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HOPMATVBHBIE ITPABOBBIE AKTbI COCbBHCKOI'O I'OPOICKOI'O OKPYTA

OdnuyanbHEIM OIy6IMKOBaH)EM MyHMLIMIIATBHBIX HOPMATYBHBIX IPABOBbIX aKTOB SIBJISIETCS ITyO/IMKALNS X TIOTTHOTO TeKeTa B rasere «CepoBCKIit
pabounii» (crathst 47 YcraBa COCbBMHCKOTO TOPOACKOTO OKpyra, pemenue Tymbl COCbBMHCKOTO TOpOACKOro okpyra ot 30.12.2013 r. N2 266)

% [JTABA

ES= COCBHBMHCKOTO FOPOJICKOTO OKPYTA

ITOCTAHOBJIEHUE

or 30.11.2020 Ne 85

n.r.7. CocbBa

O 8HeceHuu usmeHeHuli 8 nocmaHosneHue2nasel CoCbBUHCKO20 20p0OCKO20
oKpyaa om 23.03.2020 N° 13 «O eeedeHuu Ha meppumopuu CocbBUHCKO20 20-
POOCKO20 OKpy2a pexxuma noebiuieHHOU 20MOBHOCMU U NPUHAMUU 00NO/HU-
MeJibHbIX Mep No 3awume HAce/leHUss OM HOB0U KOPOHABUPYCHOU UH(eKyuu
(2019-nCoV)»

B cBA3m ¢ Ykasamu [ybepHatopa CBepanoBcKoit obnacTu: ot 02.04.2020 N 156-
YT, ot 03.04.2020 N2 158-YT, ot 05.04.2020 N® 159-YI, 0110.04.2020 N2 175-YI, ot
16.04.2020N2 181-YT, o1 17.04.2020 N2 189-YT, o1 20.04.2020 N 190-YT, ot 21.04.2020
N2 195-YT, ot 29.04.2020 N2 219-YT, ot 06.05.2020 N2 227-YT, ot 09.05.2020 Ne 233-
YT, ot 13.05.2020 N2 234-YT, ot 18.05.2020 N2 246-YT, ot 25.05.2020 N® 262-YT, ot
01.06.2020N° 274-YT, o1 15.06.2020 N 317-YT, ot 19.06.2020 N° 328-YT, o1 22.06.2020
N2 329-YT, ot 23.06.2020 N 332-YT, ot 26.06.2020N® 335-YT, ot 29.06.2020 N 338-
YT, o1 30.06.2020 N° 340-YT, ot 06.07.2020 N 356-YT, ot 13.07.2020 Ne 372-YT, ot
20.07.2020 N2 382-YT, ot 27.07.2020N2 411-YT, o1 31.07.2020 N2 421-YT, o7 03.08.2020
N 425-YT, ot 10.08.2020 N°452-YT, ot 17.08.2020 N° 455-YT, ot 24.08.2020 N° 456-
YT, ot 28.08.2020 N 478-YI, ot 31.08.2020 N2 479-YI, ot 07.09.2020 N¢ 490-YT, ot
14.09.2020 Ne 501-YT, o1 21.09.2020 N2 504-YT, o1 28.09.2020 N2 515-YT, 01 05.10.2020
Ne 524-YI, ot 12.10.2020 N 541-YT, ot 26.10.2020 N° 589-YI, ot 28.10.2020 N¢
594-YT,0106.11.2020 N2 605-YT, ot 13.11.2020 N2 607-YT, ot 20.11.2020 N2 640-YT, ot
27.11.2020 Ne 648-YT: «O BHeceHuUM 13meHeHui B Yka3 ybepHaTopa CBepanoBCKoi
obnactu: ot 18.03.2020 N 100-YI «O BBefeHUn Ha Tepputopun CBEpAIOBCKOM
0061aCcTV pexmma NoBbILIEHHOV FOTOBHOCTI U MPUHATUM AOMOAHNTENBHBIX Mep Mo
3alyNTe HaceneHMA OT HOBOII KOPOHaBMPYCHON UHdeKLMK (2019-nCoV)», pykoBoa-
CTBYACH CTaTbaAMM 27, 30, 45 YcTaBa COCbBMHCKOTO rOPOACKOro OKpyra

NOCTAHOBNAIO:

1) BHectm B noctaHoBneHne rnasbl COCbBMHCKOrOropoACKOro OKpyra OT
23.03.2020 N2 13 «O BBefeHuM Ha TeppuTopum COCbBIHCKOTO rOPOACKOrO OKpyra
pexX1Ma NOBbILIEHHOV FOTOBHOCTW U MPUHATAA Mep MO 3alliuTe HaceneHns oT Ho-
BOI1 KOPOHaBUPYCHO NHeKLmm (2019-nCoV)»(B peAaKkLmM NOCTaHOBNEHNIA FMaBbl
COCbBMHCKOrO rOPOACKOro oKpyra: ot 27.03.2020 N¢ 15, ot 31.03.2020 N 18, ot
06.04.2020 N 19, ot 13.04.2020 N° 20, ot 17.04.2020 N 22, ot 20.04.2020 N 24, ot
21.04.2020 Ne 25, 0123.04.2020 N 27, ot 30.04.2020 Ne 28, ot 07.05.2020 N231, ot
11.05.2020 N2 32, ot 14.05.2020 N° 33, ot 19.05.2020 N° 34, ot 26.05.2020 N° 37, o1
02.06.2020 N2 38, ot 09.06.2020 N2 41, oT 15.06.2020 N2 43, o1 19.06.2020 N2 44, ot
23.06.2020 N2 45, ot 25.06.2020 N2 46, oT 26.06.2020 N2 47, ot 29.06.2020 N° 48, ot
02.07.2020 N° 49, ot 07.07.2020 Ne 50, ot 14.07.2020 Ne 51, 0121.07.2020 Ne 57, ot
28.07.2020 N 60, 0103.08.2020 N2 62, ot 04.08.2020 N 63, ot 11.08.2020 N¢ 65, oT
18.08.2020 N 66, ot 25.08.2020 N2 67, ot 28.08.2020 N2 68, ot 01.09.2020 N2 69, ot
08.09.2020 N2 70,01 15.09.2020 N2 71, ot 21.09.2020 N¢ 72,0t 29.09.2020 N2 75, ot
06.10.2020 N°76, ot 13.10.2020 N 77, ot 27.10.2020 N 78, ot 29.10.2020 Ne 79, ot
09.11.2020 N 81, ot 16.11.2020 N° 82, o1 23.11.2020 N2 83,cnepytolLme U3MeHeHus:

1) B YacT NepBovi NoAnyHKTa 8 nyHkTa 11 cnosa «c 21 no 28 Hosbpsa 2020 roga»
3aMeHNTb CloBamu «c 28 HoAGPA no 12 fekabps 2020 roga», cnosa «6-10 Knaccos»
- cnoBamm «6-8 n 10 knaccoBy;

2) B YacTu BTOpoinoAnyHKTa 8 nyHKTa 11 cnosa «c 21 no 28 Hoabpa 2020 roaa»
3aMEHUTb CNI0BaMK «C 28 HOsI6PA No 12 fekabps 2020 roaay.

2. Ony6n1KoBaTb HacTosALLee NOCTaHOBNEHMe B raseTe «CepoBCKIin pabounity 1
pa3MecTuTb Ha oduLnanbHOM caiiTe agMUHUCTPaLMu COCbBIUHCKOTO FOPOACKOrO
oKpyra.

3. KOHTPOIb MCNONHEHNA HACTOALLEro NOCTAHOB/EHIA OCTaBAA 33 COOONA.

WcnonHsiowmii 06s3aHHOCTI
rnaBbl COCbBUHCKOro

ropofACKoro oKpyra A.B. Kucenes

AIMVHUWCTPALIVA

COCBbBMHCKOI'O T'OPO/ZICKOI'O OKPYTA

]

fiw

ITOCTAHOBJIEHUE

or 26.11.2020 Ne 713

n.r.7. CocbBa

0 paspa6omke cxembl pasmewjeHUs HeCMAYUOHAPHBIX MOP208bIX 065eKMoe Ha
meppumopuu CocbBUHCKO020 20p0DCKO20 OKpy2a

B Lensix pa3paboTKi NPOeKTa CXeMbl Pa3MELLEHIS HECTaLMOHAPHBIX TOProBbIX
06beKToB Ha Tepputopui COCbBUHCKOrO FOPOACKOrO OKPYra, B COOTBETCTBUM CO
cTaTbeit 10 OegepanbHoro 3akoHa ot 28.12.2009 N2 381-M3 «O6 ocHoBax rocysap-
CTBEHHOTO PErynnpoBaHns TOproBol AeatenbHOCTU B Poccuiickoit Oepepaummy,
MoctaHoBneHuem MpasutenbctBa Poccnitickoit Oepepaumn ot 29.09.2010 Ne 772
«06 yTBepXAeHNN [MpaBun BKMIOYEHWA HECTALMOHAPHBIX TOProBbIX OOBLEKTOB,
PacnonoXeHHbIX Ha 3eMefbHbIX y4acTKax, B 3jaHNAX, CTPOEHNAX 11 COOPYXKEHNAX,

HaxofALLMXCA B rOCY[apCTBEHHON COBCTBEHHOCTH, B CXeMy pa3MeLLeHna HecTal-
OHapHbIX TOProBbIX 06BEKTOBY, BO UCMoNHeHe [MoctaHoBneHns MpasuTtenbcrsa
CBepanosckor obnacTut ot 27.04.2017 N 295-1M «O6 yTeepxaeHnn Mopagka pas-
PaboTKM 1 yTBEPKAEHUA CXEM Pa3MELLEHNA HECTALMOHAPHDBIX TOProBbIX 0OHEKTOB
B MyHULMMasbHbIX 06Pa30BaHNAX, PaCroNOXeHHbIX Ha TeppuTopin CBEPANIOBCKOM
obnacT», pykoBoacTByAcb cTatbami 27, 30, 45 YctaBa COCbBIHCKOTO FOPOACKOTO
OKpyra, agMnH1cTpaLna CocbBIHCKOro ropofCcKoro oKpyra

NOCTAHOBNAET:

1. YTBEpPAUTb COCTaB KOMUCCHW MO pa3paboTKe MpPoeKTa CXeMbl pa3MelLeHus
HeCTaLMOHapHbIX TOProBbiX 0GBEKTOB Ha TeppuTopu COCbBUHCKOTO FOPOACKOrO
oKpyra (aanee - Komuccmsa) (npunoxerue N 1).

2. Kommccum:

1) B cpok Ao 04 pekabps 2020 roga NPOBECTY MHBEHTAPU3aLMIO HECTALIMOHAP-
HbIX TOProBbIX 0OBEKTOB M MECT UX Pa3MELLEHNS;

2) B cpok o 08 aekabps 2020 rofa NOAroToBKTb 1 NPEACTaBUTL Ha PaccMOTpe-
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Hue rnase COCbBMHCKOrO FOPOACKOro OKpyra pesynbTaTbl MHBEHTapU3aLMm HecTa-
LIYIOHAPHbIX TOProBbIX 06BEKTOB 1 MECT UX pa3MelLLeHI s Ha TeppuTopun COCbBMH-
CKOTO FOpOACKOro OKpyra no $opme CornacHo npunoxennto NO 2 K Hactoswemy
NOCTaHOBNEHMIO.

3. OTgeny coumanbHO-3KOHOMUYECKOTO Pa3BUTUA aMUHUCTPaLMU COCbBUHCKO-
ro ropopcKoro okpyra (Tutosa B.B.):

1) B TeYEHME NATY HEl CO AHA NPUHATIA PELLEHNA O pa3paboTKe Cxembl pasmeLle-
HNA HECTaLWOHAPHbIX TOPrOBbIX 00BEKTOB Ha TeppUTOpUM COCbBIHCKOTO FOPOACKO-
T'0 OKpYyra HanpaeuTb B MUHINCTEPCTBO arponpOMBILLTIEHHOTO KOMMIEKCa U MoTpe6u-
TENbCKOro pbiHka CBEPANIOBCKON 06MacTv ANA pasmeLLeHNa Ha OprLManbHOM

caite MUHNCTEPCTBA arpOMPOMbILLIEHHOTO KOMMJEKCa 1 MoTpebnTenbekoro
pbiHka CBEPANOBCKOI 06MacTh B MHGOPMALMOHHO-TENEKOMMYHWKALMOHHON CeTH
«/HTepHeT;

2) B cpok Ao 08 pekabps 2020 roga NOArOTOBUTL MPOEKT NOCTAHOBNEHUS afi-
MuHUCcTpaumn COCbBIHCKOTO TOPOACKOTO OKpyra 00 YTBEpXAEHWUN Pe3ynbTaToB
MHBEHTAPM3aLMI HECTALMOHAPHDBIX TOPrOBbIX 0GBEKTOB U MECT UX Pa3MeLLeHIs Ha
TeppuTopun COCbBMHCKOTO FOPOACKOrO OKPYyra;

3) NOAroToBUTb NPOEKT NOCTaHOBNEHNA afMUHUCTPaLMK COCbBUHCKOTO rOPOf-
CKOTO OKpyra 06 YTBepMXAeHNN CXeMbl pasMelleHNa HeCTaloHapHbIX TOProBbIX
06bEKTOB.

4, OtpacneBomy opraHy aaMUHICTPaL COCbBUHCKOrO ropoackoro okpyra «Ko-
MUTET MO YNpaBneHnio MyHULNanbHbIM UMyLyecTBoM» (Konmoroposa A.B.):

1) B cpok o 04 pekabps 2020 roga NpeacTasuTb Komnuccum no Gpopme CornacHo
npunoxeHnto N° 2 K HacTosLLEeMY MOCTAHOBNEHNIO MHGOPMALIAI0 O XO3ANCTBYIOLNX
cybbekTax, GakTNyeckn oCyLeCTBAAILMX TOProBYIO [EATENbHOCTb B CYLECTBYIO-
LYNX HECTALMOHAPHDBIX TOPTOBbIX 06bEKTaX, PACrONOMEHHbIX B 34aHUAX, CTPOEHMAX
11 COOPYXKEHUAX, HAXOAALLMXCA B MyHULMMANbHON COOCTBEHHOCTM, 11 O [ElCTBYIO-
Ly1X AOroBopax apeH/bl 3eMeflbHbIX Y4aCTKOB, NCMONb3yeMbIX NOf YCTaHOBKY 1 3KC-
MyaTaLyio HeCTaLMOHaPHbIX TOProBbIX 0ObEKTOB.

5. OTgeny apxuTeKkTypbl, FPafOCTPONTENbCTBA 11 3eMENOb30BaHUA aaMUHK-
cpaumn CoCbBIUHCKOTO ropoAckoro okpyra (CeeTnakosa E.A.):

1) B cpok o 04 pekabps 2020 roga NpeacTaBuTb Komnuccum no popme CornacHo
npunoxexnio N2 2 K HacTosLemMy NOCTAHOBEHMIO MHGOPMALMI0 O CHOPMUMPOBaH-
HbIX 3eMeMbHbIX y4acTKax 13 KaTeropuii 3eMesb HaceneHHbIX MyHKTOB [i1A YCTaHOB-
KM 1 3KCryaTaumy BpemMeHHbIX TOProBbIX KMOCKOB 1 MaBUNbOHOB, KOTOPble Mpo-
XOAAT NpoLeaypy COrNacoBaHNs, a TakKe NepcnekTUBHbIE MecTa AN pasMelLeHns
HECTaLMOHAPHbIX TOPTOBbIX 06EKTOB.

6. [pennoxeHNs 0 Pa3BUTIN CETU HECTALMOHAPHDIX TOPrOBbIX 06BEKTOB B YacTU
BK/IOYEHMA B CXEMY pa3MeLyeHn MeCT pasMeLLeHNA HeCTaLMOHapHbIX TOPrOBbIX
00bEKTOB, BUOB M TUMOB HECTALNOHAPHbBIX TOProBbIX OGBEKTOB OT GU3NYECKUX

VAW I0PUANYECKNX NINL, NPUHUMAIOTCA No aapecy: n.r.T. Cocbea, yn. Tonmavesa, 45,
KabuHeT N° 8 B TeueHwe ByX MeCALIEB C MOMEHTa Ony6NNKOBaHNA HACTOALLErO No-
CTaHOBNEHNUA.

7. Hactosee noctaHoBneH1e ony6nnkoBaTb B raeTe «CepoBCKMI pabouminy 1
pa3mMecTuTb Ha opuUManbHOM caiTe agMUHUCTpaLMn COCbBUHCKOTO FOPOACKOro
OKpyra.

8. KOHTpONb 1CNONHEHNA HACTOALLEr0 NOCTaHOBNEHMUA OCTaBAAIO 33 COOOA.

Wcnonusiowwmin 06a3aHHOCTI
rnaBbl COCbBMHCKOTO
ropofcKoro oKpyra A.B. Kncenés
Mpunoxerne N2 1

K MOCTaHOBMEHIO afMUHNCTPALMN
CoCbBMHCKOrO ropoACcKoro oKpyra
0726.11.2020 N2 713

CoctaB
KOMMCCUM MO pa3paboTKe NpoeKTa CXeMbl pa3MelLieHNs HeCTaLMOHAPHBIX
TOProBbIX 00beKTOB Ha TeppuTopun COCbBUHCKOrO ropofCKOro OKpyra

Mpedcedamens Komuccuu:
CemakiHa M.B. - 3amecTutens rmasbl agMuHUCTpaLmn CoCbBUHCKOrO ropoacKo-
ro OKpyra Mo 3KOHOMMKE, GYHAHCaM 11 CoLanbHbIM BOMPOCaM

Ynenol Komuccuu:

TuToa B.B. - 3aBepytownit OTAENOM COLManbHO-3KOHOMUYECKOrO Pa3BUTUA aj-
MUHUCTPaLn COCbBIUHCKOTO FOPOACKOTO OKPYra;

Konmoroposa A.B.- ucnonHsiownii 06s3aHHocTh Mpeacenatens otpacnesoro
opraHa agMuHucTpauuy CoCbBUHCKOrO ropofickoro okpyra «KomuTeT no ynpasne-
HIO MyHULMNaNbHBIM IMYLLECTBOMY;

CgetnakoBa E.A. - 3aBefyloLLUI OTAENOM apXMTEKTYPbI, FPafoCTPONTENbCTBA U
3emnenonb3oBaHna agMUHACTpaLin COCbBUHCKOTO rOPOACKOrO OKpyra;

3apoBHATHBIX J1. J1.- BepyLmMii CieLnanicT OTAena CoLnanbHO-9KOHOMNYECKOro
pa3BuTUA agMUHKCTPaLMN COCbBUHCKOTO FOPOACKOTO OKpYyra.

lMpunoxexne N2 2

K MOCTaHOBAEHIO afMUHNCTPaLMN
COCbBIHCKOTO rOPOACKOr0 OKpyra
0726.11.2020 N2 713

/iHBeHTapn3aLua HeCTaLMOHaPHbIX TOProBbiX 06beKTOB Ha TeppuTopnn CocbBUHCKOrO rOPoACKoro okpyra B 2020 rogy

VHdopMmaLyA 0 MeCTe pasMel|eHNs HeCTaLMOHAPHOrO TOProBoro ofbekTa <*1>

VHbopMaLIA 0 HecTaUVOHaPHbIX TOProBbix 06beKTax <*2>

it MpenHasHa- Mepyog, Ha KoTopbIil
Wpentudu- Kapactposbiii Homep me- | Qopma | Haume- Appec WaeHtudu-
- - nNaH1pyeTCA pasmellje- ; -
KaLIVIOHHbIiA B':‘;N"I"eijz Cra pasmeuyenus (sevent- | cobcraen- | Hosanvie | (@apectiie | Mo- |, CH:;:W lﬁi’lgo mc:s:::o@g:m e usl?.}lem f eCTauLllio- KaLwoHHbi | Bug ﬁm":;‘r:ﬂ Accop- |  Mnowags (m2)
HoMep Mecta | PASMEL HOTO YYaCTKa, 3AaHus, HOCTM | cobeTBeH- | opueHTH- | wagb . Homep | obbekTa TUMeHT
HuA <*3> BaHMA | 00beKTOB| CybbeKTamm HapHOW TOpros/iv obbekTa
pasmeLleHus cTpoerna, coopyxetns) | (OKOC) HUKa pbl) obbekTa
Marnoro 6usHeca | Hauano | OkoHuaHue Obuwas | Toprosas
1 2 3 4 5 6 7 8 10 1 12 13 14 15 16 17 18

<*2> - YKa3blBAETCA UHOOPMALIS 110 KaOMY OBBEKTY HECTALIOHAPHOV TOPTOBAIM.

<*1>-Mecto pasmeLLeHus - 3emenibHbli Y4acCToK, 3faHue 1 ero HauMeHoBaHue, CTPOEeHIE W ero HauMeHoBaHe, COOPYyXeHue 1 ero HaumeHoBaHue.

<*3> - YKa3blBaeTcA B MeCTa pasMeLLEHMA: 3eMenbHbIA Y4aCcTOK, 3aHMe W ero HaMeHOBaHe, CTPOEHIE W ero HaMeHOBaHMe, COOPYXeHIe 1 ero HauMeHoBaHue,

ITOCTAHOBJIEHUE

ot 27.11.2020
n.r.7.CocbBa

N° 714

06 ymeep)KBeHuu lMonoxeHusa o HacmasHu4yecmee Ha MyHuuunaanofl cny)KGe
e aamuHucmpauuu CocbBUHCKO20 ZOPOBCKOZO OKpyea

B cootBeTcTBUM € YKasom Mpe3sugeHTa Poccuiickoit Oepgepaumm ot 07 mas 2012
ropa N2 601 «O6 OCHOBHbIX HampaBNeHNAX COBEPLLIEHCTBOBAHIA CUCTEMbI TOCYAAP-
CTBEHHOTO ynpasneHuns», OefepanbHbiM 3aKOHOM 0T 2 MapTa 2007 roga N° 25-03
«O myHnuMnanbHolt cyxbe B Poccuiickort Gepepauumy, MoctaHonenna Mpasu-
TenbctBa Poccuiickon Mepepauyun ot 07 okTabpa 2019 roga Ne 1296 <06 yTBepx-
JEHUN NONOXEHNA O HACTaBHNYECTBE Ha FOCYAAPCTBEHHON rpaxaaHCKol cyxbe
Poccuiickoin GDegepaumy, B Lensx obecrneyeHns B3auMoCBA3N MyHNLUManbHOM 1
rpaxpaHcKoil cnyx6bl Poccuiickoin Oefepaym, peanusaumm npuHLMna npogeccu-
OHaNM3Ma 1 KOMMETEHTHOCT MYHULIMMAbHbBIX CAIYXKaLLWX, PYKOBOACTBYACD CTaTbA-
mu 27, 30, 45 YctaBa COCbBMHCKOTO ropOACKOro oKpyra, agMuHmncTpauma CocbBMH-
CKOrO ropoACKOro OKpyra

NOCTAHOBJNAET:
1.YTBepauTb MonoxeHve 0 HaCTaBHNYECTBE Ha MyHILIMNANbHOI Ciyxbe B aamu-

HucTpaLmy CoCbBUHCKOrO rOPOACKOro OKpyra (mpunaraeTcs).
2. HacTosLee noctaHoBneHe ony6nnKkoBaTb B raseTe «CepoBCKuii paboumity.
3. KoHTponb 3a MCMOMHeHNeM HaCToALLero NOCTaHOBNEHNA BO3IOXNTb Ha 3ame-
CTUTENA rasbl afMUHUCTPaLM COCbBUHCKOTO FOPOACKOro OKPYra No SKOHOMUKE,
rHaHcam 1 coumanbHbim Bonpocam M. B. CemakuHy.

WcnonHsiowmin 06a3aHHOCTI
rnasbl COCbBMHCKOTO
ropoAcKoro oKpyra A.B. Kucenés
YTBEPXAEHO

NOCTaHOBNEHNEM aAMUHUCTPaLN
COCbBIHCKOTO ropoACKOro OKpyra
0727.11.2020 N2 714

06 yTepxpaeHuM MonoxeHNaA 0 HacTaBHUYECTBE Ha MyHULMNANbHOI cnyX6e
B aiMMHMCTPaLmin COCbBIHCKOTO FOPOACKOro OKpyra

1. Hacrosiwee MonoxeHne onpesensieT NopsafoK OCYLECTBEHNA HACTaBHNYe-
CTBA Ha MyHMLMNanbHOM Cnyx6e B agMUHUCTPaumn COCbBUHCKOTO FOPOACKOrO
OKpYra, OTpaciesbiX (PYHKLUMOHaMbHbIX) OpraHax agMuHUCTpaLny COCbBUHCKOO
TOPOACKOTO OKPYyra (fanee COOTBETCTBEHHO — agMUHNCTPaLmMA COCbBUHCKOTO ro-
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POACKOrO OKpyra, MyHULMNanbHaa cnyx6a, HaCTaBHUYECTBO) 1 YCIOBUA CTUMYAU-
POBaHMA MyHULMMANbHBIX CNYXaLmX agMUHUCTPaLn COCbBUHCKOTO rOPOACKOro
OKpyra (fanee — MyHMLMNanbHbe CyXalyne), OCyLIeCTBAAILLMX HaCTaBHNYECTBO
(nanee - HaCTaBHVKI), C y4ETOM OLIEHKM Pe3yNbTaTUBHOCTY UX IeATENbHOCTH.

2. HacTaBHNYeCTBO Ha MyHULMNabHON ClyXbe OCyLeCTBAACTCA NMLami, nme-
I0LYMMI 3HAUYUTENbHBI OMBIT PaboTbl B ONpefeneHHol chepe, B LieNsx CoRencTams
NPO(eCccMOHaNbHOMY Pa3BUTII0 MyHULIMMAbHBIX ClyXaluyX, HanpaBneHHOMY Ha
GOpMMPOBaHIE 3HaHWIA U YMEHNI, HeobXOAUMbIX ANA obecrneyeHus CryxebHoi
AeATeNbHOCTU Ha BbICOKOM NPOpECCOHanbHOM YPOBHE, U BOCMUTaHNA A06pOCO-
BECTHOIO OTHOLUEHMA K UCMOSHEHNIO JOMKHOCTHbIX 06A3aHHOCTEi.

3. 3ajayamu HaCTaBHUYECTBa ABNAIOTCA:

a) NoBbiLLeHNe UHGOPMUPOBAHHOCTI MYHULIMNANbHOTO CIYXaLLero, B OTHOLLe-
HIW KOTOPOrO OCYLEeCTBAAETCA HAaCTaBHUYECTBO, O HaMPaBAEHUAX W Lenax Aes-
TeNbHOCTU afMUHMCTPaLM COCbBIUHCKOTO FOPOACKOrO OKPYra, CTOALLMX Nepef Hel
3afjayax, a Takxe yCKOpeHue npoLecca ajanTauni MyHULMNaNnbHOro CyXallero,
MOCTYNMBLLETO BrIEPBblE Ha MyHULIMMaNbHYIO CNYXOY, N MyRULMNANbHOO CyXa-
LLero, NMeIOLLero CTax rpaxaaHCKol 1 MyHULMNanbHOM cny06bl, BiepBble MOCTY-
MMBLIEro B afMUHNCTPaLmnio COCbBUHCKOrO rOPOACKOro OKPYra;

6) pa3BuTIE Y MyHULMNAbHOTO CIyXaLlero, B OTHOLLIEHUI KOTOPOrO OCyLyecT-
BIAETCA HACTaBHNYECTBO, yMEHI CAMOCTOATENbHO, KaYeCTBEHHO 1 CBOEBPEMEHHO
VICMOSHATD BO3NIOXEHHbIE Ha HEro [JOMKHOCTHbIE 0653aHHOCTU M NOAAEPKNBATH
NPOPeCccMOHabHbIN ypOoBeHb, HEOOXOANMBI AN UX HAANEXALLEro NCNONHeHNS;

B) NOBbILLEHE MOTVBALIN MYRULIMMANbHOTO C/YalLEro, B OTHOLUEHUI KOTOPO-
ro OCYLEeCTBNAETCA HACTaBHUYECTBO, K HaAnexalyemy UCTIONHEHIO JOMKHOCTHBIX
06s3aHHOCTel, SGGEKTUBHON M [ONTOCPOUHON MPOPECCHOHANBHON CyxebHON
AeATenbHOCTA.

4. HaCTaBHMYeCTBO OCYL|eCTBAAETCA MO PeLleHNio NpeACcTaBUTeNs HaHuMaTens
(pabotogatens).

5. MpepctaBuTenb HaHumaTens (paboTofatens) CO3faeT YCI0BMUA AR OCyLecT-
B/IEHVA HACTaBHNYECTBA.

6. OpraHn3aLmio HaCTaBHUYeCTBa B afMUHICTPaLy COCbBUHCKOrO rOPOACKOro
OKpyra OCyLecTBAAET OTAEN MyHULMMANbHON CyXObl, OPUANYECKON 1 KagpoBOi
paboTbl agMUHMCTPaLi COCbBIHCKOTO FOPOACKOro OKpyra.

