AJIMAHHUCTPAIIASA COCBBHHCKOI'O 'OPOJCKOI'O OKPYI'A

NOCTAHOBJJEHHE
OT 0 11 Aote Ne 779
n.r.1. Coceba
(07 ymeepi HCOeHuU AOMUHUCIMPAMUEHO20 Pe2iGMenma

npeoocmaesiieHUA MYHUYUNRARbHOU ycnyzu «Boioaua konuii apxugroix
00KYMERmog, NOOMEEPHCOAIOUUX RPAGO HA GNAOCHUE 3eMIel)

B coorBerctBun ¢ ®@enepamsHbM 3akoHOM oT 27.07.2010 Ne 210-@3 «O6
OpraHM3alliH IIPENOCTABRIEHHS IOCYJapCTBEHHBIX 1 MyHUIIMIIATHHBIX yCIIyr», DenepabHeIM
3akoHoM oOT 06.10.2003 Ne 131-®3 «O0 oOmMx MNpHUHIMIAX OpraHU3alMyd MECTHOI'O
camoympasieHus B Poccuiickoit @enmepamum», ot 22.10.2004 Ne 125-®3 «O6 apxuBHOM
nene B Poccuiickoit @enepanum», 3akoHoM CepanoBckoi obmacta ot 25.03.2005 Ne 5-O3
«O6 apxuBHOM geme B CBepmoBcKOM 007acTW», IOCTAaHOBICHHMEM aJMHHHCTPALUH
CoceBunCKOro ropoackoro okpyra ot 07.08.2019 Ne 547 «O pa3paboTke U yTBEpKIECHUH
aIMUHUCTPATHBHEIX PErJIaMEHTOB OCYILIECTRIEHHS MYHHIMITAIEHOTO KOHTPOJA (Ham30pa) U
aJIMUHHACTPATHBHBIX periaMeHTOB IPeNOCTaBIICHHS MYHHIUIAIEHBIX YCITyT»
pyKoBOACTBysich crTaTbsMu 27, 30, 45 VYcraa COCBBHHCKOIO TIOPOACKOIO OKpyra,
amMuaACTparys COCBBUHCKOTO TOPOACKOTO OKPYTa,

IHOCTAHOBJIAET:

1. VYTBepauTh aIMHUHHCTPATHBHBIA peErTaMEHT NPEAOCTABICHHS MYHHUIMIIATbHOMR
ycinyrd «Bplgada Konmuii apXMBHBEIX NOKYMEHTOB, ITOATBEPIKIAIOIINX IIPaBO Ha BIaJeHHE
3eMieit» (Ipunaraercs).

2. Ilpu3HaTe yTpaTHBIIMM CHIy IIOCTaHOBIIeHHe anMuHHCTparmuid CoChBHHCKOTO
ropoackoro okpyra ot 30.10.2019 Ne 804 «O6 yTBep)KOEHHH aIMUHUCTPAaTUBHOIO
pernamMeHTa IIPENOCTAaBIEHHS MyHHIMNANbHOM yciayrd «Beimada Kommii apXWBHEIX
JMIOKyMEHTOB, IIOATBEPKIAIOMMX IpaBo Ha BiajeHue 3eMieil B COCEBHHCKOM IOPOJCKOM
OKpyTe»».

3. Hacrosmee mnocraHoBieHHe OITyOiMKoBaTh B razere «CepoBckuit pabouwity u
Pa3sMeCTHTh Ha OQUIIMATEHOM caiiTe anMuHHCTpanui COCBBHHCKOTO FOPOJICKOTO OKpYyTa.

4. KoHTpoib 3a HCIONHEHHEM HACTOSIIEr0 IOCTAHOBJICHHMS BO3JIOKHTH Ha
3aMECTHTENIA IIaBbl agMHUHUCTpalMd COCBBHHCKOIO T'OPOACKOIO OKpyra IO 3KOHOMHKE,
¢puHaHCaM u conuansHEIM Bompocam Cemaxuny M.B.

Hcnonasromuii 06s3aHHOCTH /%,
7,
I'maBer COCBBHHCKOTO TOPOACKOI0 OKpyTa A .B. Kucenes



VTBEPXIIEH

[IOCTAHOBJICHUEM aMHUHHUCTPAIIHA
COCBBHMHCKOIO FOPOJICKOTO OKpyTa
ofr Jo H oo Ne 779

AIMHHHCTPAaTHBHBIA perjiaMeHT NnpeaocTaB/IeHHSs MYHHIIHIAJbLHOH YCJIYTH
«Bblaaya KONHi apXHBHLIX JOKYMEHTOB, IOATBEP:KAAIONIHX MPAaBO HA BJIaJICHHE
3eMJIeH»

Pazgea I. O0mue nmojioxeHus

1. AJMHHHCTPaTHBHEIM periaMeHT IPeNOCTaBlICHHs MyHHLHMNAILHON YCIyTH
«Bpiaya Konuii apXWBHEIX JOKYMEHTOB, IOATBEPKIAIONIMX [IPaBO HA BIaJCHUE 3eMIICH»
(mamee — perimaMeHT) YCTaHAaBIMBaeT IOPSAAOK M CTaHIapT MPEIOCTaBICHUA
MYHHUIIMIIAIBHOM yCITyrd «Bblgada KONWM apxXWBHBIX IOKYMEHTOB, TOATBEDMAAFOIIMX
TIPABO HA BIaJIeHHE 3eMIIel» (Jajiee - MyHHULIUNAIbHAS YCIIyTa). ‘

2. PernaMeHT ycTaHaBIMBAE€T CPOKH M IIOCIENOBATEIBHOCTh aIMHUHHCTPATHBHBIX
MPOLEAYP MYHHUIMIIAILHOTO Ka3eHHOro y4pexJeHHs «COChBHHCKHMM IOPOICKOH apXHB)
(mamee - MyYHHIMIOAIBHBIA apXWB), OCYIIECTBIAEMBIX B XOJE MPEAOCTABICHUS
MyHHUIUIIAIbHONW YCIYTH, MOPSNOK B3aMMOAEHMCTBUSA MEXIY MOKHOCTHBIMH JIMLAMH,
B3aMMOJEHCTBHUS C 3aIBUTEIIIMHU.

Kpyr 3asaBurenei

3. 3asBUTENEM Ha MOIy9CHHE MYyHHUIIUIIATBHON YCIYTH SBILIIOTC:

1) pusudeckue U IOpUIUIECKUE JIKla, 0Opalarolrecs: Ha 3aKOHHBIX OCHOBAaHHAX K
apXWBHBIM [JOKYMEHTaM, B IelSX TMIONyYeHWs M WCIONB30BaHHA WH(QOPMaIMh O
BBIJIETIEHUY 3€MeJILHOTO yJacTKa (fajiee — 3asiBUTENH);

2) 3aKOHHBINA TIPECTABUTENh 3aABUTENS, YKA3aHHOI'O B NOAIYHKTE 1 HACTOSIIETO
IIyHKTA.

TpeboBanus K NOPAAKY HHPOPMHPOBAHHS
0 NpefOoCTABJIEHHH MyYHHIIMNIATbLHOM YCJIyIH

4. VindopmupoBaHHe 3asiBUTENCH O IOPSIKE IPEAOCTAaBICHHS MYHHIUNAIBHON
YCILYyTH OCYIIECTBIISIETCS HEMOCPEeICTBEHHO paboTHUKaMM MyHHIMIIAJIBHOIO apXHBa IpU
IWYHOM IIpHEME M 1O TeleoHY, a Takxke uepe3 [ocymapcTBeHHoe OIOmKeTHOE
yupexaeHre CeepuioBcKod obnacté «MHOTO(YHKIIMOHAIBHBIA LUEHTP NPeAOCTaBIeHH
rOCy/JapCTBEHHBIX W MYHUIIMIANBHBIX yCIyr» (HJajee — MHOTOQYHKITMOHANBHBIM LEHTP
IIPEIOCTABIIEHHS IOCYAapCTBEHHIX M MyHHIIMIAIBHBIX YCIIYT) U ero GUIHaibl.

5. Madopmanus 0 MecTe HaxOxAeHHs, rpadpukax (pexume) paboTel, HOMepax
KOHTaKTHBIX TENe(OHOB, aJpecax 3JIEKTPOHHOH IOYTHI MYHHIMIATBHOTO apXWBa,
HHGOpPMALlMs O TIOpsSAKE TPENOCTABIEHHS MYyHUIMIIAJBHOM YCIYrH, pa3MellleHa B
GenepanbHOM TrocygapcTBeHHOM HMH(pOpManuMoHHONW cucreMe «EIMHBIN — IOpTan
rOCYJAapCTBEHHBIX M MYHHIMIIANBHBIX yCIyr (hyHKmwi)» (mamee — EMuHbIA mopran) mo
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ampecy https://www.gosuslugi.ru/24999/1/info, Ha obunuamsHoM caiite COCEBHHCKOTO
ropoackoro  okpyra  (http://adm-sosva.ru), Ha  WHOODMAIMOHHBIX  CTEHJAxX
MyHMIMIIAIBHOTO apXMBa, Ha O(MHUIMATEHOM caiiTe MHOro(QyHKIMOHAIBHOIO ILEHTpa
IIpeOCTaBIeHAA TOCYIapCTBEHHEIX M MyHHIHMNANBHBIX yCIyr (www.mfc66.ru) (nanee —
obHMIMANBLHEIM CalT), aTakKe MpPEeJOCTaBIeTCS HENOCPEACTBEHHO paboTHUKaMH
MYHMIUIIAIBHOTO apXKBa IIPH JIMYHOM TIpHeMe WIIH 110 TeledoHy.

6. OcHOBHBIMH TpeOoBaHMSIMM K HHOOPMHUPOBAHMIO TIpPaXJAaH O IOpSAKe
NpEIOCTaBIeH s MYHHUIMIAIGHOM YCIyTH, KOTOphIE SBIAIOTCS HEOOXONMMBIMH |
00s13aTeIBHBIME IS IPeIOCTaBICHHUs MyHUITUIIANBHON YCIIYTH, SBIAIOTCH TOCTOBEPHOCTH
OpefoCTaBIgeMOl HWH(OpMAIMK, YETKOCTh B H3JOXEHHM MHQOpPMAaLUH, IOJIHOTa
UHGOPMHPOBaHHUA.

7. Ilpu obmeHun ¢ rpaxaaHaMy JOIDKHOCTHEIE JIMIA, MyHHUITHIIATBHBIE CITyKalllie
WA paOOTHUKH MYHUIIUIIAIBHOTO apXUBa JOJDKHBI BECTH ce0sl KOPPEKTHO ¥ BHUMATEIBHO
K IpakaaHaM, He YHIKATh WX YECTH U JOCTOMHCTBA. Y CTHOE HHPOPMHUPOBAHKE O IIOPSJIKE
OPeNOCTaBIeHU MYHHMIMIAIGHOM YCIYI'M AOJDKHO IPOBOAMTECS C HCIIONBE30BaHHEM
O(pHIMATIBHO - IEJIOBOT'O CTHIISI PEYH.

8. ndopMupoBaHue rpaxaaH o MOPSIKe IPeIOCTaBICH)S MyHULIMIIAIBHON yCIyTH
MOXET OCYIIECTBIIATECS C HCIIOIB30BAaHHEM CPEACTB aBTOMH(DOPMHUPOBaHHMS.

Pazpen 2. CrangapT npeaocTaBieHHs MyHHIHOAIbHOH yCIyTH
HaumeHoBaHHE MYHHIHNAJILHOH yCJIyrH

9. HaumeHoBaHMe MyHHIMIATBHOW ycimyrd: «Bbigaga KoOIMM apXWBHBEIX
JOKyMEHTOB, IOITBEPKIAIOIINX IPaBO Ha BlaJIleHHe 3eMIIeH».

Haumeﬂonalme MyHlllIHl'laJ'leOl"O apxm;a, HpeﬂOCTaBJ[HlOlllerﬂ MYHHHHIIEIJILHYIO
yemxyry

10. IlpenmocTtaBineHHE MYHHMIIMIAIBHOM YCIYTH OCYIIECTBISET MYyHHIHAIAIBHOE
Ka3eHHoe yupexaeHue «COCBBUHCKAM M'OPOJCKON apXUB».

HanmvenoBanue OpraHoB H OpraHu3anuM, oﬁpamemle B KOTOpPbLIE
HCOﬁXOI[HMO JJifl IpeaoCTaBJICHHA MYHH[IHHaJ'IbHOii YCIayru

11. Ilpu mpemocTaBIeHMH MYHHUITUIATBHEIM apXWBOM MYHHITUIIAJIBHOH YCIyTH
MEXBENOMCTBEHHOE HH(OPMAaLlMOHHOE B3aUMOACHCTBHE HE MPeayCMOTPEHO.

12. 3anpemmaercs TpeGoBaTE OT 3aABUTEINA OCYIIECTBICHUS ACHCTBHM, B TOM YHCIIE
COINIaCOBAaHMM, HEOOXONUMEBIX IS MONy4YeHHS MYHUIMIATBHOW YCIYTH U CBI3aHHEIX C
oOpalleHHeM B UHEIE OpraHbl MECTHOTO CAMOYIIPABIICHHS U OpraHU3aliH.

Onucanue pe3ynbTaTa NpegocTaBieHHA MYHHIIHNAJIbHOH yCIyrH

13. Pe3ynpTaToM NpeAoOCTaBICHHS MyHHAITMIAIBHOR YCITyTH SBIISIETCSL:
apxWBHas CIpaBKa;

apx¥uBHas BBIITKHCKA;

apXuBHAs KOIIHS;

OTBET 00 OTCYTCTBHH 3alpalliBacMBIX CBEIEHHUIA;
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PEKOMEH 1AM O AaNbHEHIINX MyTIX MOKCKa HeobxomuMol unbopManiy;

YBEJIOMIEHHE O HAIpPAaBIEHHA COOTBETCTBYIOMIETO 3alpoca Ha HCIIONHEeHHe
B IPYTOM apXWB WIIA OpPraHU3alliio;

OTKa3 B PACCMOTPEHUH OOpalleHNs ¢ MOTUBHPOBAHHEIM M3I0KEHUEM €0 IPHYHH.

Cpoku npeaocTaBjieHusi MyHHIUNIAJILHOH YCIYTH, B TOM YHCJIE C yIeTOM
Heo0X0IMMOCTH o0palleHHs B OPraHU3al|H, y9acTBYIOLIHe B IPeJI0CTABICHHH
MYHHIHNAJbLHOH YCJIYTH, CPOK NPHOCTAHOBJ/IEHHS NPEAOCTABJICHHS MyHHIHMIIAIbHOH
YCJIYTH B CJIy4ae, eCJIH BO3MOKHOCTH IPHOCTAHOB/IEHHS NIPEXYCMOTPEHA
3aKoHOAaTeNbLCTBOM Poccuiickoii Penepanuu, cpok BbljauH (HanpaBJIeHHs)
AOKYMEHTOB, SIBJISIOIHXCH Pe3yJIbTaTOM NPeJocTaBIeHH MYHHIIMNAJbHOH yCIyrH

14. Cpox wuCHONHEHHS 3ampoca IO apXWBHEIM JOKyMEHTaM MYHUILMIIAIBHOIO
apx¥Ba He JOJKeH IpeBbiath 30 qHel co JHSA perucTpaliy 3ampoca.

C yuetoM oOpameHds 3agBUTENS dYepe3 MHOTO(GYHKIMOHANBHBIA LEHTP
IIPEIOCTABICHHUS TOCYJapCTBEHHBIX W MYHHIHIAIBHBIX YCIYT CpPOK IIPeNOCTaBICHHS
MyHHIMNANBHOM YCIYTH HCYMCISETCS C MOMEHTa DETHCTpalldd B MYHHUIIWIIAIBHOM
apXWBe, IPEeOCTaRIAIONIEM MyHULUITATIEHYIO YCIYTY.

3ampoc, He OTHOCSINMHCA K COCTaBy XPaHAIMXCS B MyHHIMITAJILHOM apXUBe
apXWBHBIX JOKYMEHTOB, B Te4eHHMe 5 IHEH co IHS €ero perucTpalyd HalpaBiseTcs
B IpYTOH apXWB HIIA OpraHU3allyIo, IAe XpaHATCa He0OX0AUMbIe apXUBHBIE TOKYMEHTEI, C
yBEIOMJIEHHEM 00 3TOM 3aIBUTEJIA.

HopMmaTHBHBIE NpaBOBbIe aKThI, PEryJHPYIONIHE NPEAOCTABICHHEe MYHHIIHNIAILHOM
yCJIyrH

15. IlepeyeHb HOpPMAaTHBHBEIX IPaBOBEIX AKTOB, PETYTHPYIONINX IPEIOCTABICHHE
MYHHIUIIAIBHOR YCIyTH, C yKa3aHHeM HX PEKBU3UTOB M MCTOYHUKOB O(QUIIUAIBEHOIO
OIyOIMKOBaHUS pa3MelleH Ha OQHIHAIEHOM caiite COCBBHHCKOTO TOPOACKOTO OKPYra B
ceth «MHTepHeT» 1o agpecy: http://adm-sosvaru uw Ha EgwmHoM moprane
https://www.gosuslugi.ru/24999/1/info.

OpraH MecTHOro caMoyTpaBlieHUs obecrieunBaeT pasMelieH e U aKTyaTU3aIHI0
IepeYHs yKa3aHHBIX HOPMAaTHUBHBIX IIPDABOBHIX aKTOB Ha CBOeM OQMIIMAILHOM caiiTe B
cety MHTEpHeT.

HcuepnpiBalomuii nepeyeHb J0KYMEHTOB, HeOOX0AHMbIX B COOTBETCTBHH
¢ HOpPMATHBHBIMH N PAaBOBbLIMH aKTaMH /il IPeJOCTABJIeHHS MYHHIIHNIAILHON
YCJIYTH, H YCJIYT, KOTOpEIe SBJSIOTCH He00X0AMMbIMH H 0083aTeJIbHBIMH 5
OpeIoCTaBJICHHs] MYHHI[HIIAJIbHOH YCJIYIH, MOJJIe;KalliX NpeJcTaBIeHHIO
3asiBUTEJIEM, CIIOCOOBI HX NOJy4eHHUs 3aBHTEJIEM, B TOM YHCJIe B 3JIEKTPOHHOIH
(dhopme, NOPHAOK HX NpPeACTABICHHSA

16. B nensx noy4yeHus MyHUIMIIATBHOM YCITyTH 3asBUTENb IPeICTABISIET 3aMpoc B
MYHHMIIMIAIBHEIA apXWB WIM B MHOINOQYHKIMOHAIBHEIM IEHTP TI'OCYJapCTBEHHBIX H
MYHHIIMIANBHEIX YCIYT O IPENOCTaBIEHHH MYyHHIMIIAILHOM yCIyrd B (DOpME aHKETHI-
3asBIICHMS JIJIs HaBeIeHHUs apXUBHOM crpaBku (npriioxeHue Ne 1 x pernaMeHTy).

JIOKyMEHTOM, IIOATBEPXKOAIOIIMM  IIOTHOMOUHMS IPEACTaBHUTENs  3asgBHUTEN,
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SBJISETCS JOBEPEHHOCTh, OMOpMIIEHHAs W BHIJIaHHAS B MOpSAKe, MPEeIyCMOTPEHHOM
3aKOHOJAaTeNbCTBOM Poccuiickoii @enepanuu.

B 3ampoce 3asgBuTeNsA JOMKHEBI OBITH YKa3aHbL:

1) HauMeHOBaHHWe IOPHUAMYECKOIO JMLa Ha OllaHKe OpraHW3alud; IUId IPaXJaH-
bamMuUs, UMs ¥ OTYECTBO (TIOCIIEIHee — IPY HAlTH4UK);

2) MOYTOBBINA W/WJIM 3JIEKTPOHHBIA aJpec 3asBHTENS, II0 KOTOPOMY HOIDKEH OBITH
HaIlpaBIleH OTBET, YBEAOMIIEHHE O TiepeaJpecaly 3amnpoca, HoMep TenedoHa 3asBUTENI;

3) HUHTepecylOllHe  3adBUTENA  BOIPOC, COOBITHE, (aKT, CBEACHH
¥ XPOHOJIOTHYECKHE PaMKH 3ampaliiBaeMoid HHGOPMaIUH.

3asBUTENE BIIpaBe, MO COOCTBEHHOW WHUIMATHBE [IPEICTaBUTh JOKYMEHTHI (MK UX
KOIIMH ), COIepIKallKe NOIOIHUTEIbHbIe CBEIeHH ], OTHOCAIIHMECS K TEME 3aIpoca.

JaHHEIN  TepedeHb  SIBIAETCS  HCUEPNBIBAIOIIAM M He  IIpe[Iojaraet
MEXBEJOMCTBEHHOTO HH()OPMAITHOHHOTO B3aUMOIEHCTBHS.

17. Jlnsd ToOMy4eHHs HOKYMEHTOB, HEOOXOAMMBEIX AN NPEAOCTaBIICHH
MYHULIMITAIBHOW YCIIYTH, YKa3aHHBIX B IIyHKTE 16 HACTOSAIIETO perjiaMeHTa, 3asBHUTElb
JUYHO obpalmaercs B Opraibl MyHULIMIIATBHOM BIACTH, YUPEKACHHUSI U OpraHU3allUH.

