AJMHUHHACTPAIIMA COCBBUHCKOI'O TOPOJACKOI'O OKPYT'A
NOCTAHOBJJEHMHE

‘orig A0 204 No 5579

n.r.t. CocnrBa

O ny6auunom 006CyrHcoeH U NPOEKMA AOMUHUCHIPAMUBHO20 peclamMerma
npeodocmasienus MynuyunansHoi yeayzu «llpuem saasnenud,
QOKYMEHmMO08, @ MAKMHCE ROCMAHOGKA 2PANCOAH HA yuem 8 Kauecmee
HYHCOAIOUUXCA 8 HCUIBIX NOMEULCH UAX)

B coorserctBun ¢ PenepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®@3 «O6
OpraHM3alliy  [peJIOCTaBIEeHHs  IOCY[apCTBEHHBIX W MYHMUMIIAIBHBIX  YCIyI»,
denepanpHbM 3akoHoM 0T 06.10.2003 Ne 131-03 «O6 oOLMX TPHHIMIAX OPraHU3aliH
MecTHOro  camoympapienuss B Poccuiickodt ~ ®exepauvu»,  [NOCTAHOBIEHHEM
[Ipasutenscra Poccuiickoit Oejepatuu ot 13.06.2018 Ne 676 «O BHeceHHH M3MEHEHHUH
B HekoTopble akThl [lpaBurenscrBa Poccuiickoin dDexepaluu B CBA3H C onTHUMHU3aLUeN
nopsiika  pa3paboTkKM M YTBEPKAEHUS]  AAMMHHMCTPATHBHBIX  PETIAMEHTOBY,
nocranosienreM [IpaButenscrsa Poccuiickoit @enepauun ot 17.10.2018 Ne 697 «O
paspaborTke W YTBEpPXKJEHMH &JIMUHUCTPATUBHBIX PErlaMEHTOB  OCYIICCTBIICHHS
roCylapCTBEHHOrO  KOHTpoNst  (Hai3opa) ¥ @JAMHHHMCTPATMBHBIX — PETTIAMEHTOB
[pPeOCTABNIEHHS] TOCYIAPCTBEHHBIX YCIyT», PYKOBOICTBYSACH CTaThsiMu 27, 45 YcTapa
COCHBHHCKOI'O FOPOJICKOI0 OKpyra, ajiIMHHUCTpaliusi COCBBHHCKOIO rOPOICKOr0 OKpYyIa,
IMMOCTAHOBJISIET:

1. ITposectu mnyOnnM4HOE OOCY:KAEHHE TPOEKTa aJMMHHUCTPATHBHOTO perinaMeHTa
TpeocTaBiends MyHHUMIANBHOA yenyru «llpuem 3asBneHuH, IOKYMEHTOB, a Takike
TOCTAHOBKA PaX</laH Ha y4YeT B KauecCTBE HYKIAIUIMXCs B XKHUIIBIX MOMEIICHUIX) IyTEM
pasMellleHyst NpoekTa Ha oduuuanbHOM caiite ammuuucTpauuy  COCBBMHCKOTO
ropozckoro okpyra ¢ 28.10.2021 no 29.11.2021.

2. OpraausalMoHHOMY OT/ielTy ajMuHUcTpaud COCBBHHCKOIO rOPOICKOrO OKpyra
(S.E. IOpTuKoBa):

1) pasMecTUTh TEKCT NPOEKTa aJMHHHCTPATHBHOIO pErjlaMeHTa NMpeNoCTaBICHHUA
MyHHLMIAILHOH yenyru «lpuem 3asBnenui, TOKYMEHTOB, a TaKXKe MOCTaHOBKa rpas/laH
Ha y4eT B KauecTBE HYXJAIOUMXCS B KMIIBIX MOMELIEHMAX» Ha OQULMANBHOM CaiTe
agMupucTpaunu COCbBHHCKOIO FOPOJICKOT0 OKpYTa;

2) NpeUIOKUTL 3aMHTEPECOBaHHBIM  paXkaaHam M  IOPHIMYECKUM  JIMLAM
HANpAaBJISITE 3aMEUaHUsl U IPEUIOXKEHHs MO JAaHHOMY IMPOEKTY IO alapecy: 624971,
Ceepunosckas obnactb, n.r.r. Cocksa, yn. Tonmadesa, oM 45, OrtpacneBoil oprax
anMunucTpalii  COCHBMHCKOTO TrOpojackoro okpyra «KomuTeT mo  yrnpasieHHo
MYHHULOUMAIBHEIM MMYLIECTBOMY» WIH IO aJpecy OJEKTPOHHOU mouThl OTpacneBoro
oprana ajmunucrpaii COCbBUHCKOIO OPOJCKOro Okpyra «KoMMTET mo ynpap/ieHHIO
MYHHLMNATEHEIM UMYIIECTBOMY S0sva_kumi(@mail.ru.




3, KOHTpO.}Ib MCIIOJIHEHHMS HACTOSLLETrO IOCTAHOBICHHKA OCTABIIAIO 34 co0OH.

Hcnonusironiyii 0013aHHOCTH
riaBbl COCBBMHCKOI'O
rOPOJACKOro OKpyra A. B. Kucenés



[TPOEKT

YTBEPXKJIEH
[TocTaHOBIEHHUEM AJIMUHUCTPALIMH

COCBBUHCKOI'O ropoacKoro oxKpyra
ot £ 72 Lo Ne

AIMMUHHUCTPATUBHBINA PETJIAMEHT INIPEJOCTABJIEHUS
MYHULMIIAJITRHOMR YCIYTU «IIPUEM 3ASIBJJEHUM, JOKYMEHTOB, A
TAKKE IOCTAHOBKA I'PAJKJAH HA YUET B KAYECTBE
HYKIAIOIUXCS B JKUIBIX TOMEIIEHMSX>»

Paznen 1. OBIIUE INOJIOKEHM S
1.1. IPEIMET PET'YJIUPOBAHUA

|. AJIMMHHCTDATHMBHBIA pErjaMeHT MPeJOCTaBIEHU MYHHLUIIAIBHON YCIIYTH
(,uanee = Pern aMQHT) yCTaHaBJIMBacT [OPAI0K H cranjapT NpenocTaBJICHUA
MYHHIMNAALHON YCIYTH IO TpUEeMy 3asBIEHHH, JOKYMCHTOB, a TakKe IOCTaHOBKE
rpakal Ha yd4eT B KauecTBe HYKUAIOUMXCS B XKWIBIX TOMEIICHHUSIX HA TEPPUTOPHUH
MYHHIMNATEHOro obpazosatusi COCBBUHCKME rOpOJICKO# OKpyYT (Janee - MyHHIUIabHas
yclyra).

2. PeriaMeHT yCTaHaBIMBaeT CPOKM M IIOCNIENOBATENIBHOCTH aJMHHUCTPATHBHBIX
npouenyp, OCYIIECTBIAECMEBIX B XOJC MpeaoCTaBICHHS] MyHHIIPI].'Ia.HBHOf;l YCIYId, MOPAJOK
B33HMO)1813CTBMH MEX1y JOJDKHOCTHBIMU JIMIIAMU, BB&HMOﬂeﬁCTBMH C 3asABHUTEIISIMH.

1.2. KPYT 3ASIBUTEJIEA

1. 3asBuTelsIME, 0OPANIAIOMMAMKCS 3 [IPEIOCTaBIEHHEM MYHHIUIIATBHOR YCIYTH,
BBICTYNalOT rpaxaane Poccuiickod ®@enepaluy, 3aperdCTPUPOBAHHBIC IO  MECTY
JKUTENHCTBA WM 110 MECTY TNpeObIBaHMS Ha TEPPUTOPUM MYHHLMNAILHOrO 00pa3oBaHus
COCHBUHCKHH TOPOJICKOM OKPYT, U3 UMCIa rPaX/laH, KOTOPBIE ABJIAIOTCS MaTOUMYLIMMHU U
Hy K JJAIOIMMKCS B JKUJIBIX TTOMEILEHHAX, MPEI0CTaBISeMbIX MO IOroBOpaM COLHAILHOIO
HaiiMa, 110 OCHOBaHHUSIM, YCTAHOBJIEHHBbIM JKHIHUIIHBIM  KOIEKCOM Poccuiickont
Qenepalyu.

2. C 3asBJ€HUSIMHU O [IPEJIOCTABJIEHMH MyHULUIIAIBHON YCIIyTH OT HMEHHU 3asiBUTEIIEH
MOTYT OOpaTUThCS MX YNONHOMOYEHHBIE IPEACTABUTE]M TpPH  [PEAOCTaBICHMH
JIOBEPEHHOCTH, O(OPMIICHHON B COOTBETCTBUU €O CTarhsiMu 185, 185.1 I'paxnanckoro
xonekca Poccuitckoit Mesepaun (st ripejicTaBuTels QU3MIECKOT0 JIULA - HOTapHAIbHO
yJI0CTOBEPEHHAs JOBEPEHHOCTD).

[ToTHOMOUHSI OTIEKyHa MOATBEPKAAIOTCS peleHreM 00 YCTaHOBJICHUH OIEKH.

1.3. TPEGOBAHMUSI K ITIOPSIAKY I/IH(I)OPMI/I}’OBAHI/I}I O
NPENOCTABJEHUU MYHULIUIIAJIBHOU YCIIYT'HA

1. WudopmupoBaHue 3asBUTENEH O MNOPSAKE NPENOCTABJICHUA MYyHULIUIATbHOH
YCIIYTH OCYILIECTBISETCS HEMOCPENCTBEHHO MYHUIMIAIBHBIMEA CTyKallMH OtpaciieBoro
oprana agMuHucTpauu COCHBUHCKOTO TOPOJCKOT0 OKpyra «KoMmuTer 1mo ynpasIeHHIO



MYyHHUHMOATBHEIM HMyIecTBoM» (Hanee - KYMIM CocbBHHCKOTO FOPOJICKOro OKpyra) Inpu
JIMYHOM TpHeMe M 1o TeleOoHy, a TaKke dYepe3 TIOCyJapCTBEHHOE OI0DKeTHOE
yupexnenre CBepjutoBckoil obnacti «MHOrOQYHKIHOHANBHBIH HEHTP MPEN0CTaBICHHS
FOCYIAPCTBEHHBIX M MYHHIMIIAILHBIX yCIyr» (Jlanee - MHOTO(YHKIHOHAIBHBIH [EHTP
MPeIOCTABIICHHUS FOCY JAPCTBEHHBIX M MYHHMLMIANBHBIX YCIYT) ¥ €r0 QuiIMalbl.

2. Undopmarms o Mecre HaxoxaeHus, rpadukax (pexume) paboThl, HOMepax
KOHTaKTHBIX TeledoHoB, anpecax ojekrpoHHod moutel KYMM  CoceBHHCKOrO
FOPOJICKOTO OKpyra, HH(OpMALHs O MOpsKe MPEeNOoCTaBIeHNs] MyHULIUNATBHOR YCIYTH 1
YCIyT, KOTOpBIE SIBJISIOTCS HEOOXOAMMBIMM M O0s3aTENBHBIMM [UIA MPEIOCTABIICHHUS
MYHHIIMIIAIBHON YCIIyrd, pa3Meliena Ha WHGOPMAlLMOHHLIX CTEHIaX AJMHHHCTpAaLMHU
COCHBHHCKOI'O TOPOJICKOI'0 OKpYTa, B (pejlepallbHON rocy1apCTBEHHOH HHPOPMALIMOHHOM
cucreme «EJMHBI MOpPTal TrOCYAapcTBEHHBIX W MYyHHLHMNANBHBIX YCIyr (QyHKLHI)»
(matee - Epuusiil mopran) no ajgpecy http://www.gosuslugi.ru Ha opuunansHoM caire
agMuHACTpallid  COCHBUHCKOrO — IOPOJCKOro  Okpyra — www.adm-sosva.ru,  Ha
obuIHraILHOM caiite MHOTO(YHKUMOHAIBEHOIO LEHTpa pelOCTABIIEHUS
rocyJapcTBEHHbIX M MYyHMIMNANBHBIX ycayr (www.mfc66.ru), B pervioHaIbHOH
uHpopMallMoHHON cucteMe «PeecTp rocylapCTBEHHBIX U MYyHHMIMINANBHBIX —YCIYT
(bynkumii) Csepjuiosekodt obnactu» (Hajlee - pPErMOHAIBHBIA peecTp), a TaKxke
MpPE/IOCTABISCTCS  HENOCPEACTBEHHO  MYHHULHMINANBHBIMH  CIYXKallMMH KYMH
COCBBHHCKOI'O FOPOICKOT0 OKPYTa [pH JIMYHOM [pHeMe, a TAKKe 110 TeNedOHy.

3. OcHoBHbiMH TpeGOBaHUSMH K WHGOOPMHUPOBAHUIO Tpa)xJaH O IMOPAIKeE
[pejloCTaB/IeH s My HULIMIIAIBHOM YCIIYTH | YCIYT, KOTOPBIE ABJISIOTCS HEOOXOIMMBIMY 1
00s13aTeNLHBIMHU JJIS1 TIPEIOCTABICHUS] MyHULUIIANBHOM YCITYTH, SBISIIOTCS JOCTOBEPHOCTH
MpeocTaBafeMod  MHPOPMAIMK, HYETKOCTh B H3JOKCHMM MH(pOpMAluH, IOJHOTA
HHPOPMHUPOBAHUS.

4. Tlpu obuwenun c rpakaadamd (o TenedoHy MM JIMYHO) MYHHULMMAIbHbIE
cnyxaupe KYMM  CoCbBHHCKOTO  IOpPOJCKOTO  OKpyra JOJDKHBI KOPPEKTHO H
BHMMATEIHLHO OTHOCHTBCS K IPak[aHaM, He yHE)Kas X YeCTH M JIOCTOMHCTBA. YCTHOE
MHGOPMHUPOBAHKE O IOPSJKE IPe/IOCTaBIeHUs MYHUUMIIAIBHOW YCIYrd JOJDKHO
MPOBOJAUTRCS ¢ UCIOIB30BaHUEM O(PULIHAIBHO-[EJI0OBOTO CTUJISL PEYH.

Pasznen 2. CTAHIAPT IIPEJOCTABJIEHMSA MYHI/IIII/IUHAJII)HOFI YCIYI'HA
2.1. HAUMEHOBAHUWUE MYHUUMUITAJTBHOMU YCJIYTHU

1. HaunmeHoBaHMe MyHMLHMIANbHOK yciyru: «llpuem 3asiBiieHH#, TOKYMEHTOB, a
TaKKe IOCTAHOBKA IPayKJaH Ha YUeT B Ka4eCTBEe HYXK/IAFLIMXCS B KUIIBIX [IOMEILEHHIX Ha
TEPPUTOPHHU MYHHULMIATIEHOTO 00pasoBanus COCbBUHCKUA FOPOICKOH OKPYI».

2.2. HAUMEHOBAHME UCIIOJHUTEJLHOI'O OPITAHA MECTHOI'O
CAMOYIPABJIEHUSI, MPEJOCTABJSIIOUIEIO MYHUIMITIAJIBHY HO
YCIYIY, OPTAHU3AIMA, OBPALIEHUE B KOTOPYIO HEOBXOAUMO
JJISI MIPEJOCTABJIEHHMSA MYHULOUIAJBHON YCAYTH

1. Haumenosanwe oprana, NpeJOCTABIAIONIEr0 MYHMIMNAIBHYIO  YCIyTy:
MyHHULMaIbHas yeiyra npejgocranisiercs KYMMW CocbBHHCKOr0 ropoJCKoro OKpyra.

2. Tlpu  npejaoCTaBIeHMH  MYHHUMIAJIBHOW  YCJIYTM  OCYILECTBJISICTCH
B3aUMOJIEHCTBHE ¢ MHOTO(QYHKIIMOHATLHBIM 1IEHTPOM MPEI0CTABICHUS rOCY 1apCTBEHHBIX
¥ MYHUIMNAJBHBIX YCIIYT.



3. Tlpu mnpenocTaBieHUM MYHUUMMANBHOW YCIYTH B KauyeCTBe HCTOYHHMKOB
MOJTYYEHUs] JIOKYMEHTOB, HEOOXOJMMBIX [UISl MPEelOCTaBIEeHHsS MYyHHULMUIAIBHOR yCIyru
MPUHMMAIOT ~ y4acTWe B paMKax  MEXKBEJIOMCTBEHHOTO  HMH(OPMAIHOHHOTO
B3auMojieiicTBusl Yrpasienne DejiepatbHoi Ci1yKOBl IOCYyIapCTBEHHOH PETHCTPALMH,
KajgacTpa u Kaprorpapuu no Ceepanosckoii obnacty, Gunuan @I'BY «@KIT Pocpeectpay
o CBepIUI0BCKO# 06acTh, MexpaiionHas uHCneKuus PejepanbHOH HAIOroBOH CiyKObI
Poccuu Ne 26 mno Caepmiosckoid obnact, I'KY cinyxObl 3aHSATOCTH HaceleHH:
Ceepanosckoit obnactu «Ceposekuit ueHtp sansTocTiy», MBI MMO MBJI Poccnn
«Ceposckuit, YII®P B ropome Cepose u CepoBckoM paitone CpepiuioBckoi obinactw,
Vrpasinenue coumanbuoil noiutuk mo ropoay CepoBy u CepoBckomy paiioHy, biopo
TeXHUYEeCKOU nHBeHTapu3aluu CepoBCKOro paloHa.

4. B cooTBeTCTBUU ¢ myHKTOM 3 yactu 1 crateu 7 PenepanbHoro 3akona ot 27
utonsg 2010 roma Ne 210-P3 «O6 opraHuzalMd [IPEeJOCTABIEHHS TIOCYIapCTBEHHBIX U
MYHMIMIAIBHBIX yCIyI» 3alpelyaercss TpeboBaTh OT 3asBUTENS OCYIIECTBIECHHS
NeMCTBU, B TOM YMCIIE COIrNIacOBaHUMN, HEOOXOAUMBIX AJIS MOIyYEHHUs IOCYIapCTBEHHOH
YCIIYTH M CBSI3aHHBIX ¢ 0OpallleHueM B HHbIE TOCYIapCTBEHHBIE OpTaHbl U OpraHU3alkH, 3a
UCKIIOYEHUEM [TOYYEHUs YCIYT, BKJIIOYEHHBIX B IIepeYeHb YCIIYr, KOTOPBIC SBJSIOTCS
HEOOXO/IMMBIMU M 00s3aTeNIbHBIMM JUISL  IIPEJIOCTABIEHUS MYHHIHIAIBHBIX YCIYT,
YTBEPXKACHHBIH HOPMATHBHBIM TIPABOBBIM akTOM CBep/IOBCKOH 00IaCTH.

2.3. OMMCAHME PE3YJBLTATA NPEJOCTABJIEHUSI MYHULUIIAJIBHOMN
YCIYT'H

1. Pe3ynbTaToM Ipe0CTaBICHHS] MyHULMIIAIIBHON YCITYTH SIBJISCTCSI:

- pellleHHe O TMPUHITHM Tpak[]aH Ha Y4eT B KauyecTBE HYXKIAIOWUXCi B
IpenOCTaBiiseMbIX [0  JOroBOpaM  COLMAIBbHOTO  HaWMma JKMIBIX  [OMELICHHSIX
MYHHUIHITAJILHOTO JKAJIMIUIHOIO (QOH/IA;

- peluenre 00 0TKa3e B IPeAOCTaBIEHUH MyHUIIUIIAIBHON YCIIYTH.

2. TlpaBo COCTOSITh Ha ydeTe B KAdeCTBE HYKHAIOLIMXCS B YKHIBIX NOMEILCHHAX
COXpaHSEeTCs1 10 MOJYUCHHUS] MU KHIJIBIX OMEIIeHHH Mo J0roBopaM COLMaIbHOro HanMa
WIIM J10 BBISIBJICHHSI OCHOBAHHE O CHSTHM I'PaXKIaH ¢ ydeTa B KadyeCTBe HYKIarOIIUXCs B
JKMJIBIX [TOMELIEHUSIX.

2.4. CPOKM IIPEJOCTABJEHHSI MYHUIIATIAJBLHOMN YCJAYTH,

B TOM YHCJIE C YYETOM HEOBXOAUMOCTH OBPAILLIEHUS B
OPTAHMBALINH, YYACTBYIOMINAE B MPENOCTABJIEHUH
MYHULUMIAJLHOUN YCJIYTUA, CPOK MPUOCTAHOBJEHUS
IIPEJIOCTABJEHUS MYHUIIUTAJIBLHOMR YCJIYTY B CIYYAE, ECJIH
BO3MOKHOCTH IIPHOCTAHOBJIEHHSI IPEIY CMOTPEHA
3AKOHOJNATEJHCTBOM POCCHUICKOM ®EAEPALIAN, B TOM YHCJIE
HOPMATHUBHBIMU ITPABOBBIMU AKTAMHU CBEPJJIOBCKOM OBJIACTH,
CPOK BBIJIAYH (HATIPABJIEHUST) JOKYMEHTOB, SIBJISIIOUAXCS
PE3YJIbTATOM NPEJAOCTABJEHUS MYHULIMIAJBHOMN YCIYTU

1. Cpox mpenocTaBicHus MyHHIUIanbHOH ycnyrn - 30 pabovmx MHEH CO [HA
IpeNCTaBIIeHUs! JIOKYMEHTOB, O0S3aHHOCTh [0 TIPEJICTABICHUIO KOTOPBIX BO3NOXKEHA Ha
3asiBUTENISI B YIIOJIHOMOYEHHBIN OpraH.



B cnyuae mpeacTaBieHMs IpaXKIAHWHOM 3asBIEHMS Yepe3 MHOrO(GYHKIHOHAIbHBIN
LIEHTP MPEJOCTABICHNS IOCY TAPCTBEHHAIX U MyHHIMIIAJIBHbIX YCIYT CPOK HCYHCIIACTCS CO
IHs Tlepefladd MHOTOMYHKLMOHAILHLIM UEHTPOM IMPEJOCTaBICHHA rOCY1apCTBEHHBIX U
MYHUIMIIAIBHEIX yeIIyT Takoro 3assieHus B KYMIK CocbBHHCKOTO FOPOCKOr0O OKpyTa.

2. Cpox Bblgaud (HalpaBleHHsd) JOKYMEHTOB, SBJISIOIIMXCA PE3yJbTaTOM
MpeRoCTaBICH|sS MYHUIMIIAILHON YCIyTH, - B TeuyeHue 3 (Tpex) pabouux AHEH O IHs
NPUHSITUSL PEILIEHUS

2.5. MIEPEYEHDb HOPMATHUBHBIX IPABOBBIX AKTOB,
PEIYJIUPYIOIIMUX OTHOIIEHUSA, BOSHUKAIOIIUE B CBA3U
C NPEJOCTABJEHUEM MYHUIIMITAJIBHOU YCIOYT'H

1. Ilepeuenh HOPMATHBHBIX MPABOBBIX aAKTOB, PEryJIMPYIOUIUX IPEJOCTABICHHE
MYHHLMIATLHOH YCIIyIM, C YKa3aHMeM HMX PEKBH3HTOB M MCTOYHMKOB O(HIMAIBHOrO
onmy6nuKOBaHMsl pasMelleH Ha OQUIMaNbHOM caiiTe agmuuucTpaury COCbBHHCKOIO
ropoackoro okpyra B ceru HWurepHer mno agpecy www.adm-sosva.ru u Ha EjpuHOM
nopraie: http://www.gosuslugi.ru.

2. Opran, npejoCTaBISIONMN yCIIyry, odecrneurBaeT pasMelleHne 1 aKTyalu3aluio
rnepedHsl yKa3aHHBIX HOPMATHBHBIX IPAaBOBBIX aKTOB HAa CBOEM O(HIMABHOM CaiTe B
ceTu MuTepner, a Taxke B COOTBETCTBYIOIEM pasJielie PErHOHATBHOTO peecTpa.