7. HacTaBHNYECTBO OCYLLECTBAALTCA, Kak NPaBWO, B OTHOLIEHWN MyHULMNANb-
HOTO C/Ty’aLLero, NOCTYNMBLLETO BriepBble Ha MyHULMNaNbHYI0 CyX0y B aAMUHN-
ctpaunio CoCbBMHCKOrO FOPOACKOTO OKPYra, AW MyHULMNANbHOroO CyXallero,
VIMEIOLLero CTax rpaaaHCKomn Ui MyHULMNanbHoN Cnyx6bl, Bepable MOCTYMiB-
Luero B afMUHNCTPaLmio COCbBUHCKOrO FOPOACKOro OKpyra.

8. MpepnoxeHue 06 ocyLeCTBNEHNN HaCTaBHNYECTBa HaNPaBNAETCA NpefCTaBy-
Tento HaH1Martensa (pabotopatens) pykoBoAUTeNeM CTPYKTYPHOTO MOApasaeneHns,
oTpacneBoro (GyHKLMOHaNbHOrO) opraHa agMnHMCTpaLn CocbBUHCKOro ropoa-
CKOTO OKpYyra, B KOTOPOM NpefycMaTp1BaeTCcA 3amellieHne ULIOM, B OTHOLIEHUM
KOTOPOro Mnpef/iaraeTca OCyLeCTBAATb HACTaBHUYECTBO, AOMKHOCTU MyHIULMNanb-
HOW CNyX0bl (fanee - HEMOCPEACTBEHHbI PyKOBOAUTEND). [laHHOE NpeAIoKeHMe
COLePXWT CBeAAeHUA O CPOKe HaCTaBHNYECTBa 1 COrNacum MyHULNNANbHOTO Ciya-
LLero, Ha3HAYaeMOro HaCTaBHUKOM (MpunoxeHue Ne 1),

9. HasHaueHe MyRULMNANbHOTO CyXalyero B KayecTBe HacTaBHUKa NMPOW3BO-
AVTCA pacropsAXeHneM NpeAcTaBuUTeNs HaHnmaTtens (paboTopatens).

10. HacTaBHIMYeCTBO YCTaHaBAMBAERTCA HA NEPUOL UCMbITaHUA NPU NOCTYMNEHNM
Ha MyHVLMNanbHyto Cy6y, @ Cu NCTbITaHWe NPY NOCTYMAEHUN Ha MYHULMMab-
HYI0 CNYXOY He YCTaHaBAMBaNoCh, NEPUOA OCYLLECTBNIEHNA HACTaBHYECTBA He 0N
KeH npeBblLLaTh TPeX MecALiEeB.

11. HenocpecTBeHHbI PyKOBOANTENb MyHULMNANbHOMO CAYXaLUEero, B OTHO-
LIEHNN KOTOPOTO OCYLLeCTBNAETCA HaCTaBHUYECTBO, B Cly4ae BPEMEHHON HeTpy-
[0CMOCOBHOCTN HacTaBHMKa B TeYeHMe [ANTENbHOTO CPOKa UK ero ANTeNbHOI
cnyxebHol KOMaHANPOBKY, a TakKe BO3HWKHOBEHMA MHbIX 0OCTOATENbCTB, Mpe-
MATCTBYIOLUMX OCYLLECTBNEHMIO HACTaBHNYECTBa, B TeYeHMe OfHOro paboyero AHA
C MOMEHTa BO3HUKHOBEHNA YKa3aHHbIX OOCTOATENbCTB HaMPaBAET NPeAnoXeHns
npeAcTaBUTENto HaHUMaTena (paboToatens) AnA NPUHATUA PeLLeHNA O HasHaye-
HWUW APYroro HacTaBHMKa. CPOK HaCTaBHMYECTBA MPU STOM He M3MeHSAETCA.

12. HacTaBHN4eCTBO NpekpaLyaeTca 40 NCTeUeHsA YyCTaHOBNEHHOTO CPOKa B CNly-
yae Ha3HaYeHUA MyHNLMNaNbHOrO CyXallyero, B OTHOLIEHWM KOTOPOTrO OCYLLIeCT-
BNAETCA HAaCTaBHUYECTBO, Ha VHYI0 JOMKHOCTb MYHULIMNANbHOI Cny)6bl B agMUHN-
cTpavmn COCbBUHCKOTO FOPOACKOro OKpyra UM ero yBOMIbHEHNsA C MyHULMNAAbHO
CITyX0bl.

13. HacTaBHUMK Ha3HauaeTca 13 uncna Hanbonee aBTOPUTETHDIX, OMbITHBIX 1 pe-
3yNbTAaTVBHBIX MyHULMNANbHBIX CTyXalLKX. Y HaCTaBHWKa He JOMKHO ObiTb Ancum-
MAHAPHOTO B3bICKAHWA WM B3bICKaHWA 32 KOPPYMLMOHHOE NpaBOHapyLIeHue, a
TaKXe B OTHOLLEHWM HEro He JOMMKHa NPOBOANTBLCA Cnyx)ebHas npoBepkKa.

14. HenocpeacTBeHHbI pyKOBOAUTENb MyHWULIMMANbHOTO CAlyXalLero, B OTHOLLE-
HIW KOTOPOTO OCYLLIECTBAACTCA HACTaBHNYECTBO, HE MOXET ABNATLCA HACTABHNKOM.

15. HacTaBHIK 0jHOBPEMEHHO MOXeT OCYLLeCTBNATb HACTaBHNYECTBO B OTHOLLE-
HIW He 6onee YeM 2 MyHLMManbHbIX CyKaLlyX.

16. OYHKUMM HaCTaBHMKa OCYLLECTBAAIOTCA HapAZY C UCMOHEHUEM MYHULN-
nasbHbIM ClyXalLMM, ABNAIOLNMCA HACTABHUKOM, €ro AOMKHOCTHbIX 06A3aHHOCTEN.

17. B dyHKUMN HAaCTaBHMKa BXOAAT:

a) copieliCTBIe B 03HAKOM/IEHUM MyHULMNANbHOTO CITy>aLlero C yCnoBrAMM Npo-
XOXAEHWUA MyHNLMNANbHOM CI1yXObl;

6) npeAcTaBneHe MyRULMNaNbHOMY CyXallieMy peKomMeH/aLil No Bonpocam,
CBA3aHHbIM C VCMOJTHEHEM €T0 IOKHOCTHBIX 06513aHHOCTEN;

B) BblABNEHME OWMOOK, AOMYLIEHHbIX MyHALMMANbHBIM CIYXKalum Mpu OCy-
LeCTBNEHNM M NPOdECCHOHANbHOI CNyXe6HON AeATENbHOCTY, 1 COAENCTBIE B UX
yCTpaHeHuu;

r) nepefaya HakoMIEHHOrO OMbiTa, MPOGECCMOHANBHOTO MacTepCTBa, [EMOH-
CTpaLyA 1 pasbACHeHNe Hanbornee paLMoHasbHbIX METOAO0B UCTONHEHNA [OMX-
HOCTHbIX 06A3aHHOCTEN;

1) OKa3aHue MyHULMNanbHOMY Cyallemy KOHCYNbTaTUBHO-METOANYECKON No-
MOLLY Py ero 0bpaLLeHny 3a IPOPeCccMOHabHBIM COBETOM.

18. HactaBHUK MmeeT npaso:

a) NPUHMMATL yyacTe B 0OCYAEHNI BOMPOCOB, CBA3AHHBIX C UCMONHEHNEM
AOMKHOCTHbIX 06A3aHHOCTEl MyHULMMANbHBIM CTyXalLIM, B OTHOLUIEHUM KOTOPOTo
OCYLLeCTBAAETCA HACTABHUYECTBO, C €ro HeMOCPEACTBEHHbIM PYKOBOZMTENEM;

6) faBaTb MyHMLMNanbHOMY CryXaLemy peKoMeHAaLMK, CnocobCTByloLLye Bbl-
paboTKe NPaKTUYECKNX YMeHWI MO NCMONHEHMIO JOMKHOCTHBIX 06513aHHOCTEN;

B) pa3pabatbiBaTb MHAMBIAYANbHBIV MaH MEPONPUATUIA N0 HaCTaBHUYECTBY;

r) KOHTPONMPOBaTb CBOEBPEMEHHOCTb UCTONHEHNA MyHWLMManbHbIM Clya-
LM JOMKHOCTHBIX 06A3aHHOCTEN.

19. HactaBHUKy 3anpetuaeTca Tpe6oBaTb OT MyHULMNANbHOTO CyXallero, B OT-
HOLLEHWM KOTOPOTO OCYLECTBAAETCA HACTABHUYECTBO, UCMONHEHNS JOMKHOCTHBIX
06A3aHHOCTEIA, He YCTaHOBEHHDIX TPYA0BLIM JOTOBOPOM U JOMKHOCTHON UHCTPYK-
Lveit AaHHOTO MyHULMNANbHOTO CyXaLlero.

20. B 06513aHHOCTI MyHULMMANbHOrO CyXaLlLero, B OTHOLUEHWN KOTOPOTO OCy-
LeCTBAACTCA HACTaBHUYECTBO, BXOAAT:

a) CaMoCTOATeNbHOE BbIMOMHEHME 3afjaHuni HeMOCPeACTBEHHOTO PyKOBOANTENA
C y4eToM peKOMEeHZaLNii HaCTaBHMKa;

6) ycBOEHMe OMbiTa, NepefaHHOro HaCTaBHNKOM, 0ByueHre NpakTUyeckomy pe-
LUIEHMIO NOCTaBNEHHbIX 3afay;

B) YYeT PeKOMeHfaLNil HACTaBHNKA, BbINOSIHEHME NHAVMBIAYANIbHOTO NaHa Me-
PONPUATUIA NO HACTAaBHNYECTBY (NP €70 HanUyuu).

21. MyHULMNanbHbIi CyXaLwumii, B OTHOLLEHUM KOTOPOTO OCYILECTBAAETCA Ha-
CTaBHUYECTBO, MeeT NPaBo:

a) obpaLyatbca No Mepe HeOOXOANMOCTY K HaCTaBHUMKY 3a NPOdeccoHanbHbIM
COBETOM /N1 HAANEXALLEro NCMOMHEHNA CBOUX OMKHOCTHbIX 0BA3aHHOCTeIR;

6) NpuHUMaTh yyacTvie B OGCYAEHUM BOMPOCOB, CBA3AHHBIX C HACTaBHWUYe-
CTBOM, C HEMOCPEACTBEHHBIM PYKOBOAUTENEM 11 HACTABHUKOM;

B) NPeACTaBNATb HEMOCPEACTBEHHOMY PyKOBOANTEN0 060CHOBaHHOE XofaTali-
CTBO O 3aMeHe HaCTaBHUKa;

r) 3HAKOMUTbCA C PacropsKeHNeM 06 YCTaHOBNIEHUM HAaCTaBHNYECTBA NOJ PO-
Cnvce.

22. HactaBHUK NpefCTaBnAeT HenocpeCcTBEHHOMY PYKOBOAUTENIO MYHULMMANb-
HOrO CNTy>aLLero, B OTHOLLEHIN KOTOPOTO OCYLLECTBAANOCh HACTaBHUYECTBO, OT3biB
0 pe3ynbTaTax HaCTaBHNYECTBa MO GpOpPMeE COrnacHo npunoxenuio N° 2 He nosgHee
2 paboumx fHelt CO AHA 3aBePLUEHIA CPOKa HACTaBHNYECTBa.

23. HenocpepcTBeHHbI PyKOBOAMTENb MyHULMNANbHOMO CAyXallero, B OTHO-
LIEHNN KOTOPOFO OCYLIECTBAAETCA HACTaBHUYECTBO, MPOBOAUT WHAMBUAYANbHOE
cobecefjoBaHe € TakKUM MYHULMNAbHBIM CAIYXKaLLUM B LIeNAX NOfBEAEHNA UTOMOB
OCYLLeCTBNEHNA HaCTaBHUYeCTBa.

24. HenocpeacTBeHHbIi pyKOBOANUTENb MyHULIMMANbHOTO CIYXKaLLEro, B OTHOLLE-
HWW KOTOPOTO OCYLLECTBAAETCA HaCTaBHUYECTBO, MPOBOANT OLEHKY pe3ynbTaTng-
HOCTV [1eATENbHOCTI HaCTaBHNKA Ha OCHOBE Pe3y/nbTaToB AeATENbHOCTU HACTaBHI-
Ka 1 NpodeccrioHanbHoi CyXe6HON AeATENbHOCTI MYHULMMANBHOTO CAYXALLEro,
B OTHOLLEHMM KOTOPOrO OCYLLECTBAANOCh HacTaBHMYecTBO. OLieHKa NPOBOAMTCA C
yyeTom:

a) CoAeNCTBUA MyHULMNANbHOMY ClTyXaLlemy, B OTHOLLEHI KOTOPOro OCyLLecT-
BANOCH HACTaBHYECTBO, B YCMELHOM OBNaZeHUM UM NPodecCOHabHbIMI 3Ha-
HWAMM, HaBbIKaMU 11 YMEHUAMM, B ero NpodecCoHanbHOM CTaHOBNEHNM;

6) copencTansA B NPNOBPETEHNN MYHULMNANBHBIM ClyKaLLyM, B OTHOLLEHIN KO-
TOPOro OCYLLECTBAANOCH HACTABHUYECTBO, OMbiTa PABOTbI MO CMELManbHOCTH, Ha-
npaBneHnio NOAroToBKYM, GOPMUPOBAHUA Y HETO NPAKTNYECKNX 3HAHWIA 1 HaBbIKOB
B 0611aCTV NPOdECCHOHANbHOI CNYXXe6HOM IeATENBHOCTY;

B) OKa3aHVs MyHWULMNanbHOMY ClTyXaluemy, B OTHOLIEHUM KOTOPOrO OCYLLecT-
BANOCb HACTABHUYECTBO, NOCTOAHHOM 1 3GGEKTUBHON NOMOLL B COBEPLLIEHCTBO-
BaHUM GOPM 1 METOL0B PaboThl;

r) NpOBeAEeHUA [eliCTBEHHON PaboTbl 0 BOCMUTAHMIO Y MYHULMMANBHOTO ClTya-
Lero, B OTHOLLEHII KOTOPOFO OCYLLECTBAANOCh HACTaBHUYECTBO, 0OPOCOBECTHO-
IO OTHOLLEHWA K UCMIONHEHNIO €70 AOMKHOCTHBIX 06A3aHHOCTEiA.

25. OT3bIB O pe3y/bTaTax HacTaBHW4eCTBa, MOATOTOBMEHHbIA 1 MOANMCAHHDIN
HACTaBHNKOM, MOC/Ie O3HAKOMMIEHWsA C HAM HEMOCPECTBEHHOTO PYKOBOANTENSA My-
HNLMNanbHOro CyXaLlero, B OTHOLIEHUI KOTOPOTO OCYLeCTBAANOCh HaCTaBHUYe-
CTBO, HaNpaBnAeTCA B OTAEN MYHULMMANbHOI CITYObl, OPUANYECKON U KajpOoBOiA
paboTbl apMuHNCcTPaL COCbBIHCKOrO FoOPOLCKOro OKpyra He no3fHee 5 pabounx
[Hel Co AHA 3aBepLLEHNA CPOKa HACTaBHNYECTBaA.

26. Pe3ynbTaTMBHOCTb AEATENbHOCTI MyHULMNANbHOMO CyXallero B KayecTse
HaCTaBHWKa MO PeLLeHNio NPeACTaBUTENS HaHUMaTeNs (paboTogaTens) yunTbiBaeT-
CA NPV BbIN/aTe eMy NPeMI 3a ONepPaTUBHOCTb 1 NPOdECCUOHANN3M MyHULMNaNb-
HOrO CJyXaLlero, B peLUeH BOMPOCOB, BXOAALYMX B €70 KOMMETEHLNIO, BbIMONHE-
H/e NOPYYeHUI PYKOBOACTBA OpraHa MeCTHOro camoynpasneHusi COCbBUHCKOrO
rOPOACKOro OKpyra B pa3mepe A0 15 NpoLeHTOB ero JOMKHOCTHOMO OKada BKO-
ynTenbHO.

27. [leATenbHOCTb MYRULMNANBbHOTO CYXALLero B KayecTse HaCTaBHMKa y4uTbI-
BAETCA MPW PeLeHNM BOMPOCOB, CBA3AHHDBIX C MOOLIPEHNEM UMW HarpaxgeHnem
MyHULMNanbHOro ciyxaLyero 3a 6esynpeynyio u 3¢GeKTBHYI0 MyHNLMNanbHyo
cnyx0y B cOOTBETCTBUM C peLueHrem [lymbl COCbBUHCKOTO rOpOfCKOro OKpyra ot
23.10.2008 Ne 80 «O6 yTBepxpaeHUn Monoxerua «O MoyeTHoil rpamoTe rnasbl Co-
CbBIHCKOTO FOPOACKOro oKpyra, BnarogapHocTn rasbl COCbBUHCKOMO FOPOACKOro
oKpyra v bnaropapctBeHHOM nucbMe raBbl COCbBMHCKOrO FOPOACKOro OKpyra 1
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[MoueTHom Aunnome rnasbl COCbBUHCKOrO rOPOACKOrO OKpyra».

MpunoxeHue N1
K MonoxeHuio 0 HacTaBHUYeCTBE
Ha MyHULNanbHoOM cyx6e
B aagMUHNCTPaLK COCbBUHCKOrO
rOPOACKOro OKpyra

(bopma)

MpeacTaBuTeNio HaHAMaTens
(paboTogatenio)

(©11.0)

I'Ipe,qnaralo YCTaHOBUTb B OTHOLLEHUN

($opma)

OT3bIB
0 pe3ynbraTax HacTaBHUYECTBA

1. Damunus, Msi, OTYECTBO (MPY HANMUMM) 1 3aMeLLAEMas [OIKHOCTb HACTaBHIA-
Ka:

2. amununa, UMs, 0TYECTBO (MPY HANMYNK) W 3ameLLaeMan JOMKHOCTb MyHULM-
nanbHOro CyaLyero agMMHUCTpaLmn COCbBUHCKOrO rOPOACKOTO OKpyra (fanee —
MYHULNanbHbI CyXallyunii), B OTHOLLEHNN KOTOPOro OCYLLECTBAANOCh HacTaBHU-
YecTBO:

3.Tlepriog HacTaBHUYECTBA: C 20__r.mo 20_ T

4. HdopmaLma o pesynbTaTax HaCTaBHNYECTBA:

a) MyHULMNANbHDBIA ClyKalnin n3yunn Cnepyiowne OCHOBHbIE BOMPOCHI Mpo-
beccroHanbHol Cnye6HON [eATenbHOCTY:

;

(®.1.0., ponxHoCTb

HaCTaBHNYeCTBO CPOKOM Ha

cyxauero, B KoToporo A OCYWeCTBAATH HACTaBHUYECTBO)

M Ha3Ha4ynTb

(NepUog OCYLECTBNEHIA HACTABHNYECTBE)

HaCTaBHMKOM

(®).0,, BomKHOCTb HacTaBHIKa)

Cornacue MCMONHATL GYHKLMI HaCTaBHUKa MMEeeTCA.

(OM0. vacrashika)

[lomXHOCTb HeNOCPeACTBEHHOO pykosoautena

(mognuce) (©.1.0)

(nara)

OTMeTKa 0 Cornacum HacTaBHIKa

(para) (©1.0)

MpunoxeHune No2

K MonoxeHuio 0 HacTaBHUYeCTBE
Ha MyHULNanbHoOM cyx6e

B aiMMHUCTPaLmMu COCbBUHCKOrO
rOPOACKOro OKpyra

6) MyHULMNAMbHbIA CAIYXKaLLKiA BbINOMHI MO PeKOMeHAALMAM HaCTaBHUKa Crie-
AyloLiMe OCHOBHbIE 3afaHNsA: ;

B) MyHULMNanbHbIN CAlyXKalleMy CrieflyeT yCTpaHUTb ClefytoLme HefoCTaTKI Npu
VICMONHEHNM JOMKHOCTHBIX 06513aHHOCTEN (3aMONHAETCA NPU HEOOXOBUMOCTY): __

r) MyHULMNanbHOMY Cyaluemy cnegyeT JOMOSHUTENbHO U3yuuTb Clefylowe
BOMPOCHI: .

5. Onpepenerune NPoGeccoHanbHOro NoTeHLMana MyHULMNANbHOO CyXalle-
ro 1 peKoMeHgaLum no ero NpodeccrioHanbHoMy pasBrTUIO:

6. [lononHutenbHas MHGOPMALMA O MyHULMNANbHOM CiyXalleM, B OTHOLIEHUM
KOTOPOrO OCYLeCTBAANOCH HACTaBHNYECTBO (3aMOSHAETCA NPU HeobXoaMMOCTY):

OTmeTKa 06 03HaKOMNEHIU HacraBHuk
HEerMoCpPeACTBEHHOTO PYKOBOAUTENS
MYHWULINANbHOTO CIyaLLero,

B OTHOLUEHNW KOTOPOTO OCYLEeCTBANOCh HACTaBHMYECTBO, C BbIBOAAMW HaCTaBHMKa
/ /

(BomkHoCTb)

(noammce) (pacwndposka nognucy) (nopnmce)

« » 20T « » 20T

(pacumdposka noanuc)

ITOCTAHOBJIEHUE

ot 30.11.2020
n.r.7. CocbBa

N2 719

06 ymeepx0eHuu adMuHUCMpPamMueHo20 peziameHma npedocmasseHus my-
HuyunaneHoli ycnyau «Beidaya konuli apxusHsix 00KyMeHMos, nodmeepoa-
Iowux npaso Ha enadeHue semneli»

B cootBeTcTBUM € DepepanbHbiM 3akoHoM oT 27.07.2010 Ne 210-03 «06 opra-
HU3aLMN NPeAOCTaBAEHNA rOCY[APCTBEHHBIX U MyHULMNaNbHbIX ycnyr», Oepe-
panbHbIM 3akoHoM oT 06.10.2003 N 131-03 «O6 061WMX NpUHLMNaX OpraH13aLnm
MeCTHOro camoynpasneHus B Poccuiickon Oefepauumy, ot 22.10.2004 Ne 125-03
«06 apxuBHoM fiene B Poccuitckoin ODepgepalnmy, 3akoHom Ceeppnosckoin obna-
cT11 0T 25.03.2005 N2 5-03 «O6 apxneHoM gene B CBepANoBCKOI 06nacTI», NocTa-
HOBMNEeHVeM agMnHNCTPaumm COCbBMHCKOrO ropofckoro okpyra ot 07.08.2019 Ne
547 «O pa3paboTke 1 yTBEPKAEHUN aAMUHICTPATUBHBIX PETNaMEHTOB OCYLLeCT-
BNIEHUA MyHULMNANbHOrO KOHTPONA (HaA30pa) N aAMUHUCTPATUBHBIX PernameH-
TOB NPeJOCTaBNeHNA MyHULMNANbHBIX YCIyr» PYKOBOACTBYsACH CTaTbaMu 27, 30,
45 YcraBa COCbBUHCKOTO rOPOACKOro OKpyra, agMuHncTpaumna CoOCbBUHCKOTO ro-
POACKOro OKpyra,

MOCTAHOBNAET:

1. YTBepAnTb aAMUHWCTPATUBHDBIV PerNnamMeHT NpefoCTaBneHns MyHULMNab-
HOW ycnyru «Bbljaya Konnit apXnBHbIX AOKYMEHTOB, NOATBEPXAAIOLLMX NPABO Ha
BnafieHue semnei» (npunaraetca). 2. Mpu3HaTh yTpaTMBLUNM CUTY NOCTAHOBEHNE
agmMmnHncTpaunm CocbBUHCKOTO Topofckoro okpyra ot 30.10.2019 Ne 804 «06
YTBEPXAEHUM aiMUHUCTPATUBHOTO PernameHTa NpefoCTaBneHns MyHULMNanb-
Hoit ycnyru «Bblgaya Konuii apXMBHbIX AOKYMEHTOB, MOATBEPXAalOWMX NPaBoO
Ha BnageHue 3emneil B COCbBUHCKOM rOPOACKOM OKpyre»». 3. HacToswjee nocTa-
HoBJeHMe ony6nuKkoBaTb B raseTe «CepoBCKuMil paboumiiy 1 pa3mecTiTb Ha odu-
LManbHoOM caitte agMuHMCTpaLmn COCbBIHCKOrO ropoAckoro okpyra. 4. KoHtponb
3a CMOMHEHNEM HaCTOALLEro NOCTaHOBEH A BO3NOXNTb Ha 3aMeCTUTeNA rMaBbl
aaMuHUCTpaLm COCbBIUHCKOTO rOPOACKOr0 OKpyra No SKOHOMMKE, GprHaHCcam
coymanbHbiM Bonpocam CemakmHy M.B.

WUcnonuaowmii 06a3aHHOCTU
naBbl COCbBMHCKOTO

rOpPOACKOro oKpyra A.B. Knucenes

YTBEPKIEH
NoCTaHOBJEHVEM afMUHUCTPALN
CoCbBMHCKOrO rOPOACKOrO OKpyra
0130.11.2020 N2 719
ABMUHNCTPATNBHDIN pernameHT NpeAoCcTaBNeHNA MyHLUNANbHOI YCyru
«Bbipaya Konuit apxnBHbIX OKYMEHTOB, NOATBEPXAAIOLNX NPABO Ha
BnajieHune semnen»

Paszgen |. 06wue nonoxenuns

1. ABMWHUCTPATUBHbIIA PernameHT NpefocTaBAeHNA MyHULWNAaNbHON YCryru
«Bblaya konuit apXuBHbIX JOKYMEHTOB, NOATBEPXAAIOWMX NPaBO Ha BlafeHue
3emneil» (nanee - pernameHT) ycTaHaBNMBaeT MOPAJOK W CTaHAApPT NpefocTaBne-
HNA MyHULMNanbHO ycnyru «Bbiaaya Konuii apxMBHBIX OKYMEHTOB, MOATBEPX-
JalolLMX NpaBo Ha BnajieHve 3emnei» (danee - MyHMUMNanbHas ycnyra).

2. PernameHT ycTaHaBAMBaeT CPOKW 1 MOCAeAOBaTeNbHOCTb aAMUHMCTPa-
TUBHbIX MpOLEAYP MYHULMNANbHOMO Ka3eHHOro yupexpeHuns «COCbBUHCKNI
FOPOACKOI apxuB» (fanee - MyHULMNanbHbIA apXuB), OCYLLECTBAAEMbIX B XOfe
NpefoCTaBneHns MyHULMMANbHONA YCyrin, MOPAROK B3aUMOAENCTBUA MEXAY
AOMKHOCTHBIMI NINLIAMM, B3aMOLACTBA C 3aABUTENAMM.

Kpyr 3aasuteneii

3. 3anaBuTenem Ha nony4yeHune MyHMLlVII'IaJ'IbHOI;l yCcnyru ABNATCA:

1) ¢M3MH€CKVIE nopnagnyeckne nmua, o6pau.La+0u.|V|ecn Ha 3aKOHHbIX OCHOBaHW-
AX K apX1BHbIM JOKYMEHTaM, B LieNAX Noy4yeHna n nCnonb3oBaHna I/IH(I)OpMaLlVII/I
O BbleneHnn 3eMenbHOoro y4yacTtka (nanee - 3aABUTENN);

2) 3aKOHHbIN npefcraBuTeNb 3aABUTENA, YyKa3aHHOrO B MOANYHKTE 1 HacToALe-
ro NyHKTa.

