AJIMHUHHUCTPALISI COCBBHHCKOI'O T'OPOACKOI'O OKPYT' A
IMNOCTAHOBJIEHHE

or QL QL Aot4 N 473

n.r.T. CocbBa

O gnecenuu uzmenenusn 6 Ilonoxcenue 0 npedocmagsieHuu TUYOM, ROCHIYRAIOW UM HA
O0NHCHOCHIL PYKOBOOUMENA MYHULURANbHO20 yupedicoenus CoCb8UHCKOZ0 20p00CKO20
OKpyza, U pyKosooumenem MyHUUUNansHo2o yupexcoenus Cocb6UHCKO20 20p00CKOZ0 OKpy2a
CEe0eHUI 0 C8OUX 00X00ax, 00 umyuiecmee U 0043amMeabCmeax UMYULEeCMBEeHHO20
xapakmepa, ymeepricoennoe nocmarnosnenuem aomunucmpayuu Cocb8UHCKOZ0 20pP0OOCK0O20
okpyza om 01.02.2019 Ne 39

B nmensx mpuBeneHuss HOpMaTUBHOro akrta COCHBMHCKOTO TOPOJCKOIrO OKpyra B
cootBeTcTBHE ¢ Ykaszom Ilpesunenta PO ot 10.12.2020 Ne 778 «O mepax 1o peanusanuu
oTHeNnbHBIX monoxeHui DegepanpHoro 3akoHa «O LUGPOBBIX (DUHAHCOBBIX AKTHBAX,
LHU(PPOBON BaNIOTEe M O BHECEHHMHM M3MEHEHWMH B OTAE/bHbIE 3aKOHOJATENIbHbIE aKTbl
Poccuiickoit ®enepauuu», Ykasom ['yGepuartopa Ceepaiosckoi obnactu or 15.12.2020
No 700-YT «O HEeKOTOPBIX BOIPOCAX OpraHU3allUK NPEACTaBIEHUs U TIpHeMa CBEACHUH O
JI0Xomax, pacxojax, o0 MMyILeCTBE M 0053aTeNbCTBaX HMMYIIECTBEHHOIO XapakTepar,
pykoBoacTBysch crtatbsimu 27, 30, 45 VYcraBa COCBBMHCKOrO TOpOJCKOro — OKpyra,
aaqmuuaucTpanns COCbBUHCKOrO rOPOACKOro OKpyra
NMOCTAHOBJISIET:

1. Buectu B TlojokeHue O NPEAOCTABIEHUM JMLOM, MOCTYNAKIUMM Ha IODKHOCTD
DPYKOBONUTENS MYHMLMOANBHOro yupeskaeHus COCBBMHCKOTO —TOPOICKOTO — OKpyra, H
PYKOBOJMTENEM MYHHUMIIATPHOrO yupexaeHus COCbBUHCKOTO FOPOACKOrO OKpyra CBEAEHHUH O -
CBOUX JI0X0IaX, 00 MMYIIECTBE U 0013aTeNbCTBAX MMYIIECTBEHHOIO XapakKTepa, YTBEPIKACHHOE
noctaHoBaeHreM aamuHucTpanun CockBUHCKOro ropoackoro okpyra ot 01.02.2019 Ne 39 (B
peNaKUUK I0CTaHOBIEH s aqMuHucTpari CoCbBHHCKOro roposckoro okpyra ot 09.07.2020 Ne
392) u3MeHeHHs, U3J0KUB B HOBOM pelakluu (Ipuiaraercs).

2. 3aBeylolleMy OTAEIOM MYHUIHUIIATBHON CIyxObl, IOPUIMYECKOH M KaIpOBOH
pabothl ammunucTpaudu CocbBuHCKOro ropoxckoro oxpyra (O.P. Tapxosckas),
HAaYaJLHUKY OTpaciieBOro opraHa aaMuHUCTpalud COCBBHHCKOIO TOPOJCKOrO OKpyra
«Yrnpasnenue obpasosanusi» (C.A. Kypakopa), Hauanenuky OrtpacieBoro opraxa
anMuarcTpaudi COCBBHHCKOIO TOPOJCKOrO OKpyra «YIpaBlleHHE M0 JejaM KyJIbTYpE,
monomexu u crnopra» (H.H. 3sepeBa) 03HaKOMUTH PYKOBOAMTENEN IMOABEIOMCTBEHHBIX
MYHMLMITATBHBIX YUPEKIECHUH C HACTOSLLUM [TIOCTAHOBIEHUEM.