2.6. UCHEPIBIBAIOLIMMA NEPEYEHBb JOKYMEHTOB, HEOBXOAUMbIX
B COOTBETCTBHMU C HOPMATUBHBIMU NPABOBBIMU AKTAMHU
JJISI IPEJOCTABJIEHMA MYHHULIUMIAJHOR YCAYIH, X YCJIVT,

KOTOPBIE SIBJSIIOTCH HEOBXOIUMbBbIMHA U OBSI3ATEJIbHBIMHA JJI51

NPEAOCTABJIEHWUSI MYHULMITAJIGHON YCAYI'H, MOAJEXALLMX
NPEJCTABJEHUIO 3AABUTEJEM, CHOCOBbI UX IIOJYYEHHU S
3ASIBUTEJIEM, B TOM YUCJE B DJEKTPOHHOU ®OPME, IIOPSIIOK UX
NPEJACTABJEHMUAA

1. Jlns monydenus MyHHLMIAILHON yCIyrH 3asBuTenb npexactasinser B KYMH
COCBBHHCKOIO ~ I'OPOJICKOrO  OKpyra, Jub0 B MHOIO(YHKIMOHAIBHBIA — HEHTP
NPeNOCTaBICHHs] TOCYIaPCTBEHHBIX ¥ MYHHMUMIIAIBHBIX YCIyT NHUCLMEHHOE 3asBIICHHE,
MOAMMUCAHHOE BCEMU COBEPLICHHONETHUME YIIEHAMH CEeMBM, MO YCTaHOBJIEHHOH (opme
(Ipunoxenue 1 k HacrosmeMy PernaMenTy) 1 JOKYMEHTBI, yKa3aHHBIE B [Tpunoxxenun 2
K HacTodueMy Perinamenty.

2. Komuu moxyMmeHTOB, yKazanuble B IIpunoxeHuu 2 K HacTosmieMmy PeriameHry,
MPENCTARJSIOTCS 3asBUTENeM (ero 3aKOHHBIM IPEJCTaBUTENleM JIHOO MpPEACTaBUTENEM
3asBUTENS, JEHCTBYIOIIMM Ha OCHOBAHMM HOTAPHANBLHO YIO0CTOBEPEHHOH JIOBEPEHHOCTH)
B YIOJHOMOYEHHBIH OpraH OIHOBPEMEHHO C HMX MOUIMHHUKAMM Ul HMX CBEPKH H
3aBEPEeHHs JIMIIOM, OCYLECTBIIAIONMM ITPHEM JOKYMEHTOB.

B kavecrBe JOKYMEHTa, IOATBEP)KAAIOLIErO  IMOJHOMOYHMS  NPEACTaBUTEIA,
Ipe/IbsIBISETCS JOBEPEHHOCTh, OQOPMIIEHHAs U BbIIAHHAS B [1OPSAAKE, NPEJYCMOTPEHHOM
3aKOHOJaTeIbcTBOM Pocculickoi Menepanyy.

3. [llpencraBneHHsle  JOKYMEHTBI — JOJDKHBI ~ COOTBETCTBOBAaTh  CJICIYIOIINM
TpeOOoBaHUsIM:

1) TekCcT MAOKyMEHTa HamucaH paz0opydBO OT PYKHM MM TNPH TOMOIIM CPe/ACTB
9JIEKTPOHHO-BBIYMCIUTENLHOU TEXHUKH;



2) damunus, uMs ¥ OTYecTBO (IIOCIEIHee - IPM HATWIUM) 3asBUTENs, €ro MecTo
KUTENBCTBA (MECTO HAXOKICHUS ), Tee(OH HallUCaHbl MOJIHOCTHIO;

3) OTCYTCTBYIOT HOAHMCTKH, PUIIMCKH, 3aUEPKHYTBIC CJIOBA U MHbLIE HCIIPABJICHHUS;

4) JJIOKyMeHTBI He MUCIIOJIHEHbl KapaH1allioM;

5) B JOKYMEHTax He JOJKHO OBITh Cephe3HBIX MOBPEKICHUH, HaTU4Me KOTOPBIX HE
[T03BOJISLIO OBl OTHO3HAYHO UCTOJKOBATEL UX COJICPAKAHME.

4.  Jlnga  nonydeHHss  JOKYMEHTOB, HEOOXOIMMBIX TS IIPEeJOCTaBJICHUS
MYHMUMOAIGHOM yCIyrd, ykazaHHbIX B Ilpunoxenwn 2 K HacTosIIeMy Pernamenry,
3asIBATENL JIMUHO obpalaercss B OpraHbl rOCyJapCTBEHHOW BIACTH, YYPEKICHHS H
OpraHH3al1y.

5. 3asBileHHEe W JIOKYMEHTBI, HEOOXOJMMBbIE UL [IPEIOCTABICHUS MYHULHUIIAIBHON
ycayry, ykasanuele B [lpuiioxeHnu 2 K HacTosileMy PerimameHTy, NpeAcTaBlsioTcs B
KYMM CochbBHHCKOT0O IOPOACKOr0 OKpyra IoCpeCTBOM:

- JIMYHOro obpallleHus 3asBuTelsl U (WIIK) 4Yepe3 MHOroQYHKUHOHAJIbHBIH LEHTP
[peIoCTaBIeHUs [OCY JAPCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT;

- IyTeM I[IOYTOBOr0 OTIPABJICHMsA 3aKa3HbIM IHCbMOM M OIMCBIO BIIOXKEHHUS C
yBeJIOMIICHHEM O BpydeHHMH. B 3TOM ciydae (akT MpeicTaBiCHUs 3THX IOKYMEHTOB B
YIIOJHOMOYEHHBIH OpraH YJOCTOBEPSAET YBEJIOMIJIEHHE O BPYYEHHH IOYTOBOIO
OTIIPABJIEHHsI C OIHCHIO HANPaBIeHHLIX JOKYMEHTOB. B ciiydae HampaBieHus JOKyMEHTOB
[IyTeM II0YTOBOTO OTIpABJIEHUs KOMWH MOKYMEHTOB M 3asiBICHME JOJDKHBI OBITh
HOTapUaIbHO y10CTOBEPEHEI,

- ¢ WCIOJB30BaHMEM MH(DOPMALMOHHO-TEIEKOMMYHUKAIMOHHBIX —TEXHOJIOTHH,
BKJIIOYas MCIIOJb30BaHHe LEAMHOrO TopTana, M JpyrHX CpeAcTB MH(OPMAalHOHHO-
TEJICKOMMYHMKAIMOHHBIX ~ TEXHOJOI'MH B  Cily4asXx M TOpsiiKe, YCTAHOBJICHHBIX
3aKOHOJIaTeIbcTBOM Poccuiickoit @enepanyu, B (OpME 3JIEKTPOHHBIX JOKYMEHTOB
(BO3MOYKHO C OTOBOPKOW NP HAIMYMH TEXHUYECKOH BO3MOKHOCTH).

Ilpu >TOM 3asiBICHWE W JJEKTPOHHLIM 00pa3 mpHiaraeMblX NOKYMEHTOB MOJDKHBI
OBITh IIOJIIIMCAHB] YCHUIIEHHOH KBAIU(QUIUPOBAHHON 3JIEKTPOHHOH MOJIITHUCIO.

DIEeKTPOHHBIE JIOKYMEHTBI, [OJIIMCAHHbIE KBaNM(QUUMPOBAHHBIMU JIIEKTPOHHBIMK
MOMNUCIMU  COOTBETCTBYIOLUMX JIML, MOIYT II€peaBarhcss HOTapuyCcoM ApPYTHM
(QU3MYECKHM WM IOPHIMYECKMM JIMIaM IyTeM CO3[JaHHs TlaKeTa 3JEKTPOHHBIX
JIOKYMEHTOB, [10JITMCAHHBIX KBAIXQHUIUPOBAHHON 3JIEKTPOHHOH MOANUCHIO HOTapuyca
Mepefady ero ¢ UCIoNb30BaHieM HHPOPMAIIHOHHO-TEIeKOMMY HUKALMOHHBIX CeTeH.

DNeKTpoHHbIe JIOKYMEHTHI [PHHMMAIOTCS K Iepefa4ye Mpd  YCIOBHH, HTO
KBaJIMQUIMPOBAHHAs DJICKTPOHHAs TMOANKMCH JIMIE, OT KOTOPOTO MCXOIAT 3JIEKTPOHHBIC
JIOKYMEHTHI, IPOBEPEHA U OJ[TBEPK/IeHa IIPUHAUIEHKHOCTD JaHHOH IOJMUCH STOMY JIKILY
B coorserctBau ¢ PDefepansHbBIM 3akoHoM or 6 ampenst 2011 roma Ne 63-03 «O6
ANIEKTPOHHOM IOJITHCH.

2.7. UACUEPILIBAIOLUI NEPEYEHL JOKYMEHTOB, HEOBXO/JUMbIX
B COOTBETCTBHUU C HOPMATHUBHBIMUA ITIPABOBBIMH AKTAMM
JJIsI TIPEJOCTABJIEHMSI MYHUIHUITIAJIBHOR YCJIYTU, KOTOPBIE
HAXOJSITCS B PACIIOPSIKEHUM T'OCYJAPCTBEHHBIX OPTAHOB,
OPITAHOB MECTHOI'O CAMOYIIPABJEHHUSA 1 HHBIX OPTAHOB,
YUYACTBYIOIIHUX B NPEJOCTABJEHUA MYHUIIMITAJIBHBIX YCJIYT, 1
KOTOPBIE 3ASIBUTEJIb BIPABE IPEJJCTABUTD, A TAKXKE CIIOCOBbI
UX NMOJYUYEHUS 3AABUTEJSMMU, B TOM YUCIJIE B HJEKTPOHHON
®OPME, ITOPSIAOK UX MPEACTABJIEHHS1



1. 3asBuTeNb Ui PACCMOTPEHMs 3asBIEHHS O MPEIOCTABIEHHH MYHULHIIAIBHOH
YCIIYTH BIIPABE [IPEACTaBUTD 110 COOCTBEHHONW HHHIIMATHBE CIIEYIOUIHE TOKYMEHTEL:

1) cripaBka O KajacTpoOBOM CTOMMOCTH HE/IBHIKMMOIO MMYUIECTBA, MPUHAIIEKAIICTO
rpaykIaHuHy U (MIM) uleHaM CeMbH MPaKJIaHUHA Ha NpaBe COOCTBEHHOCTH;

2) cBejienus, coaepkatpecs B EXMHOM rocy1apCTBEHHOM PEECTPE HEABHIKMMOCTH O
IpaBax OT/IeILHOIO JIMlia Ha HMEeBIIHecs (MMEIOLIMECs) y HerO 00BEeKThl HEIBUKUMOCTH,

3) ceemenus, cojepxkaiuecs B ENMHOM rocy1apCTBEHHOM PEECTpe HENBMXKUMOCTH
06 OCHOBHBIX XApaKTCPHCTMKAX M  3aperMCTPUPOBAHHBIX TIpaBaX Ha  OOBEKT
HeJIBHKUMOCTH;

4) cpejleHMsl O TOM, 4TO CYNpyr (Cylpyra) He COCTOSIM Ha y4ere rpak/iad,
HYKIAIOLIMXCS B YITyUILCHUH KUTMUIHBIX YCIOBHH U IPaBO Ha yIy4IUCHHE JKUITHIHBIX
YCIOBUH C HCIIONB30BAHMEM COLMAILHOM BBIIIATHl MM WHOU (QOPMBI rOCYIapCTBEHHOM
MOJIEP’)KKM HE PEaid30BhIBAIN (IIPY PErMCTpalMy CYIPYTOB B Pa3sHBIX MyHHMIUIATBHBIX
00pa3oBaHusX);

5) cBejieHusI O TMOJYYEHUH (HEMONy4YEeHHMH) XUIOTO ITOMEIIEHUA IJIA MOCTOSHHOTO
IIPOXKMBAHKS, COLMANLHON BBIMIIATHI HA CTPOMTENBLCTBO (MPHOOpETEHHE) KUIIbS 6o
KOMIIEHCAIMU 38 YyTPaueHHOE KUIIbE,

6) HOKYMEHTHI, TOATBEPKAAIONIHE [TPABO TPaKIaHUHA U (WJIK) YJICHOB ero CeMbH Ha
3aHMUMAEMOg 110 JIOTOBOPY COLMANBHOIO HaliMa KUII0e MOMELICHHE UM Ha HaXOAAIIeeCs B
cOoOCTBEHHOCTH JKMJIOE [IOMELIEHHE;

7) cBejleHusl O HAIMYMK JIMOO OTCYTCTBUMH Y 3asBUTENS U (VMIIK) WICHOB €ro CEMbU HA
npaBe  COOCTBGHHOCTH  TPAHCIOPTHBIX ~ CPEACTB,  OTHOCALMXCS K OOBEKTY
HAaJI0I000JI0KEHHS TPAHCIIOPTHBIM HAJIOTOM;

8) JIOKYMEHTHI, IOJTBepP)KAAIONIMe IIpU3HAHKWE [IOMEIIEHHsI HE OTBEHAIOUIMM
YCTaHOBJIEHHBIM TPEOOBAHMUSM (3aKII0UEHHE MEKBEIOMCTBEHHON KOMMCCHHU O NPU3HAHUH
JKUJIOrO TIOMElleHMs] HElPUTOAHBIM JUIsl MPOKKHBaHUsl, TTOCTAHOB/ICHNE aIMUHMCTPALNH
TOPOJICKOI'0 OKPYyTa);

9) cripaska I'KY ciyx6a 3anstoctd HaceneHus CBepuIoBCKON 001acTH «CepoBckuit
LeHTp 3aHATOCTW» (B Cly4ae ecnu y paboTocrnocoOHOro OAMHOKO IMPOXKWBAIOLICTO
rpakJaidHa WM IPAXKLAHMHA W COBMECTHO TIPOXMBAIOMIMX € HAM HJICHOB CEMbH
OTCYTCTBYET MepuoJi TPyJOYCTpOHCTBA 3a TPH roja, NPeAIIECTBYIOUIMX rojy [N0AauH
3asIBJICHUS] );

10) cBegenus O JIMU@X, COCTOSLIMX Ha PErHCTPAllMOHHOM yd4eTe MO0 MeCTy
YKUTEJILCTBA WITH 110 MECTY IpedbIBaHtsl, TOATBEP/KIAIOIIHE HX COBMECTHOE NIPOKMBAHHUE;

11) cBejieHst O NPeObLIBAHUM B YUPEXJEHHUSX, MCHOJHAIOIIMX HaKa3aHWe B BHIC
JMIIEHUs] CBOOOBI 3asiBUTENS 1 (MIIM) YJIEHOB €ro CeMbH;

12) [pWHATHE peElleHHH O TMPENOCTABICHHM WHBAKIAM MEp COLMANLHOH
OJUIEPXKKH, O  peanu3allid  MHBIX  [paB  WMHBAJIM/OB,  NPEJyCMOTPEHHBIX
3aKOHO/ATeNLCTBOM Poccuiickoii deiepauy, OCYILECTBISICTCS HAa OCHOBAHMH CBEACHUH
06 HMHBAJIM/IHOCTH, COJAEpXkalMXcsi B (ejepalbioM peecTpe HWHBAJIM/I0B, a B Ciydae
OTCYTCTBUS COOTBETCTBYIOILIMX CBEJICHMM B (enepanbHOM peecTpe WHBaIWAOB - Ha
OCHOBaHWHM IPEJICTABIICHHBIX 3asBUTEIEM JIOKYMEHTOB;

13) napyrue [OOKyMEHTBI HWIH CBEJEHMS, HEOOXOMMMBIC Ui MPENOCTaBICHHU
MYHMUMIIAILHON YCIYTrd U JUlsi TIPOBEPKM CBEJEHNH, YKa3aHHbIX B 3aBICHUH O NPHHATHH
HA y4eT M B JIOKyMEHTaX, IPUJIaraeMpIX K 3asBJIEHMIO, HAXOILIMECS B PaCMOPsHKCHHMHU
rocylapcTBeHHBIX ~OpraHoB Poccuiickot ®Penepanuy, rocyIapCTBEHHBIX OpraHoB



CeepaioBckoi 001acT, a TaKKe Yy HHBIX OPraHoB MECTHOro CaMOyNpaBlIeHHS
MYHUIIAITAJIbHBIX 00pa3oBaHHM.

Hernpe/icTaBieHue 3asBUTENIEM JIOKYMEHTOB, KOTOPBIC OH BIIpaBe NpEACTaBHTEL M0
COOCTBEHHOM WHUIIMATHBE, He SBJISETCS OCHOBaHHEM J[UIs OTKa3a B IIPENOCTaBJICHUH
MYHUUHMIAIBHOH YCIYTH.

2.8. VKA3AHHUE HA 3AIIPET TPEBOBATD OT 3ASIBUTEJISI
MPENOCTABJIEHUSI TOKYMEHTOB U UHO®OPMAIIUA UJIN
OCYUWECTBJIEHUS JEACTBUU

L. Crierqualiucrsl KYMMA COCBBHHCKOTO rOpoJICKOr0 oKpyra,
MHOro(YHKIIHOHATBHOTO LIEHTPA IPEJOCTABICHUS TOCYIaPCTBEHHLIX U MyHHUIMIAIBHBIX
YCIYT B IPOLIECCE TPEIOCTaBICHAs MyHUIHITAIBHOM YCilyrn He Brpase TpeboBath OT
3asIBUTEJIS:

1) mpezcTaBieHusl JIOKYMEHTOB M MH(OpMalMU WK OCYIIECTBICHHMA JICMCTBHH,
NpEeNCTaBicHUe WM OCYILECTBICHHE KOTOPbIX HE MpPelyCMOTPEHO HOPMATHBHBIMU
MPABOBLIMU ~ AKTAMH, PpEryJMpYIOIMMH OTHOLICHMS, BO3HHMKAIOUIME B CBA3HM C
[pPeI0CTaBIICHUEM MY HUIIMIIANBHOK YCIIYTH;

2) mpejcTaBleHMs] JIOKYMEHTOB W HH(OpMAalMH, KOTOpbIE B COOTBETCTBHU C
HOpPMATHBHLIMK  TIpaBOBBIMM  aKTamu  Poccuiickolt ~ ®enepauyu, HOPMaTHBHBIMHU
npasoBbiMM  aktamu IlpaBurensctBa CBepiUIOBCKOM 00nacTd M MyHUUMIIAIBHBIMY
IPaBOBLIMM ~ AKTaMU  HAaxXOUATCs B PACIOPSDKEHWM  MYHHIMIAIBHBIX — OPraHos,
NPEAOCTABIISIONNX MyHULIMIIATBHYIO YCIIyTy, HHBIX TOCYAapPCTBEHHEIX OPraHoB, OpraHoB
MECTHOIO0 CaMOYIIpaBieHHUs] M (WIM) MOABEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHam H
OpraHaM MeCTHOIO CaMOYIIpaBJeHHMs OpraHM3alMd, y4YacTBYIOUIMX B IPEOCTaBICHUH
rOCYJIapCTBEHHBIX WM MYHHLMIIAIBHBIX  YCIYr, 33 MCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHBIX B 4acTh 6 cratbu 7 QejiepanbHoro 3akona ot 27 utons 2010 roxa Ne 210-D3;

3) oOTKa3plBaTh B IIpPUMEME 3alpoca K MHBIX JIOKYMEHTOB, HEOOXOIMMBIX JUIs
MpeNOCTaBIIeHHsT MYHMIIMIIANLHOM YyCIyrd, B Cllydae €Cld 3alpoc W JOKyMEHTHI,
HeoOXOAUMBbIE ISl [TPEeTOCTaBICHHS] MyHUIMIAILHOW YCITYTH, OJaHbl B COOTBETCTBUH C
pHpOpMaNMell O CcpoKax ¥ IOpsJIKe IPeIOCTABIEeHMs MyHHLMIAIBHOM  YCIyTH,
ory6nuKkosaHHoi Ha EjuHOM nopraie ¥ oduuuanbHOM caiTe AJIMUHUCTPALMK B CETH
HutepHer;

4) 0TKa3bIBaTh B MPEJIOCTABICHUY MyHUIMIIAILHOM YCIYTH B Cllydae, €Clli 3arnpoc U
JOKYMEHTBI, HeOOXOMUMBIE [JIsi MPEIOCTABICHUS MYHULMIIAIBHON YCIYrH, MONAHBI B
cooTBeTcTBUK ¢ MH(OpMalMell 0 cpoKax K MOPsiiKe MPefOCTaBJIeHHs MyHHLUIATbHOH
yCIIyTH, onybaukoBanHo# Ha EMHOM mopTane W OQUUMaNbHOM CaiTe aIMUHUCTPAlnK B
cety MurepHer;

5) TpeGoBarh OT 3asBUTE]s NPENCTABICHUS JTOKYMEHTOB, IOATBEPHKIAIOUINX
BHECEHHE 3asBUTE/EM IIIATHI 3@ MPeJ0CTaBlIeHre My HULUITATBHON YCIIyTH;

6) TpeGoBaTh MpPEJCTABICHUS NOKYMEHTOB ¥ HHGOpMAIUH, OTCYTCTBHE U (HIH)
HEJOCTOBEPHOCTL KOTOPBIX HE YKa3blBaIMCh IPH IIepBOHAYAILHOM OTKa3e B IpUEMe
JIOKYMEHTOB, HEOOXOIMMBIX JUIs [PEJOCTAaBIeHUs] MYHMIMIIAILHO! yciyrd, nubo B
IpEeNOCTaBIICHHM MyHHLIUIAJBHOM YCIIYTH, 38 HCKIIIOYEHHEM CIIE/lyIOUIMX CITyqaes:

- u3Medeuwe TpebOBaHWM HOPMATMBHLIX IIPABOBBIX  aKTOB, KaCalOUIMXCH
[PeIOCTABIIEHHs] MYHHMIIMIIANIBHON YCIIyT|, MOCIE NepBOHAYaIbHON 10/1auy 3aABJICHUS O
MPeOCTaBICHUH My HUIIMIIAILHON YCIIYTH;



- HanuYue OIIMOOK B 3asBJICHMH O IPEJOCTABICHHHM MYHMIMIIAIBHOHM YCIyrH H
JOKYMEHTaX, [IOJAHHBIX 3asBUTENICM TIOCIe [ICPBOHAYANLHOTO OTKa3a B TIPHEME
JOKYMEHTOB, HEOOXOMMMBIX JUlsl MPEIOCTABICHHA MYHULMIANBHOH YCIIYTH, nmbo B
[IPEIOCTABICHIN MYHUIMNAILHOW YCIyrd U HE BKIIOYEHHBIX B IpeJICTaBICHHBIN paHee
KOMILJIEKT TOKYMCHTOB;

- MCTEUCHHE CpPOKA JEHCTBHs JIOKYMEHTOB H/IM HM3MEHEHHe WHQOpMaluu Mocie
[IepBOHAYAILHOIO OTKA3a B LpUEMe JIOKYMEHTOB, HEOOXOIMMbIX JUIS IPENOCTaBICHHS
MYHHIMIIATEHON YCIIyTH, U060 B MPEIOCTaBIEHUN MyHULIUIIANBHON yCIyTH;

- BBISIBJICIIME JOKYMEHTANILHO MOATBEPKACHHOTr0 (pakTa (Ipu3HaKa) OlrbOIHOro Uik
MpoTHBOIpaBHOro jieicTBud  (Oe3necTBrs) JIOJDKHOCTHOrO JIMl@  aAMHHHUCTpaLKy,
MYHHIMIIAJIBHOIO  CIIy)Xallero,  paboTHMKa  MHOIOQYHKLHMOHAIBHOrO  LCHTpa
MpeJoCTaRNeHus TOCYIapCTBEHHBIX M MYHUUMUIAIBHBIX YCIYT IIpW IE€pBOHAYaTbHOM
OTKaze B NpHEMe JOKYMEHTOB, HEOOXOMMMBIX Ul TIPEJIOCTABNECHHMS MYHUIHIAILHOU
yCIIYIy, MO0 B 11Pe/I0CTaBIeH U MYHULIMITAIBHOH YCIIyTH.

B pganHoM cjydae B [HMCBMEHHOM BHJIE 32 MOANKCHIO IJIaBbl FOPOJCKOTO OKpyTa,
PYKOBOJMTEINS MHOrO(QYHKIMOHAILHOIO LEHTpa MpPefOCTaBlIeHHUs OCYAapCTBEHHBIX H
MYHHLHUIATGHBIX ~ YCJIYr [pW  [IepBOHAYAIBHOM OTKaze B TIpHeME JIOKYMEHTOB,
HeoOXOAMMBIX ISl [IPEJIOCTABICHUS] MYHUIIMIIAIILHOK YCIIYTH, 3asABUTENL YBEIOMIISETCS
00 ykazaHHOM (aKTe, a TAKXKE NPUHOCSTCS U3BUHEHUS 32 IOCTABICHHBIC Hey100cTBa.

