R
AJIMUHUCTPAIIUA COCBBUHCKOI'O 'OPOJACKOI'O OKPYT A

IIOCTAHOBJUIEHHE

ol OF Xoii No 494
1. r. T. CocbBa

O nybauunom obcyscoeHuu nPOEKmMa AOMUHUCIMPAMUBHOZ0 PezlaMeHma
npeoocmasieHus MyHUUURAIbHOU yciyzu « Beiniama komnencayuu uacimu
POOUMENbCKOI NIIAMbL 30 NPUCMOMP U YX00 3a OeHbMU 8 MYHULUNAIbHBIX

OOWIKOIbHBIX 00PA306aAMENbHBIX YUPEHCOCHUAX, HAXOOAUUXCA HA MEPPUMOpUL
Cocbeunckozo 20po0cKkozo oKpyza»

B cooTtBercTBHE C mocTaHOBIEHHEM aaMHHHCTpanud COCBBHHCKOIO TOPOACKOIO
okpyra ot 07.08.2019 Ne 547 «O paspaboTke H yTBep)KOEHHH AIMHHHCTPATUBHBIX
periaMeHToB OCYIIECTBIEHUS  MYHHMLIMOATBHOTO  KOHTpons  (Hamzopa) u
aIMUHUCTPATHBHBIX PErNIAMEHTOB IIPENOCTaBIE€HHS MYHHUIMIAIBHEIX YCIyT», Ha
OCHOBaHMM IMcbMa MuHuCTepcTBa O00pa30BaHUA M = MOJOINEKHOH  IOJHUTHKH
Crepanosckoii obnactu or 07.04.2022 Ne 02-01-81\4118 «O HampaBieHHH THIIOBOTO
aJIMHHHCTPATHBHOI'O periaMeHTa» W pPYyKOBOACTBYsSCh ctaThsaMu 27, 30, 45 Vcrasa
CoOCBBUHCKOTO TOPOJCKOr0 OKpyra, aiMUHUCTpaIMs COCEBUHCKOTO TOPOICKOrO OKpYyTa
INOCTAHOBUJISIET:

1. IIpoBecTu mybam4HOEe OOCYXIEHHE MPOEKTa aIMHHHUCTPATHBHOIO periJaMeHTa
NPeIOCTaBICHU] MyHUIUIIATBHON yCIyry «BelnnaTa KOMIEHCAIIMM YaCTH POIUTENECKOM
IIaTel 338 MPHCMOTP W YXOX 3a J€TbMH B MYHHUIMIAILHBIX IOMIKOJBHBIX
00pa3oBaTENBHBIX ~ YYPEKACHHAX, HAXOMANUMXCS HA TeppuTopdr COCHBUHCKOTO
TOPOJICKOrO  OKpyra» IIyTeM pasMelIeHHs @poeKTa Ha OQHIMAILHOM — caliTe
anMuHucTpanui  COCBBHMHCKOTO — ropoickoro  okpyra ¢ 25.07.2022  roga
1o 25.08.2022 ropa.

2. OpraHu3aluuMOHHOMY OTAeNy anMuHUCTpamui COCBBHHCKOTO TOPOICKOTO
okpyra (FO.I'. Konecauyenko):

1) pasMecTUTE TEKCT NpPOEKTa aJMUHHUCTPATHBHOIO PErjaMeHTa MpeoCTaBIeHuUs
MYHUUUNAIBHOW yCIyrd «BhInnara KoMIIEHCAIlMM 4YacTH PpOMUTENBCKOM IIIaTel 3a
OPUCMOTP H yXOX 3a [eTbMH B MYHHULMIAIBHBIX IOIIKOJBHBIX 00pa3oBaTebHBIX
YUPEXJCHUSIX, HaXOAAMUXCs Ha TeppuTOprH COCEBHHCKOTO TOPOACKOTO OKPYIa» IyTeM
pasMelleHus Ipoekrta Ha oduuManbHOM calite agMuHMCTpand¥ COCHBUHCKOTO HA
ourmansHOM caiiTe agMuHECTpanE COCBBUHCKOTIO rOpoackoro okpyra (IIpunoxenue);

2) TpemTOXUTh 3aMHTEPECOBAHHBIM TPaX[aHaM W IOPHIMYECKHM JIMLAM
HalpaBJIATh 3aMe4YaHus W IPEIOKEHHs [0 JaHHOMY IIPOEKTy Mo ampecy: 624971,
CeepmiioBekass o0nacts, ILI.T. CockBa, yn. TonmadueBa, 45, oTaen MyHHIMIATBHOM
CITyXOBI, FOPHIMIECKOH U KafpoBoii paboTsl aqMuaucTpanuy COChbBUHCKOTO rOpPOJICKOTO
OKpYyTa HJIH I10 aIpecy 31eKTPOHHONW NOYTHI U0.sosva@mail.ru.



2. KoHTpoib HCIOIHEHHS HACTOSIIEr0 IIOCTAHOBJIEHHS BO3JNOXHTH Ha
3aMECTHUTENS IIaBbl aJAMHHUCTpanui COCEBHHCKOTO TOPOJCKOrO OKpPYra IO 3KOHOMHKE,
¢unancam u conuansHEIM Bonpocam M.B. Cemakuny.

I'maBa ropoackoro okpyra I'. H. MakapoB



IIpunoxenue
K IIOCTaHOBJICHHUIO aJIMHUHUCTPAIIHH
COCBBHHCKOI'0O TOPOJICKOTO OKpYIa

ot 4 o7 2z N FFV

AQMHAHHCTPATHBHLIH PErJIaMeHT NPeJoCTABIeHHS MyHHIHNAJILHON YCJIYrH
«BblniaTa KOMIEHCAUHH YACTH POJUTEILCKOM MIATHI 32 NPUCMOTP H YXOJ 32
AeTbMH B MYHHIHIAJIbHBIX JOMKOJIbHbIX 00Pa30BaTEeILHBIX YUPEXKICHUAX,
HaXOAAUIHXCH HA TeppuTopHH CoCBBHHCKOIO rOPOACKOro OKpPYyra»

I. O0mue noJIoKeHus
IIpeamer pery1mpoBaHHsi ATMHHHCTPATHBHOTO perjiaMenTa

1.1.  AnMuHHCTpaTHBHBIM periaMeHT NpeNOCTaBlIEeHHs MyHHUIMIATBHOMN
ycrryru «Belmiata KOMIIEHCAMA 9aCTH POIUTENBCKOM IIATHl 338 IPHCMOTP H yXOX 3a
AETBMH B  MYHHUIWIATBHBEIX  JIOIIKOJBHBIX  00pa30BaTeNbHBIX  yUPEKIAECHHSX,
HaXOAAIIUXCSA Ha TeppUTOpHuH COCBBHHCKOTO TOPOACKOr0 OKPyray» pa3paboTaH B LENsX
NOBBIUICHHS KadecTBa M JOCTYIHOCTH IPEIOCTABICHHUS MYHHUIHUIAIBHOW YCIIyIH,
OIpeneNnseT CTaHIapT, CPOKH H IIOCIIEN0BATENBHOCTH ACHCTBUU (aqMHHHCTPATHBHEBIX
Opoleayp) IPH OCYIIECTBICHHM IIOJHOMOYMM II0 BBILIATE KOMIIGHCALMM YacTH
POIUTENBCKOM IUIATEI 33 MPHUCMOTP M YXOJ 32 NETbMU B MYHHIIMIIAIBHEIX JOLIKOIbHBIX
00pa3oBaTeNbHBIX YUPEXKAEHUSX, Haxoldmuxcs Ha Tepputopud COCHBUHCKOTO
ropoackoro. Hacrosmuii AIMHUHHCTPAaTHBHBIA PpETJIaMEHT PEryJUpyeT OTHOIIECHHS,
BO3HMKAIOIIMe HA OCHOBaHUH YacCTH 5 CTaThu 65 DenepalbHOroO 3akoHa OT 29 nexabps
2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit ®enepanumy.

Kpyr 3asButeneii -

1.2. 3asBuTeneM Ha moiyyeHHEe MYHHIUIIANBHOM YCIyIH SBISETCS POIHUTENb
(3aKOHHBIA TpENCTaBUTENb) MAETeH, MOCeIAlmMX 00pa3oBaTeNbHEIE YUPEXIEHHS,
peanusyrompe 00pa3oBaTe/bHYI0 NPOrpaMMy IOLIKOIBHOTO 0OGpPa30BaHMS, BHECILHA
PONHUTENBCKYIO IUIATy (WM TIOPYYMBIIMH ee BHECTH TpEeTheMy JIMIY) 3a
IPUCMOTP U YXOJ 33 IETBMH B COOTBETCTBYIOLIEE 00pa3oBaTelIbHOE yIpexkIeH e (naee
— 3asABUTEID).

TpeGoBanus k nopsaKy HH()POPMHPOBAHHUS O NPEXOCTABICHHH
MYHHIHIIAJbHOH YCJAYTH

1.3.  MudopmupoBaHue 0 HOPSIKE IPEAOCTABIEHNS MyHHIUITATBHOH YCIyId
OCYILIECTBISETCS:

1) Henocpencteerno mpu nu4HOM mpHeMme 3asButens B Ompacnesoii opzan
aomunucmpayuu Cocbeunckozo 20podckoeo okpyea « Ynpasnenue obpazosanusy (nanee
- YIONHOMOYEHHBIH OpraH) HIH MHOTO(YHKIHOHAIBHOM II€HTpE IPEeNOCTABICHHS
rocyIapCTBEHHBIX %} MYHHULIUITATBHBIX yCIyT
(manee—MHOro(QyHKUHOHAIBHBIN 1IeHTp, MOLI);



2) o TeneoHy B YIIOMHOMOYEHHBIE OPraH WK MHOTOQYHKIHOHATEHOM LEHTpE;

3) MHCBMEHHO, B TOM YHCJIE HOCPEICTBOM 3IEKTPOHHON MOYTHI, (haKCHMUIBHOMN
CBSI3U;

4) mocpencTBOM pasMeLIeHH s B OTKPBITON W JOCTYIIHON GopMe MHGOPMALHHK:

- B QenepanbHOM rocyiapcTBeHHOM HH(GOPMAIHOHHOMN crcTeme «EquHbIi roprai
TOCYJapCTBCHHBIX H MYHHUMIANbHBIX ycIyr ((ymkmumit)» (https:/www.gosuslugi.ru/)
(manee — EIMTY);

- Ha OQHUIHATEHOM caiiTe YTIOITHOMOYEHHOTO OpPraHa;

5) TOCpenCTBOM pasMelleHHs WHGOPMalkd Ha HHPOPMALHOHHBIX CTEHIAX
YIOJIHOMOYEHHOr0 OpraHa Ml MHOTO(YHKIHOHAIBHOIO LIEHTPA.

1.4. adopMupoBaHUe OCYIECTBISETCS 10 BOIPOCAM, KACAIOIIIMCS:

- CII0c000B M01aYH 3aABIEHHS O TIPEIOCTABICHAN MyHUIUIATLHON YCIyTH;

- aJpecoB YIIOJHOMOYEHHOTO OpraHa H MHOTO(QYHKIHOHAIBHBIX LEHTPOB,
oOpalleHie B KOTOpBIE HEOOXOIUMO IS IPEAOCTABICHAS MYHHUIIUIIATBHOMH YCIIYIH;

- CIIPaBOYHON MH(OpPMALUK O paboTe YIOIHOMOYEHHOrO OpraHa (CTpYKTYpPHBIX
oJipa3ae/leHru i Y IIOJIHOMOYEHHOTO OpraHa);

- JIOKYMEHTOB, HEOOXOMMMBIX ISl NPEeOCTABIEHHS MYHHUIMIANBHON YCIYTH W
YCIIyT, KOTOpbIe  SBISIOTCS  HEOOXOMMMBIMH U 00S3aTeNbHBIME ISl IIPEIOCTABICHHS
MYHUIMIIATIBHOM YCITYTH;

- IOpsIIKa ¥ CPOKOB NIPEIOCTAaBICHUS MyHUIMIATEHOR YCIIYTH;

- TOpsiIKa TIOMyYeHHs CBEICHHH O XOJe pacCMOTPEHMs 3asiBIE€HHS O
[PEJOCTaBICHUH MYHHLMNAIBHOM YCIyrH M O pe3ynbTaTax IIPeJOCTaBICHHUS
MYHHUIIAIIAIBHOU YCIYTH;

- 1o BOIIpOCcaM IIpeI0CTaBIICHHUSI yCIyT, KOTOpBIE ABJISFOTCS
HEOOXOMMBIMY U 0053aTeTbHEIMH TS IPEAOCTABIEHNS. My HULMTIATBHOH YCITyTH;

- nopsAznka gocyznebHoro (BHecynebHOro) obxxanoBaHus nedicTsuii (6e3meicTBHs)
AOJDKHOCTHBIX JIML, ¥ NPWHAMAEMBIX KMH DeIIeHWH [pd IPemOCTaBICHUH
MYHULMIIAIBHOH YCIyTH.

Ilony4enue uHQOpPMaNWM 1O BOIPOCAM MPEIOCTABIEHUS MYyHHIMIAIBHOMN
YCIIyTH U YyCIYT,  KOTOpbIE  SBISIFOTCS  HEOOXOMMMBIMH M 00S3aTeNbHBIMU
JUTsL TIPETOCTaBJIEH S MyHHIUIIAIBHOM YCIIyTH OCYIIECTBIIseTCa OecIIaTHO.

1.5. Ilpu ycTHOM OOparenuu 3asBuUTels (IAYHO WIK O TeledOHY) TOMKHOCTHOE
IO YIIOIHOMOYEHHOIO OpraHa, oCylIeCTBIIAIOIIee KOHCYIbTHPOBAHHUE, TIOAPOOHO U B
BEXXIIUBOA (KOPpeKTHOH) (opMe HHOOPMHUpPYET OOPATUBIIMXCS IO HHTEPECYHOIIHM
BOIIPOCAM.

OTBeT Ha TelneQOHHBIH 3BOHOK JOKEH HAYMHATBCE C  MH(bOpMAIMH
0 HalMEHOBaHHMHU OpraHa, B KOTOPLIM IO3BOHHUI 3asBHUTEIb, (DaMUIHK, MIMEHH, OTYECTBA
(mocnenHee — NpU HAMYUK) M JOIDKHOCTH CICLMANKCTA, NPUHSBIIETO TenedOHHbIH
3BOHOK.



Ecnu pomxHOCTHOE IO YTIOJIHOMOYEHHOI'O OpraHa He MOXET CaMOCTOSATENIBHO
JaTh OTBET, Tele(OHHBIN 3BOHOK JODKEH OBITh NepeafpecoBaH (IIEpeBeleH) Ha JApYyroe
IOJDKHOCTHOE JIMIIO MIIM )K€ OOpaTHBLIEMYCS JIUIY IOKEH OBITh COOOIIEH Tee(hOHHbIH
HOMED, [10 KOTOPOMY MOKHO OYIET MOJy4UTh HEOOX0IUMYIO HH(DOPMAITHIO

Ecnu moaroroBka oTrBeTa TpeOyeT NMPOAODKUTEIBHOTO BPEMEHH, OH IIpeijiaraet
3asBUTEIIO OJMH U3 CIEAYIOLMX BAPHAHTOB NalbHEHIINX AeHCTBUIA:

- U3JI0XKUTH OOpallleHre B MUCbMeHHOI (opMe;

Ha3HAYUTH IPYroe BpeMs JJIs KOHCYJIbTAIlHA.