18. 3asBnenue u JOKyMEHTHI, HEOOXOAUMBIE [IJIs MPEAOCTaBICHHUS MyHHIUIIAIBHON
YCIIyTH, yKa3aHHbEIE B IIYHKTe 16 HACTOSINET0 perjaMeHTa, IIPeACTaBISIOTCS B
MYHULIMITAIGHBIA apXWB ITOCPECTBOM JIMYHOIO OOpalleHus 3asBUTENs, MOCPEACTBOM
MIOYTOBOTO OTIpABIEHHSA, dYepe3 MHOIOQYHKIMOHANBHBIM LEHTP IPeJOCTaBICHHUS]
roCyJapCTBEHHBIX W MYHHIIMITAJILHEIX YCIYT, JTHOO C UCITONB30BaHHEM HH(POPMAIIMOHHO-
TEIIEKOMMYHHKAIIHOHHBIX TEXHOJOTHM, BKIIIOYas MCIOJIb30BaHMEe EmwHOro moprana, u
OPYyT'HX CpeACTB HH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX TEXHOJOTHH B Clydasx M
MIOPsiAKE, YCTAHOBIIEHHBIX 3aKOHOMaTensCTBOM Poccuiickoit @enepannu ¥ CBEpIIOBCKOU
obnactu, B GopMe 3IEKTPOHHBIX TOKYMEHTOB IIPH HATHMYUH TEXHHIECKOW BO3MOXKHOCTH.
IIpu 3TOM 3asBICHUE U IEKTPOHHBIH 00pa3 KaXIoro JOKYMEHTa MOTYT OBITh IOANMCAHE
IIPOCTOH 3JIEKTPOHHOMU IOITKCHIO.

Hcuepneisaromuii nepedyeHb JOKYMEHTOB, He00X0AHMBIX B COOTBETCTBHH €
HOPMATHBHBIMH NPAaBOBLIMH aKTaMH JJIfl IPeJ0CTaBIeHHS MyHHIHIAJIbLHOH
YCJIYTH, KOTOpPbI€ HAXOAATCS B PACNOPSKEHHH OPraHOB MECTHOI'0 CaMOyIPaBJICHHS
H HHBLIX OPraHoB, y4acTBYIOLIHX B IPeJOCTaBJICHHH MyHHIHNAJIBLHLIX YCIyT, H
KOTOpbI€ 3aBHTE/Ib BIIpaBe NPeJCTABHTD, 2 TAK:Ke CIOCO0bI HX MOy YeHHs
3afBHTE/IAMH, B TOM YHCJIe B 3JIEKTPOHHOH (opMe, IOPSAOK HX NpeACTABICHHA

19. 3asBuTENH BIIpaBe, IO COOCTBEHHOM HHHIIMATHBE IPEICTABUTh JOKYMEHTHI (MIIH
FX KOIIMH), COJIeprKalllie JOMOJHUTENBHEIe CBeIeH ), OTHOCAIIMECS K TEME 3aIIpoca.

HenpencraBienue 3asBUTENIeM JOKYMEHTOB, KOTOPHIE OH BIpaBe IPECTaBUTH IIO
COOCTBEHHON WHUITMATHBE, HE SBIAETCS OCHOBaHMEM [UId OTKa3a B IPEIOCTaBICHHH
YCIyTH.

¥Yxazanue Ha 3anpeT Tpe0OBaThL OT 3aABHTE/IH
NpeacTaBJIeHHs JOKYMEHTOB H HH(OPMALHH HJIM OCYIIECTBJICHHS NeiCTBHH

20. 3anpemaercs TpeboBaTh OT 3asABUTEIA:



IPeJICTABNEHHS JOKYMEHTOB ¥ HWH(OPMAIMM WM OCYIIECTBIEHHS [EUCTBUY,
KOTOpBIE HE MpEeNyCMOTPEeHBl HOPMATHBHBIMH IIPaBOBEIMH aKTaMH, PerylHpyOIHMU
OTHOIIEHHS, BO3HUKAIOIIKE B CBA3M C MIPEAOCTABIEeHHEM MyHUIMIIAIBHON YCITyTH;

IpeICTaBIeHHs JOKYMEHTOB M MH(pOpMalyH, KOTOpElE B COOTBETCTBHU
C HOpMAaTMBHBIMM TPAaBOBEIMK akTaMd Poccuiickod ®@enepauyu, HOPMATHBHBIMH
IpaBOBEIMKM akTamu IlpaButenbcTBa CBepIJIOBCKOM 00nacTv ¥ IPAaBOBEIMH aKTaMH
OpPraHoB MECTHOTO CaMOYIpaBIeHHs HaXOHATCS B DAacCIOPSHKEHHM OpPraHoB MECTHOTO
CaMOYIpaBIEHHsA,  NPEJOCTaBISIONMHMX  MYHHIMINANBHYIO  ycuyry, H®  (uim)
HOBEJOMCTBEHHEIX OpPraHaM MECTHOI'O CaMOYIpaBJIeHHs OpraHU3allii, yJaCTBYIOIIUX B
IpEeIOCTaBICHHH MYHHUIMIIAIBHEIX YCIYT, 3a MCKIIOYEHHMEM TOKYMEHTOB, YKa3aHHBIX B
gacTd 6 crateum 7 DegmepanbHoro 3akona or 27 wmons 2010 roma Ne 210-®@3 «06
OpraHM3al¥K IPeIOCTaBICHNS IOCYJAPCTBEHHBIX M MyHHUIIMNIATBHBIX YCITYT».

IIpeNCTAaBIEHM  JOKYMEHTOB ¥  WMH(DOpDMAalWd, OTCYICTBHE M  (WiH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3hIBAJMCh IPH IIEPBOHAYAlbHOM OTKaze B IpHeMe
JIOKYMEHTOB, HEOOXOIMMBIX [Jis TpPEAOCTABIEHHS MYHHIMIIANIBHOR YCIyTHd, JH00
B MPEIOCTABIEHUH MyHHIIUIIATEHOMN YCIYTH, 32 HCKIIOYEHHEM CIEIYIOIHUX CIIy4aeB:

W3MeHeHHe TpeOoBaHMI HOPMATHUBHBIX IIPABOBBIX  8KTOB,  KacalOUIMXCsH
IIPEOCTABIICHHS MYHUIUIIATLHOR YCIIyTH, IOCIe NEepPBOHAYaIbHOM MMOJaYH 3as4BIECHHS O
MIPeIOCTaBICHUH MYHHULIUIIATHHON YCIYTH;

HalMuMe OIIMGOK B 3as4BIEHHH O MPEJOCTABICHUHM MyHHIMIIAIBHOM YCIyTH
¥ IOKYMEHTaX, IMOHaHHBIX 3asBHTENEM IIOCIe IIEPBOHAYAIBHOIO OTKasa B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX Ui NpENOCTAaBIEHHS MYHHIMIIAIBHOM YCIyrH, JH00
B MIPEI0CTaBICHHH MYHHUIIMIIAIGHOM YCIYTH H HE BKIIIOUSHHBIX B IIPEACTaBICHHEIN paHee
KOMILIEKT JJOKYMEHTOR;

HCTEYEHHe CpOKa [IeHCTBHI MOKYMEHTOB WM H3MeHEeHHe HH(OpMAIlMM II0CTIe
IepBOHAYAIEHOTO OTKa3a B IIpHEMe JOKyMEHTOB, HEOOXOMUMEIX A IPeIOCTaBICHUA
MYHHULMITAIIEHOH YCIIyTH, THOO0 B IPEIOCTaBICHAN MyHHULIMITAIIEHON YCIIYTH,

BBISBJIIEHHAE JOKYMEHTAILHO ITOATBEPKAEHHOrO (akTa (IPH3HAKOB) OIIKMOOYHOIO
WK MPOTHBOIPABHOTO JeiicTBUs (6e3nelCTBHSI) NODKHOCTHOTO JIMIA, MYHHUITUIIAIEHOTO
CTyXamero un¥ paboTHMKZ  MYHHUMIAIBHOIO  apXWBa,  IPEAOCTABILIONIETO
MYHHULHIAIBHYIO  yCIyry, paboTHHKa  MHOIO(YHKIIMOHANIBHOIO  ILIEHTpa  IIPH
[epPBOHAYAIEHOM OTKa3e B IIpHEeMEe IOKYMEHTOB, HEOOXOIWMEIX I MPEeAOCTaBIECHHMS
MYHHUIMIIATBHON YCIyrd, THO0 B MPeJOCTaBIeHHH MyHHMIMIANbHOM yciIyrd. B maHHOM
Cllyuae B NHCBMEHHOM BHJE 3a IIOJNHKCHIO [JODKHOCTHOIO JIMIla Opra€a MeECTHOIO
caMoynpaBiieHus (WIH MYHHIUIAJIGHOIO apXuBa), MPEAOCTaBIAIONIEr0 MyHHIMIIAIBHYIO
YCIIyTy, PYKOBOIHTEIS MHOTO(QYHKIIMOHATBLHOIO ILEHTpa IpH IIEpBOHAYAIILHOM OTKa3e
B IIpUeMe JOKYMEHTOB, HEOOXOIMMBIX IUisi TPEIOCTAaBICHUS MYHHIMIIATLHOM YCIyTH,
YBEIOMIIIETCS 3asABUTEIb, & TAKXKE IPUHOCITCS H3BMHEHHMS 32 JOCTaBIeHHbIe Hey100CTBa.

Ilpu npeaocTaBIeHHH MyHHUITAIIAIBHOMN YCIIYTH 3alIpellacTCs:

OTKa3plBaTh B NpHEME 3alpoca M MHBIX JOKYMEHTOB, HEOOXOMMMBIX JUIA
[pPEeAOCTaBICHH MYHHIIMIIAIBHOM YCIyrH, B Clydae, €CIH 3allpoc M JOKYMEHTHI,
HeoOXOIUMBbIe I MPEeAOCTABICHH MYHUUMIAIBHON YCIyIrH, IOAAHEl B COOTBETCTBHH C
HHpOpMaue O Cpokax | TOpsAKe TIPeNOCTAaBIeHWS MYyHHIMNAIBHOM YCIYTH,
onmyOmukoBaHHO# Ha EnwnHoM moprane, nmubo Ha opunuanbHOM caiiTe COCEBHHCKOTO
TOPOJICKOTO OKPYTa,;



OTKA3BIBATEL B NPEIOCTABIEHHN MYHHULUIANBHOM YCIYTHM B ClIy4ae, eClld 3aIpoc U
IOKyMEHTEI, HeOOXOMUMBIe I INPEeNOCTaBIeHUS MYHHUIMIIAIBHOM YCIyIH, IOJaHBI B
COOTBETCTBHMHM C MH(OpMAIMEH O CpOKax W IOpsAKe NPeAOCTaBICHUA MyHHIHIIAIBHOM
yCIyrH, OmyOnukoBaHHOM Ha EjudHom moprame mubo Ha OQHUIHAILHOM —CalTe
COCBBHHCKOTO TOPOJICKOTO OKpYTa;

HcyepnbiBaomuii nepeyeHs OCHOBAHHH I 0TKA3a B IPHEMe IOKYMEHTOB,
Heo0XO0AMMBIX /ISl IPeJOCTABIECHH MYHHIHIIAILHOM YCIYyrH

21. OcHOBaHMSIMH [ OTKa3a B [IpHEME 3asBIICHHUS W JOKYMEHTOB, HEOOXOIMMBIX
JUIS TIPEeIOCTABIICHAS MYHUITUIIATBHON YCITYTH, SBISTFOTCH:

HelpaBUJIEHOE 3allOJTHEHHE 3ampoca, YKa3aHHOro B II. 16 HacTosmiero PernameHnra,
OTCYTCTBHE B 3allpoce JaHHBIX, YKa3aHHBIX B II. 16 HacTosmero PernmaMenra;

3alloJJHEHHEe 3ampoca, YyKasaHHoro B 1. 16 Hacrosmero Permamenra,
Hepa30opYMBEIM, HE MMOAJAOIIMMCS IPOYTEHHIO TOYEPKOM.

HcyepnbiBalomiuii nepeyeHb OCHOBaHMI JIsi IPHOCTAHOBJIEHHS
HJIM 0TKAa32a B NPeAOCTaBJIeHHH MyHHIHNAJILHOMH yCJIyrH

22. OcHoBaHMS IS TIPUOCTAHOBJIEHHUS NPEJOCTABICHHS MYHHUIUIIAIBHOW YCIYTH
OTCYTCTBYIOT.

MyHunMnansHas yciayra He IPeIOCTaBIISIeTCS B CIEIYIOMUX CIIydasx:

€CIIH B 3aIpoce 3asiBUTENS OTCYTICTBYeT TeMa (BONpOC), XPOHOJOTH
3alpalrBaeMoii HH(poOpMaIuy;

€CJIM OTBET IIO CYIIECTBY IIOCTABIEHHOI'O B 3alIpoce BOMpOCa HE MOKET OBITh IaH
0e3 pasriameHus CBeleHMH, COCTABIIONIMX FOCYIaPCTBEHHYIO WM HHYIO OXPaHSEMYIO
denepanbHEIM 3aKOHOM TaiiHy. 3asBHTEIEO COOOIIAETCS O HEBO3MOKHOCTH JATh OTBET IO
CYIIECTBY IIOCTABIEHHOI'O B 3allpOCe BOIIPOCA B CBA3M C HEJOIYCTUMOCTHIO pa3rilallleHUs
YKa3aHHBIX CBEICHUH. YKazaHHas HUH(MOpMAIHI MOXeT OBITh IIPeJoCTaBlIeHa TONBKO IIPH
HAIMYMK Y 3agBUTENS JOKYMEHTAIBHO MMOATBEPXKICHHEIX MpaB Ha IIONy4YeHUE CBEIEHUIHA,
COZEPIKalIMX I'OCYIapCTBEHHYIO TaliHy W/WIH KOHQUAESHIIHATEHYIO HHGOPMAIIHIO;

€CIIH B 3alpOCe COAEPIKUTCS BOIPOC, HA KOTOPBIH 3aSBUTEIO paHee HEOTHOKPATHO
JAaBAIUCE TMMCHMEHHBIE OTBETHI 110 CYIIECTBY, M IIPU 3TOM He IIPUBOISATCS HOBEIE JOBOJEI
¥ 00cTOATENnBCTBA. PyKOBOIUTEh MyHHIMIIAIGHOTO apXHBa BIIPaBE NMPHHATE PEIIEHHE O
0€e30CHOBATENEHOCTH OYEPEeIHOTO 3alpoca Y NPEKPAleHWH MEPENUCKHA [0 IaHHOMY
BOIIPOCY IPH YCIIOBHH, YTO YKa3aHHBIH 3alpoc W paHee HalpaBisSeMEBIe 3alpOChI
HaNpaBIIACE B OAMH M TOT € OpraH MW opranm3ampo. O HOaHHOM pelleHHH
YBEIOMIISETCA 3asBUTEIIb, HAIlPaBUBIIIK 3aIIpOC;

€CIId B 3alIpOCe COJAEPKATCsS HELEH3ypHBlE, MO0 OCKOpPOWTENbHEIE BBIPAXKEHUS,
YTPO3BI XKH3HH, 3J0POBEI0 ¥ MMYIIECTBY JOLKHOCTHOTO JIWIIA, & TAKKE YICHOB €0 CEMBH.
PyKkoBomuTens BIOpaBe OCTABUTH 3alpPoc Oe3 OTBETA MO CYIIECTBY IOCTABIEHHEIX B HEM
BOIIPOCOB M  COOOLIMTE 3afBUTENIO, HANpaBUBIIEMY €ro, O HEIOIyCTHMOCTH
3JI0YIIOTPeOIICHUS IPaBOM;

€CIIA y 3a4BUTEN OTCYTCTBYIOT JOKYMEHTEHI, NIOATBEP)KIAIOIIHE €0 MOTHOMOYHS
BBICTYNAaTh OT MMEHH TPETHHX JIHII.



IlepedyeHs ycuayr, KOTOpbie SIBISIOTCH HeOOXOTUMBIMH M 0093aTeIbHBIMH 118
npeaocraBjJCHHUHA MyHH].IHHaJIbHOﬁ YCJIYIH, B TOM YHCJIe CBEICHHS 0 JOKYMEHTE
(moKyMeHTaXx), BblJaBaeMoOM (BbIAaBaeMbIX) OPraHH3alHAMH, y4aCTBYIOIIHMH
B NIPEJIOCTABJICHHH MYHHIHIIAILHOH yCITyTH

23. VYcayr, KoOTOpele  SBISIOTCS  HEOOXOOUMBIMM ¥ 00s3aTeNbHBIMH
IUIs IpeAOCTaBIeHN MyHULIUITATBHOM YCIYTH He IIPeyCMOTPEHO.

ITopsigok, pazMep H OCHOBAaHHME B3HMaHH rocyAapcTBeHHOH MOMIHHDI HIH HHOH
IJIaThi, B3UMaeMo# 32 npeJocTaB/IeHHe MyYHHIIHIIAJILHOM YCIyrH

24. TocymapcTBeHHas MONUIHHA 3a IIPEIOCTABICHHE MYHMIMIIAJLHOM YCIIyIH
He B3HMAaeTCs. '

MyHHIIUNIATBHEIA apXHB OCYLIECTBIAET NPEAOCTABICHUE MYHHUIUIAILHON YCIIyTH
0€3B03ME3THO.

Iopsinok, pa3Mep H OCHOBaHHE B3UMaHHS IJIATHI 32 NPEAOCTABJIEHHE YCIIYT,
KOTOpbIe ABJIAIOTCH HeOOXOMMMBIMH H 00s13aTe/IbHBIMH JISl IPEeAOCTaBICHHAS
MYHHUHNAJALHOH YCJIYIrH, BKIKYas HHGOpMaNHIO 0 METOAMKE pacyera
TAaKOH NJIATHI

25. VYeayr, XoTopele  SBISIOTCS  HEOOXOAMMBIMH B  00sA3aTelbHBIMH
IS IPEXOCTABIEHHS ~MYHHIMIAIBHOM  YCIyrH, 3aKoHOJaTelnbcTBOM Poccuiickoit
®Oenepanyu He NpeayCMOTPEHO.

MaxkcuMaJibHBIH CPOK OJKHAQHHS B 0YepeqH NPH MoJaye 3anpoca 0 NpeIocTaBIeHHH
MYHHIMOAJLHOM YCJIYTH H NPH MOJy4YeHHH pe3yJibTaTa NpeJocTaBIeHus
MYHHIMIAJbHOH YCJIyTH

26. MakcuMaNbHBI CpOK OXMIaHWS B oOueped IpM Iojade 3ampoca
O MPEOCTAaBIIEHHH MYHHUIMNANBHOH YCIYITH M MNOJyYE€HHH MYyHHIMIAIBHOH YCIyIrH
B MYHHUITMIIAIEHOM apXMBe HE JOJDKEH IPEBBIIATE 15 MUHYT.

Ilpu obpameHun 3asBUTENs I B MHOTO(QYHKIIMOHAIBHBIA LEHTP NPEJOCTaBIECHMS
rOCYJapCTBEHHBIX W MYHHIUNAIBHEIX YCIyr (IpH pealW3allid) CPOK OXHIaHMs
B OYepeqd MpH IoAade 3ampoca O IPeAOCTABIEHHMM MYHHIMIIANBHOW YCIYI'H H IIpH
IOTy4€HUH pe3yabTaTa MyHUIUNIAILHOM yCIyTH TakoKe He JOIDKEH MPEeBBINaTh 15 MUHYT.

Cpok 1 nopSAOK perucTpanuy 3anpoca 3asiBHTeId
0 MpeJOoCTaBIEHHH MYHHIIHNIAJILHOMH YCIIYTH H YCJIYTH,
NpeJoCcTaBJIsfeMOl OpraHu3anuei, ydacTByIoLled B NpeaocTaBIeHHH
MYHHIHNAJLHOH YCIyIrd, B TOM 9HC/IE B 3J1eKTPOHHOMH hopme

27. Perucrtpanus 3ampoca M HHBIX JOKYMEHTOB OCYINECTBISETCI B JI€Hb
WX NOCTYIUIEHHs. B MYHHUIMIANBHBIA apXuB, ©Ipd OOpallleHMHd JIMYHO, dYepes
MHOTO(YHKIIHOHATBHBIA IIEHTP NPeJOCTaBIeHUS IOCYyNapCTBEHHBIX ¥ MYHHIMIATBHEIX
YCIIYT (IIpH BO3MOXHOCTH).