2. Ilpu ripeocTaBIeHUH My HULMIIAIIBHOH YCITYTH 3alpeIlaeTCs:

1) OTKa3piBaTh B IIPMEME 3alpoca ¥ MHBIX JOKYMEHTOB, HEOOXOMMMBIX s
[peJOCTaB/IeHMs] MYHHIMIIAIBHOW YClIyru, B ClIy4ae €cClM 3anpoc d  JNOKYMEHTEL,
He0OXOMUMBIE Ul NPENOCTABICHUs MyHULMIIAIBHOM YCIyTHd, OJaHBl B COOTBETCTBUM C
undopManueli O CpoKax M MOpsIKE TIPEJIOCTABNEHHMS MYHHLMIIANBHOH  yCIyTH,
ory6imKkoBaHHONW Ha EjmHom mopraie, nmubo Ha opuUMAIBHOM CaiiTe aJMUHUCTPALUY
COCBLBHHCKOIO MOPOJICKOro oKpyra B cetu MuTepHer;

2) OTKa3pIBaTh B MPEJOCTABICHUM MYHHULUIAILHON YCIyTH B Cllyvae, eCciii 3arpoc 1
JIOKYMEHTbI, HEOOXO/IMMbIE JUlsl IPEeJIOCTaBJIeHUs] MYHHMIIMIIAIBHON YCIyIW, MOJaHbI B
COOTBETCTBUM ¢ MH(OpPMALMEH O CPOKAX M MOPS/IKE 1PEIOCTABIEHHUS MYHUIMIIATBHON
yenyr, onybnukosaHHoi na Eamnom noprane nubo  Ha odHLMaTBEHOM  CalTe
aamuHHCcTpanin COChBHHCKOTO TOPOJICKOro OKpyra B ceT MHTepHeT;

3) TpeGoBarTh OT 3asBUTENsl IPEICTABJIEHUS] AOKYMEHTOB, MOATBEPKIAIOLUINX
BHECEHME 3asiBUTEICM ILIAThl 3 MIPEI0CTABICHHE My HULMIIATBHOM yCIyT 1.

2.9. UCYEPIIBIBAIOIIUHN NEPEYEHD OCHOBAHMM 1JIsI OTKA3A B
MPUEME JOKYMEHTOB, HEOGXOIUMBIX JIJIs1 INPEJOCTABJIEHMS
MYHHUIUAITAJNBHOU YCJIYI'H

1. OcHoBaHnuii JuUlss OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX JUIS
MMpeIOCTaBICHNSI MyHUIIMIANBHOR yCIIyTrH, He IPeI1yCMOTPEHO.

2. OcHoBanMsMU IUIs BO3BpaTa 3asiBJCHUS W [OKYMEHTOB, HEOOXOAMMBIX JUI
NpefoCTaBlIcH s MyHHUIIMITAILHON yCIIyry 0e3 pacCMOTPEHHs, ABJIAIOTCSL:

1) s3asBICHHE HE COOTBEICTBYET yCTaHOBIEHHOM (opme H TpeOOBaHUSM,
yCTaHOBIEHHBIM B yHKTe 18 HacTosuero Pernamenta;

2) mojiano B HHOH YIOJIHOMOUYCHHBIH OpraH;

3) K 3asBIEHMIO HE MPUIOKEHB! JOKYMEHTBI, [PEJOCTABIAEMbIE B COOTBETCTBHHU C
[Tpunoxkeruem 2 HacTosLEero PernamenTa.



3. Cnenuamucet KYMM CocbBHHCKOTO TOPOACKOI0 OKpyra INpUHHMACT PEIICHHUE O
BO3BpATe 34SBICHUS O TIPCIOCTABIECHHH MYyHHLHIIATBHOH YCIYTH B TEUCHHE S (risTH)
paboumx JHed co s PErHCTPAlMK TAKOro 3asBICHHMs, TP OTOM B PEIICHHH NOKHBI
OBITh yKa3aHbl IPUYUHB] BO3BpATa 3asBJIEHHUS.

Orkas B npuemMe JIOKYMEGHTOB HE I[PEIsTCTBYeT [OBTOPHOMY —OOpaIleHHIo
rpaXkJIaHWHA WITH ero IpeiCTaBuTels.

2.10. MCUEPIBIBAIOUINIT TEPEYEHL OCHOBAHUA JJIs1
IPHOCTAHOBJIEHUSI MJIM OTKA3A B IIPEJOCTABJIEHUU
MYHUIUITAJIBLHON YCIYIY

1. OcHOBaHUS JUISl IPMOCTAHOBJICHHS [IPEOCTABIEHUS MY HULUTTAIBHON YCIIYTH:

1) 3asBNEHKE 3asBUATEIS O IPUOCTAHOBIEHHH MYHUIIUIIAIBHON YCIYTH;

2) OTCYTCTBHE OTBETa opraHa ¥ (W) OpraHU3aluH, IIPEJOCTABISIOMIEH TOKYMEHT 1
(unu)  MHQPOPMALMIO  IOCPEACTBOM — MEKBEIOMCTBEHHOIO  B3aMMOIEHCTBHSA, MM
MOCTYIUIEHHE OTBETa TAKOro oprana M (WiM) OpraHu3aliM, CBMICTEILCTBYIOLICTO 00
OTCYTCTBUH 3al[palllBaEMBIX CBEICHUH.

[To OCHOBaHMIO, YKa3aHHOMY B IOJITyHKTE 2 HACTOSIIEro IyHKTa, MyHHMIIMIIAIbHAsN
yCIIyra MpUOCTAHABIMBACTCS IO MOMEHTA MPEN0CTaBIeH s HEOOXOMMMBIX TOKYMEHTOB 1
(unu) undopmanun, Ho He Oornee yeM Ha 30 pabouux THEH.

2. B npejocraBieHMd MYHMIMIIANBHOW YCIYI'M OTKa3blBaeTCs B CJIEAYIOUINX
cllydasix:

1) He IpeICTaBIeHb! JJOKYMEHTbI, IPeLyCMOTPEHHBIE HACTOSIIMM PernamMenTom;

2) npejCTaBIeHbl JJOKYMEHTBI, KOTOPBIE HE TOATBEPKIAlOT IIPAaBO COCTOATh Ha yieTe
B Ka4eCTBE HYKJIAIOIIMXCS! B JKUIIBIX TOMEIIEHUSIX;

3) He UCTEK MSATUICTHHH CPOK CO [HS COBEPIICHHs 3asBUTENEM U (WIH) 4IeHAMH ero
CeMbH HAMEPEHHBIX JIEHCTBMH MO YXYIIICHWIO >KWIMIIHBIX YCIOBUH, B pe3ylbTaTe
KOTOPBIX 3asABUTENb U (MJIM) WIEHB! €r0 CEMbH MOTYT OBITh [IPU3HAHBI HYXIAMOUMMHUCS B
YKHJIBIX TTIOMELICHUSIX;

4) 3assutenem B Tedenue 30 paboymx aHed HE MpPECTaBICHLl NOKYMEHTBI U (nnu)
pHpOPMAIIUs, HeOOXOMMBIE MIsi NPEOCTaBICHHs] MyHHLIUIIAILHON yCIyri B Cllydae He
nocrymieHus B KoMUTeT OTBeTa OpraHa Miy OpraHu3aluu, Npe/loCTaBIsIoeN TOKYMEHT
u (win) UHGOPMALMIO [OCPEACTBOM MEKBEJOMCTBEHHOTO B3aMMONGHCTBHSA, WM
IOCTYIUIEHKMsl OT TAKOrO OpraHa WJM OpraHd3alyi OTBETa, CBUIETENBCTBYIOLICIO 00
OTCYTCTBHM IOKyMeHTa ¥ (Wiu) uH(OpMAlUyH, YKasaHHBIX B INyHKTe 1 pasiena 2.7
Hacrtosiuiero Perjamenra.

OTKa3 B NPEJAOCTABICHHHM MYHHUIIMNAIBHON YCIYTH HE SIBISCTCS NPENATCTBUECM AN
OBTOPHOTO OOpalleHusi 3asgBUIeNs MOCIe YCTPaHCHHs IMPUYHMH, [OCHYXHBIIMX
OCHOBaHHUEM J|JIs1 OTKa3a.

OTKa3 B NPENOCTABICHUH MYHUIMOANLHON YCIyrd TOTOBUTCS B MUCHMEHHOM BHIE,
PErMCTPUPYETCSI W HAIPaBIIseTCs IPKIaHHHY, [OIABLUIEMY 3asBIEHHE O NPHHATHH Ha
yuer, He I[03/Hec 4eM depe3 TpH pabdouux JHs CO IHS NPHMHATHS TAKOro pelleHus I10
af[pecy, yKa3aHHOMY B 3asiBJIEHHH, C 00s3aTebHBIM 00OCHOBAHNEM OCHOBaHMH OTKa3a B
COOTBETCTBMM ¢ 3axkonoM CaepanoBckoi obmactu ot 22.07.2005 N 97-O3 "O6 yuete
MaJOMMYILIMX I'PaXKJaH B KauecTBe HYKIAIOIIMXCs B INPEIOCTABIACMBIX MO AOrOBOpaM
COLMAILHOrO HAHMa JKMIBIX [IOMELIEHHMSIX MYyHHLMIAIBHOIO JKUJIMIIHOrO (OHAa Ha
Tepputopuu CBepaIoBCcKoi obnactu'”.



2.11. IEPEYEHB YCJIYI, KOTOPBIE SBJISIIOTCA HEOBXOJAUMbBIMHA H
OBSBATEJBLHBLIMU AJISI NPEJOCTABJIEHUSA MYHULUITAJIBHONU
YCJYI'H, B TOM YUCJIE CBEAEHUS O JOKYMEHTE (IOKYMEHTAX),
BBIJABAEMOM (BBIJIABAEMBIX) OPITAHU3ATIUSIMH,
YUYACTBYIOIWMMHU B MPEJOCTABJEHNN MYHULIAIAJBHON YCJIYTH

1. Vciyrd, KOTOpbie SBISIOTCS HEOOXOJMMBIMH M OOS3aTENbHBIMM - JUIS
Tpe/lOCTABNIEH|S MYHULMIANBHON yCiyrH, B TOM 4YHCIC CBEICHUS O JOKyMEHTE
(IoKyMeHTaxX), BblIAaBACMOM (BblJaBaeMbIX) OpraHM3alMAMH, Y4acTBYIOLIMMH B
NPEeIOCTABICHUY MYHHLIMIIAJILHON YCIIyT|, HEe ITPEyCMOTPEHBL.

2.12. IOPSIIOK, PASMEP 1 OCHOBAHUSA B3UMAHMS1
FOCYIIAPCTBEHHOI/I MOULJIMHBI UJIX MHOM TLJIATHI,
B3UMAEMOM 3A IPENOCTABJIEHUE MYHUIIAOAJBHON YCJAYTH

1. 3a npenocTaBieHre MyHHIMNAIBLHOH YCIyrd rocyJapCTBEHHas IOLIMHA HE
B3UMaeTCs.

2.13. IOPSITIOK, PASMEP U OCHOBAHUS B3UMAHUS IIVIATDI
3A IPEJOCTABJIEHUME YCJIYT, KOTOPBIE ABJISKOTCAH
HEOBXOUMBbBIMU H OBSI3BATEJBLHBIMU JJISI TPEJOCTABJIEHM A
MYHULOUTAJLHOM YCIYIHU, BKIIIOYASI I/IH(I)OPMAIII/HO O METOJUKE
PACYETA PABMEPA TAKOM IJIATBI

1. Ilnara 3a npejocranieH|e MyHHIMIIAIBHOK YCIYTH HE IIpelyCMOTpeHa.

2.14. MAKCUMAJIbHBIN CPOK OKUJAHHUS B OYEPE/IA
IPU ITOJAYE 3AITIPOCA O IPEJOCTABJIEHHA MYHPII.[I/IIIAJIBHOI/I
YCJIAYTH, YCIAYIH, IPENOCTABJISIEMOM OPT AHI/I3AHI/IEI/I
YUACTBYIOWEN B NIPEJOCTABJIEHUH MYHULMIIAJIBHOMR YCJIYTH,
M IIPYU NOJTYYEHUM PE3YJIBTATA IIPEJOCTABJIEHUS TAKUX YCIYT

1. Bpems oXxupaHdsi 3adBUTEISMM B O4YepeAM Tpu 1nojade 3asdBICHUA O
NpeaoCTaBICHUY MYHULMIIAIBHON YCIIYTH | IPH MOJIyHEHUM pE3ybTaTa MPefoCTaBICHUs
MYHUIMITAILHOM YCIyTH He JOJDKHO IPEBBINIATh 15 MUHYT.

[Ipu obpaileHud 3asiBUTENsT B MHOTOQYHKIMOHAIBHBIM LEHTP [PEAOCTABICHNS
FOCYIAPCTBEHHBIX ¥ MYHHLHMNAIBHBIX yCayr (IpH peajM3aliK) CPOK OXHIaHUs B
oyepejld IpW lojlauye 3arpoca O IpejlocTaBlICHUH MYHMIIMITAIBHONW YCIYrH MW TIpH
MOJIy4eHNH pPe3ylibTaTa MyHHUIMIaIbHO! YyCIIY Ty TaloKe He J0JDKEH NPeBbIIIaTh 15 MUHYT.

2.15. CPOK W TOPSIAOK PETMCTPAIIMU 3AITPOCA 3ASIBUTEJIS
O IPEJOCTABJIEHUM MYHHHI/IHAJILHOI/I YCJIYI'd U YCIYT'U,
NPENOCTABJSEMON OPTAHM3ALIUEN, Y‘IACTBYIO[[IEI/I
B MPEJOCTABJIEHUH MYHI/IL[I/II'[AJI])HOI/I YCIYI'Y,

B TOM YHMC.JIE B YJIEKTPOHHOU ®OPME

1. Perucrpaius 3ampoca ¥ MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS MPEAOCTABICHH
MYHHLUNATBHON yciuyry, ykasaHHBIX B IlpunoxeHnu 2 K HacTOAIIEMY PernameHnry,



oCyIlIecTBIseTcs B JeHb ux noctymienus B KYMHU COCBLBMHCKOr0 IOPOJICKOr0 OKpyra
Ipu  OOpallleHWH JIMYHO, uepe3 MHOTOMYHKIMHOHANBHDI LEHTP MPEAOCTABICHAS
rOCYIapPCTBEHHBIX H MYHHULUITAILHBIX YCIIYT.

2. B ciydae eciii 3arpoc ¥ MHblEe JIOKYMEHTBI, He0OXOIuMbIe /Ul NPENOCTABICHNU
MYHHIMIAIBHON YCIyrd, IOJaHBl B JJIEKTPOHHOH dopme, KYMHM CocbBHHCKOTO
FOPOJICKOI0 OKpYTa He I03/Hee paboyero AHs, CleIyIOIero 3a AHEM MoAa4H 3aABJICHH,
HaNpaB/seT 3asBUTENIO JJICKTPOHHOE COOOLIEHHE O IPUHATUH a1bo 00 oTkasze B
NpHHSTHM 3ampoca. Perucrpaiusi 3ampoca M WHBIX INOKYMEHTOB, HEOOXOOUMBIX IJIS
MPEeNOCTABIICHHs MYHHULMIIANLHON  yCIIYTH, HalpaBJICHHbIX B bopMe  BIEKTPOHHBIX
JTOKYMENTOB, TIpH OTCYTCTBMHM OCHOBaHMH JUisi OTKa3a B TpHEME 3ampoca W HHBIX
JIOKyMEHTOB, ~ HEOOXOMMMBIX UL IPEIOCTaBIEHUsl  MYHHMIMIIANBHOM  YCIYyIH,
OCyIIecTBIsIeTCs He TO3/Hee pabodero JHs, CIEAYIOLIECro 3a JHEM [OJadu 3amnpoca H
HHBIX JOKYMCGHTOB, HEOOXOAMMBIX ISl NPEIOCTABICHHsS MYHHULHMIANLHOM YCIyTH, B
KYMM CochbBHHCKOIO MOPOCKOI0 OKpyra.

3. Peructpauus 3anpoca H HHBIX JOKYMEHTOB, HEOOXOAMMBIX IS NPENOCTaBICHUA
MYHHIMIAIBHON YCIYTH, OCYLIECTBISETCS B MOPSIKE, NPEAyCMOTPEHHOM B pPasieic .
Hacrosiero Pernamenra.

2.16. TPEBOBAHMSA K HIOMELEHMSIM, B KOTOPBIX
NPEJOCTABJISIIOTCSI MYHUIMITAJIBHASL Y CAYTA, YCIIYTA,
INPEJOCTABJISIEMAS OPT AHI/I3A[[I/IEI/I YYACTBYIOIIEN B

MNPEAJOCTABJEHUHA MYHI’IIIPIHAJIBHOH YCIOYT'Uu, K MECTY
OKHUIAAHUSI U IIPUEMA 3ASIBUTEJIEA, PASMELEHUIO K
O®OPMJIEHHIO BU3YAJIBHOMI, TEKCTOBOU U MVYJIbTUMEIUAHON
UHO®OPMALIUM O MMOPSIKE MIPETOCTABJEHMSA TAKUX YCJIVT, B TOM
YUCJE K OBECIHEYEHUIO JOCTYNNHOCTH JJIsl HHBAJIMIOB
YKA3AHHBIX OBBEKTOB B COOTBETCTBHUHU C 3AKOHO/IATEJILCTBOM
POCCUMCKOM ®EJEPALIUM O COLMAJIBHOM 3AIIMTE UHBAJIUI0B

1. Tlomernenust st paboThl ¢ 3asBUTENSIMH (Hajee - MOMEILEHNUs) pasMellaroTes B
aganun  ajMuaucTpaii  COCBBMHCKOIO — TOPOJCKOTO  OKpyra #  COOTBETCTBYIOT
CaHMTAPHBIM U ITPOTHBOIIOKAPHBIM HOPMaM U NIPABUIIAM.

2. BXoJ B 3/1aHKe, B KOTOPOM PACTOJIOKEHB! OMEILEHHA 1Sl TIpUeMa 3asiBUTeNeH,
06OpYy/I0BaH COOTBETCTBYIOIICH TabMMUYKOH (BBIBECKOMW), colepKallel HanMeHOBaHHe
yUpeXICHHUSI.

3. 3jianmMs W [OMEICHUsl Cojepkar MecTa Jlsi MH(QOPMUPOBAHHUS, OXKMJIAHUS H
npuema 3aspuresieii. Mecra nHOPMUPOBaHUS 3asiBUTE/IEH O NPOLEAYPE PENOCTABICHU
MYHMIMIIAIBHOM YCIyrH, a TakkKe MecTa OXHAaHug JUls TMOAaid M IMONyHdCHHA
JHOKYMEHTOB COOTBETCTBYIOT KOM(MODPTHBIM YCIOBUSIM /s 3asBUTENsS W ONTHMAIILHBIM
YCIIOBUSAM paboThl CIIELHAIUCTOB.

4. TloMeleHusl JUisi MCIIOAHEHMs MYHMLMIAIBHON YCIYyIM OCHAIUEHbI CHCTEeMOH
[IPOTHBOIIOKAPHOHN M OXpaHHOW CUTHATTH3ALMH.

5. TlomMerteHus: 060OpY/10BaHbl BHIBECKAMH C yKa3aHUEM (paMHIIUU, MIMEHH, OTIECTBA
W JOMKHOCTH CIIELMAJINCTA OT/eNa, OCYUICCTBIISIONIEro MpueM NOKYMEHTOB, a TakKe
pexuMa paboTsl, IprieMa 3asiBuTelied H obpasuamy HeOOXOIMMBIX IOKYMEHTOB, B TOM
yuciie 06pa3laMy 3aroHEHHs 3asBIeH M JUIs IPE/IOCTABIEHNs. MY HUITMIIANLHOH yCIIyTH
¥ TIepeYHEM JJOKYMEHTOB, HeOOXOUMBIX A1 NPEAOCTaBICH s MYHHITUTIAIBHON YCIYTH.



6. B momelieHusx INperycMarpuBaeTcs o0opynoBaHUe AOCTYMHBIX MECT obuero
MONE30BAHUS M Pa3MelieHusl, B Cliydac HeOOXOMMMOCTH, BEPXHEH ONCHK/IbI TIOCETUTENIEH,
OKUIAHWE TPEINoNaracTesi B IOMEIIEHUHM OT/ena, O0OpyIOBaHHOM MecTaMu i
CHJICHUSL.

7. B nomMelnenusx obecrieueHa BO3MOXXHOCTh OecnpensTCTBEHHOIO BX0Aa B 3/1aHHC
U BBIXOJa M3 HETO.

8. PaBouee MecTo crHelMaIucTa 060pyIOBaHO HEOOXOMMMON (yHKUHOHAIBHOH
Mebenplo U TeleOHHOU CBS3bI0, MEPCOHANBHBIM KOMIIBIOTEPOM C  BO3MOMXHOCTBHEO
JOCTYIIa K HEOOXOJMMBIM HMH(MOPMAIMOHHBIM 0a3aM  JaHHBIX U OpraHu3alOHHOH
TEeXHHKE.

9. TIlomelenusi, B KOTOPBIX IPEAOCTaBJiseTCs  MyHHIHUNAIbHas — YyClyTa,
Pa3MENEHHIO H ODOPMIIEHHIO BU3YaIbHOH, TEKCTOBOH M MYJILTUMEIMHHOHN nHdopMalrei
O TOpSAIKE IPEJIOCTABICHMS TAKKUX YCIyr 00CCIeUnBalOT JIOCTYITHOCTE A/ HHBATUIOB B
COOTBETCTBUM ¢ 3aKoHOM Poccuiickoit Mejiepaniu 0 COLMAIILHOM 3alMTe MHBAJIM/I0B.

10. Ha Teppuropud, Ipuieraiolieid K 31aHui0, B KOTOPOM PaCIONIOKEH KYMU
COCBBHHCKOI'O TOPOJCKOrO OKpyra, MMEIOTCs MecTa Jisl [apKOBKH aBTOTPaHCIIOPTHAIX
cpencts. JlocTyn K MapKOBOYHBIM MECTAM ABIISETCSI OecrnaTHBIM.

11. MecTa 0)KUJIaHUs COOTBETCTBYIOT CAHUTAPHBIM M ITPOTUBOIIOKAPHBIM HOpMaM 1
npasuiaM. B mecTax Juis WH(QOPMHPOBAHMS 3asiBUTEJICH, MOoNydeHus: MHPOpMalUuu U
3anoJIel s HeoOX0MUMBIX JOKYMEHTOB pa3MeIlaloTcs MHPOPMALMOHHBIC CTEHIDI, CTOJIBI
(CTOMKHM) M CTYJIbS JUISl BO3MOXXHOCTH OQOPMIICHHS JOKYMEHTOB. Bxoj u nepeaBuKeHue
10 ITIOMEIeHUsIM, B KOTOPBIX IIPOBOJMTCS IIPHEeM TIpaKiaH, HE JOJDKHBI CO3/laBaTh
3aTPyAHEHUH IS JIMLL C OTPaHUYCHHBIMHY BOSMOXHOCTSMH.