Tpe6oBaHuA K nopaaKy nHGopmupoBaHmns
0 NpeAocTaBNeHNN MyHULMNANbHOI yenyru

4. NhpopmmpoBaHue 3aaBuTeneil o nopaaKke npeaocTaBneHns MyRULMNanb-
HOI yCNyri OCyLeCTBNAETCA HEMOCPeACTBEHHO PabOTHMKaMI MyHULMMaNbHOTO
apxuBa npu TNYHOM Npreme 1 no TeneoHy, a Takxe yepes [ocyaapcTBeHHOe
blopxetHoe yupexpeHne Csepanockoit obnactn «MHOTOdYHKLMOHaNbHbIN
LieHTp NMpefoCTaBNeHna rocyAapCTBEHHbIX 1 MyHULMMANbHbIX ycnyr» (fanee -
MHOrOQYHKLMOHaNbHbI LIeHTP NPeAoCTaBNeHUA rOCY[aPCTBEHHBIX W MYHULM-
nanbHbIX ycayr) n ero duamansl.
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5. MHdopmaLmsa o mecte HaxoxaeHus, rpadukax (pexume) paboTbl, Homepax
KOHTaKTHbIX TeNepOHOB, afjpecax NEeKTPOHHOI MOYTbI MyHULMNANbHOTO apX1Ba,
MH$OPMaLMA 0 MopAAKe NPeAoCTaBAeHNA MyHNLMNANbHON YCyri, pa3vellyeHa B
benepanbHoil rocyaapcTBEHHOI MHPOPMALMOHHON cucTeme «EfNHbIN nopTan ro-
CYAAPCTBEHHBIX 1 MyHULMNANbHbIX ycnyr (GyHKLni)» (aanee - E4UHbIG nopTan) no
agpecy https://www.gosuslugi.ru/24999/1/info, Ha opuumanbHom calite CocbBUH-
cKoro ropogckoro okpyra (http://adm-sosva.ru), Ha MHGOPMALIMOHHbIX CTeHAAX
MYHULMNANbHOTO apXu1Ba, Ha OPULNANbHOM cailTe MHOrogyHKLMOHANbHOrO LieH-
Tpa NpefoCTaBNeHNsA TOCYAaPCTBEHHBIX U MyHALMMANbHBIX ycnyr (www.mfc66.
ru) (nanee - odnLManbHBIN CaT), @ Takxe NPEAOCTaBNAETCA HEMOCPEACTBEHHO
paboTHNKaM1 MYHULIMMANbHOTO apXnBa NPy INYHOM NpUeme UK Mo TenedoHy.

6. OCHOBHbIMY TPeb6OBaHMAMK K MHPOPMUPOBAHNIO Tpax/iaH o nopaake npe-
[0CTaBNEHNA MyHULMNaNbHOW YCNyri, KOTOpble ABAAKTCA HeOOXOAUMbIMU 1
06A3aTenbHbIMU ANA NPefOCTaBNEHNA MyHULMNANbHOI YCNyriA, ABNAIOTCA JOCTO-
BEPHOCTb NPefOCTaBNAEMOl MHGOPMALIMY, YETKOCTb B U3NOXEHUIN MHPOPMALINN,
NoNHOTa MHPOPMUPOBAHNA.

7. Npu o6LeHMM € rpaxfaHamu JOMKHOCTHbIE LA, MYHULMNaNbHbIe Cya-
e 1av paboTHIKI MYHULMMANbHOTO apX1Ba AOMKHbI BECTU ceba KOPPEKTHO 1
BHV/MATENbHO K rpa/jaHaM, He YHIXaTb UX YeCTW 1 JOCTOWNHCTBA. YCTHOE NHGOp-
MWpOBaHMe 0 NopAaKe NpeAoCTaBNeHNA MyHULMNaNbHOM YCNyrit AOMKHO NPOBO-
AUTbCA C NCronb3oBaHNeM odpuLManbHO - ANOBOTo CTUNA Peyl.

8. HdopmnpoBaHue rpaxaaH o NOpAAKe NPefOCTaBAEHUA MyHULMNAaNbHON YC-
YT MOXET OCYLLeCTBAATLCA C UCTONb30BaHNEM CPEACTB aBTOMH(OPMIPOBAHVIA.

Pa3pgen 2. CraHpapT npeAoCTaBAeHNA MyHULUNANbHON yCayru
HanmeHoBaHue MyHLMNanbHoI yenyrn

9. HaumeHoBaHve MyHuymunanbHon ycnyrin: «Bbigada KON apX1BHbIX AOKY-
MEHTOB, MOATBEPXAAIOLLMX NPABO Ha BNaAeHIe 3emneiy.

HanmeHoBaHNe MyHULMNanbHOrO apX1Ba, NPefoCTaBAAIOLIEro
MYHULMNaNbHYI0 ycnyry

10. MpenocTaBneHne MyHULMNANBHOI YCNYriA OCYLeCTBAACT MyHULUNANbHOE
Ka3eHHoe yupexpeHune «CoCbBUHCKII FOPOACKOI apXuB».
HaumeHoBaHMe opraHoB 1 opraHu3auum, o6paiyeHme B KOTopble
Heo6xoAMMO ANA NpeAoCcTaBAeHNA MYHNLUNANbHOI ycnyrn

11. Mpn NpegoCTaBNeHMI MyHULMNAMbHBIM APXMBOM MyHULMNANbHOI yCayrn
MEXBEAOMCTBEHHOE UHGOPMALIMOHHOE B3aUMOAENCTBIE HE MPEAYCMOTPEHO.

12. 3anpelyaetcs Tpe6oBaTh OT 3asBUTENA OCYLIECTBACHIUA [EACTBIN, B TOM
yncie COrnacoBaHmil, HEOOXOANUMBIX ANIA MOYYEHWUS MYHULUNANbHOM yCayr
11 CBA3AHHDIX C 06paLLEHEM B UHbIE OpraHbl MECTHOTO CaMOYMpaBieHNa 1 opra-
HU3aynm.

OnucaHue pe3ynbTaTta npeaocTaBneHnA MyHVII.WIﬂaHbHOﬁI yanyrn

13. Pe3ynbTatom NpefoCTaBAeHs MyHULUNANbHON YCIyr ABAAETCA:

apXVBHaA CNPaBKa;

apXVBHas BbIMNUCKa;

apxuBHas Konus;

OTBET 06 OTCYTCTBMU 3ampaLLVBAEMbIX CBEAEHNI;

peKoMeHAaLWA 0 AanbHEMLNX MyTAX NOMCKa HEOOXOANMOI NHGOpMaLMK;

YBE[OMIIEHNE O HanpaBneHU COOTBETCTBYIOLIErO 3aMpoca Ha WCMONHeHNe
B 1PYrOil apX1B MW OPraHn3aLuio;

0TKa3 B PacCMOTPEHUI 06PALLEHNS C MOTUBIPOBAHHBIM N3MI0KEHIEM €70 MPU-
UKH.

CpoKu npefoCcTaBNeHNA MyHLMNANbHON YCAYrA, B TOM Yncne
yueTom Heo6XoaMMOCTM 06palleHNA B OpraHn3aLmm, yuacTeyiowme
B NPe/i0CTaBIeHNN MyHVLUNaNbHOI YCNYTK, CPOK NPMOCTaHOBNEHNA
npeAoCTaBeHNA MyHNLUNANBHOI YCAYri B CnyYae, el BO3MOXHOCTb
NPUOCTaHOBEHNA NPeAYCMOTPEHa 3aKOHOAaTeNnbCTBOM Poccuinckoii
(Bepepayun, cpok BbiAaumn (HanpasneHns) LOKYMEHTOB, ABNAIOLNXCA
pesynbTaToM NpefoCTaBAEHNA MyHNLUNANbHOI ycnyrn

14, CpoK MCMONHEHNA 3aNpoca MO apXMBHBIM JOKYMEHTaM MyHULMMANbHOTO
apX11Ba He JOMKeH NpeBbIlLaTh 30 AHel CO AHA PerncTpaLmm 3anpoca.

C yyetom 06palleHus 3asBuUTeNs Yepe3 MHOTOGYHKLMOHaNbHBbIA LEHTP npe-
AOCTaBNEHNA TOCYAAPCTBEHHBIX U MyHULMNANbHBIX YCNYT CPOK MPeAoCTaBaeHNs
MYHULMNANbHOMN YAy NCUNCIAETCA C MOMEHTA PErncTpaLim B MyHULMNanbHOM
apx1Be, NPefOCTaBNALEM MyHULNNANbHYIO YCIyTy.

3anpoc, He OTHOCALMIACA K COCTaBY XPaHALLMXCA B MYHULMNANbHOM apxvBe
APXMBHBIX JOKYMEHTOB, B TeYEHIe 5 AHel CO AHA ero perncTpaynm Hanpaensetca

B ,qpyr017| aAPXMUB UK OpraHn3aunto, rae XPaHATCA Heobxoaumble aApX1BHbIE [OKY-
MEHTbI, C yB€AOMNEHNEM 00 3TOM 3anBUTENS.

HopmaTtuBHble NpaBoBble aKTbl, perynupyioLye npefocTaBneHne MyHu-
umMnanbHoil yenyrun

15. NMepeyeHb HOPMaTUBHBIX MPABOBbIX AKTOB, PEryNpYIoLKUX NpefocTasne-
HWe MyHULMNANbHOI YCNYriA, C YKa3aHUEM UX PEKBU3NTOB U MCTOYHNKOB 0duLin-
abHOTO OMy6AMKOBaHMA pasMelleH Ha opuLManbHoM caiite COCbBUHCKOTO ro-
POACKOrO OKpyra B ceTn «MHTepHeT» no appecy: http://adm-sosva.ru 1 Ha EgnHom
noprane https://www.gosuslugi.ru/24999/1/info. OpraH mecTHoro camoynpasJe-
HMA 0becneynBaeT pa3melleHiie 1 akTyanu3aumio nepeyHs yKasaHHbIX HOPMaTuB-
HbIX MPABOBbIX AKTOB Ha CBOEM OPULIMANLHOM CaitTe B ceTn MHTepHeT.

WcuepnbiBalowwuii nepeyeHb JOKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUN C
HOPMaTMBHbIMU NPABOBbIMY aKTaM AN1A NPeA0CTaBNEHNA MyHULMNANbHON
YCnyru, n ycnyr, Kotopbie ABAAIOTCA He06XOAMMbIMU 11 06A3aTeNbHBIMK ANA
npeAocTaBneHNA MyHULUNANbHOM YCIYrY, NOANEKALLMX NPeACTaBAEHNIO
3asABMTeNEM, CNOCOGbI X NONYYEHUA 3aABUTENIEM, B TOM Yncne B
3N1eKTPOHHOII Gopme, NOPAAOK X NPeACTaBACHNA

16. B yenAx nonyyeHua MyHULMNanbHON YCNyru 3aaBuUTeNb NpeAcTaBaseT 3a-
NpoC B MyHWLMMNaNbHbI/ apxuB WK B MHOrOGYHKLMOHaNbHbI LIEHTp rocyaap-
CTBEHHBIX 1 MYHULMMANbHbIX YCIyr O NPeAoCTaBAHNN MyHULMANbHON yCnyr
B GOpMme aHKeTbI-3aABNEeHNA A7 HaBeLeHA apXBHOI CpaBKy (MpunoxeHne N
1 K pernameHTy). [lokyMeHTOM, NOATBEPKAAIOLMM NONHOMOUNA NPefCTaBUTENA
3aABUTeNs, ABNACTCA JOBEPEHHOCTb, 0GOPMAEHHAA 1 BbIJaHHAA B NOPAAKeE, Npes-
YCMOTPEHHOM 3aKoHofaTenbcTBoM Poccuiickoit epepaumnm.

B 3anpoce 3aaBuUTeNs JOMKHbI ObiTb YKa3aHbl:

1) HaMMeHOBaHME PUANYECKOTO NNLA Ha bNaHKe opraHu3aLM; ANs rpaxaaH-
Gamunua, UMA 1 0TYECTBO (MocneHee — NPY Haunm);

2) NOYTOBbI M/MNK SNEKTPOHHDII aBPEeC 3aABUTENA, N0 KOTOPOMY JOMKeH ObiTb
HampaBsrieH OTBET, yBeJOMNEHe O NepeajpecaLm 3anpoca, Homep TenedoHa 3a-
ABUTENS;

3) MHTepecyloLye 3aABUTENA BOMPOC, COObITIE, GaKT, CBeAEHNA N XPOHONOTU-
yecKue pamKi 3anpaLumBaemMoi MHdopmaLum.

3anBuUTeNb BrpaBe, Mo COOGCTBEHHON WHULMATVBE MPEACTaBUTb JOKYMEHTbI
(Mnu ux Komwuy), copepalyne JOMONHUTENbHbIE CBEEHNSA, OTHOCALLMECH K Teme
3anpoca.

[laHHbIiN NepeyeHb ABNACTCA NCUYEPMbIBAIOLYMM U He NPeAnonaraeT MeXBefoM-
CTBEHHOIO NHOPMALIOHHOTO B3aUMOLENCTBIA.

17. s nonyyeHns [OKyMEHTOB, HEOOXOAMMBIX AN MPEAOCTaBNEHUA MyHULIA-
ManbHOM YCyry, yKa3aHHbIX B MyHKTE 16 HACTOALLEr0 pernameHTa, 3asBUTeNb ny-
HO 06palLaeTcs B OpraHbl MyHULMMAAbHON BNACTH, YYPEXAEHNA 11 OpraHu3aLmnm.

18. 3asBneHne U [OKYMeHTbl, HeO6XOANMbIE ANA MPEAOCTaBAEHUA MyHULN-
NanbHOM YCyry, yKkasaHHble B NyHKTe 16 HACTOALIEro pernameHTa, NpeacTaBis-
I0TCA B MYHWLMNanbHbI apX1B NMOCPEACTBOM NIMYHOTO ObpalleHnsa 3asABuTens,
nocpeaCcTBOM MOYTOBOTO OTMPABNEHUA, Yepe3 MHOTOGYHKLUMOHANbHBIA LEHTP
NpefoCTaBNeHs rToCyAapPCTBEHHBIX U MyHULMNANbHBIX YCT, 160 C UCMONb30Ba-
HeM MHGOPMALINOHHO-TENIEKOMMYHUKALMOHHbIX TEXHONOTUIA, BK/IOUasA UCTOSb-
30BaHuWe EguHoro noptana, 1 Jpyrux cpeacts MHGOPMaLMOHHO-TENEKOMMYHIKa-
LIMOHHBIX TEXHONMOMWIA B CTyYasX 1 NOpAAKe, YCTaHOBNEHHbBIX 3aKOHOAATENbCTBOM
Poccuiickonn Oepepaumm n CBepanosckor 06nacti, B Gopme 3NeKTPOHHBIX JOKY-
MEHTOB NP HANNYMN TEXHNYECKO BO3MOXHOCTU. [p1 STOM 3asBNEHIe 1 SNeK-
TPOHHbI 06pa3 KaXAOro LOKyMeHTa MOTyT GbITb MOANMCaHbI NPOCTON SNEKTPOH-
HOW MOANWCbIO.

WcuepnbiBatowuii nepeyeHb AOKYMEHTOB, He06X0ANMBIX B COOTBETCTBIN C
HOPMaTNBHbBIMI NPABOBbIMI aKTaMU ANA NPeAoCTaBNeHNA MyHULUNANbHOM
ycnyriu, KOTopble HaXoAATCA B PACNOPAKEHNN OPraHOB MECTHOTO
camoynpaBneHuns 1 MHbIX OPraHOB, yYacTBYIOLMX B IPe0CTaBNeHIN
MYHULMNANbHbIX YCAYT, U KOTOPbIe 3aABUTENb BNpaBe NPefACTaBuUTD, a
TaKxke cnocobbl UX NONYYEHNs 3aABUTENAMM, B TOM YUCIE B 3NEKTPOHHOI
¢dopme, nopaAoK X NnpeacTaBneHns

19. 3aABuTenb BNpase, Mo CO6CTBEHHON MHMLMATVBE NPEACTaBUTb OKYMEHTbI
(Mnn 1x Konuw), copepxatlme fONONHUTENbHbIE CBE[EHSA, OTHOCALMECA K TeMe
3anpoca.

HenpepncTaBneHve 3aABnTenem JOKyMEHTOB, KOTOPbIE OH BpaBe NPEACTaBUTb
no cOHCTBEHHOI MHULMATIBE, He ABNAETCA OCHOBAHNEM 1A OTKa3a B NPefoCTaB-
NeHUN ycnyru.

YKasaHue Ha 3anpet Tpe6oBaTb OT 3aABUTENA
npepcTaBneHns AOKYMEHTOB 1 IHGOPMaLn UK oCyLLecTBEHNA AeliCTBUI
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20. 3anpelyaetca TpeboBaTh OT 3aABUTENA:

npeacTasneHns AOKYMEHTOB 1 UHGOPMALMK UAN OCYLLECTBNEHNA AeCTBUNA,
KOTOpble He MpefycMOTPEHbI HOPMATUBHBIMIA NPaBOBbIMI aKTaMu, perynunpyo-
LM OTHOLLEHMS, BO3HUKAIOLLME B CBA3M C NPeAOCTaBNEHNEM MyHULMNaNbHON
yenyru;

npefCTaBneHUA JOKYMEHTOB U MHGOPMaLK, KOTOPble B COOTBETCTBUMN C HOP-
MaTMBHbIMI NPaBOBbIMY akTamm Poccuiickon OepepaLm, HOPMaTUBHBIMM NPaBO-
BbIMI akTamu [paBuTenbcTBa CBEPANOBCKON 061acTyt 1 NPaBOBbIMI aKTaMi Op-
raHOB MECTHOIO CaMOyNpaBeHUA HaXOAATCA B PaCNOPAXEHUN OPraHOB MECTHOTO
CamoynpaBneHus, NpesoCcTaBnAWMX MyHULMNANbHY0 ycnyry, 1 (1an) nopse-
OMCTBEHHbIX OpraHamM MeCTHOrO CaMOynpaBeHNA OpraHn3aLuil, y4acTByoLmUxX
B NPefOCTaBACHNN MYyHULMMANbHBIX YCNYT, 33 UCKMIOYEHNEM JOKYMEHTOB, YKa3aH-
HbIX B 4acTn 6 cTaTbi 7 QDefepanbHoro 3akoHa ot 27 uiona 2010 roga N2 210-03
«06 opraHu3auuu NpefoCTaBNeHA rocyAapCTBEHHBIX 1 MyHULMNabHbBIX YCyr».

npeacTaBneHns AOKYMEHTOB W MHGOPMaLMKM, OTCYTCTBME W (MAK) HeJoCTo-
BEPHOCTb KOTOPbIX HE YKa3blBallCb MPU MepBOHaYalbHOM OTKase B mpueme
[LOKYMEHTOB, HEOOXOAMMBIX ANA NPefOCTaBNeHs MyHNLMNANbHON Yy, 1nbo
B NPeAoCTaBNeHM MyHULMNANbHON YCNYTI, 33 UCKIOYEHEM CllefyIoLLmnX cyya-
eB:

3MeHeHVe Tpe6OBaHMI HOPMATHBHBIX NPABOBbIX AKTOB, KAacalOLNXCA Npeao-
CTaBAEHNA MYHULMNaNbHOI yCayrin, NOCNe NepBOHaYanbHO Nofayu 3asBneHua o
npesocTaBeHNI MyHULMNaNbHON yCyru;

Hanuuue OWNGOK B 3aABNEHUM O MPEJOCTABNEHNN MyHULMMANBHON YCayri
1 AOKYMeHTaX, NOAaHHbIX 3asBUTENIeM NOC/e NepBOHAYanbHOro 0TKasa B npreme
LOKYMEHTOB, HEOOXOAUMBIX ANA NPefOCTaBNeHNA MyHULMNaNbHO ycayr, nnbo
B NPefOCTaBACHNN MyHULMNANbHON YCAYTU U He BKMIOYEHHbIX B NPeACTaBNEHHbIN
paHee KOMMNAEKT AOKYMEHTOB;

CTeYeHNe CPOKa AeNCTBIA AOKYMEHTOB UM N3MEHeHNe MHGopMaLn nocne
nepBOHAYaNbHOro 0TKa3a B Npueme JOKYMEHTOB, He06XOANMbIX ANs MPefoCTaB-
NeHNs MyHULUNanbHOI ycayri, 1Mo B NpefoCTaBaeHN MyHULMMANbHON yCiyri;

BbIABNIEHME JOKYMEHTaNIbHO MOATBEPXAEHHOro dakTa (MpU3HaKoB) owmnboy-
HOFO WU NPOTUBOMNPABHOTO AeiCTBIA (6e3Ae/CTBIA) BOMKHOCTHOTO MLA, MyHU-
LMNanbHOro CAyXaluero Unn paboTHNKa MyHULMNANbHOMO apxuBa, NpefoCTaBns-
foLLero MyHULMNanbHYIo yciyry, paboTHUKa MHOrOGYHKLMOHaNbHOTO LieHTpa npu
nepBOHaYanbHOM OTKa3e B Mpreme [JOKYMEHTOB, HEOOXOAMMBIX Af1s NPefoCTaB-
NeHNs MyHULManbHOI ycayri, 1M6o B NpefoCTaBaeHNN MyHULMMANbHON YCIyri.
B paHHOM cnyyae B NCbMEHHOM BMAE 3 MOANMCHIO JOKHOCTHOTO L OpraHa
MECTHOrO camoynpasneHnsa (M1 MyHULMNanbHOro apxu1Ba), NpefoCTaBAAIoLLErO
MYHULMNANbHYIO YCNYry, PyKOBOAUTENA MHOTOQYHKLMOHAbHOMO LieHTpa npu
nepBOHaYabHOM OTKa3e B Mpueme [OKYMEHTOB, HEOOXOANMBIX ANA NPefoCTaB-
NEeHNA MyHULWNANbHON YCnyrii, yBe[OMIACTCA 3aABUTENb, a TaKxe NPUHOCATCA
3BMHEHMSA 33 JOCTaBNEeHHbIe Heyno6CTea.

Mpu npegocTaBneHNN MyHULMNANbHON YCYTU 3anpeLyaeTca:

OTKa3blBaTb B MpreMe 3anpoca 1 MHbIX AOKYMEHTOB, HEOOX0AMMbIX /1A Npego-
CTaBfEHNA MYHULMMANbHOIA yCayri, B Cllyyae, €Cv 3anpoc 1 AOKYMEHTbI, Heob-
XOAUMbIE AN1A NPefOCTaBACHINA MYHULMNANbHON YCNYriA, NOAaHbI B COOTBETCTBIUM
¢ nHdopMmaLmeit 0 Cpokax 1 nopsaake NPefOCTaBNeHNA MyHULNNANbHON yCnyry,
onybn1koBaHHol Ha EguHom noptane, 6o Ha odpuLmanbHoM caite COCbBUHCKO-
rO rOPOJCKOr0 OKPYra;

0TKa3blBaTb B NPeAOCTaBNEHNN MyHULMNANbHON YTy B Cy4ae, eCin 3anpoc
11 BOKYMEHTbI, HeOOXOAMMble ANA NPefOoCTaBAEHA MyHULMNaNbHO yCayri, nopa-
Hbl B COOTBETCTBMM C MHGOPMaLinelt 0 CpoKax 1 NOPAAKE NPefoCTaBNeHA MyHY-
LMnanbHoi ycnyri, onybnukoBaHHoi Ha EfnHom nopTane nn6o Ha odpuumanbHOM
caiite COCbBMHCKOTO ropoOfCKOro OKpyra;

WcyepnbiBalowymii nepeyeHb 0CHOBaHWIl AnA 0TKa3a B NpUemMe JOKYMEHTOB,
Heo6X0AMMbIX ANsA NPeAOCTaBAEHNA MYHULUNANBHOI yCnyri

21. OcHOBaHMAMM [N1A OTKa3a B npveme 3aaBfieHNA N JOKYMEHTOB, HGO6XOJ1I/1-
MbIX ANnA npefocTaBneHna MyHMLtMI'IaHbHOVI yanyru, ABnarTCA:

HenpaBuIbHOE 3aMoJIHEHME 3anpoca, yKa3aHHOro B M. 16 HacToAwero Perna-
MEHTa, OTCYTCTBUNE B 3anpocCe AaHHbIX, yKa3aHHbIX B M. 16 HacToAwwero PernameHTa;

3anoJsiHeHne 3anpoca, ykasaHHOro B . 16 HacToALero PernameHTa, Hepa360p—
YMBbIM, HE NOAAALWMMCA MPOYTEHNIO MOYEPKOM.

WcyepnbiBatowmii nepeyeHb 0CHOBaHMIl 4N1A NPUOCTaHOBNEGHNA
VN1 0TKa3a B NPe/joCTaBAeHNI MyHULNANbHO yCnyri

22. OCHOBaHMA [NA NPUOCTAHOBNEHNA NPeAOCTaBNEHNA MyHULMNANbHON yC-
NyriA OTCYTCTBYIOT.

MyHuLMnanbHas ycnyra He NPe[oCTaBAAETCA B CIEAYIOWMX ClyYanX:

eC/N B 3anpoce 3aABIUTENA OTCYTCTBYeT Tema (BONPOC), XPOHONOTA 3anpaLum-
BaeMoil MHpopmaLmy;

eC/I OTBET MO CyLUeCTBY NOCTABIEHHOTO B 3anpoce BOMPOCa He MOXKeET 6biTb

AaH 6e3 pasrnaleHna CBefeHNi, COCTABNALMX rOCYAAPCTBEHHYIO WU WHYIO
oxpaHsiemylo defepanbHbiM 3aKOHOM TailHy. 3afBuTenlo CoobLiaeTcA O HeBO3-
MOXHOCTM [1aTb OTBET MO CYL{EeCTBY NOCTaBNEHHOTO B 3anpoce BONpOca B CBA3N C
He[oMyCTUMOCTbIO Pa3INalleHNs yKa3aHHbIX CBeAEHUI. YKazaHHas UHGopmaLms
MOXeT BbiTb MPeJOCTaBeHa TOMbKO MPW HANUYMN Y 3aSBUTENS JOKYMEHTaNbHO
NOATBEPXAEHHDBIX NPaB Ha NOyYeHe CBEAEHWIA, COfEPXaLLMX rOCyAaPCTBEHHYIO
TaliHy n/unn KoHGMAEHLNANbHYI0 UHOPMaLMIo;

eC/IN B 3aNPOCe COREPXKMTCA BOMPOC, Ha KOTOPbIV 3aABUTENI0 paHee HeOAHO-
KPaTHO 4aBalCb NNCbMEHHbIE OTBETbI MO CYLUECTBY, U NPI 3TOM HEe NPUBOAATCA
HOBbIE JOBOfbI M 06CTOATENbCTBA. PyKOBOAMTESNb MyHULMMANBHOTO apX1Ba Bripa-
BE MPUHATHL pelueHne 0 6e30CHOBATENIbHOCTM OYEPeAHOro 3anpoca 1 npekpa-
LeHMM NepenmncKI No faHHOMY BOMPOCY NPy YCI0BMU, YTO YKa3aHHbIA 3anpoc 1
paHee Hanpasnsemble 3anpocbl HANPABNANMCH B OWH U TOT Xe OpraH Uu opra-
Hu3auuio. O AaHHOM PeLLeHNM YBeAOMNAETCA 3aABIUTENb, HANPABUBLUMIA 3aNpoC;

ec/IM B 3aNpoce COAepXKaTcA HeleH3ypHble, MO0 0CcKopOUTENbHbIE Bbipaxe-
HUA, YTPO3bl KN3HN, 3HOPOBBIO 11 UIMYLLECTBY AOMKHOCTHOTO JINLIA, @ TaKXKe UNeHOB
ero cembit. PykoBoguTesnb Brpase 0CTaBUTb 3anpoc 6e3 OTBeTa MO CyLecTy no-
CTaBNEHHbIX B HEM BOMPOCOB 1 COOBLNTH 3asiBUTENIO, HAMPABUBLUEMY €r0, O He-
AOMYCTUMOCTY 3110ynoTpebneHns npasom;

eC/IN y 3aABUTENA OTCYTCTBYIOT JOKYMEHTbI, NOATBEPXKAAIOLNE €T0 MONHOMO-
YUl BLICTYNATb OT MMEHU TPETBIX ML,

MepeueHb ycnyr, KOTopble ABAAIOTCA HEOGXOAMMbIMU 1 06A3aTeNbHBIMK
ANA NpefoCTaBNeHNA MYHULMNANbHOI YCAYri, B TOM YUC/IE CBeEHNA O
AOKYMeHTe (0KyMeHTaXx), BbijaBaeMoM (BblJaBaeMbiX) OpraHu3aumamm,
yyacTBYyIOWMMU B NPeAOCTaBACHNN MYHULMNANbHOI ycnyri

23. Yenyr, KoTopbie ABAAOTCA He06XOANMbIMU 1 06A3aTeNbHbIMI
AnA NpefocTaBneHNA MyHNLUNaNbHOM YCNYTN He NPeAYCMOTPEHO.
Mopapok, pasmep 1 0OCHOBaHIe B3MMaHKA rocyjapCTBEHHOI NOWANHDI MK
WHON NnaTbl, B3UMaeMoii 3a Npef0cTaBNeHne MyHNLMNANbHON yCnyrun

24. TocypapcTBeHHas NOLWMHA 3a NPefoCTaBNeHne MyHULUNANbHO YCnyri
He B3MMaeTca.

MyHULMNanbHbIA apXMB OCYLLECTBAAET NPELOCTaBNEHNE MyHULNNANBHON YC-
nyrv 6e3B03me3aHo.