28. B ciyuae, ecny 3ampoc MOJaH B SIEKTPOHHOH hopMe, MyHHIIUNATIBHEIN apXUB
He Io3gHee pabodero IHs, CIeAyIOIIEro 3a AHEM II0Aa4Yy 3asiBICHHs, HAIMPaBISET
3agBUTENIO 3JIEKTPOHHOE COOOIIeHre 0 MPUHATUH 1100 00 OTKa3e B IPUHATHH 3alpoca.
Peructpanus 3ampoca, HampaBleHHOTO B (GopMe 3JeKTPOHHOIO IOKYMEHTa, IIpH
OTCYTCTBHH OCHOBaHHH IS OTKa3a B €r0 IpHeMe, OCYIIecTBIsAeTCs He Io3Hee pabodero
JIHSI, CIeIyIOIIero 3a JHeM MOIa4yH 3alpoca B MyHHIIMIIAIBHBIH apXUB.

29. ITpouenypa perucTpalyu 3ampoca O NPeJOCTaBICHUH MyHULIUIIAIBHOR YCILyTH,
ykazagHas B 1. 27 Hacrosmero PermaMeHTa, OCYIIECTBISIETCS B MOpSAKe,
IIpeIyCMOTPEHHOM B pasfieie 3 HacTOoAIEero AJIMUHHCTPATUBHOIO perilaMeHTa.

TpebGoBaHus K NOMeINeHHSIM, B KOTOPBIX NpeJOoCTaB/seTcs MyHHIHNIaJIbHAd yciayra,
K 3aJ1y 02KHAaHHs, MeCTaM [Jif 3all0JIHEHHS 3allPOCOB O IIPeloCTaB/IeHHH
MYHHIHOAJIbHOH YCJIYIrH, HHGOpPMaHOHHLIM CTEHAaM ¢ 00pa3laMH HX 3aN0JIHeHHS
H nepeYyHeM JOKYMEHTOB, He00X0AMMBIX AJIsi IPeJ0CTaBIeHA KaKI0H
MYHHIHIAJbLHOH YCIYTH, pasMelleHHI0 H 0()OpMJIeHHIO BH3YaIbHOH, TEKCTOBOH H
MYJbLTHMeIHHHOH HH(OpPMALIHH O NOpsAKe NPeJOCTABJICHHUS TAKOH yCJIyIrd, B TOM
YHciIe K 00ecnnedyeHrIo JOCTYNNHOCTH /ISl HHBAJIHAOB YKa3aHHBIX 00beKTOB B
COOTBETCTBHH ¢ 3aKOHOAaTeJbCTBOM Poccuiickoli @enepanuy o COHAILHOM
3alIiTe HHBAJHUIOB

30. B momemeHHsX, B KOTOPBIX IIPEIOCTABIAETCA MYHHIMIIAIBEHAS YCIIyTa,
obecrieynBaeTCs:

1) COOTBETCTBHE CAHHTAPHO-3IMHAEMHOJIOTHIECKHM IIpaBHJIaM M HOpPMaTHBaM,
[IpaBHAJIaM MIPOTHUBOIOXKApHOHK 6e30macHOCTH;

2) co3maHWe WHBATHOAM CIEAYIOIIAX YCIOBHM JIOCTYIIHOCTH OOBEKTOB
B COOTBETCTBUM C TpeOOBaHUAMHU, YCTAHOBIEHHBIMH 3aKOHOMATENBHBIMH Y HWHBIMH
HOPMAaTHUBHEIMH IIPABOBBIMH aKTaMH (yKa3aTh IPH HAJTAYHH):

BO3MOXHOCTh OECIPENITCTBEHHOrO BX0OAa B 00BEKTHI M BEIXOAA U3 HUX;

BO3MOXXHOCTE CaMOCTOATEIBEHOTO NEepEaBUKCHHUSA 10 TEPPUTOPHHA Oﬁ'BGKTa B IEIAX
JOCTylla K MECTY NpPeNOCTaBICHHS MYHHIHMIIAIBHONH YCIYTH, B TOM YHCIE C IIOMOIIbIO
pabOTHHKOB MYHHITMIIAIGHOTO apXWBa, NPENOCTABIAIOMNAX MYHHUIMIAIBHEIE YCIYTH,
ACCHCTUBHBIX M BCIIOMOTaTeNIbHEIX TEXHOIIOTHH, a TAK)KE CMEHHOI'O KPecia-KOJISICKH;

3) moMemeHHus MOIDKHBEI MMETh MeCTa JUIS OXHIaHWS, WH(OOPMHPOBaHUSA, MpUEMa
3a9BUTEJICH.

Mecra oxumanus 00€CNIEYUBAIOTCS CTYIIBIMHE, KPECENEHBIMU CEKIMSIMHU, CKaMbIMU
(baHKeTKaMH);

4) noMmeleHUs MOOKHBI HMMETh TyalleT CO CBOOOAHBIM IOCTYIIOM K HEMY
B pabouee BpeMms; .

5) Mecra WH()OPMHPOBAaHHUS, NpeIHA3HAYEHHBIE JUIsI O3HAKOMIIEHWS TIpaXIaH
¢ MH(OPMaILMOHHBIMU MaTepHaliaMH, 000PYIyIOTCS:

AHOOPMAITMOHHBIME ~ CTEHAaMH WM  HHQOPMAIHMOHHBIMH  BIEKTPOHHBEIMH
TEPMHHAIAMH;

cTojlaM{ (CTOMKaMH) C KaHIENSPCKHMH IPHHAIJIEKHOCTAMHA A OQOPMICHHUS
JOKYMEHTOB, CTYJIbSIMH.



Ha undopManuoHHbIX CTeHZaX B MOMEIISHMSX, NMPENHA3HAYEHHBIX IS NpHeMa
IpaXKOaH, pasMelnaercs WHpOpMalnusA, yKa3aHHas B 0. 4 AJIMHHHCTPaTHBHOIO
periaMeHTa.

OdopMileHHe BHU3YaIBHOM, TEKCTOBOM M  MyJbTHMEJMMHOM HH(pOpMalHH
O TOpsIKe IPEeNOCTaBIeHUsS MyHHLIMIAIBHOM YCIYIH JOJDKHO COOTBETCTBOBATh
ONTHUMAIBHOMY 3DUTENIBHOMY M CIYXOBOMY BOCIDHATHIO 3TOH HH(popMaimu
3aSBUTEJIIMH, B TOM YHKCIIE 3aIBUTENIIMU C OTPAaHUIEHHBIMU BO3MOXHOCTSIMH.

IMoka3aTe/in JOCTYNHOCTH U KavecTBa MyHHIHNAJILHOM YCIyIH,

B TOM YHCJI€ KOJIHYeCTBO B3aHMOAeiicTBHH 3afBHTEI ¢ AO/KHOCTHBIMH JIMLIAMH,
MYHHIHOQJILHBIMH CJIYKAIIHMH H pab0THHKaMH MYHHIMIAJbHOI0 apXHBa NPH
NpeJoCcTABIeHHH MYHHIHNAJbHOH YCIYrH H HX NPOJ0/EKHTEIbHOCTh, BO3MOKHOCTh
nojy4yeHusi HHpOPMALMH O X0/1€e NPeAoCTABIeHHS] MyHHIIHNIAJIBLHOH YCIyIrd, B TOM
YHCJIe C MCTOJILb30BaHHEM HHGOPMAaHOHHO-KOMMYHHKAIHOHHBIX TeXHOJIOIHH,
BO3MOKHOCTD JIH00 HEBO3MOKHOCTD NOJTy4eHH MYHHIHNAJIBLHOH YCJIYTH B
MHOroQyHKIIHOHAJbHOM IeHTpe NPeIoCTaB/IeHHs roCyIapCTBeHHBIX H
MYHHIHIAJLHBIX YCJayr (B TOM 4HcjIe B OJTHOM 00beme), B J11000M
TEePPUTOPHAJILHOM HOJAPa3[e e HHH MyHHIHIAJIbHOI0 apXHBa, NPeJ0CTaABIAIIIEro
MYHHIHIAJLHYIO YCIYTY, 10 BLIGOPY 3asdBHTE/IS (3KCTEPPHTOPHANILHLIA NPHHINAN),
NOCPeJCTBOM 3alpoca 0 NPeJoCTaBJIeHHH HECKOIBKHX rocyJapCcTBeHHBIX H (HJIH)
MYHHIMOAJbHBIX YCJIYI B MHOTOQYHKIHOHAJIBHOM IEHTpE NPeA0CTaABJIEeHHS
rocyAapcTBeHHbIX H MyHHIIHIAJIbHBIX YCJIYT

31. IToka3arens iMud [OOCTYHHOCTH M KadecTBa NpPEAOCTaBICHHWA MyHHUIUIIAIBLHOM
YCIIyTH SBIISFOTCS:

1) cBOEBPEMEHHOCTh NPEAOCTABICHHS MyHUIIMIAIBHON YCIYyIrH B COOTBETCTBHH CO
CTaHJapTOM €€ NpPEeIOCTaBICHUS, YCTAaHOBJIEHHBIM HACTOAIMM AJIMUHUCTPATHBHEIM
peryiaMeHTOM;

2) BO3BMOXHOCTh  TIONy4YeHHS  HHGOpMamud O  XOJA€  IIPeNOCTaBIECHHS
MYHHUIMIATGHONM  YCIIyrH, JMYHO HIM C HKCIONB30BaHWEM  HH()OPMAIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTHH;

3) BO3MOXHOCTB TOIy9eHU MYHHIIUTATEHOM YCIyTH
B MHOTO(YHKITHOHATEHOM IIEHTpe TPeIOCTaBIEHUS] roCyJapCTBEHHBIX
¥ MyHHLANATBHBIX YCIYT (B TOM YHCIE B IIOJTHOM 00BEME);

4) BO3MOXHOCTB HOy9eHHUs MYHHUIIUIATEHOM yCIyTH

B  JOOOM  TEppUTOPHMANBHOM  IHOApa3/ielieHMH  MYHHUIMIIAIBHOIO  apXHBa,
IPEIOCTABIISIONIEr0 MyHHUIIUIIAIBHYIO YCIYTY, II0 BEIOOPY 3asBUTEIIS;

5) BO3MOXHOCTH IIONyYE€HHS MYHHIHIIATBHONH YCIYyTH IIOCPEICTBOM 3ampoca
O IPEJOCTaBICHUH HECKONBKHMX TIOCYIAapCTBEHHBIX M (WJIM) MYHHIMIAIBHBIX YCIyr
B MHOTOGYHKITHOHAITEHOM IIeHTpe MIPeOCTABIECHUS] roCyJapCTBEHHBIX
¥ MyHUIIMTIAJIBHEBIX YCIIYT;

6) co3maHWe  WHBAIMAAM  BCeX  HEOOXOAMMBIX  YCJIOBHH  JOCTYIIHOCTH
MYHHUIMIQIBHBIX YCIYr B COOTBETCTBMM ¢ TpeOOBaHUSAMH, YCTaHOBIEHHBIMH
3aKOHOJATEILHBIMU ¥ HHBIMU HOPMATHBHEIMY IIPAaBOBBIMH aKTaMH.

32. Ilpu npenocTaBIeHHd MyHUIIUNATBHOR YCIyTH B3aHMOJEHCTBHUE 3aABHUTENA C
HOJDKHOCTHBIMEH  JIMIAMM,  MYHHIMIAIBHBIMH  CIyXaOlUMH ¥  pabOTHHKaMH
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MYHHUIMITATEHOI'O apXuBa, TIPeIOCTARIISIONIErO MYHUITUTIATEHYIO YCIyry,
oCyIlecTBIsAeTCS He Gojee 2 pa3 B CIENyIONIMX CIydasx: IpH NpUeMe 3asBlIeHHS U IIPH
NONy4YeHUH pe3yibTara. B KaxIoM ciydae BpeMs, 3aTpayeHHOe 3asiBUTEICM IIpH
B3aMMOJEHCTBUAX C [JO/DKHOCTHBIMHM JIMIIAMH IIPH IPEIOCTaBICHHH MYyHHIIMIIAIBHOM
YCIIYTH, He TOJKHO MpEeBhIIaTh 15 MUHYT.

Hubie TpeGoBaHMs, B TOM YHCJI€ YIHTHIBaIOIHE 0COOEHHOCTH
NpeJoCTABJIEHHSI MYHHIHNAJIbLHOH YCJIYTH B MHOTOYHKIHOHAIBLHBIX IEHTPax
NpeAOCTABJIEHHS rOCYAAPCTBEHHBIX H MyHHIMNAJBHBIX YCJIYT, 0COOEHHOCTH
NPeJOCTABJIEHHS MYHAIHNAJILHOH YCJIYTH 0 SKCTEPPUTOPHAJILHOMY NPHHIMITY H
0co0EHHOCTH NPe0CTaABJIeHHs] MYHHIHNIAJLHOH YCJIyrH B 3JeKTPOHHOH (hopme

33. IIpu oOpameHur 3asBUTENs 3a IMPENOCTABICHHEM MYHHLHMIIAIBHOM YCIyIH
B MHOTOGYHKIIMOHATIBHEIM ~ IIEHTP COTPYJHHK MHOTO(YHKIIMOHAJBHOIO  ILEHTpa
IPEeIOCTaBICHHUS TOCYJApPCTBEHHBIX M MYHHITUIIAIBHBEIX YCIYT OCYLIECTBIIAET ACHCTBHS,
NpeayCMOTPEHHEIE AIMUHHCTPAaTHBHBIM periaMesToM U COrTIallleHueM
O B3aMMOJEHWCTBHH,  3aKIIOYEHHBIM  MeXAy  MHOTOQYHKIHMOHAIBHBIM  IEHTPOM
[IPEIOCTABICHU T'OCYJAapCTBEHHBIX M MYHUUMIAIBHBIX YCIyI H MYHHIIMIIQJIBHEIM
apXUBOM.

MHoro(yHKIIMOHaTbHBIH HEHTP IpPeIoCTaBIEHH TOCyJapCTBEHHBIX
U MyHULIMNIANBHEIX YCIyT obeclieuynWBaeT Iepefady IPUHATONO OT 3asBUTEIS 3alpoca,
B MYHHIMIIANBHBIA aQpXWB B SIIEKTPOHHOH ¢opme m60 Ha OyMaXKHBIX HOCHTEIIX
B IIOpSAJIKE U CPOKH, YCTAaHOBIEHHBIC COTJIAIIEHHEM O B3aMMOCHCTBHH, HO HE IIO3JHEE
clIeqyIoero paboyero THS ocie IPUHATHS 3asBISHMS.

34. OcoOeHHOCTH MpeI0oCTaBIEHHs MyHHIMITATBHON YCIIyTH B 3JIEKTPOHHOM (opMe:

obecnieuerne BO3MOXHOCTH MTOJTy9eHUS 3asBHUTEIEM uH(pOpMaUU
O IIPeAOCTaBIAeMON MYHHUIHIAIBHOH yciyre Ha EmuHoM mopTane # Ha oQHIHAIBHOM
caiiTe MyHULIUNIATFHOTO apXHBa;

obecriedeHre IIpH HalpaBleHHM 3asBUTENEM 3ampoca B (hopMe 3IeKTPOHHOIO
COOOILEHUs MpPEeNOCTaBICHUS 3aIBUTENIO COOOMIEHHS, MOATBEPKAAIOIMIEr0o MOCTYIICHHUE
3ampoca B MyHUUMIAIBHbIA apXUB, IPH 3TOM 3asiBJIEHHE U 3IEKTPOHHBIA 00pa3 KaxIoro
JOKyMEHTa MOT'YT OBITh IIOJIITUCAHEI IPOCTOH 3IIEKTPOHHOM MOAIHCEHIO.

35. 3asBuTens HMMeeT IpaBO  MOIY4YeHHS  MYHHULMNAIBHOW  YCIyTH
10 SKCTEPPUTOPHATIBFHOMY  NPHHLHMIYY  IIOCPEACTBOM  oOpamieHus B (DUIMAIE
MHOIO()YHKIIMOHAILHOTO IIEHTpa MpeIOCTaBIeHU I'OCYIaPCTBEHHBIX U MYHUIIUNAIBHBIX

YCIIYT.

Pazpnea 3. CoctaB, moc/jie10BaTeibHOCTh H CPOKH BbINOJHEHHS
aJMHMHHCTPATHBHLIX Mpoueayp (AeicTBuii), Tpe0OBaHHA K HOPAAKY
HX BBINOJIHEHHS], B TOM YHCJIe 0COOEHHOCTH BbINOJHEHHS aAMHHHCTPATHBHEIX
npoueayp (aeicTBuii) B 3JieKTPOHHOH (popMe, a TaK#Ke 0COOEHHOCTH BHINOTHEHHS
aJIMHHHCTPAaTHBHBIX Nponeayp (AelcTBHi) B MHOropyHKIIHOHAJBHbIX HEHTPaX
IPeJOCTABJIECHHS IOCYJaPCTBEHHBIX H MyHHIHNAJbLHBIX YCJIyT

AJMHHHCTpPaTHBHbIE NPoUeYyPbI (JeliCTBHS) N0 NPeJOCTABICHHI0O MYHHIHIIAILHOM

YCJIYTH NOCPEeACTBOM JIHYHOI0 o0panieHusi, JH00 N0YTOBOI0 OTIPABJIEHHS
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36. ITocnemoBaTenbEHOCTD aJJMAHHACTPATUBHBIX IIpoIeayp (meticTBUR)
[10 IPEIOCTABIEHAIO MYHUIUIATEHON YCIyTH IIOCPEICTBOM JAIHOTO OGpalieHHus, mubo
II0YTOBOTO OTIPABJIEHHS BKIIOYAET CIEAYIOIIHE aIMUHIUCTPATHBHBIE IPOLIEYPEIL:

1) mpueM U perucTpanys 3ampoca 3aIBUTEIIS;

2) HampaBJIeHHE 3arpoca PyKOBOJHUTEI0, PACCMOTPEHHE 3allpoca PyKOBOIHUTENEM,
HaIpaBJIEHHe 3alpoca HCIIONHUTENI0, PAaCCMOTPEHHE 3aIpoca HCIIOJHHUTEIEM, aHAIH3
TEMaTUKH 3aIpoca;

3) HampaBieHHME MO pe3yJIbTaTaM PacCMOTPEHHs 3allpoca Ha HCIIOJHEHKe B IpYyroH
apX¥B MM OPraHU3aIHI0 (B3aUMOIEHCTBHE OpraHa, IPeIoCTaBIIAIONIET0 MyHHIMIIAIBHYIO
yCIyry, ¢ HWHBIMA OpraHaMd BIIACTH, OpraHaMd MECTHOI'O CaMOYNpPaBICHHA H
OpraHu3alUsaMH, YJYaCTBYIOIIMMH B IPEJOCTaBICHHM MYHHUIMNAIBHBIX YCIYr, HE
IpeyCMOTPEHO);

4) MOATrOTOBKA W HANpaBICHHUE OTBETA 3asBUTEIIO.

IIpuem u perucTpanud 3anpoca 3asgBHTEJIA

37. OcHoBaHMEeM [yId Hayala BBIOJHEHUS aJMHUHUCTPATHBHOM IPOIETyPHI
ABJISETCS IIOCTYIUIEHHME 3alpoca 3asBHUTEN] B MyHHUIMNAIBHBIM apXdUB IOCPEACTBOM

JUIHOTO obparueHus, 60 ITOYTOBOIO OTIIpaBIIEHHUH, mmbo yepes
MHOTO(YHKIIHOHATBLHEIA IIEHTP NpPeOCTaBICHHA I'OCYIApCTBEHHBIX H MYHHLMIANBHBIX
yCIyT Ha OyMaXHOM HOCHTEIe 1781071

B 9JIEKTPOHHOH opMe.

B ciyuyae HamM4Ms OCHOBAHHS [UIs OTKasa B IpHeMe JOKYMEHTOB, HEOOXOIMMBIX
IS TIPeNOCTABIEHHS MyHHIMIAIBHOW YCIYyIH, B COOTBETCTBMH C MyHKTOM 21
HacTogmero PernamMeHTa, COTPYIHHK MYyHHIMIIAJBHOIO apXWBa OTKA3bIBAaeT B IPHEME
IOKYMEHTOB, HEOOXOIUMEIX IS TPEJOCTaBIeHUS MyHHLIAIIAIBHOR YCIIYTH.

38. TlocTynuBmIMii B MYHHIIUNANBHBIA apxXWB IHMCHMEHHBIH 3aIpOC 3asBUTEILA
PETUCTPUPYETCA B  CTPYKTYPHOM  IOJApasfelleHM¥  MYHHIUIAIBHOTO  apXuBa,
obecrieunBaloNIeM NIpHUEM U PETUCTPALIUIO II0YTOBOM KOPPECIIOHICHIMH, TPEACTaBIACTCS
PYKOBOJZICTBY MyHHIIMITAJIEHOTO apXMBa.

39. PesynsTaToM BBIIONHEHWS aJAMHUHHCTPAaTMBHOM IIPOIEAYpPhl  SBIAETCA
perucTpalys 3ampoca.

40. CmeneHHsi O BBIIOJHEHHM aIMHHUCTPATHBHOM IpOLENYpHl (QHUKCHPYIOTCH
B CHCTEME JOKYMEHTO000pOTa U AEONPOU3BOACTBA MyHHIIMIIATLEHOTO apXHBA.