2.17. IOKA3ATEJIA JOCTYIMHOCTU U KAYECTBA MYHULUUIIAJBHOU
VCJIYITU, B TOM YUCJE KOJAYECTBO B3AUMOJENHCTBHUM 3ASIBUTEJIS
C TOJDKHOCTHBIMM JIMIIAMM ITPH IPEJXOCTABJIEHAA
MYHUIATIAJILHOM YCAYTU U UX NPOJAOJIKUTEJIBHOCTD,
BO3MOKHOCTD MOJYUYEHUSI MYHALMITAJIBHOU YCAYI'A B
MHOIO®YHKIMOHAJBHOM HEHTPE NPENOCTABJIEHUSI
IrOCYJAPCTBEHHBIX 1 MYHUIIUIIAJBHBIX YCJIVT,
BO3ZMOKHOCTD NOJYUYEHUSI TH®OPMAIIMU O XOIE
NPEAOCTABJIEHUSI MYHUIIUTIAJBHON YCJIYIY, B TOM HUCIIE C
HCIOJIL30BAHUEM HH®OPMAIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOTUH

1. TTokazaTe/siMu JOCTYITHOCTH M Ka4eCTBa MYHUIMIAILHON YCITYTH SBIAIOTCS:

1) BO3MOXHOCTE [OJIy4eHHUsI WH(POPMALMK O XOJIE NMPENOCTABICHHUA MYHHUIIMIAJIEHON
YCIyrM  JMYHO MM € MCIONb30BAaHMEM  MH(QOPMALMOHHO-KOMMYHHKAIHOHHBIX
TEXHOJIOTHH;

2) BO3MOMKHOCTL OOpalleHus 3a MpeloCTaBIeHHEM MYHMLMIIAJIBHOH YCITYTH Yepes
MHOTO(QYHKLHOHAIBHBI LEHTP MPEeIOCTABIEHUs] IOCYIapCTBEHHBIX ¥ MYHHMLHIIATIBHBIX
YCIIYT U B JJIEKTPOHHOK (opMeE;

3) BO3MOKHOCTH (HEBO3MOKHOCTB) MOTYHYECHHs MYHULMIATLHON YCIyrH B JIHOOOM
TepPPUTOPHANILHOM T101pa3/IelIeH|H Oprana, [peloCTaBISIONEro My HHIMIANLHYIO YCIYTY,
110 BIOOPY 3asiBUTEIIS;



4) co3aHKE WHBATHUAAM BCEX HEOOXOAMMBIX YCTIOBUM JIOCTYIHOCTH MY HULMTIAILHBIX
YCIYT B COOTBETCTBUH ¢ TPCOOBAHMSMM, YCTAHOBICHHBIMY 3aKOHOATEIRHBIMH 1 MHBIMHU
HOPMaTUBHBIMH NPaBOBLIMU aKTAMH;

5) KoM(OPTHOCThL OKM/AHHSI M TOJYUEHHUs] MyHUIHUIIANEHOR yCIyTH (TexHHUecKas
OCHAIEHHOCTh, CAHUTAPHO-TUTMEHHYECKHE YCIOBHSA IOMENIeHHs.  (OCBEIICHHOCTB,
[POCTOPHOCTh, OTOIUICHHE)), ICTETHUECKOE O(OpMIEHHE, KOMPOPTHOCTL OpraHH3alyy
rpouecca (OTHOLIEHHE CIeMAIMCTOB OT/AEJIOB K 3asiBUTE/IIO0: BEKIHUBOCTD, TAKTHYHOCTB);

6) 6ecrIaTHOCTE MTOy4eH s MyHULIUIIAIbHOR yCIyTH;

7) TpAHCTIOPTHAS U IEMIEX0AHas JOCTYITHOCTD;

8) pexum padborel KYMM CocbBHHCKOIO FOPOACKOIO OKPYTa,;

9)  BO3MOXKHOCTH  Obkanosanusi jeiicrsui  (GesjedicTBus) M pelueHHH,
OCYILECTBISIEMBIX M TPUHATHIX B XOZIE IMPEeIOCTABIEHMs MyHHLHIANbHOH YCIyTH, B
nocyneOHoM U B CyJIeOHOM ITOPSIIKE;

10) oneparvuBHOCTH IPEJOCTAaBIEHHMS MYHULMIAIBHOH yCIyry (cooTBeTCTBME
CTAaHAapTy BPEMEHH, 3aTPayeHHOro Ha TOArOTOBKY HEOOXOIMMBIX JOKYMEHTOB,
OXHIAHWE TPEIOCTABIEHNs] MYHMLMNATLHOM YCIYTH, HENOCPEACTBEHHOE MONy4eHHEe
MYHHULMITAIBHOH YCIIyTH);

11) TouHOCTE 00PaBOTKHU J[@HHBIX, IPABUIBHOCTL OQOPMIICHUS JOKYMEHTOB;

12)  KOMIIETEHTHOCTh  CIELMAIMCTOB,  OCYIUECTBISIOMIMX  MPELOCTaBICHHE
MYHUIMIATBHON yeityru (npodeccuonabaas rpaMOTHOCTD);

13) xonuuecTBO OOOCHOBAHHBIX Kaj00.

2. Tlpu npejoCTaBIEHUM MYHMIMIAIBHOH YCIYId B3aMMOJEUCTBUE 3asiBUTENIS C
nomkHaocTHEIMU JdnamMu KYMIM CocbBHHCKOTO IOPOJACKOTIO OKpyra OCYIICCTBISICTCS HE
Gosee ABYX pa3 B CIEAYIOLIMX CIIydasx:

- [IpY NIpUeMe 3asiBIIEHNS,

- TIpM TIOJYHEHUHU pe3yJIbTaTa My HUIUIIATEHOM YCIYTH.

3. B KaxJIOM Cllydae BpeMs, 3aTpadeHHOE 3asBUTEIEM TP B3aUMOICHCTBUSX C
JOJDKHOCTHBIMM JIMLIAMM IIPH IPEJOCTaBICHHMM MYHMIMIAIBHOH YCIYI'M, HE JIOJDKHO
npeBblaTh 15 MUHYT.

2.18. THBIE TPEGOBAHMS, B TOM YU CJIE YUUTBIBAIOIIME
OCOBEHHOCTH IPETOCTABJEHUSI MYHULUIIAJILHOU YCJAYI'H B
MHOTO®YHKIMOHAJBHBIX HEHTPAX NPEAOCTABJIEHHUA
rOCYJIAPCTBEHHBIX 1 MYHUIIMITAJIBHBIX YCJIYT
U OCOBEHHOCTH IPEJOCTABJIEHMSI MYHUUMIIAJTBHOHN YCIIYIU
B DJEKTPOHHON ®OPME

1. Ilpu oOpailieHdd 3asiBUTENSI 32 IPEJOCTaBICHUEM MYHHUIUIIATIBHON YCIYTrd B
MHOroQyHKLMOHAIBHBIM 1IEHTP NPE/lOCTaBIIeHHs FOCYIapCTBEHHBIX W MYHHIHNAILHEIX
YCIYT COTPYAHUK MHOrOQYHKLMOHAILHOTO NEHTpa NPEA0CTaBICHMs TOCY 1apCTBEHHBIX 1
MYHULUIIAJIBHBIX yCIyr OCYIIECTBIISIET NEeHUCTBAS, Mpe1yCMOTPEHHEIE
AZMHUHHCTPATHBHBIM pErJIaMEHTOM M COIJIALICHHEM O B3aUMOJICHCTBHH, 3aKIIHOYCHHBIM
MEXIy MHOIOQYHKIMOHAJIBHBIM LEHTPOM IIPEAOCTABIEHMs TOCYAapCTBEHHLIX U
MYHULMIAIBHBIX yeiyr 1 AnMunucTpanuei COCbBHHCKOrO FOPOICKOro OKpyTa.

MHoroQpyHKIHOHAIBHBIHI HEHTP MIpeA0CTaABIICHHS rOCyIapCTBEHHBIX u
MYHHIMIANBHBIX yciyr obecrneunsaer nepenauy KYMM CocbBHHCKOro ropoJcKoro
OKpyra TIPHHSTBIX OT 3asBUTENsl 3asBICHMS MW JIOKyMCHTOB, HeOOXOAUMBIX  JUIs
[peoCTaBIeHs MyHULMIIAIBHON YCIYTH.



MyHuUIMNAIBHAS YCIyra B JJIEeKTPOHHOH ¢opme ¢ mcnonbsoBanneM EnnHoro
mopraia NpeJOCTABISIETCS TOJNBKO —3aperMCTpUpoBaHHBIM Ha ExuHOM — moprane
MOJB30BATCISIM  [TOCNIE TTOJYYCHMs] MHIMBHAYaJbHOIO KOJda JOCTyNa K MOACHCTEME
«IMYHBIA KaOUHET».

3. Duzuyeckue JMUa JUIs TNO0JIydeHUs HWHIMBUAYalbHOrO KOAa J0CTyna BBOJAT B
uHdopMaIHOHHyI0 cucTeMy EnuHOro moprana cieiyroulyro uH(opMauuio: pamuius,
MMsl, OTYECTBO 3asBUTENSl, CTPAXOBOW HOMEp HWHIMBHIYaJIbHOIO JIMIIEBOTO CueTa
3aCTPAaXOBAHHOIO JIUIA B CUCTEME IepcoHHHUIMpoBaHHOrO ydera [lencnonsoro pouna
Poccutickoit ®ejieparuu (CHUIIC), ajpec 31€KTPOHHOM ITOYTBI U HOMEP KOHTAKTHOIO
tenedoHa.

4. B ciydae npejocTaB/ieHusl MyHUIIMIAIEHON YCIIyIH B 3JIEKTPOHHOM dopme rmprem
3asIBIIEHUN U MHBIX JIOKYMEHTOB, HEOOXOAMMBIX IS INPEIOCTAaBIEHMS MYHULUIIANBHOH
YCIIYI'H, OT YIIOJIHOMOUCHHBIX IpeJIcTaBuTe el PU3UIECKHX JIMI] HE IIPEyCMOTPEH.

5. 3asBUTENb UMEET BO3MOXKHOCTh I10/1aTh 3asiBIICHUE B DJEKTPOHHOH (QopMme myreM
3aI10JIHEHUS] HHTEPAKTUBHON (DOPMBI 3asIBJICHHMSL.

6. DNEeKTPOHHBIE JOKYMEHTBI, [IOANUCAHHbIC KBATH(QHUUMPOBAHHBIMU JIIEKTPOHHBIMH
MOAMMCSMMA  COOTBETCTBYIOIIMX JIMI, MOTYT IIepelaBaThCs HOTapHycoM JpYIdM
QuaMdecKuM WM FOPHIMYECKMM JIMIaM [yTeM CO3[aHus IlaKeTa JJIEKTPOHHBIX
JOKYMEHTOB, MO/IIIMCAHHBIX KBATU(UIMPOBAHHON JJIEKTPOHHON MOANKCHIO HOTapHyca U
[Iepeiaun ero ¢ UCrob30BaHueM HHPOPMAIMOHHO-TeIEKOMMY HUKALMOHHBIX CETCH.

7. DeKTpOHHBbIE JIOKYMEHTbl I[IPHHMMAIOTCsl K Ilepejadye Ipu YCIOBHH, 4TO
KBaNM(UIIMPOBAHHASL JJIEKTPOHHAs IIONKChH JIMUA, OT KOTOPOro MCXOIAT 3JEKTPOHHBIC
JIOKyMEHTBI], IPOBEPEHa | TOATBEPIKIeHA MPUHAIISKHOCTD JAaHHOH MOAMNUCH dTOMY JIMLLY
B coorsercTBUM ¢ PDejepansHpM 3akoHoM or 6 anpens 2011 roma Ne 63-03 «O06
3JEKTPOHHOM I10JIITUCHY.

8. MyHuuunansHas ~— yciyra IO OKCTEPPUTOpPHATbHOMY — IPUHLMIY  HE
Pe0CTaBIIseTCs. |

Pazien 3. COCTAB, NOCAEAOBATEJIBHOCTb U CPOKH BBITTOJIHEHU S
AJIMUHUCTPATUBHBIX IPOLEAYP (IEMCTBUM), TPEBOBAHUSI K
NOPSIIKY UX BBINNOJHEHMS, B TOM YHCJIE OCOBEHHOCTEM
BBINTOJTHEHMS AJIMUHUCTPATUBHBIX OPOLEAYP (IEMCTBUM B
3JEKTPOHHOU ®OPME)

3.1. AJIMUHUCTPATUBHBIE TIPOUENYPHI

1. IlocinenoBarelbHOCT> — AAMUHHCTPATHBHBIX — Mpouedyp  (OEHCTBMM) IO
MPEe/OCTABICHUIO MYHUIMINAIBHON YCJIyrd BKIIOYaeT CICAYIOIIME aJMHHHCTPATHMBHBIC
IPOLEYPbl:

1) mpHeM M perucTpalysi 3asBICHHS M JOKyMEHTOB, HEOOXOAMMBIX s
npeoCcTaBIeHUs My HMIMITATIBHON YCIIYTH;

2) npoBeJeHHe OKCIEPTH3bl JIOKYMEHTOB, HEOOXOAMMBIX Ui IPENOCTaBICHNU
MYHULMIIAJIBHON YCIIYTH,

3) hopmupoBaHKe U HaMpaBlIeHHe MEKBEIOMCTBEHHBIX 3alIPOCOB, IPOBEPKa CTATyCa
3aSBUTENS W 1T0AIOTOBKA 3aK/IIOYEHUs 00 UMYILIECTBEHHOM TOJIOKCHHH 3asABUTEIIS;

3) NpUHSTHE PELICHHUs] O NPUHSTAM HA ydeT uiu oD oTKase B IIPUHATHHM HA Y4eT U
yBEeIOMJICHUE 3asiBUTEIIs O IIPUHATOM PEIICHUH.



2. TTopsiioK oCylecTBIeH s aJIMUHUCTPATUBHBIX [TPOLIETYpP B NEKTPOHHON (opMe, B
TOM YHCJIe C MWCIIONb30BaHWeM (delepalibHOR  TrocyapcTBEeHHON HHGPOpPMallMOHHON
cucTemb! EQWHBINA rTopTa:

1) 3aspiedde B (opMe DIIEKTPOHHOrO JOKYMEHTa MOXET ObITh HalpaBJIeHO
sasuTenemM B KYMI CocsBHHCKOIO rOPOACKOTO OKpYyIa 10 BEIOOpY 3asiBUTENIS:

- myTteMm 3anoyiHeHdst (GoOpMBI  3ampoca, pasMelleHHOW Ha EauHom mnoprane
(www.gosuslugi.ru), mocpe/IcTBOM OTIPABKH Yepes JIMUHbIH kabuHeT;

- IyTeM HarpapleHusl dIEKTPOHHOTO AOKYMEHTa Ha O(UUHAIBHYIO 2JIEKTPOHHYIO
nouty KYMM CochbBHHCKOIO IOPOJICKOI0 OKpYra;

2) [UIst TIOIaYH 3asiBJICHHS B 3JIEKTPOHHOM BHJIE C UCIIOIb30BaHueM EnuHoro noprana
3asIBUTEIII0 HEOOXOUMO:

- 3aperucTpupoBaThcs Ha EnuHoM nopTane, NOAy4UTh JMYHBIA Hapojb W JIOTHH s
JoCTyI1a B pazjel «JIMuHbii kabuHeT 1o1s30BaTells»;

- 3an0JHUTH GOopMy 3asiBIEHUSI B JIEKTPOHHOM BH/IE;

- 3arpy3uTh NPEIBAPUTENBEHO OTCKaHUpoBaHHbIe B popmare PDF xonuu 10KyMEHTOB,
nepeyucieHHslx B [Ipunoskenun 2 nacroswero Pernamenra,

- TIOATBEPAUTHL HEOOXOMMMOCTD IMOJIyUeHUs YCIYyTH, BbIOpaB MyHKT MeHio «lloxats
3asiBIICHUEY.

3asgBUTENb BIIpaBe MPEACTABUTH C 3asBICHHEM [IOKYMEHTHI, MEPEYHCIIEHHbIE B
nyHkTe 21 nHacrosimero Pernamenra.

Baspiiende B ¢dopMe DIIEKTPOHHOTO JIOKYMEHTa IIOJUIMChIBAeTCs 110 BBIOOpY
3asBUTENIs (€ClIy 3asBUTEIEM sIBJIsIeTCsl (PHU3UYECKOe JIUIIO):

- YJIEKTPOHHOM MTOAMKMCHIO 3asBUTEs (IPEICTABUTENS 3asIBUTEIA );

- YCWICHHOW  KBAIU(MUUMPOBAHHOM  2JIEKTPOHHOM  IMOIIIMCHIO  3asBUTENS
(TIpesicTaBUTEIIS 3asIBUTEIS);

3) mpu mojgave 3asBiIeHHs B (HOpME JIEKTPOHHOrO JOKYMEHTa Ha OQHIHMAIbHYIO
anektpoHnyio rnouty KYMUM CocbBHHCKOIO rOpPOACKOrO OKpyra K HeMy IpHIIararoTcs
JIOKYMEHTEI, iepeunciieHHble B Ilpunosxkenuu 2 Hacrosiiero Pernamenra.

3asiBuTelib BIIpaBe IPEJCTABUTh C 3asBJIE€HHMEM JIOKYMEHThl, II€PEeYUC/IEHHBIE B
nyHkTe 21 Hacrosiero Pernamenra.

K 3asgpienuio Ipunaraercss KONUS JOKYMEHTa, YIAOCTOBEDPSIOIIEr0 JIHYHOCTD
3asiBUTENISE (YJIOCTOBEPSIIOIIErO JIMYHOCTh IPEJICTABUTENsl 3asBUTENs, €CJIM 3asBlieHUE
MPECTABISICTCS TPE/ICTABUTENIEM 3asBHTENs1), B BHJAE JJEKTPOHHOro obpasa Takoro
JIOKYMEHTA.

[lpencraBiieHusl KOIWMU JIOKYMEHTa, YAOCTOBEPSIOLIEIO JIMYHOCTE 3asBUTENS WIIH
npejcTaBUTesIs  3asBuTeNs, He Tpebyercs B Cciyd4ae IpEJCTaBJIEHUs 3asBJICHU
MOCPENCTBOM OTIPaBKM uepe3 JMUHbIA KabuHeT EguHOro moprana, a Takxe eciiu
3asBJICHHUE TIOITHCAHO YCHIICHHONW KBATH(MUUMPOBAHHON JIEKTPOHHOHN MOAIHKCHIO.

B ciyyae npejcraBieHus 3asiBlIeHUs [IPe/ICTaBUTe/IeM 3asiBUTENIs, JJEMCTBYIOIMM Ha
OCHOBAaHWU JIOBEPCHHOCTH, K 3asBJCHUIO TakKKe IpUIIaraeTcs JIOBEPEHHOCThL B BHJIE
3JIEKTPOHHOr0 00pasa Takoro J0KyMeHTa;

4) unpopMHpOBaHHE O XOJe MPENOCTaBIECHUs MYHULMNAIBLHOW  YCIYTrH
OCYIIECTBIISICTCSl IIyTeM HalpaB/ieHUs YBEIOMIIEHMs HA JJIEKTPOHHBIM aJipec 3asBUTEII,
YyKa3aHHBIN B 3asIBJICHUH O MPEIOCTABICHUMY MYHULIMIIAIBHON YCIIYTH.

[Tonyuenue 3asiBUTENIEM pe3yJibTaTa MPeJOoCTaBIeHUs MYHMIMIAILHOHW YCIyTH
OCYIECTBIISIETCS TAKXKe IIyTeM HalpaBiieHus Ha JJIEKTPOHHBIA ajgpec 3asBuTels obOpasa
JOKYMEHTA, SIBJSIOLICIOCs Pe3yJIbTaToOM TPEIOCTABICH s MyHULHIIATBHON YCIyrH, TH00
HaIpaBeHUs YBEJOMJCHMS O HEOOXOAMMOCTH SIBUTBhCSl JUIsl TIOANMCAHMS W/WUIIHU



[OJTyYeHHs JOKYMEHTOB, SIBJISIOIIMXCS Pe3yJlbTaTOM MNPEJOCTABICHUS MYHHLHUIIAIBHON
YCIIYTH.

3. Tlopsok aiIMMHHCTPAaTHBHBIX TIpoleAyp (HeHCTBHi) 110 IIpeJOCTaBICHHIO
MYHMIIMIIAJIBHOW  YCIIYTH, BBIIIOJIHSIEMBIX ~ MHOIO(QYHKUMOHAJIBHBIM  LIEHTPOM
NpeJOCTaBIEHHs TOCYIAPCTBEHHBIX M MYHHUMWMANBHBIX YCIYI B COOTBETCTBHH C
cornamenreM o Biaumojeicteu Mexay KYMUM CocbBHHCKOrO TOPOACKOIO OKpyra H
MHOIO(YHKI[MOHAJILHBLIM LIEHTPOM pe/I0CTaBICHUS rocyapCTBEHHBIX U
MYHULMITATBHEIX YCIYT, 3aK/II0YEHHBIM B YCTAHOBJICHHOM MOPsIKE:

1) 1o TIpemocTaBIeHHIO MYHULHIATBHOM YCIYyrd MHOTOQYHKUMOHATBHBIA LEHTP
TPeJOCTABIICH s FOCYAAPCTBEHHAIX M MyHHUIMITAIBHBIX YCIYT OCYHIECTBISACT CICAYIOMIHNE
JleucTBus:

- MHPOPMUPOBAHKME 3asiBUTENICH O MTOPSIIKE NPEAOCTABNEHUs MYHULMIAIBHOR YCIyTH
KYMWM CoChbBHHCKOIO TOPOJICKOIO OKpyra uepe3 MHONOQYHKUMOHAILHBIA LEHTP
NpeaoCTaBIeHUs FOCY/1apCTBEHHBIX ¥ MYHUIMIIAIBHBIX YCIIYT;

- uHpOPMHUpOBAHUE 3asBUTENCH O MeCTe HAXOXKIEHHWs, pexuMe padoTel |
koHTakTHbIX Teiaehonax KYMM CocbBUHCKOIO ropoCKOro OKpyra.

- TIpYeM MMUCHMEHHBIX 3asiBICHHUH O MPe0CTaBIeHU MYHHULIMIIAIBHON YCIYTH;

- repejiayy NPHHATHIX [IMCHMEHHBIX 3asBICHMH M JIOKYMEHTOB, HEOOXOIMMBIX UL
npenocTapieHus MyHuLHIansHol yenyry, B8 KYMM CocbBHHCKOr0 ropoJCcKOro OKpyra,

- BBIJIAYY pe3yJibTaTra IpeioCTaBIeHus YCIIyTH;

2) JuUIsL  TONYYeHUs. MYyHHMUMIIAJbHOM YCIyrd 3asBUTENM NPEACTaBIAIOT B
MHOro(QYHKIIMOHANBHBIM LEHTP I1PeJlOCTaBIeH s I'OCYIapCTBEHHBIX M MYHUILMIIAIBHBIX
YCIIyT 3asBEHHE W JIOKYMEHTBI, HeOOXOAMMBIC HJIsi IPEJOCTABIECHUS MYHHLMIIATBHON
YCIIYTH, B COOTBETCTBUH ¢ [1punoxennem 2 nacrosiiero Perimamenra.

[lpy nojave 3asiBieHUs B MHOTOQYHKUMOHAIBHBIM IEHTP IPEAOCTaBICHHUS
rOCYapCTBEHHBIX M MYHMUMIIAIBHBIX YCIYI JIMIOM, OTBETCTBEHHBIM 3a BBINIOJTHEHHE
aZIMMHHCTPATUBHOMN TPOIEypPhI 110 NIPUEMy 3asBJIeHHs U JOKYMEHTOB, HEOOXOAMMBIX JUls
[Pe/IOCTABNIEH s MYHHIIMITAIBHOM YCIYTH, SIB/IsieTCsl COTPYAHUK MHOTO(QYHKIIHOHAILHOTO
[IEHTpa [1Pe/IOCTABICHMsI IOCY/JaPCTBEHHBIX U MYHHUIMIIAIBHBIX YCIIYT.

[Ipu odopMieHHH 3asBIEHHUS Ha IPEJOCTABIEHHE MYHHIIMIAIBHOH YCIyIH
COTPYJIHUKOM MHOTO(YHKI[MOHAIBHOIO LEHTpa MPEeJIOCTaBICHUSI TOCYAapCTBEHHBIX H
MYHUUUIIATBHBIX YCIYT OCYIIECTBIISETCS IPOBEpKA HAIM4YWsl Y 3asBUTENs JIOKYMEHTa,
yIOCTOBEPSIONIEro JIMYHOCTE. JloKymMeHT mocie MpoBEepKH BO3BPAILACTCs 3asABUTENIO.
Kommss  1OoKyMeHTa,  yJOCTOBEpSIOLIEro  JIMYHOCTB,  3@BEpsieTCsl  COTPYIHMKOM
MHOTO()YHKIIMOHAIBHOTO IIEHTpa IPeJOCTaBIEHNsA TOCYIapCTBEHHBIX W MyHHUUMIIAIBHBIX
YCIIYT U [IPUJIaraeTcs K 3asBIEHHIO.

Ipu nojade 3asIBJICHHUS MpenCTaBUTEeNIEM 3asIBUTEISI COTPYIHUK
MHOTO(YHKIIHOHATBHOI'O 1IEHTpa [IPEIOCTaBIICH sl NOCY1apCTBEHHBIX U MYHHULMIAILHBIX
YCIYT IPOBEPSIET JIMUHOCTh [PE/ICTABUTEIs 110 JIOKYMEHTY, Y/IOCTOBEPSIIOILEMY JIMYHOCTD,
IIpoBEpsieT I10JHOMOYHMS TIPEJICTABHTENsI M 3aBepseT KONuio JoBepeHHocTH. IlpH
OTCYTCTBUM JIOKYMECHTA, YJIOCTOBEPSIOLIEr0 JIMYHOCTL 3asiBUTENSI, MPHEM MHCBMEHHOTO
3agBIICHMs  3agBUTE)sl B MHOIOQYHKUMOHaJILHOM — LEHTpPE  [PelOCTaBICHHA
FOCYJapPCTBEHHBIX M MYHMIMIAILHBIX YCIyr He MHpousBojurcs, 3assnetune B KYMHU
COCBBHHCKOTO TOPOJICKOIO OKpYyTa He IepelaeTcs.

CoTtpy/IHHK MHOTrO(QYHKIMOHAILHOIO LEHTpa MPEeIOCTaBIeHHs IOCYAapCTBEHHBIX H
MYHULIMITAJIBHEIX YCIIYT BBLJIAET 3aABUTENIO0 OJMH OK3EMIULSpP 3alpoca Ha OpraHM3aluio
PeNOCTABICHUST MyHULUIATLHON YCIyTH ¢ yKa3aHHeM IMepeyuHst MPUHATLIX JOKYMEHTOB,
JaThl IPUeMa ¥ MJIAHOBOM JaTel MOJIyYeHMs pe3yJibTaTa yCIyTH.