3. Ony6nuKkoBaTh HacToOsIIEe MOCTaHOBIeHHe B razete «CepoBCKMM pabouuit»,
pasMecTUTh Ha OQUIMATBLHOM caliTe agMUHHCTpauuKd COCBBHHCKOIO MOPOJCKOTO OKpyra
B ceTu «HTEpHET».

4. KoHTpoIb WCIIOTHEHHUS HACTOSILETO TOCTAHOBIIEHUS OCTABIIAIO 3a COOOM.

['maBa COCbBMHCKOIO
rOPOACKOro OKpyra : [.H. Maxkapos



Y TBEpKIAEHO

[IOCTAHOBJIEHHEM aJIMUHUCTPALUH

COCBBHHCKOTO TOPOJICKOTO OKpYyTa
Ty of LY Ne 45

INTonoxenue
0 NpeJoCTABJIEHHH JHIOM, NOCTYNAIOUIHM HA JOKHOCTH PYKOBOAHTE/IS
MYHHMIHNANbHOro yupe:kaenusi CocbBHHCKOro ropocKoro oKpyra, u
PYKOBOJAMTE/IeM MYHHLHNAILHOrO0 yupexaenusi CocbBHHCKOr0 ropocKoro okpyra
cBeJeHHH 0 CBOMX 10X0/1aX, 00 HMylecTBe H 00513aTe/1bCTBAX HMYLIECTBEHHOIO
Xapakrepa

1. Hacrosiiuuit mopsiioK yCTaHaBIMBAaeT NPOLERypY NPeACTaBIeHUs TPaXIaHHHOM,
MPEeTEHAYIOUMM Ha  3aMelleHHe  HO/DKHOCTH — PYKOBOIOWTENsS  MyHHUMIIAIBHOTO
yupexeauss COCBBHHCKOTO TOPOJCKOr0 OKpyra (Jajee - TIpa¥JaHuH), a Takxke
PYKOBOZHMTENEM MYyHUIHIAIBHOTO yupexaeHus: COCBBHHCKOIO TOpPOJCKOro OKpyTa
CBEIEHMHM O CBOMX J0XO0/ax, 00 uMyllecTBe U 00A3aTeNbCTBaX MMYIIECTBEHHOTO
XapakTepa W CBeIeHHH 0 moxozmax, 00 MMyIecTBe M 00s3aTeNbCTBAX MMYILECTBEHHOTO
Xapaktepa Cympyru (Cymnpyra) W HECOBEpIIEHHOJETHMX JeTed (namee - CBelNEHHS O
nox0zax, 00 UMYIIECTBE U 003aTeIbCTBAaX HMYIIIECTBEHHOIO XapaKTepa).

2. CaemeHus 0 Joxomax, o0 HMYyIIECTBe M 00s3aTenbCcTBaX HMYIIECTBEHHOTO
XapakTepa MpeNCTaBIATCs Mo (opMe CIpaBKU, yTBepXIAeHHOW Ykazom Ilpesunenta
Poccuiickoit @enepauuu ot 23 umous 2014 roma Ne 460 «O6 yTBepxieHuu (QOPMBI
CIIpaBKK O [0XO0[ax, pacxojax, o0 HMMyIlecTBe ¥ 0043aTebCTBAX HUMYILECTBEHHOIO
XapakTepa K BHECEHWM H3MEHeHHil B HekoTopsle akTel [Ipesummenrta Poccuiickon
Dejlepaliii», 3arojHIeMOH €  HKCIIONB30BAHMEM  CIIEUMATIBHOIO  MPOrpaMMHOI0O
obecnieuenuss «Crnpasku BK», pasmerieHHoro Ha O(QUIMAIbHOM calTe (enepalbHOu
rocyIapCTBEHHON HMH(OPMALMOHHON CHCTEMBl B 00JaCTH IoCyIapCTBEHHOH ClykObl B
rHGbOpPMaIMOHHO-TeNeKoMMyHuKauonHoi cetn "MHtepretr” (https://gossluzhba.gov.ru)
(nanee - mporpamMmHoe obecrieueHue «Crpasku bK»).