HanpagJieHne 3anpoca pyKOBOJUTEJI0, PACCMOTPEHHE 3aIIpOCca PYKOBOJHTEeM,
HamnpaBJieHHEe 3aMPOCca HCIOJHMUTE/I0, PACCMOTPEHHE 3aNPOCca UCIOJHHATE/IEM,
aHAJIN3 TeMAaTHKH 3anpoca

41. OcHoBaHWeM /Ui HaYajla BHIIIONHEHWS aJMMHHCTPATHBHOW IIPOLEIYpPhI
SBIIIETCS PerUCTpalys 3ampoca.

42. 3aperucTpHpOBaHHBIM 3alpOC IIOIB30BATENS MPEACTABIACTCS PYKOBOJMUTEIIO
MYHHUIIUTIATBHOTO apXWBa W TepefaeTcs C PEe30IIOINHEH PYKOBOJHUTENSA COTPYIHHUKY
MYHULMITAIBHOTO apXyBa Ha UCIIOIIHEHHUE B YCTAHOBIECHHOM MOPAIKE.
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43. PykoBomuTenhb MyHHIMIQILHOIO apXuBa O6ECNEUYHBAET ONEPATHBHOE
paccMOTpEHKE 3alpoca 3asiBUTEIS.

44. CoTpyZHMKH MYHHIMIAIGHOTO apXWBa OCYIIECTBISIOT AHAIM3 TEMATHKH
IIOCTYNMBIIETO 3alpoca C HCIONL30BAHMEM HMEIOIIUXCS B TOCYJApPCTBEHHOM apXHUBE
ApXHMBHBIX CIIDAaBOYHHUKOB, COJAEPKAIlMX CBEJEHHMA O MECTaX XpaHEHHS apXHUBHBIX
JAOKYMEHTOB, HEOOXOAMMBIX /IS HCIIONHEHHS 3aIpOCa 3asiBUTENIS.

45. MyHWIMIanbHBIA apXHB MMHCEMEHHO 3allpalldBacT 3aABHTENS 00 YTOUHEHHH U
AOIOIIHEHWM 3ampoca HeOOXONMMBIMH [JIi €r0 HCIONHEHHS CBEINEHUSIMH, B CiIydae
OTCYTCTBHUA B 3apOCe 3asiBUTEI NOCTATOYHBIX MAHHBIX IS OPTAHW3AIlHH BEISBICHMSI
3amparuBaeMoi HHGOPMAIMX WITH HEYETKO, HENPABIILHO ¢OPMyYIMPOBAHHOIO 3aIIpOCa.

46. Cpok HCHONHEHHs JaHHOM aMAHHCTPATUBHOM Ipoueaypsl - 10 gHeit.

47. Pe3ynbTaTOM BHIIONHEHWS AaJIMHUHHCTPATHBHON MpPOLEAYpPHl SBIAETCH
oIpeneleHue:

1) MpaBOMOYHOCTH IIOMIyYeHHs 3asBUTETIEM 3aTIPAITMBAEMON HH(OPMAIIHH C YIETOM
OTrpaHWYEHHH Ha NPEAOCTaBIeHHE CBEJICHUM, CONEPXKAlIMX TOCYAAPCTBEHHYIO TalHy W
CBECHHMH KOHOHIEHIUAIBHOTO XapaKTepa;

2) cremeHM NONHOTHL CBEJEHHN, COAEPKAIIMXCS B 3alpOCe 3agBHTEIS,
HEOOXOMMBIX UL IPOBENEHMS [IOUCKOBOH paboThI;

3) MECTOHAaXOXIEHUS apXUBHEIX IOKYMEHTOB, HEOOXOMMMBIX IS MCIOIHEHWS
3ampoca.

B cmygae ycTaHOBIGHMS OCHOBaHMM I OTKa3a B IPeJOCTABICHHH
MYHHUIIMTIAIBHON YCIyTH COTPYJHHK MYHHIMIIAIBHOTO apxXuWBa Co00MmaeT o6 3TOM
3aBUTEIIO C yKa3aHHEM NPUYHMH OTKa34.

48. Cpefienws O BBINONHEHHH aIMHHHCTPATHBHON TPOLENYPHl (DHKCHPYIOTCS
B CHCTEME JOKYMEHTO000pOTa 1 IeNOIPOU3BOICTBA MyHUIMIIAIEHOIO apXHBa.

Hanpagsienne no pe3yabTaTtam pacCMOTPEHHS 3aIIpoca Ha HCIOTHEHHe
B IPYroH apxXHB HJIH OPraHH3anHIo

49. OcHoBamueM i Havajla aJMUHMCTPATHBHON NPOLEAYPHl  SBISLETCS
ONpENEICHHE MECTOHAXOXKICHHMS apXUBHBIX JOKYMEHTOB, HEOOXOIMMEIX ISl HCIIOJHEHHUS
3arpoca.

50. Tlo wToraM aHanW3a TEMAaTHKHU MOCTYIMBILIETO 3aIpoca, B TEYEHHE 5 IHEH CO
AHA PErUCTpaliil MYHUUMIANBHEIA apxWB HaMpaBlsfeT 3alpoc, HE OTHOCAIIHICS
K COCTaBy XpaHAIMXCS B MYyHHIMIIAILHOM apXHMBE apXWUBHBIX JOKYMEHTOB, B IPYIOM
ApXWB MM OPraHU3aINIO, Ille XPaHATCS HEOOXOAUMEBIe TOKYMEHTEI, C YBEIOMIIEHHEM 00
3TOM 3asBHTEIS], HIIH 3aABUTENIO JAE€TCS COOTBETCTBYIOIIAS PEKOMEH/IAIIH.

51. B cmy4ae ecmu 3ampoc TpeGyeT HCHOJHEHHS HECKOILKMMH OpraHH3alUsIMH,
MyHHLMNANbHbIA apXWB HAIpPaBIAeT B COOTBETCTBYIOLIME ApPXMBHI WIIM OpraHM3aLHX
KOIIMH 3aIpoca.

52. PesynbraToM aIMMHHCTPAaTHBHOM IpOLENYPH SBISETCS yBEJOMICHHE
3ajiBUTEIA O HaNpaBICHWH €ro 3amIpoca Ha KCIIONHEHHWe B [Opyrod apxuB
HIIA OpraHU3alHIo.

53. CaeleHHA O BBINOJNHEHHH AJMHHHUCTPATHBHOM MNPOLEAYPH (BHUKCHPYIOTCH
B CHCTEME JOKYMEHTO000POTA 1 IeNIOIPON3BOJICTBA MYHHIMIIATEHOIO apXKBA.
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IMoaroroBka H HanpaBJeHHe OTBETA 3aIBUTEJII0

54. QcHoBaHWeM Ui Hadala aJIMHHHCTPATHBHOM IPOLEMYPEI  SBIACTCA
oIIpefieIeHIe MECTOHAXOK/ECHHS aDXUBHBIX JOKyMEHTOB, HEOOXOIMMBIX I HCTIONHEHHS
3armpoca.

55. PaGOTHMK MYHHITUIIATBHOIO apXWBa OCYNIECTBIAET B yCTAHOBICHHOM ITOPAAKE
BHISIBIICHAE® AapXMBHBIX JOKYMEHTOB, HEOOXONMMBIX I HCTONnHeHws 3ampoca. Ilo
pe3ylIbTaTaM BBIABICHHS TOTOBHMTCS OTBET 3asBHTENIO Ha 3ampoc (apXHMBHAs CIpaBKa,
apXVBHAs BBIIMCKA, ApXHBHAS KOMMS, OTBET 06 OTCYTCTBHH 3allpalllABAEMBIX CBEICHUH).
Cpok ucnonHesus 3anpoca - 30 JHeH co JHsI €ro PErUCTpalliy:

1) TeKCT B apXHMBHOM ChpaBKe NaeTcs B XPOHOJOIMYECKOH IIOCIIEN0BATEIBRHOCTH
COGBITHI C yKa3aHHEM BHIOB apXMBHEIX JOKYMEHTOB M MX JaT. B apXuBHOW CIpaBKe
JOTTyCKaeTCs IUTUPOBAaHUE apXUBHBIX JIOKYMEHTOB;

2) HECOBIAJCHHE OTAEIBHBIX IAHHBIX aPXMBHBEIX JOKYMEHTOB CO CBEJCHHIMH,
M3I0KEHHBIMH B 3aIpoce, He SBISETCS NPENATCTBHEM Ui BKIFOYCHUSA HX B ApXHUBHYIO
CIIpaBKy TpH YCIOBHH, €CJIH COBIQJIeHHE BCEX OCTAIBHBIX CBEJCHUH HE BBI3BIBACT
COMHEHMH B TOXIECTBEHHOCTH JIMIA WM (PAKTOB, O KOTOPEIX TOBOPUTCS B apPXMBHBIX
JIOKyMEHTaX. B apXMBHO# clipaBKe 5TH JaHHBIE BOCIIPOM3BOIATCS TaK, KaK OHHM HU3JIOKEHBI
B apXWBHBIX IOKYMEHTaX, a4 pacXOXIEHHs, HECOBIANECHWS H HETOYHBIC Ha3BaHMWI,
OTCYICTBHE WMEHM, OTYECTBA, WHHWIKAJIOB HIM HAIW4YKE TONBKO OJHOI0 M3 HHX
OTOBAapHMBAIOTCA B TEKCTe CHOpaBKd B ckoOkax («Tak B mokymeHnTe», «Tak B TEKCTe
OpUTHHAJIa» );

3) IomyckaeTcs BKIIOYEHHE CBEICHMH W3 HECKOJBKHX HOPMATHBHBIX IPaBOBBIX
aKTOB OpraHa MeCTHOI'0 CaMOyTIpaBJIeHHs B OJHY apXWBHYIO CIIPaBKY;

4) B IpHMeYaHHAX IO TEKCTY ApXMBHOM CIPaBKH OrOBapUBAIOTCS HEPa3dOpYHBO
HalMCaHHEIE, MCIpaBIE€HHBIE aBTOPOM, HE MOAJAIOUIMECSd TIPOYTEHUIO BCIECICTBHE
HOBpEKEeHUsT Tekcra opurmHamra Mecra («Tak B TekcTe opuruHana», «B Tekcre
HepazbopIuBO»);

5) B TEKCTe apXWUBHOM CIpaBKA HE [OIIyCKAalOTCs HW3MEHEHMs], HCIIpaBICHH,
KOMMEHTapUH, COOCTBEHHBIE BBIBOJBI HCIIONHMTENS TII0 COAEPXKAHMIO apXMBHBIX
IOKyMEHTOB, HA OCHOBaHUHU KOTOPBIX COCTABIICHA apXHWBHAasI CIIPABKa,;

6) moclie TEKCTa ApXWBHOM CIPaBKH IPHBOIATCH apXHBHEIE MIM(PEl ¥ HOMEpa
JIMCTOB  €OUHWI[I XPAHEHHS  apXWUBHBIX  JOKYMEHTOB, II€YaTHBIE  H3/aHKI,
HCIIONB30BaBIINeECS [ COCTABJIEHUS ApXWBHOM crpaBKu. B TekcTe apXMBHO# CIIpaBKH
IOIYCKAeTCs IMPOCTABlIEHWE ApXWBHBIX IMH(GPOB M HOMEpa JIHUCTOB IHUHMIl XPaHEHM:
apXMBHEIX IOKyMEHTOB Cpa3y IOCie U3I0KEeHHUs KK I0ro (GaKra, COOBITHS;

7) B apXWBHO# crpaBKe, 00beM KOTOPOM IPEBLIMIAET ONWH JIUCT, JIACTHI JOIDKHEIL
OBITh IIPOIIKTEI, IPOHYMEPOBAHbI ¥ CKPEILIEHBI I€YaThI0 MyHUIIMIIATEHOTO apXHBa,

8) apXMBHBIE CIIPaBKH JOJUKHBI 0OPMIIATECA Ha O1aHKe MyHHIIMIIAIBHOTO apXUBa;

9) apxuBHas CIpaBKa IMOIIMCHIBAETCS PYKOBOJUTENEM MYHUIMIIAIBHOIO apXHBa,
3aBepsAeTCs eYaThio MyHUIMIIANBHOIO apXHBa,

10) B apXWBHOHM BHINMCKE Ha3BaHHE apXMBHOIO IOKyMEHTa, €r0 HOMEp H Jara
BOCTIDOM3BOJASATCS IIONHOCTBIO. VI3BIeYEeHWsAMH M3 TEKCTOB apXWBHBIX JOKYMEHTOB
IOIDKHE OBITH MCYEpIaHBl BCe HMMeIOIMecs TaHHBIe MO 3ampocy. Hagano u KoHell
KaXJIO0r0 M3BJIEYEHHS, a TAKXKe IPOIMYCKH B TEKCTE€ apXHMBHOTO OKYMEHTa OTACIBHBIX
CJIOB 0003HAYAIOTCA MHOTOTOYHEM;
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11) B mpuMedyaHMsX K TEKCTY apXHUBHOM BBINKMCKH IEJAIOTCA COOTBETCTBYIOIIHE
OrOBODKM O 4YacTAX TEKCTa OpHIMHanNa, Hepa30OpYHMBO HAMMCAHHBIX, HCIPABIECHHBIX
aBTOPOM, He IOAJAIOIINXCS IPOYTEHHUIO BCIEACTBUE IIOBPEKICHUA TEKCTA U T.1.;

12) oTmenpHBlE CIOBa X BBIPa)XKEHHMS OpUIHHANA, BBI3BIBAIOIIAE COMHEHHSL
B HX TOYHOCTH, OTOBApHBAIOTCA ClIoBaMH «Tak B TEKCTe OpHIHHANIA», «[ak B JOKYMEHTE).
[Moce TeKcTa apXMBHOM BEIIACKHM yKa3bIBAIOTCA apXUBHBIA IMMGp U HOMEpa IJIHCTOB
eIMHMIIB XpaHEeHUs apXUBHOI'O JOKYMEHTA,

13) ayTeHTHYHOCTH BBIZAHHOM IIO 3alpOCy apXMBHOM BEINKMCKH YAOCTOBEPSETCS
HOAMNKCHI0 PYKOBOAMUTENS MyHUIIMIIABHOTO apXMBa U ME€YaThi0 MyHUITUIIAIBHOIO apXHBa;

14) Ha o06opoTe KaXIOro JMCTa ApXWBHOM KONMH IIPOCTABIIIOTCA apXHUBHBIE
mu¢pHL ¥ HOMEpPa JTUCTOB EIMHHUI XPaHEHHSI apXUBHOTO JJOKyMEHTa. Bce IHMCThl apXUBHOH
KOITHHM CKPEIUISIOTCS M Ha MEeCTe CKPEIUIEHHs 3aBEPAIOTCA MeYaTblo MYyHHIMIIAIBHOTO
apX¥Ba U IOAINMKCHIO €r0 PYKOBOJUTEIS.

56. IIpu OTCYTCTBHHM pe3yJIbTaTa B XOJe HCIIONHEeHMA 3ampoca B TedeHue 30 nHei
COCTaBIIfeTCA OTpHIATENbHEIM OTBeT Ha OlaHKe MyHHIMNANBHOIO apxusa. B orere
W3JIaraeTcs IPUYMHA, 0 KOTOPOW HE MpeICTaBILeTCs BO3MOXKHEIM BEIIATh TpeOyemyio
KONMIO apXMBHOIO [JOKYMEHTA WM apXWBHYIO CIIpaBKy. IIpu HEOOXOIMMOCTH OTBET
3aBepsieTCs NIe9aThI0 MyHHIIMIIAIBHOIO apXMBa.

57. ApxuBHas cHpaBKa, apXWBHas BBIIACKA W apXHBHAasd KOIHA O(OPMIIAIOTCS Ha
rocyIapCTBEHHOM s3bike Pocculickol Denepanuy.

58. ApxuBHas cnpaBKa, apXWBHas BBIIMCKA U apXWBHas KOIHUS B CIydae JTMYHOIO
obpallieHus 3asBUTENIS KM €0 JOBEPEHHOIO JHIA BBIIAIOTCA €My IIOJ PaCHMCKy IpH
NpeObsIBIIEHUH TIaclopTa HJIM HMHOIO YJOCTOBEPSIONIETO JIMYHOCTH JOKYMEHTa,
JIOBEPEHHOMY JIHILY - [IPH NPEABSIBICHAH JOBEPEHHOCTH, OQOPMIEHHON B yCTAHOBICHHOM
nopsake. Ilorydarens apXUBHOM CIPaBKA M apXHMBHOM BBINIUCKH PACIHCHIBAETCS Ha HMX
KOIIUAX WIH Ha 00OpOTEe COMpPOBOJUTENHHOIO NHMCbMAa K HHM, YKasbplBas [aTy HX
HOJTy4CHUS.

59. PesynsTaToM agMUHUCTPATUBHOM IIPOLIEAYPHl ABIAETCS HAalpaBIeHHWE OTBETa
3asBHTENIO. PaccMOTpeHue 3ampoca 3asBUTEN CUMTAETCS 3aKOHYEHHBIM, €CIIM IaH OTBET
0 CYIIECTBY 3ampoca, II0 HeMy NpHHATEI HEOOXONMMBIE MEDEL, 3asBHTEINb
npouHGOPMUPOBAH O pe3yibTarax paccMoTpenus. Cpox XpaHEHHs HEBOCTPeOOBaHHBIX
3asIBUTEJIEM Pe3yJIbTAaTOB COCTABIISET S5 JET.

PesynpTar mpemocTaBieHHs MYHMLIMIAIBHOM YCIYrH II0 3alpocaM, MOJaHHBIM
gepe3 MHOTOGYHKITHOHAIBHBIH IEHTP MIPEeIOCTaBIEHUA roCyIapCTBEHHBIX
H MyHHITUNANBHEIX ~ YCIyr,  HAmpapiseTcss B  MHOTOQYHKIMOHAIBHEIA  LIEHTp
NpeNOCTaBIEH!s FOCYIAPCTBEHHBIX ¥ MyHUIIMIATBHBIX YCIYT I IOCIEAYIOIEH BRIIAYH
3agBUTENI0. He  BocTpeGOBaHHBIE  3afBUTEIAMHM  PE3YJNbTaThl  IIPEIOCTABICHHUA
MYHUIMIIATBHEIX YCIyT, HepelaHHble B MHOTO(YHKIMOHAIBHEIN LEHTP MPEeNOCTaBICHUA
TOCYJApPCTBEHHBIX ¥ MYHHUIWIIANBHBEIX YCIyr MAJs BBIJAYM 3asBHUTENIO, XpPaHATCS B
MHOTOGYHKIIHOHAIFHOM II€HTpe TPENOCTaBICHHA IOCYAApCTBEHHBIX W MYHHIMIIATBHBIX
yCIyr B TeYyeHHe 3 MecsieB. 1J0 OKOHYaHWH yKa3aHHOTO CpPOKa He BOCTpPeOOBaHHbIE
3asBUTEIIMHM PE3YJBTAThl MPEHOCTABICHHS YCIyr BO3BPAIAlOTCA B MYHHMIMIIATBHBIA
apxuB. CpoK XpaHeHHS B MYyHHIMIATLHOM apXUBe HEBOCTPEOOBAaHHBIX 3asBUTEEM
Pe3yIBTAaTOB NPENOCTABIEHHS MyHHITUITAIEHOM YCIyTH COCTABIAET S IeT.

[Ipy HaMWYMKM  TEXHWYECKOM BO3MOXHOCTH  Pe3yJbTAaT  IPEJOCTaBICHHA
MyHHUIIANANGHOM YCIyTH IO 3allpocaM, MOJaHHBEIM Yepe3 MHOTO(YHKIMOHAIbHEIN LEHTP
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IpPEJOCTABIIEHHs] T[OCYJapCTBEHHBIX M  MYHHUIMIAIBHBIX  YCIyr,  HalpaBIAeTCH
B MHOTO(YHKITHOHAIIbHBIA HEHTp IpeAOCTaBICHUS rocyZJapCTBEHHBIX
¥ MyHHIIMIIATBHBIX YCIIYT B JJIEKTPOHHOH (opMe.

Pe3ynbsTaThl MpeOCTaBIeHHS TOCYJapCTBEHHBIX U (MIJIM) MyHHULUNAIBHBIX YCIYT 10
pe3yibTaTaM pacCMOTPEHHsT KOMIUIEKCHOI'O 3aIpoCa HAIpABIISIOTCS MyHHIHANAIbHBIM
apXWBOM B MHOTO(QYHKIIMOHAIBHBIH LEHTP NPEJOCTABICHHS TOCYHapCTBEHHBIX H
MYHHUIUITATBHBIX YCIyT AJS BBIAA4YH 3aABUTEIIIO.

60. CBemeHHS O BBHIIOJHEHWH AIMHHHCTPATHBHON IIPOLEAYyphl (GHKCHPYIOTCH
B CHCTEMeE JOKYMEHTO000pOTa U 10N POU3BOICTBA MyHHIMIIAIEHOIO apXUBA.