CoTpyIHUK MHOIrO(QYHKIHOHAILHOIO LEHTPa MPEeIOCTaBIeH s roCy1apCTBEHHBIX U
MYHHUIMIAIBGHBIX YCIYD MPOBEpsieT MPaBHIbHOCTh W TOJHOTY 3allONIHEHHS 3asABIICHHUS,
[MPOBEPSICT KOMIIICKTHOCTD MPUIIOKEHHBIX K HEMY JIOKYMEHTOB, PEIrHCTPUPYCT MPUHSTOS
3asgBJEHME IIyTEM IIPOCTaBIEHHs IPsIMOYrOJbHOIO wITamIia C PerucTpalldOHHBIM
HOMEPOM. CoTpynHHK MHOTO(QYHKIHOHAJILHOIO eHTpa IIpeN0CTaBICHUS
FOCYJApCTBEHHBIX W MYHHIMIIAIBLHBIX YCIYD TaKkKe CTaBUT Jary INpHeMa W JIHYHYIO
T1OJIITUC.

B ciyuae, KOTma 3asBUTENb IPEICTABIAET KOINUIO MOKyMEHTa C IPEABABICHUEM
OpUTHHAaNA, COTPY/HHK MHOTO(hYHKIHOHAIBHOTI'O LEeHTpa TIpe10CTaBIECHHS
roCyapCTBEHHBIX ¥ MYHHULHMIIAIBHBIX YCIYT CBEPSIET KOIMIO C OPUIHHAIIOM, 3aBEpseT
KOITMIO JOKYMEHTa U BO3BPAIlaeT OpUIHMHAIl 3asiBUTEIIIO;

3) mpuHATBIE OT 3asBHTENs 3asdBICHHE H JOKyMeHTwl Iepenatorcss B KYMU
COCBLBHHCKOTO T'OPOJICKOTO OKpyra Ha Cle[yIoLIMi pabouuii [eHb TOoCiIe IpueMa B
MHOTO(QYHKI[MOHAIBHBIA LEHTP NPeNOCTABIEHUs] [OCYTapCTBEHHBIX U MYHMIHMITAIBHBIX
ycIyr MO BEIOMOCTH [pHeMa-Tiepeiadn, opOpMIEHHOH mepejaioleil CTOpOHOH B ABYX
sK3eMInsipax (o OJIHOM st Kax a0k u3 cropoH). [lpu nmpreme NOKYMEHTOB IPOBEPSETCS
PaBUILHOCTD 3AIIOIHEHMS 3asBJICHUS W KOMILJICKTHOCT MPHUIOKEHHBIX K 3asiBJICHHMIO
JIOKYMEHTOB. B cllyyae ecnu K 3asBIEHHIO HE NPUJIOKEHBI JIOKYMEHTbI, 0003HaYeHHbIe B
3asBIEHUM Kax npunaraembie, npuem HokymeHToB KYMWM CocbBHHCKOro ropoJCcKoro
OKpyra OT MHOTOQYHKIMOHAIBHOTO ILIEHTPa IPEeJOCTaBICHUsI TIOCYIapCTBEHHBIX H
MYHHIUIAIBHBIX YCIYT HE [IPOM3BOUTCS;

4) KYMM CoChbBHHCKOIO I'OPOJICKOr0 OKpYyra IiepejlaeT B MHOTO(YHKIHOHAbHBIH
LIEHTP NPEJIOCTABICHUS] TOCYJIAPCTBEHHBIX W MYHMLMOAIBHBIX YCIYT JUls OpraHM3alkH
BBIIAYM 3asBUTEIIO PE3YNLTAT MPCAOCTABICHHS MyHMLMIAIBHOH YCIYyrd M OTBETHI,
[1OJIFOTOBJIEHHBIE B COOTBETCTBUU C aJMUHHUCTPATUBHBIMH IIPOLENYpPaMU, 10 BEIOMOCTH
IpueMa-niepesiauy, OohOPMIEHHON Mepefarollell CTOPOHOM B JBYX SK3eMIusipax (1o
OJIHOM ISl K&XKIOM W3 CTOPOH), B CPOKM He I1031Hee YeM 3a | JeHb 0 OKOHYaHMs CpoKa
MX HarpaslieHust (Bpy4eHHsl) 3asBUTEIO;

5) cpoK oKazaHusi MYHUIIMNAJIBHOH YCIYI'M MCUMCIISICTCs ¢ MOMEHTa PErHCTpalvy
obpamenus 3asiButess B KYMUM CocbBHHCKOTO IOPOJICKOI0 OKpYTa.

3.2.IIPUEM U PETUCTPALIIMSA JOKYMEHTOB

1. OcHoBanyeM I Hadajla aJMUHUCTPATUBHOMN IPOLEAYPEI SBJIsIeTCs] MOCTYIIIICHHE
8 KYMU CoOCBBUHCKOIO TOPOJCKOTO OKpYyra 3asBICHHS U JIOKYMEHTOB, HEOOXOIMMBIX
JUISL [PElOCTABIEHHs MYHMIMIAIBHON YCIyrH, NPeICTaBIEeHHbIX [PH 0OpalleHHH
3asiBUTENIEM JMOO NpPEeACTABUTENEM 3asBUTENs JIMYHO JIMOO MOCTYMHUBILMX MOCPEICTBOM
[I0OYTOBOM CBSI3U Ha OYMaKHOM HOCHTEJIE.

2. B cocras ajMUHUCTPATUBHON MPOIIC/Iyphl BXOJAT CIEAYIOIIME a[MUHUCTPATHBHbIE
NEeUCTBUS:

1) np¥ HOCTYIJIEHWM ITMCHMEHHOrO 3asiBJIeHMs [0 YTBEPKICHHOHW QopMe U
JIOKYMEHTOB [OCPEJICTBOM ITOUTOBOH CBs3M Ha OyMaKHOM HOCHTEJE CTEHHaIUCT KYMUA
COCBBUHCKOI'O T'OPOJICKOIO OKpyra, B JIOJXKHOCTHBIE OO0sI3aHHOCTH KOTOPOro BXOAMT
npMeM W perucrpauds Bxoasmux aokymenToB KYMIM CoOCbBHHCKOTO TOPOACKOro
OKpyIa, OCYLIECTBIISIET:

- CBEpPKy IIOCTYIHMBIIMX JIOKYMEHTOB C II€PEYHEM TMpHJIaraeMelX IOKYMEHTOB,
YKA3aHHBIX B [IOCTYIIMBILEM 3asBICHUM (ONUCH BIOXKenus). B ciydae OTCyTCTBUS OQHOIO
WM HECKOJBLKMX JOKYMEHTOB, NEPEYMCIIEHHBIX B MEPEYHE MpUIaracMbiX NOKYMCHTOB,



yKa3aHHBIX B [IOCTYMHBIIEM  3asiBleHdM  (OMHMCH  BIOXKEHHMS),  COBEpIUAET
COOTBETCTBYIOILYIO 3aIUCh HA ITOCTYITUBILEM 3asiBIIEHHUH,

- PErMCTpAllMIO I[THCHMEHHOTO 3asiBICHUS M JIOKYMEHTOB, HEOOXOIMMBIX JUls
Mpe/I0CTaBIeHUs] MyHUIIMIAIBHOMW YCIIyI' B COOTBETCTBUU C YCTAHOBJIEHHBIM ITOPSIIKOM;

- HanpaBlieHWe 3aperuCTPUPOBAHHOIO MUCHMEHHOIO 3asgBJIEHUS M JIOKYMEHTOB,
HEOOXOMUMBIX JUISl  TPEIOCTaBICHUs] MYyHULMIIAIbHOW YCIYTH, Ha pacCMOTpPEHHE
criermanucty KYMM CochbBHHCKOrO FOPOJICKOI0 OKPYra, B JIOJDKHOCTHbBIE 00S3aHHOCTH
KOTOPOTO BXOIUT MPEIOCTABICHUE MYHHULUIIAILHON YCIIYTH, B YCTAHOBICHHOM IOPSIIKE;

2) NpH TWYHOM OOpaIlleHUH 3asiBUTEIIS JINOO IIPEACTABUTENS 3asgBUTEIIS C 3asiBJICHUEM
U JIOKYMEHTAMM, HEOOXOIMMBIMH [UJIsS IIPEJOCTABICHUS MYHHIMIIAIBHONW YCIIyIH,
cnetmanuct KYMM CochbBMHCKOIO IOpPOACKOrO OKpYyra, B JOJDKHOCTHBIE 0053aHHOCTH
KOTOPOTO BXOMUT IPUEM M PErUCTpallysl 3asBICHUH O NPEIOCTABICHUH MYHULMITAIBHBIX
YCIYT:

- YCTaHABJIMBAET JIMYHOCTH 3asiBUTEIS, IPEACTABUTENS 3asiBUTEIS,

- IPOBEpPSIET IIOJHOMOYHS 00PAaTUBLIETOCs JIMLA Ha [10[a4y 3asBICHHUS,

- CBepsieT HalM4yue TIIPEACTABICHHBIX JOKYMEHTOB C II€pEYHEM IpUJIaraeMbIX
DOKYMEHTOB, YKa3aHHBIX B [IOCTYIIUBIIEM 3asBIICHHH;

- IPOBEPSIET MPEJICTABICHHbIE JIOKYMEHTbI, YA0CTOBEPSACH B TOM, YTO:

daMuiiiyM, MMCHA W OT4YeCTBa (PU3MYECKUX ML, aapeca HMX MECT JKUTEeIbCTBA
HaMHcaHbl [MOJIHOCTLIO;

B JIOKYMEHTax HeT I[OJIYMCTOK, I[IPUIIMCOK, 3a4EPKHYTBIX CJIOB M  HHBIX
HEOIrOBOPEHHBIX UCIIPaBIIEHUH;

JOKYMEHTBl HE MMECIOT CEePbEe3HbIX [MOBPEXICHWH, HaJIMYHE KOTOPBLIX HE IO3BOJISCT
OJIHO3HAYHO MCTOJIKOBATh UX COIEP/KAHUE;

JIOKyMEHTBhl B  YCTaHOBIIEHHBIX 3aKOHOZATENICTBOM  Clly4asiX  HOTapuaibHO
yIOCTOBEPEHBI, CKperuieHbl NeuaTsMH, HMEIT HaajleXxallye IOANMMCH CTOPOH HIH
OnpeaeIeHHBIX 3aKOHO1aTeIbCTBOM JOJKHOCTHBIX JIMI;

- CBEpsIET KOIMHU JIOKYMEHTOB C IIPEJICTAaBICHHBIMH IIOJUIMHHUKAMHK U MPOCTABIIAET Ha
KaXKJO0M KOIMM JIOKYMEHTa COOTBETCTBYIOLLYEO OTMETKY, IIOCJie 4Yero BO3Bpalaer
NpeACTaBICHHbIE II0JJIMHHUKH 3asiBUTEIIO;

- KOHCYJILTHPYET 3asiBUTENISL O TIOPSIKE U CPOKax IPeJoCTaBlIeHHs MyHULMIAIbHOH
YCIYTIH;

- oopMIIsIET PACIMCKY B TOJYy4YEHHMM JOKYMEHTOB, B KOTOpPOW IEpPEeHHCISET
MpeAcTaBIeHHbIE JIOKYMECHTBI ¥ yKa3bIBaeT HaTy WX rojydenus crneuuanucrom KYMU
COCLBHHCKOI'O TOPOICKOTO OKPYra, B ABYX 3K3eMIUIsipax (dopMma paclMCKM IpUBEJEHA B
[punoskenuu 3 K HACTOSIIIIEMY AJIMUHHUCTPATUBHOMY PEIJIAMEHTY);

mepeaacT 3asiBUTEIIO TEePBLIH IK3eMILIAP PaclKUCKH, & BTOPOH IK3EMIUISp MOMEeIIaeT
B YUYCTHOE JIeJI0.

Perucrpanust 3asiBjieHus U JIOKYMEHTOB NPOU3BOIMTCS IIyTeM BHECEHHS B JKypHall
PErucTpalyy 3asiBIeHUN TpaKAaH O NPUHATHHA Ha y9€T B KA4eCTBE HYXAIOLIMXCSA B
MPEJIOCTABISICMOM 10 JIOTOBOPY — COLMAlbHOrO  Hakma  JKHJIOM  IIOMEILEHHH
MYHULUITATBEHOTO KHUIUIIHOTO (JOHIA B TEYEHUE TPeX Pabodmx JHEH CO JHS WX MOTavH.

Jleno ydera rpax/ilaHuHa, 10/1aBUIEro 3asiBJICHHUE O NPUHATHU Ha Y4eT, 3aBOJIUTCS B
TeyeHHe Tpex pabouux JAHEH €O [AHsS PerucTpalid COOTBETCTBYIOIIETO 3asiBleHusl B
KypHalle pPerucTpaliy 3asBICHMM rpaXIaH O TMpPUHATHM Ha ydeT. B ciyuvae
NpeJICTABIICHUS] JIOKYMEHTOB JIOTIOJIHUTENLHO, OHHM TaKXe I0J/UleXKaT BKIIOYEHHUIO B
y4eTHBIE Jena.



AMUHUCTPATUBHBIE NEHUCTBUS, YKa3aHHBIC B HACTOSUIEM IIYHKTE, OCYLIECTBIISIOTCS
IIPY IpHUEMe 3asIBJICHUS U JJOKYMEHTOB.

OO0muMiA  MaxkcUMaJbHBIA  CPOK  BBINIOJHEHHs aJIMHHHCTPaTHUBHBLIX ACHCTBHH,
YKa3aHHBIX B HACTOSIEM ITyHKTe, He MOXeT IpeBblliaTh 30 MHMHYT Ha KaX10ro
3asIBUTENS;

3) npu TIOCTYIUICHHH 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX MJIs IIPEeOCTaBIEHHUS
MYHULMIIAJIBHOW YCIIYTU, B DJJIEKTPOHHOM ¢opme, B TOM YHCIE C HCIOJIb30BAHUEM
dbemepaibHON rocynapcTBEHHON MH(DOPMAMOHHON cucTeMbl Enuublid nopran nubo npu
nepejaye  3asBJIGHUWss U JIOKYMEHTOB, HEOOXOIMMBIX [  MpeAOoCTaBIeHUs
MYHUIMITAJIBHOH  yYCIIYI'H, OT MHOIMO(QYHKIMOHANBLHOIO LEHTpa IpeJoCTaBlIeHHUs
POCYJIAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT IO aKTy IpuUeMa-Nepejayvd, CHELHalUuCT
KYMM CocbBHHCKOrO TIOpPOJACKOrO OKpyra, OTBETCTBEHHBIH 3a IIpeloCTaBlieHHE
MYHHLMITAILHOM YCITYTy:

- TIPOM3BOJIMT CBEPKY IOCTYIMBUIMX JIOKYMEHTOB C II€pEYHEM I[IpUjlaraéMblX
JOKYMEHTOB, YKa3aHHBIX B IIOCTYIIUBIIEM 3asBICHUH (OIIMCH BIOXKEHUA);

- IIpOBEpsIeT NOJTHOMOYMSI OOpaTHUBILErOCs JIMIa Ha [Tofady 3asiBIICHMUS;

- IIpOBeEpsIeT NpeCTaBIeHHbIe JJOKYMEHTBI, YI0CTOBEPSISICE B TOM, 4TO:

dbaMuiind, ¥UMeHa W OT4YecTBa (U3MUECKUX JIML, ajpeca MX MECT JXUTEeIbCTBa
HaMMCaHbl [MOJIHOCTHIO;

B JOKyMEHTax HET [10JIYUCTOK, IIPUIIMCOK, 3aYCPKHYTBIX CIOB W HHBIX
HEOIOBOPEHHBIX UCIIpaB/IEHUN;

JOKYMEHTBI HE UMEIOT CEephe3HbIX [OBPEXJIEHUH, Haluuhe KOTOPBIX HE II03BOJIAEeT
OIHO3HA4YHO MCTOJIKOBATh UX COJEPIKAHUE;

TOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOAATEILCTBOM  Cllydasix  HOTapHaJIbHO
YIOCTOBEPEHbl, CKpeIUIeHbl IlleYaTssMM, WUMEIT Hajulexalllie I[OAIIHMCH CTOPOH WIIK
OIpeAeIeHHBIX 3aKOHOAATEIbCTBOM JOKHOCTHBIX JIMLL;

- perucrpupyer I[OCTYIHMBIIEe 3asBICHHEe B COOTBETICTBYIOUIEM IKypHale
perucTpaluy 3asiBiICHUM rpaxcal O MPUHITUM Ha Y4YeT B KayecTBE HYXKIAIOLIUXCHA B
OpefoCcTaBlisieMOM  [10  JIOTOBOPY  COLUM&JBbHOIO  HalMa  JKHJIOM  IIOMEILEHUH
MYHUIMIIATBHOrO KHJIUIIHOTO (POHA;

- BHOCHT HEOOXO0UMYIO HH(MOPMAIHIO B 3JIEKTPOHHYIO 0a3y JaHHBIX.

3. JIuioMm, OTBETCTBEHHBIM 3@ MWCIIOJHEHHE aJMUHUCTPATHBHOM IIPOLELYPBHI,
spisercs crienanuer KYMM CocbBHMHCKOTO TOPOJACKOIO OKpyra, B JIOJDKHOCTHBIE
0053aHHOCTH KOTOPOI'O BXOJIUT MPE0CTaBICHUE MYHULIMITAIIEHON YCIIYTH.

4. Pe3ynbTaToOM BBINOJHEHHUS aJIMHHUCTPATUBHOM MPOLICAYPbI sABJISCTCS NPUHATHE U
perucrpalys 3asBieHMs] ¢ JIOKYMEHTaMu, HEOOXOJMMBIMH Uil IIPEJOCTaBlIeHuUs
MYHHIIMITANIGHONW YCIYTH, B COOTBETCTBYIOLIEM JKYpHalle pEerucTpalydy 3asBlICHUN
rpakaal O NPUHSTHM Ha Y4YeT B KadecTBe HYXIAIOLUXCAd B IPEJOCTABISEMOM IO
JIOTOBOPY COLMATILHOIO HAMA KHUIIOM [TOMELIEHUH MYHHIIMIIAIBHOT'O KUITMIIIHOTO (POHIa.

5. Cnocobom ¢ukcauuu pesyabTaTa BBINOJHEHHUS! aJMUHUCTPATUBHON IMPOLELYpPHI
SIBIISIETCSI TIPUCBOCHHUE BXOSIIEr0 PerucTpalMOHHOI0 HOMEpa 3asBIICHUIO H JIOKyMEHTaM,
HEOOXOMUMBIM ISl NPEAOCTABICHUS MYHULHMIIAIBEHOM YCIYIH, ¢ YKa3aHHWEM JaThl MX
[OCTYIUIEHUSL.

3.3. MPOBEJAEHUE DKCIHEPTU3bI JOKYMEHTOB

1. OcHoBaHueM JUUIs HaYala aJIMUHHUCTPATUBHON IIPOLIENYPhI SABJSETCS MOCTYIUICHUE
3aperncTpupoBanHoro 3assienus crenuanucty KYMM  CochBHHCKOro ropoicKoro



OKpyra, B  JIOJDKHOCTHbIE — OOSI3aHHOCTH ~ KOTOPOrO  BXOIMT  MPEOCTaBICHUE
MYHULUNAIBHON YCIyTH.

Crneupamuct KYMM  CoChbBHHCKOIO T'OPOIACKOTO  OKpyra, B JIOJIKHOCTHBIC
06s13aHHOCTH KOTOPOI'0 BXOIUT [IpPe/OCTaBIeHHe MYHMUMIIANBHOH YCIYTd, MNPOBOAMT
SKCIIEPTH3Y 3asBJICHUSI U BCEX TNPEJCTABIEHHBIX TOKYMEHTOB M COBEPLIAET ClIEAYOIHe
NCHCTBHS:

1) npuHMMaeT pelleHME O BO3BpaTe 3asBICHMsA 3aABUTENIO (IPEACTABUTEINIO
3asBUTENs), IPH HAJIMYMKM OCHOBAHMH, YKa3aHHBIX B MyHKTe 2 pasiena 2.9 HaCTOALIEro
Pernamenra;

2) 1pH MOJHOM KOMIUIEKTE JIOKYMEHTOB M OTCYTCTBMM OCHOBaHMH IJIsI BO3BpaTa
3asBIeHMs OOecIieyuBaeT BBINNOJHEHUE JaJIbHEHUIMX aJMUHUCTPATUBHBIX [POLENYD,
IpeyCMOTPEHHBIX PeriaMeHToM.

2. JIumoM, OTBETCTBEHHBIM 3a MHCHOJHEHHE aIMHHMCTPATHBHOM IIPOLEIYpEI,
apasiercss crnerpaier KYMM CoCbBHHCKOIO TIOpPOJCKOI0 OKpyra, B JO/DKHOCTHBIE
00513aHHOCTH KOTOPOrO BXOJHUT MPEIOCTABIEHUE MyHHULIMIIAIBHOM YCITYTH.

3. MaxkcuManbHOe BpeMs, 3aTpayeHHOe Ha aJMMHUCTPATUBHYIO NpOLELypy, HE
JIOJDKHO TIPEBBIIATE S (Ms1TH) pabo4duX JHEH CO MHS PETUCTPALMK 3asBICHHU.

4. Pe3yibTaTOM BBIIIOJHEHUS! aJMHHUCTPATUBHON IMPOLEIYPHI SBJSAETCS IPHUHATHE
pelieHMs O BO3BpaTe 3asBIeHMs JIMO0  HAyajo  BBINONHEHHMs  JalbHEHIIHX
aIMUHHCTPATHBHBIX [IPOLEILYP, HPEyCMOTPEHHBIX HACTOSA MM PernaMeHToMm.

5. CniocoboM (uKcaluy pe3ysibTaTa BbIIOJIHEHHs aJMMHMCTPATHBHON [POLEAYPbI
SBJISICTCSL:

- THMCBMEHHBIA OTBET O BO3BpaTe 3asBlieHUs 0€3 pPAaCCMOTPEHHS 3asBUTEIIO
(rpecTaBUTEIIO 3asBUTEIIS) C yKazaHWeM IPHYKH BO3BpaTa;

- BBINOJHEHHUE CJIEAYIOLICH aJMUHUCTPATHBHON IIPOLEIYpPhl, INPEeayCMOTPEHHOH
HacTOSIIIUM PernameHTOM.

3.4. DOPMUPOBAHWE U HAIIPABJEHUE MEXBEJOMCTBEHHbLIX
3AIIPOCOB B OPTAHBI (OPTAHU3ALIMH), YHACTBYIOLIHUE
B INPEJOCTABJEHUU MYHUILIMITAJIBHBIX YCAYT

1. OcHoBaHHEM JUIs Havalla aJ[MUHUCTPATUBHOM IIPOLIELYPHI SBJSETCs NOCTYIUICHUE
cnennanucty KYMU CocbBUHCKOTO MOPOJCKOTO OKPYra, B JIOIDKHOCTHbIE 00S3aHHOCTH
KOTOPOTO BXOIMT MPEIOCTABICHUE MyHULMIIATLHON YCITyTH, 3asBlICHUs TIPH OTCYTCTBUH
JOKYMEHTOB, HEOOXOJMMBIX JUIs IIPEAOCTaBIEHHsl MYHULMITAIBHONW YCIIYIH, KOTOPLIE
HaXOJIATCS B PACIIOPSKEHUH MHBIX OPIaHOB.

2. Criermamuct KYMM CochBHHCKOIO FOPOJCKOTO OKPYTa, B TeYEHHE MATH padoumX
AHell ¢ MOMEHTa MOCTYIUIGHMs K HeMy 3asBleHHS M JOKYMEHTOB, HEOOXOIMMBIX s
[peI0CTaBIeHH s MYHUI[UTIATbHON YCIYTH, dbopmupyer " HarpasisieT
ME)KBEJIOMCTBEHHEIH 3ampoc B OpraHbl, B pacrlopsHKEHUH KOTOPBIX HAXOMSATCs CBEAEHMS,
HEOOXOMMEBIE JUJISI [IPEIOCTABICHUS MYHULMITIAIILHOHN YCIIYTH.