3. Beenenus o jgoxoaax, o0 HMyIIecTBe M 00s3aTENbCTBaX HMYLIECTBEHHOIO
XapakTepa IMpeaoCTaBIs0TCs:

- B OTAel MyHHUUMIIAIBHOH CIyXObl, IOPUAMYECKOH M KaapoBOH paboTh
agqmuaucTpanud COCBBMHCKOIO TOPOJCKOrO OKpyra IpakIaHHHOM U PYKOBOAHTEIEM
MYHHULHIIATBHOTO yupexaeHuss COCBBUHCKOTO MOPOJCKOr0 OKpyra, MOABEJOMCTBEHHOIO
anqMuHucTpanu COCEBHHCKOTO FOPOACKOro OKpyTa;

- B otpacieBod opraH aaMuHucTpauu¥ COCBBHHCKOTO TOPOJACKOrO OKpyra
«YrpasneHde 00pa30BaHMs» TPaKIAHMHOM M PYKOBOAMTEJIEM MYHMIIMIAIbHOIO
yupexxaeHnus: COCBbBHHCKOIO TFOPOACKOrO OKpyra, MOABENOMCTBEHHOIO OTpac/eBOMY
oprany aamunucTpaiu COCbBHHCKOrO FOPOACKOro OKpyra « Y npasjieHne 00pa3oBaHus»;

- B OrpacneBoit oprad agmuuucTpauud (COCBBHHCKOIO TOPOICKOrO OKpyra
«YrpaBieHue IO JenaM KyJIbTYpbl, MOJIOJAEXKHM M CIOpPTa» TIPaXITaHUHOM U
PYKOBOAWTENEM MYHHUIIMNANBHOTO YyupexaeHus COCbBHHCKOIO TOPOJACKOr0 OKpyTa,
noasegoMcTBeHHOro OtpacieBoMy oprany agmMuHucTpauuu COCBBHHCKOTO IOPOJICKOIo
OKpyra «YIpaBleHHe 110 JeaM KyJIbTYpbl, MOJIOAEKH U CIIOPTa.

4. Cemenuss 0 noxojax, o0 HMyIIecTBE MU 00A3aTeNbCTBAX UMYIIECTBEHHOTO
XapakTepa MpPEACTaBIsAIOTCS HAa OyMaXkHOM HOCHTENe, a Takke B Buue (aina c
2JIEKTPOHHBIM ~ 00pa3oM  yKa3aHHBIX CBENEHHMH, CO3[JaHHOrO C HCIOJb30BAHUEM
nporpamMmuoro obecrniedenus "CnpaBku BK" B dopmare .XSB Ha BHeliHeM HOCHTENe



3NeKTpoHHOM uHpopManmu (xomnakT-guck (CD, DVD), dnem-nakonutens USB unu
BHEIIHMH )KECTKHH TUCK).

5. CeenmeHus o0 goxojax, o0 HMyluecTBe U 005A3aTENBCTBAX HMMYLIECTBEHHOTO
Xapakrepa, NpeJCcTaBisieMble IPaKIaHUHHOM, BKIIFOYAIOT:

1) cBeneHuUsl O ero NOXoJax, MOJMYYEHHBIX OT BCEX MCTOYHUKOB (BKIIOYAs JTOXOJIbI
MO TIpeXHEMY MeCTy paboThl MM MECTy 3aMELICHHs] BBIOOPHOW AOKHOCTH, IEHCHUH,
nocobusi, WHBIE BBILIATHI) 32 KaJIGHIAPHBIA ToN, MNPEAIIeCTBYIOIIMA Troay Ioaayu
JIOKYMEHTOB JJIsl 3aMELUEHUs JOJKHOCTH PYKOBOIUTENS MYHUIMIIATIBHOTO YUPEXKIEHUs
COCBBHHCKOTO TOPOICKOTO OKpyTa, a TaK)Ke CBEACHHs 00 HUMYILIECTBE, MPHHAIIeKAIIEM
€My Ha IpaBe COOCTBEHHOCTH, U O CBOMX 00513aTeIbCTBaX UMYILIECTBEHHOrO XapaKkTepa 1o
COCTOSIHMIO Ha NEPBOE YMCIO Mecslla, MPeIIecTBYIOIIero MecsIly Moaadyu JOKYMEHTOB
IUTA 3aMELIEHHs JOJDKHOCTH PYKOBOAMTENSI MYHULIUITATBHOTO yupexkaeHus: COCEBUHCKOIO
rOPOACKOro OKpyra (Ha OTYETHYIO JaTy);