AJIMHHHCTPaTHBHbIE NPOLELYPbI (AeHCTBHS) 10 NPeJOCTABICHHAI0 MY HHIHIAILHOA
YCJIYrd B 3J1eKTPOHHOH (hopme

61. ITocnenoBaTeNnbHOCTE  aAMHHHUCTPATUBHBIX  IIPOLIEAYP (melicTBHIN)
110 TIPEAOCTABIEHHIO MyHHIUITATEHON YCIYTH B 3JIEKTPOHHOM (QopMe:

1) mpueM H perucrpamus MYyHHITMNAIBHBIM apXMBOM 3alpoca IIOCPEICTBOM
IITaTHEIX CepBUCOB EnuHOrO noprana;

2) nmonydeHWe 3agBUTENEM CBeIeHMH O XOA€ BBIIOIHEHHs  3ampoca
O MPEeIOCTABIEHHH MYHHMLUIAIBHOW YCIYI'H IpPEOCTaBIAIOTCS INTATHBIMH CEpBHUCaMU
Enunoro nopraina;

3) HanmpaBieHHe 3amnpoca PyKOBOIUTENO, PACCMOTPEHHE 3ampoca PyKOBOAMUTETIEM,
HaIpaBJeHHe 3alpoca HCIONHHUTEN0, PAcCMOTPEHHE 3alpoca HCIONHHUTENeM, aHaIh3
TEMaTHKH 3aIlpoca;

4) HampaBlleHHe II0 pe3yabTaTaM PacCMOTPEHHs 3alpoca Ha HCIIONHEHHE B APYrod
apX¥B WM OpraHMU3alUio (B3auMOJIeiiCTBAE OpraHa, IIPEeJ0CTaBISIOMEr0 MyHUIUTIATBHYIO
YyCIOyry, C HWHBIMH OpraHaMH BIIACTH, OpraHaMHM MECTHOI'O CaMOYIIpDaBICHHS H|
OpraHM3allisIMK, YYacTBYIOIIMMM B IIPEJOCTABICHHH MYyHHMIMIAIBHEIX YCIyr, HE
IIPEIyCMOTPEHO);

5) moNly4eHHe 3agBHUTENIEM PE3YIIETATa IPENOCTaBIeHH] MyHUAITMIAIBHOM YCIyTH.

IIpuem u perucTpanus MyYHHIHIAJBHLIM 2aPXHBOM 3alP0OCa NOCPEACTBOM IITATHBIX
cepBrcoB Ennnoro noprana

62. OcHoBaHWeM M1 Hauaja BEBIIONHEHWS aJMHHHCTPATHBHOM IIPOLEAYPHI
SIBIIIETCS TTOCTYILIEHHE 3aMpoca 3asBHUTENS B MyHHULMIIAIBHEIA apXWB C HCIOJE30BaHUEM
HHGOPMAITUOHHO-TEJICKOMMYHHUKAIIMOHHBIX ~ TEXHOJOIMM, BKJIIOYas  HCIIONb30BaHHE
ExuHoro moprama W JAPYTHX CpeICTB HMHGOPMAIMOHHO-TEIEKOMMYHHKAIlHOHHBIX
TEXHOJIOTHH B CIydasx H IOpPsJAKe, YCTAHOBICHHBIM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM,
B (JOpMeE INIEKTPOHHEIX JOKYMEHTOB.

dopMHpoBaHHe 3ampoca 3asBUTENEM OCYIIECTBIIIETCS MMOCPENCTBOM 3allOJIHCHHS
SIeKTpOHHOM (opMBl 3ampoca Ha EjuHoM TopTane, opHIMansHOM calite 6e3
HeoOXOIUMOCTH MJOMOJIHUTENBHOM IIOJaud 3ampoca B Kakoi-mubo uHOM ¢opme. Ha
EauHOM mopraie, ohHIMaIsHOM CaliTe pa3MeNaioTcsl 00pa3Iibl 3aII0/IHEHHS 3IEKTPOHHON
dopmer  3ampoca. CdopmupoBaHHBII X NOANMCAHHBIH 3aIpOC HANpaBILIETCA B
MyHHULIMIAIGHEIM apXWB IIOCPEICTBOM IITATHEIX CepBHCOB ExuHoro moprana Hu
MYHHIHIIATBHEIX YCIyT (QyHKIHIA), 0QHIHAIEHOIO CalTa
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B ciyuae Hanuuus OCHOBaHHS IV OTKasa B IpHeMe HOKYMEHTOB, HEOOXOMUMBIX
JUIs TIPEJOCTABIICHWS MYHHIWIIAIBEHOW YCIyI'H, B COOTBETCTBHH C IyHKTOM 21
HacTosmero PernmaMeHTa, COTpYIHMK MyHMLMIIAIEHOIO apXWBa OTKA3BIBAET B IIPHEME
JOKYMEHTOB, HEOOXOAMMEIX JJIS MPEA0CTABIEHMS MyHULIUTAIEHONW YCIYTH.

63. Ilpu mnocTymineHWHM B MYHUUUNAIBHBIM apXWB 3alpoca C HKCIOJIB30BaHUEM
HHQOPMAIlMOHHO-TEICKOMMYHHKAIIUOHHBIX ~ TEXHOJOTHH, BKIIOYas HCIOIb30BaHHUE
EnguHoro moprana © [IOpYyrHX CpeACTB HH(DOPMAIMOHHO-TENEKOMMYHHKAIMOHHBIX
TEXHOJIOTUH B CIy4asX U MOPSKe, YCTAaHOBIEHHEIX NeHCTBYIOIIUM 3aKOHOATEIbCTBOM, B
(hopMe IIIEKTPOHHEIX TOKYMEHTOB, 3allpOC pacleyaThiBaeTCs Ha OyMaXHOM HOCHTENE U B
JalbHEWIIeM paboTa ¢ HHUM BeJeTCs B YCTaHOBIEHHOM mopszake. IIpu mocTymieHun
3alpoca € HMCIONb30BaHHEM HH(POPMALMOHHO-TEIEKOMMYHUKAMOHHBIX TEXHOJIOTHH,
BKIIIOYas MCHONb30BaHMe EnwHOro mnoprana u ADYIHMX CpeACTB KHGOPMAIMOHHO-
TEJICKOMMYHHKAIlHOHHBIX ~ TEXHOJOTMH BCIydasXx M IOpSAKe, YCTAaHOBIECHHBIX
JEHCTBYIOIIMM 3aKOHOJATEeIILCTBOM, B (JOpME 3JIEKTPOHHOIO HOKYMEHTa, He TpeOyIoniero
MIOCIIEAYIOIIMX NeHCTBUM MyHHUIUIIAFHOTO apXUBa 10 HAIPABIEHHIO €0 Ha UCIIOJHEHHE
B IPYIOM apXWB MM opraHuzanuio. OTBET 3afBUTENIO HANPaBIIETCS IO IIOYTE MM IO
3IIEKTPOHHOMY a/Ipecy, YKa3aHHOMY B 3aIIpoce.

64. Pe3ynmpTaToM BBINOJHEHHS aIMHUHHCTPATHBHOM INPOLEAYPHl  SIBISETCS
pErHcTpaIys 3ampoca.

65. CaenmeHMs O BBIIOJIHEHMH AIMHHHCTPATHBHOM MPOLEIYPHl (GUKCHPYIOTCS
B CHCTEME JJOKyMEHT0000pOoTa U IENONPOU3BOICTBA MyHHUIIUIATEHOTO apXUBa.

HOJIY‘ICHHG 3asgBHUTENIEM CBEIECHHM O XO0J€ BBITIOJITHEHHA 3allpoca O IIPeAOCTaBIICHHUH
MYHH]‘_[I/IHE]JI])HOf;I YCIIYTH IIPpEA0CTaBIIAIOTCA IITATHEIMH CEPBUCAMHA E,I{HHOI" O ITopTala

66. 3agBuUTENs MMEET BO3MOXKHOCTH IOIy4YeHHS HHDOpPMaMA O XOHAE
IPENOCTaBIEHHU] MyHUIIMIIATBHOM YCIyTH.

67. adopmManus o xoe MPefOCTaBIEHAS MyHUIMIIANBHOM yCIYTH HalpaplseTcs
3a8BHTEII0 MYHHUIUNATLHBIM apXMBOM B CPOK, He NPeBHIIIAOIMi ofHOro pabodero qHs
IIOCIIE 3aBEPIIEHMS BBINOIHEHHUS COOTBETCTBYIOIIETO NEWCTBHUS, Ha aipec 3JIEKTPOHHOM
MOYTHl WIIM C HKCIONb30BaHMEM NITAaTHHIX CpPeACTB EauHOro moprana, oGHIMAIEHOTO
caiiTa II0 BEIOOPY 3asiBUTEIIS.

68. PesynbraroM BBHINONHEHWS aJMMHHCTPAaTHBHOM IpOLEAYpHl  ABIAETCA
HalnpapjeHre HHGOPMAIUU O X0Je NPEeIOCTABICHUI MyHULMIATEHON YCIYTH.

Hanpapienue 3anpoca pyKoBOAHTEI0, PACCMOTPEHHE 3aIIpOca PYKOBOAHUTEIEM,
HalpaBJieHHe 3alIpoca HCNOJHHTENI0, PACCMOTPEHHe 3alIpoca HCIOJIHHTEIEM,
aHaA/IM3 TEeMaTHKH 3anpoca

69. OcHoBaHMeEM [UI Hayaja BBHINOJHEHUS aIMHHHCTPATHBHOM IIpOLEIypHI
ABIIAETCA PETUCTPALMSA 3ampoca.

70. 3aperucTpupOBaHHbIN 3aIIPOC MOJIB30BATENA pacIeyaThIBaeTCs, IPECTaBIAETCS
PYKOBOIHTENIO MYHHUIIMIIAIBHOIO apXWBa W IMEPENaeTCs C PE30NIOLMEH pPYyKOBOIHTEIL]
COTPYAHHMKY MYHHLIMIIAJLHOI'O apX1Ba Ha UCIIOJIIHEHUE B YCTAHOBIIEHHOM IIOPSAJIKE.

71. PykoBomuTens MyHHIMIAIBHOTO apxuBa obecrnedudBaeT OIEpaTHBHOE
PacCMOTpEHHE 3al1poca 3asiBUTEII.
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72. CoTpynHMKA MYHULMIATBEHOTO apXWBA OCYIIECTBISIOT AaHATM3 TeMATHKH
IIOCTYIHUBIIEr0 3ampoca C KCIOIb30BaHMEM HMEIOIMXCS B I'OCYHapCTBEHHOM apXMBE
ApXHMBHBIX CIIPABOYHHKOB, COAEPXKAIMX CBENEHHSI O MECTaX XPAHEHHS apXHWBHBIX
JIOKyMEHTOB, HEOOXOAUMBIX ISl HCIIOHEHHU 3aIIpOca 3asiBUTEL.

3. MyHuULIMTIaTEHEIH apXuB IIOCPENICTBOM 3JIEKTPOHHOM IIOYTHI
HITH C UCIIO/Nb30BaHUEM IITATHBIX CpeAcTB EnuHOro moprana, oQHIHAILHOIO caiTa IIo
BBIOODY 3asBHTEN 3alPAllIiBaeT 06 yTOYHEHHH ¥ JOIONHEHHUH 3aIpoca HE0OXOIAMBIMHA
AJIA  €ro HCIIOIIHEHUS CBENEHHSAMH, B CIy4ae OTCYTCTBHS B 3alpoce 3asgBUTENI
AOCTaTOYHBIX AAHHBIX JJI OpPraHW3alliH BBIABICHHUS 3alpallliBaeMoil WHMDOpMAlMH KK
HEYeTKO, HENPAaBUILHO CHOPMYIUPOBAHHOTO 3aIpoca.

74. CpoK HCTIOJIHEHHS JaHHOW aJMHHHUCTPATUBHOM Mponeaypsl - 10 qHei.

75. PesynbraToM BBINIONHEHHS aJMHHUCTPATHBHOM MPONELYPH  SBIACTCS
oIpeneneHue:

1) mpaBOMOYHOCTH IOy YeH s 3asBUTENEM 3aIIpaITMBaeMOi HH(BOPMALHH C yIEeTOM
OTpaHW4YeHHU Ha NPENOCTABICHHE CBEICHMH, CONEPKAIMX IOCYJapCTBEHHYIO TalHy H
CBe[IeHHH KOHDHIEHIINAILHOTO XapaKTepa;

2) cTemeHH WONHOTHI CBEJEHHMM, CONEPKAIIMXCA B 3alpOCe 3asBHTEIs,
HEOOXOIMMBIX VI IIPOBEIEHHs IOMCKOBOM paboTH;

3) MECTOHAaXOXIEHHsS APXMBHEIX JOKYMEHTOB, HEOOXOIMMEBIX i HCIIONHEHHS
3ampoca.

B ciy4ae ycTaHOBIEHHsS OCHOBaHMH /I OTKasa B IIPENOCTABIEHHH
MYHHLIUIIABHOM YCIyI'M COTPYAHMK MYyHHIMIIAJIGHOIO apxuBa coobmaer o6 3ToM
3aIBHTENIO C YKa3aHUEM IPUYMH OTKA3A4.

76. CeefieHHA O BEIIOJIHEHHM AIMUHHCTPATHBHOM NpPOLENYPH (GHKCHPYIOTCS
B CHCTEME JOKYMEHTO000POTa U JENOINPOU3BOACTBA MyHHIMIIAIBHOIO apXUBa.

Hanpagsjienne no pe3yJbTaTamM paccMOTpPEHHS 3allPOCa HA HCIOJHEHHE B JPyroi
apXHB WJIH OPraHu3anyio (B3aHMoJelcTBHe OpraHa, nNpeIoCTaBJIAIONIEro
MYHHIHOAJIbHYIO YCIYry, ¢ HHBIMH OPraHaMH BJIACTH, OPraHAMH MECTHOI'0
CamMOyNnpaB/eHHs H OPraHU3alUMAMH, YJaCTBYIOIHMH B NPeI0CTABICHHH
MYHHIHIAJBHBIX YCIYT, He IPeIyCMOTPEHO)

77. OcHoBaHwmeM [ Hagajia aIMUHHCTPATUBHOM IIPOLIEIYpPHl  SIBIAETCS
OIIpE/IC/IEHHE MECTOHAX0XK/IECHHS apXUBHBIX JTOKYMEHTOB, HEOOXOMUMBIX I MCIIOIHEHHS
3alpoca.

78. Ilo Wroram aHanW3a TEMATHUKH [OCTYIMBIIErO 3alpoca, B TeUeHHe 5 mHel co
AHS PpEerucTpallid MYyHHIMIANBLHBIH apXWB HaIpaBisgeT 3allpoC, HEe OTHOCAIIMMCS
K COCTaBy XpaHSIUIMXCSI B MYHHUIIMIIAIFHOM apXWBe apXUBHBIX JOKYMEHTOB, B APYroif
apXHB WM OpPTraHU3aIHFIO, IJl€ XPaHATCI He0OXOMMMbIE JOKYMEHTHI, C YBEIOMIECHHUEM 00
3TOM 3agBHUTEIIS], UIIK 3aBUTENIO JAETCsl COOTBETCTBYOIIAs PEKOMEHJALIHS.

79. B cnmy4ae ecnu 3ampoc TpeGyeT HMCIOJHEHHS HECKOJILKMMH OPraHH3allMsIMH,
MyHHULUNANbHBIN apXWB HalpaBIsIeT B COOTBETCTBYIOLIME apPXMBBEI MM OPraHW3alluH
KOIIMHM 3arpoca.

80. Pe3synbTaToM aJMWHWCTPAaTHBHOM MPONENYpPHl SBIAETCS YBEIOMIEHHE
3aABUTENA O HaNpaBI€HHMH €ro 3ampoca Ha WCIONHEHHEe B JPYrodl apxuB
HIIA OPraHU3aLIHIO.
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8l. Cpenenus O BBINONHEHHH aJMHUHHCTPATHBHOM MNpPOLENYPH (HKCHDPYIOTCS
B CHCTEME JJOKYMEHTO000pOTa U IeTIONPOU3BOACTBA MyHUIIUNIATEHOTO apXHUBA.

l'[o.uyqenne 3asiBUTE/IEM pe3ybTaTa NpeJocTaBJIeHHA MyHHHHH&.]IbHOﬁ YCayra

82. OcHoBaHHMeM [Jig Hadamla aIMHUHHUCTPAaTHBHOM IMpOLEAYypHl SBIAETCH
ONpENEICHNEe MECTOHAXO0XKICHHS apXUBHBIX JOKYMEHTOB, HEOOXOIMUMBIX AJISI UCTIOTHEHHS
3ampoca.

83. PabOTHHK MYHHIMIIATBHOIO apXHMBa OCYIIECTBISIET B YCTAHOBICHHOM IIOPSIAKE
BBIABJICHHE apXMBHBIX JOKYMCHTOB, HEOOXONMMBIX Ui HCHONHEHWs 3ampoca. Ilo
pe3ylpTaTaM BBISBIECHHSA IOTOBHTCS OTBET 3a(BHMTEII0 Ha 3alpoc (apXWBHAs CIIPaBKa,
dpXHMBHAs BBIMKCKA, apXHBHas KOMHUs, OTBET 00 OTCYTCTBUM 3aIPAITMBAEMEIX CBEICHMI).
Cpok ucnonaenus 3anpoca - 30 gHel co Aus ero peruCTpaLyu:

1) TekcT B apXWBHOM CIpaBKe HaeTcs B XPOHOJIOTHYECKOH IOCIIEN0BATENBHOCTH
COOBITHH C yKa3aHHMEM BHIOB apXMBHBIX JOKYMEHTOB W WX 1aT. B apXMBHOM CIIpaBKe
ZIOIIyCKaeTCs IUTUPOBAaHAE aPXUBHEIX TOKYMEHTOB;

2) HecOBN/ieHWE OT/EIBHBIX NAHHBIX APXMBHBEIX JIOKYMEHTOB CO CBEIECHHSMI,
H3JIOXKCHHBIMK B 3alPOCE, HE SBIAETCS MPENATCTBUEM U BKIIOYECHHS WX B ADXHUBHYIO
CIIpaBKY MNpH YCIIOBUM, €CIIH COBIIAJIEHHE BCEX OCTALHBEIX CBEIECHUHM HE BBI3BIBAET
COMHEHMH B TOXAECTBEHHOCTH JHIA MM (aKTOB, O KOTOPHIX TOBOPHTCS B apXHUBHEIX
AOKyMeHTaX. B apxuBHOM crpaBKe 3TH JaHHBIE BOCIIPOM3BOIATCS TaK, KAK OHU U3JI0MKEHE
B apXWBHBIX /OKYMEHTaX, & pacXOXIEHHS, HECOBIAJNCHHS H HETOYHLIE HAa3BaHWUI,
OTCYTCTBHE MMEHM, OTYECTBA, HHWIMAIOB WIH HAJIWMYHE TOIBKO OIHOIO M3 HHX
OroBapHBalOTCAi B TEKCTe CHpaBKH B CcKoOkax («Tak B mokymenre», «Tak B Tekcre
ODUTHHAJIa»);

3) nomyckaeTcs BKIIOYEHHE CBENEHMM M3 HECKONBKHX HOPMATHBHEIX MIPaBOBBIX
aKTOB OpraHa MECTHOT'O CaMOYIIPABICHHS B ONHY apXUBHYIO CIIPaBKY;

4) B IpHMEYaHMAX 110 TEKCTY apPXMBHOM CIPABKH OrOBAPHBAIOTCS Hepa3zbopunBo
HallMCaHHbIC, HCIPABICHHBEIE aBTOPOM, HE IOANAIOIIHECS IMPOYTEHHMIO BCIIEACTBHUE
[IOBpEXICHUA TEKCTa oOpuruHana Mecra («Tak B TekcTe opurmHama», «B Texcre
HEepazboPIHBO»);

5) B TeKCTe apXWBHOW CHpaBKH He JMJOITYCKAIOTCS HM3MEHEHHS, KCIIpaBIIEHHUS,
KOMMEHTAapHH, COOCTBEHHBIE BEIBOJBI HCIONHHTENS 10 CONEPKAHMIO APXHUBHEIX
AOKYMEHTOB, Ha OCHOBaHHH KOTODEIX COCTaBIICHa apXHBHAA CIIPABKa;

6) mocie TeKCTa apXWBHOM CIPABKM MPUBOIATCH APXHBHEIE mHM@peEl ¥ HOMepa
JTUCTOB ~ COMHMI[  XPaHEHHS  apXMBHBIX  JIOKYMEHTOB, II€YaTHBlE  HM3aHU,
HCIIONIE30BABIMECS I COCTAaBJICHUS apXMBHOH CIpaBKH. B TekcTe apXWBHOM CIpaBKH
AOIYCKaeTCsl MPOCTAaBICHHE apXWBHBIX HMIM(POB KM HOMEpa JIHUCTOB EIHMHHMI] XpaHEHHS
ApXHBHBIX JIOKYMEHTOB Cpa3sy IOC/IE H3I0XKEHUS KaXI0ro Gakra, COOBITHS;

7) B apxwWBHOM cHpaBKe, 06BeM KOTOPOH NPEBBINIAET OJUH JIMCT, JIECTHI JOJIKHEL
OBITH IPOIIKTEI, IPOHYMEPOBAHEI M CKPETIIEHb! [IeYaTHIO MYHHIUIIATBHOTO apXUBa;

8) apXHBHBIE CIIPABKH JIOJDKHEI 0OPMILITECS Ha GIIaHKe MYHHIIMIIAIIBHOTO apXUBa;

9) apxwBHas CIpaBKa [OANKMCHIBAETCS PYKOBOIHTENIEM MYHHUIMIIAIBHOTO apxuBa,
33BEPAETCH M1€YaThI0 MYHULMIIAIEHOTO apXHBa,;

10) B apxuBHOHM BBINNCKE HA3BaHHE APXMBHOTO IOKYMEHTA, €I0 HOMEP M JiaTta
BOCTIDOM3BOJATCA IIONHOCTHIO. M3BNEYeHHSAMH W3 TEKCTOB AapXHWBHEIX JOKYMEHTOB
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JOIKHBEI OBITH MCYEpNaHbl BCE HMMEIONHMECS NAHHBIE II0 3ampocy. Hauano u xomen
KQK/IOTO M3BIICYCHHA, & TAKXKE IPOIYCKM B TEKCTE apXMBHOTO JOKYMEHTA OTHEbHBIX
CJIOB 0003HAYAIOTCS MHOTOTOUHEM:;

11) B mpuMedYaHHsAX K TEKCTY apXMBHOM BBIMHCKH JENAOTCS COOTBETCTBYIOIIHE
OTOBOPKM O HacTiX TEKCTa OpHIMHANA, HEPa3bopYMBO HAIMCAHHBIX, HCIPABIEHHEIX
aBTOPOM, HE NIOANAFOMMXCS MPOYTEHUIO BCIIEICTBHE [IOBPEXAEHMS TEKCTA U T.1L.;

12) oTmenbHBIE CnOBA W BEIpAKEHHS OPHUIHHANA, BEI3BIBAIOIIAE COMHEHHS
B UX TOYHOCTH, OroBapuBaioTcs cioBamu «Tak B TekcTe opuruHanay, «Tak B JOKyMeHTeY.
Ilocne TekcTa apXWBHOM BEIIMCKH YKa3BIBAIOTCS apXWBHEIA HMKUQp U HOMEpa JIHMCTOB
CIAMHHIIB] XPaHEHHS apXUBHOI'O JOKYMEHTA;

13) ayTeHTHYHOCTH BEIIAHHOM IO 3alpOCy apXHBHOM BEINKUCKH YIOCTOBEPSETCA
TIOAMHCBIO PYKOBOIHUTEINS MYHHUIMIIATEHOIO ApXMBA H IIEYATHI0 MyHHIMITATBHOTO apXHBa;

14) Ha o6OpoTe KaXIOro NHCTa apXUBHOM KOIMU IIPOCTABIIAIOTCS APXUBHEIE
ME(PEL ¥ HOMEPa JIMCTOB EAWHHUIT XPAHESHHS apXUBHOTO AoKymeHnTa. Bee nucThl apxuBHOH
KOINK CKPEIILIOTCS W Ha MECTe CKPEIUIEHMS 3aBEPSIOTCS MEeYaThio MYHHLHMIATHHOTO
apXHBa U MOAMHKCEIO €T0 PYKOBOUTEIS.