JlojokHOCTHOE M0 YTIONTHOMOYEHHOTO OpraHa HE BIIpaBe OCYIIECTBIIATh
HHOOPMHPOBAHME, BBEIXOJMALNEE 32 pPaMKH CTAaHIAPTHBIX MPOLEAYP | YCIOBHH
[IPEeIOCTABIICHUS] MYHHULMIIANGHOM YCIYyTH, M BIHSIONIee MPSIMO WIM KOCBEHHO Ha
IIPUHUMAEMOE pellIeHHUE.

IIponomkuTebHOCT, HHPOpMHpOBaHHA MO0  TeneQOHY  HE  OIKHO
npeBblare 10 MUHYT.

HMHdopMHUpOBaHHE OCYIIECTBISETCS B COOTBETCTBHH C TIpaQMKOM IpuUeMa
rpakJiaH.

1.6. Ilo nuceMeHHOMY OOpAICHHIO MOJDKHOCTHOE JIMIO YIIOJIHOMOYEHHOIO
opraHa, OTBETCTBEHHEIM 3a INPENOCTaBICHHE MyHHMLIMIANBHOM YCIYTH, MOAPOOHO B
IIMCBMEHHON (opMe pa3bsCHsIET I'paXTaHWHY CBEJEHHS II0 BOIPOCaM, YKa3aHHBIM B
nmyHkTe 1.4. HacTofIero AIMHHUCTPATHBHOIO PEriaMeHTa B MOPSKE, YCTAHOBIEHHOM
®enepanbHbiM 3ak0oHOM 0T 2 Mast 2006 r. Ne 59-03 «O mopsimke paccMOTpeHHS
obpamenuii rpaxnad Poccuiickoit @enepauum» (mamee — DenepanbHEBIM 3aK0H
Ne 59-@3).

1.7. Ha EII'Y pa3memaroTcs CBEICHHS, IpeaycCMOTpeHHble IlomoxeHHeM
0 (enepalbHOM rocyIapCTBEHHOM HHGOpMalMOHHON cucteMe «DemepanbHBIil peecTp
rOCyJapCTBEHHBIX WM  MYHHUUNANBHBIX  ycIyr  (QYHKUMH)»,  YTBEPXKICHHBIM
nocranosieHueM IlpaBurenscrBa Poccuiickoli @enepanmu ot 24 oxtsaops 2011
Ne 861.

Hoctyn k vH(OpMaluy O CpoKax U IOpsSOKe MPEeIOCTABICHHS MYHMIIMIAILHON
YCIYTH OCYILIECTBISETCS 0€3 BBINOJHEHUS 3asBUTENIEM KaKuX-THOO TpeOGOBaHWM, B TOM
yuciae Oe3 HCIOJIB30BaHHSA IPOrpaMMHOTO OOecledeHHs, YCTAHOBKa KOTOPOTO Ha
TEXHUYECKHE CPEeACTBa 3asBUTENsl TpeOyeT 3aKIIOYeHMs JIMLIEH3WOHHOTO WIIH HHOTO
corylalieHus ¢ NpaBoobagareneM MPOrpaMMHOTO obecriedeH s, IpelyCMaTPHBAIOLIErO
B3MMaHUe IUIaThl, PETHCTPaLlMIO MM aBTOPU3ALMIO 3asiBUTENs WIH MPeIOCTaBICHHE UM
MePCOHATIBHBIX JIAHHBIX.

1.8. Ha odunumansHOM caiiTe YIIOJTHOMOYEHHOIO OpraHa, Ha CTEHIAX B MECTax
IIPENOCTaBIEHNS MYHULMIIAIBHON YCIYTH U YCIYT, KOTOPEIE SBISIOTCS HEOOXOIUMBIMU
U 00s3aTeNbHBIMU IS IPEJOCTaBIeHUs MYHHIWIATBHON YCIYrH pa3sMellaercs
clenyrolas crupaBo4yHas uHbopMaIms:

- O MeCTe HaxOxX/eHHMs M rpaduke paboTHl YIIOMHOMOYEHHOTO OpraHa W MX
CTPYKTYPHBIX IOIpa3feleHUN, OTBETCTBEHHBIX 32 NPEIOCTaBICHHE MYHHIIHIIAIBHON

YCIyTH;



- CHpaBOYHBIC TeNe(OHBI CTPYKTYPHBIX TMOJpPasfeleHU YIOIHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIX 3a MpPENOCTABIECHUE MYHHUIMNANBHOW YCIYyIH, B TOM HHCIe
HoMep TenedoHa-aBTouH(pOopMaTopa (TIpH HATHYHHK);

- ajzipec OQUUMAIBHOrO CaiiTa, a TakKe BIEKTPOHHOM TMOYTHl M (WIH) (DOPMEL
00paTHOM CBA3M YTIOJHOMOYEHHOTO opraHa B ceTu «HTepHET.

1.9. B 3anax oxwupanus YIOJHOMOYEHHOTO OpPraHa Pa3MeINaroTcs HOPMAaTHBHEIE
IIPaBOBBIE AKThI, PEryJIUPYIONIHE MOPSIOK IPENIOCTABICHHS MYHHIMITAIBHON YCIyTH, B
TOM 4Yuciae AJMHHHCTPATHBHBIM DErNaMeHT, KOTOphIE IO TpeGOBaHUIO 3asBUTEINS
NPENOCTABISIOTCS MY TS O3HAKOMJICHHS.

1.10. Pasmemmenue mHGOpMAIMM O MOPSOKE TPENOCTABIEHMS MYHHIHIAILHOMN
YCIyr¥ Ha HHOOPMALMOHHEIX CTEHJaX B IOMEIIEeHUH MHOrOQYHKIHMOHAILHOTO IIeHTpa
OCYIIECTBISETCS. B  COOTBETCTBHHM C  COIVIANIEHHEM, 3aK/IOYEHHBIM  MEXIy
MHOTO(YHKIIMOHATEHEIM LEHTPOM U Y TIOIHOMOYEHHBIM OPraHOM C y4eToM TpeOGoBaHuiA
K HH()OPMHPOBAHMIO, YCTAHOBICHHBIX AIMHHHUCTPATHBHBIM PETIAMEHTOM.

1.11. HMudopmammsa o xome pacCMOTPEHHs 3asBIEHHS O MPEIOCTABICHHU
MYHHLIHIIAIBHON YCIYTM W O pe3ylnbTaTax MPeNOCTaBICHHS MYHHLHUITAIBHON YCIyTH
MOXeT OBITh Iomy4deHa 3asBUTENEM B IWYHOM KabuHere Ha EIIIY, a Takke B
COOTBETCTBYIOIIEM CTPYKTYPHOM IIOJpa3Je/ieHUH YIIOJTHOMOYEHHOrO OpraHa IIpH
obpaimeHun 3agBUTENs JHYHO, 10 TelaedOHY IOCPENCTBOM 31€KTPOHHOMN ITOYTHL.

II. Cranaapr npeaocraBieHAs MYHHIMNAJbHOMR YCJIyrH

HaumeHoBaHHe MyHHIIUNIAJABbHOM YCIYTH
2.1. MyHsunuunansHas ycuyra «BhImiaTa KOMIEHCAUWM YacTH POIMTENBCKOH
IIaThl 338 MNPHUCMOTP M yXOA 32 JeTbMH B MYHHIMMNATBHBEIX  JOLIKOJIBHBIX
00pa3oBaTENbHBIX YUPEXKICHHUAX, HaXOIAIIUXCS Ha Teppuropud COCHBHHCKOTO
TOPOJICKOT0 OKpYyTa».

HaumMeHoBaHHe opraHa, NpeJIoCcTaBIAOIIEr0 MyHHIHNIAIbHYIO YCJIYTy

2.2. MyHununansHas yciyra IpefocTaBiseTcs Y OJTHOMOYEHHBIM OPTraHoM.

2.3. B 1mpenocTaBleHMH MYHUUMIAIBHOM YCIYyTd IMPUHUMAIOT  y4YacTHe
MyHULIMIIAJbHBIE  JIONIKONBHBIE  oOOpa3oBarenbHBle  yupexieHus COCBBHHCKOTO
TOPOJCKOTO OKpYTa.

IIpu npenocraBieHuy yeayryd Y NOJHOMOYEHHBIH OpraH B3auMOIEHCTBYET C:

- @enepabHON HATOTOBOU CIIy0O0H B 94aCTH MOJyYE€HHS CBEICHHM O POXKIIEHUN;

- IlencuonnsiM @ounom Poccuiickoit @enepaiiuy B 4acTH MOIyYEHUS CBEICHUI
O INIIIEHUH POOUTENBCKUX IIPaB;

- IlencuonnsiM @onnoM Poccuiickoit Penepalyy B 4acTH MOJYyYEHHS] CBENEHUN
00 orpaHUYeHHH POAUTENBCKUX MPaB;

- IlencuonneiM @oHaoM Poccuiickoit @enepallid B YaCTH MOJIYYEHUS CBEJIEHUH
00 oToOpaHuu pebeHKa MpU HEMOCPEICTBEHHOM yrpo3e ero >KM3HU WX 310POBbIO;

- @enepalbHON HAJIOTOBOM CITyk00i B 4aCTH MOIy4YeHHS CBEIECHHI O 3aKIIF0YEHUU
(pacrop:xenun) Opaka;

- GenmepanbHOH HAIOTOBOHM CiIy)k00 B 4YacTd  TONY4YEHUs]  CBENCHUH
00 yCTaHOBIIEHHH OTLIOBCTBA;



- ®enepanbHON HAIOTOBOM CIyK00H B 4acTH MOMy4YeHHs CBEAEHUH 00 M3MEHEHHH
(pamMuIKMy, IMEHM UK OTYECTBA [JIs JIUL, M3MEHHUBINUX HaMUIIAIO, UMS UIIH OTYECTBO;

- Ilencuonnsiv ®ongom Poccuiickoit Desiepaiiuy B 4acTH MOJTydYEHUS CBEISHUI
00 yCTaHOBJIEHWH OIEKH U MOIEYHTENILCTBA Hall PeOEHKOM.

2.4, Tlpu npenOCTaBIeHHA MYHHIMIANBHON YCIyTH YIIOMTHOMOYEHHOMY OpPTaHy
3anpernaeTcss TpeboBaTe OT 3asiBUTENSI OCYIIECTBIEHHS IEHCTBHIA, B TOM YHCIE
COIJIaCOBAHUH, HEOOXOMMMBIX A MOJYyUeHHS MYHHIHIIATBHOM YCIYTH M CBS3aHHBIX C
oOpallleHWeM B HHBIE TOCYIApCTBEHHbIE OpraHbl W OpPraHM3allMd, 34 MCKIIOUEHHEM
IIOJIy4€HHS YCIIYT, BKIFOYEHHBIX B II€peYeHb YCIYT, KOTOphIE SBISIOTCS HEOOXOOUMBIMHA U
00s13aTENbHBIMHU IS IPENOCTABICH S MYHHIIUIATBHOM YCIIyTH.

Onncanne pe3ybTaTa NpeJoCcTaBIEHH MyHHIHNAJIBLHON yCayru
2.5. PesynbraToM npenocTaBIeHUS MyHHUITUNIATEHON YCIYTH SABJISETCS:
2.5.1. Pemenue o mpenocTaBIeHAN MYHHULMIIAIBHOM YCIYTH 110 (POPME, COTIIACHO
IIpunoxenuro Ne 1 k HacTosAIeMy A IMHHHUCTPATUBHOMY pPErJIaMeHTY.
2.5.2. Pemenue 06 0TKa3e B IPeNOCTABICHUHN MYHUIUIATEHOM yCIyrn 110 GopmMe,
cornacHo [Ipunoxenuro Ne 2 k HacToseMy AIMUHHUCTPATHBHOMY pETJIAMEHTY.

Cpoxk npenocraBieHuss MyHHIIUNAJILHOHR yCayru,
B TOM YHCJI€e C y1€TOM Heo0X0HMMOCTH 00palleHHs B OpraHH3ali{, y4acTBYIOIIHe
B IIPEJ10CTAaB/J€HHH MYHHIMIIAJTbHOH YCIYTH, CPOK IPHOCTAHOBJICHHSI
MpeJoCTABICHUS MYHHIIHNIAJABHON YCIYTrH,CPOK BblAa4du (HANpaBJIeHus )
AOKYMEHTOB, SIBJISIOMIHXCH Pe3y/JbTaTOM IPeJOoCTABICHHSI MYHHIHIAIbHOI
yCJayru
2.6. YIOTHOMOYEHHBIH opraH B TeueHue 6 pabouux JHEH co AHS PETUCTPaIlui

3asBIICHUS U JIOKYMEHTOB, HEOOXOIMMEBIX AN MPEeNOCTaBICHUS MYyHHIIMITATBEHON YCIYTH B
VHonHOMOYEeHHOM OpraHe, HanmpaBisieT 3asBUTENIO CIOCOOOM yKa3aHHOM B 3asBJICHHH OIWH
U3 pe3yJIbTaTOB, YKa3aHHBIX B MyHKTE 2.5 ATMUHUCTPATUBHOIO PeriiaMeHTa.

HopmaTuBHBIe NpaBOBbIe AKTHI, peryJJHpPYIOLIHEe PeJoCTABICHHE
MYHHIHMNAJILHOH YCJIYTH

2.7. IlepeyeHb HOPMAaTHBHBIX IPAaBOBBIX AKTOB, PETYJHUPYIOIIUX NpPeNOCTaBICHHE
MYHHUIIUIIATBHON YCIyrd (¢ yKa3aHMEeM HX PEeKBU3UTOB U HCTOYHHKOB O(UIHAITEHOTO
ONyOJIMKOBaHHUs) pasMelaeTcs B QenepalbHON rocyAapcTBeHHOH HMH(DOPMALMOHHOM
cucteme «DenepalbHbINA PeecTp roCyJapCTBEHHBIXH MyHUIIUIATBHBIX YCIYyT (QYHKIHIT)», B
cooTBeTcTByrOIUX pasnenax Ha EINY, PIITY, odurmmansHOM caliTe aaMHHHCTpaIUH
CoOCBBHUHCKOTO FOPOACKOrO OKpyra.

- ®enepanbHelii 3akoH oT 29 mexabps 2012 r. Ne 273-03 «O6 obpazoBanuu B

Poccuiickoii @enepanum».

HcyepnbiBawoiuii nepeyeHb JOKYMEHTOB H CBeJleHHI, He00X0AUMBbIX
B COOTBETCTBHMH ¢ HOPMATHBHBIMH NPAaBOBLIMH aKTAMH /15 NPeA0CTABICHHH
MYHHIIHTIAJILHOH YCJIYTH H YCJIYT, KOTOPbIe SBJIAIOTCH HEOOXOAHMBIMH H
00s13aTeIbHBIMH I MPEA0CTABAEHHA MYHHIMNIAILHOH YCJIyIH,
NoJJiesKaluX MpPeACTaABIeHHI0 3asBUTe1eM, ClIOCOOBINX MOy YeHHs



3asiBHTE/IEM, B TOM YHCJ€ B 3JIEKTPOHHOH (hopme, MOPATOK HX
npeacTaBJeHHUS

2.8. Ins mony4deHUst MyHUIUIIANEHOHN YCIyTd 3asBUTEIb IIPEACTABISET:

2.8.1. 3asgBieHre O MpeNOCTaBICHWH MYHHIUNAIGHOH yCIyrd mo (opMe,
cornacHo IIpunoxenuro Ne 3 x HacTosmeMy AIMUHHCTPaTABHOMY PETIIAMEHTY.