3. MeKBelOMCTBEHHBIH  3ampoc  (GopMupyeTcst M Hamnpasisercs B (popme
3NEKTPOHHOTO JIOKYMEHTA, MOANMCAHHOI0 YCHICHHON KBaIM(QUIUPOBAHHOM 3/1eKTPOHHOH
[TOAIICHIO, 110 KAaHAIaM CHCTEMBI MEXKBEJOMCTBEHHOTO 2JIE€KTPOHHOIO B3aWMOIEHCTBUS
(manee - CMDB).

[Ipy OTCYTCTBMM TEXHHYECKOH BO3MOKHOCTH (OPMHUPOBAHMS W HAlpaBIIEHUs
MEXBEJIOMCTBEHHOr0 3arpoca B (HOpMe IIEKTPOHHOro JoKymMeHTa no kaHamam CMOB



MEXXBEJIOMCTBEHHBIH 3al1po¢ HANpaBisSeTcs Ha OyMaKHOM HOCHTEJIE 10 IOYTE, 10 (PaKcy ¢
OZIHOBPEMEHHDBIM €0 HATIPABJICHUEM [10 MTOYTE WJIK KYPbEPCKOH 10CTaBKOM.

MeXBelOMCTBEHHBIN 3aI11poc (POPMHUPYETCsl B COOTBETCTBHHU C TPEOOBAHUSMU CTATHU
7.2 @enepanpHoro 3akona or 27 wuwois 2010 roma Ne 210-®3 «OO6 opraHuzauuu
MPEIOCTABNICHUS TOCYJAPCTBEHHBIX U MyHHLIUIAIBHBIX YCIYT».

4, JIMLOM, OTBETCTBEHHBIM 3a HCITOJHEHHE aJMWHHCTPAaTHBHOM IpOLEAypH,
apiuserca creruanucr KYMM CocbBHHCKOIO I'OpOJICKOIO OKpyra, B JIOJDKHOCTHBIE
00S13aHHOCTH KOTOPOI0 BXOIUT MPEIOCTaBICHME My HULIMITIAILHOMR YCIIYTH.

5. B ciywae eciu B KYMM COCBBHHCKOIO IOPOJICKOI0 OKpyTra He IOCTYNHII OTBET
opraHa WM OpraHW3alliH, I[PeJOCTABISIOMEeH MNOKyMeHT M (Wiu) WHQOPMALKIO
IIOCPEJICTBOM MEXBE/IOMCTBEHHOI'O B3aUMO/IECTBUS, UIIM IIOCTYIIJIEHNS] OT TAKOro OpraHa
WM OpPraHu3alMd OTBETa, CBHU/ETENBCTBYIOLIEro 00 OTCYTCTBHM MOKYMEHTa M (UIIH)
undopmaryy, crenranict KYMUW CocbBHHCKOrO TrOpOJICKOIO OKpyra B TedyeHue 3
pabouyux jiHEH I0cie I10Jy4eHHMsl YKa3aHHOIO OTBeTa HJIM HCTeYEHUs CpOKa,
YCTAHOBJIEHHOIO JUUISI HAlpaBieHUsl OTBETa Ha MEXBEJOMCTBEHHBIM 3ampoc, yBEeAOMIISIET
3asBUTENs. O HEMOJYYEHHMH JOKYMEHTOB # (MiM) HH(OpMAlLMH, HEOOXOAMMBIX IS
MpeloCTaBlICHUsT MYHUIUIAIBHOW YCIYI'd, M IpeijiaraeT 3asBHTENIO CaMOCTOSTENIBEHO
PeACTaBUTH TAKKUE JIOKYMEHTHI U (MJ1K1) HHPOPMALHMIO.

B cnydae Hemomy4yeHusl OT 3asBHTENsl YKA3aHHBIX B YBEJIOMIIEHMH IOKYMEHTOB M
(niw) wHpopmauwy B TedeHue 30 paboumx nHEH cO OHs HarpaBlICHHs YBEJOMIEHH,
crrerpanuct KYMM CochbBMHCKOrO TOPOICKOrO OKpyra 'OTOBUT yBelloMiIeHHe 00 OoTKase
B IIPE/I0CTABIEHUY MYHUIIMIANBHOM YCIIYIH.

6. Ha ocHoBaHUU TpeCTaBJIEHHBIX TOKYMEHTOB W IOJYYEHHBIX CBEACHHH B XOJe
MeKBeoMcTBeHHOoro B3auMojeicreus creruanuct KYMM CocbBUHCKOIO TOPOACKOTO
OKpYTa BBIIIOJHSIET Cle/yIOlIne NeHCTBHS:

1) ycTanapiaMBaeT HaJM4Ue WM OTCYTCTBHE B COOCTBEHHOCTH 3asBUTENEH OOBEKTOB
HEABUIKUMOCTH;

2) npoBepsieT, COBEPIIAIUCH JIM HAMEPEHHO IpaXK/laHaMu, MOJAaBLUMMHK 3asIBIICHUs O
[PUHSTAM Ha ydeT, U (MJM) COBMECTHO IIPOXKMBAIOLMMH C HUMH 4ICHaMU CeMbU B
TEUEHUE IISITH JICT, MPEAMICCTBYIOMIMUX [HIO IOJa4YH 3asBleHHs O MNPUHATHH Ha y4er,
HeMCTBHSI, KOTOPBIE IPUBEIH K YXYLICHUIO UX XUJIMIIHBIX YCIIOBHH;

3) ycranapiuBaer pa3mepbl OOIIEH IUIOLIAAM JKMUIBIX IIOMELIEHHWH, 3aHMMaeMbIX
3aIBUTENISIMUA U YIEHAMHU UX CEMbH;

3) ycTaHaBliMBaeT KOJIHYECTBO JIMI, 3aPETHCTPUPOBAHHBIX B JKMIIBIX MMOMEIIEHHAX B
Ka4YecTBE YJICHOB CEMbH;

4) ocyllecTBISIET pacyeT O00eCIIeYeHHOCTH 3asiBUTENell OOIIed IJIOLIAABI0 HKHIIBIX
MIOMELLEHHH;

5) nepenaer IOJHBIA MaKeT JIOKYMEHTOB B OT/E] COLMAIbHO-3KOHOMHUYECKOro
pazButust  ajiMUHACTpauMK  COCBBMHCKOIO [OPOJICKOTO OKpyra Juisi —OIpe/esieHus
HMYIIECTBEHHOE NOJIOKEHUE 3asiBUTENEH.

7. OnpelielieHHEe WMYIIECCTBEHHOTO MOJIOXKEHHUS 3asiBUTENeH B LENsIX MpHU3HaHHS HX
MaJIOUMYIIIMMK OCYLIECTBIISIETCS B MOPs/IKe, ycTaHOBIeHHOM 3akoHoMm (CBepoBCKOMH
obmactu ot 22.07.2005 No 96-O3 «O npusHaHuy TIpaxiaH MaJOUMYLIUMHU B LEIAX
NpeaoCTaBietyss MM [0 JIOTOBOPaM COLMAJBHOIO HaliMa JKWIBIX —[OMELIEHHH
MYHHIMNATEHOTO JKUIMIIHOro Gporaa Ha Tepputopuu CBep/UIOBCKOM 001acTH.

8. ITocsie MOArOTOBKH, pacueT UMYLIECTBEHHOIO [I0JIOKEHHUST 3asiBUTEIISI M YJIEHOB €ro
CEeMbU CIIECI[MAJIMCTOM OTAENIa COIMaJbHO-IKOHOMUYECKOIO PasBUTHS aAMUHUCTpaLUH



CoceBuHCKOr0 ropoackoro okpyra mnepegaercs B KYMM CocbBHHCKOTO TOPOACKOTO
OKpyTra B TeHEHUH 5 pabounx NHEH.

9. MakcuMansHoe BpeMs, 3aTpaucHHOe Ha aJMWUHHUCTPAaTHBHYIO IpOUenypy, He
aojpkHo npespliars 20 (Baauary) padodyux JHEH ¢ JarThl OKOHYaHHS MPOBE/ICHHUS
OKCIIePTHU3BLI.

10. Criocobom (hHKCALMK pe3ysibTaTa BBITOJHEHUs aJMUHMCTPATHBHOW MPOLEIYPBbI
ABJSIETCS Ilepejlada YYeTHOro Jieja C 3aKJIFoYeHHeM 00 MMYIIECTBEHHOM ITOJIOXKEHUU
3agBuTens U YieHoB ero ceMbr B KYMM CochbBHHCKOIO rOpOACKOTO OKpYyra.

3.5. HPUHSITUE PEINEHWS O IPUHSITHHA HA YUET
NI Ob OTKA3E B [IPUHSITUU HA YYET H YBEJOMJIEHUE
3ASIBUTEJISI O TIPUHSATOM PELIEHHUA

1. OcHoBanuem jUls Hadajga allMUHUCTPATUBHOMN MPOLEAYPEI SBIISETCs MOCTYIIEHHE
YUETHOIO Jieja ¢ 3aKII0YeHHeM 00 UMYLIECTBEHHOM IIOJIOKEHUH 3asiBUTEIIS U YICHOB €ro
cembu B KYMM CochbBUHCKOIO ropoJAcKOro OKpyra.

[Tocie onpesenenuss UMYIIECTBEHHOrO MOJIOXEHUS 3asgBuTeNed crenuaniet KYMN
COCBBHHCKOIO TI'OpPOJICKOIO OKpYra, OTBETCTBEHHBIH 3a pacCMOTpeHHEe [JIOKYMEHTOB,
FOTOBUT IPOEKT [OCTAHOBJIEGHUs aAMHUHHUCTpaluu COCBBHHCKOrO TOPOJICKOr0 OKpyra o
MPU3HAHUK  IpayKJAaHWHa MAJIOUMYLIUM W IPHHATHA  MaJOUMYIIEro  OAMHOKO
POYKUBAIOLIEIO IPAKIaHMHA MJIM MaJOUMMYIIMX IPaXkKIaH U COBMECTHO MPOXHUBAIOLIMX C
HUM YJIEHOB CEMBH.

2. IlpoekT nocraHOBAEHUS aAMHHUCTpaLUMH COCHBHHCKOIO TOPOJCKOro OKpyra o
MPU3HAHWK  IPaXKJ@HMHA  MaJOMMYILMM M TNPUHATHH  MaJOMMYILEro  OJMHOKO
MPOXKUBAIOIIET0 I'PaX/IaHUHA MJIM MaJIOUMYLIMX IPaKAaH U COBMECTHO IPOXKHUBAIOLLMX C
HHM 4JI€HOB CEMbH HAIPaBISICTCSl B OTPAC/EeBble OPraHbl ¥ CTPYKTYPHBIE MOApa3aeeHuns
agmuHHCTpann COCBBHHCKOIO TOPOJCKOro OKpyra Ha CorjlacoBaHHe.

[Tociie cornacoBaHust npejaercs riaBe (COCBBHHCKOINO T'OPOJICKOTO OKpyra Ha
MOJINKCh.

3. Ha ocnoanuu npeanoxennit Komuceuu 0 npu3Haiiy rpaxiadH MaIOUMYLLIHMHA U
MPUHSATHH Ha YYeT B KadecTBe HYKJIaloMXCs B IMPENOCTABIsCMBIX IO J0rOBOpaM
COIMAILHOIO HaliMa KHUIIBIX IIOMEIIEHUSIX MYHUIIMIIAIBHOTO XKUIUIHOrO GOoHa, 1100 00
OTKa3e B IPUHATHM IPaKAaH Ha ydeT, crenuandct Komurera, B TeueHHe IBYX AHEH Iocne
nposejenus 3acenanusi KoMHUCCHH, FOTOBUT IPOEKT IOCTAHOBIECHHUS AIMHHHCTPALUHH O
MPU3HAHUK TPXKIaH MaJOUMYUIMMHU U NPUHATHH Ha yYeT B Ka4yecTBe HYKAAIOLWMXCS B
[peJOCTABISIEMBIX 10 JIOTOBOPaM  COLMAJBHOIO  HaiMa JKUIBIX  IOMELICHHsX
MYHHULMNANLHOTO KUIMIIHOTO (oHaa, 100 yBelOMIeHHE 00 OTKase B NPUHATHH Ha
y4er.

Crenuanuct KYMM CochBHHCKOIO IOpPOJICKOr0 OKpyra odecrieyrBaeT CorjlacoBaHue
¥ IOANMCAHWE IPOEKTAa IOCTAHOBIEHUS AJMUHMCTPALMM B  COOTBETCTBHM C
YCTAHOBJIEHHBIM TTOPSAKOM M3J1aHUs MyHHIMITAIbHBIX IPABOBBIX aKTOB.

Crerpamcr KYMU CochbBHHCKOTO FOPOICKOTO OKpYTa B TeueHHe OJJHOro pabouero
JIHSI C MOMEHTA pEerucTpallMy [OCTAaHOBJIEHUSI TOTOBUT YBEJIOMIIEHHE O MPUHATUH IPaXaH
Ha ydYeT B KauyecTBE HYKIAIOUIMXCS B IPEJOCTAaBISIEMBbIX IO J0rOBOpaM COLHAIBHOIO
HaliMa SKMIIBIX I[TOMENIEHMSX MYHMLMIIAIBHOIO JKMIMIIHOIO (QoHAa W IeperacT Ha
MOJIMKChH I'JIaB€ TOPOJICKOI0 OKPYyTra.

4. B ciy4dae [Pe0CTaBICHHS MYHHIMIIAJIbHOK YCIYTH yepes
MHOIO()YHKIMOHANBHBIA LEHTP IOCY/IapCTBEHHBIX W MYHHIMIIAIBHBIX YCIYT CIIELHUANIHCT



KYMH CocbBHHCKOIO TOPOJCKOrO OKpyra, B IOJDKHOCTHbBIE OOSI3aHHOCTH KOTOPOTO
BXOJIUT IPEOCTABICHUE MYHULIUNIATIBHON YCIYTH, BBITTOIHSET:

- Irepeyiady pe3ysbTara IPUHATUS pelieHHs O NPEAOoCTaBlIeHHWHM WM 00 OoTKase B
[PEIOCTaBIIEHM MYHMLMIIAIBHOM YCIYI'M JUIsl BbIJIAYM 3asBUTENIO (MpeaiCcTaBUTENIO
3asiBUTEJIS ).

5. Makcumainbioe BpeMs, 3aTpayeHHOE Ha aJMUHUCTPATHBHYIO IPOLELYpY, He
JIOJDKHO OpeBpluaTh 5 (I51Th) pabouux JIHeH.

6. JIuuoM, OTBETCTBEHHBIM 3a MCIIOJHEHHE aIMHHUCTPATHBHOM MpOLELYpHI,
apisgercs crneumanuct KYMKM CockBHMHCKOro ropoickoro OKpyra, B JOKHOCTHBIE
00S3aHHOCTH KOTOPOI'O BXOIUT IIPEOCTABICHHE MYHHULMITAILHON YCIIYTH.

7. PesynpraToM aJMHWHUCTPATUMBHOH TpOIEAYPhl SIBJISETCS Bbiaua 3asBUTENSIM
(peacTaBUTEIsIM 3asiBUTEIICH) pCLICHHs O TPHHATHM Ha Y4YeT WIM YBEJOMJIEHHS 00
OTKa3e B [IPUHSITUH HA YUeT.

8. Cnocobom (pukcalmu pesysbraTa BBIIOJIHEHHs a/[MUHUCTPATHBHOM MPOUELypBbl
SIBIISIETCSL:

- OTMETKa B OKypHale BbIAAYM [JOKYMEHTOB O T[IOJIy4eHUH 3asBUTEJISAMU
(pefcTaBUTENsIMU 3asiBUTEICH) pELIeHUs] O IPUHATHM Ha Y4eT WM yBEAOMIICHHs 00
OTKa3€ B IPUHSITUM Ha YYer;

- OTMETKa B  aKre [pueMa-nepesadd O  MOIYYEHUH  CIeUHATUCTOM
MHOrOQYHKIIMOHAJILHOTO  LEHTpa TIOCYJAPCTBEHHBIX W MYHHLMIAIBLHBIX  YCIYT
JOKYMEHTOB, SIBJISAIOIIMXCS PE3yJIbTaTOM OKa3aHUs MYHULMINAIbHON YCIYTH, ISl BbLIAYM
UX 3asBUTENIO (ITPE/ICTaBUTEIIIO 3asiBUTEIS).

IlpenocraBnenue MyHHIMIAIBHON YCIYTH ITOCPEICTBOM KOMIUIEKCHOTO 3ampoca He
OCYILLECTBIISIETCSI.

3.6 OBHOBJIEHUE CITMCKOB I'PAXKJIAH, COCTOSsIIUX HA YYETE B
AJIMUHUCTPAIUN COCBBHUHCKOI'O 'OPOACKOI'O OKPYI'A B
KAYECTBE HY KJAIOIMUXCS B ITIPEJOCTABJISIEMBIX 11O 1OI'OBOPAM
COLHMAJIBHOI'O HAMMA XXHWJIBIX IOMEIIEHUSIX MYHUIIUIIAJIBHOT' O
ANJIUIHOI'O ®OHJAA

1. Chnucku rpaxjiaH, COCTOSIIMX Ha YydeTe B KadecTBe HYKIAIOLIMXCS B
OPENOCTABISIEMBIX IO  JOrOBOpaM  COLMANbHOTO  HalWMa  JKHJBIX  [TOMELLEHUSIX
MYHHUMITAJIBHOIO JKHIIMIIHOTO (DOHIA, OOHOBISIIOTCS €XKEroIHO.

2. Cneuuanmuct Komurera eXerogHo TIPOBOJUT MEPEPerUCTPAINIo TpaklIaH,
OpUHATBIX Ha ydeT a0 0l siHBapsi Tekylllero rojia U COCTOSIIUX HAa yueTe B KayecThBe
HYKJAIOLIMXCsl B YKUIIbIX TOMEIIEHHMX, IPENOCTaBIsAEMBbIX 10 JOTOBOpPaM COLIMATIBHOTO
HaklMa.

3. Ilepeperucrpalivsi IPOBOJIUTCS HAa OCHOBAaHUM IMIPEACTABICHHBIX TIpaxkjiaHaMH
CBEIEHHUH W ITOJYYEHHOH OT opraHusauuii MHpopManuu B CPOK C MEPBOTO SHBApS IO
[IepBoe arpelist TEKYILEro 1oja.

4. Jnd NpoXOXIEHUs TMEepeperucTpalvy TpaKIaHWH, COCTOSUIMH Ha yuere,
€XKEro/IHO, B CPOK 110 1 ampess TeKyllero roja, NOATBEPKIaeT CTaTyC HYXJIAIOLIErocs B
YKUJIOM [TOMEILICHUH.

Ilpy mM3MeHeHun ycIIOBHH, IOCIIY)KUBLIMX OCHOBAHWEM ISl TIPUHSITHS TPaXJaH Ha
y4yeT,  JaHHble  I'pPaX)IaHWH  NOpeJCTaBisieT  JIOKYMEHTAIbHOE  MOATBEPXKACHHE
U3MEHMBILIMXCS CBEIACHHUMN.

5. COop W aHanmM3 CBENEHHWN O HYXIAeMOCTH TPaXKIAH, COCTOSIIMX Ha YUeTe



HYXJAIOIIUXCA.

Crennanucr Komurera, ¢ 1eJbI0 TPOBEPKU HAIMUUS UM OTCYTCTBUS HYXK/IA€MOCTH
B )KHJIBIX [TOMEHICHUSIX I'Pa)cial, COCTOSIIMX Ha YYeTe:

1) cobupaeT cBejieHUS:

- O JIMIAX, [MOJYYMBILIHX JKUJIbIE TOMELIEHHs! 110 JOTOBOPY COLIMALHOIO Halima;

- 0 JIMLAx, IMOJIYYMBIIMX B YCTAHOBJIEHHOM IOpPSIKE OT OpraHa rocyAapCTBEHHOH
BJIACTU WJIM OpraHa MeCTHOI'0 camoymnpaBiieHus OIOJIKeTHbIe CpeJicTBa Ha NpuodpereHue
UIIH CTPOUTEIILCTBO XKUJIOTO TTOMELLEHHS;

- 0 IMUax, MOJYYUBIIHUX B YCTAHOBJIIEHHOM IIOpSIIKE OT OpraHa rocyJapCTBEHHOH
BJIACTH WJIM OpPraHa MECTHOTO CaMOYIPaBIICHHS 3eMEIbHBIE YUaCTKH ISl CTPOUTEIHCTBA
KMJIOTO JIOMa;

2) MPOBOAMT allaTU3 MOJYYeHHOH UH(QOPMAIIMH C YICTOM CBCACHUMN M3 YUETHBIX el
rpak/iai, CoCTOsIIMX Ha yJere.

6. [lpunsiTue peieHus 0 CHIATHU € yJerTa:

1) cneumanuct KomuTera, ¢ ydyeToM aHaiu3a IOCTYMHBIOMX CBENEHHHM, NOTOBMT
IPEIIOKEHUS. JKHJIMIIHO-OBITOBOM KOMMCCHM AJAMMHHCTpalMM (Jajiee Mo TEeKCTy -
KOMMCCHSI) O CHSITHH C ydeTa I'pak/iat;

2) B cily4ae, eclid KOMUCCHsI [IPHHUMAET pellleHUe O CHSITUH IpakJaHWHA C y4eTa,
cneuuranuMctT Komurera roToBUT NpOEKT NOCTaHOBIEHUS ajMuHHUCTpauuu COCBBHHCKOIO
FOPOJICKOT0 OKpyTa, HalpaBisieT ero Ha COrjacoBaHHWE W IMOANMCAaHHE B COOTBETCTBHH C
YCTAHOBIIEHHBIM [1OPS/IKOM U3/IaHHsI MYHUIMITAIbHBIX [IPABOBBIX aKTOB;

3) nocraHosjieHue ajMUHUCTpalud COCbBUHCKOIO IOPOJCKOINO OKpyra O CHSITHHU C
yuera SIBJISIETCSI OCHOBAHHMEM [JIsl BHECEHUS! U3MEHEHHUH B KHUTY yd4eTa 3allUCH O CHATUH
rpaKIaH C yueTa U B CIIUCKU OUYepeIHOCTU Ipak/IaH;

7. DopMUPOBAHUE U YTBEPIK/IEHHE CITUCKOB OUEPE/IHOCTH:

1) mo uToraM nepeperucTpalm CIIMCKU Tpa)daaH, COCTOSIIIMX Ha yyeTe B KavyecTBe
HYXIAIOUIUXCSl B KUIIOM TTOMEILIECHHUU, YTBEPIKIAIOTCS MTOCTAHOBICHUEM aJMUHUCTpALUU
COCBBHHCKOI'O I'OPOJICKOI'0 OKpYI'a B CPOK J10 | Masi TEeKyILero rojaa;

2) YTBEp)KJIEHHBIE CIHCKM OYepPeJHOCTH I[IPEeJOCTaBIsIOTCS] s 00O03peHHs B
agpmuHECTpauuu COCBBUHCKOIO FOPOJCKOI0 OKPYTa.

Pazpea 4. ®OPMbBI KOHTPOJISA 3A HCITOJTHEHUEM PEI'JIAMEHTA

4.1 HOPAJOK OCYILECTBJIEHHUSA TEKYILEI'O KOHTPOJIA 3A
COBJAEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMHU JIMIJAMMU
MOJOXEHUM PETJTAMEHTA U HHBIX HOPMATHUBHBIX ITPABOBBIX

AKTOB, YCTAHABJIUBAIOUIUX TPEBOBAHMU S K ITPEAOCTABJIEHUIO
MYHULIMNAJIBHOM YCJIYTU, A TAKXKE NPUHSATUEM UMW PEINEHUNA

1. Texymmit KoHTpoab 3a coONIOACHMEM I[0C]IEI0BATEILHOCTH JIEMCTBUH,
OTIpEeeIICHHBIX aIMUHUCTPATUBHBIMK . TIPOLIElypaMu no Mpe10CTaBICHHIO
MYHULMIIAILHONH YCIIYI'M, OCYUICCTBIISICTCS PYKOBOAMTENIEM M JOJKHOCTHBIMHU JIMLIAMHU
KYMM CochBUHCKOIO TIOpPOACKOrO OKpyra, OTBETCTBEHHbIMH 3a [IPelOCTaBiIeHHe
MYHHULHUIAJIBHON YCIYTH, Ha TIOCTOSIHHON OCHOBE, a TaK)Ke IyTeM IPOBEIEHHUs NIaHOBBIX
W BHEIUIAHOBBIX IPOBEPOK I10 COOIIOJEHUIO U HCIIOJHEHWIO ITOJI0KEHMH HaCTOSIIEro
periameHTa.