84. Ilpx OTCYTCTBMH pe3yIbTaTa B XO[€ MCIOMHEHHMS 3arpoca B teueHne 30 gHel
COCTAaBIACTCA OTPUUATENPHBIM OTBET Ha OJaHKE MYyHHUMIANLHOIO apxuBa. B oTeere
H3JIaraeTcs NMPUIKMHA, [0 KOTOPOH He IPE/CTABIAETCS BO3MOKHEIM BELIATh TPeGyeMyio
KOTIHIO apXMBHOTO NOKyMEHTa HWIIM apXHBHYIO CIOpaBKy. lIpy HEOOXOIMMOCTH OTBET
3aBEPSIETCA IEYAThI0 MyHHUIIMIIABHOTO apXUBA.

85. ApxuMBHas CIpaBKa, apXHBHAS BEIKCKA M apxXuBHas KONHI 0GOPMIIAIOTCS Ha
rOCYRapCTBEHHOM s3bIKe Poccnlickoit Deneparmn.

86. PesynbTaT IpeNOCTaBNEHMS MyHMUMMATBHORMN YCIYTH C HCIIONb30BAaHUEM
Enunoro moprana, oduimansHOro caiita He IPENOCTABIAETC. ApPXWBHasA CIpaBKa,
apXUBHasi BBINKCKA WM apXHBHAs{ KONMS Ha OyMaXKHOM HOCHTeNe HampaBlIseTcs
TIOCPEACTBOM IOYTOBOIO OTMPABIICHHS, HIIH BEIIACTCA 3asBHTEIO HIH €TO JOBEPEHHOMY
JHLY ION PacIMCKy IpH NPEIbABICHAH MAaclopTa HIH HHOTO yIOCTOBEPSIOLIErO
IMHOCTE  IOKYMEHTa; JOBEPEHHOMY JIMIy - IIpH NPENBIBICHMHM JIOBEPEHHOCTH,
0hOPMIIEHHO! B YCTaHOBJIEHHOM IIOPSIKE. ITomyvarens apXHBHOM CIPaBKM M apXHBHOM
BBIITUCKK PaCIIMCBIBAETCSA HA MX KOIMAX MM Ha 060pOTE CONPOBONUTEIBHOTO MHCEMA K
HUM, YKa3bIBas JaTy UX MOIyYEHHS.

87. PesynpTaToM aJMHHHCTpaTHBHOMN NPONENYpEl SBISETCS HAlpaBIECHHE
SAIBUTCIIO [IOKyMEHTa Ha OyMaXXHOM HOCHTene. PacCMOTpeHHMe 3ampoca 3asBHTeENs
CHMTACTC 3aKOHYCHHBIM, €CIM JaH OTBET IO CYNIECTBY 3alpoca, IO HEMY MPHMHSATHL
HEOOXOMMbIE MEpEI, 3asBUTENb MPOUH(BOPMUPOBAH 0 pesynbrarax paccMorpenus. Cpok
XpaHeHHs] HeBOCTPeOOBAHHBIX 3aSBUTENIEM PE3YIILTATOB COCTABISIET 5 JIET.

88. CelleHUs O BBINONHEHMH AJMHHHCTPATHBHOM IPOLEAYPEl  (PUKCHPYIOTCS
B CHCTEME IOKYMEHT0000POTa U JIe0NPOM3BOACTEA MyHHUITITATEHOIO apXHBa.

Topsiok BbINOIHEHHS aIMHHACTPATHBHLIX MpoUenyp (1elcTBHi)
10 MPeOCTABIeHHI0 MYHHIMIATbHON YCAYIH, BLINOJHAEMBbIX
MHOTO(YHKIIHOHAILHBIM HEHTPOM IIPeJOCTABIEHHS FOCY/JaPCTBeHHBIX
H MyHHIHIOAJIBHBIX yCIYT, B TOM YHCJI€ IOPAA0K aIMHHECTPATHBHLIX NPOIELYp
(neficTBHI), BLINOJIHSIEMBIX MHOTO(YHKIHOHAILHBIM HEHTPOM IpeJoCTaBJIeHHS
FOCYyNapCTBCHHLIX H MYHHIHNIAIbLHBIX YCJIYI IPH NPeA0CTABIeHMA MYHHIHIAIbHOM
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YCJIYTH B NOTHOM 00beMe M IPH NPeJOCTABJICHHH MyHHIMNIAILHOM yCIyrH
HOCPEICTBOM KOMILIEKCHOTO 3ampoca

89. ITocnenoBaTensHOCTE aJIMUHUCTPATHURHEIX IIpOLEAYP (me#icTBHiT)
IO IPEIOCTABIICHUIO MYHHLHUIIAJIBHON YCIYTH, BBHITONHIEMON MHOTO(YHKIHOHATLHBIM
IEHTPOM IIPEIOCTaBICHHUS rOCYAapCTBEHHBIX ¥ MyHUIUITAIBHBIX YCIYT:

1) uHpopMupOBarEHe 3asBUTENEH O MOpPSAAKE NPENOCTABICHUS MYHHIUIIAILHON
YCIYTH B MHOTOQYHKIMOHQJIBPHOM ILIEHTPE IIPEIOCTABIEHHS TOCYAapCTBEHHBIX
U  MYHUIMNAJBbHBIX YCIYI, O XOJ€ BBHIIOIHEHHS 3alpoca O IPeJOCTABICHUH
MyHUIMNAIBHOH YCIYrd, IO MHBEIM BONPOCAM, CBS3aHHEIM C IPENOCTABICHUEM
MYHUUMIAIBHOH ~YCIYTH, @ TaKkKe KOHCYJbTHDOBAaHHE 3asBHTENEH O IOpSAIKe
IIpENOCTABICHUA ~ MYHHIMIIANBHOM  YCIYyITM B  MHOTOQYHKIHOHAIBHOM  ILIEHTpE
IPEAOCTABICHNS TOCYHapCTBEHHBIX U MyHUIUITATBHEIX YCIIYT,

2) npueM 3ampoCOB 3asBHTENeH O MpPEJOCTABICHHM MyHHIMIATBHOMN YCIIyTH
¥ MHBIX IOKyMEHTOB, HEOOXOMMMBIX /71 IPeIOCTABICHU] MyHHULMITAIBHON YCIyTH;

3) bopmupoBaHMe W HampaBleHHe  MHOTOMYHKIHOHAILHEIM LIEHTPOM
NIPEAOCTaBICHUA TOCYJAapCTBEHHBIX M MYHHIMIAIBHBIX YCIYyT MEXBEIOMCTBEHHOTO
3allpoca B OpraHel IOCYy[JapCTBCHHOH BIAaCTH, OpraHbl MECTHOTO CaMOYIpaBIEHHs
1 OpraHu3allvy, y9aCTBYIOIINE B NPEAOCTABICHAN MyHULIUIAIBHEIX YCIIYT;

4) BblZa4a 3adBHTENIO pe3yibTaTa MPEJOCTABIEHHS MyHHIHIAIBHOMN YCILyTH,
B TOM 4HCI€ BblJaya JOKYMEHTOB Ha OyMaXXHOM HOCHTENE, MOATBEPKIAONINX
COZIEPKaHHE SEKTPOHHEIX JOKYMEHTOB, HAlIPAaBIEHHEIX B MHOTOQYHKITMOHAIBHBIN LIEHTP
[IDEAOCTABIIEHNUs TOCYJApCTBEHHBIX M MYHHUMIANBHBIX YCIYr II0 pPe3ylsTaTaM
[IDEIOCTaBIICHHsS ~ TOCYJapCTBEHHbIX M  MYHHUMOAIBHBIX  YCIyI  OpraHaMH,
[IPEAOCTABIAIOIMMH TIOCYNapCTBEHHEIE YCIYyTd, M OpraHaMH, IIPeIOCTaBIISIOMMMHI
MyHUHLHMNAIBHBIE YCIYyTH, & TakXke BblJada JOKYMEHTOB, BKIIOYas COCTaBIIEHUE
Ha OyMa)KHOM HOCHTeJle M 3aBepEeHHE BEIMMCOK W3 MHMDOPMALMOHHBIX CHCTEM OpraHoB,
[IPEIOCTABIAIOMIMX TOCYHapCTBEHHBIE YCIYT'HM, M OpraHoB, IPEeAOCTaBIIAIONINX
MYHHIIMIIAIBHBIE YCIIYTH

HudopmupoBanne 3aaBuTeI€eH
0 MopfAJKe NPEAOCTAB/ICHHS MYHHIMNAJbLHOHR YCJIYrH B MHOTOQYHKIHOHAJILHOM

HeHTpe NPEAOCTaBJIeHHS rOCyJapCTBEHHBIX H MYHHIHIIAIBHBIX YCJIYT,

0 X0/i¢ BBINMOJIHEHHH 3aMPOCa O NPEeI0CTABJIEHHH MYHHIHNAJBHOMK YCJIYIH, 10 HHBIM
BOIIPOCaM, CBSI3AHHBLIM C MPEJOCTABICHHEM MYHHIHNAILHON YCJIYTH, a TaKKe
KOHCYJILTHPOBaHHE 3afBUTE/ICH 0 MOpAAKe NPeJ0CTABICHHS MYHHIHIAJILHOMH

yCJIyTH

B MHOrOYHKIHOHAILHOM IeHTpPe NPeJoCTABIEHHS IOCYJapPCTBeHHBIX

H MYHHIHOAJTbHBIX YCJIyT

90. MHOropyHKIMOHANBHEI  LEHTP MNpENOCTABIeHMS  TOCYAapCTBEHHBIX
W MyHHUUIANBHBIX YCIYT OCYIIECTBIsAET HMHQOPMUPOBaHME 3asBHUTENEHd O IOPsOKe
NPENOCTaBICHHA  MYHHUMIAIBHOW  YCIYI'M, O XOA€  BBIIOJHEHHMSA  3alpoca
O TpPENOCTAaBICHUM TOCYJApCTBEHHOM YCIOIYI'HM TI0 HHBEIM BOMPOCAM, CBS3aHHBIM
C TPEIOCTABIICHUEM MYHUWIIMIIAIBHOM YCIyTH, a TakKe KOHCYJIBTHPOBAHHE 3asBHUTENEH
O TIOpsJKE IPEOCTaBIeHHS MyHHULHUIAILHOH YCIyTH B MHOTOQYHKIIMOHATHHOM IIEHTpE
TIIPEOCTaBICHUSA I'OCYAaPCTBEHHBIX M MyHHUITUIIAIBHBIX YCIIYT.
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MHorohyHKIMOHaTbHBINA LEHTP IIPEeOCTABIICHUA roCyIapCTBEHHBIX
M MYHHIMIIAIBHBIX YCIYI OCYIIECTBIAET HH(OPMHpPOBaHHME 3asBUTENEd O TOPAAKE
IPEJOCTABIEHH TOCYJApCTBEHHBIX W (MNIM) MYHMIMOAIBHBIX YCIYyT IIOCPEICTBOM
KOMILTEKCHOTO 3aIIpoca, O XO/ie BBHIOJIHEHUS KOMILIEKCHEBIX 3alIpOCOB, & TaKKe 110 UHBIM
BOIIPOCaM, CBSI3aHHBIM C MPEIOCTABICHHEM IOCYIapPCTBEHHBIX M (WIM) MYyHHIMIAIBHBIX
YCIIyT.

MHoro¢gyHKIHOHAIbHBIHA LEHTP IpeoCTaBICHHS rOCyIapCTBEHHBIX
U MYHHUIMNAIBHEIX YCIYyT OCYIIECTBIsAeT KH(QOPMHpOBaHME 3asBUTENEH O MecTe
HAXOXJCHHS MYyHHIMIAIBGHOTO apXWBa, peXuMe paboThl M KOHTaKTHBIX Tele(hoHax
MyHHIUIIAIBHOTO apXHBa.

91. OcHOBaHWeM i1 Hadaja aIMUHHUCTPAaTUBHBIX NEHCTBHH SABISICTCH IOIyYEHUE
OT 3agBUTENI 3alpoca O MOpsAAKe NpeAOoCTaBlIeHHsS MyHWIMIAILHOM YCIyI'W, O XOoJle
BBINIOJIHEHUS MYyHUIUIIAIEHOM yCIyTH MYHHILIMITAJIbHBIM apXUBOM,
a Tak)Ke 110 HHBIM BOIPOCaM, CBSI3aHHEBIM C IIPEJOCTaBICHHEM MYHHMIIMIIAIEHOM yCIIYTH.

IIpn IIOJy4YeHUHU COOTBETCTBYIOILEIO 3ampoca paboTHUKOM
MHOT0(YHKIIMOHAIEHOTO L[EHTpa MIPEIOCTABIIEHUA rOCyJapCTBEHHBIX
U MyHUIWNATBHBEIX YCIYyT 3asBHTENI0 COOOIAeTCss COOTBETCTBYIONIAas IIOJIHasA
¥ ucYeplibiBarolIas HHhOopMaIus.

[Ipy momydYeHWH 3ampoca O XOAE BEHINONHEHHWS MYHMIUIAILHOM YCIIYTH,
HeoOXxoxuMas HH(OpMALKA 3alpallkiBacTCs pabOTHHKOM MHOTOGYHKIMOHAIBHOIO
LIeHTpa IIpEIOCTaBICHHUS roCyJapCTBEHHBIX U MYHHIHTIATBHBIX ycayr
B MYyHHIUIAIBHOM apxwWBe JHOOBIM [JOCTYIHBIM cIOCcOOOM, 0OecHedHBaroIIeM
OIEpaTUBHOCTE HAIIPaBJIEHMs 3anpoca (B T.4. IIOCPEACTBOM TeNe(GOHHOH CBA3H).

MyHHIIMIIANBHEIA ~apXWB HalpaBlieT HMHMOPMALMIO O XOAE BBIIOJIHEHHS
MYHHIIUNATBHOM  YCIlyTHW B MHOTO(YHKIIMOHANBHBIM  LEHTP  IPEJOCTaBIEHHA
rOCYJapCTBEHHBIX M MyHHUIIMIIANbHBIX YCIIYT.

MHoro¢pyHKIHOHAIBHBINA LEHTP MIpeIOCTaBIEHUA rocyAapCTBEHHBIX
M MyHULIMNIATBHEIX YCIYT IepefaeT UHQOPMAaLHIO 3asiBUTEIIIO.

92. PesynsTaToM  aAMHHHCTDAaTHBHOH  IpoLeNyphl  SBISETCS  IOIyYEeHHE
3asgBUTENIEM HMHQOPMalMyd O IMOpsAKe INPeJOCTaBICHH] MYyHHIMIANLHOM YCIYTH,
O XO/ie BBINOJTHEHWS MYHUIUIIANbHON YCIYTH MYHHMLMIAIBHBIM apXMBOM, & TaKXkKe
10 MHEIM BOIIPOCaM, CB3aHHBIM C IIPEIOCTaBIEHHEM MyHHUIUIIAIBHOMN YCIIyIH.

IIpueM 3ampocoB 3asBUTENEN O IPeJOCTaBIeHUH MyHUIMIIAIBLHOMN YCIIyTH
¥ MHBIX JOKYMEHTOB, HEOOXOIUMBIX JJI IIPEeIOCTaBICHUS MyHHUIIUIIAIBHOM YCIYTH

93. OcHoBaHWeM [ Hayajla BBHIIIOJHEHUS aJMWUHUCTPATHBHOM IIPOLENYDHI
SBISETCS IIOCTYIUICHME 3ampoca 3asgBUTENs B  MHOTOQYHKIMOHAJIBHBEIA  ILIEHTD
IIPEOCTaBIIEHUs INOCY JapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT.

94. B cimyyae HaiM4Msd OCHOBaHHUS /Ui OTKa3a B IIpUEME [JOKYMEHTOB,
HEOOXOUMBIX IS MPEAOCTaBICHH MyHUIIUIIAILHON YCIYTH, B COOTBETCTBHH C I[yHKTOM
21  Hactosmero  PermameHtra, COTpyJHHMK  MHOTrOGYHKIMOHAIBHOIO  LIEHTpa
[IPEJOCTABIIEHUA TI'OCYNapCTBEHHBIX W MYHMIMIAIBHEIX YCIYI OTKAa3BIBacT B IIpHEME
JNOKYMEHTOB, HEOOXOAMMBIX JAJIS IPEIOCTABICHHS MyHULIAIIAIBHON YCIYTH.

PaboTHHK MHOTOGMYHKIIMOHATBEHOTO LIEHTPa NMPEAOCTABICHUS IOCYAapCTBEHHBIX H
MYHHIUIAIBHBIX YCIYT BEIIAET B JIEHb OOpAIleHHs 3a9BUTENIO OJMH SK3eMILIIp «3ampoca
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3aBUTENII Ha OPTaHM3allMI0 IPEJOCTABIEHMS IOCYJapCTBEHHBIX (MyHUIIMIATLHEIX)
ycIyr» C yKa3aHHEM II€pe4YHs [pPHHATEIX JOKYMEHTOB M JaTel IpHEMa B
MHOTO(QYHKIIMOHAIIEHOM IEHTPE NPENOCTaBIEHHs TOCYJapCTBEHHBIX M MyHHIIMIATEHEIX
YCIIYT.

95. IloctynmuBmmii B  MHOTO(QYHKIMOHAIBHBIA ILEHTP HOpeHOCTaBICHHUS
TFOCY[apCTBEHHBIX M MYyHHMUHMIAIBHBEIX YCIYyr IHUCBMEHHBIM 3allpoc  3asBUTENd
PETHCTPHPYETC IYTeM IPOCTABIEHMs IPSIMOYTOJBHOIO INTaMIa C PErHCTPAlMOHHEIM
HOMEPOM H IaTOH IpHema.