B cmy4ae wnHanpasnenus 3assieHus mnocpeactsoM EINY  ¢opmuposanue
3ajBJIEHUS OCYIIECTBIIAETCS IIOCPENCTBOM  3allOJIHEHHS HMHTEPaKTUBHOH  (opMEI Ha
EIII'Y ©6e3 HeoOXOOMMOCTHU MOIMOJHUTENBHOM IOMA4M 3asBICHHS B KaKoH-THOO HHOH
dopme.

B 3agBneHMH Taioke yKa3blBaeTCA OJHMH M3 CICAYIOIIHX CIIOCOO0B HAIpaBIeHHs
pe3ynbTaTa NpeJoCcTaBIeHus MyHULUIIAIbHON YCIyTH:

- B (hopMe 3JIeKTPOHHOTI0 JOKYMEHTa B TMYHOM KabuHere Ha EIIT'Y;

- JIOTIOJHMTENBHO Ha OyMaXKHOM HOCUTENE B BHIE PacledaTaHHOTO JK3eMILISApa
3JIEKTPOHHOTO JOKYMEHTa B Y IOJJTHOMOYEHHOM OpraHe;

- Ha OyMa)XHOM HOcUTeNEe B Y TOJTHOMOYEHHOM OpTaHe.

2.8.2.  JIoKyMeHT, yIOCTOBEPSIOIINH THIHOCTE 3asiBUTEIIS.

B cinygae nampasneHus 3asBienus nocpenctsom EINY cBemeHus u3 TOKyMEHTa,
yIOCTOBEPAIOIIETO JIUYHOCTh 3asBUTENs (POPMHUPYIOTCS MPH TOATBEPKICHHHM YYETHOM
3ancd B EnuHoll  cucreme uaeHTHQUKAIMM W ayTeHTHOUKAMM W3  COCTaBa
COOTBETCTBYIOIIMX NAaHHBIX YKa3aHHOM Y4eTHOU 3aluCH U MOTYT OBITH IIPOBEPEHEI IIyTEM
HallpaBIIEHHs 3allpoca C KCIOJIb30BaHUEM CHUCTEMBI MEKBEIOMCTBEHHOTO 3IIEKTPOHHOIO
B3aUMOJEHCTBHUS.

B cnygae ecnu MOKyMEHT, MOATBEPKIAFOLIMM IMOJHOMOYMS 3asBHUTENs BBIIAHO
HOTapuycoM — IOJK€H OBITh MOMANMHCAaH YCHJIECHHOW KBAIM()UKAIMOHHOW 3JIEKTPOHHOM
MOMKACHI0 HOTApHYCa, B HHBIX CIIydasx — NOAIHCAHHBIM MPOCTOM 3IEKTPOHHON NOIIHUCEHIO.

2.8.3. JIOKyMEHT, YIOCTOBEPSIOIMIUNA JTUIHOCTE YIEHOB CEMbU 3asiBUTEIIS

- U1 eTe B Bo3pacTe N0 14 meT — CBUAETENHCTBO O POXKICHHH,

-1 peted B Bo3pacTe oT 14 mo 23 meT — CBHIOETENBCTBO O POXKICHHHM H
[1acIiopT;

2.84. CropaBka 00 o0ydeHumm 10 OYHOW ¢opMe B 001Ie00pa30BATENBHBIX
YUIpEXKTCHHUAX;

2.8.5. JlokyMeHT o poxaeHHU pebeHKa, BbHIaHHOE KOMIIETCHTHBIMH OpraHaMH
HHOCTPAHHOTO TrocyaapcTBa (B cilydae pokaeHHsA pebeHka 3a mpenenamu Poccuiickon
Denepalun);

2.8.6. JIOKyMeHT, MOITBEPXKIAIOUINH yCTAHOBIEHHE ONEKH (IOIEUUTENHCTBA)
HaJ pebeHKOM, B Ciiydae eclnd 3asBUTENb SBISIETCS OIEKyHOM (TomeuHTeneM) (Ipu
HEOOXOIUMOCTH);

2.8.7. JIOKYMEHTHI, IMOATBEP)XIAIOLIME IOXOA (OTCYTCTBHE [OXOAa) KaKIOro
YJIeHa CEMbH, BXOSIIEro B €€ COCTaB;

2.8.8. CmpaBka o poxaeHun 1o popme Ne 25 mpemocTaBiasieTcs, €ClU CBEIEHHS
00 oTlie peOeHKa BHECEHB! B aKTOBYIO 3allACh O POKIACHUH CO CIIOB MaTEPH.

2.9. 3asBienue U npujiaraemsie IOKYMEHTEI, yKa3aHHbBIe B
IOyHKTe 2.8 HAcTOAINEro AJIMHHHMCTPATUBHOIO PETIaMeHTa, HaNpaBIAIOTCA (IONAIOTCA) B
VII0THOMOYEHHBIM Oprad B 3JeKTPOHHON (opMe ITyTeM 3alloNHeHMs: GOPMEI 3aIIpoca Yepes
nuaHBIN Kabunet Ha EINTY.



HcuepneiBalomuii nepeveHb J0KYMEHTOB H CBeJeHHii, He0OXOAHMBIX
B COOTBETCTBHH ¢ HOPMATHBHBLIMH NPABOBLIMH aKTaMH /ISl IPEI0OCTABJICHHS
MYHHUHIAIbHOH YCJIYrd, KOTOpPble HAXOAATCS B PACHOPSIKEHUUTOCY/AaPCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOI'0 CAMOYNPaBJ/IeHHs] H HHBIX OPTraHOB,y4acTBYIOIHX B
NpeJoCTABAeHHH MYHULIHIIATbHBIX YCJAYT

2.10. TlepedyeHs JTOKyMEHTOB, HEOOXOMMMEIX B COOTBETCTBHM C HOPMATHUBHBIMH
NPaBOBBIMHU aKTaMHM JUISl [IPEJOCTABIIEHUS YCIyTH, KOTOPBIE HAXOAATCAB PACIIOPSIKEHUH
rOCyNapCTBEHHBIX OPraHOB, OPTraHOB MECTHOIO CaMOYIIPABICHHS H HMHBIX OpPIaHOB,
Yy4acTBYIOIIHX B IPEIOCTABIECHUH MyHULMIIAIBHBIX YCIYT B Cliydae oOpalieHus:

2.10.1. CezneHusi 0 poKICHUH;

2.10.2. Cenenus 00 yCTaHOBIICHHM OIEKH Hal PeGEHKOM U3 DPEIIEHHs OpraHa
OIIEKH U MOIEYUTENECTBA;

2.10.3. CpezneHus o IMIICHUN POIUTENLCKHX [IPAB;

2.10.4. Cenenus 06 orpaHHYeHHH POJUTENBCKHUX IIPAB;

2.10.5. Ceenenns 06 orobpaHuu peGeHKa NpH HENOCPENCTBEHHOM YIpose ero
U3HU WUJIU 3[J0OPOBEIO;

2.10.5. Csenenust 0 3aKII0OYEHNH (PAaCTOPXKEHNH) Gpaka;

2.10.6. Cenenust 06 yCTaHOBIEHHH OTL[OBCTBA;

2.10.7. Ceenenust 00 wu3MeHeHMH GaMIIMH, WMEHH WIM OTYecTBa AN JIMIL,
WU3MEHHUBIIUX (PaMUIHIO, UMS WITH OTYECTBOY.

2.11.TIpu mpenocTaBleHHMH MYHHUUNAIGHOM  yCIyTH 3ampenaeTcs
TpeOOBaTh OT 3asBUTEIIS:

2.11.1. TlpencraBneHuss [OOKYMEHTOB U WH(OPMAIMA WHIM OCYLIECTBICHUS
NEWCTBUH, MPEACTABICHHE MM OCYIIECTBICHHE KOTOPHIX HE MPedyCMOTPEHO
HOPMAaTHBHBIMH IIPaBOBBIMH aKTaMH, PEryJUPYIOUIMMH OTHOIIEHHS, BO3HUKAIOIIUE B
CBSI3H C IIPEOCTaBICHUEM MYHULIMIIATBHON YCIyIH.

2.11.2. IlpencraBneHus NOKYMEHTOB M HMHGOpPMAIWH, KOTOPEIE B COOTBETCTBHH

C HOPMAaTHBHBIMM IIPaBOBBIMH akTamMu Poccuiickoii ®enepanud, MyHUIATAIEHBEIMUA
IPaBOBBIMH aKTaMH HAaxoIATCS B  paclOpPsDKEHHWH OpPraHoB, IPeJIOCTaBISIOIINAX
MYHULUIATBHYO YCIYTY, TOCYIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHHUS
U (UIM) TONBEIOMCTBEHHBIX TOCYJapCTBEHHBEIM OpraHaM W OpraHaM MECTHOIO
caMOyTIpaBJIeHUs OpraHU3aIlHi, YYaCTBYIOIIHAX B IpeIOCTaBIEHUH
MYHHUITHTIATBHBIX YCIIyT, 32 MCKJIIOYEHHEM J[OKyMEHTOB, YKa3aHHBIX B YacTH 6
cratbu / DenepanbHoro 3axoHa or 27 wmionsg 2010 roma No 210-®3 «O6 opraHuzaiuu
IIpeIOCTaBIEHUS TOCYHAPCTBEHHBIX U MYHHUIUNANBHBIX yciayr» (manee — DenepalbHbIA
3akoH Ne 210-@3).

IIpencraBineHus OOKYMEHTOB U HMHGOpMalM{, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3plBAJIMCh IIpM IIEPBOHAYaNBHOM OTKa3e B IpUEME [TOKYMEHTOB,
HEOOXOIUMBIX IS TPEJOCTaBIEHNS MYHHIMIIAIBHON YCIyTH, JHOO B IIPEIOCTABICHHH
MYHULMIAIBHON  YCIyrHd,3a UCKIIOYSHHEM CIIeIYIONIUX CIIy4aeB:

- u3MeHeHHWe TpeOOBaHWH HOPMATHBHBIX IIPaBOBLIX aKTOB, KacCalOIIUXCS
IpeIOoCTaBIeHUs MyHHILUIIATBHOMN YCIIyTH, ITOCHe IepBOHAYaIBHOM [ToAayH 3asBICHUS O
TIpeJOCTaBIeHUH MyHUITUIIAIEHON YCIIyTH;

- Hajiyyhe OLIMOOK B 3asBJICHHUU O MPEIOCTABICHUM MYHHLMIIAIBHON YCIYIH H



IOKyMEHTaX, IIOJ@HHBIX 3asBUTENEM II0CI€ IMEPBOHAYAIBLHOTO OTKA3a B IIpHEME
JIOKYMEHTOB, HEOOXOIMMBIX Ml NPENOCTABICHHUS MYyHHUMIIAIBHOW YCIYTH, TH60 B
IPEROCTABICHNM MYHUIUNAIBHOM YCIYT U HE BKIIOYEHHBIX B IIPEICTABICHHEINA paHee
KOMILIEKT JOKYMEHTOB;

- UCTEYCHHEe CpOKa NEeUCTBHs NOKyMEHTOB MM M3MeHEeHHe WH(MOPMAaLUH MHOcie
IIEpBOHAYANIBHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOMWUMBIX IJIs IPENOCTaBICHUS
MYHHUIMIATBHOH yCIIYTH, THO0 B IPEAOCTaBISHHN MyHUIUITAIBHON YCIIYTH;

- BBIABJIEHHE JIOKYMEHTAJIBHO MOATBEPKAECHHOTO (aKTa (MPU3HAKOB) ONIMOOYHOTO
WA [IPOTUBOINPABHOTO  JIEHCTBHA (6e3nmelicTBHS)  JODKHOCTHOTO B10%00¢:]
YIIOITHOMOY€EHHOr0 OpraHa, pabOTHHKa OpraHH3alWH, IPeLyCMOTPEeHHOH uacTeio 1.1
crateu 16 QenepansHoro 3akona Ne 210-®3, npu nepBoHAYaILHOM OTKa3e B NpHEMe
JOKYMEHTOB, HEOOXOIUMBIX IS IIPEOCTaBICHHUS MYHHULIUNIATBHOH  YCIIYIH,
100 B NPENOCTaBI€HUH MYHUIMIATBLHOM YCIYTH, O 4eM B ITHCBMEHHOM BHIE 3a
MOJIUCEIO PYKOBOAMTENSA YIIOJIHOMOYEHHOTO OpraHa, MpH IIEpBOHAYalbHOM OTKa3e B
IpHeMe JOKyMEHTOB, HEOOXONMMBIX JUIs IPENOCTABIECHWsS] MYyHWIMIIANLHON YCIYyTH,
b0 pYKOBONMTENS OpPraHM3alMH, MpPEeIyCMOTpeHHOM dwacTeio 1.1 cratem 16
QenepansHoro 3akoHa Ne 210-D3, yBEIOMIISIETCS 3asgBUTEIE, a  TakKke
NPUHOCATCS H3BHHEHMS 32 IOCTaBIICHHBIE HEY00CTBA.

HcyepnbiBaromuii nepedeHb OCHOBAHHI IS 0TKA32 B IpHEeMe T0KYMEHTOR,
Heo0XO0AMMBIX /Il IPe0CTABIeHAS MyHHIHIIAIBLHOM YCIyrH

2.12. OcHoBanusMH Ul OTKa3a B IIpHEME K DPACCMOTPEHHIO JOKYMEHTOB,
HEOOXOMMMBIX [UIs IIPeJOCTABICHHS MyHULMITIAIBHOM YCIIYIH, SBIISIOTCS:

2.12.1. moga4a 3ampoca 0 NPeIOCTaBIEHUH YCIYTH U JOKYMEHTOB, HEOOXOIUMBIX
IUIsL TIPENOCTABIEHHs YCIIyTd, B 3IEKTPOHHOM (QopMe ¢ HapylIeHHEM YCTAHOBIEHHBIX
TpeOOBaHMUIA;

2.12.2. mpencrasineHHble 3asBUTENeM IOKYMEHTHI  COAEPXKAT  ITOJYHUCTKU
U MCIPABIIEHUs TEKCTA, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBIEHHOM 3a8KOHOIATEBCTBOM
Pocculickoii ®enepanuy;

2.12.3. NOKyMEHTBI cCOmep)XaT INOBPEXICHHS, HAIWYHME KOTOPBIX HE II03BOJISET
B IOJHOM 00OBEMe HCIONB30BaTh HH(POPMALKMIO M CBENEHHS, CONEPIKALIMECH
B JOKYMEHTaxX i MPeIOCTaBIECHUS YCIYTH;

2.12.4. HeKOppeKTHOe 3aIloNHeHHe 00s3aTeNbHBIX MoJiel B opMe 3ampoca, B TOM
qrcjie B MHTepakTUBHOH (opme 3ampoca Ha EII'Y (HemocToBepHOE, HEMOIHOE, NTHOO
HEIPaBUJIbHOE 3aIl0JHEHHE);

2.12.5. mpexncraBineHHble NOKYMEHTHI WIM CBEISHHS YTPAaTHIM CHIy Ha MOMEHT
oOpaleHus 3a ycIyroi;

2.12.6. mpencrapieHHe HEMONHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMEIX IS
NIPEIOCTaBIEHUS YCIIYTH;

2.12.7. 3adBneHUE O NPEIOCTABICHUH YCIYTH IMIOJaHO B OpPTaH rOCyIapCTBEHHOM
BJIACTH, OpraH MeCTHOTO CaMOYIpaBIeHUs HIIH OpraHHU3alliio, B MOJHOMOYHS KOTOPHIX
He BXOJIUT NIPEIOCTaBIEHHE YCIYTH.