4.2 NOPSIAOK U NEPUOJAUYHOCTDb OCYWECTBJEHUA IIJIAHOBBIX U



BHEIIJIAHOBBIX ITPOBEPOK IOJIHOTbBI U KAYECTBA
MPEJOCTABJEHUSI MYHULIUITAJIBHOU YCJIYI'HU, B TOM YUCJIE
HOPSIIOK U ®OPMbI KOHTPO.IS 3A TOJITHOTOM U KAYECTBOM

NPEJIOCTABJIEHUSI MYHUUMIIAJIBHOU YCAYTH

1. KoHTpoiib 3a MoJIHOTOH M Ka4yeCTBOM IPeJOCTaBIEHHs MyHHULIUIIAILHON YCIyTH
BKJIIouaeT B cebsi: MpoBejieHMe MPOBEPOK, BbISIBIEHUWE W YCTpaHEHWE HapylleHWHd npas
3asBUTENCH, PACCMOTPEHUE, MPUHATHE PELUEHUH M MOJArOTOBKY OTBETOB Ha OOpalleHHs
3asBUTENCH, conepykallye anoosl Ha JieicTBus (6e3nelicTBUe) ypaBiIeHHs COLMAIbHOM
MOJUTHUKMA M €ro JOJDKHOCTHBIX JIML, MHOIO(QYHKUMOHAIBHOIO LEHTpa IPeNOCTaBIICHHUs
rOCy/1apCTBEHHbBIX U MYHHMIIMIIAIBHBIX YCIIYI'M €r0 COTPY/AHUKOB U TH.

[lepruoiMYHOCTD MPOBEIEHMS IPOBEPOK: B ClIyyae IOCTYIUICHUs! Kalo0 3asBUTENeH
I10 MOBOJLY IIPEIOCTABIICHHsI MYHHUIIMITAJIBHON YCIYTH.

PesynpraThl 1poBepoK opOpMIISIIOTCS B BUJIE 3aKIHOUEHHUS.

4.3 OTBETCTBEHHOCTbB JOJKHOCTHBIX JIMII OPI'AHA,
INPEJOCTABJAKIMEIO MYHUUUITAJBHBIE YCIYI'U, 3A PEHIEHUS U
JEUCTBUSL (BE3JIEMCTBUE), IPUHUMAEMBIE (OCYWECTBJISEMBIE)

MU B XOJE NMPEAOCTABJEHUSI MYHULIUIIAJBHON YCJAYIH

l. 3a npussTue (ocyulecTBIEHME) HENPABOMEPHBIX PpEILUEHUH W JAeHCTBUH
(OesyedicTBUSI) B XOJie IPEJIOCTaB/IEHUs MYHUUMNANLHOM ycnyru cneyuandctsl KYMUA
COCBBMHCKOrO TOpPOJICKOr0 oKpyra, pabotHukun MOIL[ HecyT OTBETCTBEHHOCTb B
COOTBETCTBUH C 3aKOHO 1aTellbeTBOM Pocculickoit Menepanuu:

- UMYIIECTBeHHas (rpak/IaHCKO-IIpaBOBasi) OTBETCTBEHHOCTh, B COOTBETCTBUHU C
[ pasxnanckum konekcoMm Poccutickoit denepauny;

- aJIMUHUCTPATUBHAs OTBETCTBEHHOCTH, B cooTBeTcTBUU ¢ Konekcom Poccuiickoi
Ddenepaiiu 00 aJIMMHUCTPATUBHBIX 11PABOHAPYIIIEHUSIX;

- JMCLMIUIMHAPHAS OTBETCTBEHHOCTh B COOTBETCTBMM C TpyHOBBIM KOIEKCOM
Poccuiickoit ®Denepaumu, ¢enepanbisiM  3akoHoM  oT  02.03.2007  Ne25-®3  «O
MYHHIMNAIBEHON cityx0e B Poccuiickoi Menepauumy;

- YroJIOBHasi OTBETCTBEHHOCThH B COOTBETCTBMM C YTOJOBHBIM KOZEKCOM
Poccutickoit Menepauinu.

4.4 IOJOKEHMUS], XAPAKTEPU3YIOIIUE TPEBOBAHMS K IIOPSIJIKY U
®OPMAM KOHTPOJISI 3A IPEJOCTABJEHUEM MYHUIINIIAJIBHON
YCJIYTH, B TOM YACJIE CO CTOPOHBI IT'PAKIAH, UX OBbEAUHEHUN U
OPTAHU3AIINN

1. Kontponb 3a npeaocTaBieHHEM MYHHULMNAJIBHOM YCIIYI'M OCYILIECTBISIETCS B
dbopme KOHTponsi 3a COOJIIOJIGHUEM IOCJIeIOBAaTEeIbHOCTH JACHCTBHUM, OIpeIeIeHHbIX
aJIMUHUCTPATUBHBIMH IIPOLEAYPAMH 10 TNPEHOCTABICHUIO MYHHLMIIAIBLHOM YCIYrH M
MPUHATHEM  pEIUEHHMH  JOJUKHOCTHBIMM  JIMIIAMM, [yTEM IIPOBEJEHHs  IIPOBEPOK
coOMroNeHMsl U UCIIONHEHUs AOJDKHOCTHRIMU TuaMu KYMM CocbBUHCKOIO rOPOACKOIo
OKpYTra HOPMATHBHBIX IIPABOBLIX aKTOB, & TAKIKE MMOJOKEHUN periaMeHTa.

[IpoBepkH TakKe MOIYT IPOBOJMUTHCS 110 pacropspkeHuto npenceparens KYMKA
COCBBUHCKOI'O TOPOJICKOTO OKpyTa.



KounTtposs 3a npegoctaBieHeM MyHULMIIATBHOW YCIYIH CO CTOPOHBI TPaXIaH, UX
o0BeAMHEHUH ¥ OpraHM3alii OCYLIECTBISIETCS 1I0CPEIACTBOM OTKPBITOCTH IEATEIbHOCTH
KYMU CoCbBHHCKOIO TOPOJCKOTO OKpyra TIpH [pPeJOCTaBICHUH MYHUUHUIATLHON
YCIYTH, IOJYYEHMsI [OJHOM, aKTyaJlbHOM M JIOCTOBEpPHOH WH(pOpMaLKUU O IOPsAIKE
MPEIOCTABICHUS MYHUIMIAIBHONW YCIYIM M BO3MOXHOCTH J0CYAeOHOrO pPaccMOTpEHHS
obpareHuii (xxanob) B mpolecce MoJTyHeHUs] MyHHULMIIAILHONW YCIYTH.

Paznen 5. JOCYJAEBHBIN (BHECYAEBHBIN) MOPSIA0OK
OBXKXAJIOBAHHMS PELIEHUH U JEMCTBUI (FE3JEACTBUS) OPI'AHA,
PEJOCTABJISIIOIIETO MYHUIIUIIAJBHYIO YCJIYTY, ETO
JOJDKHOCTHBIX JIUILL U MYHUIIMITAJIBHBIX COYKAIIIMX, A TAKXKE
PELUEHUM U JEMCTBUM (BE3JEVMCTBHUS) MHOI'O®YHKIIUOHAJIBLHOT O
IHEHTPA NPEJOCTABJEHUS TOCYJAPCTBEHHBIX U
MYHULUIIAJBHBIX YCJAYT

5.1 TH®OPMALMSI JJISI 3AMHTEPECOBAHHDIX JIMIL Ob UX IIPABE
HA JOCY/JIEBHOE (BHECYJIEBHOE) OFKAJIOBAHHUE JEMCTBUI
(BE3AEHCTBUSI) U (MJIN) PEIUEHUI OCY I ECTBJISIEMBIX (ITPUHSITHIX)
B XOJIE IPEAJOCTABJEHUSI MYHULUITAJBHOMN YCAYTU (JAJEE —
"KAJIOBA)

1. 3asiBuresib BripaBe 00Kan0BaTh pelleHust U JeicTBus (Oe3/ielcTBUE), IPUHSTHIE B
XO0JEe  NpPCAOCTABICHMSI  MYHHULMIAJIBHOM  YCIyrM  UCIOJHHTEILHBIM  OpraHoM
rocynapcTBeHHOM BracTH CBepasIOBCKON 00J1acTH, MPEAOCTABIISIOIMM rOCy 1apCTBEHHYIO
YCIIYTY, €ro JIOJKHOCTHBIX JIMI[ X I'OCY/IapCTBEHHBIX I'PAXKIAHCKHUX CIIY)KalllMX, a TaKKe
pemieHuss u neHcTBUs (Oe3meiicTBHE) MHOTO(QYHKIMOHAIBHOIO LEHTPa, pPabOTHHUKOB
MHOTIO(DYHKIMOHAILHOTO LEHTpa MPEeNoCTaBIeHHs rOCYJapCTBEHHBIX U MYyHHUIHUIIAIBHEIX
yCeIyr B JlocyjieOHoM (BHecy/1eOHOM) MOpsiJiIke B CllydasX, NPeayCMOTPEHHBIX CTaTheH
11.1 ®enepansuoro 3axona or 27 wuwoiss 2010 roma Ne 210-d3 «OO opranusaumu
MPENOCTABJICHUS TOCYIAPCTBEHHBIX U MYHHUIUIIATIBHBIX YCIYT».

5.2 OPTAHBI MECTHOI'O CAMOYITPABJEHWSI MYHUIIAIIAJILHOI O
OBPA3OBAHUSI, OPTAHU3ALIMU U YIIOJTHOMOYEHHBIE HA
PACCMOTPEHME AJOBbI JIMIIA, KOTOPBIM MOJKET BbITh

HAIIPABJIEHA JKAJIOBA 3ASIBUTEJS B JOCY/IEBHOM (BHECYIEBHOM)
MMOPSIIKE

l. B cnydae obOxanoBanusi pemieHuid W gedicrBuil  (GespedicrBusi) KYMU
COCBBHHCKOI'O I'OPOJICKOI'O OKPYIa, €ro JOJKHOCTHBIX JIMIL U MYHMIMIIAIbHbIX CIIyKalluX
Kanoba IOJaeTcs Ul PacCMOTpEHMsl B aiMuHUCTpauuto COCBBUHCKOTO TOPOACKOTO
OKpyra B nucbMeHHOH (hopme Ha OyMa)kHOM HOCHTENE, B TOM YUCJIE [IPH JIMYHOM IIpUeMe
3asgBUTEJIS, 110 TI0YTE€ WKW dYepe3 MHOroQYHKUHMOHANBHBIA LEHTp IIpeloCTaB/IeHHs
rOCYJIapCTBEHHBIX W MYHMUIIMIIAJIBHBIX YCIIYT JIMOO0 B 2JIEKTPOHHOH (opMme.

KanoOy na pemenust u neucrsust (Oesnericteue) KYMUM CocbBUHCKOrO rOpOACKOro
OKpYra, [MpeJIoCTaBISIIONIero MYHUUMIAIBHYIO YCIYry, TakXe BO3MOXKHO [0J4aTh B
aaMuHUCcTpaliio COChBMHCKOIO TI'OPOJICKOrO OKpyra Ha OyMa)KHOM HOCHUTENE, B TOM
Ypciie MPW JIMYHOM TpUEME 3asBUTENs, MO OYTe WM 4Hepe3 MHOroQyHKUHOHAIbHbIHA



LIEHTP NPEJIOCTABIEHMs FOCY IapCTBEHHBIX U MYHULMIANLHEIX YCIYT MO0 B 2IEKTPOHHON
dbopme.

2. B cnyuae obOkanosanus — pemienud M jgedcTBui  (Oe3meicTBHs)
MHOTO(YHKIIHOHAIBHOIO LEHTPa 11PeJI0CTaBIeHMUs] IOCYIaPCTBEHHBIX U MYHHUIMITAIBHBIX
yeayr, paboTHHKa MHOrO(YHKIIMOHAIBHOTO LEHTpa MpeloCTaBlIeHHs rocyIapCTBEHHbIX
¥ MYHHIIANATBHBIX yCIIyT xasoba MoJaeTcs TUTST pPaccMOTPEHUS B
MHOTOMYHKIIHOHAIBHBIH 1EHTP IIPe/lOCTaBlIeHHsl IOCYNapCTBEHHBIX W MYyHUUMIIAIBHBIX
yCIIyT B (UITHAN, TIC 3asiBUTENb [10JaBajl 3asBICHHE M JOKYMEHTBI AJIsl MPeIoCTaBIeHuUs
MYHULMITATBHOR YCIIYIH B MUCbMEHHON opme Ha OyMaKHOM HOCHTENIE, B TOM HHKCIIE TIPH
JIHYHOM [IPUCME 3asBUTEIIS, 110 TTOUTE WIK B JJIEKTPOHHOH dopMe.

3. JKanoby ma peuienuss u jelictBus (OesnelicTBre) MHOIOQYHKUHOHATBHOTO
LIEHTPa TPEIOCTABIEHUs TOCYIAapPCTBEHHBIX W MyHHLIMIANBHBIX YCIYI TakK)Ke BO3MOXKHO
nopath B JlenapramenT wmHpopMaTH3alud H cBs3d CBeplUIOBCKOH obiactd (nalee —
y4penuTeh MHOIO(YHKIIMOHAIBHOIO LEHTpa) B MMCLMEHHOH (QopMe Ha OyMamHOM
HOCHUTEJIE, B TOM 4YMCIIe MPU JMIHOM IpUeMe 3asBUTENs, [0 MOYTE UM B JJIEKTPOHHOH

dopme.

5.3 CHOCOBBI HH®OPMUPOBAHUSI 3ASIBUTEJIEN O IIOPSIJAKE
INOJAYU U PACCMOTPEHMS )KAJIOBBI, B TOM YHUCJIE C
NCITOJIb30BAHUEM EJHHOI'O ITIOPTAJIA

I. KYMHM CocCbBHHCKOrO TOpPOJCKOrO OKpYra, MHOIO()YHKIMOHAIBHBIM LEHTP
MpeJOCTaBlIeH s TOCY/IapCTBEHHBIX M MyHMUMNAILHBEIX YCIYr, & TaKke Yy4YpeauTelb
MHOTO(QYHKIIHOHAIBHOIO 1IEHTPa [PEAOCTABICHHs IOCYIapCTBEHHBIX W MYHHLIMANANLHBIX
yCIIyT 0becrneuuBaroT:

1) uHpopMupoBaHKe 3asBUTE]eH O NOpsIKe O0OKalOBaHUS pEIEHMH WU IEHCTBUIM
(6e3neiicTBUs) Oprafa MECTHOTO CaMOYIpaBlIeHHs MYyHULMIAIBHOrO o00pa3oBaHusl,
IPE0CTABISIIONIEN0 MYHUIIMIIAJIBHYIO YCIIYTY, €r0 JIOJDKHOCTHBIX JIMI ¥ MYHHIIMIIAJIBHBIX
CIyXalyMX, PpelleHuit W JieiicrBuil (0e3nelCTBHSA) MHOIO(QYHKIMOHAIBHOTO LEHTpa
PEIOCTABICHUS] TOCYAAPCTBEHHBIX ¥ MyHULMNANBHBIX YCIYD, €ro HOJDKHOCTHBIX JHL U
pabOTHHKOB ITOCPELICTBOM pasMellleH!s HHQOpMalkK:

- Ha CTeHJiaX B MecTax MpeJIOCTaBlIeHUs] MyHUIMIIAIBEHBIX YCIYT,

- Ha O(QUUHAIBHBIX calTaX OpraHoOB, MPeJOCTABISIOLMX MYHUUIUNAIbHBIE YCIIyTH,
MHOTO(YHKIIHOHAIBLHOTO [CHTPA 11PEJIOCTABICHUS TOCYIaPCTBCHHBIX U MYHUIMITATBHBIX
yenyr (http://mfc66.ru/) u ydpenuresnst MHOrOQYHKUHOHAIBHOIO HEHTPA MPENOCTABICHUS!
rocy/lapCTBEHHBIX ¥ MyHuIuNnanpHbix yeiayr (http://dis.midural.ru/);

- ma LEagunom noprane B pasgene  «JlomonHMTeNbHas — MHQOpMAaLMsD
COOTBETCTBYIOIIEH MyHULIMNIAIBHOR YCIIYIH;

2) KOHCYJILTUPOBAHHE 3asBUTEICH O NopsijiKe 00KajoBaHKs PElIeHUH U JAEHCTBUH
(Oe3meiicTBHsI) opraHa BIACTH, MPEAOCTABIAIOLIEIO MYHUUUNANBHYI YCIyTy, €ro
JOJDKHOCTHBIX JIMLL ¥ MYHHMIMINAILHBIX CIIYXKalluX, peleHuil 1 neicrsuil (6e3neicTBus)
MHOrO()YHKIMOHAILHOIO LIEHTpa [PEIOCTaBIeH s IOCY IapCTBEHHBIX W MYHHMIHMITAIBHBIX
YCIIYT, €ro JIOJUKHOCTHBIX JIMI[ U pabOTHUKOB, B TOM 4YHCIie 110 TeledOoHy, 3JIeKTPOHHOH
rouTe, MpU JIMYHOM IIPUEME.

5.4 IEPEYEHL HOPMATHUBHBIX IIPABBBLIX AKTOB,
PEI'YJIUPYIOMX IMOPSITIOK NOCYJEBHOT'O (BHECYAEBHOI'O)
OBKAJOBAHMUSI PEIUEHUN U JEMCTBUIM (BE3JJEMCTBUSI) OPT'AHA,



NPEJOCTABJISIXOIIENO MYHUUMIIAJIBHYIO YCJAYIY, ET'O
TOJKHOCTHBIX UL U MYHHUIIAINAJIBHBIX COYIKAIIUX, A TAKKE
PEIIEHUNA U NEMCTBUHM (BE3JAEACTBHUS) MHOIO®YHKIIMOHAJIBHOI'O
EHTPA IIPEJOCTABJIEHUS TOCY IAPCTBEHHBIX U
MYHUUMIIAJBHBIX YCJAYT, PABOTHUKOB
MHOTO®YHKIUOHAJBLHOI'O LHEHTPA IIPEJOCTABJEHMUSI
TOCYJAPCTBEHHBIX U MYHUITANAJBHBIX YCIYT

1. Tlopsimok mocynebroro (BHecyaeOHOro) 00XanoBaHMsl PELUCHWH W JCHCTBUH
(6e3melicTBrs) oprana, NMpeaoCcTaBlIsiioNlero MyHHIUIAIBHYIO YCIYTY, €ro A0JKHOCTHBIX
JUIL M MYHMLMIAILHBIX CIYXalMX, a TaKkKe PelIeHHH u JIeHCTBUH (Oe3neiicTBus)
MHOTO(YHKLIHOHAIBHOTO LEHTPa IPEIOCTaBIeHHs OCYAapCTBEHHBIX U MyHMIMNATLHBIX
yCIIyT, pabOTHUKOB MHOTO(YHKIHOHAIBEHOIO IEHTPa MPeA0oCTaBICH s IOCY IapCTBEHHbIX
¥ MYHHUIMIIQIBHBIX YCIYT PEryJHpPYeTCsl CIeAyOINMU [IPaBOBBIMH aKTaMH:

1) crarsu 11.1-11.3 depepansroro 3akona ot 27 mons 2010 rona Ne 210-03 «O6
OpraHu3alliy NPe/I0CTaBICHUs IOCY JapCTBEHHBIX K MYHHIUIIATBHBIX yCIIyT»;

2) nocranosnenue Ilpasurenscrsa Cepuiosekoit obmactu ot 22.11.2018 Ne 828-
[T «O6 yreepskienny Tlonoxenus 06 0cOGEHHOCTSIX 10/1a49l U PACCMOTPEHHUs! KKaob Ha
pereHus u aeicTaust (6e3eiCTBrE) HCIOTHUTENBHBIX OPraHOB TOCY1apCTBEHHON BIIACTH
CBepIJIOBCKOM 06J1acTH, NPEOCTaBIAIONMX FOCY IaPCTBEHHBIC YCIYTH, HX JO/DKHOCTHBIX
JML, T[OCYJIAPCTBEHHBIX  IPAK/AHCKUX  CIYXKalMX  MCIOJHUTE/IBHBIX — OpPraHOB
rocyjapcTBeHHON Biacti CBep/UIOBCKON 00J1acTH, MPEJOCTABIISIOILIX IOCY 1apCTBEHHBIE
YCIIYTH, a TAKKe Ha pelueHus U aerctBus (6esneificTre) MHOTO(YHKIHOHATILHOIO UEHTPA
TIPEeIOCTABICHH s FOCYIAPCTBEHHBIX H MYHHIMNABHBIX YCIYT U €10 pabOTHHKOBY;

3) [Ilocranosienue ajaMuHucTpandy COCBLBMHCKOIO TI'OPOJICKOrO OKpyra OT
23.04.2020 Ne245 «OO6 yTBepXkJEHUM [MONOXKeHHs 00 OCOOEHHOCTAX TModa4u u
paccMoTpenusi Kajiod Ha peleHus M jeicrtsus (OesnedcTBre) OTPAc]eBLIX OPraHOB
(CTpYKTYpHBIX TI0[pa3ieieHuid) ajaMuHucTpanuy COCBBUHCKOrO TIOPOJCKOro OKpyrTa,
[MPENOCTABNSIONIMX MYHHUIMIIANbHbIE YCIYTM, @ TalkKe Ha pelleHHs H JCHCTBHMs
(GesmeiicTBHE) MHOMO(GYHKIMOHAILHOIO UEHTPA MPEAOCTABICHUS FOCYAapCTBEHHBIX H
MYHHUIHATATBHBIX YCIYT U €ro paboTHUKOB;

[Tosnnas nHdOpMALMs O HOPS/IKE [O/Ia4y U PACCMOTPEHMH KalloObl Ha PELICHUs U
neiictus (Oe3melicTBUE) OpraHa BIACTH, NPENOCTABIISIOUIEr0 MYHHLUHNAILHYIO YCIYTY,
€ro JOJUKHOCTHBIX JIMII M MYHULUITATBLHBIX CIYXKAIIMX, a TaKkkKe PelleHus ¥ JICHCTBH
(6esnedicTBrue) MHOrO(QYHKIMOHAIBHOIO LEHTpa MPEAOCTaB/ICHHs TOCYIapCTBEHHBIX
1 MYHMIMIAIBHBIX YCIYT, PAOOTHMKOB MHOTO(QYHKIIMOHAIBHOIO I@HTPa NPeN0CTaBICHHUS
FOCYIAPCTBEHHBIX M MYHMLHMIAIBHBIX YCIyr pa3sMellieHa B paszeie «JlomomHuTenbHas
uadopMalus» Ha EJAMHOM [OpTaje COOTBETCTBYIOWIEH MYHHIMNAIBHOM —YCIyrH
http://www.gosuslugi.ru.



[Tpunoxenue Nel

K AZIMUHUCTPATHBHOMY PErJIaMeHTy
IIpeOCTaBIeHUs] MyHULMIIANLHOW YCITyTH
"Ilpuem 3asiBNeHUHN, JOKYMEHTOB,

a TaK)Ke MOCTaHOBKa rpaykiaH

Ha y4eT B KaYeCTBE HYK/IaIOLIUXCs

B JKHJIBIX [1OMELIEHUAX Ha TEPPUTOPUU
COCBBHHCKOIO FOPOJICKOI0 OKPYTay

Mnase
CoCbBHHCKOI0 ropOJACKOro OKpyra

Npo:KNBaIOLLHII N0 aapecy:
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3ASIBJIEHHUE
O MPUHATUU HA YUET I'PAYKIAH HYKIAIOWMUXCH B IKUJbIX TTOMELLEHHUAX

[TpoLy NPHHATL MEHA C CEMbEH K3 YEJIOBEK!
A,
Ha YYeT B KAYeCTBE HYKIAIOLLMXCS B MKHUIOM MNOMELWEHHH u3 donaa (HyKHOE

MONUEPKHYTh):

- COUMANLHOTO;

- KOMMEPYECKOT0;

- crieuHan M3HpoBaHHOrO.