Mopapgok, pasmep 1 ocHoBaHNe B3UMaHuUA NnaTbl 3a NpeAocTaBneHmne
YCnyr, KoTopble ABAAITCA Heo6XoAMMbIMU 1 06A3aTeNnbHbIMK ANA
npeAoCTaBNeHNA MyHULUNaNnbHOIA ycnyru, BKnoyas nHgopmauumio o
MeTofMKe pacyeTa
TaKoi nnatbl

25. Yenyr, KoTopble ABAAIOTCA HEOOXOAMMbBIMI 1 00A3aTebHBIMI AR Npefo-
CTaBeHNA MyHULMNaNbHON yCyru, 3aKoHoaaTenbcTBom Poccuiickon Gegepauun
He NpeAyCcmMoTpeHo.

MakcumanbHbiii CPOK OXUAAHNA B O4epean Npy nojaye 3anpoca
0 NpepoCTaBNeHN MYHULUNANBHOI YCIYT 1 NP NONYYeHNN pesynbTaTa
npepoCTaBNeHNA MyHULMNANbHOI yCayri

26. MaKcmanbHbI CPOK OXWAAHNA B O4epear Npu nogaye 3anpoca o npefo-
CTaBNEHNN MyHULIMNANbHO YCAYTW 1 NOAYYEHUN MYHULMNANbHON YCIYr B MyHW-
LMNanbHOM apXvBe He [JOMKeH NpesbllwaTb 15 MUHYT.

Mpu obpalyeHnn 3aaBNTENA B MHOTOGYHKLIMOHANbHBIN LIEHTP NPpeAoCTaBneHus
rocyAapCTBEHHbIX 1 MYHWLMNANbHbIX YCIyr (Mpy peanu3auuun) CPpoK OxmaaHua
B O4yepean npu nogaye 3anpoca o NpeaocTaBNeHnn MyHULMNaNnbHON ycyru n
npy NonyyYeHWn pesynbtata MyHULMNANbHONM YCNYri Takxe He [O/KeH Npesbl-
watb 15 MUHYT.

CpoK 1 nopsAA0K perncTpayuy 3anpoca sasBuTens
0 NpefiocTaBNeHNN MYHULMNANbHON YCYTN 1 yCAyriA,
npefocTaBNAeMoi OpraHu3aLuen, y4acTByioweli B npefocTaBneHnn
MYHULMNANbHON YCNYri, B TOM YMCAe B 3NEKTPOHHOIN dpopme

27. Peructpauma 3anpoca v NHbIX JOKYMEHTOB OCYLLECTBAACTCA B fieHb WX Mo-
CTYNNeHNA B MyHNLMNanbHbI apxvB, MK 06paLLeHnn TMYHO, Yepe3 MHOTOGYHK-
LiNOHabHBbIN LIEHTP NpeAoCTaBeHNA rOCYAapCTBEHHBIX 1 MYHULMMaNbHbIX yCryr
(Mpwn BO3MOXKHOCTH).

28. B cyyae, ecnnt 3anpoc NofiaH B 31EKTPOHHON GpopMe, MyHWULMNabHbIN ap-
XVB He no3Hee paboyero AHA, CefyloLero 3a AHem Nofauu 3aABneHs, Hanpas-
NAET 3aABUTENI0 3NeKTPOHHOe cooblleHne o NPUHATUM Nnbo 06 OTKase B Npu-
HATUM 3anpoca. PerncTpauma 3anpoca, HanpaBneHHOro B GopMe 31eKTPOHHOro
AOKYMEHTa, NP1 OTCYTCTBIM OCHOBAHWI ANA 0TKa3a B ero npueme, oCyLyecTBAA-
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€TCA He Nno3fiHee paboyero AHA, ciedylolero 3a AHeM Nojayn 3anpoca B MyHI-
LMNanbHbIiA apXuB.

29. Mpouepypa pernctpauuu 3anpoca o MpefoCTaBNeHN MyHULMNANbHON
YCyry, yKkasaHHas B M. 27 HacToALero PernameHTa, OCyLeCcTBAAETCA B MOPAAKeE,
npepycMOTPEHHOM B pasfiene 3 HacToALero AGMUHIUCTPaTNBHOTO pernameHTa.

Tpe6oBaHNA K NOMeLEeHNAM, B KOTOPbIX NpeAoCTaBAAETCA MyHMLUNaNbHanA
ycnyra, K 3ay OXXuAaHus, Mectam fif 3ano/iHeHNs 3anpocoB
0 NpepoCTaBNEHNI MyHULMNANbHOI yCnyru, NHGOPMaLMOHHBIM CTEHAAM
c obpasLamm X 3anoNHeHNs N NepeyHeM JOKYMEHTOB, He06XoaUMBbIX
[NA NpefoCcTaBNeHNA KaXXA0 MyHULUNaNbHOM YCNYru, pasmeLleHmio
1 opopmneHmio BU3yanbHOIA, TEKCTOBOIA 1 MyNbTUMeAUIiHOI MHbOopMaLu
0 nopAfKe NpeAoCTaBNeHNA TaKoil ycnyru, B TOM Yncne K obecneyenmio
AOCTYMHOCTY AN1A NHBANNAOB YKa3aHHbIX 06bEKTOB B COOTBETCTBUN
c 3aKoHopaaTenbcTBoM Poccuiickoin Depepanuu o couranbHoll
3alyuTe UHBANUAOB

30. B nomeLyeHusx, B KOTOPbIX NPefOCTaBAAETCA MyHULMNanbHaA ycnyra, obe-
creyunBaeTcs:

1) COOTBETCTBME CAHUTAPHO-3MUAEMMONOTNYECKIM NPaBUIaM U HOPMATUBaM,
npaBuiam NPOTUBOMNOXapHO 6e30MacHoOCTY;

2) co3paHue UHBaNUfam ClegytoLmx yCnoBuid OCTYMHOCTY 0GBEKTOB B COOT-
BETCTBUW C TPE6OBAHNAMY, YCTaHOBEHHBIMM 3aKOHOZATENbHBIMA U UHBIMIA HOP-
MaTVBHbIMI NPABOBbIMI aKTami (YKa3aTb NPy Hanuuuu):

BO3MOXHOCTb 6eCrpenATCTBEHHOMO BXOAA B OOBEKTbI U BbIXOAA U3 HNX;

BO3MOXHOCTb CaMOCTOATENIbHOMO MepPefBUKEHNA MO TeppuTopun 0bbekTa
B LienAx 4oCTyna K Mecty NpefocTaBNeHna MyHULMNanbHOI YCIyri, B TOM yncne
C MOMOLLbIO PaBOTHIMKOB MyHWULIMNANbHOTO apX1Ba, MPefOCTaBNAIOLMX MYHULIN-
nanbHble YCAYru, aCCUCTUBHBIX 11 BCMOMOraTeNbHbIX TEXHOMOTUIA, @ Takke CMeH-
HOrO Kpecna-Konscku;

3) NomeLLeHNs AOMKHbI UMETb MeCTa A OXWUAaHNsA, UHOOPMUPOBAHNS, Npu-
ema 3asBuTenen.

MecTa oxupaHna 06ecneynBaloTCca CTyNbAMU, KPeCEbHbIMU CEKLMAMY, CKamb-
Amu (6aHKeTKamu);

4) noMeLLeHst BOMKHbI IMETb TyasneT co CBOHOAHBIM JOCTYNOM K HEMY B pa-
6oyee Bpewms;

5) MecTa HGOPMMPOBaAHNSA, NPeSHa3HaYeHHbIE AN 03HAKOMEHNA rpaxaaH ¢
MHOOPMALMOHHbBIMU MaTepuanamu, 06opyayTca:

MHOOPMALIMOHHBIMM CTEHAAMN UK NHGOPMALMOHHBIMU S1EKTPOHHBIMI Tep-
MUHanamu;

cTonamu (CToKamm) C KaHLeNAPCKUMI NPUHAZNEXHOCTAMU Ana ohopmMneHus
LOKYMEHTOB, CTYNbAMN.

Ha nHdOpMaLMOHHBIX CTEHAX B MOMELLEHUAX, NPeAHa3HaYeHHbIX AN npue-
Ma rpaxpaH, pasmellaeTca nHdopmaLs, yKasaHHas B M. 4 AMUHUCTPATUBHOTO
pernameHTa.

OdopmreHme BU3yanbHO, TEKCTOBOI 11 MyNbTUMEAMUIHOI MHOpMaLMK O no-
pAAKe NpefoCTaBNeHNA MyHNLMNANbHON YCIYri fOMKHO COOTBETCTBOBATb OMTU-
ManbHOMY 3pUTENIbHOMY 11 CTlyXOBOMY BOCMPUATINIO 3TOM MHOPMaLn 3asBuTeNs-
MU, B TOM YnCNe 3aABUTENAMY C OFPaHUYEHHBIMU BO3MOXHOCTAMN.

MokasaTenn AOCTYNHOCTM U KayecTBa MyHULMNANbHOI yCnyr, B TOM
yncne KONNYeCTBO B3aMMOAEIACTBIIN 3aABNTENA C AOMKHOCTHBIMMN TNLaMK,
MYHULMNANbHbIMM CAYXaWyUmMmn 1 paboTHIKaMN MyHMLMNaNbHOrO apX1Ba

npu npefocTaBAeHN MyHNLUNANABHOI YCAYTY U UX MPOAOMIKUTENbHOCTD,
BO3MOXHOCTb NONTy4eHNA NHGOpMaLWK O XOfe NPeAOCTaBNeHNA
MYHULMNANbHON YCNYri, B TOM YMC/e C MCNONb30BaHNeM MHGOPMALMOHHO-
KOMMYHUKaLOHHbIX TEXHONOT 1, BO3MOMXHOCTb NIN60 HEBO3MOXKHOCTD
nony4YeHna MyHULMNANbHOI yCNyrn B MHOTOQYHKLNOHAaNbHOM LieHTpe
npefoCTaBieHNA roCyAapCTBEHHbIX N MyHULMNANbHBIX YCyr (B TOM
yucne B NonHoM o6beme), B Nio6om TeppuTOpManbHOM NoApasAeneHnm
MYHULMNaNbHOTO apX1Ba, NPeAOCTaBNAIOWEro MyHNLUNANbHYI0 YCyrY,
no BbiGopy 3aABUTENA (3KCTEPPUTOPUANbHDIN NPUHLNN), NOCPEACTBOM
3anpoca o NnpefoCTaBNAeHNN HECKONIbKMX FOCYAlaPCTBEHHbIX U (1nn)
MYHULMNANbHBIX YCNYr B MHOrOQYHKLMOHANbHOM LIeHTpe NpefocTaBieHns
rocyfapcTBEHHbIX U MYyHULMNANbHbIX yCnyr

31. Moka3aTenamu FOCTYNHOCTY 1 Ka4eCTBa NPefoCTaBaeHIs MyHNLMMNANbHON
ycnyrv ABASIOTCA:

1) CBOEBPEMEHHOCTb MPEAOCTABNEHNS MYHULMNANbHON YCIyrn B COOTBET-
CTBIW CO CTAHAAPTOM €€ MPEeAOCTaBNEHNS, YCTAHOBIIEHHbIM HAaCTOAM AMIHI-
CTPATUBHBIM PErNaMEHTOM;

2) BO3MOXHOCTb MOMyYeHN MHGOPMALMM O XOfEe MPEROCTaBNEHNUS MYHUILM-
NanbHOM YCaYru, IMYHO UAK C UCONb30BaHNEM UHGOPMALIMOHHO-KOMMYHUKALIN-
OHHbIX TEXHONMOTUIA;

3) BO3MOXHOCTb MOMYYeHNA MyHULMNANbHON YCIyr B MHOrOGYHKLMOHanb-
HOM LieHTpe NpefoCTaBNeHUA roCy[APCTBEHHBIX 1 MyHWULWNANbHBIX YCAYr (B TOM
uncne B NOHOM 0ObeMe);

4) BO3MOXHOCTb MOJYYEHU MyHULMMANbHON YCIyrn B Mio6OM Tepputopu-
arbHOM NOAPa3aeneHni MyHULMNaNbHOTO apX1Ba, MPefOCTaBNAIOLEro MyHULM-
nanbHylo ycyry, no Bblbopy 3aasuTens;

5) BO3MOXHOCTb MOMTyYeHA MyHULMNANbHON YCAYrA MOCPEACTBOM 3anpoca o
NpefoCTaBNeHNI HECKONbKMX FOCYAAPCTBEHHBIX 1 (1) MYHULMNaNbHbIX yCnyr B
MHOTOGYHKLMOHANbHOM LIeHTPe NpeoCTaBNeHNsA rocyaapCcTBEHHbIX 1 MyHULW-
ManbHbIX ycnyr;

6) co3faHue NHBanMAaM BCeX HEOOXOAMMBIX YCNOBUIA JOCTYMHOCTI MyHWLM-
ManbHbIX YCAYr B COOTBETCTBUN C TPeOOBAHUAMM, YCTaHOBNEHHBIMU 3aKOHOAA-
TENbHbIMY U1 UHBIMI HOPMATVBHBIMM NPABOBbIMIA aKTAaMI.

32. Mpw npegocTaBneHMn MyHULMNANbHON YCNyrn B3auMoAeicTeme 3ansi-
TeNA C AOMKHOCTHBIMU LMK, MyHALUNANbHBIMIA CAYXALWMI 1 PabOTHIKaMM
MYHMLMNANbHOTO apX1Ba, NPeA0CTaBNALIErO MyHULMNANbHYIO YCyry, OCyLecT-
BNAETCA He Gonee 2 pa3 B ClepylowWwnx ciyyasx: npy npreme 3asBieHns n npu
nosyyeHun pesynbTaTa. B Kaxgom ciyyae Bpems, 3aTpayeHHoe 3asBuUTeNeM npu
B3aMMOZENCTBUAX C JOMKHOCTHBIMIA IMLAMU MPY NPeA0CTaBAEHUN MyHULMNab-
HOW YCyrit, He JOMKHO NPEBbIWATD 15 MUHYT.

WHble Tpe6oBaHus, B TOM YKcie yuuTbiBaloLe 0cob6eHHOCTN
npefoCTaBNeHNA MyHULMNANbHOI YCIYr B MHOTOGYHKLNOHANbHBIX
LleHTpaX NpeAoCTaBNeHNA FOCYAAPCTBEHHBIX | MyHULUNANbHBIX
ycnyr, 0co6eHHOCTY NPeAoCTaBNEHNA MYHULUNANbHOI yCnyru no
3KCTeppUTOpUaNnbHOMY NPUHLMNY 1 0CO6EHHOCTN NpeAoCTaBNeHNA
MYHNLUNaNbHOIA YCNYru B 3NeKTPOHHOI dopme

33. Mpu obpalyeHnn 3asBUTENA 3a NPEFOCTABNEHNEM MYHULMNANBLHON YCITy-
T B MHOTOQYHKLIMOHAMbHbII LIEHTP COTPYAHUK MHOrOGYHKLIMOHANbHOTO LieHTpa
NpeAoCTaBNeHNs rocyAapCTBEHHbIX U MyHULMNAMbHBIX YCNYr OCYLecTBAAET Aeil-
CTBUA, NPeAycMOTPeHHble AZMUHUCTPATUBHBIM PErNaMeHToM U CornalueHnem
0 B3aUMOAENCTBIN, 3aKMIOUYEHHBIM MeX[Y MHOTOQYHKLMOHANbHBIM LIEHTPOM
npefoCTaBNeHNa roCyAapCTBEHHbIX 11 MYHULMMANbHBIX YCNYT 1 MYRULMANANbHbIM
apXvBOM.

MHOroGyHKLUMOHANbHbI LEHTP NPEefOCTaBNEHUA rOCYAAPCTBEHHBIX U MyHU-
UnnanbHbIX ycnyr obecneynBaeT nepefady NPYHATOTO OT 3aABNTENA 3anpoca, B
MYHULMNAbHBIN apXIB B IN1EKTPOHHON dopme 160 Ha ByMaKHbIX HOCUTENAX B
nopAZKe 1 CPOKY, YCTaHOBNEHHbIE COrNallieHemM O B3aUMOAENCTBIN, HO He Mo3f-
Hee cnepytoLlero paboyero AHA Noc/e NPUHATAA 3aABNEHVA.

34. OcobeHHOCTV MPefoCTaBNEHNA MyHULMNANbHON YCYrA B 3NEKTPOHHON
dopme:

obecneyeHne BO3MOXHOCTY MONyYeHUA 3asABUTENEM MHPOPMALN O Mpefo-
CTaBnAEMO MyHULMNaNbHON ycyre Ha EquHom nopTane v Ha oduunanbHoOM caii-
Te MyHULMNAbHOTO apXiBa;

obecneyerue Npu HanpaBeHNK 3aABNUTENEM 3anpoca B Gopme INeKTPOHHOTO
coobLLeHNA NpefoCTaBNeHNA 3aaBuUTeNto coobLeHA, NOATBEPXAAIOLLEro NOCTY-
NneHne 3anpoca B MyHULMNANbHbIA apXu1B, MPY STOM 3aABEHNE 11 SNEKTPOHHBDIN
06pa3 KaxAoro JOKyMeHTa MOTYT ObiTb MOAMMCAHbI MPOCTOV NEKTPOHHOI Nop-
nncbio.

35. 3asBuTeNb MMEET NPaBO NOMyYeHNs MyHULUNANbHON YCIYTU MO SKCTeppu-
TOpWanbHOMY NPUHLMNY NOCPEACTBOM ObpalleHa B ¢punmranbl MHOroGyHKLMO-
HaIbHOTO LieHTpa NPefjoCTaBNeHNA roCyAaPCTBEHHDIX 11 MyHULIMMNANbHbIX YCNyT.

Paspen 3. CocTaB, nocnefoBaTeNbHOCTb I CPOKU BbINONHEHNA
afAMUHUCTPATUBHBIX Npoueayp (AencTsuii), Tpe6oBaHMA K
nopAAKy MX BbINONHEHUSA, B TOM YMC/e 0COG@HHOCTY BbINONHEHNA
aAMUHMCTPATUBHDIX NpoLeayp (AefcTBUIA) B 3N1eKTPOHHOI dopMe, a TaKKe
0c06EeHHOCTH BbINONHEHNA afMUHNCTPATMBHBIX Npoueayp (AelicTBuii)

B MHOrOQYHKLMOHANbHbIX LIeHTpaX NpeAoCTaBAeHNA roCyAapCTBEHHbIX
1 MyHULMNaNnbHbIX yCAyr

ApMUHMCTpaTNBHbIE NpoLeAypbl (AeNCTBNA) N0 NpefoCcTaBNeH o
MYHULMNANbHON YCNYrit NOCPeACTBOM IYHOTO 06 palyeHns, nn6o
NOYTOBOro OTNPaBAEHNA

36. MocnepoBaTenbHOCTb AAMUHNCTPATUBHBIX NPOLeAyp (AeicTBMiA) Mo npe-
LOCTaBNEHMIO MyHULMMANbHON YCNyrn NOCPeSCTBOM NINYHOTO obpalleHus, nnbo
MOYTOBOrO OTNPABEHNs BKIIOYAET ClIeAyIoLLMe afMUHICTPATUBHbIE MPOLefypbI:

1) nprem 1 perncTpaums 3anpoca 3asBuTens;

2) HanpaBneHue 3anpoca PyKOBOANTENIO, PACCMOTPEHME 3anpoca PyKoBoaw-
TeneM, HanpaeneHne 3anpoca UCNONHNTENID, PACCMOTPEHIE 3anpoca NCMNOHUTe-
Nem, aHanu3 TemaTKm 3anpoca;

3) HanpaBneHue No pesynbTaTaM PacCMOTPEHMA 3anpoca Ha WCMOJHeHWe
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B iPYroil apX1B WM OpraH13aLmio (B3aNMOZENCTBIE OpraHa, NPeoCTaBAsioLero
MYHULMNAbHYIO YCNYrY, C MHBIMI OpraHamMu1 BAacTy, OpraHami MeCTHOTO Camoy-
NPaBNEHNA 1 OPraHN3aLMAMIA, YYACTBYIOWMMI B NPEAOCTABNEHN MyHULANATb-
HbIX YC/TyT, HE NPEeAYCMOTPEHO);

4) NOArOTOBKa 11 Hanpas/eHue OTBETA 3asBUTEIO.

Mpmnem n perncrpauus 3anpoca 3aasutens

37. OcHoBaHMeM AnA Hayana BbiNONHEHNA aMUHUCTPATUBHOI NPOLieAypbI AB-
NAETCA NOCTYM/IEHe 3anpoca 3asABUTeNA B MyHULMNAMbHbI apX1B NOCPeCTBOM
JIMYHOrO 0bpaLLEeHNs, NGO NOUTOBOrO OTNPaBAEHNs, MO0 Yepe3 MHOFOdYHKLN-
OHaNbHbIV LIeHTP NpeAoCTaBNeHNa rocyAapCTBEHHbIX U MyHULMMAbHBIX YCIYT Ha
6yMaxXHOM HOCUTeNe UnK B 31eKTPOHHOI Gopme.

B cnyyae Hannuma ocHOBaHMA ANA OTKasa B Npueme [OKYMeHTOB, Heobxoau-
MbIX ANA MPeAOCTaBNEHNA MYHULMNANBHON YCTYTY, B COOTBETCTBIN C MyHKTOM 21
HacToALwjero PernameHTa, COTPYAHUK MyHULIMMANbHOTO apXvBa OTKa3biBaeT B Npu-
eme [JOKyMeHTOB, He06X0AMMbIX AN1A NPEAOCTaBACHUA MyHULINANbHOI yCIyru.

38. MocTynuBLLMI B MyHMLMMANbHbIA apXIMB MUCbMEHHbIN 3anpoc 3aasuTens
perucTpupyeTca B CTPYKTYPHOM MofpasfeneHinit MyRULMUnanbHoro apxusa, obe-
CrneynBaloLLeM Npuem 1 perucTpaLio NOYTOBOIN KOPPECMOHAEHLUY, NPeACTaBNA-
€TCA PyKOBOACTBY MyHWLIMMANbHOTO apX1Ba.

39. Pe3ynbTaTom BbIMONHEHNA aAMUHUCTPATUBHOI NpOLieypbl ABNAETCA peru-
CTpauwa 3anpoca.

40. CBepieHNA O BbINOJHEHUN afMUHNCTPATUBHON NpoLeaypbl GpuKcupyloTca
B CCTeMe JOKyMeHTO060pOTa 11 1eN10NpOon3BOACTBa MyHULMNANbHOTO apX1Ba.

HanpaBneHme 3anpoca pykoBoaunTenio, paccMoTpeHue 3anpoca
pykoBoauTenem, HanpaeyieHne 3anpoca NCNoIHNTEeNIO, pacCMOTpeHne
3anpoca ucnosiHnuTeNem, aHaans TemaTnku sanpoca

41. OcHOBaHVeM A/1A Hauana BbIMONHEHNA aMUHUCTPATIBHO NpoLiesypbl AB-
NAETCA perncTpauuns 3anpoca.

42. 3aperncTpupoBaHHbIV 3anpoc Nonb3oBaTeNna NpPeACcTaBAAeTCA PyKOBOAN-
Teno MyHULMNANbHOMO apxunBa 1 NepefaeTcs ¢ pe3onioLyeli pyKoBOAUTeNs Co-
TPYAHWKY MyHULMNANbHOIO apX1Ba Ha UCMONHEHe B yCTaHOBIEHHOM NOPALKe.

43. PykoBogynTeNb MyHULMMANbHOTO apX1Ba 06eCneynBaeT onepaTnBHoe pac-
CMOTpEHWe 3anpoca 3anBuTens.

44, COTpYAHUKM MYHWLMMaNbHOTO apX1Ba OCYLLECTBAAIOT aHaM3 TEMATUKM MO-
CTYNUBLLErO 3aNpoca C UCMOJb30BaHNEM NMEIOLNXCA B FTOCYAAPCTBEHHOM apXuBe
APXMBHbIX CMPAaBOYHUKOB, COAEPXKALLMX CBEAEHNA O MECTAX XPAHEHNA apXUBHbIX
LOKYMEHTOB, HEOOXOAMMBIX ANA NCMOMHEHVA 3aMpoca 3aABUTENA.

45. MyHWLMNaNbHBI apXnB MNCbMEHHO 3ampalunBaeT 3asBnTens 06 yTouHe-
HIW 11 BOMOJIHEHNM 3aNpoca HEOOXO[NMBIMIA A1S €70 UCTIONHEHUA CBEAEHNAMM, B
C/lyyae OTCYTCTBUA B 3anpoce 3asBUTENA JOCTATOYHbIX JaHHbIX AN1A OpraHM3auumn
BbIABNEHVA 3aMpaluyBaemMoil UHGOPMALMKM UM HEYeTKO, HeMpaBUIbHO chopmy-
JIMPOBAHHOIO 3anpoca.

46. CpOK NCNOMHEHNA AaHHOW afMUHNCTPaTUBHON NpoLieaypbl - 10 AHeN.

47. Pe3ynbTaToM BbIMONHEHWA afMUHNCTPATUBHO NPpoLeAypbl ABNAETCA onpe-
neneHue:

1) NPaBOMOYHOCTW MONYYEHWs 3asiBWTENIEM 3ampallBaemMoil MHGOpMaLK
C Y4eTOM OTpaHWYeHUI Ha NpefoCTaBieHe CBeEHI, COfepXallux rocyfap-
CTBEHHYIO TallHy 1 CBeZleHNIn KOHGUAEHLNANbHOTO XapaKTepa;

2) cTeneHN NONHOTHI CBEAEHNIA, COREPKALLNXCA B 3aNpOCe 3asABUTENS, HEOOXO-
IUMbIX AN NPOBEAEHUA NOUCKOBOW PaboTbl;

3) MECTOHAX0XAEHNs apXMBHbBIX JOKYMEHTOB, HEOOXOAUMBIX AN1S MCMONHEHNS
3anpoca.

B cnyuae ycTaHOBNEHMA OCHOBaHWIA AnA 0TKa3a B NPeAOCTaBAEHAN MyHULIA-
ManbHoIl yCayrn COTPYAHUK MyHWULNMANbHOO apxnBa coobLyaeT 06 3Tom 3anBu-
Tenio C yKazaHueM NPUYMH OTKa3a.

48. CBepieHNA O BbINOHEHWUN afMUHUCTPATVBHOI MPOLEeRypbl GUKCMpyloTca
B CUCTEME AOKYMEHTO060pOTa 11 4eN10NpOoU3BOACTBa MyHNLMMANbHOTO apX1Ba.

HanpaBneHue no pesynbraTam paccMOTPeHMA 3aNpoca Ha MCNONHeHNe
B APYroii apXvB UM opraHusawio

49. OcHoBaHVeM 1A HaYana aMUHICTPATUBHON NPOLieyPbl ABNAETCA onpe-
[JeneHie MECTOHaXOX/EHUA apXMBHDBIX OKYMEHTOB, HEOOXOANMbIX 1A UCTIONHE-
HWA 3anpoca.

50. Mo nToram aHan13a TeMaTMKM MOCTYNMBLIETO 3aMPOCa, B TeUeHne 5 iHel co
AHA PerncTpaLmn MyHULMNanbHbIi apxvB HaMpaBNAeT 3anpoc, He OTHOCAWNACA
K COCTaBY XpaHALWNXCA B MyHULMNanbHOM apXu1Be apXuUBHbIX JOKYMEHTOB, B Y-
roil apXVB UV OPraHN3aLmio, rie XPaHATCA HeobXoAVMble JOKYMEHTbI, C yBeAoM-
neHnem 06 3TOM 3aABUTENA, UK 3aABUTENIO JAeTCA COOTBETCTBYIOWAA PEKOMEH-
nauua.

51.B cnyuae ecnu 3anpoc TpebyeT MCMOHEHNA HECKONBKIMU OpraHN3aLnAmMm,
MYHULMNASbHbI apX1B HanpaB/AeT B COOTBETCTBYIOLL/E apXMBbI WIW OPraHi3a-
LjK KOMuK 3anpoca.

52. Pe3ynbTaToM agMUHUCTPATVBHOI NPOLEAypbl ABNAETCA YBEAOMEHNE 3a-
ABWUTENA O HanpaBNeHNM ero 3aNpPoca Ha UCMOHEHNE B APYTO apXu B UK Opra-
HU3aumio.

53. CBefieHMA O BbINONHEHUN aAMUHINCTPATUBHON NpoLeaypbl GUKCMpyloTca
B CUCTEME [JOKyMEHTOO60POTa 11 AENONPON3BOACTBA MYHULIMMANIBHOTO apXiBa.

MoparoroBka u HanpasieHne oTBeTa 3aABUTENIO

54. OcHoBaHMeM AnA Hauyana afMUHUCTPATUBHOI NPOLEAYpPbl ABAAETCA Onpe-
AeneHne MeCTOHaX0XAeHNA apXMBHBIX JOKYMEHTOB, HEOOXOANMbIX ANA UCMOMHe-
HWA 3anpoca.