I/IC‘IeplIblBalO].lIllﬁ IIEepeUICHb OCHOBaHHM 1A NMpHOCTAHOBJICHHUS HUJ/IH OTKAa3a B
npeaocTaBJaCHHH MYHHI.[HﬂaJ'IbHOﬁ YCIyru



2.13. OcHoBauuif 11 TIPHOCTAHOBICHMS MPENOCTABICHHS MyHHLUNATBHON
YCTIyTH  3aKOHOZaTelnbCTBOM  Poccumiickod — ®Dexmepanuu He mpemycMOTPEHO.

2.14.  OcHoBauus 17151 0TKa3a B IPEIOCTaBICHUH MYHUIIMIIANEHOM YCIIyTH:

2.14.1. 3asgBuTens He COOTBETCTBYeT KATErOPHM JIHMI, MMEIONMX IpPaBo
Ha NPeOoCTaBICHHE YCIYIH.

2.14.2. llpencrasnennble 3agBUTENeM CBENEHWS B 3allpoce O MPEIOCTABICHHH
YCIYIH HE COOTBETCTBYIOT CBEICHMAM, IOIYyYECHHBIM B TMOPSIKE MEXBEIOMCTBEHHOTO
B3alMO/IEUCTBUS.

2.14.3. Hanu4we cBeIeHHH O IMIIEHAH POJUTEIHCKHAX MPAB.

2.14.4. Hanv4ue cBeieHui 00 OrpaHHYEHAN B POJUTENLCKUX MPaBaXx.

2.14.5. Hamnuwe  ceemenmit 06 ~ oroOpanum  pebenka (meTeit)
NpY HENOCPEACTBEHHOM YIpo3€e ero XH3HHU WU 3[0POBBI0.»

ITepeuens ycayr, KOTopble ABJISIOTCS HEOGX0JUMBIMH H 005132 TeILHLIMH 151
NpeaoCTaBJAeHHs] MYHHIHNIAJbHOM YCIYTH, B TOM YHC/Ie CBEAEHHS 0 JOKYMEHTe
(1o0xymeHnTax), BblIaBaeMoM (BbIJaBaeMbIX) OPraHU3alHsAMH, Y4aCTBYOLIHMHE

B NIpeI0CTABIEHHH MYHHIIHNAJIBLHOH YCJIyIrH
2.15. Vcnyru, HeobOxoouMble U 00s3aTeNbHBIE [ IIPeNOCTABICHHS
MYHHUITMIIAITBHOH YCIYTH, OTCYTCTBYIOT.

Iopsagok, pasmMep 4 OCHOBaHHS B3HMAHHSA FOCYAaPCTBEHHON NOLIJIHHBI HIIH
HHO# OIJIATHI, B3UMAEMOI 32 NIpeI0CcTABIeHHE MYHHIMIAILHON YCIyTrH
2.16. TlpenocTaBieHHe MyHUIMITAILHON YCIYTH OCYIIECTBISETCS OeCILIaTHO.

Ilopsinok, pasmMep H OCHOBaHHUS B3MMAHHUS IIATHI 32 MPEIOCTABJIEHHE YCIYT,
KOTOPBIE SIBJISIOTCSH HEOOXOAHMBIMH H 00513aTe/IbHBIMHE /11 IPEJOCTABJICHHS
MYHHIHOAJbHOM YC/IYTH, BKIIOYas HHGOPMAIHIO 0 METOJHKepacyeTa pazmepa
TaKOH NJIaThI
2.17. VYcmyru, HeoOxomumble M  00s3aTenbHBIE IS  IPEIOCTABICHHS

MYHHIHIIAIBHOM YCIIyTH, OTCYTCTBYIOT.

MakcHMaabHBIH CPOK OKHAAHHS B 0YepeId NPH Mogade 3ampoca o
NpeJOCTABJICHHH MYHHIMNAJILHOH YC/IYTH H IPH NOJTYy4YeHHH pPe3yabTaTa
npeJocTaB/JIeHHs] MYHHIHNAILHOM YCIyrd
2.18. MakcuManbHBIA CPOK OXHIAHMS B oOdepeau IpH [ojade 3ampoca
O NPENOCTaBIEHUH MYHULIUIIATBHON YCIYTH U NIPH MOIYYeHHUH pe3ybTaTa peaoCTaBIeHus
MYHHIUIAIBHON yCIyTH B YIIOJTHOMOYEHHOM OpIraHe COCTaBisgeT He 6osee | SMHUHYT.

Cpox ¥ NopAJOK perucTpanuy 3anpoca 3asiBUTEIsA 0 NPeI0CTABICHHH
MYHHIHIIAJIbHOH YCJIYIH, B TOM 9HCJ€ B 3JIEKTPOHHOH opme

2.19. Cpoxk peructpanyy 3asBIE€HHSA O NMPEIOCTABICHHH MYHHIIMITAIBHOW YCIyTH
HOJJIEXAT PErucTpalvy B YIIOJTHOMOYEHHOM OpraHe B TedeHne 1 pabodero mHs cO IHS
MOJNy4eHMs]  3afABIEHUS U  JOKYMEHTOB, HeOOXOOUMBIX MJii IPELOCTaBICHUS



MYHMIIUIIAIEHOH YCIIyTH.

B ciayvae manuums ocHOBaHMH Il OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX
ISl IIPENOCTaBIICHHUS MYHULUIIAIBHONA  YCIYTH, YKa3aHHBIX B IyHKTe 2.15
HaCTOAINEr0 AJIMHHHACTPATMBHOIO PErnaMeHTa, YIIOJHOMOYEHHBIH OpraH He MO3IHEe
CIEQYIOLIEr0 3a JHEM I[IOCTYIUICHHMs 3asBIE€HUS U JOKYMEHTOB, HEOOXOOHUMBIX JUIS
IIPENOCTABIEHHs] MYyHMIUINANBHOH yCIyrH, pabo4ero [aHS, HAalpaBIgeT 3asBUTEIIO
peuleHre 00 oOTKaze B IpHEMe JOKYMEHTOB, HEOOXOOUMBIX ISl IPeNOCTaBIEHHS
MYHHIMIIATBHON YCIyTH 10 GopMe, npuseneHHoH B [Ipunoxennu Ne 4 k HacTosImeMy
AJMHHHCTPaTUBHOMY perjaMeHTYy.

TpeGoBanus K noMeleHUsIM, B KOTOPBIX NPeIOCTABIAETC MYHHIHNAILHAS
yeayra

2.20. MecromonoxxeHue aIMHHICTPATHBHBIX 3[aHUM, B KOTOPBIX OCYIIECTBIAETCS
IIPHEM 3asBIICHUH H JOKYMEHTOB, HEOOXOAUMBIX Ui MPEIOCTABICHHS MYHHUIUIAILHON
YCIIyTH, a TAK)Ke BBIIaYa Pe3yJIbTaTOB IIPEI0CTaBIeHUIMYHHUIUIIATBHON YCIIYTH, TOIKHO
obecrnieynBaTh yI00CTBO AJIS IpakHaH C TOYKU 3PEHUS MENIEXOAHOM JOCTYIHOCTH OT
OCTaHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

B cnydae, ecnu mMeercss BO3MOXHOCTh OpTaHM3alUU CTOSHKHU (IIAPKOBKH) BO3IIE
31aHus (CTpOEHHs), B KOTOPOM pa3MeElIEHO [TOMEIeHHE ITpUeMa M BBIAa4YH JOKYMEHTOR,
OpPIraHU30BBIBAETCA CTOAHKA ([apKOBKa) ANl JMYHOTO aBTOMOOMIBHOIO TPaHCIIOpTA
3asBUTelEH. 3a IOIB30BaHUE CTOSHKOM (ITapKOBKO#) ¢ 3asBUTEIEH TIIaTa He BIUMAETCSL.

Jliist TapKOBKH CIIeLIMalIbHBIX aBTOTPAHCIIOPTHEIX CPEACTB MHBATKUIOB HA CTOSHKE
(mapxoBke) Beinensiercss He MeHee 10% wmect (HO He MeHee OIHOrO MecTa) IS
OecIaTHON MapKOBKH TPAHCIIOPTHBIX CPEACTB, yIIpaBisieMbIX uHBauaamu I, II rpynm, a
Tajoke wMHBamuaamu III rpynmel B mopsiike, ycTaHOBIEHHOM IIpaBHTEIBCTBOM
Poccutickoit @enepanyy, U TPaHCIOPTHBIX CPEACTB, NEPEBO3SIIMX TaKUX WHBAIHIOB U
(unu) neTen-uHBATHIOB.

B nensax obecrieueHus: OecrpensaTCTBEHHOIO NOCTYyIa 3asgBUTENeH, B TOM YHCIIe
[EPEIBUTAIOIINXCS Ha MHBAIMIHBIX KOJSACKAX, BXOJ B 3[JaHHE M IIOMEIIEHMs, B KOTOPBIX
MIPEOCTABNAETCA TIOCyHapCTBeHHas  (MyHHLMIAIBHAs) yciyra,  o0opyIyroTcs
NaHAycaMy, IOPYYHSMH, TaKTHIBHBIMM (KOHTPAacTHBIMM) IPeXyNpexkAaloluMu
3JIeMEeHTaMH, UHBIMU CHEIHaJIbHBIMU IIPUCIIOCOOIEHUIME, TO3BOJSIFOIINMME 00eCIIednTh
OecnpensaTCTBEHHBIM JOCTYNI U TIIepe/IBMKeHHe WHBAIMIOB, B COOTBETCTBHH C
3aKoHOAAaTeNsCTBOM Poccuiickoii @enepanuyl 0 COUUATLHOM 3alIUTE HHBATHAOB.

IleHTpanbHBIH BXOH B 3aHUME YIIOJHOMOYEHHOTO OpraHa JOJDKEH OBITh
obopynoBaH HHGOPMAIIMOHHOK TabIHUKOM (BBIBECKOH ), coepkaliel HH(DOpMaUIO:

- HAUMEHOBAaHHE;

- MECTOHAaxXOKJIEHHE U IOPUANYECKUH afipec;

PpeXUM paboTHI;

- rpaduK IpHemMa;

- HoMepa TenedOHOB IS CIIPaBOK.

[ToMeliennsi, B KOTOPBHIX IPEAOCTABIACTCS MYHHULMNANBHAS YCIyra, IOJDKHEI
COOTBETCTBOBAaTh CAHUTAPHO-3MUAEMHOJOTUYECKHAM IIpaBUIaM ¥ HOPMaTHBaM.

ITomMemeHus, B KOTOPBIX NIPEAOCTABIAETCS MyHULUIIAIbHAs YCIyra, OCHAIIAKTCS:
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- IPOTHBOIIOKAPHOH CUCTEMOH M CPENICTBAMHE II0KAPOTYIIIEHHS;

- CHCTEMOH OIIOBEIIEHH O BORHUKHOBEHHH YPE3BbIYaiHON CHTYalIUY;

CpeAcTBaMM OKa3aHHs NIepBOM MeAULIMHCKOM ITOMOIIIH;

- TyaJIeTHBIMU KOMHATaMH 15 IOCETUTENEH.

3an oxugaHWs 3asBHUTENEH O00OpYyIOyeTcs CTYNBIMH, CKaMbsIMH, KOJHYECTBO
KOTOPBIX ONpENeNseTcs UCXOAd U3 (aKkTHUeCKOH HArpy3Kd M BO3MOXKHOCTEH IS KX
pa3MellleHUs B TOMENIEHUH, a TakKe HH(YOPMALIMOHHEIME CTEHIaMH.

TexcTbl MaTepHalloB, pa3MeIleHHBIX Ha MHQOPMAIMOHHOM CTEHje, [1eYaTaroTcs
yAOOHBIM [UIs yTeHHs wpudrom, Oe3 ucnpapieHHid, ¢ BBIACIEHHEM HAHOOJIEe BaXKHBIX
MECT IOIYKUPHBIM IIPUGTOM.

Mecrta /1715 3a0/IHEHNs 3asBIEeHIH 000pYAYIOTCS CTYIBSIMU, CTOJIaMH (CTOMKaMH),
OIrlaHKaM¥ 3asBIICHUH, THCEMEHHBIMH PHHAJIC)KHOCTSIMH.

Mecta mnpuema 3asButeneil 00OpYyAyHOTCS HHOOPMALUMOHHBIMHA TaOIMYKAMM
(BBIBECKAMH) C YKa3aHHUEM:

- HOMepa KabnHeTa M HAUMEHOBaHHUS OTENa;

- ¢daMuwiuu, UMEHM M oOT4decTBa (MOCIENHEE — TPU HAIWYHH), TOIKHOCTH
OTBETCTBEHHOTO JIMIIA 32 ITPHEM JOKYMEHTOB;

- rpaduKa npuema 3asiBUTEINCH.

PaGodee MecTo Ka)IOTO OTBETCTBEHHOI'O JIHMIA 3a IPHEM JOKYMEHTOB, IOJDKHO
OBITH O0OpPYAOBAHO IEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOJKHOCTBIO JIOCTYIAa K
HEOOXOAUMBIM  HMHQOPMAIMOHHEIM 0a3zaM [JaHHBIX, [1€4aTaloIlUM YCTPOMCTBOM
(MpUHTEPOM) U KOMTHUPYIOIIAM YCTPOHCTBOM.

JIuio, OTBETCTBEHHOE 3a MpPHEM AOKYMEHTOB, IOHKHO HMETh HACTOJBHYIO
TaONUYKY C yKazaHueM (aMWId{, UMEHH, OoT4ecTBa (MOCIeNHee - NMPH HATWYHH) U
TOJKHOCTH.

[Tpu npenocTaBieHHH MYyHULUIIATBHOH YCITyTH HHBATHAMOOECTIeHBAIOTCS:

- BO3MOXXHOCTh O€CITPeNnsTCTBEHHOr0 JOCTYya K 00BeKTY (3aHHI0, TOMEIIEHHIO),
B KOTOPOM IIPEeIOCTABIISAETCSI MyHULIUNIAIbHAS YCIIyTa;

- BO3MOXHOCTb CaMOCTOSTEIEHOTO MEPEABHKEHNUS 10 TEPPUTOPHH, Ha KOTOPOH
pacIoIOKEHbl 3aHUS ¥ TIOMEIIEHUsS, B KOTOPBHIX IPENOCTaBIsAeTCA MYHHUIMIIAIbHAS
yCIyra, a Takke BXo[a B Takue OOBEeKThl M BBIXOJA M3 HUX, IIOCAIKH B TPAaHCIIOPTHOE
CPEICTBO ¥ BBICAJIKH M3 HETO, B TOM YHCJIe C HCII0Ib30BaHHE Kpecia- KOJISICKH;

- CONpOBOXKIEHHE WHBAIUIOB, HMEIOIIMX CTOHKHE paccTpoiicTBa (QyHKIUH
3pEHHUSIH CAMOCTOATEIBHOTO NTePEeABIKEHNS;

- HamIexallee pasMelleHne Oo0OpyIOBaHHS M HoOcuTened HMHGpOpMAalWH,
HEOOXOOUMBIX s obecriedeHus OeCIpensITCTBEHHOrO AOCTyIla WHBAIUAOB 3[aHUAM H
IOMEIIEHNSIM, B KOTOPBIX [PEJOCTABISETCS MYHUIMINANbHas yciayra, M K
MYHHUIUIIAIBHOMN YCIIyTe C y9eTOM OTPaHHYEHUH UX KU3HENAEATENLHOCTH;

- nybnupoBaHue HEOOXOAMMOH I HHBAIMIOB 3BYKOBOM M 3pHMTENBHOM
uHbOpMAlldM, a TaKKe HaAmuced, 3HAKOB M MHOH TEeKCTOBOH M rpaduyeckoi
WH(QOpPMAIMK 3HAKAMH, BEIIIOIHEHHBIMH pellbe()HO-TOYeYHBIM IIpU(TOM bpaiins;

- IOIYCK CYpPIOIIEPEeBOIYMKA U TU(DIOCYpAOTIepeBONIHKA;

- JONYCK COOaKW-TPOBOJHUKA MPH HAIMYMK ITOKYMEHTa, IMOATBEPXKIAIOIIETO ¢
crielManbHOe 00yueHue, Ha 00BEKTHI (3MaHMsI, TOMEIEHNUs ), B KOTOPBIXIIPENOCTABIIACTCS
MYHHUIIUIIATbHAS YCIIYTH;
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- OKa3aHWe WHBAJIMJIaM IIOMOIIM B IPEOAONEHUH OapbepoB, MEIIAOIIUX
IIOJIy4eHHIOMMY MYHHUIUIIAIBHBIX YCIYT' HApaBHE ¢ IPYTUMH JTHITAMH.