96. Ilpu oxmHOKpaTHOM OOpAIeHMM 3asBHTENS B MHOTO(YHKIMOHAIBHEIA LEHTP

NpPeIOCTaBICHUS TOCYAaPCTBEHHBIX M MYHHUITUNIATBHBIX YCIYT C 3aIpPOCOM Ha IOIy4YEHHE
IByX W 0ojlee TrOCyJapCTBEHHBIX W (WIM) MYHHLIMNOAIGHEIX YCIYT, 3asBICHHE O
IIPEIOCTaBIEHUH YCIYIH (QOPMHUpPYETCS U MOAMUCHIBAETCS YIIOIHOMOYEHHBIM PabOTHHKOM
MHOTO(YHKIIHOHAIIEHOTO IIEHTpa IIPeOCTABIEHHS TOCYapCTBEHHBIX ¥ MYHHIIHIIATbHEIX
YCIyT M CKpEIUIAeTCS MeYaThi0 MHOIOQYHKIMOHATLHOIO IIEHTpa IPEeAOCTABIEHHU
TOCYyIapCTBEHHBIX W MYHHIMIIAIBHBIX YCIyr. IIpw 3TOM COCTaBIE€HHE H TONIMCAHUE
TaKHX 3ajdBICHUH 3asBUTENeM He Tpebyercd. MHOroQGyHKIIMOHANBHEIN —LEHTP
MPETOCTABICHHUA  IOCYNApCTBEHHBIX M  MYHHMUMIAIBHBIX  YCIYT  [epefaeT B
MYHHIMIIQJIBHEIH apXMB OQOpPMIECHHOE 3asBIE€HHE H [JOKYMEHTHI, IpeJOCTaBIeHHbIE
3asBUTEIIEM,
C TPHIOXEHHEM 3aBEPEHHOW MHOTNOQYHKIMOHANBHBIM IIEHTPOM TPEAOCTABICHHS
FOCYapCTBEHHBIX W MYHHIMNANBHEIX YCIYT KOIMM KOMIUIEKCHOIO 3aIpoca B CPOK HE
IO37IHee OIHOro pabodero AHsA, CIEOYIOIEro 3a OHEM OQOPMIEHHS KOMILIEKCHOTO
3arpoca.

B cayyae, ecnu I momydeHWs MyHHLMIAIBHOM YCIyrH TpebGYIOTCS CBEIEHHS,
JDOKyMEHTBl ¥  (umd) uHpoOpMamms, KOTOpEE MOryT OHTH  IONYYEHHI
MHOIOQYHKIIHOHAIEHLIM LIEHTPOM IIPEeIOCTaBIIEHUS roCyJapCTBEHHbIX
¥ MyHMIHNANBHBIX YCIYT TOJNBKO IO Pe3yibTaTaM IIPeJOCTaBICHHSd HHBIX YKA3aHHBIX B
KOMILIEKCHOM 3aIlpoce rOCYAapCTBEHHEIX U (MJIM) MyHMIMIAIBHEIX YCIYT, HalpaBIeHHe
3a4BIE€HMs] M JOKYMEHTOB B  MYHHMIWIIAQNBHEIH  apXHB  OCYIIECTBISETCS
MHOIO(YHKIMOHAEHLIM LIEHTPOM IPeOCTaBICHHS roCyJapCTBEHHBIX
W MYHHIMIANBHBIX YCIyTI HE TO3[]Hee OJHOIO paboyero IHS, CIELYIOMIEro 3a JHEM
NOJly4eHHs: MHOTO(QYHKIMOHANBHEIM IIEHTPOM [PEAOCTABIEHHS TOCYAapCTBEHHBIX
U MyHHUIMIANBHBIX YCIYr TaKWX CBEJEHHMH, JOKYMEHTOB H (WIH) HHOOPMAIIHH.
B ykasaHHOM ciyyae TeYeHHME IIPEJYCMOTPEHHBIX 3aKOHOAATENBCTBOM CPOKOB
NPENOCTABICHUA TOCYAApPCTBEHHBIX H (WIM) MYHHIMIIANBHBIX YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3allpoce, HAa4MHACTCi He paHee [JHS [OJydeHHs 3asBICHHMN
M HEOOXONMMBIX CBeJEHHH, IOKyMEHTOB M (WiM) HMHGMOpPMAIMH MYyHHIHIIAIBHBIM
apXUBOM.

97. PaGoTHHK MHOTO(YHKIHOHATIBHOTO LIEHTPa MPENOCTABICHHS TOCYJapCTBEHHBIX
U MYHHUIMIATBHBIX YCIIYT MPOBEPSET COOTBETCTBUE KOMUM NPEACTABISIEMEIX JOKYMEHTOB
(32 WCKIIOYEHHEM HOTapHAIBHO 3aBEPEHHBIX) HX ODMTHMHANAM, 4TO MOITBEPIKAACTCS
IPOCTABIICHHEM Ha KOIMH [JOKyMEHTa MpAMOYyrojdpHoro mrammna «C IOMIMHHBEIM
CBEPEHO», €CIIM KOIMs JOKYMEHTa Ipe/cTaBleHa 0e3 MperbsBIeHHS OPUIMHANA, IITAMII
HE IIPOCTaBIIAETCH;

98. MHOrohyHKIMOHANBHEI LEHTP MPENOCTABIEHHS  IOCYJapCTBEHHBIX
H MYHULMNANBHBIX ~ yCIOyI  OCYLIECTBISIET  HANpAaBJIE€HHE MPHUHATONO  3aIpoca
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B MYyHHIHUNAIBHBIA apXWB B 3JIEKTPOHHON QopMe muO0 Ha OyMaXKHBIX HOCHTENISX
B IIOPS/IKE W CPOKH, YCTAQHOBIIEHHBIE COIVIAllIEHHEM O B3aMMOJCHCTBUH, HO HE IO3/HEe
cuenyromero paboyero JHs Mocie IPHHATHS 3asSBICHHS.

99. PesynsTaroM BBIIOJHEHUS aIMHHHCTPATUBHOM IPOLEXYPHI  SBIISETCH
perucTpalys 3apoca 3asBUTENS ¥ HallpaBlIeHHE 3aIIpoca B MyHUIMIIABHEIA apXUB.

@opMHpoOBaHHE H HanpaBjeHHe MHOrOQyHKIHOHAJIbLHBLIM LHEHTPOM
NpeAoCTaBIEHHS roCyAapCTBeHHBIX H MYHHIIHIAJIbHBIX YCIYT MEKBEIOMCTBEHHOI0
3ampoca B OpPraHbl rocyJapcTBEHHOM BJIaCTH, OPraHbl MECTHOIO CaMOYyIIpaBJIeHHA
H OpraHM3alHH, yJacTBYIOIIHE B NPEAOCTABJICHHH MYHHIHNAJILHBIX yCJayr

Brigaya 3asgsBHTENI0 Pe3yJIbTaTa NPeJOCTABJICHUS MYHHIHIAILHOMH YCIIyIH,
B TOM YHCJI€ BbiJa4a JOKyYMEHTOB Ha OyMa:KHOM HOCHTeJIe, OATBEPKIAIIMHX
cofiepsKaHHe JIeKTPOHHLIX JOKYMEHTOB, HANPaBJIeHHBIX B MHOTO()YHKIHOHANLHbIH
HEHTP NpeoCTABJIeHU MOCYAapCTBEHHBIX H MYHHIHIIAJbLHBIX YCIYT IO
pe3yJibTaTaM NMpeoCcTaBJIeHHS rOCyAapcTBEeHHbIX H MYHHIHIAJBHBIX YCJIYT
OpraHaMH, NpeJOCTABJIMIONIUMH rocyJapcTBeHHbIE YCJIYTH, H OpraHaMH,
NpeJoCTABISIOIHMH MyHHIHNAJbHbIE YCJIYTH, 4 TAK:Ke BbIJa4a JOKYMEHTOB,
BKJII0YASA COCTABJIEeHHE HA GyMa:KHOM HOCHTe e H 3aBepeHHe BLINTHCOK H3
HH(GOPMAIHOHHBIX CHCTEM OPraHoB, NPEeAOCTABJISIONINX rOCyAapCTBEeHHbIE YCIIYTH,
H OPraHoOB, NPeJOCTABIAIIINX MYHHIHAIbHEIE YCIYTH

101. OcHoBanmeM i Hadaja BBHINIOJHEHHS aJAMHHHCTPATUBHOM IIPOLIEIYPHI
SBJIAETCA IOydeHUE pe3yibTara IpeoCTaBIeHUs YCIYyId B MyHHIIMIIAIEHOM apXWBe HE
nosgHee pabodero OHSA, CIEOYIOIIEero Iocie IHS MCTeYeHHs CpoKa IIPeJOCTaBICHHS
YCIIYTH, IPEAYCMOTPEHHOI0 HACTOSIINAM PETJIAMEHTOM, JTHOO 3IIEKTPOHHBIX JOKYMEHTOB,
HaIpaBIeHHBEIX B MHOTO()YHKITMOHABHEIA HEHTP IpPeAOoCTaBIeHUs I'OCYHNapCTBEHHBIX U
MYHHIMIAIBHBEIX YCOYTI IO pe3ylbTaraM IIPeJOCTaBIECHUsA TIOCYJapCTBEHHBIX H
MYHUIMIIATBHBIX YCIIYT OpraHaMH, INPeJOCTaBISIONIMMH IOCYJAapCTBEHHEBIE YCIYI'H, H
OpraHamu, IpeIOoCTaBILIIONIMMHA MyHHUIIMNIANBHEIE YCIIYTH, a TaKXKe BBIJada JOKYMEHTOB,
BKJIOYas COCTaBleHWe Ha OymMaXHOM HOCHTENe U 3aBEPEHHE BBIIMCOK U3
HHGOPMAITHOHHEIX CHCTEM OPraHOB, IPENOCTABISIONINX TIOCYJapCTBEHHBIE YCIYTH, U
OpraHOB, NPEJOCTABIAIOIIUX MyHHUIUIIATIBHEIE YCILYTH.

102. PaboTtHuk MHOTO(YHKITHOHAITEHOTO LEeHTpa IPeIOCTaBIEHH
TOCYJapCTBEHHBIX W MYHHUIMIAIBHBIX YCIYI PEerucTpHpyeT IIONy4ECHHEBIHM Ppe3ylbTar
IPENOCTaBICHUS MYHHIMIAIBHOM YCIYrH B aBTOMAaTH3WPOBaHHOM MHGOPMAalXOHHOH
CUCTEME  MHOTOQYHKIMOHAJIBHOTO  IeHTpa  INpEeAOoCTaBICHHMA  IOCYJapCTBEHHBIX
¥ MyHUIIUIIATBHBIX YCIIYT.

B cily4ae [IOJy4YEeHUs SJIEKTPOHHBIX  JOKYMEHTOB, HallpaBJIEHHBIX
B MHOTO(YHKIIMOHATBHEBIN LIEHTp IIpeAOCTaBICHUS roCyIapCTBEHHBIX
¥ MyHHUIMNOATBHBIX YCAyr IO pe3ylbTaraM I[pPeJoCTaBlIeHHs I'0OCYNapCTBEHHBIX
M MYHULHIAIBHBIX YCIYyI OpraHaMHy, IPeJoCTaBIIOLIMMH TIOCYJapCTBEHHEIE YCIYTH,
M OpraHaMi, IMpeJOCTaBIMIOIIMMHA MYHHULMOANBHBIE YCIYTH, & TaKKe BhlJada
JOKyMEHTOB, BKJIOYas COCTaBlieHHe Ha OyMaKHOM HOCHTENE M 3aBEPEHHE BBINMCOK
13 UHQOPMAIMOHHBIX CHCTEM OPTraHOB, NPENOCTABISIOIIMAX TIOCYIapCTBEHHBIE YCITYTH,
51 OpTraHoB, IIPENOCTaBISIOIINX MYHULIUTIAJIEHEIE YCIIyTH, paboTHHK
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MHOTOYHKIIHOHATEHOTO IEHTpa IIPEIOCTaBICHUS roCyJapCTBEHHBIX
1 MYHHMIMITAJBHBIX YCIYT COCTABISAET M 3aBepseT Ha OyMaKHOM HOCHTENIE pPe3yJIbTaT
NpPENOCTABICHHS MYHHIMIAILHOM YCIYIM B COOTBETCTBHM C TpeOOBAHHIMHU
nocraHoBnenus IIpaBurtensctBa Poccuiickoii ®@epepanmu ot 18.03.2015 Ne 250
«O06 yTBepkaeHME TpeOOBaHMU K COCTABIEHHIO W BBIJAYe 3asBUTEISAM JOKYMEHTOB
Ha OyMa)KHOM HOCHTele, MOATBEPXUAIOIIMX COIEpPIKaHHWE 3IEKTPOHHBIX IOKYMEHTOB,
HalpaBIeHHBIX B MHOIOQYHKIMOHANBHBIA IEHTP HPEeJOCTABIEHHS TOCYAAPCTBEHHBIX
U MyHUIMIAIBHBIX YCIOYr IO pe3ylbTaTaM MpPEeAOCTaBICHHS TI'OCYIapCTBEHHBIX
W MYHUIUIANBHBIX YCIyI OpraHaMM, IpPeJOCTaBISAIOIIMMH T'OCYIapCTBEHHEBIE YCIIYIH,
¥ OpraHaMi, IpPe[OoCTaBIIOIIMMH MyHHUIWNAILHBIE YCIYI'H, W K BbIJaYe 3asgBHUTEIIM
Ha OCHOBaHHMH MH()OPMAalMH U3 HH(GOPMAIMOHHEIX CHCTEM OPraHOB, IPENOCTABIISIOIIMX
rOCYapCTBEHHBIE YCIIYyTH, M OPraHOB, NIPEIOCTaBIIIOMNX MyHUITUTIAIEHEIE YCIIYTH, B TOM
4UCIIe C KCIONLE30BaHMEM HH(MOPMAIMOHHO-TEXHOIOTHYECKOH M KOMMYHHMKALAOHHOM
MHQPaCTPyKTYpEl, MOKyMEHTOB, BKIIOYasd COCTaBICHME Ha OyMa)kHOM HOCHTele H
3aBEPEHHE BBIMCOK U3 YKa3aHHBIX HH)OPMAIHOHHBIX CHCTEMY.

103. PaboTHHK MHOTO0GYHKITHOHATBEHOTO LEHTpa IIpeIOCTaBIEHUS
FOCyIapCTBEHHBIX M MYHHIMIANBHBEIX YCIyI' YCTaHABIMBAET JHYHOCTH JIHIA HIH
IPDEACTaBUTENA  HAa  OCHOBaHHMM  JOKYMEHTa,  yJOCTOBEPSIONIET0  JIHYHOCTE,
a TaK¥Ke IIPOBEPAET IOJHOMOYHS MTPENCTABUATES.

104. Pe3synbraT NpemoCTaBICHHS MYyHULHUNAILHOM YCIYTH BBIIAETCS 3asBUTEIIO
WM €0 IIPEeICTABUTEIIO MO/ ITOATUCE.

105. Pe3ynpTaToM BBHINONHEHHS aJMHHHCTPATHBHOM MPOLENYPHl ABIAETCS Bhlada
pe3yJbTaTa IPeIOCTaBICHHS YCIIYTH 3aIBUTEIIO.

106. Ceenenus o BBEIIOJNHEHHM aIMHHHCTPATHBHOM NpPOLENYPHl (PUKCHPYIOTCS B
aBTOMATH3UPOBAaHHON HWHQOPMAIMOHHOX CHCTEME MHOIO(YHKIIMOHAIBHOIO LEHTPa
IIPEIOCTaBIEHHS rOCY JapCTBEHHBIX U MyHULUIIAIBHEIX YCIIYT.

HOpHIIOK HCIIPABJICHHA JONMYINEHHLIX ONeYaToOK H OIHOOK B BRIJAHHBIX
B pe3yJjibTaTe NMPEeA0oCTABJIEHHSA MYHHHHI]aJIbHOi‘i YCIYIH JOKYMEHTAX

107. OcnoBanueM i Havyana aIMHHUCTPATUBHOM IIpOLIEAYPBl  SABISETCA
npejcTapieHue (HanpaBleHHE) 3asBUTENIEM 3ampoca 06 WCIpaBJIeHHH ONedYaToK H (M)
ommboK, JONMYIIEHHBIX B BBIJAHHBIX B PE3yJibTaTeé NPENOCTABICHHS MYyHHIHIAIBHOMN
YCIyTd JOKyMEHTaX.

108. PaboTHMK MyHMIMIANBHOIO  apXWBa, pPAcCMaTpHBaeT  3asgBIICHHE,
IIDEJICTAaBIICHHOE 3aSBUTENIEM, ¥ IPOBOJUT IIPOBEPKY YKa3aHHEIX B 3asBIICHHM CBEICHUM B
CPOK, HE TpEBHILAIOMMA 3 paboumx AHEHW C JaThl PETrHCTPAlldM COOTBETCTBYIOIIETO
3arpoca.

109. Kpurepuem npHHATHS pElIeHUs II0 afMHHWCTPATHBHOM NpOLEAype SBIIETCS
HaJTM4YMEe MIIA OTCYTCTBUE TaKUX OIMEYATOK U (HITH) OIIHOOK.

110. B caydae BBIABIECHHS OOIYNMIEHHBIX ONEYaTOK M (MIK) OMHMOG0K B BEIJAHHBIX B
pesynpTaTe NpPENOCTABIE€HHMS  MYHHMIMIANBHOM YCIYTH JOKyMeHTax paboTHHK
MYHHIUIIAIEHOTO apXHBa OCYILIECTBISIET UCIPaBIeHHe U 3aMeHy YKa3aHHBIX JOKYMEHTOB
B CPOK, HE IPEBEIIAIONINHA 5 pabo4yux qHEeH ¢ MOMEHTa PErHCTPAIlH COOTBETCTBYIOIIETO
3anpoca. CeelieHMs O BBIIONHEHWH aIMHHHCTPATHBHOM MPOLEAYPEl (HUKCHPYIOTCS B
CHCTEeME TOKYMEHTO0O0POTa B AETIONPON3BOCTBA MYHHIIUIIATBHOIO apXHUBA.
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111. B cinydae oTcyTcTBHS One4aTok ¥ (WiM) OKMOGOK B JOKYMEHTaX, BBIIAHHBIX B
pe3ysbTaTe MpPENOCTABIECHMS MYHULUIAIBHOM YCIYTW, DabOTHMK MYHHIMIIAILHOIO
apxX¥WBa IHCHMEHHO COOOIIaeT 3as{BUTENIO 00 OTCYTCTBHH TAaKUX OIEYaTOK M (HMiIH)
OIMOOK B CpOK, HE MNpeBBINAIOMUH 5 paboymx [HEH C MOMEHTA PETHCTPALHH
COOTBETCTBYIOMIETO 3ampoca. CBeneHys o BBIIOMHEHWM aIMUHHCTPATHBHOM MPOIEYpPHI
(UKCHPYIOTC B CHCTEME MOKYMEHTOO0OpOTa M JENOIPOU3BOJCTEA MYyHMIMIIAILHOTO
apxuBa

112. PesynpTaToM afMHHHCTPAaTHBHOMN MpPOLELYPHl SBISETCS HAIpPAaBIEHHE OTBETA
3aBUTEIIO.

Paspen 4. @opmMbl KOHTPOJIS 32 HCIOJHEHHEM perjaMeHTa

Ilopsiok ocymecTBIICHHS TeKYLIero KOHTPOJIs 3a co0/II0leHHeM H HCIIOJHeHHeM
MYHHIHIAJIBHBIM apXHBOM, HPEJOCTABIAIOIIHM MYHHIHNAJIbBHYIO YCJIYIY, €ro
AOKHOCTHBIMH JIMIAMH, MyHHIHIAJABHBIMH CJIYKAIIHMH H paGOTHHKAMH,
HOJIOXKeHHH perjiaMeHTa H HHbIX HOPMATHBHbIX IPABOBLIX AKTOB,
YCTaHABJIHBAIOIIMX TPeOOBaHHSA K MPEJOCTABICHHI0 MYHHIHNAJIbLHOMR YCIYIH, a
TaKiKe NPHHATHEM HMH pelleHHH

113. Tekymuii KOHTpPONE 32 COGIIONEHHEM IOCIIEIOBATEILHOCTH JEHCTBHH,
OIIpeAeIeHHBIX aIMHAHUCTPATUBHEIMHA IIpolLieAypaMu 10 IIPEIOCTABIIEHUIO
MyHMIMIIJIBHOM YCIYIH, OCYINECTBISETCS PYKOBOJUTEIEM MyHHUIMIIAIBHOIO apX1Ba, Ha
MOCTOSHHOM OCHOBE.

KonTpone 3a mnpenocTaBieHHEM MYHHIMIATLHON YCIYI'H MYHUIHANAIBHBIM
apXHMBOM OCYIIECTBJIAIOT OPTaHEl MECTHOIO CaMOYIIPaBIICHHS.