55. PabOTHWK MyHULMNANbHOMO apxvBa OCYILECTBAAET B YCTAaHOBIEHHOM MO-
PAAKE BbIIBNIEHNE apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX [i1fl NICMONHEHNS 3aMpPo-
ca. Mo pe3ynbTaTam BbIIBNEHNs FTOTOBIUTCA OTBET 3asABUTENIO Ha 3anpoc (apXuBHas
CrpaBKa, apXVBHas BbINMCKa, apXMBHaA KOMWA, OTBET 06 OTCYTCTBNW 3anpaluBa-
emblx cBefieHuin). Cpok ncnonHeHrsa 3anpoca - 30 AHel Co AHA ero perucTpauum:

1) TEKCT B apXVBHOI1 CpaBKe AaeTcA B XPOHOMOTMYECKON NOCefoBaTeNbHO-
CTI COBBITUIN C YKa3aHWeM BUAOB apXMBHbIX AOKYMEHTOB U MX AaT. B apxuBHOI
CnpaBKe AONYCKaeTCA LNTUPOBaHIe apXUBHBIX AOKYMEHTOB;

2) HecoBMafieH1e OTAENbHbIX AaHHbIX aPXUBHbIX JOKYMEHTOB CO CBEAEHNAMY,
M3NOXKEHHBIMW B 3aMpOCe, He ABMAETCA NPENATCTBAEM ANA BKIOUEHNA X B ap-
XWBHYI0 CMIPaBKy NpK YCNOBUW, €CNN COBMAZEHNe BCEX OCTasIbHbIX CBEAEHUI He
BbI3bIBAaeT COMHEHUI B TOXAECTBEHHOCTM LA UK GAKTOB, O KOTOPbIX FOBOPUTCA
B aPXWBHbIX JOKYMEHTaXx. B apxmBHOI CnipaBKe 3TV laHHble BOCMPON3BOAATCA TaK,
KaK OHU 13N10XeHbI B apXMBHbIX JOKYMEHTaX, @ PaCXOXAEHMA, HeCOBMAfEHNA 11 He-
TOYHblE Ha3BaHWA, OTCYTCTBME UMEHN, OTYECTBA, MHULIMANOB UMW Hannyne TONbKo
O[JHOTO U3 HUX OrOBaPMBAIOTCA B TEKCTE CMPABKM B CKOOKaX («Tak B AOKYMEHTe»,
«TaK B TEKCTe OpuriHana);

3) AonycKaeTcA BKIIOYEHUE CBEAEHUI 13 HECKONbKIX HOPMATUBHbIX MPABOBbIX
aKTOB OpraHa MecTHOro CamoynpaBieHuns B OfHY apXV1BHYIO CMIPaBKY;

4) B NpYMeYaHNAX MO TeKCTY apXMBHOW CNPaBKM OroBapuBatoTca Hepasbopum-
BO HamucaHHble, UCPaB/eHHbIe aBTOPOM, He NoAJaloLnecs NpoYTeHMIo BCe-
CTBME MOBPEXAEHNs TEKCTa OpuriiHana MecTa («Tak B TEKCTe OpuUrMHanay, «B Tek-
CTe Hepa3bopunso);

5) B TeKCTe apXMBHOW CMPaBKN He AOMYCKAlOTCA W3MEHEHNs, NCMpaBneHus,
KOMMEHTapum, Co6CTBEHHbIE BbIBOAbI UCMOAHUTENA MO COREPXAHMIO aPXMBHbIX
[OKYMEHTOB, Ha OCHOBaHMM KOTOPbIX COCTaBfIeHa apXMBHaA CNpaBKka;

6) Nocne TeKCTa apXMBHOIA CPaBKI NPUBOAATCA apXMBHble Widpbl U HOMepa
JINCTOB eAUHUL, XPaHEHNA apXUBHbIX JOKYMEHTOB, NeyaTHble U3AaHNA, UCNOoNb30-
BaBLUNECA 4R COCTABNEHsA apX1BHOI CNPaBKI. B TeKCTe apXMBHOV CMpaBKu f0-
MnyCKaeTcs NPOCTaBEHNE apXUBHBIX WNGPOB M HOMEPa INCTOB eAUHIL XPaHeHUSA
APXMBHbIX JOKYMEHTOB Cpa3y Noc/ie U3N0XeHNsA Kaxaoro ¢pakTa, coobiTus;

7) B apX1BHOW CipaBKe, 06beM KOTOPOI MPEBbILLAET OANH NINCT, IUCTbI JOMKHbI
ObITb NPOLUMTbI, MPOHYMEPOBaHbI 11 CKPEeM/eHbl MeYaTbio MyHULMMAbHOTO apXu-
Ba;

8) apxuBHbIe CMPaBK JOMKHbI 0GOPMAATLCA Ha GNaHKe MyHULIMMANbHOTO ap-
X1Ba;

9) apxnBHas cpaska NOANNCHIBAETCA PYKOBOANTENEM MYHNLMMAMbHOTO apXu-
Ba, 3aBEPAETCA NeYaTblo MyHULMNaNbHOrO apXu1Ba;

10) B apXMBHOW BbINUCKE Ha3BaHMe apXMBHOTO JOKYMEHTa, ero Homep 1 Aata
BOCNPOW3BOAATCA NOAHOCTbIO. VI3BNEUEHNAMM U3 TEKCTOB apXMBHbIX JOKYMEHTOB
AOKHBI ObITb MCYepnaHbl BCe MMetLLMecs AaHHble No 3anpocy. Hauano 1 KoHel
KaX[Joro U3BNeUEHNs, a Takxe MPONYCKI B TEKCTE apXMBHOTO JOKYMEHTa OTAeNb-
HbIX C/IOB 0603HaYalOTCA MHOTOTOUMEM;

11) B NPUMEYaHUAX K TEKCTY apXMBHOII BbIMUCKW [eNaloTca COOTBETCTBYlOLME
OTOBOPKM O YacTAX TeKCTa OpUr1Hana, Hepa3bopuMBO HanMCaHHbIX, NCPaBeH-
HbIX aBTOPOM, He NOAAAILLMXCA NPOUTEHMIO BCIIEACTBUE MOBPEXAEHUA TeKCTa 1
T4,

12) oThenbHble CNIOBa U BbIPaXeHUA OPWUTMHaNa, Bbi3blBaloLMe COMHEHNA
B X TOYHOCTM, OrOBApUBAOTCA C/I0BaMU «TaK B TEKCTE OpUriHanay, «Tak B [OKy-
MeHTe». [ocne TeKcTa apXMNBHOIA BIMMCKI YKa3bIBAIOTCA apXMBHBIN WP 1 HOMe-
pa NNCTOB eANHMLbI XPAaHEHNSA apXMBHOTO AOKYMEHTa;

13) ayTeHTUYHOCTb BbIAAHHOI MO 3aMPOCy apXMBHOW BbINMCKM YAOCTOBEPALTCA
NOANNCHIO PYKOBOAUTENA MYHULIMNASIbHOMO apX1Ba U NeyaTbio MyHULMNAAbHOMO
apxuBa;

14) Ha 0bopOTE KaXXJOro NUCTa apXMBHOW KOMWN MPOCTABASAIOTCA apXMBHbIE
Wndpbl 1 HOMepa NNCTOB eAVHNL, XPaHEHUA apXMBHOTO AOKYMeHTa. Bce nucTl
APXMBHON KOMWW CKPENNAIOTCA U Ha MecTe CKPeneHNs 3aBepalTCA nevatbio My-
HNLMNANbHOTO apX1Ba M NOAMMCbIO €ro PYKOBOANTENA.

56. Mpu oTCYTCTBUM pe3ynbTaTa B XOfe UCNOAHEHWA 3anpoca B TeyeHue 30 fHell
COCTABNAETCA OTPULATENbHBIV OTBET Ha GnaHKe MyHULMNANbHOTO apxuBa. B oT-
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BeTe M3araeTca NPUYMHa, MO KOTOPOIi He NPefCTaBNAETCA BOIMOXHbBIM BblAaTb
Tpebyemyto KOMMI0 apXMBHOTO JOKYMEHTa WK apXUBHYIO CNpaBky. Mpu Heobxo-
LVMOCTM OTBET 3aBEPAETCA NeYaTbio MyHULMNANbHOTO apXuBa.

57. ApxvBHas CripaBKa, apxvBHas BbINUCKA 11 apXVBHas Konus odopmasioTcs
Ha rocyfapcTBeHHOM f3bike Poccuiickon Oegepaumu.

58. ApxvBHas crpaBKka, apxM1BHas BbINMCKa U apXMBHAA KOMWA B Clyyae JIMYHO-
ro o6palleHua 3aABIUTENA UAN ero AOBEPEHHOTO NLA BbIAAITCA emy Noj pacnu-
CKy NPV NpeAbABNEHNI NacnopTa UAN MHOTO YAO0CTOBEPAIOLLErO INYHOCTb [OKY-
MeHTa; J0BEPEHHOMY N1y - NPY NPeAbABNEHNN JOBEPEHHOCTW, 0GOPMIEHHON B
YCTaHOBNEHHOM nopsaKe. [onyyaTtenb apxMBHOM CMPABKI U apXUBHOW BbIMMCKY
pacnucbIBaeTCA Ha UX KOMUAX 11 Ha 060pOTE COMPOBOANTENBHOTO MNCbMA K HUM,
yKa3blBas faTy X NosyyeHus.

59. Pe3ynbTatoM afMUHUCTPATUBHON NpoLeaypbl ABNAETCA HanpaseHne oT-
BeTa 3aABUTEN0. PaccMOTpeHMe 3anpoca 3aABUTENA CYMTAETCA 3aKOHUYEHHbIM,
€CN AiaH OTBET MO CyLecTBy 3anpoca, Mo HeMy MPUHATbI HEOOXOAMMbIE Mepbl,
3asABUTENb NPONHGOPMIPOBAH O pe3ynbTaTax paccMoTpeHusi. CpoK XpaHeHNs He-
BOCTPEHOBaHHbIX 3asiBUTENIEM PE3Y/IbTaTOB COCTABAAET 5 feT.

PesynbTaT npefocTaBneHNA MyHULMManbHOM ycayr Mo 3ampocam, MofaH-
HbIM Yepe3 MHOTOQYHKLMOHAMbHBIN LEHTP NPefoCTaBneHns roCyAapCTBEHHbIX
1 MyHULMNAMbHBIX YCAYT, HANPABAAETCA B MHOTOQYHKLMOHaNbHbIIA LIEHTP Npefo-
CTaBEHNA rOCYAAPCTBEHHbIX 1 MyHULMNANbHBIX YCIYT ANA NOCNeqyioLei Bbiga-
un 3anBuTeNio. He BOCTPeOOBaHHbIE 3asBUTENAMY PE3yNbTaTbl NPEAOCTaBNEHMUS
MYHULMMANBHBIX YCNYT, nepefaHHble B MHOTOQYHKLMOHAMbHBIA LIEHTP npego-
CTaBIEHNA TOCYAAPCTBEHHbIX U MyHULMNANIBHBIX YCAYT ANA BblAauu 3asBUTENIO,
XPaHATCA B MHOTODYHKLMOHAMbHOM LieHTpe MpefoCTaBNeHUA rocyAapCTBEHHbIX
1 MyHWLMNAMbHBIX YCIYr B TeYeHune 3 mecALes. 10 OKOHYaHNN YKa3aHHOTO CPOKa
He BOCTPebOBaHHble 3aABUTENAMK Pe3ynbTaThl MPEefOCTaBNEHUA YCyr BO3BPa-
LWAIOTCA B MyHWLMNanbHbI apxuB. CPOK XpaHeHWs B MyHWLMNAnbHOM apxuse
HEBOCTPEHOBAHHbIX 3asiBUTENIEM PE3YNbTaTOB NPeAoCTaBNeHNA MyHULUMANbHO
YCIyri CoCTaBaseT 5 ner.

Mpn HanMuMu TEXHWYECKON BO3MOMXHOCTU pe3ynbTaT MPefoCTaBneHus my-
HULMMANbHON YCYTW MO 3anpocaM, MoAaHHbIM Yepe3 MHOTOGYHKLIMOHANbHbIN
LIEHTP NPefOCTaBNEHNA FOCYAAPCTBEHHBIX U MyHULMMANbHBIX YCAYT, HANpaBnseT-
€A B MHOrOQYHKLMOHaNbHbIV LIEHTP NPefOCTaBNeHIA ToCyAapCTBEHHbIX 11 MyHM-
LMNanbHbIX YCAYr B 3N€KTPOHHOI dopme.

Pe3ynbTaThl NpefOCTaBNEHUA FOCYAAPCTBEHHBIX 1 (M1) MYHWLMNANbHBIX yCayr
Mo pe3ynbTaTamM PacCMOTPEHUA KOMMNEKCHOTO 3ampoca HanpaBnAnTCA MyHULN-
nanbHbIM apX1MBOM B MHOTOGYHKLIMOHANbHBIA LEHTP NpefocTaBneHus rocynap-
CTBEHHbIX 1 MyHULMNANbHBIX YCAYT AR BbIAAYM 3aABUTENIO.

60. CBefieHNA O BbINOMHEHUM aAMUHICTPATMBHON npoLeaypbl GrKcupyloTca
B CUCTEME JOKYMEHTO060POTa 1 4eNI0NpOU3BOACTBa MyHNLMMNANbHOTO apX1Ba.

ApMUHNCTpaTUBHbBIE NpoLeAypPbI (AeliCTBIA) N0 NpefoCTaBNeHUI0
MYHULMNANbHOI YCNYTy B 3NeKTPOHHOII Gpopme

61. MocnenoBaTenbHOCTb aAMUHNCTPATUBHBIX MpoLeayp (AeicTBuiz) no npe-
[0CTaBNEHMIO MyHULMNANbHOI YCNYTW B 3NEKTPOHHOI GpopMme:

1) Npuem 1 perncTpauma MyHULMNaNbHbIM apXMBOM 3ampoca MocpefCcTBOM
LTaTHbIX CepBICOB EAnHOro noprana;

2) nonyyeHue 3asBUTeNIEM CBEAEHUIT O XOfie BbINONHEHNA 3anpoca O npefo-
CTaBNEHNN MyHWLMNANbHOW YCNyr MpefoCTaBAATCA LWTATHbIMA CepBUcamu
EpuHoro noprana;

3) HanpaBneHue 3anpoca PyKoBOAUTENIO, PACCMOTPEHME 3anpoca PyKoBOAM-
Tenem, HanpaseHye 3anpoca UCMONHUTENIO, PACCMOTPEHIE 3anpoca UCMONHUTe-
neM, aHanu3 TeMaTuKM 3anpoca;

4) HanpaBneHne no pesynbraTamM PacCMOTPEHNA 3ampoca Ha WCMONHeHue
B APYroli apxvB N opraHn3aLmio (B3anMopeiicTBme opraHa, npeaocTaBnaLero
MYHWLMNANbHYI0 YCayry, C MHbIMI OpraHamu BRacTi, OpraHam1 MecTHOro camoy-
npaBneHna u opraHN3aLuAMI, y4acTBYOWMMA B NPefOCTaBNeHNN MyHULMNANb-
HbIX YCNYT, He NPefyCMOTPeHO);

5) nonyyenne 3aABuTENeM pesynbTaTa NPefOCTaBNEHNA MyHULMMNANbHOW yC-
nyru.

Mpuem u perncrpaymna MyHMLUNaNbHbIM apXNBOM 3anpoca NocpeACTBOM
WTaTHbIX cepsucoB EanHoro noprana

62. OcHoBaHVeM AN Hayana BbIMOMHEHWA aMUHWUCTPATUBHON NpoLeaypbl
ABNAETCA NOCTYNNeHNe 3anpoca 3aABUTENA B MyHULMNANbHBIA apXvB C NCMONb-
30BaHNeM NHPOPMALMIOHHO-TENEKOMMYHMKALIMOHHBIX TEXHOMOTWI, BKIIOYas 1C-
nonb3oBaHue EguHoOro noprana 1 Apyrux CpeAcTs MHGOpMaLMOHHO-TeNIeKOMMY-
HIKALNOHHbIX TEXHONOTUI B CAy4aAX W MOPAAKe, YCTaHOBNEHHbIM AeNCTBYIOLM
3aKOHO/aTeNbCTBOM, B OPME 3NEKTPOHHBIX JOKYMEHTOB.

(DopmnpoBaHue 3anpoca 3aaBuTeNeM OCYLLeCTBAACTCA NOCPEACTBOM 3aMonHe-
HIA 3NeKTPOHHON GopMbI 3anpoca Ha EgrHom noprane, oprumranbHoMm caiite 6e3

Heo6X0AMMOCTI OMONHNTENbHOM NOAaYN 3anpoca B Kakoi-1nbo uHoi Gpopme.
Ha EpnHom noptane, oduumanbHom caiite pasmelyaiotca obpasiibl 3an0aHeHNsA
3NeKTPOHHON $opMbl 3anpoca. CHopMUPOBaHHDI 11 MOANMCAHHDI 3aMpoc Ha-
NpaBnAeTCA B MyHULMNanbHbIA apxmB MOCPEACTBOM LUTATHbIX CePBICOB EfMHOro
rnopTana U MyHULMNanbHbIX YCryr (GyHKLMiA), odrLmanbHoro caiita

B cnyyae Hanmuma oCHOBaHMA ANA OTKasa B Npueme [JOKYMEHTOB, HeOOXOAM-
MbIX ANA NPeAoCTaBNeHNA MyHULMNAaNbHOM YCNYriA, B COOTBETCTBIN C MyHKTOM 21
HacToALero PernameHTa, COTPYAHNK MyHULUNANbHOMO apX1Ba OTKasbiBaeT B Npu-
eme [JOKyMEHTOB, HEOOXOAVMBIX /i1 IPEAOCTABNEHUA MYHULIMANbHOI YCTyTU.

63. Mpy nocTynneHnn B MyHULMNaNbHbIA apXuB 3anpoca C UCMOAb30BaHUEM
MH$OPMALIMOHHO-TENEKOMMYHIKALNOHHbBIX TEXHONMOTWIA, BKJOYaA WCMOMb30Ba-
Hne EpuHoro noptana w Apyrix cpeAcTs WHGOPMaLIMOHHO-TENEKOMMYyHIKaLN-
OHHbIX TEXHONOINI B CTy4asX 1 NOPAAKE, YCTaHOBEHHbIX Ie/CTBYIOL|M 3aKOHO-
AaTenbcTBoM, B GOpMe 3NEKTPOHHDBIX JOKYMEHTOB, 3aNpoC pacreyaTbiBaeTca Ha
OymMaxHOM HocuTene 1 B AanbHeiilem paboTa C HIM BefETCA B YCTaHOBNEHHOM
nopsagke. pu noctynneHnn 3anpoca ¢ NCMONb30BaHNEM WHPOPMALMOHHO-Te-
NEKOMMYHWKaLMOHHbIX TEXHONOMIA, BKMIoYas 1Crosib3oBaHue EgnHoro noprana
1 [pYriX CPefCTB MHPOPMALIMOHHO-TENEKOMMYHIKALMOHHbIX TEXHONOTWI B CRly-
YasX 1 MOPAfKe, YCTAaHOBNEHHbIX AeNCTBYIOWNM 3aKOHOAATENbCTBOM, B GopMe
3NeKTPOHHOTO [JOKYMeHTa, He TpebyloLero nocnepylowmx AeNCTBUAN MyHULN-
NanbHOro apX1Ba Mo HanpaBsEeHMIO ero Ha UCMOHEHWe B APYTOil apXuB UV op-
raHu3aumio. OTBET 3aABUTENI0 HaNPaBNAETCA MO MouTe UM MO 3NEKTPOHHOMY
agpecy, ykazaHHOMy B 3ampoce.

64. Pe3ynbTaToM BbINONHEHNA aAMVHUCTPATUBHOI NPOLieAYyPbl ABNAETCA peru-
CTpauya 3anpoca.

65. CBefieHNa O BbINOMHEHNN aAMUHUCTPATUBHOI NpoLeaypbl GuKcupyloTca
B CICTeMe [JOKyMeHTO060pOTa 11 Aenonpor3BOACTBa MyHULIMMANbHOTO apXiBa.

MonyueHne 3asBuTeNnem cBeieHNii 0 XoAe BbINOJIHEHNA 3aNpoca
0 NpepoCTaBAeHNI MyHNLMNANbHOI YCYT NPeoCTaBAAIOTCA WTaTHbIMU
cepsucamu Egunoro noprana

66. 3aABUTENb MMEET BO3MOXHOCTb MONYYeHNA MHOPMALMKM O XOAe Npefo-
CTaBAEHWUA MyHNLMNANbHO yCIyri.

67. MHdopmauma o xofie NpefoCTaBeHNA MYHULMMANbHON YCNyri Hanpas-
NAETCA 3aABUTENIO MYHULMNANbHBIM APXNBOM B CPOK, HE MPEBbILLAIOLLNAA OFHOTO
pabouero fHA NOC/e 3aBepLUEeHNA BbINONHEHNA COOTBETCTBYIOLIEro Ae/CTBYA, Ha
afipec NEeKTPOHHOI MOYTbI MW C UCMONb30BaHNEM LITATHBIX CPEACTB EanHoro
nopTana, 0pULManbHOro caitTa no BbIGopy 3asABUTENA.

68. Pe3ynbTaTom BbINONMHEHWNA aMUHUCTPATUBHON NPOLIeAypbl ABNAETCA Ha-
npasneHne MHGOPMaLNK O XOAe NPefOCTaBAEHNA MyHULMNANbHO YCIyriA.

HanpaeneHue 3anpoca pyKkoBoauTenio, paccMOTpeHue 3anpoca
pyKoBoAMTenem, HanpaeneHue 3aNpPoca UCNOHUTENIO, PACCMOTPeHMe
3anpoca UCMONHNTeNeM, aHanu3 TeMaTHKI 3anpoca

69. OcHoBaHMeM ANA Hayana BbINONHEHNA aAMUHUCTPATUBHON NpoLieaypbl AB-
NAETCA perncTpaums 3anpoca.

70. 3aperncTpypoBaHHbI 3aNpocC NoNb30BaTeNa pacneyaTbliBaeTcs, NpefcTas-
NAETCA PYKOBOAUTENIO MYHULMMANbHOMO apXiBa M NepefaeTca ¢ pesoniounent
PyKOBOAUTENS COTPYAHUKY MyHULMMAAbHOMO apXmBa Ha UCMONHEHNE B YCTaHOB-
NEHHOM NOpPALKE.

71. PykoBoauTenb MyHULMNanbHOMo apxmBa obecneynsaeT onepaTiBHoe pac-
CMOTPEHWe 3anpoca 3asBuTens.

72. COTPYLHMKM MyHULIMNANbHOTO apX1Ba OCYLLeCTBAAKOT aHanu3 TeMaThKM no-
CTYNUBLLErO 3anpoca C UCMo/b30BaHNeM UMEIOLMXCA B FOCY[aPCTBEHHOM apXuBe
APXMBHBIX CIPABOYHIKOB, COAEPXKALLMX CBEAEHNA O MECTax XPaHEHNsA apXMBHbIX
[OKYMEHTOB, HEOOXOAMMbIX 717 NCMONHEHWA 3anpoca 3anBUTeNs.

73. MyHWLMNanbHbI apX1B NOCPEACTBOM 3M1EKTPOHHOM NOYTbI MK C UCMONb-
30BaHMeM LTaTHbIX CpeAcTB EanHoOro noprana, opuunanbHoro caira no Bbi6opy
3aABUTeNs 3aNpaLInBaeT 06 YTOUHEHUM 11 AOTONHEHMM 3aMPOca HEOHXOANMBIMU
IR ero UCNONHEHUA CBe[EHNAMY, B Cllyyae OTCYTCTBUA B 3anpoce 3aABUTeNA J0-
CTAaTOYHbIX flaHHbIX AN OPraH13aLyy BbIABAEHUA 3anpaluBaeMoit MHdopmaLum
WM HEYETKO, HEMpPaBUIbHO CHOPMYMPOBAHHOTO 3anpoca.

74. CpoK UCNONHEHNA JaHHOV aAMUHUCTPATUBHO npoLeaypb - 10 AHei.

75. Pe3ynbTaTom BbINOAHEHNA aAMUHICTPATUBHON NPOLEAYPbl ABAAETCA Onpe-
neneHue:

1) NPaBOMOYHOCTW MOMYYEHNA 3aABUTENEM 3amnpalumMBaemoii MHGopmaLumn
C yYeTOM OrpaHMyeHuii Ha NpPefoCTaBieHe CBEAEHNI, CofepXalyix rocynap-
CTBEHHYIO TailHy 11 CBEAeHMI KOHQMUAEHLNANIbHOTO XapaKTepa;

2) CTeneHn NOHOTHI CBEAEHNIA, COREPXALYMXCA B 3aNpoCe 3aaBUTENS, HEOOXO-
AUMbIX ANA NPOBEEHUA NONCKOBO paboTbl;

3) MeCTOHaXOXAEHMA apXNBHBIX AOKYMEHTOB, HEOOXOAMMBIX ANA UCMONHEHNA
3anpoca.



5 meka6ps 2020 ronma
N¢ 96 (20444) | vacTb 2

10

Cepaﬂcxwi -
PABO4YMHA

www.serov-rb.ru
8 (34385) 66-155

B cnyyae ycTaHOBNEHUA OCHOBAHWI ANA OTKasa B NPeAoCTaBNEHNUN MyHULN-
NanbHo YCIyru COTPYAHUK MyHULMNANbHOTO apxnBa cooblaeT 06 3Tom 3asBu-
TeNNo C yKa3aHneM NpyUYmH oTKasa.

76. CBef\eHMA O BbINONHEHUN aAMUHNCTPATUBHON MPOLEeAYpbl GUKCMPYIOTCA
B CUCTEME JOKYMEHTO060pOTa U A€NI0NPOM3BOACTBA MyHULIMNANbHOTO apXyBa.

HanpaBneHue no pesynbTatam paccMOTPeHMA 3aNpoca Ha MCMONHeHNe
B ipYroii apxuB Unu opraHusauuio (B3auMopeiicTBIe OpraHa,
NpefoCTaBNALWEro MyHULUNANbHYI0 YCYTY, C MHbIMI OpraHamMm BNacTu,
opraHamu MecTHOro CaMOyNpaBeHNA 1 OpraHU3aLuAMK, y4acTBYIOLMMM
B NPeAoCTaBNeHNN MyHULUNANbHDIX YCAYT, He NPeAyCMOTPEeHO)

77. OCcHOBaHMeM ANA Havana afMUHNCTPATUBHON NpoLeAypbl ABNAETCA onpe-
AeneHne MeCTOHaXOXAEHNA apXMBHbIX JOKYMEHTOB, HEOOXOANMBIX ANA UCTIOHE-
HUA 3anpoca.

78.Tlo uToram aHann3a TemaTKM NOCTYNMBLLErO 3anpoca, B TeueHue 5 aHeil co
[HA PerncTpaumm MyHULMNanbHbI apXMB HanpaBNAeT 3anpoc, He OTHOCALMIACA
K COCTaBY XPaHALLMXCA B MYHNLMNANbHOM apXu1Be apXMBHbIX JOKYMEHTOB, B Y-
rOV apXVB M OPraHN3aLyIio, rae XpaHATCA HeoBXoAUMbIe JOKYMEHTbI, C yBEAOM-
neHnem 06 3TOM 3aABUTENA, NN 3aABUTENIO JAETCA COOTBETCTBYIOLIAA PEKOMEH-
fauua.

79. B cniyyae ecnvt 3anpoc TpebyeT NCMONHEHIS HECKONbKAMM OpraHn3aLmuamm,
MYHMLMNANbHbIA apXMB HanpaBnAeT B COOTBETCTBYIOLME apXMBbI WU OpraHin3a-
LM Konuu 3anpoca.

80. Pe3ynbTaTomM aAMUHUCTPATMBHON NpoLeaypbl ABNAETCA yBejOMIEHNME 3a-
ABMTENA O HaNpaBNEHWN ero 3anpoca Ha UCMOHEHe B APYroil apxuB 1nn opra-
HU3aumo.

81. CBefeHNA O BbINOMHEHWU aMUHWUCTPATUBHON NpoLeaypbl Gukcnpyotca
B CUCTEME JOKYMEHTO0H0pOTa 1 eNonpou3BOACTBA MyHULMMANbHOTO apX1Ba.

MonyyeHue 3aaBuTeNnem pesynbrata npefocTaBneHNA MyHNLUNANbHOI
yenyru

82. OcHoBaHMeM ANA Hayana afMUHNCTPATUBHON NpoLieAypbl ABNAETCA onpe-
[JeNeHne MeCTOHAXOXAEHNsl apXMBHBIX JOKYMEHTOB, HEOOXOAMMBIX ANst UCTIONHE-
HUA 3anpoca.