Iloxa3saTenu JOCTYNNHOCTH H KaYecTBa MYHUIIHNAJILHOMN YCJIyrH
2.21. OCHOBHBIMH II0Ka3aTesIMU IOCTYITHOCTH [Ipe10CTaBJIeHHU
MYHULIUTIATBHOMN YCIYTH SBJISIOTCS:

- HalpM4Me TIONHOM M TOHATHOH HMHGOpPMAalMU O IIOpSAKE, CPOKaX M XOJE
[IPEIOCTABIICHUS MYHUIUIIAIBHON YCIYTH B HHPOPMAIMOHHO- TEJIEKOMMYHHKAITMOHHBIX
ceTsx oOmiero moms3oBaHus (B TOM umcnie B ceTd «MHTEpHET»), CpeiCcTBaX MaccoBOM
nHOpMaLHH;

- BO3MOXHOCTE IIOJNyYyeHMs 3asBUTENEM YBEIOMIEHHII O mpenocTaBleHUH
MYHUIUIIAIBHON yciyrH ¢ momombsio EITTY;

- BO3MOXHOCTb IIOJIy4€HHsT HMH(POpPMALUK O XOme  IIPEJOCTaBIECHHA
MYHHULMIIATBHOM YCIOYrd, B TOM 4YHCI€ C MHCIOIB30BaHMEM HH()OPMALHOHHO-
KOMMYHHMKAIIMOHHEIX TEXHOIIOTHH.

2,22, OCHOBHBIMM TIOKa3aTeNIIMU KauyecTBa IMPEJOCTABICHHS MYHHUIHIIATBHOM
YCIIYTH SBIISIFOTCS

- CBOEBPEMEHHOCTH IIPENOCTABIECHHS MYHUIIUIIAIBHON YCIYTH BCOOTBETCTBHH CO
CTaHJapTOM €€ NPENOCTABJICHHUS, YCTAHOBJEHHBIM HACTOSIUM ATIMUHHUCTPATHBHBIM
periIaMeHTOM; |

- MHHHUMQIbHO BO3MOXXHO€ KOJIMYECTBO B3aMMOJEHCTBHM TpakIaHUHA C
JIOJDKHOCTHBIMHM JILIAMHY, Y9aCTBYIOIIMMH B NPEAOCTABIEHHN MyHUIIMIIAIBHON YCIYTH;

- OTCYTCTBHE OOOCHOBaHHBIX Xal00 Ha HeifcTBus (Oe3neiicTBHE) COTPYAHUKOB U
UX HEeKOppeKTHOe (HEBHUMATEIbHOE) OTHOIICHNE K 3asBUTEIIAM;

- OTCYTCTBHE HapyIlleHHMH YCTaHOBJIEHHBIX CPOKOB B IIpOLlECCE IPENOCTaBICHHS
MYHULMIAIBHON YCIYTH;

- OTCYTCTBHE 3asBJIE€HUH 00 OCmapuBaHUU pelIeHHM, neWcTBuit (Oe3melcTBHS)
YTIOTHOMOYEHHOr0 OpraHa, €ro JOKHOCTHBIX JIHII, IPUHUMAEMbIX (COBEPIIEHHBIX) TIPH
IIPEIOCTaBIeHUH MYyHHIUNAIBHOM YCIyrW, II0 WMTOraM pacCMOTPEHHS KOTOPBIX
BEIHECEHBI pelleHus 00 yIOBJIETBOPEHHMH (YaCTHYHOM YAOBICTBOPEHHM) TpebOoBaHMiA
3asiBUTENEH.

HNuble TpeGoBaHKsl, B TOM YHCJIe YYHTHIBAIOIIHE 0COOEHHOCTH MpeJocTaB/IeHHA
MYHHIIHNAJLHOH YCJIYTH N0 IKCTEPPHTOPHAIBLHOMY NPHHIMIY U 0CO0OeHHOCTH
NMpeIoCcTaBJICHAS] MYHHIIUNIAJLHON YCJIYTH B 3JICKTPOHHOMH dopme

2.23. IlpenocrapneHne MyHHIMIAIBHOM YCIYTH 10 3KCTEPPUTOPHAIEHOMY
IPHUHIKIY OCYILECTBIAETCS B 4YacTH obecliedeHHsl BO3MOXHOCTH IIOJa4H 3asBIECHHH
nocpencteoM EINY wu momydeHHs pe3ynsTaTa MYHHUMINAIBHOH YCIyTH B
MHOTO()YHKUHOHAJILHOM LIEHTPE.

2.24. 3asBuTeNsM OOeCIeurBaeTCsS BO3MOXKHOCTH IIPENCTABICHHS 3aABICHHA H
[IPUJIAraeMbIX JOKYMEHTOB B (JOpMe 3I€KTPOHHBIX JOKyMeHTOB mocpeactsom EIITY.

B osrom cmydae 3agButens aBropusyercs Ha EIII'Y  mocpenctBoM
noATBepKaeHHOHW yueTHOM 3amucH B ECHA, 3amnonHser 3asgBlIeHHE O NPEIOCTABICHUN
MYHULMIAIBHON YCIYTH C HCIOIL30BAHHEM HHTEPAKTHMBHOM (DOPMBI B 3JIEKTPOHHOM
BHJIE.
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3amoNHEeHHOe — 3afBJIE€HHE O IPEJOCTaBICHHMH  MYHHLIHIAIBHON  YCIyTH
OTMpPABJIAETCA 3aABHTENEM BMECTE C IPHUKPEIUICHHBIMU 3JIEKTPOHHBIMH 00pa3zaMu
JIOKYMEHTOB, HEOOXOOMMBIMH MJI TIPENOCTAaBICHUS MYHHIMIAIBHOM YCIyTH, B
YnonnomoueHHbIH oprad. IIpu aBropusammu B ECHA 3asBieHuHe 0 IpenocTaBlIeHUU
YCIIyTH CUATAeTCs ITOANKMCAHHBIM IPOCTOH 3JIEKTPOHHOM IIOIIHCHIO 3asBUTEIS.

PesynwraTel IpenocTaBieHHs YCIyTH, yKa3aHHbIE B IIyHKTe 2.5 HaCTOSILEro
AZIMUHUCTPATUBHOTO PETJIAMEHTA, HANPABIAIOTC 3aABHTENIO B JIMYHBIA KaOWHET Ha
EII'Y B QopMe  3/MeKTPOHHOTO  [OKyMeHTa, IMOIMHCAHHOIO  YCHIEHHOH
KBaAIM(DUIMPOBAHHOK 3NIEKTPOHHOM MOJIKCHIO YIIOJTHOMOYEHHOIO JOJKHOCTHOTO JIHIIA
YII01HOMOYEHHOTO OpraHa B Clly4yae HanpaBJieHHUs 3asBieHus mocpeacrsom EIMTY.

B cnayyae mHampaBneHums —3adBiueHus nocpeactBoM  EINTY  pesynbrar
NPEIOCTaBIEH)s YCIYId TaKKe MOXeT ObITh BblIaH 3asBUTENIO Ha OyMa)KHOM
HOCHTENIE B MHOTOQYHKIHOHAIBFHOM LIEHTPE B IOPSIKE, MPELYCMOTPEHHOM IIyHKTOM
6.4 HacTosAIIEero AIMUHHCTPATHBHOIO PErilaMeHTa.

2.25. DneKkTpoHHBIE JOKYMEHTHI IPECTAaBIIAIOTCS B CIYOMMX (hopMaTax:

a) xml - 115 GOpPMaNTU30BaHHBIX JOKYMEHTOB;

©0) doc, docx, odt - 11 HOKYMEHTOB ¢ TEKCTOBBIM COIEPIKAHHUEM, HE BKIIOYAOIIMM
(GopMyJibl (32 HCKIIOYEHHEM IOKYMEHTOB, YKa3aHHBIX B TOAMYHKTE «B» HACTOSILETO
IIyHKTA);

B) xls, xIsx, 0ds - 11 JOKyMEHTOB, COAECpP KaIlllX PacyueThI,

r) pdf, jpg, jpeg - AnA JOKYMEHTOB C TEKCTOBHIM COIEp)KaHHEM, B TOM YHCIE
BKIIOyarommx Gopmynel u (unu) rpaduueckre u3o0paxkeHHs (32 HCKIOYEHHEM
JOKYMEHTOB, YKa3aHHBIX B IIOJIIyHKTE «B)» HACTOSIIETO0 IyHKTA), & TaKXkKe TOKYMEHTOB C
rpauyuecKuM CoAep>KaHueEM.

Jomyckaetrcsi (GopMHUpOBaHHE 3JIEKTPOHHOIO IOKYMEHTa ITyTeM CKaHHUPOBAHHS
HEMOCPEACTBEHHO C OpUTHHANA JOKYMEHTa (MCIIOIb30BaHWE KOIMH HE JOIYyCKAaeTCs),
KOTOpPO€ OCYLIECTBISIETCSI C COXPaHEHHMEM OpHMEHTAllMM OpWUIHMHajla JOKyMEHTa B
paspemenuu 300 - 500 dpi (macmrab 1:1) ¢ Bcnone30BaHMEM CIETYIOIUX PEXKMMOB:

- «4epHO-0enblity (IpH OTCYTCTBMH B NOKYMEHTE rpaduuecKkux H300pakeHHH U
(m1H) LBETHOTO TEKCTA);

- «OTTEHKH ceporoy» (Ipy HAIWYMH B JOKYMEHTe rpaduuecKux U300pakeHul,
OTJIUYHBIX OT LBETHOT'O rpadudeckoro n300paxenus);

- IBETHOM» WIIM «PEXUM IOTHOH I[BeTonepenady» (IpyU HAIUYUU B JOKYMEHTE
I[BETHBIX IpapUuuecKux H300paxkeHu# 1100 [BETHOTO TEKCTA);

- COXpaHEHHWEM BCEX AayTEeHTHYHBIX IIPH3HAKOB IOMAJMHHOCTH, a MMEHHO:
rpahUYeCKOM MOAIMCH JIUIIA, Ie9aTH, YIJIOBOro IITaMIa O1aHKa;

- KOJIM4eCcTBO (DaijioB JOIKHO COOTBETCTBOBATH KOJMYECTBY [TOKYMEHTOB,
KaKIBIM U3 KOTOPBIX COAEPIKUT TEKCTOBYIO U (1K) rpaduuecKyro HH(OPMALHUIO.

DJNEKTPOHHBIE JOKYMEHTHI IOJKHBI 00€CIIEYHBATh:

- BO3MOXXHOCTh HIEHTHQHIMPOBATh AOKYMEHT U KOIWYECTBO JIUCTOB B
TIOKyMEHTE;

- I JOKYMEHTOB, COIEPXAallMX CTPYKTYpHUpOBaHHBIE IO YacTAM, IJaBam,
pazmenam (monpaszenaM) [aHHBIE U 3aKIaJK{, OOECIEeYMBAIOIIHE MEPEXOAbl IO
OIJIABJIEHUIO U (MJIM) K COAEPIKAITMMCS B TEKCTe PUCYHKaM U TabIumam.

JIOKyMeHTEI, TOAJekKalyMe MNpeacTaBieHnio B ¢opmarax xls, xlsx wmmu ods,
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(GOpMHPYIOTCA B BUZIE OTAENBHOTO 3IEKTPOHHOTO JOKYMEHTA.

III. CocrtaB, noc/1e0BaTeILHOCTL H CPOKH BhINOJTHEHHS aJIMMHHCTPATHBHBIX
nponenyp (aeiicTBuii), Tpe6OBaHHS K NOPSAAKY UX BHINOIHEHHS, B TOM YHCJIe
0COO0eHHOCTH BbINOJIHEHHS a[MHHHCTPATHBHLIX NPOLEAYP B 3JEKTPOHHOI (opme

WcyepnbiBaomuii nepedeHs aIMHHACTPATHBHLIX IPOEAYP

3.1. Ilpenocrapienue ycayrd BKIIOYaeT B ceOs CIEAyIONHe aIMUHICTPATUBHEIE
IIpOLIe Ty PHL:

- MPOBEPKA IOKYMEHTOB H PETUCTPALINA 3asSBJICHHS;

- TIONyYeHHe CBeleHud mocpencTBoM (PenepanbHON  roCyIapCTBEHHOM
MHOOPMALMOHHON CHCTeMbl «EnMHas CHCTEMa MEXBEIOMCTBEHHOTO 3NEKTPOHHOIO
B3auMozeicTBus» (manee — CMDOB);

- pPACCMOTpPEHHE NOKYMEHTOB U CBEJICHHIA;

JIPUHSATHE pEIICHHUS;

- BBIJla4ya pe3yJIbTaTa;

- BHECEHHE PE3YJIbTATa YCIYTH B PEECTP IOPUIMYECKH 3HAUMMBIX 3aITHCei.

Ormmcanyie aIMUHHCTPATHBHBIX IpoLenyp mpeictaBieHo B IIpunoxenuu Ne 5 k
HacTosIeMy AIMAHHCTPAaTUBHOMY periIaMeHTy.

IlepeyeHs aAMHHACTPATHBHBIX NPOLEAYP (AeHCTBHIA) PH NpeJoCcTABICHHH
YCJIYId B 3/1eKTpoHHOMH dopme

3.2. Tlpu TmpenoCTaBNeHWH YCIyrd B 3JEKTPOHHOH dopMe 3asBuTeNHO
obecreunBarOTC:

- TIoJTy4eHre HH(OOPMALKHK O IOPSIKE M CPOKaX MMPEOCTABICHHS YCIYTH;

- popMupOBaHHE 3a5BICHHUS;

- IPUEM M PETUCTpalds YIOIHOMOYEHHBIM OpraHOM 3asBlICHHMS M HHBIX
JNOKYMEHTOB, HEOOXOIUMBIX [JIsI IIPEXOCTABIEHUS YCIIYTH;

- IOJIy9€HHUEe pe3ylbTaTa IPeNOCTaBICHHS YCIYIH;

- ITONTyYCHHE CBEIEHMHI O X0/ PACCMOTPEHHS 3asBIICHHSL;

- OCYILIECTBIICHHE OLICHKH Ka9YECTBa IIPeIOCTABIEHHUS YCIyTH;

- mocynebHoe (BHecyneGHOe) obxanoBaHHe pellleHud U AelcTBuil (Ge3neiicTBus)
YnonHOMOYeHHOro opraHa Jmbo gOedictBus  (Ge3melcTBHE) IOKHOCTHBIX  JIHIL
YTI0THOMOYEHHOTO OpraHa, IPeI0CTaBISIOIEro YCIYTy, TM60 CIyXKallero.