2) cBeleHMs O Jl0XOJax CyNpyru (Cympyra) M HECOBEPIIEHHOJETHHX JIETeH,
IIOJy4YEHHBIX OT BCEX UCTOYHUKOB (BKJIIOYas 3apaboTHYIO IIATy, IIEHCHH, TOCOOUS, HHEIE
BBIIUIATBI) 3a KaJCHJApHbIM roJ, NPEeOIIeCTBYIOUUA TOXy M[OJAYM IPaKIaHHHOM
JOKYMEHTOB ISl 3aMELIEHUs JOJDKHOCTH PYKOBOIUTENS MYHUIMITAIBHOTO YUYPEKIEHUs
COCBBUHCKOIO rOPOJICKOr0 OKpyra, a TakKe CBEIEeHHs 00 MMYLIecTBe, MPUHAAJEKAIIEM
MM Ha IpaBe COOCTBEHHOCTH, M 00 MX 00s3aTe/bCTBaX MMYILIECTBEHHOrO XapakTepa Mo
COCTOSIHHIO Ha MEPBOE YHCJIO MECsLa, MPEILIECTBYIOIIET0 MeCsLy MoJavyu JO0KYMEHTOB
JJisl 3aMEeLIEHMs] JOIDKHOCTH PYKOBOJUTENS MyHULIUITATBHOTO yupexaeHuss COCbBUHCKOTO
TOPOACKOI0 OKpyra (Ha OTYETHYIO JaTy).

6. Ceemenuss o noxomax, o0 uMyllecTBe U 00S3aTENBCTBAX HMYIIECTBEHHOIO
XapakTepa,  IIpEICTaBliieMble  PYKOBOOUTENEM  MYHULMWITANIBHOTO  YUPEXIEHHS
CoCBbBUHCKOI'0 rOPOICKOT0 OKPYTa, BKIIFOUAOT:

1) cBeneHuUs O ero NoXonax, MOJYyYeHHBIX 3a OTUeTHBIH nepuox (¢ 1 suBaps mo 31
Jexabps) OT BCEX HUCTOYHMKOB (BKJIIOYas 3apabOTHYIO IUIAaTy, MEHCHH, MOCOOHS M WHBIE
BBIILIATHI), @ TaKXe CBeJEHHsT 00 HMyIIecTBe M 00s3aTebCTBaX MMYIIECTBEHHOIO
XapakTepa 10 COCTOSIHUIO Ha KOHEL[ OTYETHOIO IepHoa;

2) cBemeHHS O IOXOAax CYNpyrd (Cympyra) ¥ HECOBEPIICHHOJETHHX JAeTeH,
TIOJYYCHHBIX 3a OTYETHBIM mepuon (¢ 1 suBaps mo 31 nexaOpsi) OoT BceX HUCTOYHHKOB
(BKIIIO4as 3apaboTHYIO IUIATY, MEHCUH, TOCOOUS U MHBIE BBIILIATHI), @ TAKXKE CBEIEHUS 00
UX UMYUIECTBE M 0053aTeNbCTBAX MMYILIECTBEHHOrO XapakTepa 10 COCTOSHHUIO Ha KOHEI
OTYETHOT0 MepHoa.

7. Ceenenus o Joxonax, o0 HMyILIecTBE ¥ 00A3aTENBCTBAX MMYILIECTBEHHOIO
Xapakrepa  IpPeACTaBIANOTCS  PYKOBOJMTENIEM  MYHULMIAIBHOIO  YUYPEXJIEHHS
COCBBHHCKOTO IOPOJCKOr0 OKpyra eXerogHo He noszaxee 30 anpess roja, clieayroLIero
33 OTUETHBIM.