83. PabOTHUK MyHULMNANIBHOMO apX1Ba OCYLIECTBAAET B YCTAHOBNEHHOM MO-
pALKe BbIABNEHNE aPXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX ANA NCMONHEHWA 3anpo-
ca. o pe3ynbTatam BbIABNEHIA FOTOBUTCA OTBET 3aABUTENIO HA 3aNPOC (apX1BHasA
CnpaBKa, apX1BHas BbINWCKa, apXVBHAA KON, OTBET 06 OTCYTCTBIN 3ampalunBa-
emblix cBefieHnit). Cpok UcnonHeHus 3anpoca - 30 4Hel Co AHA ero perucTpayni:

1) TEKCT B apXMBHOI CpaBKe AaeTcA B XPOHONOTMYECKOii NocnefoBaTeNbHo-
CTU COBBITUI C YKa3aHUEM BUZOB apXUBHbIX LOKYMEHTOB W WX JaT. B apxuBHom
CrpaBKe AoMyCcKaeTcs LUTMPOBaHIe apXMBHbIX LOKYMEHTOB;

2) HecoBraZieHNe OTAENbHbIX AaHHbBIX aPXMBHbBIX LOKYMEHTOB CO CBEAEHUAMY,
M3M10KEHHBIMI B 3aMpOCe, He ABNAETCA NPENATCTBAEM ANA BKIIOYEHNA UX B ap-
XWBHYIO CMIPaBKy Mpy YCOBWN, €CAIN COBMAZEHNEe BCEX OCTalbHbIX CBEfEHUI He
BbI3blBAaeT COMHEHUI B TOXAECTBEHHOCTW NKLia UK GaKkToB, O KOTOPbIX FOBOPUTCA
B apXMBHbIX JOKYMEeHTaX. B apxvBHOI cnpaBKe 3T1 jaHHble BOCMPOU3BOAATCA TaK,
KaK OHU 137103KeHbI B apXMBHBIX JOKYMEHTaX, @ PAaCXOXAEHNs, HECOBMaeHA 1 He-
TOYHbIE Ha3BaHUA, OTCYTCTBIE UMEHU, OTYECTBA, MHULMANOB UM HaJnune TONbKO
OfJHOTO U3 HUX OTOBaPKBAIOTCA B TEKCTE CMPaBKM B CKOOKax («Tak B AOKYMEHTe»,
«TaK B TeKCTe opuUr1Hana);

3) fONYCKaeTCA BKMIOYeHe CBEf,eHUI 113 HECKObKIX HOPMATUBHBIX PaBOBbIX
aKTOB OpraHa MeCTHOro CamoynpaBneHns B OAHY apX1BHYI0 CNPaBKY;

4) B IpPUMeYaHNsAX Mo TEKCTY apXMBHOI CPaBKM OroBapuBaloTca Hepasbopun-
BO HamnmMcaHHble, UCMPaBIeHHbIe aBTOPOM, He MOAAAILNeC NPOYTEHNIO BCef-
CTBWE MOBPEXEHNA TEKCTa OpurHana mecTa («Tak B TeKCTe opuriHanay, «B Tek-
CTe Hepasbopumso);

5) B TEKCTe apXWBHOII CMPaBKM He [OMYCKATCA U3MEHEHUA, UCMpaBeHNs,
KOMMEHTapnu, Co6CTBEHHbIE BbIBOAbI UCTIONHUTENS NO COAEPKAHMIO aPXMBHBIX
LOKYMEHTOB, Ha OCHOBaHMM KOTOPbIX COCTaBeHa apXnBHasA CNpaBKa;

6) Mocre TeKCTa apXMBHOW CMPaBKM NPUBOAATCA apXuBHbIE WP M HOMEpa
JICTOB AMHUL, XPAaHEHNA aPXMBHbIX JOKYMEHTOB, MeyaTHble U3faHusA, UCMONb30-
BaBLUMECA 1A COCTAaBNEHUA apXUBHON CNpaBKW. B TeKcTe apxuBHOIA cnpaBKu fo-
MycKaeTcA NPOCTaBeHe apXUBHBIX LWGPOB 1 HOMepPa NINCTOB eANHUL, XPaHEeHUA
APXMBHbIX JOKYMEHTOB Cpa3y MoC/Ie U3NOXeHNA Kax[oro Gakta, cobbITus;

7) B apXMBHOI CNipaBKe, 06bem KOTOPOil NPEBbILIAET OANH JICT, TUCTbI AOMKHbI
6bITb NPOLINTLI, TPOHYMEPOBAHbI 11 CKPEMIeHbI NeyaTbio MyHULMMNANbHOMO apXu-
Ba;

8) apxMBHble CPaBKM JOMKHbI 0GOPMAATLCA Ha B1aHKe MyHULMNANbHOrO ap-
XWBa;

9) apxmBHaA cnpaBka NOANMCbIBAETCA PYKOBOAMTENEM MYHULIMNANbHOTO apXu-
Ba, 3aBEPAETCA NeyaTbio MyHULMMNaNbHOTO apXu1Ba;

10) B apXMBHOW BbINUCKE Ha3BaHWe apXMBHOTO JOKYMEHTa, ero Homep 1 Aata
BOCNPOW3BOAATCA NOAHOCTbIO. VI3BNEUEHNAMM U3 TEKCTOB apXMBHBIX JOKYMEHTOB
LOMXHBI ObITb MCYepnaHbl BCe MMeloLnecs JaHHble No 3anpocy. Hauano u KoHew,
KaXZJoro U3BNeUYEHNs, a TakXe MPONYCKI B TEKCTE apXMBHOTO JOKYMEHTa OTAeNb-
HbIX CJIOB 0603HaYalOTCA MHOTOTOUMEM;

11) B NPUMEYaHUAX K TEKCTY apXMBHOII BbIMUCKN JeNaloTca COOTBETCTBYIOLWME
OTOBOPKM O YacTAX TeKCTa OpUrMHana, Hepa3bopuMBO HanMCaHHbIX, NCPaBeH-
HbIX aBTOPOM, He MOAAAILLMXCA NPOUTEHMIO BCIIEACTBIE NMOBPEXAEHUA TeKCTa 1
T4,

12) oThenbHble CNIOBa U BbIPaXeHUA OPWUrMHana, Bbi3blBalLWNe COMHEHNA
B X TOYHOCTM, OrOBapUBAIOTCA CIOBaMU «TaK B TEKCTE OpUriHanay, «Tak B [OKY-
MeHTe». Mocne TeKcTa apXMNBHOIA BbIMMCKY YKa3bIBAIOTCA apXMBHBIN WP 1 HOMe-
pa NNCTOB eANHMLbI XPaHEHNA apXMBHOTO AOKYMEHTa;

13) ayTeHTUYHOCTb BbIAAHHOI MO 3aNpPOCy apX1BHOW BbINMCKM YAOCTOBEPALTCA
NOANNCHIO PYKOBOAUTENA MyHULIMNANIbHOMO apXMBa U NeyaTbio MyHULMNAAbHOMO
apxuBa;

14) Ha 0bopOTE KaXXZOro NMCTa apXMBHOI KOMWN MPOCTABASAIOTCA apXMBHbIE
Wwndpbl 1 HOMepa NNCTOB eAVHNL, XPaHEHUA apXMBHOTO AOKYMeHTa. Bce nmcTl
APXMBHON KOMWW CKPENNAIOTCA U Ha MecTe CKPeneHNs 3aBepAlTCA nevatbio My-
HNLMNANbHOTO apX1Ba M NOAMMCbIO €ro PyKOBOANTENA.

84.Tlpn 0TCYTCTBUM pe3ynbTaTa B XOfie MCNONHeHUA 3anpoca B TeyeHune 30 AHei
COCTaBNAETCA OTpULATENbHbIV OTBET Ha BNaHKe MyHWLMNANbHOTO apxuBa. B oT-
BeTe M3MaraeTcA NPUYNHA, MO KOTOPOIA He NPefCTaBNAETCA BOIMOXHbBIM BblfaTb
Tpebyemyto KOMMIO apXMBHOTO JOKYMEHTa MMM apXuBHYI0 CripaBky. Mpu Heobxo-
LMMOCTM OTBET 3aBepAETCA NeyaThio MyHULNNaNbHOTO apXiBa.

85. ApxvBHaA CrpaBsKka, apxnBHaA BbINWCKA 1 apX1BHas KOMna odopmnsioTca
Ha rocyfapcTBeHHoM A3bike Poccuiickoit Depgepauun.

86. Pe3ynbTaT npefocTaBneHna MyHULMUNAAbHON YCIyr C UCNOAb30BaHUEM
EamHoro noptana, opuUManbHOro caiTa He NpefoCTaBAAeTCcA. ApXMBHasA CNpaBKa,
apXWBHasA BbINMCKA UK apXMBHasA KOMUA Ha ByMaxHOM HOCUTeNe HanpaBnseTcs
MocpesCTBOM MOYTOBOTO OTMPABAEHMS, UMW BbILAETCA 3aABUTENIO MW €ro JOBe-
PEHHOMY TULlY MOA PAcrnCKy NpK NPefbABAEHUM NacnopTa Wiy UHOMO YA0CTO-
BEPAIOLLEro IMYHOCTb JOKYMEHTa; AOBEPEHHOMY LY - NPU NPefbABAEHNAN [O-
BEPEHHOCTW, OGOPMIEHHON B YCTaHOBNEHHOM nopaaKe. MonyyaTent apxuBHON
CNPaBKM 1 apXMBHOM BbIMMCKYA PACMNCHIBAETCA Ha WX KOMUAX UMW Ha obopoTe
COMPOBOAMTENBHOTO NUCbMA K HIM, YKa3blBas AaTy UX MOAYYeHNA.

87. Pe3ynbTaToM afMUHUCTPATVBHOI NpoLeaypbl ABNAETCA HanpasneHe 3a-
ABMTENIO AOKYMEHTa Ha GyMaXKHOM HocuTene. PaccMOTpeHue 3anpoca 3anBuTens
CUNTAETCA 3aKOHUEHHDBIM, €CIM [1aH OTBET MO CYLLECTBY 3aMpoca, N0 HEMY NPUHATbI
HeobXoAuMble Mepbl, 3aABUTENb NPOUHGOPMMUPOBAH O pe3ysbTaTax PaccMoTpe-
HnA. CPoK XpaHeHWA HeBOCTPebOBaHHbIX 3aABMUTeNeM Pe3ynbTaToB COCTaBAET 5
ner.

88. CBefieHNst O BbINOJHEHUM afMUHICTPATUBHON MpoLesypbl GUKCUpyloTcs
B CUCTEMeE OKYMEHTO060pOTa 11 AeN0Npor3BOACTBA MYHULMMAMbHOTO apXiBa.

MopAAoK BbINONHEHNA afMNHUCTPATMBHBIX Npoueayp (AelicTBuii)

1o NpefocTaBNeHNio MyHULUNANbHOI YCIYri, BbINONHAEMbIX
MHOTO(YHKLOHANbHBIM LIeHTPOM NpelocTaBNeHns rocyAapCTBEHHbIX
1 MyHULMNANbHbIX YCAYT, B TOM YUC/Ie NOPAAOK afMUHNCTPATUBHBIX
npoueayp (aencTeuit), BbinonHaeMbiX MHOroGyHKLUOHANbHbIM LI@HTPOM
npeAoCTaBieHNA roCyAapCTBEHHbIX 1 MyHULUNANbHbIX YCAYT npu
npeAoCTaBAeHNN MyHULMNAAbHOM YCAYTN B NONHOM 06beme 1 npu
npeAoCTaBAeHNN MyHULMNAAbHO YCAYT NOCPeAiCTBOM KOMMIEKCHOTO
3anpoca

89. MocnefoBaTenbHOCTb afMUHNCTPATVBHBIX NpoLieAyp (AeicTBuiA) no npe-
AOCTaBAEHMIO MYHULMMAbHOI YCIYTy, BbINOMHAEMON MHOrOQYHKLMOHAMbHbIM
LieHTPOM NPefoCTaBNEHA FOCYAAPCTBEHHDBIX 1 MyHULMNaNbHbIX yCnyr:

1) nHpOpMMpOBaHNe 3aaBUTENEl O NOPAAKE NPefOCTaBNeHNA MyHULMNAb-
HOW YCNyrn B MHOrOGYHKLNOHaNbHOM LieHTpe NpefoCTaBieHNA rocyAapCTBeH-
HbIX 1 MYHULMNANbHBIX YCYT, O XOfe BbINONHEHNA 3anpoca O NPeAoCTaBneHnm
MYHWLMNANbHOI YCTyry, MO WHBIM BOMPOCAM, CBA3aHHbIM C MPeAoCTaBNeHneM
MYHULMNAJbHOI YCIYTY, @ TakxKe KOHCYNbTUPOBaHIe 3aABUTeNeil 0 nopsaaKe npe-
AOCTaBAEHUA MYHULMNANbHOI YCNYr B MHOFOGYHKLMOHANbHOM LieHTpe npefo-
CTaBNeHNsA rocyAapCTBEHHbIX U MyHULMNAbHBIX YCayr;

2) npvieM 3anpocoB 3aABuUTeNel O NPeA0CTaBNeHNN MyHULUNANbHO YCIyru 1
VHBIX JOKYMEHTOB, HEOOXOANMbIX N1 NIPEAOCTABNEHUA MYHULMNANBHOI YCIyTY;

3) dopMMpOBaHUe 1 HanpaBneHe MHOTOPYHKLMOHAbHBIM LIEHTPOM Mpedo-
CTaBNeHNA roCcyAapCTBEHHBIX U MYHULMMANbHBIX YCIYT MeXBEAOMCTBEHHOTO 3a-
npoca B opraHbl FOCy[apCTBEHHON BNACTK, OpraHbl MECTHOro CaMoymnpaBieHna 1
OpraHu3aLuy, yyacTsylolye B NpefoCTaBAeHNI MyHULMNANbHbIX yCnyr;

4) Bblfjaya 3aABUTENI0 pe3ynbTaTa NpeAoCTaBAeHNA MyHULMNaNbHON ycnyr, B
TOM uYnCne Bbijaya AOKYMEHTOB Ha ByMaxHOM HocuTene, NOATBEPXKAAIOWMNX CO-
AepXaHiie 3NEKTPOHHBIX JOKYMEHTOB, HaNpaBEeHHbIX B MHOTOQYHKLIMOHAMbHbIN
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LieHTp NPEefOCTaBNEHMA TOCYAAPCTBEHHBIX U MyHULMNANbHBIX YCNYr MO pe3ynb-
TaTaM MPefoCTaBNeHNA rOCYAAPCTBEHHBIX 1 MyHULMMANbHBIX YCYr opraHami,
NPeAOCTaBAALLMMI FOCYAAPCTBEHHbIE YCYTY, 1 OPraHamu, NPeAOCTaBAALLUMIA
MyHULMNAbHbIE YCyTy, a TakKe BblAaua JOKYMEHTOB, BK/IOYas COCTaBNEHMEe Ha
6yMaXHOM HOCWTENE M 3aBepeHMe BbIMMNCOK M3 MHGOPMALIMOHHBIX CMCTEM Opra-
HOB, NPeOCTaBNAIOLMX FOCY[APCTBEHHBIE YCAYTI, M OPTaHOB, NPEAOCTABAAOLNX
MyHULMNANbHbIe yCnyru

WHdopmupoBaHme saasutenei
0 nopsfKe NPeAoCTaBAEHNA MYHULUNANbHOM YCyry B

MHOroGYHKLMOHANbHOM LIeHTPE NPefoCTaBAeHNA FOCYAaPCTBEHHDIX 1

MYHULMNANbHbIX YCNYT, O XOAE BbINONHEHNA 3anpoca 0 NPeAoCTaBAeHNN
MYHULMNANbHOI YCNYri, o MHbIM BONPOCaM, CBA3aHHbIM C
npefocTaBneHneM MyHULUNANbHOI YCIYTK, a TaK)Ke KOHCYNbTUPOBaHue
3anBuTeNeil 0 NOpAAKe NpeAoCTaBAeHNA MyHULUNANbHON YCIyrn B
MHOrOQGYHKLMOHaNbHOM LIEHTPe NpefoCTaBNeHNsA roCcyiapCTBEHHbIX 1
MYHULMNANbHbIX ycnyr

90. MHOTOQYHKLMOHANbHbIA LEHTP NPEeAOCTaBAEHNA TOCY[APCTBEHHBIX 1
MYHWLMNANbHBIX YCNYT OCYLIECTBAAET NHHOPMIUPOBAHIE 3aABUTENEN O NOPAAKE
NpefoCTaBNeHNs MyHULMNaNbHOM YCIyri, O XOfie BbIMOMHEHUA 3anpoca o npe-
[DOCTaBNEHWN FOCYAAPCTBEHHOI YCAYTA MO MHBIM BOMPOCAM, CBA3aHHBIM C Npe-
[DOCTaBNIEHNEM MyHNLMNANbHON YCAYTIA, a TakKe KOHCYNbTUPOBaHNe 3asBuTeneit
0 nopsaKe NpeaoCTaBNeHns MyHULUNANbHOM YCNyrn B MHOTOQYHKLMOHAbHOM
LieHTpe NPeAOoCTaBAEHUA FOCY[APCTBEHHBIX 1 MYHULNANbHBIX YCTYT.

MHOrodyHKLNOHaNbHbIN LEHTP NPEeAOCTaBAEHUA TOCYAAPCTBEHHBIX U My-
HALMNANbHBIX YCIyr OCYLecTBAAET NHGOPMIUPOBAHNE 3asBUTENE O MOPAAKe
NpefoCTaBNeHNsA TOCYAAPCTBEHHBIX W (11) MYHULMNANBHBIX YCAYT NOCPEACTBOM
KOMM/IEKCHOTO 3aMpoca, O XOfie BbIMOHEHNsT KOMMIEKCHBIX 3aMPOCOB, a TaKxXe Mo
HBIM BOMPOCAM, CBA3aHHbIM C MPEJOCTABNEHNEM FOCY[APCTBEHHBIX 1 (1) My-
HULMNANbHbIX YCNyT.

MHOrodyHKLNOHANbHBIA LEHTP NPEAOCTABAEHIS TOCYAAPCTBEHHBIX 1 MyHU-
LMnanbHbIX YCNYr OCyLLeCTBAAET NHOOPMIUPOBAHME 3aABUTENEN O MECTE HAXOX-
[EeHUA MyHULIMNANbHOTO apX1Ba, PeXuMe paboTbl U KOHTAKTHbIX TenepoHax my-
HULMNANbHOTO apX1Ba.

91. OcHoBaHMeM [Nisl HaYana aaMUHUCTPATMBHBIX JeliCTBUI ABNAETCA Momyye-
HIe OT 3asiBUTENA 3anpoca O NMOPsAKe NPeAoCTaBAeHNA MyHULNNANbHON YCyry,
0 X0Z€ BbINOMHEHS MYHULMMANbHOI YCIYT MyHULMANbHBIM apXMBOM, a TaKxKe
M0 MHbIM BOMPOCaM, CBA3aHHbIM C NPeAoCTaBNeHNEM MYHULIMNANbHOI YCIyTu.

Mpu nonyyeHu COOTBETCTBYIOWETO 3anpoca PaboTHUKOM MHOTOQYHKLMO-
HaNbHOTO LieHTpa NPEJOCTaBNEHNA TOCYAAPCTBEHHBIX 11 MyHULMMANbHbIX YCnyr
3aABMTENI0 COOOLLAETCA COOTBETCTBYIOLAsA MOMHAA W UCYepnblBatoLas MHopMa-
uns.

Mpu NosyyeHnn 3aNpoca O X0Ae BbIMOMHEHNS MyHNLMNANbHON YCyru, Heob-
XOAMMas MHGOpPMaLMsA 3anmpalnBaeTcs PabOTHUKOM MHOrodyHKLMOHaNbHOro
LieHTpa NpefoCTaBNEHNsA TOCYAAPCTBEHHBIX N MYHULMNANBHBIX YCNYT B MyHULW-
nanbHOM apxvBe NOObIM [OCTYMHBIM CMOcoboM, 0becreymBaloLLEM OnepaTys-
HOCTb HampaBeHns 3anpoca (B T.4. MOCPEACTBOM Tene$pOHHOI CBA3N).

MyHMLMNanbHbIi apX1B HaNPaBAAET MHGOPMALIMIO O XOAE BbINONHEHUS MyHU-
UNNanbHON YCIyrn B MHOTOGYHKLIMOHANbHBIA LIEHTP NpesoCTaBneHns rocyaap-
CTBEHHbIX 11 MyHULMNASbHBIX YCAYT.

MHOrodyHKLNOHaNbHbIA LEEHTP NPEAOCTABNEHIA TOCY[APCTBEHHBIX 1 MYHU-
LnnanbHbIX ynyr nepedaet MHGopMaLmio 3aaBuTento.

92. Pe3ynbTaToM aAMUHUCTPATUBHOI MPOLIEAypbI ABNAETCA NONYYEHMe 3aABU-
Tenem uHGopMaLmm 0 NopsAaKe NPefOCTaBNEHINS MyHULNNANBHON YCNYTU, O XOfe
BbINONHEHNA MYHULMNANbHOM YCIYr MyHALMNASbHBIM apXMBOM, @ TakXe Mo
MHBIM BOMPOCaM, CBA3aHHBIM C PEAOCTABAEHIEM MyHULMNANbHOM YCYriA.

Mpuem 3anpocoB 3asBuTeneil 0 NpeOCTaBACHIN MYHULMNANbHOM yCnyri
11 MHbIX OKYMEHTOB, Heo6X0ANMbIX ANA NPeOCTaBNEHINA MYHULMNANLHOI
ycnyrun

93. OcHOBaHMeM A1Al Hauyana BbiNONHEHNA afMUHUCTPATUBHOI NPOLieAypbI AB-
NAETCA NOCTYNEHMe 3anpoca 3aABNTENSA B MHOTOGYHKLIMOHaNbHbIN LEHTp npefo-
CTaBeHNA rocyAapCTBEHHDIX 11 MyHULMMaNbHbIX YCyT.

94. B cnyyae Hanuuna OCHOBaHMA NA OTKa3a B Npueme JOKyMeHTOB, Heobxo-
AVMbIX ANA NPefoCTaBNeHNA MYHULMNANbHOI YCIYTK, B COOTBETCTBUM C MyHKTOM
21 HacTosero PernameHTa, COTPYAHUK MHOrOGYHKLMOHANbHOTO LEHTPa Npefo-
CTaB/EHNA TOCYAAPCTBEHHBIX U MyHULMMANbHBIX YCNYT OTKa3blBaeT B Npueme fo-
KyMEHTOB, HEOOXOAMMbIX ANA MPeA0CTaBNEHNA MyHULMNaNbHOM yCyrit.

PaboTHNK MHOTOGYHKLIMOHANBbHOMO LieHTpa NPefoCTaBNeHNA TOCY[apCTBEH-
HbIX 1 MYHULIMMAMbHbIX YCIYT BblAAET B AeHb 06pallierVA 3aaBINTENI0 OANH K3em-
nnAap «3anpoca 3aABUTeNA Ha OpraH13aLuio NPefoCTaBNeHNA rOCYAaPCTBEHHDIX
(MyHMLMNanbHbIX) YCNyr» C yKasaHUeM MepeyHs NpUHATbIX AOKYMEHTOB W AaTbl

nprema B MHOTOQYHKLYOHANbHOM LieHTpe NpeAoCTaBaeHNsA rocyAapCTBEHHbIX 1
MyHULMNANbHBIX YCYT.

95. MocTynuBLINiA B MHOrOGYHKLMOHANbHbI LLEHTP NPefoCTaBeH s rocyaap-
CTBEHHBIX 11 MyHALMNAMbHBIX YCAYT MMCbMEHHDIV 3aNpoC 3asBUTENA PerncTpupy-
€TCA MyTeM NPOCTaBAEHNSA NPAMOYTOIbHOTO WTamMna C PErUCTPaLMOHHbIM HOMe-
pOM 1 aaToii npuema.

96. Mpw ofHOKPaTHOM 06paLLeHUM 3aABNUTENA B MHOFODYHKLIMOHANbHbII LIEHTP
NpefoCTaBNeHA rOCyAaPCTBEHHbIX 1 MYHULMMaNbHbIX YCAYT C 3anMpoCoM Ha nony-
uYeHwie ByX 1 6onee rocyaapcTBEHHbIX 1 (M) MyHULMNANBHBIX YCAYT, 3afBNeHne
0 MPefoCTaBneHnn ycnyru GopmMUpyeTcs U MOAMMCbIBAETCA YNONHOMOUYEHHBIM
pabOTHUKOM MHOroGyHKLUMOHANbHOTO LieHTPa NpeoCTaBieHNs roCyfAapCTBeH-
HbIX 11 MYHULMManNbHbIX YCIYT U CKPEnnAeTca nevatblo MHOTOGYHKLMOHAbHOMO
LieHTpa NpefoCTaBNeHNA roCy[aPCTBEHHBIX U MyHULMNAnbHbIX ycnyr. Mpu 3Tom
COCTaBMeHMe 11 NOANUCaHME TaKIX 3aABNeHUI 3aaBuTeNem He Tpebyetca. MHoro-
GYHKLMOHANbHBIN LIeHTP NPefoCTaBNeHnA rocyAapCTBEHHbIX 11 MyHRULMMaNbHbIX
ycnyr nepefaeT B MyHLMNaNbHbIA apxne 0GOpMAEHHOE 3aABNeHIe 1 JOKYMeH-
Tbl, TPEAOCTABNEHHbIE 3asABUTENEM, C MPUIOXEHNEM 3aBEPEHHON MHOTOdYHKLN-
OHaNbHbIM LIEHTPOM MPefOCTaBNEH s FOCYAaPCTBEHHDIX U MyHULMMANIbHBIX YCIyr
KOMWIM KOMMNEKCHOTO 3anpoca B CPOK He Mo3AHee 04HOTo paboyero Hs, creayto-
Lero 3a AHemM opOPMEHNA KOMMIIEKCHOTO 3anpoca.

B cnyvae, ecnu s noayyeHns MyHULMNanbHON ycnyri TpebyloTca ceefeHns,
AOKYMEHTbI 11 (Mnn) MHPOPMaALIMSA, KOTOPbIe MOTYT 6bITb MONYYEHbI MHOTOYHKLM-
OHasbHbIM LIEHTPOM NPeSOCTaBNEHNA TOCYAAPCTBEHHBIX 1 MyHULMNANbHbBIX yCayr
TONbKO MO pe3ynbTaTam NPeAoCTaBAEHNA UHBIX yKa3aHHbIX B KOMMIEKCHOM 3anpo-
Ce rocyaapcTBEHHbIX 1 (MIM) MYHULMMANbHbBIX YCYT, HanpaBneHue 3aaBneHns 1
[OKYMEHTOB B MYHULMMaNbHbI apXNB OCYILECTBAAETCA MHOTOGYHKLMOHANBHBIM
LieHTPOM NpefoCTaBNeHNA rOCYAAPCTBEHHBIX W MYHWULMNANbHbIX YCNYr He MO34-
Hee OfjHOro paboyero fHA, CNepyloLero 3a iHeM NoNyYeHNA MHOTOQYHKLMOHab-
HbIM LLeHTPOM NPefOCTaBAEHNA FTOCYAAPCTBEHHBIX 1 MYHNLMNANbHBIX YCAYT TaknX
CBefleHUIA, LOKYMEHTOB 1 (1111) MHGOpMaLnu. B yKazaHHOM Crlyyae TeueHue npes-
YCMOTPEHHbIX 3aKOHOfaTeNbCTBOM CPOKOB MPEAOCTaBAEHUA TOCYAAPCTBEHHBIX U
(Mn1) MyHNLMNARBHBIX YCNYT, YKa3aHHbIX B KOMMIEKCHOM 3ampoce, HaUMHAEeTCA He
paHee AHA NoyYeHUA 3aABNEHUI 1 HEOOXOAMMbIX CBELEHMIA, LOKYMEHTOB W (M)
MHOOPMALMYM MYHULIMNANbHBIM aPX1BOM.