Ilopsinok ocyluecTB/IeHAs] aIMHHHCTPATHBHBIX Mpoueayp (aeficTBuii) B

3JIEKTPOHHOM (popme

3.3. ®opMupoOBaHL€ 3asBICHHUI.

DopMHpOBaHKE 3ajBIEHHS MOXET OCYIUECTBIATHCH TMOCPEICTBOM 3aIlONHEHHS
DNIEKTPOHHOM (opMbl 3asBneHuss Ha EIY 6Ge3 HeOOXOIHMMOCTH NOINOIHHTENbHOM
[IOla4YH 3asBICHHUA B KaKOi-In00 HHOH dopMe.

DopMaTHO-JIOTHYECKast MPOBepKa CHOPMUPOBAHHOTO 3aABIEHUS OCYIIECTBIAETCS
OCNIe 3aMoNHeHus 3asiBUTeNeM KakJIOTO M3 IOJed 3JIeKTPOHHOM (OpMBI 3asBIEHHS.
IIpu BBIABNIEHMH HEKOPPEKTHO 3arOJHEHHOrO IMOJA JNEKTPOHHOM GbopMEI 3asBIEHUS
3asBHTENb YBENOMIISETCS O XapaKTepe BHIABIEHHON OIIMOKM H HIODSIKE ee yCTpaHEeHUs
TNOCPECTBOM HH(GOPMALMOHHOTO COOOIIEH S HEMOCPEACTBEHHO B DIeKTPOHHOM dopme
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3asBICHUS.

IIpu popmupoBaHUY 3asBlIeHNS 3asIBUTEMO 00ECIIEYNBAETCS:

a) BO3MOMKHOCTh KOIMPOBAHHS U COXPaHEHHUs 3asABJIEHWS U HHBIX JOKYMEHTOB,
yKa3aHHBIX B NyHKTax 2.8 — 2.10 Hacrosmero AIMHHHCTPaTHBHOIO perlaMeHTa,
HEOOXOAUMBIX ISl IPEeIOCTABIEHUS YCIyTH;

0) BO3MOXHOCTb I€YaTH Ha OyMaXHOM HOCHTeNe KOIUH SIEKTPOHHOH (HOpPMEI
3asBJICHUS;

B) COXpaHEHHE paHee BBEICHHEBIX B 3JEKTPOHHYIO (OpMy 3asBICHHS 3HAYEHHH B
000 MOMEHT T10 JKEJIaHHIO I0JIB30BATENS, B TOM YKCIIE IIPY BOSHHUKHOBEHHHU OIIHOOK
BBOJIa M BO3BpaTe ISl IOBTOPHOI'O BBOJA 3HAYEHHH B 3JIEKTPOHHYIO (hOPMY 3asBIICHUS,

I') 3all0JIHEHHE TOJe JIeKTPOHHOM (GOPMEI 3asBIeHHs IO Hayayla BBOJA CBEIEHMH
3asgBHTENIEM C MCIONB30BaHMEM CBeleHUH, pasMmernenusix B ECUA, u cBeneHwii,
omybnukoBanHelx Ha EIINY, B uacTu, Kacaromeicsi CBeJ€HMM, OTCYTCTBYIOIIMX B
ECHA;

1) BO3MOXHOCTb BEPHYTHCA Ha JIO0OH H3 3TAIOB 3alOJHEHHS SIEKTPOHHOI
¢opmEI 3asBNIeHNs O€3 TOTepU paHee BBEAECHHOM HH(BOPMAILIH;

€) BO3MOXHOCTh focTyna 3asButens Ha EITT'Y k paHee HONaHHBIM UM 3asBICHUSIM
B TE€UEHHE HE MEHEE OJHOr0 Ioja, a TaKkKe YaCTHYHO CHOPMUPOBAHHEBIX 3asABICHUI — B
TE€YCHUE He MeHee 3 MecsIeB.

CdopmMupoBaHHOe U MOINUCAHHOE 3asiBJIEHHE U UHBIE JOKYMEHTHI, He0OXOJUMEIe
AT TIPEIOCTABJIEHHS YCIIyTH, HAlPaBIIAOTCA B YIIOJIHOMOYEHHEIH OpraH IIOCPEICTBOM
EIITY.

3.4. VnonsoMo4eHHbIH opraH o0ecIeyrnBaeT B CPOK He mo3aHee 1 pabodero aHs ¢
MOMeHTa moaa4u 3aseieHus Ha EIII'Y, a B ciaydae ero nmoctymuieHds B HepaGoumii unu
Mpa3IHWYHBIN JEHb, — B CIEAYIOIIKN 3a HUM NIEPBBIi pabodmil 1eHb:

a) NpHEM [IOKYyMEHTOB, HEOOXONMMBIX JUISi TpPENOCTABIGHHS YCIyTH, W
HaIpaBjIeHHe 3asBUTEIIO JIEKTPOHHOTO COOOIIEHHS O TIOCTYIIIEHUH 3asBICHUS;

0) perucTpanuio 3asBICHHS W HAalpaBIeHHE 3asgBHTENIO YBEIOMICHHS O
pPETUCTpalMy 3asBIEHMs MO0 00 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTaBIEHUS YCIYTH.

3.5. DnekTpoHHOE 3asBIeHME CTAHOBUTCS NOCTYIHBIM IS JOJKHOCTHOTO JIHIA
YIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a IIPHEM W PErHCTPALMIO  3asBICHHUS
(maee — OTBETCTBEHHOE JOJKHOCTHOE JIHIIO), B FOCYIapCTBEHHOH HHGMOPMAIMOHHOMN
CHCTEME, HCIIOJIb3yeMOH YIIOJHOMOYEHHBIM OPraHOM [UIS IIPeJOCTABJIEHHS YCIyTH

(nanee — THC).

OTBeTCTBEHHOE JOHKHOCTHOE JTHIIO:

- IPOBEPSIET HaJmqyue SIIEKTPOHHBIX 3asIBIICHUH,
ITOCTYTIMBIINAX c EINTY, CIIEPHOJIOM HE pexe 2 pa3 B
NEHb;

- paccMaTpuBaeT IMOCTYNMBIIME 3asBICHMS H IPHIOXKEHHBIE 00pa3bl [OKYMEHTOB

(mOKyMeHTEI);
- IPOM3BOJUT  JeHCTBHUS B COOTBETCTBHH C IIyHKTOM HACTOSILLETO

A].IMPIHI’ICTpaTI/IBHOFO PETriIaMeHTA.



3.6. 3agBuTem0 B KadecTBE pe3yiabTaTa IPENOCTABICHUS YCIyTH
obecrieyrBaeTCs BOZMOKHOCTD IOJIyYeHHsI JOKYMEHTa!

- B (QopMe D3IEKTPOHHOTO  JIOKYMEHTa, IOAIMCAHHOTO  YCHJIEHHOM
KBATH(UIIUPOBAHHOM 3IEKTPOHHOM TOAMUCHI0 YIOJIHOMOYEHHOTO JOMKHOCTHOTO JIMIA
Y IIOTHOMOYEHHOTO OpraHa, HalpaBJIeHHOT0 3asgBUTEIO B THYHEBIN KabuHeT Ha EITTY;

- B BHJIe OyMaXXHOTO JOKYMEHTA, IIOATBEPKIAIOLIETO COAEepPIKaHue SIEKTPOHHOTO
NOKyMEHTa, KOTOpBIM  3asfBHUTENb I[IONy4yaeT Ipd JIMYHOM  oOOpaleHud B
MHOI'O(QYHKI[MOHAJIEHOM LIEHTpE.

3.7. Ilonydenne uH@OpPMALMU O XOJ€ PACCMOTPEHHS 3asBICHUS U O PE3yJLTaTe
MIPEAOCTABIIEHUS YCIIyTH IIPOU3BOIUTCS BHE 3aBUCHUMOCTH OT crioco0a Mmoavys 3asBiIeHUs
B nugHOoM KabuHere Ha EII'Y, mnpu ycnoBuM aBTOpH3alUH. 3asgBUTENb WMMEET
BO3MOX>XHOCTb IIPOCMATPHUBATh CTATyC 3NIEKTPOHHOTO 3asBIEHHS, a TaKkKe HHPpOpMAIIHo 0
AanbHEMIIuX NeMCTBUAX B JIMYHOM KaOHHETE IO COOCTBEHHOW HWHHMIMATHBE, B JH000E
BpeMs.

IIpu npe1ocTaBlIEeHHH YCIYTH B 3JIEKTPOHHOM popMe 3asiBUTEIIO HATIPABIIAETCS:

a) yBEIOMIIEHHE O IIpHEME M PETUCTpaluH 3asBICHHS U WHBIX JOKYMEHTOB,
HEOOXOOMMBIX MAJIA IIPEeJOCTaBIEHHUs YCIYTH, COAeplkallee CBeleHHS o (akre mpuema
3asBIICHUS] M JOKYMEHTOB, HEOOXOAMMBIX [UIsl IIPENOCTABICHHSA YCIYTd, W Hadale
IpoLIeAYPhl IPENOCTABICHHsl YCIYTH, a Tak)Ke CBEEHUS O JaTe M BpeMEeHH OKOHYAHMS
IIPEIOCTABIIEHUs. YCIyr'M 100 MOTHMBUPOBAHHBIM OTKa3 B IIpHeMe JIOKyMEHTOB,
HeoOXOIUMBIX 7S IIpeOCTaBIeHHs YCIYTH;

0) yBeOMIIEHHE O pe3ylbTaTaX PacCMOTPEHHS JOKYMEHTOB, HEOOXOIMMBIX I
IIPEOCTAaBIEHUsl YCIYTH, COJepiKallee CBEACHHs O MPUHATUH TOJOXKUTEIHEHOTO
pellieHrss O IIPeHNOCTABICHWH YCIOIYTM M BO3MOXHOCTH IIONYYMTh PE3YyJbTAT
IIPeIOCTaBIeHUSYCIyTH JUO0 MOTUBHPOBAaHHBINM OTKa3 B MPEIOCTABICHHH YCIIyTH.

3.8. OnueHka KagecTBa IpeI0CTaBICHNU MyHHIUIANbHOM YCIyTH.

OueHka KadecTBa NPENOCTABIICHUS YCIYTM OCYIIECTBISETCS B COOTBETCTBHH C
IlpaBunamu oOLEHKH TrpaxaaHaMd 3S(QQPEKTUBHOCTH [EATEIBHOCTH PyKOBOIHTENEH
TEPPUTOPUANBHEIX OpPraHoB (efepalbHBIX OpPraHOB MCIIONHUTENBHONH BiacTH (uX
CTPYKTYPHBIX  IIOJIpa3jielIeHHWi) ¢ y4eTOM KadecTBa IPEJOCTABICHHUS  HMH
rOCyJIapCTBEHHBIX YCIYyI, a TaK)Ke NPHMMEHEHUs pe3yJbTaTOB YKa3aHHOM OLIEHKH Kak
OCHOBaHUS ISl MPUHATHAS PpeIIeHHH O [JOCPOYHOM IIpeKpallleHHWH WCIIOIHEHUS
COOTBETCTBYIOIIIMMH  PYKOBOIMTENSMH  CBOMX  JOJDKHOCTHBIX  OOs3aHHOCTEH,
yTBEP)KICHHBIMU TocTaHOBIeHUeM IlpaButensctBa Poccuiickoit ®epepamuu ot 12
nexabps 2012 roga Ne 1284 «O06 ouenke rpaxnaHamu 3Qp(OEKTUBHOCTH IEATEIBHOCTH
PYKOBOIUTENEH TEepPUTOPUAIBHEIX OPraHoB (elepalbHbIX OPraHOB HCIIOIHHTEIbHON
BracTi (MX  CTIPYKTYPHBIX THOApasfeNeHuHd) U  TeppUTOPHANIBHBIX  OpPraHoB
TOCYIapCTBEHHEIX BHEOIOKETHBIX (DOHIOB (MX PErMOHANIBHBIX OTIENEHHH) C y4eTOM
KayecTBa IIpeOCTaBIICHUA rocyAapCTBEHHBIX YCIIyT, PYKOBOJUTENEH
MHOTO(QYHKIIHOHATBHBIX I[EHTPOB IIpeI0CTaBICHHS rocy1apCTBEHHBIX u
MYHULMIIQAIBHBIX ~YCIyI C Y4YeTOM KadecTBa OpraHu3aldd IPeJOCTaBICHHS
TOCYIapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, a TaKkKe O IPUMEHEHHH pe3yJIbTaToOB
YKa3aHHOW OLIEHKH KaK OCHOBAHUA IS IIPUHATHS PELICHHH O TOCPOYHOM IIPEKpaIlCHUN
HCIIOHEHNUS COOTBETCTBYIOIIMMHM  PYKOBONWTEISIMH  CBOMX  JOJ/DKHOCTHBIX
00s3aHHOCTEW).
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3.9. 3agBuremo oOecnedyMBaeTCss BO3MOXHOCTh HANPABIEHHS XalobBl Ha
peleHus, AeHCTBUA UM Oe3/ielicTBHE YIIOMIHOMOYEHHOTO OpraHa, JOJUKHOCTHOTO JIHIA
VnonHoMO4YeHHOro opraHa JuOO CHOyXallero B COOTBETCTBHM CO cTarbed 11.2
@enepanbHoro 3akoHa Ne 210-©3 u B mopsake, YCTAaHOBIEHHOM IIOCTAHOBIEHHEM
IIpaBurensctBa Poccuiickoit @enepammu ot 20 HosOps 2012 roma Ne 1198 «O
(enepansHOM rocy1apcTBeHHOM MH(OPMAIMOHHOH CHCTEMe, 00eCIIeYNBAIOIIEH MPOLECce
nocynebnoro, (BHecysne6HOro) oOxanoBaHMs peureHudt u aedcTBuil (6e3nelcTBHA),
COBEPILEHHBIX ITPX IIPENOCTABIEHMH IOCY IaPCTBEHHBIX U MyHHITUITATBHBIX YCIIYT.

IHopsigmok Hcnpagp/ieHUs JOMYIEHHBIX OMEYaTOK H OIHO0K B
BBIJaHHBIX B pe3y/bTaTe NPeAOCTABICHHS YCIYTH JOKYMEHTAX

3.10. B cimy4ae BbIsABIEHHS OIEYaTOK U OIIMOOK 3asBHTENb BIpaBe OOPATUTHCS B
YIIOTHOMOYEHHBIA OpraHa ¢ 3asfBICHHEM C NPUIOKEHHEM IOKYMEHTOB, YKA3aHHBIX B
IyHKTe 2.8. HacTosAmEero AIMUHUCTPATUBHOTO PErIaMeHTa.

3.11. OcHoBanus OTKa3a B IpueMe 3asBIEHHS 00 HCIPABIEHHH OIEYATOK U
OKOOK yKa3aHsl B IMyHKTe 2.12. HacTosIIero A IMHHUCTPATHBHOTO PErIAMEHTA.