8. CeeneHus o Jloxojax, o0 MMylecTBe M 00A3aTeNICTBAX HMYIIECTBEHHOIO
XapakTepa BKIIIOYaIOT B ce0sl B TOM UUC/IE CBEIEHMUS:

1) o cueTax (BKIajax) ¥ HAIMYHBIX JACHEKHBIX CPENCTBAX B MHOCTPAaHHBIX OaHKax,
PacroIOKeHHBIX 3a IpenesiaMy TeppuTopun Poccuiickoit Deneparuy;

2) 0 rocy1apCTBEHHBIX IIEHHBIX OyMarax MHOCTPaHHBIX TOCYIapCTB, OONUraluiax 1
aKLMAX UHBIX UHOCTPaHHBIX SMUTEHTOB;

3) O HEeIBHXXMMOM HMYILECTBE, HaXOIIIEMCS 3a TMpeleiaMd TEePPUTOPUH
Poccuiickoit @enepaliuu;

4) 00 00s3aTenbCTBaX MMYILECTBEHHOIO XapakTepa 3a MpejellaMd TeppUTOPUM
Poccuiickoit Deneparuu.



9. B cnyuae ecnu pykosoauTens MYHUIHIIATIBHOTO yupexaeHus CoChbBUHCKOTO
FOPOJICKOTO OKpyra OOHapy M/, YTO B NMpPEACTABIECHHBIX UM CIpaBKax 0 qoxojax, ob
MMYIIECTBE M 00s3aTENbCTBAX HMMYILECTBEHHOIO XapaKTepa He OTpPakeHbl WM He
TTOJHOCTBIO OTPaXKEHBI Kakhe-MHOO CBeNeHHs IHO0 HMEIoTCS OIIMOKM, OH BIpaBe
NIPEACTABUTE YTOYHEHHBIE CBEACHMS He mo3aHee 31 mas roJa, CIeaYIOLIEr0 38 OTYETHBIM.
Taxue yrouHenusle cBefienus He cunTaroTCs NPENCTABICHHBIMH C HAPYLICHHEM CpOKa.

10. Csenmenust o noxomax, o6 MMYIIECTBE M 00S3aTeNbCTBAX MMYIIECTBEHHOTO
XapaKTepa SIBIAIOTCS CBENEHMSAMH KOH(DHMAEHIHATIBHOIO XapakTepa, eclid (eaepansHbIM
3aKOHOM OHHU HE OTHECEHbI K CBEAEHHSAM, COCTABISIOLIAM rOCYIapCTBEHHYIO TaiHy.

1. Ceenenus o moxomax, o6 MMYILIECTBE M 00A3aTeNBbCTBAX HMYILECTBEHHOTO
XapaKkTepa pYKOBOAMTENS MYHULMIIAILHOIO yupeskaeHus COChBHHCKOIO TOPOICKOro
OKpYI'a pasMeIlaioTesl B HHPOPMALMOHHO-TENEKOMMY HUKAIIHOHHOM CeTH «MHTepHeT» Ha
opuUMANTEHOM  caiiTe aAIMUHHUCTpalMK COCEBMHCKOTO TOPOACKOro OKpyra (manee -
odULMATBHEI caliT), a B ciyuae OTCYTCTBHS 3THX CBEIEHMH Ha OQULMATBHOM caiiTe
MPEMOCTABNAIOTCS 711 OIyONMKOBAaHUS  OBLIEPOCCHHCKUM CpelCTBaM  MaccoBOIf
MH()OPMaIUH II0 KX 3aIIpOcaM.

Ilopsmox pasmernenus csemeHuit o Aoxonax, 00 MMYyIIECTBe M 06s3aTeIbCTBAX
MMYIIECTBEHHOTO  XapakTepa  pyKOBOIHTENell MYHUUMIIATBHOIO  YYPEKICHUS
CochBHHCKOTO TOpOACKOro OKpYra M 4Y/I€HOB UX ceMeH Ha O(MUHATBHBEIX caiTaX u
MPENOCTABICHUS STUX CBEACHHH OOMIEPOCCHICKMM CpeacTBaM MaccOBOR WH(pOpMaLnu
JULsl OMyOIMKOBaHHS yTBEPKAaeTcst raBol CochbBUHCKONO TOPOJICKOr0O OKpyra.