97. PaboTHMK MHOro$yHKLMOHaNbHOrO LieHTpa NpefoCTaBNeHUA rocyaap-
CTBEHHbIX 1 MyHUL{MaNbHBIX YCYT MPOBEPAET COOTBETCTBUE KOMUI NPefCTaBNs-
eMbIX JOKYMEHTOB (3a MCKIIOUYEHUEM HOTapUanbHO 3aBEPEHHDIX) X OpUTMHaNaM,
YTO MOATBEPKAAETCA MPOCTAaBNEHWEM Ha KOMWW [OKYMEHTA MPAMOYrOfbHOMO
wramna «C NOANVMHHBIM CBEPEHO», eC KOMWA [OKyMeHTa npefcTasneHa 6e3
npefbABNEHNA OPUTMHaNa, LITaMM He MPOCTaBNALTCA;

98. MHOrodyHKLMOHaNbHbIA LIEHTP NPefoCTaBAEHINA FOCYyAaPCTBEHHBIX W My-
HULMMaNbHBIX YCNYT OCYLLeCTBAAET HaNpaBneHNe NPUHATOrO 3anpoca B MyHULW-
ManbHbliA apX1B B INEKTPOHHOI Gopme N6 Ha OyMaxKHbIX HOCUTENAX B MOPSAAKE
11 CPOKM, yCTaHOBNEHHbIE COrNalleHneM O B3aUMOZAENCTBIN, HO He MO3JHee crepy-
foLero paboyero AHA NOCNe NPUHATUA 3aABNEHNS.

99. Pe3ynbTaToM BbINOAHEHUA aAMUHICTPATUBHON NPOLiedypbl ABNAETCA peru-
CTpaLuA 3anpoca 3asABUTeNA U HanpaBNeHle 3anpoca B MyHULMMNaNbHbI apXuB.

®opmunpoBaHue 1 HanpaBneHne MHOrOGYHKLINOHANIbHBIM LIEHTPOM
npefoCTaBNeHNA roCyAapCTBEHHbIX U MyHULUNANbHbIX yCyr
MeXBe/JOMCTBEHHOTO 3anpoca B OpraHbl rocyapCcTBEHHOI BNAcTH,
opraHbl MECTHOTO camoynpaBNeHuA 1 OpraHu3aLym, yyacTeyiowme B
npepocTaBNeHN MyHNULUNANbHbIX yCyr

Bbipaya 3asBuTenio pesynbrata NpefocTaBAeHNA MyHNLUNANbHOI
ycnyru, B TOM YKcie Bbljaya JOKYMEHTOB Ha GymaXkHoM HocuTene,
NoATBepXKAAIoOWMX CofiepXKaHMe 3NeKTPOHHbIX JOKYMEHTOB, HanpaBneHHbIX
B MHOrOQYHKLMOHaNbHbI LIeHTP NpefioCcTaBNeHNsA roCyAaPCTBEHHDIX 1
MYHNLUNanbHbIX YCAYT N0 pe3ynbTaTamM NpeAocTaBAeHNA roCyAaPCTBEHHbIX
1 MyHULMNaNbHbIX YCAYr OpraHamu, NpefioCcTaBAAOLUMM
rocyfiapcTBeHHble YCAYTI, U OpraHamu, NpefoCcTaBAAoWMMI
MyHULUNanbHbIe YCIYTH, a TaKKe Bbijaya AOKYMEHTOB, BKNoYas
cocTaB/ieHune Ha 6ymaXkHOM HocuTene U 3aBepeHIe BbINNCOK 13
NHGOPMALMOHHBIX CUCTEM OPraHOB, NPeA0CTaBAAOWMX FOCYAapCTBEHHbIE
yCnyru, U OpraHoB, NPeAoCTaBAAOLMX MyHULMNANbHbIE yCAYyri

101. OcHoBaHVeM AnA Hayana BbiNOAHEHWA aAMUHNCTPATUBHON npoLeaypbl
ABNAETCA NOMyYeHne pesynbrata NPefoCTaBNeHUA YCNYTM B MYHWULMUNANbHOM
apxuBe He Mo3gHee pabouyero fHA, CnepyloLLEro Nocne [HA UCTeYeHNs cpoka
NpefoCTaBNeHns YCnyru, NPefycCMOTPEHHOTO HaCTOAWMM PernameHToMm, n1bo
3NeKTPOHHbIX JOKYMEHTOB, HampaBieHHbIX B MHOTOQYHKLIMOHaNbHbIA LiEHTP
npefoCTaBNeHna roCyfapCTBEHHbIX 1 MyHULMNANbHLIX YCAYr N0 pe3ynbratam
NpefoCTaBneHna roCyJapCTBEHHbIX U MYHULMNANbHbIX YCAYr OpraHamu, npe-
[0CTaBNALLUMIA FOCYAAPCTBEHHbIE YCNYTW, U OpraHamu, NpefoCTaBAoWuMmI
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MyHMLMNaNbHble YCyri, a Takxe Bbidaya JOKYMEHTOB, BKOYas COCTaBNEHNE Ha
6yMaxxHOM HocuTene 1 3aBepeHue BbINMCOK 13 MHGOPMALIMOHHBIX CUCTEM Opra-
HOB, NPEOCTaBNAIOLMX FOCY[APCTBEHHbIE YCAYT, M OPTraHOB, NPeAOCTaBAAIOLNX
MyHULMNANbHbIE YCayru.

102. PabOTHMK MHOrOGYHKLMOHaNbHOTO LieHTpa NpefocTaBneHns rocygap-
CTBEHHbIX 1 MyHULMNANbHbIX YCNYr PerucTpupyeT Noy4eHHbI pesyabTaT npe-
[0CTaBNEHNA MyHULMNANbHOI YCNYTW B aBTOMaTU3MPOBaHHON MHGOPMaLIMOHHO
cucTeMe MHOTOQYHKLMOHAMbHOTO LieHTPpa NPefoCTaBNeH A roCYAapCTBEHHBIX W
MYHULMNANBHBIX YCAYT.

B cnyyae nonyyeHns aneKTPOHHbIX JOKYMEHTOB, HanpaBNeHHbIX B MHOFOQYHK-
LIMOHabHbIV LIeHTP NPefoCTaBNeHA FoCyAapCTBEHHbIX 1 MyHULMNANbHBIX yCIyr
no pesynbratam MNPefoOCTaBAEHNsA TOCYAPCTBEHHbBIX U MyHWULMNANbHbIX YCayr
opraHamu, NpeaoCTaBAALWMMI FOCYAaPCTBEHHbIE YCAYTY, W OpraHamu, npego-
CTaBMALLWNMN MyHULNaNbHbIE YCNYTW, @ Takke Bbldaya [OKYMEHTOB, BKMoYas
cocTaBfieHmne Ha GyMaXHOM HoCUTeNe 1 3aBepeHie BbINUCOK 13 MHOPMALIMOH-
HbIX CUCTEM OpraHoB, MPefoCTaBAAIOLNX FOCYAAPCTBEHHbIE YCAYrA, U OPraHoB,
NPefOoCTaBAALMX MyHALMNANbHbIE YCAY, PabOTHNK MHOTOGYHKLIMOHANbHOMO
LieHTPpa NpefoCTaBNeHNA rOCYAaPCTBEHHBIX W MyHULMNANbHbIX YCNYyr COCTaBnAeT
11 3aBepAeT Ha GyMaXHOM HOCUTene pesynbTaT NpefoCTaBAeHUA MyHULMMaNb-
HOW yCnyru B COOTBETCTBMW C TpebOoBaHMAMU NOCTaHOBNeHWA [lpaBuUTeNbCTBa
Poccuiickoin Oepgepaumu ot 18.03.2015 N2 250 «O6 yTBepxAeHUN TpebOBaHNI K
COCTaBNEHMIO 11 Bblfjaye 3aABUTENAM AOKYMEHTOB Ha OyMaXXHOM HocuTene, Moj-
TBEPXAAIOWMX COAEPKaHNEe INEKTPOHHbIX AOKYMEHTOB, HanpaBieHHbIX B MHOMO-
GYHKUMOHANbHDIN LIEHTP NPeA0CTaBNeHNA rOCyAaPCTBEHHBIX 1 MyHULMNANbHbIX
ycayr no pesynbtatam nNpefocTaBNeHUA roCyAapCTBEHHbIX 1 MyHULMNANbHbIX
yCayr opraHamt, NpeaoCTaBAAOLWMMU FOCY[APCTBEHHbIE YCAYrA, U OpraHamu,
NPefoCTaBNALMMI MyHNLWNANbHbIE YCIYTY, 1 K Bbijaye 3aABUTENAM Ha OCHO-
BaHUM MHGOPMALIMN 13 MHOPMALIMOHHBIX CUCTEM OPraHoB, MPeAoCTaBNAIoLMX
roCyAapCTBeHHble YCAyri, U OpraHoB, NPeAOCTaBAAIOLMX MyHULMNabHbIe YCiy-
r1, B TOM YUCNe C UCMOSb30BaHNeM MHGOPMALIMOHHO-TEXHONOTNYECKO 1 KOMMY-
HIKALNOHHOM MHPACTPYKTYpPbl, JOKYMEHTOB, BK/IOYaA COCTaBNeHNe Ha Gymax-
HOM HOCUTeNe 1 3aBepeHIe BbIMMCOK 113 YKa3aHHbIX MHPOPMALIMOHHbBIX CUCTEM.

103. PaboTHUK MHOro¢yHKLMNOHaNbHOTO LieHTpa NpefoCTaBieHUA rocyaap-
CTBEHHbIX 11 MyHULMNANbHbIX YCIYT yCTaHaBAMBAET IMYHOCTb UL WAV NpeAcTa-
BUTENA Ha OCHOBAHUM JOKYMEHTa, Y0CTOBEPAIOLIEro INYHOCTb, a TaKxke npose-
pAeT NONHOMOUMA NPefCTaBUTeNs.

104. PesynbTaT npefocTaBneHna MyHNLMNaAbHON YCNyry BbldaeTcs 3aABnUTeNIo
N ero NpeAcTaBuUTeNto MO NOAMMUCH.

105. Pe3ynbTaTtom BbIMOMHEHWA afMUHICTPATUBHON NPOLIeAYPbI ABAAETCA Bbl-
faya pe3synbTata NpefoCTaBNeHNA YCIyr 3asBUTENO.

106. CBeieHA 0 BbINONHEHWI aAMUHNCTPATUBHON NpoLieaypbl GrKCUpyIoTCa B
aBTOMATV31POBAHHON NHPOPMALIMOHHON CUCTEME MHOTODYHKLIMOHANBHOTO LieH-
Tpa NpefoCTaBAeHNA FOCYAaPCTBEHHbIX M MyHULMMANbHbIX YCAYT.

MopAagoK ncnpaBneHns AonyLeHHbIX ONeYaToK 1 OLN60K B BbIfaHHbIX
B pesynbTaTe NpefoCcTaBAeHNA MyHNLUNANbHOI YCIYrn fOKYMEHTax

107. OcHoBaHMeM [Af Havyana afMMHUCTPATWBHOI NpoLeAypbl ABAAETCA
npefcTaBneHe (HanpaeneHune) 3asBuUTeNEM 3anpoca 06 UCMPaBEHUM OMeyaTok
1 (Mnu) OWMBOK, AONYLLEHHbIX B BblAAHHbIX B Pe3ynbTaTe NPefoCTaBNeHNs MyHu-
LMNanbHOM ycnyrit OKyMeHTax.

108. PaboTHWK MyHWLMNaNbHOTO apxuBa, paccMaTpuBaeT 3asBneHue, npep-
CTaBfIeHHOE 3aABMTENeM, 1 MPOBOANT NPOBEPKY YKa3aHHbIX B 3aABNEHNN CBefe-
HII B CPOK, He MpeBbiLakLnil 3 pabounx AHel C faTbl PErncTpaLmmn COOTBETCTBY-
foLLero 3anpoca.

109. Kprtepuem NprHATIAA pelleHnsa No aMUHUCTPATUBHON NpoLesype ABNA-
€TCA Hannyne WK OTCYTCTBME TaKUX OMEYaToK W (M) OLMBOK.

110. B cniyuae BbiABNEHNA [ONYLLEHHBIX ONEYaToK 1 (1) OWMOOK B BblAAHHBIX
B pe3ynbTate NpefoCTaBAeHUA MyHULMMANbHOW YCIyrn [OKYMeHTax paboTHUK
MYHULMNANbHOO apXuBa OCYILECTBAAET UCMPABEHNE U 3aMeHY YKa3aHHbIX J0-
KYMEHTOB B CPOK, He MpeBbllualowuii 5 paboumnx fHeil ¢ MOMeHTa peructpalum
COOTBeTCTBYloLero 3anpoca. CBefieHs 0 BbINOMHEHNN aAMUHUCTPATUBHO Npo-
Liefypbl PUKCMpYIOTCA B CCTeMe JOKYMEHTOO60pOTa 1 [1eN10NpoM3BOACTBa MyHM-
LMNanbHOro apxuBea.

111. B cniyyae oTCyTCTBMA ONEYaTOK 1 (M) OLWMOBOK B FOKYMEHTAX, BblJaHHBIX
B pe3y/nbTaTe NPefoCTaBNeHNA MyHULMNANbHOM yCayrit, PaboTHUK MyHULMNAb-
HOTO apX1Ba MUCbMEHHO COOOLLAET 3aABUTENIO 0O OTCYTCTBUM TaKMX OMEYATOK W
(vnun) own6oK B CPOK, He NpeBblLaloWMIA 5 paboumnx AHeN C MOMEHTa perucTpa-
LMK cooTBeTCTBYIOWEro 3anpoca. CBefjeHNA O BbIMONHEHN afMUHUCTPATNBHOI
npoLeaypbl UKCMpYIoTCA B CicTeMe AOKYMEHTO060pOTa 1 AeNonpou3BoACTBa
MyHULMNAAbHOrO apx1Ba

112. Pe3ynbTaTom afMUHUCTPATIBHON NpoLieaypbl ABNAETCA HanpaBneHne oT-
BeTa 3aABUTENIO.

Paspen 4. OOPMbI KOHTPO/A 3a NCNOJIHeHNEeM perlaMmeHTa

MopApok ocyuiecTBNeHNA TEKYLEro KOHTPONA 3a cobnioeHnem 1 ucnon-
HeHNeM MyHULMNaNbHbIM apXMBOM, NPeAOCTaBNAWUM MYHULUNANbHYIO
ycnyry, ero JOMKHOCTHBIMN ANLAMM, MYHULUNANbHBIMU CYKaLWMMN 1
paboTHMKaMm, NONOXKEHNIT PernameHTa 1 WHbIX HOPMaTUBHbIX NPABOBbIX
aKTOB, yCTaHaBNMBAOWNX TPeGOBaHUA K NPeAOCTaBACHNI0 MyHULMNaNb-
HOIl YCNYru, @ TaKkKe NPUHATIEM UMW PeLleHuii

113. Tekywmit KOHTPONb 3a COBMIOAEHNEM MOCTEOBATENbHOCTU AEACTBUIN,
onpegeneHHbIX agMUHUCTPATUBHBIMI NPOLeAYPaMM MO NPeAOCTaBAEHNIO MyHU-
LMNanbHOMN YCyri, OCyLecTBAACTCA PYKOBOAUTENEM MyHWULMNANbHOTO apX1Ba,
Ha NOCTOAHHOW OCHOBE.

KoHTponb 3a npefocTaBaeHnemM MyHULMNAnbHOM YCyrit MyHULMNanbHbIM ap-
XVMBOM OCYLLECTBNAOT OpraHbl MECTHOTO CamMOynpaBNeHus.

MopAAoK 1 NepnoANYHOCTDb OCYLeCTBAEHIA NNAHOBbIX 11 BHENNAHOBbIX
NpoBEepOK MNOMHOTbI M KayecTBa NPeAOCTaBAEHNA MyHULUNANbHOI ycnyru,
B TOM yuncne nopAAoK 1 Gopmbl KOHTPONSA 3a NONHOTOI 1 KaYeCTBOM NPepo-
CTaBEHNA MyHULMNANBHOM YCnyrn

114. KoHTponb 3a MOAHOTON M KauecTBOM MpeAoCTaBAeHNs MyHULMNanbHOM
YCyru BKAIOYaeT B ce6A NPOBEfEHIE MPOBEPOK, BbIABNEHNE 11 YCTPAHEHME Hapy-
LEeHWIA NPaB 3asBuUTeNEN, PACCMOTPEHNE, NPUHATUE PELLEHWIA N NIOATOTOBKY OT-
BETOB Ha 0OpalLeHNs 3asBUTENEN, COAepXKaLLne Xanobbl Ha PeLIeHus, [erCTBUA
(6e3pencTBIE) LOMKHOCTHBIX UL, MYHWLMNANbHOTO apXMBa.

MpoBepky MOTYT GbITb NNAHOBbBIMU (OCYLLECTBAATBCA HA OCHOBAHUM FOfOBbIX
MnaHoB paboTbl OPraHOB MECTHOrO CaMOYyMPaB/EHNs) 11 BHEMIAHOBbIMM, B TOM
ymMcne Mo KOHKPETHOMY 06paLLeHNIo 3anBIUTENS.

PesynibTatbl NpoBEPOK OGOPMASIOTCA B BUAE aKTa, B KOTOPOM OTMEYAIOTCH Bbl-
AIBNEHHbIE HeAOCTATKI 11 MPEANOXKEHS MO UX YCTPAHEHUIO.

OTBETCTBEHHOCTb MYHNLUNANbHOrO apX1Ba, NPefoCTaBNAIOLIEro
MYHULMNANbHYIO YCNYry, ero fOMMKHOCTHLIMU NNLAMU, MYHULUNANbHbIMKA
cnyXawmumu u paboTHMKamu, 3a pelienns u peiicteua (6espeincreue),
npuHUMaeMmble (oCylecTBAsieMble) MU B XOA€ NpefoCcTaBNeHns
MyHULMNANbHOM ycnyru

115. Mo pe3ynbTaTam NPOBeAEHHbIX MPOBEPOK, B ClyYae BbIBNIEHNs HapyLle-
HWiA NpaB 3asBUTENEN, K BUHOBHbIM NALAM OCYLIECTBAAETCA NPUMEHEHNE Mep
OTBETCTBEHHOCTU B MOPSKE, YCTAHOBNEHHOM 3aKOHOAATENbCTBOM Poccuiickoi
Oepepauun.

MonoxeHus, xapakTepusyiowme Tpe6oBaHUA K NOPAAKY 1 popmam
KOHTPONA 3a NpeAoCTaBNeHNEM MyHULMNANbHOI yenyru,
B TOM YlICNe €O CTOPOHbI FpaxpaH, nx o6befnHeHNi 1 opraHusaymin

116. KoHTponb 3a npefocTaBneHnemM MyHWLMNaNbHOM yCnyru, B TOM Yncne
CO CTOPOHbI Fpa/aH, X 00beiVHEHWIT M OPraHN3aLuiA, OCyLeCTBAAETCA NOCpes-
CTBOM OTKPbITOCTY AEATEbHOCTU MYHULMMaNbHbIX apxVBOB MpW NpefocTaBne-
HAWN MyHULWNANbHON YCNYry, MOMyYeHUs MOMHOIA, akTyanbHOI 1 [OCTOBEPHOI
VHGOPMaLMK O MopAAKe NPefOCTaBNEHINA MyHNLNANbHOW YCNYT 1 BO3MOXHO-
CTI Bocyfe6Horo (BHeCcynebHOro) paccMoTpeHms obpalyeHnii (%anob) B npolecce
npefoCTaBNeHNA MyHULNNANbHON YCayrit.

117. KoHTponb 3a NpefoCTaBAeHEM MyHULMNANbHOM YCNYT MOXET OCYyLLeCT-
BATLCA CO CTOPOHbI 3aABUTENEN, X 0ObeANHEHWIA M OPraHW3aLMiA NyTeM HanpaB-
NeHA B aipec OpraHoB MeCTHOro CamMoyNpaBeHuA:

1) npeAnoXeHuit o CoBEpPLUIEHCTBOBAHMIO HOPMATBHbIX MPaBOBbIX aKTOB, pe-
rNamMeHTUPYIOLLMX NPpeAoCTaBeHNe MYHULMNANbHOW YCnyry;

2) co0bLEHNIN O HAPYLLEHII 3aKOHOB 11 IHbIX HOPMATVBHbIX MPABOBbIX aKTOB,
pernameHTUpYIoLX NPeAoCTaBeHe MyHULMNaNbHOWM YCNyrn, O HefocTaTKax
B paboTe MyHULMNAbHOTO apX11Ba, Ero JOMKHOCTHBIX JINLY;

3) xanob no dakTam HapyleHus JOKHOCTHBIMI NNLAMI MyHULMMAbHOTO
apxuBa cBOOOA UM 3aKOHHbBIX IHTEPECOB 3aABUTENEN.

Paspen 5. [locyne6Hblil (BHecyae6HbIii) nopAAoK o6anoBaHnA pelueHmit
1 AeiicTBuii (6e3peiicTBNA) MyHLUNANbHOTO apXuBa, NPefoCTaBAAIOLEro
MYHULUNaNbHYIO YCNYTY, €ro AOMMKHOCTHBIX ML, MYyHULUNANbHbIX
cnyXawmx u paboTHMKOB, a TaKXKe pelueHuil u aeicTBuii (6espeiicTema)
MHOrOQYHKLNOHANbHOrO LIeHTPa NPeAoCTaBAeHNA roCyAapCTBEHHbIX
1 MyHULUNanbHbIX YCNYT, pabOTHMKOB MHOrOGYHKLMOHANbHOTO LieHTpa
NpeAoCTaBNeHNA roCyAapCTBEHHbIX 1 MyHULUNANbHbIX yCnyr
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WHpopmauus gna sanHTepecoBaHHbIX UL 06 UX NpaBe Ha AocyaebHoe
(BHecyne6Hoe) oGxxanoBaHme peiicTBuil (6e3peiicTBMA) U (MNK) peweHnit,
ocywecTBAAEMbIX (MPUHATBIX) B X0fe NPe0CTaBNeHNA MyHULNaNbHOI

ycnyru (aanee - xano6a)

118. 3aaBuTenb BNpase 06XanoBaTh pelleHns 1 feincTaua (6e3pencTane), My-
HULMNANbHOrO apx1Ba, NPeAOCTaBAAIOLEro MyHULNNANbHYIO YCIYTY, ero [OmkK-
HOCTHBIMM LMY, MYHULMMANbHBIMU CRyKaLumm 1 paboTHIKaMK, a Takxke pe-
WeHuA 1 feiicTBrA (6e3[elCTBIE) MHOTODYHKLMOHANBHOTO LieHTpa, PaboTHUKOB
MHOTOQYHKLMOHANIbHOTO LieHTpa NpefoCTaBNeHna rocyAapCTBEHHbIX U MYHULN-
nasnbHbIX yCnyr B fOCYAeOHOM (BHeCyAe6GHOM) NOpsAfKe, MPeayCMOTPEHHOM CTa-
Tber 11.1 QepepanbHoro 3akoHa ot 27.07.2010 N 210-03.

OpraHbl MeCTHOr0 camMmoynpaBneHus, OpraHN3aLui 1 yroHOMOYeHHble
Ha paccMOTpeHue Xanobbl nua, KOTOPbIM MOXET 6bITb HanpaBeHa Xano-
6a 3anBuTensA B focyae6Hom (BHecype6HOM) nopaake

119. B cnyyae obxanoBaHnsa pelueHuii U feicTBui (6e3peicTBna) MyHULM-
ManbHOrO apx1Ba, MPefOCTaBAAIOLEro MyHULMNAbHYIO YCyTY, ero JOMKHOCT-
HbIX JIUL, MyHNLUNANbHbIX CyXaLynx 1 paboTHIKOB, Xanoba nopaetca Ana pac-
CMOTPEHNA B MyHNLMMAMbHBIA apX1B MO MECTY NPefoCTaBNeH s MyHNLMNANbHOM
ycnyru, B MMCbMeHHON dopme Ha ByMaxHOM HOCUTENE, B TOM YNCTE NPY JIMYHOM
npueme 3anBUTeNs, B INEKTPOHHON $popMe, NO NouTe UK Yepe3 MHOTOGYHKLN-
OHaJbHbIV LIEHTP NPefOCTaBNEHA FTOCYAAPCTBEHHBIX 11 MYHULMMaNbHbIX YCNyT.

Kanoby Ha peweHua u peictBua (6e3neicTBIE) MyHNLMMANbHOTO apX1Ba,
NPEeAOCTaBNAOWEr0 MyHALMNANbHYIO YCNYTy, €ro JOMKHOCTHBIX NNL, MYHULM-
nanbHbIX CAYXaLWnX N paboOTHUKOB TakXe BO3MOXHO NoAaTh B AAMUHMCTpaLnio
CoCbBUMHCKOTO rOPOACKOTO OKpyTa.

120. B cnyyae o6xanoBaHuA pelueHuii u ferncTauin (6eneiicTBua) MHOrodyHK-
LMOHANIbHOMO LIEHTPa NPEeJOCTaBNeHNA TOCYAAPCTBEHHBIX U MyHULMMANBHBIX
ycnyr, paboTHMKa MHOTOGYHKLIMOHANbHOMO LieHTpa MPefoCTaBneHua rocyfap-
CTBEHHbIX M MyHWLMMNaNbHbIX YCNYT %anoba nogaetcs 4 pacCMOTPEHNs B MHOTO-
GYHKLMOHANbHBINA LIEHTP NPeAoCTaBNeHNA roCyAapCTBEHHBIX 1 MYHULMMaNbHbIX
ycnyr B dunuan, rae 3asaBuTenb Nofasan 3ansneHne 1 fOKyMeHTbl Ans NpefocTas-
NEHNA MyHULMNaNbHOM YCIyTu B NUCbMEHHO Gpopme Ha ByMaXHOM HocuTene, B
TOM YMCTIe MPY JINYHOM MPUEME 3aABUTENS, MO NOYTE UK B INEKTPOHHOI GopMme.

Kanoby Ha peweHna n peicteus (6e3[elicTBINE) MHOTOGYHKLMOHANbHOTO
LieHTPa NPefoCTaBNeHIA roCY[APCTBEHHBIX U MYHULMManbHbIX YCAYT Takke BO3-
MOXHO nofaTb B [lenapTameHT uHdopmatisaLv u ceasu CBepanoBckomn obnactu
(nanee - yupepnTenb MHOrodpyHKLMOHaNbHOrO LieHTpa) B NUCbMeHHON dopme Ha
GymMaXHOM HOCUTeNe, B TOM YUCTe NPU INYHOM NpUEeMe 3asABUTENS, MO NoYTe nin
B 3NEKTPOHHON dpopme.

Cnoco6bl MHGOPMUPOBAHUA 3aABUTENEII O NOPAAKE NOAAUM U PacCMO-
TpeHus xanobbl, B TOM uncne ¢ ucnonbsosanuem EguHoro noprana

121. MyHUUMNanbHbI apxvB, NPEfOCTABAAWMA MyHULMNANbHYI YCIyry,
MHOTOQYHKLMOHAbHbI LEHTP NPefoCTaBNeHNA roCY[apCTBEHHbIX U MyHULN-
nasnbHbIX YCIYT, @ TaKXKe YYpesnTenb MHOrodyHKLNOHaNbHOTO LieHTpa NpefocTas-
NeHNA rocyfapCTBEHHbIX U MyHULMNAbHBIX YCIyr obecneynBalor:

1) nHdopMMpoBaHUe 3asBuTENE O NOpAZKe 06XanoBaHNA pPeLeHnil n aei-
cTBUIA (0€30€eiCTBUA) MYHULMNANBHOMO apXvBa, NPEAOCTABNALENO MyHULN-
nasnbHyI0 YCNyry, ero JOMKHOCTHBIX JIUL, MyHWLMMNANbHbIX CAyXalmx 1 paboT-
HWKOB, peleHnit n aeicTBuii (6e3heicTBIA) MHOTOGYHKLMOHANBHOMO LieHTpa
npefoCTaBNeHNa rocyAapCTBEHHbIX N MyHULMNANbHBIX YCAYT, €ro JOMKHOCTHBIX
N1 1 pabOTHNKOB NOCPEACTBOM pa3MeLLeHIs MHpOpMaLN:

Ha CTeHfjax B MecTax NpefoCTaBaeHNA MyHULMNAAbHBIX YCyr;

Ha oduLManbHbIX CaliTax MyHNLMNanbHOTO apxuBa, COCbBMHCKOrO roOpOACKO-
r0 OKpyra, MHOrOQYHKLIMOHANbHOTO LieHTpa NpefoCTaBNeHINA rocy/iapCTBeHHbIX
1 MyHuumnanbHbix yenyr (http://mfc66.ru/) u yupeputens MHOrogyHKLMOHanbHo-
ro LieHTPpa NpefocTaBaeHUA rocyAapCTBEHHbIX M MyRULMNanbHbIx ycnyr(http://dis.
midural.ru/);

Ha EfnHom noptane B paspene «[lononHuTenbHas MH$OPMaLMA» COOTBETCTBY-
IoLLe MyHULMManbHON yCnyru;

2) KOHCYNbTMPOBaHWe 3aABUTeNel 0 NopAfKe 06xanoBaHNA peLeHnin 1 fel-
cTBUI (6€3[eiCTBII) MYyHULMNANbHOMO apx1Ba, NPefOCTaBAAIOWEro MyHALM-
NanbHyK YCNyry, ero JOMKHOCTHBIX JIUL, MyHWLMMANbHBIX CAyXalmx 1 paboT-
HVKOB, peLleHnii 1 AeicTBuin (6e3neicTBIA) MHOrODYHKLUMOHANBbHOTO LieHTpa
NPefoCTaBNeHUA rOCYAaPCTBEHHbIX 1 MYyHULMNANbHBIX YCIYT, €ro AOMKHOCTHbIX
nuL 1 paboTHIKOB, B TOM YMCNe MO TenedoHy, SNeKTPOHHON NoYTe, NPK IMYHOM
npueme.