3.12. VicnipapieHye TOMyIIEHHBIX ONEYaTOK W OMIMOOK B BHIIAHHBIX B PE3YNbTaTE
IPEIOCTaB/IEHUs YCIYTH JOKYMEHTaX OCYILECTBISIETCS B CIIEYIOIIEM TIOPSIKE:
3agBuUTENs NIpM OOHAPY)KEHUM OIIEYaTOK M OIMWOOK B JOKyMEHTaX, BBIJAHHBIX B
pesyybTaTe IpeloCTaBleHus YCIyrd, odpalaercs JIMYHO B YIIOJTHOMOYEHHBIH Opraf ¢
3asBICHHEM O HEOOXOJMMOCTH MCIIPaBIEHHs ONEYaTOK U OIIHGOK, B KOTOPOM
COJEPKUTCS yKa3aHHUe Ha UX OIHCaHHE.

3.12.1. YnonHoMoO4eHHBII OpraH NpH IOIyYEHWH 3asBICHHs, YKa3aHHOTO B
noanyHkTe 3.12.1 Hacrosero mojapasmena, paccMaTpHBAeT HEOOXOJHUMOCTb BHECEHUS
COOTBETCTBYIOIIMX  U3MEHEHHMM B  JOKYMEHTHI, SBJISIOLIMECS  pe3yJdbTaToM
[IPEIOCTABIEHUS YCIYTH.

3.12.2. YnonsoMoueHHBIH opraH obecrednBaeT yCTpaHEHHE OIEYATOK U OIMIUOOK
B JOKYMEHTaX, ABISAIONIMXCS pe3yIbTaTOM IIPEIOCTABICHH S yCIYIH.

3.12.3. Cpox ycTpaHeHHs ONEYaTOK M OMMOOK He NOJKEH NPEBBIIATh 3 (Tpex)
paGoumx nHeHl ¢ [JaThl pPEeTrHCTpaldyil 3asBIEHUs, YKAa3aHHOrO B TMoAmyHKTe 3.12.1
HACTOSALLEro noapasaena.

IV. ®opmebl KOHTPOJIs 32 HCNOTHEHHEM aIMHHHCTPATHBHOIO perjaMeHTa
IHopsaaok ocymecTBIeHHS TEKYIIero KOHTPOJIs 32 co0/II0IeHHeM
M HCIOJIHEHHEM OTBETCTBEHHBIMH /I0/KHOCTHBIMH JTHIIAMH OJIOJKeHH i
perjiaMeHTa H HHbIX HOPMAaTHBHBIX MPABOBLIX AKTOB,
YCTaHABJIHBAIOLKMX TPeOOBaHHS K NPEIOCTABICHHIO YCJAYTH, 2 TAKKe
NPHHATHEM HMH pelleHHuH
4.1. Texkymui KOHTpPOIb 3a COONIONEHWEM ¥ HCIOJIHEHHEM HACTOSIIETO
AJIIMAHUCTPaTUBHOIO  periaMeHTa, WHBIX  HOPMAaTUBHEIX  IIPAaBOBBEIX  AKTOB,
YCT2HABIMBAIOMMX TpeOOBaHMA K IPEJOCTABICHHIO MYHUIMIIANLHON  YCIyTH,
OCYIIECTBIIIETCA Ha IIOCTOSHHOM OCHOBE MOKHOCTHBIMH JIHIIAMH AJIMHHHCTPALMK
(YonHOMOYEHHOTO OpraHa), YIONHOMOYEHHBIMH Ha OCYIIECTBICHHE KOHTPONA 3a
IIPeIOoCTaBICHHEM MYHUIUIIATBHOH YCITyTH.
JlJ1st TEKyIIero KOHTPOJIS UCIONB3YIOTCA CBEACHUA CIIy)KeOHOM KOPPECIOHIEHIINH,

17



yCcTHasg M IUCbMEHHas MHQOpMalMs CHEHUATHCTOB M JOJDKHOCTHBIX  JIHII
AnmuHucTpayd (YII0JIHOMOYEHHOTO OpraHa).

Texymui KOHTPOJIL OCYILECTBIIAETCS IIyTEM IIPOBENEHHUS IPOBEPOK:

- pellleHnit o IpefocTaBIeHHH (00 OTKa3e B IPEJOCTABIEHHH) YCIYIH;

- BBISIBIIGHUS U YCTPaHEHHU HapyLIeHHU# paB rpakiaH;

- pPacCMOTpEHMs, NPUHATHUSA pEIUCHHH H IIONTOTOBKH OTBETOB HA OOpAllleHMA
rpaXkaaH, coIepiKallue aloObl Ha pelleHus, neictBus (Oe3neicTBUE) MOMKHOCTHBIX
JTHII.

ITopsizok B NEpPHOAHYHOCTDH OCYLIECTBJICHUS NJIAHOBBIX H BHEILJIAHOBLIX
NPOBEPOK MOJHOTHI H Ka4€CTBA PE10CTABICHHS YCJIYTH, B TOM YHCIe
NOPSAA0K H (pPOPMbI KOHTPOJIS 32 MOJHOTOH H Ka4€CTBOM
NpeAoCTABJIEHHS YCIYTH

4.2. KoHTponb 3a NOJHOTOM U KaueCTBOM NPEIOCTABICHHS YCIYIH BKIIOYAET B
ce0s1 MpoBeieHHE IIIAHOBBIX ¥ BHEIITIAHOBBIX IIPOBEPOK.

4.3. IInanoBBEIE IPOBEPKHU OCYIIECTBISIOTCA Ha OCHOBAHHM IOJOBBIX IUTAHOB PabOTEI
YIIOIHOMOYEHHOI'0 OpraHa, yTBep:KIaeMbIX PYKOBOOUTENEM YTIOJHOMOYEHHOTO OpraHa.
IIpy mIaHOBOM IIPOBEpPKE IONHOTHI M KayecTBa IPENOCTABIEHHUS YCIYTW KOHTPOIO
[OJJIeXXAT:

- COOMOJIeHHEe CPOKOB IIPEAOCTABICHUS YCIYTH; COOIIONEHHE IOJIOXKEHUMI
HacTosIero AJIMUHUCTPAaTUBHOIO pPeryiaMeHTa;

- TpaBWIBHOCTE M OOOCHOBAaHHOCTh NPHHATOIO pelmieHus 00 OTKaze B
[IPENOCTaBIEHUHU YCIYIH.

OcHoBaHHeM 1 IPOBEIEHHSI BHEIIJIAaHOBBIX MPOBEPOK SBISFOTCS:

- IIOJIy4€HHE OT IOCyIAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYyIIpaBIEHHS
WHOOpMAIIMK O IIPEeANoNiaraeMbIX WIJIM BEBIABIEHHBIX HapYIICHUSX HOPMATHBHBIX
npaBOBBIX akToB Poccuiickoif ®Menepanii 1 HOPMATHBHBIX IPAaBOBBIX aKTOB OPraHOB
MECTHOI'O CaMOYIIpaBIICHHUS;

- oOparieHus IrpaxIaH U IOPUAMYECKHX JIMIl Ha HapylleHWs 3aKOHOIATelIbCTBa, B
TOM YHKCJIC Ha Ka4E€CTBO IIPEIOCTaBICHHS YCIYTH.

OTBeTCTBEHHOCTH AOUKHOCTHBIX JIHII 32 PellieHUs H JelCTBHA
(Oe3nmeiicTBHe), NPHHHMaeMble (OcylIecTB/IAeMbie) HMH B X0/e
npeAoCTaBJIeHHS YCIYTH

4.4, Tlo pe3ynpTaTaM NpOBENEHHBIX IIPOBEPOK B Ciydae BBIIBJICHMs HapylIEHUH
TTOJIOKEHWI HACTOAWEro AIMHUHHUCTPATHBHOIO PEriiaMeHTa, HOPMATUBHBIX IIPABOBBIX
aKTOB OCYIIECTBISIETCS MpUBJIEUYEHWE BHHOBHBIX JHII K OTBETCTBEHHOCTH B
COOTBETCTBUHU C 3aKOHOAaTeIbcTBOM Poccutickoit denepanumn.

[lepconanbHas OTBETCTBEHHOCTh JODKHOCTHBIX JIMII 34 IPaBUIBHOCTE H
CBOEBPEMEHHOCTh IPHHATHS pelleHWs O TIpefocTaBieHHH (06  oTkaze B
IIPEeOCTaBIEHUN) YCIYTH 3aKpelulieTci B HMX JOJDKHOCTHBIX pErllaMeHTax B
COOTBETCTBHH C TpeOOBaHHUIMHU 3aKOHOJATEeILCTBA.
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TpeboBanus k nopsAaaKy H popMaM KOHTPOJIS 32 NPeIOCTABIEHHEM

YCJIyrd, B TOM YHCJIe CO CTOPOHBI IPaXKIAaH,uX 00beAHHEHHH H OpraHu3auii

4.5. T'paxnaHe, ux OObeIUHEHHMS W OpPraHM3AlMH HMEIOT MPaBO OCYILECTBISTH
KOHTPOJIb 33 IIPEIOCTAaBICHHEM YCIYrd IIyTEM IIOIy49eHHs HHQOpMallMd O Xome
MIPENIOCTABIIEHUS. YCIYIH, B TOM YHCIE€ O CPOKax 3aBepLUeHHs aJIMHHHCTPATHBHBIX
npouenyp (aeicTBuit).

I'paxnane, ux 0ObEMHEHNS M OPraHU3alMK TakXKe HMEIOT TIPABO:

- HalpaBjATE 3aME€YaHUA U MPENJIOKEHHsS M0 YIYYIICHUIO AOCTYIMHOCTH H
Ka4yecTBaIpeI0CTaBIICHUS YCIIYTH;

- BHOCUTD NIPEJVIOKEHH O Mepax II0 YCTPaHEHHIO HapyIIEHWHA HaCTOSIIETO
AIMHUHHUCTPaTUBHOT'O perjlaMeHTa.

4.6. JlomxHOCTHBIE IHIAa YIOJHOMOYEHHOTO OpraHa IPHHUMAIOT Mephl K
[IpPEKpallleHHI0  JOIYIUEHHbIX HAapyILIEeHWH, YCTPaHSIOT TMPHYMHBI H  YCJIOBHS,
CIIOCOOCTBYIOLIME COBEPIICHUIO HAPYIICHUH.

HMudopmanus o pe3yibTaTax pacCMOTPEHHS 3aMeYaHHi U MPeUIOKEHHM IpakiaH,
UX O00BEeIMHEHMH W OpraHu3aluil NOBOAMTCA IO CBEICHHMS JIMIl, HAMPaBHBIIMX 3TH
3aMe4YaHus U [IPeII0KEHUS.

V. MocyaeOHblii (BHecyaeOHbIN) NOPSAAOK 003KaJ0BaHUS pelieHui U
AeilicTBHIi(0e3elicTBHSA) OpPraHa, npeJocTaBJsIONIEr0 YCJIYTY, a TAKKe HX
AOMKHOCTHBIX JIMI, CYKALTUX

5.1. 3agBuTens WMeeT NPaBO Ha O0XKANOBaHWE pemleHus W (WiM) IeicTBHMA
(be3nelicTBUs) YIOIHOMOYEHHOIO OpraHa, JAOJDKHOCTHBIX JIML YIIOJHOMOYEHHOIO
Oprasa, CIIy>KalluX MpH MPeJoCTaBIeHHH YCIyTH B focyne0HoM (BHeCy1eOHOM) Mmopsiake
(mamee — xaynoba).

Opranbl MECTHOTO CAaMOYIIPaBJIeHHN, OPraHH3alHH U YIIOJHOMOYEHHbIEe Ha
paccMoTpeHHe Kaa00b] THIA, KOTOPHIM MOKeT ObITE HallpaBJjieHa Kaj100a
3asBUTe IS B A0cy1e0HOM (BHecyAeOHOM) mOpsAKe

5.2. B mocynebHom (BHecyneOHOM) mopsike 3asBUTENb BIpaBe OOPaTHTHCH C
asr000i B mucLMeHHOM hopMe Ha OyMaKHOM HOCHUTEIE WM B 3JIEKTPOHHOH (opMme:

- B YIIOJHOMOYEHHHI OpraH — Ha pelneHue W (Wid) aeiictBus (Oe3melicTBue)
JOJDKHOCTHOTO JIHI[A, PYKOBOIMTENS CTPYKTYPHOTO MOApa3feleHus Y IOTHOMOYEHHOIO
opraHa, Ha pemieHne u JeiicTBus (OesnelicTue) YIOJIHOMOYEHHOIO OpraHa,
PYKOBOOUTENS YTIOJIHOMOYEHHOr0 OpraHa;

- B BBIIIECTOAIIMI OpraH Ha pemenue W (wnm) neiictBus (OesnelicTaHe)
JOJDKHOCTHOTO JIMIA, PYKOBOIAUTEINS CTPYKTYPHOIO MOJpa3feleHus YIIOIHOMOYEHHOrO
oprasa.

B YHoaHOMOUYEHHOM OpraHe OINpeIesOTCs YIOTHOMOYEHHbIE Ha PACCMOTPEHHUE
XKaro0 MTOKHOCTHBIE JIUIIA.
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Cnoco0bl nHpopMHpOBaHHs 3asiBUTEIEH 0 NOPsIKe NOJa4YH H PACCMOTPEHHUS
3aJ100b1, B TOM YHCJI€ ¢ HenoJb3osaHueM EqnHoro noprajia rocyiapcTBeHHbIX H
MYHHIHIATBHBIX YEayr (pyHKmii)

5.3. Madopmanus o mopsike MOJa4d H PACCMOTPEHHMS HKaloObl pasMeIlaeTcs Ha
HHQOPMALMOHHEIX ~CTEHAaX B MeCTax IIPENOCTaBleHHWs YCIyrd, Ha caiire
VmonsomodeHHoro oprada, EIMTY, a Takke npeIocTaBiseTcs B yCTHOH Qopme 1o
Tenepony ¥ (WiM) Ha JIMYHOM IIpHeMe IuOO B IMCHMEHHOHW (OpME MOYTOBEIM
OTIIpaBIIEHHEM I10 aIpecy, yKa3aHHOMY 3asBHUTENEM.