Ilopsinox ¥ MepHOAHYHOCTD OCYLIECTBIEHHS NIAHOBLIX H BHENJIAHOBBIX TIPOBEPOK
MOJTHOTHI H Ka4eCcTBA NPEJ0CTAB/JICHAA MyHHIHNAJLHON yCJIyrH,
B TOM YHCJ/I€ IOPAJOK H GOPMbI KOHTPOJISA 32 MOJHOTOH H Ka4eCTBOM
NpeIoCcTaB/IeHH MYHHIHNAJILHONH YCJIyrH

114. KoHTpons 3a TONHOTOM W KAa9eCTBOM MNPEJOCTABICHHS MYHHIMIAILHOM
YCIIYTH BKIIOY2€eT B ce0s NpOBEAEHHE IIPOBEPOK, BEISBIECHUE M YCTPaHEHHE HapyIICHHIA
IpaB 3afABUTENICH, PacCMOTPEHHE, NPHHATHE pEIIeHWHA K IOATOTOBKY OTBETOB Ha
obpailieHus 3asgBHTENCH, conepiKalie xano0sl Ha pelneHus, aeicTBus (Oe3nelicTBHe)
AOJDKHOCTHBIX JIMI MyHULIUIIAJIHOI'O apXHUBa.

IIpoBepkn MOryT GBITH IIAHOBBIMH (OCYIIECTBIATHECS Ha OCHOBAHHM TONOBEIX
ITAHOB paboTEl OPraHOB MECTHOIO CaMOYTIPaBJI€HHMs) M BHEIIAHOBLIMH, B TOM YHCIE 10
KOHKPETHOMY OOpaIlleHHIO 3aBUTEIS.

PesyneTaTel IpoBepok OGOPMISIOTCA B BHJE aKTa, B KOTOPOM OTMEYAIOTCH
BBIABJICHHBIE HEJOCTATKH U MPEAJIOKEHHS 110 UX YCTPAHEHHMIO.

OTBeTCTBEHHOCTH MyHHIMIIAILHOIO APXHBA, IPEAOCTABISIONIEro MyHHIHIAIBHYIO
yeayry, ero J10/GKHOCTHBIMH JIMIAMH, MyYHHIHIAJTLHBIMH CJIYKAIIAMH H
paboTHHKaMH, 3a pelleHHs M AelicTBHA (Oe3aelcTBHE), IPHHAMAaeMbIe
(ocymecTBasieMble)HMH B X0/1€ NPEJOCTABJIEHAS MyHHIUNAILHOM yCIyTH

26



115. ITo pesympTaTaM IpOBENEHHBIX IPOBEPOK, B CIydae BBIABIEHHS HAPYIIEHHH
NpaB 3asjBUTENEH, K BHHOBHBIM JIMI[AM OCYIIECTBISETCS IPUMEHEHHe Mep
OTBETCTBEHHOCTH B IOpAAKE, YCTAaHOBIEHHOM 3aKOHOAATENBCTBOM PoOCCHICKOMR
Depepanym.

IMonoxenus, xapakTepu3yomHe TpeGOBaHHUA K NOPAAKY H (popmMam
KOHTPOJISI 32 NPeJ0oCTaB/IeHHeM MYHUIIUNIAJILHOH YCIIyTH,
B TOM YHCJI€ CO CTOPOHBI FPaKAaH, HX 00beIHHEHHH H OpraHu3aHi

116. KoHTpons 3a NpemocTaBIeHHEM MYHHIMIIATBEHOM YCIYIH, B TOM YHCIE
CO CTOPOHEI I'paXK[JaH, UX OOBEIMHEHUH U OpraHU3alMi, OCYIIECTBIISIETCH IIOCPEACTBOM
OTKPBITOCTH  OEATENbHOCTH  MYHHLMIATBHBIX  apXWBOB  IIPH NPEHOCTABICHHH
MYHUIMITABHOHN YCIIYyTH, IOTy4YeHHs [TOIHOH, aKTyalbHON U JOCTOBEPHOM MH(pOpMAIMH
O IOpsAAKE MPENOCTABIEHHUd MYHHMIMIAIBHOM YCIYI'M M BO3MOXHOCTHA [IOCYAeOHOIO
(BHecyie6HOTO) paccMoTpeHus obpameHmii (kano6) B Hpolecce IPeIOCTABICHHS
MYHHIUIIAJIBHON YCIyTH.

117. KoHTponp 3a TNpPENOCTABIEHHEM MYHHLUNAIBHON YCIYTM  MOXET
OCYIIECTBIIATECS CO CTOPOHEI 3asBHTeNeH, WX OOBEIUHEHWH W OpraHu3allii IIyTeM
HanpaBJIeHHs B aJpeC OPraHOB MECTHOT'O CAMOYIIPABIICHHS:

1) nmpeamoxeHHH 1O COBEPINEHCTBOBAHMIO HODMATHBHEIX IIPaBOBEIX  aKTOB,
PETIIAMEHTUPYIOIIMX IIPEAOCTaBlIeHNEe MyHUIIUNAIBHON YCIyIH;
2) coobmeHuii O HapyIIeHMH 38KOHOB M MHEIX HODMATHBHEIX IIPABOBBIX aKTOB,
PErylaMeHTUPYIOMKX MPENOCTaBICHHEe MyHULIMNIATLHON YCIYTH, O HeOCTaTKax B paboTe
MYHHIUIAIBHOIO apXHUBa, €ro JODKHOCTHEBIX JIMIL;
3) xamob nmo ¢akTaM HapyIleHHs NODKHOCTHBIME JIMI[AMH MyHHIMIIANEHOTO apXUBa
cB00O] MIIU 3aKOHHBEIX HHTEPECOB 3asBUTEINEH.
Pazgen 5. JlocyneGubli (BHecyneGHbIN) NOPAAOK 06Ka10BaANMS PeNICHHH
H eficTeui (Oe3elicTBHA) MyHHIMNAJLHOTO APXHBA, PEJ0CTARIHIOMIEr0
MYHHIHIAJIbLHYI0 YCJIYTY, €ro JOJKHOCTHBIX JHI, MYHHIIHNAJbHBIX CIY/KAIIHX H
pPaboTHHKOB, a TaK:Ke pellleHH U felicTrUi (Oe3aeiicTBH)
MHOTro(p)yHKIHOHAJbHOTO eHTPa NPeJ0CTABICHHSA rOCyAapCTBeHHbIX
H MYHHIUNAJbHBIX YCIyr, paG0THHKOB MHOTO(YHKIHOHAIBLHOIO HEHTPa
NpeAOCTABIEHHS FOCYAaPCTBEHHBIX H MYHHIHNIAJIbHBIX YCJIyT

HAudopmanus 111 3aMHTepecOBaHHLIX JIMI 06 HX NpaBe Ha JocyaebHoe
(BHecyneOHoe) o0saioBaHue JeiicTBuii (Oe3nelicTBHs) K (MJIH) pelleHHI,
OCYLIeCTBJISieMbIX (IPHHATHIX) B X0/I€ NPEI0CTABICHNS] MYHHIHIAJILHOH YCJIyrH
(magiee - :xan06a)

118. 3asBuTens BHIpaBe OOXKaloBaTh pelleHus W OekcTBHs (6e3meHcTBHE),
MYHHITUIIAIEHOTO apXxuBa, IPEIOCTABIISIOIIETO MYHHUIHAIAIEHYTO yCIIyTy,
€ro TOJDKHOCTHBIMY JIMIAMH, MYHUIIUIIAIBHEIMH CIYXAIMAMH W pabOTHHUKAMH, a TaloKe
pelieHuss U JAeWcTBusA (De3neHcTBHE) MHOTOGYHKIIMOHABHOIO IIEHTpa, pPabOTHHKOB
MHOTO(YHKIIHOHAIBHOTO LIEHTPa MPEAOCTABIEHHUS TOCYIAPCTBEHHBIX ¥ MyHHIIUIATBHEIX
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yelyr B mocynebHoM (BHecyneOHOM) MOpsiiKe, MpeoyCMOTpEHHOM crathed 11.1
®enepansHOro 3akoHa o 27.07.2010 Ne 210-D3.

Oprasbl MeCTHOro caMoynpaBJIeHHs, OPraHH3ALAH 1 YIIOJIHOMOY€eHHbIe
Ha pacCMOTPEeHHe Ka/100b1 JIHIA, KOTOPBIM MOKeT GhITh HANPaBJAeHa xKa106a
3asiBHTeNs B JocyneOHoM (BHecyqeGHOM) mopsiaKe

119. B cnoysae o6xanoBaHHs pelIeHH ©  JeWCTBHH (6e3meticTBus)
MYHHIUTIATEHOIO apxuBa, IIPEOCTABIISIONIETO MYHUIUTIATEHYIO yCIyTy,
€TI0 NO/DKHOCTHBIX JIMII, MYHUIMIIANBHBIX CIYXAllUX M pabOTHHUKOB, xamoba MMoJacTcs
AU pAaCCMOTPEHHUS B MyHHIUIIAIBHEIN apXHB [0 MECTY [PENOCTABIEHHS MYHHUITHIIAIBHOM
YCIYTH, B NMCBMEHHOM (opMe Ha GyMakHOM HOCHTENe, B TOM YHCJE IPH JHYHOM
TIPUEME 3asIBUTEIIS, B 3JIEKTPOHHOM (OpMe, 110 II0YTE MK Yepe3 MHOTO(hYHKIHOHAIBHEIH
[ICHTP NPEIOCTaBICHUS TOCY IapCTBEHHBIX H MyHHIMIAIBHEIX YCIIYT.

Kanoby wHa pemenus u neiicreus (GesneiicTBue) MYHHIMIIATBHOTO apXHBa,
TIPEOCTABIIAIOIIEr0 MyHULMIIANBHYIO YCIIYTY, €r0 JOIDKHOCTHBIX JIMI, MyHHLHIATBHEIX
CIYXKaIUX W PabOTHMKOB TakXe BO3MOXKHO IOJATh B AJMHHHCTpaiii0 COCEBHHCKOIO
T'OPOJICKOT'O OKpyTa.

120. B cmyyae obxanoBaHus pelieHHE W JeHCTBUI (6e3neiicTBHs)
MHOTr0)YHKIIAOHABHOTO [EHTPa IPEIOCTABIEHHS [OCYLaPCTBEHHEIX U MYHULUNATBHEIX
YCIyT, paboTHHKa MHOTO(YHKIIHOHAIBHOTO LEHTpa IIPEIOCTABIECHHS rOCYIapCTBEHHBIX
¥ MyHHUITUTIATBHEIX yCIyr xKayoba nojaercs IJI PaCCMOTPEHHMS B
MHOTO(YHKIMOHANBHEIH IEHTP NPENOCTABIEHHS TOCYAAPCTBEHHEIX U MYHUIATATBEHEIX
YCIyT B $mIMan, rae 3adBUTelb I0JaBAT 3aABIeHHE U JOKyMEHTHI s IIPENOCTABIEHUSL
MYHULUIATBHOA YCIYTH B UCEMEHHOH (opMe Ha GyMaKHOM HOCHTENE, B TOM YHCIE
TIpH JTUHOM TIPHEME 3aiBUTEIIsL, [0 II0YTE MK B 3IEKTPOHHOMU hopMe.

KanoOy Ha pemrenus u nedictsus (GespeiicTrue) MHOTrOQYHKIIMOHATEHOTO LIEHTpa
IPENOCTaBICHHS TOCYaPCTBEHHBIX M MYHHIMIIATLHEIX YCIYT TAKKE BO3MOXHO TTONATh B
Henaprament wH(opMarnszauuyu u cBs3u CBEpIIOBCKOi 06IacTH (mamee — y4peauTens
MHOTO(QYHKIIHOHATEHOIO [[EHTPa) B IMCEMEHHOM (dopme Ha GYMaKHOM HOCHTEJE, B TOM
HUCIIC IPH JIMIHOM TpHEME 3asBUTEII, 110 OYTE HIIH B SNIEKTPOHHOMU (hopMe.

CrniocoGu1 HH(popMupOBaHHus 3asBATeeH 0 OPAIKE IOAAYH U paccMoTpeHHus
*aJ100b1, B TOM YHCJIe ¢ Henosib3oBanueM Exnnoro noprana

121. MyHUIMNANbHEIA apXMB, IPENOCTABISIOIIMIA MYHHIHUNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHATBHEIA IEHTP NPEIOCTABICHHS TOCYJapCTBEHHBIX U MYHHIIMIIAIBHEIX
YCUIyr, a TaKKe YYpeOMTeNh MHOrOQYHKIHOHAIBHOIO LIEHTPa NpENOCTABICHHUS
FOCYyAapCTBEHHBIX U MYHHIIMIIATIBHBIX YCIYT 00€CIIE€UHBAIOT:

1) uHpOpMHpOBaHUe 3asBUTENEH O mopsifike 00XalloBaHMs PEIleHMH U JleHcTBH
(GesmelcTBHA) MyHHIMIATEHOTO apXUBa, IIPEJIOCTABISIONIEN0 MyHUITUIIAJIBHYIO YCIYTY,
€r0 JNOIDKHOCTHBIX JIAI, MYHWLHMIQIBHBIX CIYXKallHX H° paGOTHHKOB, pelIeHH
u IedcTBUH  (Ge3melcTBHA)  MHOTOGYHKIMOHAIHLHOIO IEHTpa  IpeOOCTaBIeHHUS
TOCYNapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, €ro JOJKHOCTHEIX JUIl M DPaGOTHHKOB
TIOCPEAICTBOM pa3MeILEHU HHPOPMAIHH:

Ha CTeHJaX B MECTax NPeJIOCTaBIEHHs MyHUIUITAIBHBIX YCIIYT;
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Ha OQUIMANBHEIX CaliTaXx MyHHIHUIAIEHOro apxuBa, COCBBHHCKOIO TOPOICKOIO
OKpyra, = MHOTOQYHKIMOHAIBHOIO  IEHTpa  [OpPEJOCTABIE€HHS  IOCYIApPCTBEHHBIX
¥ MyHUIMOAIHEIX yeuyr (http:/mfc66.ru/) u yupemwrens MHOrodyHKIMOHAIBHOTO
[IeHTpa IIPEeIOCTaBIICHUS rOCyIapCTBEHHBIX ¥ MyHUIIUIATBHEIX
yeayr(http://dis.midural.ru/);

Ha Egudnom moprane B pasgmene  «JlomonHuTenbHas — MHQGOpMALEL»
COOTBETCTBYIOIIEH MyHUIIUIIAIBHOMN YCIIYTH;

2) KOHCYNBTUPOBAHHE 3asBUTENIEH O MOPSIKE 06KaNOBaHMs PELICHHH H NeHCTBUI
(GesnecTBHil) MyHHIMIIANEHOIO apXKBa, IIPEAOCTABISIONIEr0 MYHHIMIIANLHYIO YCIYTY,
€ro JOIDKHOCTHBIX JIMI[, MYHMUMINAIBHBIX CIy)allUX H PabOTHHKOB, pEIIEHHMH U
medcTBAN  (Oe3meHCTBHA) — MHOTOGYHKIMOHAJIBHOIO  IEHTpa  HpefOCTABICHHS
TOCYyJapCTBEHHBIX M MYHHIHUIIANBEHEIX YCIyT, €ro JODKHOCTHBIX JIMI[ M PabOTHHMKOB, B
TOM YHCJI€ 110 TeIe(OHy, 3IeKTPOHHOM II0UTe, IIPH IHYHOM IpHEME.

Ilepeyens HOPMATHBHBIX PABOBBIX AKTOB, PETYJIHPYIOMHX NOPALOK
nocyaeGHoro (Buecyae6Horo) ob:xanoBaHus pemenuii U neiicTeuii (GesaeiicTruii)
MYHHIHNAJILHOI0 apXHBA, NPEAOCTABJAIOIEr0o MyHHIHIAILHYIO YCJIYIY, ero
AOC/KHOCTHBIX JTHL, MYHHIHIAJIBHBIX CJIy:KallHX H pa0OTHHKOB, 2 TAK)Ke pelleHuH
H JelicTBHi (Ge3nelicTBHs) MHOro(yHKIIHOHAJILHOIO IEHTPA NPeA0CTABICHHS
roCyAapCTBEHHBIX U MYHHIHNAIbLHBIX YCIYyT, pAG0OTHHKOB MHOr0¢YHKIIHOHAILHOTO
HEHTPa NpeoCTaBJIeHHsI FOCYAAPCTBEHHBIX H MYHHIHNAJLHBIX YCIyT

122. Cratenm 11.1-11.3 ®epepamsHoro 3akoHa ot 27.07.2010 Ne210-®3
«O0 opraHu3aluK IPeNOCTaBICHHS [OCYJAPCTBEHHBIX 1 MyHHITHHATBHBIX YCIYI»;

ITocranosnenwe IIpaBurenscra CeepmnoBckoit  obmacte  or  22.11.2018
Ne 828-IMIT «O6 yrBepxnenun IonoxeHus 06 0COGEHHOCTIX MMOIAYH M paccMOTpeHHUs
Kalo®d Ha pemleHMa u  JedcTBus  (Ge3nelicTBME) WCHONHHTENBHEIX OPraHOB
roCy1apCcTBeHHOH BiacTi CBepAIOBCKOM 06IIaCTH, IPEIOCTABISIONMX IOCYAaPCTBEHHbIE
YCIIyTH, HMX [JODKHOCTHBIX JIMI, TIOCYJapCTBEHHBIX TpPaXTAHCKHX CIYXKAIIUX
UCIIOIHUTEIBHBIX ~ OpraHOB TIOCyJapCTBeHHOM Biactd CBeputoBckodl  obnacTwy,
PENOCTABIIAIOMMX TOCYAapCTBEHHBIE YCIYTH, a TaKkkKe Ha pelleHHs H JeHCTBHA
(be3pelicTBrHE) MHOrO(YHKIMOHANLHOIO LEHTPA MPENOCTABIEHHS TOCYIApPCTBEHHEIX H
MYHMIIMITAJILHEIX YCIIYT U €ro pabOTHHUKOBY);

ITocranoBnenne agMunucTpanuu CoCEBHHCKOTO FOPOICKOTO okpyra ot 23.04.2020
Ne 245 "O6 ocobeHHOCTAX MOJAaYM M PAacCMOTpEHHs *kanob Ha pelleHus H AeHCTBHS
(GesgmeficTBUsA) OTpacHeBBIX OPraHOB (CTPYKTYPHBIX IOApa3ielcHu) aJIMMHUCTPaLIAN
CepoBCKOro TropojICKOro OKpyra, MNPENOCTABISIONAX MYHHMIMIATBHEIE YCIYTH, HX
AOIDKHOCTHBIX JIHI, MYHHLHMITAJIBHEIX CIYXallMX OTPacleBBIX OPraHoB (CTPYKTYpPHBIX
nozpasjeNeHni) aqMuHECTpand CepoBCKOrO TOPOICKOr0 OKPYra, IIPeIOCTaBISIOLINX
MYHUIMIIANBHBIE YCIYyTH, a TakkKe Ha pelleHHs nerictBus  (GesnelicTBue)
MHOTOQYHKIMOHATBHOTO [EHTpPa IPeIOCTABIEH)s TOCYJaAPCTREHHBIX ¥ MYHULHIIATBHBIX
YCIIYT ¥ ero pabOTHUKOB".
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[punoxenue Ne 1

K periiaMeHTy
AHKETA-3ASIBJIEHUE
AJIHL HABEICHHS ADXMBHOM CIIPABKH 110 I0KYyMeHTaM
1. @amunus, ums, otTyectro j
(1 BCe MX H3MEHEHHs),
JaTa POXACHHUS JIMIIa,

0 KOTOPOM 3aIlpallHBaeTCs
apXHMBHas CIIpaBKa

2. QaMuNIus, HMs, OTYECTRO
TMIIa, 3aPalTHBaAIONIETO
apXHBHYIO CIIPABKY H
OTHOLIEHHE K JHILY, 0 KOTOPOM
3anpaluBaeTcs HHOpMaus
(mns1 3amparmmBarommEx CIIPaBKy
O JIPYTHX JIAIIaX)

3. Nomarmuuii anpec,
KOHTaKTHEIH Tenedon

4. O geM 3anpamupaetcs
apx¥BHas cripaBka ( 06 oTBome
3€MEIILHOTO Y9acTKa, O
TPYIOBOM CTaxe, 0 3apaboTHOI
ITATE. O HArPaKICHHH U T.J1.).
5. JIns BEIIaUH KOmumit
ApXHBHEIX JOKYMEHTOB,
TOATBEPKAAIOIINX [IPABO Ha
BIaieHHE 3eMIIei, yKa3aTh
HOMED H JaTy JOKYMEHTa

5. Jlns cupaBok o crake pabotsr | Hagano Koren paGortsr,
H pasMmepe 3apaboTHOM miaThr paboTsl, y9ebbl | yueOrr

YKa3aTh TOYHOE Ha3BaHHE MeCTa | (YHCII0, MECHL, (aucmo, Meca,
paborsI (Lex, TOZIpa3fieNieHne), | rom) rom)

nepuox paboTs (HoMepa 1
AaTHl IIPHKA30B O IIPHEME,
TIEPEBOJIE, YBOIIBHEHHH),
@JDRHOCTL, NaTy HarpaxIeHHs ]

HomxaoCcTh, 3BaHKE

Jato cornacue na 006paboTKy IepCOHANBHBIX TAHHLIX.
O cpoxke ucnonuenus ysemomes.

« » 20 r. IMognuce 3aseuTens
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