12. Mynuuunanshsle cnyxaie aAMUHUCTpauK  COCBBMHCKOTO TOPOACKOro
OKpyra, B NO/DKHOCTHBEIE OOSI3aHHOCTH KOTOPBIX BXOIUT paboTta ¢ npencTaBIeHHBIMU
CBCICHUAMH O OXOAax, 00 MMYILECTBE W 0043aTeIbCTBAX MMYIIECTBEHHOIO XapakTepa,
BHHOBHBIE B MX pa3rialleHUH WM HCIOJbL30BAHUU B LeJIAX, HE IpeayCMOTPEHHBIX
3aKoHOAaTebeTBOM Poccuiickoit Meneparuu, HECYT OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKoHonatensctBoM Poccuiickoit Meneparium.

13. Ceenenus o Aoxoaax, 00 HMMyLIeCTBE U 0613aTebCTBAX HMYLIECTBEHHOTI'O
XapaKTepa XpaHsATCsd B CTPYKTYPHBIX I[OJpa3AeieHMsIX aaMuHuCTpauuu COCBEBMHCKOIO
TOPOJICKOro OKpyra, yKa3aHHBIX B IIyHKTE 3 HACTOSIIErO I10T0Ke s,

14. Cgenenust o goxomax, 06 MMYIIECTBE M 00A3aTeNbCTBAX HMMYIIECTBEHHOTO
XapaKTepa U pesyJIbTaThl IPOBEPKH JOCTOBEPHOCTH M IIONHOTH CBELEHHE O Jaoxonax, o6
MMYIIECTBE M 00A3aTENbCTBAX MMYILECTBEHHOTO XapakTepa NpPHOOIIAIOTCS K JIHYHOMY
ACIy PYKOBOAUTEN MYHHLHMNATBHOIO yupesxaeHus CochbBHHCKOIO TOPOJICKOIO OKpyra.
[ToMumo XpaHeHus ykasaHHBIX CBeIEHUY B OyMaXXHOM BHjIE JOMYCKaeTCs UX XpaHEeHHe B
3JIEKTPOHHOM BHJIE.

15. B mepuon ¢ 01 smBaps 2021 roma mo 30 ntoHs 2021 ropma pykoBOAMTENH
MYHULHNANBHBIX  yYPEKACHHH ¥  KaHAMOATHlL HA  JOIDKHOCTD PYKOBOIUTENS
MYHHLHMIIANBHOTO  YYPEKIEHUS, BMECTE CO CBEICHUSIMH O A0X0[ax, pacxojax, o0
MMYIIECTBE W 00s3aTenbCcTBAX — HMYIECTBEHHOIO XapakTepa  IpejoCTaBISIOT
YBCLIOMIICHIE O NpHHANNEKALIMX WM, MX CYIpyram u HECOBEPILIEHHOJETHUM [eTIM
LUQPOBBIX (DHHAHCOBBIX AKTHBAX, LUU(POBBIX MpaBax, BKIHOYAOIIHX OJIHOBPEMEHHO
LU(PPOBblE (DHHAHCOBBIE AKTUBBI U HHbIE LUU(QPOBBIE MpaBa, yTUIUTAPHBIX UU(PPOBBIX
npaBax ¥ MUQPOBOH BamoTe (U HX HaJTU4Kn).

®opmMa yBemOMIIEHHS YCTAHOBIEHA MyHKTOM 3 Vkasom [lpesumenta PD or 10
Aekabps 2020 roma Ne 778 «O MEpax I0 peanu3auvy OTHEIBHBIX IOJOKEHMUEH
®enepansHoro 3akoxa «O LU(POBBIX (QUHAHCOBBIX AKTUBAX, IM@POBOH BallOTe U O
BHECCHWM M3MEHEHUH B OTAENBbHbBIE 3aKOHOJATENbHBIE aKThI POCCHCKO Denepaumu.