IlepeyeHb HOPMATHBHBIX IPABOBBIX aKTOB, PeryJHPYIOMIMX MOPA/IOK J0Cy1eOHOrO
(BHecyaeGHOro0) 06Ka10Banus AeficTBHi (Oe3elicTBus) U (HJIHM) peLIEHMI,
NPHHATHIX (OCYIIECTBJICHHBIX) B X0/1€ PeJ0CTABIECHUS YCIYyTH

5.4. Tlopsmok mocyne6Horo (BHecyneOHOro) o0xanoBaHus PEIeHUi U AeUCTBUN
(6e3neiicTBrs) YIOIHOMOYEHHOTO OpraHa, MPEIOCTABISIOIIEro yCIyry, a TakKkKe €ro
JOKHOCTHBIX JIUI] pEryIUpyeTCs:

- @epnepansHbIM 3ak0HOM «O0 OpraHM3alMy NPEIOCTABICHHUS FOCY1apCTBEHHBIX U
MYHHLMIATIBHBIX YCIIyT»;

- moctanosienueM IlpaButensctea Poccuiickoit ®enepanuu ot 20 HOsOps 2012

roma Ne 1198 «O denepanbHoit rocyIapcTBEHHOW HH(OOPMALMOHHON CHCTEME,

obecrieunBaoImell mpolecc xocynebHoro (BHecyneOHOro) o0KaloBaHUS DPELICHHH X
neficTBuii (Oe3neHCTBUSI), COBEPIICHHBIX NPH NPEIOCTABICHUM TIOCYAAapCTBEHHBIX H
MYHHUIUIIAIBHBIX YCIyI».
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ITpunoxenue Ne 1

K AHMHHHCTpaTIfIBHOMy PErNTaMEHTY IIO IPEAOCTaBICHHUIO
MyHHHHHBJILHOﬁ YCIIyrua «BrIinnara KOMIICHCAllMH 4acTH
pOI[HTCHI—:CKOﬁ IIJIATEI 34 IIPUCMOTP U ¥XOMO 34 ICTBEMHU B
MYHHUIMIIAIIBHBIX JOIIKOJIBHEBIX 06p330BaTeJIbHBIX
YapeXAEHUAX, HAXOAUHXCSI Ha TEPPUTOPHHA
CoCBBHHCKOTO TOPOACKOTO OKpYray»

(HaumeHosanue YROIHOMOYEHHO20 OP2aHa, NpedoCMAGIAWe20 Yeayy)

Komy:

(®HO 3asBuTE A(TPEACTABHTENA)

PEINIEHWUE
0 NpeJoCTaABJIEeHHH YCJIYIH

(HOMEp M JlaTa pelieHus O NpEoCTaBIeHUH YCHy[‘H)

PaccmoTtper Baiue 3asBneHue ot Ne U TIpHJIaraeMele K HeMy
IOKYMEHTBI IIPUHATO PEIlIeHHe O MPEIOCTaBICHHUM KOMIIEHCAlMU TIIaThl, B3UMaeMou ¢
poamTess (3aKOHHOTO IPeJCTABUTENS) 32 IPUCMOTP U yXOI 3a pPeOeHKOM (IeTbMu),
nocemaromuM(u) obpasosatenapHoe(ble) YUpexKaeHue(s), peanu3youyo(1ie) IporpaMmy
JOLIKOIBHOI'0 00pa3oBaHus Ha pebeHKa(neTeit)

B pasMepe py6nel‘,'l (PUO pebenxa (aeteii)

Ceenenus 00
Honncnocmo u @HO compyoHuka, npuxsaeuie2o peuierue BHGKTPOHHOE IIOAIIHCH

21



ITpunoxenune No 2

K AIMHHHCTPaTHBHOMY PETJIAMEHTY 110 MPEIOCTABICHUIO
MYHHHHHEJIBHOﬁ YCIIYyIH «BrIiaTa KOMIICHCAlHK 4YaCcTHu
pOHKTCHBCKOﬁ IIIaThl 38 OPUCMOTP M YXO/ 3a NETEMU B
MYHHITUIIANTBHBIX JOINKOJIBHBIX 06p830BaT6J'IBHBD(
YUPEKACHUAX, HAXOAAIIMXCS Ha TEPPUTOPUH
CoCBBHHCKOTO TOPOJCKOTO OKPYTay

(HauveroBanue YRONHOMOYEHHO20 OP2aHa, NPedoCMaBIAIOUe20 Yeiyzay)

Komy:
PEINTEHHUE
00 oTKa3e B IPeAOCTABICHHH YCIYTH
Ne oT
Paccmotpes Baine 3asienenue ot Ne U NIpUjIaraeMble K Hemy

AOKYMEHTBI IPHHATO pelleHHe o0 OTKase B NPENOCTABICHUH YCIYTH MO CIIEAYIOIIHAM
OCHOBaHUSIM:

1) 3asBuTenr HE COOTBETCTBYET KATErOpUH JIMI[, HMEIOMMX IpaBo Ha
IIpeIOCTaBIeHUE YCIIYTH.

2) TlpencraBnenHsle 3asBUTENEM CBEACHUS B 3alpOCe O MPENOCTABIEHUH YCIyTH
HE COOTBETCTBYIOT CBEICHHUSM, IIOJYYCHHBIM B TIOPSOKE MEXBEIOMCTBEHHOTO
B3aHMMOJIEHCTBUSL.

3) Hanuuue cBeneHnil o THINEHUH POAUTENBCKHUX IIPAB.

4) Hanu4ue cBeleHUH 00 OTpaHIMYECHUH B POUTENLCKUX TIpaBax.

5) Hanuuue cBenenuit 06 otoOpanuu pebenka (meTeit) mpH HemocpeICTBEHHON
YTPO3€ €ro XU3HU UIIH 3JJOPOBEIO.

JlononHuTENEHAs HHMOPMALIHS:

Bbl BIIpaBe NOBTOPHO OOpaTUTHCS B YIIOJIHOMOYCHHBIA OpraH C 3asBI€HHEM O
IIPEJOCTaBIEHUH YCIYTH [I0CIe YCTPaHEeHHS YKa3aHHBIX HapyIICHHIA.

JlaHHBI OTKa3 MOXeT OBITE 00XaloBaH B JOCYIeOHOM MOPSAKE IIyTEM
HanpaBlIeHuUs 5Kaj00bl B YIOJHOMOYEHHBIH OpraH, a Takoke B Cy1e0HOM MOpsIKe.

Ceenenus 06
Honxcrnocmes u @PHO compyoruxa, npunaguezo peuenue 3JIEKTPOHHOH MOANIHCH
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Ilpunoxenue No 3

K AII,MHHHCTpaTHBHOMy PETIIaMEHTY IIO NPEAOCTABICHUIO
MYHHHHH&HLHOﬁ YCnyra «BrImiaTa KOMIICHCAIlMK YacT!
pO,HHTGJTBCKOﬁ IIJIATEI 38 IIPUCMOTP M YXO[ 3a ICTEMU B
MYHHIIUIIAMBEHBIX JOIMKOJIBHBIX 06p&0BaTeHBHLIX
YUPCKIACHUAX, HaXOMALIMXCA HA TEPPUTOPHH
COCBBHHCKOTO ropoACKOro OKpyra»

(HaumMeHo8aH e YAOIHOMOUEHHOZ0 0p2aHa, NPedocmasisIowezo Yeayzy)

oT

3aaBieHue

O NNPpEeaOCTaBJICHHH YCJIYI'H

Komnencanus naThbl, B3HMaeMo ¢ poauTeJIei, 32 IPUCMOTP H YXO0/ 32 AeThMH

(bamuus, M, OTIecTBO (IIPH HATTMYKH ) 3aSBUTENS)

Hata poxxnenus

CHMJIC

TEIIL.:

aJpec SJIEKTPOHHOM ITOYTEHI:

HanmeHoBaHM1e
JOKYMEHTA,
YAOCTOBEPSIOIIETO
JIMYHOCTB

JlaTa BEITAYH

Cepust 1 HOMep
JOKyMEHTa

Kon
oApa3/ielIeHHS

Kewm BbIman

I'paxxgaHcTBO

Anpec peructpauuu/Anpec BpEeMEHHOH PerucTpalyu:

Haumenosanue
TOKYMEHTA,
YIOCTOBEPSIOIIETO
JIMYHOCTH

JlaTa BRITAYH

Cepus 1 HoMep
IOKyMEHTa

Kon
TI0/Ipa3/IeICHHS

KemM BeIman

['paxx1aHCTBO
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Agnpec peructpanuu/Anpec BpeMEHHOH perHCTpalim;

IIporry npenocTaBuTh KOMIEHCAIIMIO I1IaThl, B3UMAEMOM ¢ pouTeseit (3aKOHHBIX
IpENCTaBUTEINIEH) 32 IPUCMOTP U YXOJI 3a:

(hamuiums, uMsa, OTHECTBO (TIPH HATTHYMH)
OCBaHBaIOHIHM(Cﬁ) 06p330BaTeJ'ILHyTO nporpaMmMy JOINKOJIBHOI'O 06pa.30BaHHH
B

(HaumeHOBaHKE 00PA30BATEIBHOIO YUPEHKACHN!S, PEATH3YIOUIEr0 TPOrPaMMYy JAOLIKOILHOTO ofpazoBanus).

JU1st TOJTyeHus. KOMIIEHCAMK COO0MIal0 ClleIyIOMYI0 HHPOPMALIHIO 0 peberke (IeTsax):

Damunus Hara poxnenus
Nms Ilon
OTtyecTBO CHUJIC
PeKBH3HTEI aKTOBO# 3alIHCH 0 po:kAeHnH peGEHKa
Howmep akToBoi HHata
3aIliCHU O

POXIEHUH

pebEHKa

Mecto

roCcy1apCTBEHHOU

perucTpauuu

PexBH3HTBHI AOKYMEHTA, IOATBEPKIAIOIIET0 YCTAHOB/IEHHE ONIEKH
(momeyuTeJHLCTBA) HAX PEOEHKOM

Homep | Jata

Opran, BBIIABIINH

JTOKYMEHT

ITo kakoii npu4ynHe y pedéHka U poguTe/Ns pa3Hbie paMuIun;

1 B oTHOmIennH peGEHKa yCTAHOBJIEHO OTLOBCTBO
PexBHu3nTHI aKTOBOM 3aNIMCH 00 YCTAaHOBJIEHHH OTI[OBCTBA

HowMmep axToBoii Hara
3aIUCH

MecTo rocyjapcTBEHHOM perucTpaluu

1 3aKka0YeHHe poauTeaem Opaka
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PeKBU3UTEI aKTOBOM 3aIlKCH O 3aK/IIOYEHUH Opaka

3allUCH

Homep aktoBoii Jarta

MecTo rocynapcTBEHHOH perucTpaiyu

1 Pacrop:kenne poaurtesiem 6paka

PexBU3NTEI aKTOBOM 3alIMCH O PacTOpPKEeHUH Opaka

3alliCH

Howmep aktoBoii [ata

MecTo rocynapcTBEHHOM perucTpaluuu

1 M3menenne ®UO

rlseKBI/IBI/ITBI aKTOBOM 3aIIHCH O INEpeMEHH UMCHH oy pPOOUTCIIA

0 Y pebenka

3allicCH

Howmep axToBoit Jara

MecTo rocy1apcTBeHHOM perucTpaluu

CpexncTsa npolily HapaBUTh:

PexBU3HUTEL
ITouta Axpec
MOJTyqaTens
HomMmep mo4yToBOro oTaeneHus
(uHOexc)
bank BUK unu HaumeHoBaHUE OaHKa

KoppecnonaeHTcku# cuet

HOMep CUETa 3asABHUTEIIA

K 3asiBnenuro npunararo Cieayrolne TOKyMEHTHI:

Ne i/

Haumenopanue JOKYMCHTOB

1

00 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTE PECTABICHHbIX CBEICHHI MpeIynpexieH (Ha).

Iato cornacue Ha noxyueHue, 0GpaboTKy W nepeaady MOUX NEPCOHANBHBIX JAHHBIX B COOTBETCTBHH ¢ DenepanbHbIME
3akoHamu oT 27.07.2006 roga Ne 149-®03 «06 undopmarmi, nHOPMALMOHHBIX TEXHONOTHAX H O 3aluTe HHGOPMALMy,

o1 27.07.2006 Ne 152-@3 «O nepcoHaIbHLIX NAHHBIXY.

Jlara

IMoanuvcek 3agBUTES
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IIpunoxenue Ne 4

K AJIMPIHHCTpaTPIBHOMy PETIIaMEHTY IO IPEOOCTABIEHUIO
MYHHIHIIATIBHOR yCIIyry «BhIIIaTa KOMIIEHCAI[AH YacTU
POIUTEIbCKOM IIATHI 33 IIPHCMOTP ¥ YXO/I 33 JIE€THMH B
MYHHUIUIIATBHBIX JOIMKOIBHBIX 06pa30BaTeJILHLIX
YUPCHICHHAX, HaXOAIIUXCS HA TCPPUTOPUH
COCBBHHCKOTO TrOpoOACKOTo OKpyra»

(Haumenosarue YRONTHOMOYEHHOZ0 OP2ANA, NPEOOCMABTAIOWE20 YCIY2Y)

Komy:
PEINIEHUE
00 oTkase B NpuéMe T10KYMEHTOB, HeOOXOAHMBIX Uil IPEJOCTABIECHHS YCJIYTH
Ne oT
PaccmotpeB Bare 3asBnenue ot Ne W IIpUJIaraeMsele K HeMy

JNOKYMEHTHI IPUHATO pelleHHe 00 OTKa3e B IpHeMe AOKYMEHTOB, HEOOXOMHUMBIX IS
[IPEIOCTABIIEHHUS YCIIYTH IO CIEIYIONINM OCHOBAHHUSIM:

1) nomaga 3ampoca 0 NPENOCTABICHUH YCIYTH U JIOKYMEHTOB, HEOOXOMUMBIX IS
NPENOCTABICHUS YCIyTH, B OJJIEKTPOHHOW (opMe ¢ HapyIIeHHEM YCTAHOBIEHHBIX
TpeOOBaHuIi;

2) npencTaBIeHHbIE 3asBUTENEM HOKYMEHTHI COJEPIKAT OMYUCTKY U HCIIPABICHHS
TEKCTa, He 3aBCPEHHLIE B IIOPAAKE, YCTAHOBIECHHOM 3aKOHOIATEIBCTBOM PoccHiickoii
®Denepannu;

3) MIOKyMEHTBl COIEp)KaT ITOBPEXKICHHUS, HAIW4YHe KOTOPBIX HE II0O3BOJSET B
IIOJIHOM 00BbeMe HCIIOMb30BaTh HH(POPMAIIUIO U CBEIEHUS, COEP AILKECs B JOKYMEHTax
IJIs IPENOCTABICHUS YCIYTH;

4) HEKOPPEKTHOE 3aroNHeHHe 00s3aTeNbHBIX IONed B (opMe 3ampoca, B TOM
4HCIe B MHTepakTHBHOM QopMe 3ampoca Ha EII'Y (HemocToBepHOe, HEMOIHOE, THOO
HeIIpaBUJIFHOE 3aII0JTHEHHE);

5) mpencTaBneHHbIE IOKYMEHTHl MM CBEICHHS YTPaTHIH CHJIy HA MOMEHT
oOpalieHus 3a yclyrou;

6) mpencTaBleHHEe HEMOIHOTO KOMIUIEKTa [JOKYMEHTOB, HEOOXOIMMBIX s
IIPENOCTABIEHUS YCIYTH;

7) 3asiBIeHHE O MPEAOCTaBIEHHM YCIYI'M IIOJ@HO B OpraH TIoCyIapCTBEHHOMN
BIIACTH, OpraH MECTHOI'O CaMOYIIpaBJIeHUs UM OPraHU3alHUiO, B MMOJHOMOYHS KOTOPBIX
HE BXOIUT IIPEIOCTABICHUE YCIIYTH.

JononuuTensHas UHQOpPMAIIHS: ;
Bel BHpaBe IOBTOPHO OOpaTUTbCS B YIIOJIHOMOYEHHBIH OpraH C 3asBICHHEM O
TIPEIOCTaBIEHUH YCIYTH II0CIE YCTPAaHEHUs] YKa3aHHBIX HAPYLICHH.

Hannsiii OTKa3 MOXKeT OBITh 00XaloBaH B JOCyHeOHOM IIOpSOKE ITyTeM

HaHpaBJIeHHH )Ka.HOﬁBI B YHOJIHOMOIIGHHBIﬁ OpF aH, a TaAKXE B CYJIe6HOM nopsm}ce.
Caenenud 00

Honaxcnocme u PHO compyonura, NpUHAGUE20 petteHie BﬂeI{Tp()HHoﬁ
MOJIITACH
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