5l ¢ cembeii 3 Ye0BeK:

3aHMMAl0 10 YKa3aHHOMY afapecy
(ykazaTh TUM NIOLWALK U €€ PA3MEPbI)

®.1.0. Poncreennsie | Anpec MHH O61mas miomans 6e3
3asIBUTEIS OTHOUICHUS 3asBUTEIIS yueTa 0aJIKOHOB,
YJICHOB CEMbH JIOJUKHA, BepaH/ U
Teppac

YiteHbl CEMBH, 3aPETUCTPHUPOBAHHEIE 10 IPYTOMY ajipecy

®.N.0. |Poxcreennst | Axpec | Twun xunoi | 3anumaema | Beero venosek

3asiBUTEIIS, e IUIOLLA MK s 001Ias | 3aperucTpUpoOB
YJICHOB | OTHOIIEHUS (oTnenpHas, | IUIOLIAJAL | aHO IIO MECTY
CEMbMU KOMMYHaJIbH KHTEJIbCTBA

asi,




001IEKHUTHE)

Kpowme Toro, si, 4ieHbl CeMbM:
EKUAYHO NIowaas (1o10):

MMEEM Ha Npase COOCTBEHHOCTH

[pakAaHCKO-NPABOBLIX CAEMOK C HHIbIMH MOMELIEHWAMH 3a MOCENHME 5 JIeT 8 U
4/IEHbl MOEH CeMbM HE MPON3BOAMIH/NPOHIBOANIM (MOAUEPKHYTh):
(ecnu MpoOM3BOAMAMN, TO KAKHE HMEHHO)

A, uneHsb! cembi: noanagaeM noa Ciaeayrlmne KaTeropu nbrot:

S U ujgeHsl Moed CceMbd HMeeM Ha IpaBe COOCTBEHHOCTH Clledylollee
HajloroobnaraeMoe MUMYIIECTBO M JIOXOM (IOJUICKHT 00s3aTCALHOMY 3allOJIHEHHIO MPH
JKEJlAHUW  YIIYYIIUTh CBOM OJKWJIMILHBIE YCIOBHMS [yT€M IPEJIOCTaBJICHUS] IKUJIOro
MOMELLEHHSI 110 JJOTOBOPY COLUAILHOIO HaliMa):

Bung u [Tnoman | Honst | Haxoro | Mectonax | <*> OcHoBaHHe
HauMeHoBaHue b 3aperucTp | OXKIAEHHE | NPUOOpeTeHHus
UMYIIECTRa HPOBAHO | UMYLIECTB
paBo a (anpec)
coOCTBEeHH
OCTH

Kunele qoma
1.
2.

KBapTups!:




Huoe
HeJIBHIKMMOE
UMYIECTBO, B
TOM YHCIIe
3eMebHbIe
YYaCTKH:

<*>  VYkas3plBaeTCss OCHOBAaHHS mNpuoOpereHust (MOKYIKa, MeHa, JapeHue,
HaclejlOBaHMe, [PUBATH3AIMS W JpyrHe), a Taioke PeKBU3UTHI (1ara, HoMep)
COOTBETCTBYIOLICI'O JIOrOBOPA UJIH aKTa.

TpancrnopTHble CpeCTBa, NOAICKAIME FOCY IapCTBEHHON PEruCTpalkuy

Mapxa 1/c ['ox Beinycka Mopenn ["ocynapcTBeHHBIH
perucTpaluoOHHBIA HOMED

N Bwi noxona <*> BenuuuHa
1/ noxona (TeIC.
‘ py6.)

1. |Jloxoj| 10 OCHOBHOMY MecTy palOoThl (cripaBka 2-
HJIDJI)

2. |Muble noxo/nl (yKazars BHJI J0X0/J1a)
Y.,

(S5 OS]

[F'S)

JToxo;1 OT BKJIJI0B B OaHKaX U MHBIX KPEJMTHBIX
OpraHu3almsx

4. |]Jloxoj1 OT UEeHHBIX Oymar U J0JeH y4acTus B
KOMMEPUYECKUX OpraHu3alusixX

<*> J[ns JIOXOJI0B, IIOJYYEHHBIX B MHOCTPaHHOM BAJIOTE, BEIMYMHA [0XOMa
yuuTBIBACTCs B pyOIIsix mo Kypcey banka Poccrn Ha aTy nojy4eHus 10Xoa.



S ¥ ujeHBl MOeH CeMbM JIA€M COTJlacMe Ha IPOBEPKY YKa3aHHBIX B 3asBIICHUU
CBEICHMH M Ha 3aIpoC HEOOXOIUMBIX JUISl pACCMOTPEHMSI 3asiBIICHUS TOKYMEHTOB.

S1 ¥ wieHbl MOEH CeMbH MPEeAYNpPEK/AeHbl, YTO B Cllyyae MPUHATH HAC Ha Y4YET MBI
OyneM oOs3ambl  NpU  WM3MEHEHMH B 3asBIEHMM CBEJEHUM B MECAYHBIH CPOK
MH(GOPMUPOBATH O HUX B MCHMEHHOH (OpME HKUIUIIHBIE OPraHbl IO MECTY YYETA.

Sl W wieHBl MO CeMbM IPEdyNpekKEeHbl, YTO B Cydyae BBISBIEHWs CBEICHUH, HE
COOTBETCTBYIOLIMX YKa3aHHBIM B 3asiBJICHWH, NOC/TY)KHBUIMX OCHOBAHUEM ISl MPHHSITHS
Ha y4eT, Mbl Oy/IeM CHSTBI C Y4eTa B YCTAHOBJICHHOM 3aKOHOM MOPSIKE.

M3BelieHre O IOCTAHOBKE Ha Y4YeT HYXIAIOLMXCs B YIYWUIICHHM JKHIIMIIHBIX
yciIoBUii 1160 06 OTKase B [IOCTAHOBKE HA y4eT IIPOIIY BRIAATH MHE Ha PYKH/HANpPaBUTh
10 rmoute (MOJIUYCPKHYTH).

) 20 T

(I‘IO,JII'IHCI'1 3a9BHMTENA M BCEX COBEPLUEHHOJIETHUX HJIEHOB CEMbH, ﬂaTa)

« » 20 r.

(NoANUCL COTPYIAHUKA, MPUHABLLIErO 3asBIEHHE)



[ Ipunoxenue Ne 2

K AIMHHHUCTPaTHBHOMY perjlaMeHTy
NpeocTaBiIeHus] MyHALUIIAIbHON YCIIyTH
«IIpuem 3asBreHuUH, JOKYMEHTOB,

a TakKe [OCTAHOBKA IpaK1aH

Ha Y4YeT B Ka4yecTBe Hy KIalOLUXC s

B YKHJIBIX [TIOMELLEHHUSIX)

INEPEYEHD
NOKYMEHTOB, HEOBXOAUMBIX JJISI TIPEJTOCTABJIEHUSI
MYHULUIIAJBHOM
YCJYIH, HOJMJEKALUX IIPEACTABJIEHUIO 3ASIBUTEJEM

1) KOIIMsl TAcClOPTOB MM HMHBIX JIOKYMEHTOB, YJIOCTOBEPSIOLIMX JIMYHOCTh
3asBUTEISL M JIMI, COBMECTHO MPOMKMBAIOUIMX C HUM B KayecTBE YJIEHOB CEMbHU (8ce
cmpaHuyol);

2) KOIIMM JIOKYMEHTOB, MOATBEPXKAAIOIIMX HaJIW4YWe POJACTBEHHBIX WIH HHBIX
OTHOILUEHUH (ceudemenvcmeo 0 podxcoeHuu pebeHKa, CEUOemenbCmeo O 3aKMOYEHU,
pacmopoicenuu  O6paka, ceudemenvcmeo 00 YCIMAaHOBNEHUU Omyoscmea; cyoebdHvie
peuieHus 0 NPU3HAHUU YIEHO8 CeMblL);,

3) CllpaBKa, 3aBepeHHasl IOJAIMCHIO JIOJDKHOCTHOIO JIMl&, OTBETCTBEHHOrO 3a
perucTpanuio TpaxjiaH [0 MecTy IpeOblBaHMsl W 110 MECTy JKHMTENbCTBE,
IMOATBEPK/IAIONIAS] MECTO JKUTENBCTBA TPaXKAaHMHA, MONAIOILEro 3asBieHUe, U (HMJIH)
cojepiKallias CBEJICHMSI O COBMECTHO POKHUBAIOIIMX C HUM JIMLIAX, [TOJyYeHHas He paHee,
4yeM 32 MeCsil] J10 JIaThl 110J1a4y 3asiBJICHHUS;

4) JIOKYMEHTBI, TOJTBEpPK/IalolIMe BpPEMEHHOE OTCYTCTBME YJIEHOB CEMbH
3aABUTENSI [0 TNPUYMHE IPOXOXKICHHUs CyKObl 110 Ipu3biBY B BoopyskeHHplx Cuiax
Poccuiickoit ®Pejiepaiiny, peObIBaHNUs B YUPEKACHHUAX, UCIIOJIHSAIONUIMX HAKa3aHUE B BUIIE
muieHuss cBoOOJBI, MO0 00ydyeHuss B 00pa3oBaTElbHBIX YUPEKIAEHHSX CPEIHEro
npo(ecCHOHALHOTO M BBICIIEro MPOPEecCHOHAIBHOro 00pa3oBaHus 10 04HOH dopme ( B
cllydae BPEMEHHOIO OTCYTCTBHUS 4JIEHA CEMBHU 3asBUTEIS );

5) cripaBka M3 bBIOpO  TEeXHMYECKOM MHBEHTapu3allid W  perucTpaunuu
HEeJBWJKMUMOCTH O HaJWYMK IpPaB Ha HEABWKMMOE MMYIIECTBO M CHAEIOK C HHM,
zapeructpupoBannbix 40 01.01.1999 r. Ha kaxkg0ro 4ieHa CeMbH;

6) B 3aBMCMMOCTH OT OCHOBAaHHMS NPU3HAHUS HYXIAIOIIMMHUCA B JKUIIBIX
[IOMEIIIeHUSIX, JIOIIOJIHUTEIILHO IIPEJIOCTABIAIOT CJIELYIOIIME JIOKYMEHTHI:

- TpaXJaHWH, HE SIBJISIOUIMICS HaHMMAaTeJIeM JKUIBIX I[OMELEHHWH I10 JOTOBOPY
COIMAILHOIO HaliMa WJIM 4YJIeHOM CEMbM HaHUMATellsl JKMIJIOrO MOMELIEHUs IO JOr0BOPY
COLIHAIILHOI'O HalMa, JUM00 COOCTBEHHHUKOM JKHIJIOIO IOMEILEHMS] MM 4YJIEHOM CEMbH
COOCTBEHHMKA  JKMJIOFO  IIOMEIIEHMs,  MpPEAOCTABIAT  KONMIO  JOKYMEHTa,
MOATBEPK/IAIOICI0 OCHOBAHUE I10JIb30BAHUS 3asiBUTEJEM M 4YIEHAMU CEMbH KHIIbIM
MOMENIeHHeM  JUISL  TPOKMBaHMs  (Jloroop rojHaiima, HaliMa, 0€3BO3ME3HOTO
[MOJIL30BAHUSl U UHbBIE IIPE/lyCMOTPEHHbIE JIeHCTBYIOIMM 3aKOHO/1aTeIbCTBOM );

- TPaK/JAHMH, SBISIOIIMICS HaHUMAaTeleM JKHMIIOrO IIOMEILIEHHs I[10 J0T0BOpY
COLMAIIBHOIO HalMa WIIM 4YJIeHOM CEMbM HaHUMATENs JKMIIOr0 MOMEIIEHHs T0 J0roBOpYy
COLMAJILHOIrO HalMa, JMOO0 COOCTBEHHMKOM HKHJIONO IIOMEILEHMS] WA 4YJIEHOM CEMbH
COOCTBEHHMKA KHIJIOTO MOMEILEHHUs], IPUJIAraeT ClIe yIOHe JOKYMEHTHI:



*KOMUKM NOKYMEHTOB, TIOATBEPY/IAIONINX [PABO IPaXIaHWHa, U (M) YICHOB €ro
CeMbH, HA 3aHMMAaeMOe [0 JIOrOBOPY COLMAILHOIO HaWMma J>KHII0E MNOMEIUEHHE HIIH
HaxoJsieecss B COOCTBEHHOCTH JKMJIOE IOMEIIeHHE (KOMHWU JIOrOBOPOB COLMAILHOTO
HaliMa, KOMMM CBUJIETE]ILCTBA O I'OCY/APCTBEHHOM PErucTpaldy IpaB Ha HEIBHKHMOE
UMYIIECTBO);

*arT aub0 3aKIIOYeHHE O TMPU3HAHMM JKMIIOr0 IOMEUICHHS HETIPUTOAHBIM ISt
POKMUBaHUS (IIPU HAJIMYKK ),

*MEAMLMHCKOE 3aKTI09eHMe O Haluukd Tsokenoit  ¢opmel  3aboseBaHust Y
rpaXIAHHHA, TIPM KOTOPOH COBMECTHOE IIPOXKMBAHME C HHM B OIHOH KBapTHpe
HEBO3MOXKIIO, COINIACHO Tepeurio 3aboseBanuil, ycTaHoBienHoMy IIpaBHTENIECTBOM
Poccuiickoi ®ejiepaiiyu (Mpu HAJIMUUK);

7) st ompejiesieHus pa3Mepa 0X01a OQMHOKO MPOXKUBAIOLIEro rpaXKaaHuHa Hild
pasMepa JIOXOJa CCMbH, NPHXOJALIEIOCs Ha KaXAOr0 ee 4ieHa, W CTOMMOCTH
[OJUIEYKAIIEI0 HAJIOTOOBIOKEHUIO UMYILIECTBE, HAXOISIIErocs B COOCTBEHHOCTH OJJMHOKO
IPOKMBAIOIIEr0 TPAXKIAHAHA WIM B COOCTBEHHOCTH UIIGHOB CEMbH, 3aSBHTCIH
IPENCTABILIIOT CIIEAYIONIHME JOKYMEHTBI 3a IPEJILIEeCTBYIOIHE roja:

*cripapkd 1o ¢dopme  2-HJDJI,  moxrepiiarollie  10Jy4eHHE  JIOXOJOB,
[IOJUIEHKAILMX HAJOrOOOJAKEHHMIO HAJIOrOM Ha JIOXOAbl (M3UYECKUX JIML, OJHMHOKO
[IPOXKUBAIONTMM TPAXKIAHAHOM MIIM KaXXIBIM 4IEHOM CeMbH (Hajee CIPaBKH O J0XOZax,
MOUIEKAIIUX HAIOTOO0IKEHNIO) — B clydasx, Celld 9TH JHIa He Obutd 00s3aHbl
[of@BaTh HAJOrOBBIE JIEKJapalldd [0 Hajlory Ha J0XOAbl (U3WYECKUX ULl B
COOTBETCTBMH C 3aKOHO/1aTelbeTBoM Poccuiickoii Pejepanny o Hanorax u cbopax.

*CIIpaBKa O €KEMECSYHOM ITOKM3HEHHOM COJIepXKaHUU (IPEfOCTaBIIOT IPaKIAHE,
KOTOPBIM ~ Ha3Ha4YeHo eXeMecsuHoe [OXU3HEHHOE COAEpPKaHME, BhIIUIAYMBACMOe
npebbiBalolleMy B OTCTaBKe CYAbE, a TaKKe Cpax/aHe, 4YiIeHaM CEeMBH KOTOpBIX
HA3HAYEHO CIKEMECSYHOE MOKU3HEHHOE COJepKanKe, BhIIIadyuBaeMoe npedplBaloIeMy B
OTCTaBKe Cyjbhe, B TeueHwe TPEX JIET, NPEeALIeCTBYIOIMX IOy, B KOTOPOM IOJaHO
3asiBJICHUE);

*crpaBka M3 00pa30BaTENILHOIO YUPEXKAEHHMsl O pasMepe CTUIIEHIHMH 33 TpU roa,
NPEALIECTBYIOMUX IOy MOJAYM 3asBJICHAs O TIPUHITHM Ha y4eT, - B Cly4ae o0y4eHus
OJIMHOKO TIPOYKMBAIOLIECTO TPaKAaHWHA WM IPaKaHiHA ¥ COBMECTHO MPOKUBAOIIMX C
HEM 9IEHOB CeMbM B 00pa3oBaTelbHBIX YUpexk/eHHsX (OpraHu3alusix) CpeaHero
CIeLUaTBHOIO WM BLICLIEr0 00pa30BaHMs 110 OUHOH (GopMe.

B ciyuae ecid pabOTOCTIOCOOHBIM OJMHOKO IPOXUBAIOIIME I'PXTAHMH HIIHA
rpaXkJaHvH W COBMECTHO IPOKMBAIONIME C HAM “WICHBI CEMBH HE MOTYT MPENOCTaBHTE
CIpaBKM O JIOXOJ&X, [OJUIeKAIIMe HaJIOroo0JIaKEHHI0, JHOO KOINMHM HANOrOBbIX
JleKIapaluii, NaTeHToB, NPEACTABIACTCS KOMMS TPYAOBOH KHMKKH, TOATBEpIKIarollas
fepepsiB B TPYOBOM CTaXE M JACTCs PacllMCKa O HEMONy4eHHH 0XOJ0B, MOMIeKAIINX
HaJI0roo0a)KeHUIO 3a Ollpe/lelIeHHbIH IIEPUO/IL.

8)UnBanuupl WM yyacTHHKM Benukoi OTeqeCTBEHHOW BOHHBI, 4ICHbI CEMbH
noru6imuX (YMepIIMX) YYacTHHKOB WM HHBaIMIoB Bemmxod OreveCTBEHHON BOHHDI
MPEACTaBISIOT JOIOIHUTENLHO:

*KOINIO y/IOCTOBEpeHMsl Berepana Benukoit OTeyecTBEHHOH BOJHbI (Y4acTHUKA
BOB, unBanuua BOB, unena ceMbd norudumx (yMeplux) y4acTHUKOB WM MHBATMIOB
BOB), noATBepX K JAIONIETO PABO Ha MePhl COIMATBLHOM OIePKKH;

*KOIIMIO CTPAXOBOI'O CBHJETEILCTBA IOCYNAPCTBEHHOIO NEHCHOHHOIO CTpaxOBaHMs:A
Poccuiickoit @enepalinu;

* KOTMIO IEHCHOHHOTO YA0CTOBEpeHUsl (MIPU HAMYKK );



*Konuio GUHAHCOBOTO JULEBOTO CYeTa.

9) I'paxkaane, MOJAIOIIME 3asBIEHUS O NMPHHATHN HA YYET OT MMEHM IpOKAaHHHA,
MPU3HAHHOIO HeJ[eeCrOCOOHBIM, 3aKOHHBIMH [IPEJICTABUTEIISIMU KOTOPOTO OHU SABIIAIOTCA,
MpUIaraloT Hapsjly ¢ JOKYMEHTamu, [IPeyCMOTPEHHbIMU B ITyHKTaxX 10-13 naHHOrO
aJIMUHUCTPATUBHOIO PErJIAMEHTA, CIICAYIOLINE JOKYMEHTBI:

*KOMWIO  I1acropTa WJIM WHOTO  JOKYMEHTa, yJOCTOBEPAIOIIEro  JUYHOCTDH
rpakJaHuHa, IPU3HAHHOIO HEJIeeCIOCOOHBIM;

*KOIMHUIO PELICHHs Cy/a O IPU3HAHUM IPAXIAHMHA HEIEECTIOCOOHBIM;

*pelleHrue OPraHoB OIEKH U IIONEYUTEbCTBA O Ha3HAYE€HUH OTICKYHOM.

10) I'pax/ane, mogaolye 3asBlIeHUe O MPUHATHHA Ha y4EeT W HE MPOKHUBAIOIIME Ha
teppuropur COCBBHHCKOTO I'OPOJICKOTO OKpYIa, MPUBOJAT CCBUIKM HAa HOPMATHBHBIE
IpaBOBbIE 4KTHI, B COOTBETCTBHM C KOTOPBIMH MM TpPENOCTaBICHO IpaBo MNOAATH
3asgBJICHUE HE 110 MECTY UX KHUTEJILCTRA.

11) Konusi CTpaxoBOro HOMEp WH/MBK/1YallbHOTO JHLEBOro cuera (CHUIJIC)

12) xonusi TPY/IOBOH KHHMIKKH BCEX YJICHOB CEMBH.

13) cripaBka 0 HaAM4YMK JTHO0 OTCYTCTBUHU aTUMEHTOB.

14) korust naeHTHUKAIMOHIBIA HoMep Hasoromatenbumka (MHH)



NHO®OPMALMS
OB OPTAHM3ALMSIX, YUPEXJIEHUS, BBIJAIOIUX TOKYMEHTBI,
HEOBXOJUMBIE JJISI OBPAILEHUS TPAXKIAHUHA
IPU MIPEJOCTABJIEHAU MYHUIATTAJILHOW YCJIYT'H

1. COI'YII «O6mnacruoit Llentp neamwikumoct» «CepoBckoe OI0pO TEXHHYECKOH
MHBEHTApU3alluM M DPEruCTPallyd HEeJIBHXKUMOCTH» - CIpaBKa O CYyLIECTBYIOUIMX U
MpeKpaIieHHbIX NpaBax Ha HeIBIKMMOE MMYLIECTBO JMOO 00 OTCYTCTBHH CBEICHMH O
PErucTpalvy MpaB Ha HEJIBUKAMOE UMYILECTBO.

2. VYupasneune DejiepabHON CIyK0bl IOCYIapCTBEHHOM PErucTpalliy, Kajaacrpa u
kaprorpadguu mo CBep/UIOBCKOW 067acTH - BbIMMCKAa U3 EMUHOro rocyaapCTBEHHOTO
peecTpa MpaB Ha HEJBUKUMOE MMYIIECCTBO U CACIIOK C HUM.

3. Otjlell 3a11MCH aKTOB I'PAXK/IAHCKOro cocTosiHusi CepoBCKOro paloHa - CBEJCHHS O
3aKJII0YEHMH, PACTOPIKEHUU OpaKa; 0 pOXkIEHHH, O CMEPTH.

4. MexXBeloMCTBEHHAss KOMUCCHSI 10 TIPU3HAHUIO [TOMEIIEHHUS KHUJIBIM TIOMELIEHHUEM,
YKHIIOTO JIOMa HENPHUIOHbIM JUIS IPOKKUBAHUSL 1 MHOTOKBAPTUPHOI'O JIoMa aBapUHHBIM 1
noanesxaium caocy (yi. Tonmauesa, 45, kabuuer 9) - 3aK/I0UEHHE O NIPU3HAHUH KHUIIOTO
J0Ma HETPUIOHBIM ISl [IPOXKUBAHKSI.

5. MKY «YnpaBineHue I'PaKJIAHCKOM 3alllUThl M XO3AMCTBEHHOIrO OOCIY)KHBaHHUS
COCBLBHHCKOI'O TOPOJICKOI'O OKpyra» - CipaBKa O IpakaHax, 3aperMCTPUPOBaHHBIX 110
MECTY JKMTEILCTBA 3asBUTEIIS.

8. Tocynapctiennoe yupexaenue YnpasieHue Ilencuonnoro douga PO mo r.
CepoBy - CIIpaBKHU 0 JI0X0/aX, IHOJIY4YEHHBIX B BUJIE TICHCHH.

9. l'ocymapcrseniioe Ka3eHHOE YUPEXKJIEHME CIIyKObI 3aHSTOCTH HaceJIeHHs
«CepoBCKHI EHTP 3aHSITOCTHY - CIIPABKA O TOM, UTO 3asBUTEb U (MJIM) YWICHbL €r0 CeMbU
COCTOSIT Ha y4yeTe B KauecTBe 0e3pabOoTHBIX IPaKIaH.



[Tpunoxenue Ne3

K AJIMHUHUCTPAaTHBHOMY PErlaMeHTy
MpeIoCTaBIeHHs MYHUUMITIAILHON YCITYTH
«[Ipuem 3asBneHMH, IOKYMEHTOB,

a TaK)Ke N0CTaHOBKa I'paxIaH

Ha y4eT B KauecTBE Hy KIaroLIUXcs

B JKUJIBIX TIOMEIIEHUAX Ha TEPPUTOPHU
COCBBHHCKOIO TOPOJICKOT0 OKpYyTa»

PACIIMCKA
B I[TOJIYYEHUM JOKYMEHTOB, ITPEJICTABJIEHHBIX 3ASIBUTEJIEM
JULS TTPUHSITUSA ETO Y (M) COBMECTHO ITPOXKHMBAIOIIMX C HUM
YJIEHOB
CEMBbBU HA YUET B KAUECTBE HYXKJIAIOIIWXCSI B ITPEJIOCTABJISIEMBIX
I10 JIOI'OBOPAM COLIMAJILHOI'O HAMMA JXWJIbIX ITOMELLEHIAX
MYHULIATTAJILHOI' O JKMJIMIHOI'O ®OH/AA

(Damusus, ©Msl, OTYECTBO 3asBUTENIS)
npeacTaBuii(a) cieLylomue J0KyMEHTBI:

N Haumeunosanue KomnuuecTBO KonudyecTBO JIHCTOB
/11 JIOKYMEHTOB IK3EMILISIPOB

[Topnvuuu Konus [TonnuHuu Komuga
K K

JlaTa BbI1auM PACIIMCKH «__ » 20 rona (moamuck)

JlaTa mosiyueHusl pacItucKH «__ » 20 roja.

Pacnucky noayumnn

(DPamMuaKs, HMS, OTYECTBO 3aABUTENS, NOMNUCE)