MNepeyeHb HOPMaTUBHbIX NPABOBbIX aKTOB, PEryNNPYIOLMX NOPAAOK
nocyaebHoro (BHecyne6Horo) o6:xanoBaHus pewweHuii U geicTBuii (6e3-
AelicTBMIN) MyHNLMNaNbHOTO apXunBa, NPeA0CTaBAAIOLIEro MyHULMNANbHYI0
yCnyry, ero AOMKHOCTHBIX UL, MyHULUNaNbHbIX CYXXalunX 1 paboTHUKOB,
a TaKKe pelueHwii u feicTBuil (6e3peilcTBIA) MHOTOGYHKLMOHANbHOTO
LieHTpa NpeAoCTaBNeHNA roCyAAPCTBEHHDBIX M MyHULUNANbHbIX YCAyT,
paboTHUKOB MHOTrOQYHKLIMOHANbHOTO LIEHTPa NpefoCcTaBNeHuns rocyaap-
CTBEHHbIX I MYHULMNANbHbIX ycnyr

122.Cratby 11.1-11.3 QepepanbHoro 3akoHa ot 27.07.2010 Ne210-03 «O6 opra-
HW3aLNN NPeOCTaBAEHNsA rOCY[APCTBEHHBIX M MyHULMMANBHBIX YCIY»;

MocTaHoBneHue Mpasutenbctea CBepanoBckom obnactv ot 22.11.2018 N2 828-
NN «06 ytBepxaeHnn MonoxeHna 06 0COBEHHOCTAX MOJauN U PacCMOTPEHUSA
Xanob Ha pelweHua n geicTena (6e3neincTere) NCNONHNTENbHBIX OPraHoB rocy-
HapcTBeHHOI BnacT CBepANOBCKOIl 0611aCTV, NPeoCTaBAALMX FOCyAapCTBEH-
Hble YCNYru, UX AOMKHOCTHBIX ML, FOCYAAPCTBEHHBIX TPAXAAHCKIX CAYXaLMX
VCMOSHUTENbHBIX OPraHoOB TOCYAAPCTBEHHOW BnacTu CBepAnoBCKoil obnacty,
NPefOCTaBNAIOWMX FOCYAAPCTBEHHbIE YCIYTY, @ TakXKe Ha pelleHns 1 [eicTBuA
(6e3neicTBIE) MHOrOGYHKLIMOHANBbHOTO LIEHTpa NPeAoCTaBAEHUA TOCYAAPCTBEH-
HbIX 11 MYHULMMaNbHbIX YCNYT U €ro paboTHNKOBY;

MoctaHoBneHne agmuHUCTpaumMn COCbBMHCKOTO TOPOACKOrO OKpyra ofT
23.04.2020 N2 245 «O6 0COBEHHOCTSAX MOAAYM 1 PACCMOTPEHNS Xanob Ha peLue-
HWMA 1 fencTBuA (6e3pelicTBUA) OTPACTeBbIX OPraHoB (CTPYKTYPHbIX Moppasgae-
nenuin) agmnHucTpaumn CepoBCKOro ropoACKOro OKpyra, MpefoCTaBAALLMX
MyHULMNAbHbIE YCIYTW, UX BOMKHOCTHBIX WL, MyHULMNANbHBIX CRYXKaLynX oT-
pacneBbix OpraHoB (CTPYKTYPHbIX MOApPa3AeneHuii) agMuHucTpauuu CepoBckoro
rOPOACKOro OKpyra, NPefOCTaBNAIOWMX MyHULMNANbHbIe YCNYTY, @ TaKKe Ha pe-
LWeHns fencTeua (6e3fencTBme) MHOrOGYHKLNOHAMbHOTO LIeHTpa NpefjocTaBe-
HWA TOCYAAPCTBEHHBIX M MyHULMNANbHBIX YCAYT U ero paboTHNKOBY.

Mpunoxexne N2 1
K pernameHTy

AHKETA-3AABJIEHUE
ANA HaBefieHNA apXMBHON CTIPaBKM NO ;OKYMEHTaM

1. Gamunus, nms, oTYecTBo (M BCe
VX M3MEHeHWs), daTa POXKpeHus
N3, O KOTOPOM 3anpall1BaeTcs
apX1BHas CrpaBka

2. Gamunus, M, OTYECTBO UL,
3anpaLmMBaioLLero apXMBHYIO
CMPaBKy 1 OTHOLLEHNE K JIALLY, O KO-
TOPOM 3anpalumBaetca MHGoOpMa-
UnA (ANA 3anpaLLnBaloLyX CpaBKy
0 ipYriIX NM1Lax)

3. [lomMawHwnin appec, KOHTaKTHbIA
TenedoH

4. O yem 3anpaluMBaeTCA apX1BHas
cnpaska ( 06 oTBOfE 3eMenbHOro
yuacTka, O TPYAOBOM CTaxe, O 3a-
paboTHON MnaTe. O HarpaxaeHu
NTA.).

5. [InA Bblgaum KOnuin apxmBHbIX 40-
KYMEHTOB, MOATBEPXAAIOWNX Npa-
BO Ha BnafieHne 3emnei, ykasatb
HOMep U fiaTy AOKyMeHTa

5. [ina cnpaBok o cTaxe paboTbl 1 | Hauano KoHel pa- JlonxHoCTb,
pa3mepe 3apaboTHOW Mnatbl yKa- | paboTbl, yue- | 60ThI, yuebbl |3BaHue
3aTb TOYHOE Ha3BaHe MecTa pabo- | 6bl (uncno, (4ncno,

Tbl (Uex, noapasaeneHune), Nepuog | Mecaw, rog) | MecaL, rog)

paboTbl (HoMepa 1 [aTbl NPKKa3os

0 npuieme, NepeBofe, yBONbHEHMM),

DOMKHOCTb, AaTy HarpaxgeHusa

[lato cornacne Ha 06paboTKy NepCcoHanbHbIX JaHHbIX.

0O cpoke UCMONHeHNs yBeAOMIEH.

« » 20__ r. Mopnucb 3asBuTena
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ITOCTAHOBJIEHUE

ot 30.11.2020
n.r.7. CocbBa

Ne 720

06 ymeepx0eHuu aOMUHUCMPAMUBHO20 pe2aMeHma npedocmasneHus
MyHuyunaneHol ycnyeu «[lpedocmasneHue apXueHeiX CNpAsok, ApXUBHbIX
Konuli, apXueHbiX 8bINUCOK, UHOPMAYUOHHBIX NUCEM, CBA3AHHBIX C peanusd-
yueli 3aKOHHbIX Npae U c80600 2paxk0an»

B cootBetcTBUM ¢ DepepanbHbiM 3akoHoM oT 27.07.2010 N2 210-03 «O6 op-
raHW3aLmmn NpefoCTaBNeHna rocyfapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr», Oepe-
panbHbIM 3aKoHOM 0T 06.10.2003 N2 131-03 «O6 06X NpKHLMNAaX OpraHm13aLn
MeCTHOro camoynpasneHunsa B Poccuiickon Oefepatumy, ot 22.10.2004 Ne 125-03
«06 apxuBHoM fiene B Poccuitckoin Oepgepauny, 3akoHom CBeppnoBckoi obna-
c111 0T 25.03.2005 N 5-03 «O6 apxnBHoM aene B CBepAnoBCKoii 06racT», nocTa-
HOBMNEHVeM agMUHNCTPaLmn COCbBMHCKOrO ropofckoro okpyra ot 07.08.2019 Ne
547 «O pa3paboTke 1 yTBePXAEHUM aAMUHNCTPATUBHBIX PETTaMEHTOB OCYyLLecT-
BNIEHUA MyHULMNANbHOTO KOHTPONA (HaA30pa) N aAMUHNCTPATUBHBIX PernameH-
TOB NPeAoCTaBAeHNA MyHULMNANbHbIX YCIyr» PYKOBOACTBYACH CTaTbaMu 27, 30,
45 YctaBa COCbBUMHCKOrO FOPOACKOro okpyra, agMuHMcTpauma COCbBUHCKOrO ro-
POACKOro OKpyra,

MNOCTAHOBNAET:

1. YTBepAUTb afMUHNCTPATVBHBIN PernameHT NpefocTaBneHna MyHULMNanb-
HoW ycnyru «[pefocTaBneHne apXmBHbIX CNPaBOK, apXMBHBIX KOMWIA, apXMBHbIX
BbINUCOK, MHGOPMALIMOHHBIX MUCEM, CBA3aHHbIX C peanu3aLeil 3aKoHHbIX NpaB 1
cBo6oA rpaxpaaH» (npunaraetca).

2. Tpu3HaTb yTpaTUBLUMM CUAY NOCTaHOBAEHWE aAMUHUCTPaLMKN COCbBUHCKO-
ro ropopckoro okpyra ot 30.10.2019 N2 803 «O6 yTBepXAeHUM afMUHUCTPATNB-
HOTO pernameHTa NpefocTaBAeHNA MyHULMNanbHON ycnyrn «fpefocTaBneHue
APXVBHbIX CMPABOK, apXMBHBIX KOMWI, apXWBHbIX BbIMMCOK, MHGOPMALIMOHHbIX
nrceMm, CBA3AHHDBIX C peanu3aLneii 3aKOHHbIX NPaB 1 CBOOOA rpaxfaH»».

3. HacToswee noctaHoBneHue onybnnkoBatb B rasete «CepoBcKuii pabounii» 1
pasmecTnTb Ha oduLmManbHOM cailte agMUHMCTPaLMU COCbBUHCKOTO FOPOACKOrO
OKpyra.

4. KOHTpONb 3a NCMOMHEHKEM HAaCTOALLEro NOCTaHOBNEHWA BO3NOXNTb Ha 3a-
MeCTUTens rnasbl aAMUHUCTPaLMK COCbBUHCKOTO FOPOLCKOro OKpYra no 3KOHO-
MUKe, GUHaHCcam 1 coumanbHbiM Bonpocam CemakinHy M.B.

WUcnonuaowmii 06a3aHHocTy Masbi
CoCbBMHCKOro ropoAickoro oKpyra A.B. Kucenes
YTBEPXAEH

MOCTaHOB/EHVEM afMUHUCTPALIAN
COCbBIHCKOrO rOPOACKOr0 OKpyra

01 30.11.2020 N° 720

AAMVHUCTPATUBHDBII pernameHT NPefoCTaBAeHNA MyHULUNANbHOI ycnyri
«MpepocTaBneHne apXMBHbIX CNIPaBOK, apXMBHbIX KOMUI, apXNBHbBIX
BbINNCOK, NHOPMALIMOHHDIX NICEM, CBA3aHHbIX C peanu3saueil 3aKoOHHbIX
npas 1 cBo6op rpaxkpaaH»

Paszpen |. O6wue nonoxeHus

1. AAMWHUCTPATMBHbIA PernameHT NpefoCTaBNeHUA MyHULMNanbHON yCiyru
«[lpefocTaBneHne apX1BHbIX CMPABOK, apXMBHbIX KOMWIA, apXMBHbIX BbIMMCOK,
VHPOPMALIMOHHBIX NCEM, CBA3aHHBIX C peann3aLineil 3aKoHHbIX NpaB 1 cB06OA
rpaxpaH» (danee — pernameHT) ycTaHaBnnBaeT NOPAROK U CTaHAAPT NpefoCTas-
NeHNA MyHULmMnanbHom ycnyru «lpefocTaBnenne apxX1BHbIX CPaBOK, apXMBHbIX
KOMWIA, apXMBHbIX BbINMCOK, UHGOPMALIMOHHBIX NCEM, CBA3aHHbIX C peanu3aLmeit
3aKOHHbIX MPaB 1 CBOBOA rpaxgaH» (danee - MyHUUMNanbHas ycyra).

2. PernameHT ycTaHaBnMBaeT CPOKM W MOCNeAOBaTeNbHOCTb afMUHUCTPa-
TUBHBIX NPOLEAypP MyHWLMNANbHOTO Ka3eHHOro yupexpeHuna «CoCbBUHCKMIA
rOPOACKOIN apxuB» (Aanee - MyHULMNANbHbIA apXuB), OCYLIECTBAAEMbIX B XOfe
npefoCcTaBNeHna MyHULMNANbHOW yCnyrir, MOpAAoK B3auMOAENCTBUA MeXay
AOMKHOCTHBIMU JIMLIAMM, B3aUMOAENCTBIA C 3aABUTENAMMU.

Kpyr 3asButenen

3. 3aABuUTeNeM Ha NonyyeHre MyHULMNANbHON YCIyri ABNATCA:

1) du3nyeckme n puUgMYecKme MMLa, 06paLLAIoLLMECs Ha 3aKOHHbIX OCHOBAHU-
AX K aPXMBHbIM JOKyMeHTaM, B LIeNIfX NOMyYeHIs 1 UCnosib3oBaHuA nHGopmaLmy,
CBA3aHHOII C peani3aLmeil 3aKOHHbIX NpaB 1 CBOOOJ rpaxaaH (fanee - 3assuTe-
n);

2) 3aKOHHbIV NpeaCTaBUTENb 3aABUTENA, YKa3aHHOTO B NOANYHKTe T HacToALe-
ro MyHKTa.

Tpe6oBaHua K nopaAKy MHGOpMUpOBaHNA
0 NpepoCTaBNeHNI MYHNLUNAbHOI YCyrn

4. NHpopmmpoBaHe 3asABuTeNell 0 NopAaKe NpeaoCTaBneHNs MyHULNaNb-
HOW YCAyrn OCYLIeCTBAAETCA HEMOCPE[CTBEHHO PAbOTHUKAMM MyHULMMANbHOMO
apxvBa Mpu NIMYHOM Npueme 1 no TenedoHy, a Takxe yepe3 [ocyfapcTBeHHOE
GlopxeTHoe yupexpeHne CBepanoBckoll 06nactn «MHOTOQYHKLIMOHaMbHbIN
LeHTP NpefoCTaBeHns TOCyAapCTBEHHbIX 1 MYHMLMManbHbIX ycnyr» (nanee —
MHOFO®YHKLMOHaNbHbI LIEHTP NPefoCTaBNeHUA rOCY[AaPCTBEHHBIX W MYHULM-
nanbHbIX ycnyr) u ero duamansl.

5.. MHdopmaumsa o mecTe HaxoxaeHUs, rpaduke (pexnme) paboTbl, Homepax
KOHTaKTHbIX TelepOHOB 1 aapece SNeKTPOHHON NOYTbI MYHULMNANbHOIO apX1Ba,
VH$OpMaLMA o MopsAfKe NPefOCTaBAEHNA MyHULMNANBbHOI YCIYr pa3meLyeHa
B GefepanbHoN rocyaapCcTBeHHON UHGOPMaLMOHHON crcTeme «EuHbI nopTan
rOCYAapPCTBEHHBIX N MYHULMNANbHBIX ycnyr (GyHKUMI)» (Ranee - EAuHbIA nop-
Tan) no appecy https://www.gosuslugi.ru/24999/1/info, Ha oduumranbHom caiite
CocbBUHCKOro ropogckoro okpyra (http://adm-sosva.ru), Ha MHGOPMALMOHHBIX
CTeHAaX MyHULMNANbHOIO apXu1Ba, Ha OPULMANbHOM CaliTe MHOTOQYHKLMOHaNb-
HOrO LieHTPpa NPefoCTaBNeHNsA FOCYAAPCTBEHHDIX 1 MYHULMMAbHBIX YCIYT (WWW.
mfc66.ru) (nanee - opuUMaNbHbIN CalT), a Takxe NPEAOCTABAAETCA Henocpes-
CTBEHHO PabOTHNKaMM MYHULMMANbHOTO apX1Ba MpU JIMYHOM NpUeMe uau no
TenedoHy.

6. OCHOBHbIMU TPeHOBAHMUAMN K MHGOPMUPOBAHNIO FPaXAaH O NMOPAAKe npe-
[O0CTaBNEHNA MYHULMNaNbHOI YCNyru, KoTopble ABAAOTCA HEOOXOAUMBIMU U
0653aTeNbHBIMU AN NPEAOCTaBNEHNA MYHULMNANBHOI YCAYriA, ABNAIOTCA JOCTO-
BEPHOCTb NPeAoCTaBNAeMOi MHGOPMALMK, YETKOCTb B U3NOXKEHUU MHPOPMaLnK,
MoNHOTa NHPOPMIPOBAHNA.

7. Tpy 06LWEeHNN C rpaXaaHaMu JOMKHOCTHbIE ML, MyHULMMaNbHbIe CyXa-
e unn paboTHMKN MYHULIMNaNbHOTO apX1Ba JOMKHbI BECTN ce6s KOPPEKTHO 1
BHUMATENbHO K rpaxaaHam, He YHIXKaTb UX YeCTU U JOCTOMHCTBA. YCTHOE MHop-
MMPOBaHME O NOPALKE NPefOCTaBNeHA MyHULMMAbHON YTy BOMKHO NPOBO-
AUTBCA C NCMONb30BaHMEM OGULNANBHO - AENOBOTO CTUASA PeyN.

8. VIHdopmmpoBaHmMe rpaxaaH o nopsaake NpefoCTaBaeHNA MyHULMNANbHON
YCAYri MOXET OCYLLEeCTBAATBCA C UCTONb30BaHNEM CPEACTB aBTOMHGOPMIUPOBa-
HUA.

Paspen 2. CraHpapT npefocTaBneHna MyHULUNANbHOM YCNYrn
HaumeHoBaHNe myHnUMnanbHoii ycnyrun

9. HaumeHoBaHWe MyHnLMNanbHow ycayru: «NpefocTaBieHne apxuBHbIX Crpa-
BOK, apXVBHbIX KOMMIA, apXMBHbIX BbINMNCOK, NHGOPMALIMOHHBIX MUCEM, CBA3AHHBIX
C peanu3aumert 3aKoHHbIX NpaB 1 CBOGOA rpaxaaH.

HaumeHoBaHNe MyHNLMNAaNbHOrO apXuBa, NPeAOCTaBAAIOLIEro
MYHULMNANbHYIO ycnyry

10. MpepocTaBneHne MyHULMNANbHOI YCIYry OCYLeCTBAAET MyHULMNAbHOe
Ka3eHHoe yupexpeHue «COCbBUHCKII FOPOACKON apXiBy.

HaumeHoBaHMe opraHoB 1 opraHu3auum, o6paiyeHmne B KOTopble
Heo6XoAMMO ANA NPeAoCTaBAEHNA MYHNLUNANbHOI yCnyrn

11. Mpu NpegocTaBneHNn MyHULMUNATBHBIM aPXMBOM MYHULMMANbHOM yCiyri
MeXBe[OMCTBEHHOE MHOPMALIMOHHOE B3aUMOJECTBIE He NPesyCMOTPEHO.

12. 3anpelaetca TpeboBaTb OT 3aABUTENA OCYLLECTBNEHNA AENCTBUIA, B TOM
yncne COrnacoBaHNi, HeOOXOAUMbIX ANA MOAYYEHUA MyHULMMNANbHON yCayri
11 CBA3aHHbIX C 06palLeHneM B NHbIe OpraHbl MECTHOO CamMoynpaBieHua 1 opra-
HU3aLmm.

OnucaHue pe3ynbTata NpefoCTaBNeHNs MyHULMNANbHOI ycayrn

13. Pe3ynbTaToM NpefoCTaBneHst MyHULMMANbHON YCTyTN ABNAETCS:

apXuMBHas CrpaBKa;

apXuMBHasi BbINUCKa;

apXxuBHas Konus;

0TBET 06 OTCYTCTBUM 3anpalL1BaEMbIX CBEAEHMIA;

peKoMeHAaLKA 0 AanbHEMLWNX MyTAX NoMcKa HEOOXOANMOI MHGopMaLnK;

YBE[OM/IEHNE O HaMpaBleHUN COOTBETCTBYIOLIETO 3aMpoCa Ha MCMONHeHNe
B [{pYroil apX1B NN OpraHu3aLmio;

0TKa3 B PaCCMOTPEHMM 06paLLeHNs C MOTUBMPOBAHHbIM 3/I0XXEHNEM ero npu-
UMH.
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CpoKM npefj0CTaBNEeHNA MyHULMNANbHON YCAYr, B TOM Yncne
yueTom Heo6XoANMOCTY 06palleHIs B OpraHn3alum, yyacTeyiouue
B NpelocTaBNeHnN MyHULMNANbHO YCNYTi, CPOK NMPUOCTAHOBNEHNA
npeAoCTaBNeHNA MyHULUNANbHOI YCAYri B CNyYae, ecnil BO3MOXHOCTb
NPUOCTaHOB/EHNA NPeAYCMOTPeHa 3aKoOHOoAaTeNbCTBOM Poccuinckoii
®epepaynn, cpoK BbiAaumn (HanpasieHNs) LOKYMEHTOB, ABAAIOLNXCA
pe3ynbTaToM NpeAoCcTaBAeHNA MyHLUNANbHOI ycayru

14. CpoK MCMONHEHNA 3anpoca No apXMBHbBIM JOKYMEHTaM MyHWLMMaNbHOTo
apX1Ba He JOMKeH NpeBbIllaTh 30 AHel CO AHA PerncTpaLmm 3anpoca.

C yueTom obpalyeHns 3aaBNUTENA yepe3 MHOTOQYHKLMOHAMbHbINA LEeHTp mpe-
AOCTaBNEHNA rOCYAAPCTBEHHBIX U MYHULMNANbHBIX YCNYT CPOK MPeAoCTaBNeHNA
MYHULMNANbHOMN YAy NCUNCNAETCA C MOMEHTA PErnCTpaLnm B MyHULMNanbHOM
apxuBe, NPeAoCTaBAALLEM MYHULANANBbHYIO YCAYTY.

3anpoc, He OTHOCALMICA K COCTaBY XPaHALLMXCA B MYHULMNANbHOM apxvBe
APXMBHbIX JOKYMEHTOB, B TEYEHIe 5 Hel CO HA ero PerucTpaLnm Hanpaensetca
B APYroii apX1B WM OPraHn3aLuio, rAe XpaHATCA HEOOXOANMbIE apXMBHBIE JOKY-
MeHTbI, C yBEAOMIIEHEM 06 3TOM 3asBUTENA.

HopmatusHble npaBoBbie akTbl, peryfupyiowme npefocrasneHne
MYHULMNANbHON ycnyru

15. MepeyeHb HOPMaTUBHbBIX MPABOBbIX aKTOB, PEryAMpYIOWLMX NpesoCTaBe-
Hie MYHULMManbHOI YTy, C YKa3aHem UX PEKBU3NTOB 11 UCTOYHUKOB OdULIA-
anbHOro onybn1koBaHMA pa3melyeH Ha odpuLManbHoM caiite COCbBUHCKOTO ro-
popnckoro okpyra B ceTut «MHTepHeT» no agpecy: http://adm-sosva.ru n Ha EguHom
noprane https://www.gosuslugi.ru/24999/1/info.

OpraH MecTHOro camoynpasneHua obecneunBaeT pasmelleHre 1 akTyanusa-
LMo MepeYHs YKa3aHHbIX HOPMATHBHbIX MPABOBbIX aKTOB Ha CBOEM 0dULIMaNbHOM
cate B ceTn MiHTepHeT.

WcuepnbiBaowuii nepeyeHb OKYMEHTOB, HEOGXOAMMbIX B COOTBETCTBUN €
HOPMaTUBHbIM NPABOBbIMU aKTaMU ANA NPefoCTaBAeHNA MyHULMNANBHON
YCAyru, 1 yCnyr, KoTopble ABAAIOTCA HeOGXOAUMbIMU 1 06A3aTeNbHBIMK ANA
npefoCTaBNeHNA MyHULNANbHOI YCTYTH, NOANEKALLNX NPeACTaBAeH IO
3anBuUTeNeM, CMoco6bl MX NONYYeHUA 3aABUTENIEM, B TOM Yncie B
3NeKTPOHHOI popMme, NOPAAOK MX NpeAcTaBneHNs

16. B uenax nonyyeHna MyHULMNAnbHON yCNyru 3aABnUTeNb NPeACcTaBaseT 3a-
NPOC B MyHALMMAMbHBIA apXuB WX B MHOTOGYHKLMOHa/bHbIV LIEHTP rocynap-
CTBEHHbIX 11 MyHULMMANbHbIX YCNYr O MPefoCTaBNeHN MyHULUNANbHOI ycayri
(3anpoc 3anABuUTeNb AOMKEH MPEACTaBUTb CAMOCTOATENIbHO B LIEAX MOyYeHUs
MyHULMNAAbHON ycnyru).

[loKymMeHTOM, NOATBEPXAAIOLMM NONHOMOYNA NPeACTaBUTENA 3aABUTENA, AB-
NAETCA [OBEPEHHOCTb, 0GOPMIEHHas U BbiAaHHasA B MOPAAKE, NPeAyCMOTPEHHOM
3aKkoHopaTenbcTeom Poccniickon Oeaepavmn.

B 3anpoce 3asBuTens fomKHbI ObITb yKa3aHbl:

1) HaMeHOBaHe IPUANYECKOTO NLA Ha GnaHKe opraHn3aLny; ANs rpaxaaH-
bamunua, nma 1 0TYeCTBO (NoCneaHee — NpU Hannyum);

2) NOYTOBbIA U/UNN SNEKTPOHHBINA AAPEC 3aABUTENSA, N0 KOTOPOMY AOMKEH ObiTh
HanpaB/eH OTBET, yBeAOMIEHE O NepeajpecaLn 3anpoca;

3) nHTepecylowye 3aABNUTENA BONPOC, COBbITIE, $aKT, CBE[EHINA N XPOHONOTU-
yeckme pamKi 3anpaLunsaemon nHGopmaluu.

3asBuTENb BNpaBe, N0 COOCTBEHHON MHULMATVBE MPEACTaBUTb AOKYMEHTbI
(nnn nx Konuu), copepalyye JOMONHUTENbHbIE CBEEHUA, OTHOCALLMECA K TeMe
3anpoca.

[laHHbII1 NepeyeHb ABNAETCA NCUEPMBIBAIOLLMM U HE NPeANOoNaraeT MeXBeAOM-
CTBEHHOTO MHGOPMALIMOHHOTO B3aIMOAENCTBMS.

17. [insi nonyyeHms JOKYMEHTOB, HEOGXO[NMbIX AN MPEfOCTaBNEHINA MyHULN-
nanbHoI YCIyri, yka3aHHbIX B MyHKTe 16 HACTOALLEro pernameHTa, 3aaBuTenb nny-
HO 06palLaeTCA B OpraHbl MyHULMNANbHON BNACTH, YYPEXAEHNA 11 OpraHU3aLmm.

18. 3asBneHNe 1 [OKyMeHTbl, HEOOXoAUMbIE ANA MPefOCTaBNeHUs MyHULN-
nanbHoil yCayri, ykasaHHble B NMyHKTe 16 HAaCTOALLEro pernameHTa, npeacTaBns-
I0TCA B MyHWLMNAMbHBIA apXUB MOCPEACTBOM JIMYHOTO ObpalleHns 3asBuUTens,
NOCPEACTBOM MOYTOBOTO OTMPAB/EHNS, Yepe3 MHOTOQYHKLNOHANbHBIN LEeHTP
NpefoCTaBNEHUA FOCYAAPCTBEHHbIX U MyHULMMAMbHBIX YCYT, 16O C MCMOMb30Ba-
HEM NHHOPMALMOHHO-TENEKOMMYHUKALNOHHBIX TEXHOMOTUIA, BKIIOYas UCMOMb-
30BaHue EQuHOro noptana, v Apyrix CpefcTB MHGOPMALMOHHO-TENEKOMMYHUKa-
LIMOHHBIX TEXHOMOT I B CTyYasX 1 MOpsaKe, YCTaHOBAEHHbIX 3aKOHO[aTeNbCTBOM
Pocenitckort Oepepaumm n CBepAnoBCKoil 06nacT, B Gopme SNeKTPOHHbIX AOKY-
MEHTOB NP HANMYNMN TEXHNYECKOI BO3MOXHOCTW. [1pn 3TOM 3asBneHue u anek-
TPOHHBbI 06pa3 KaXAoro AOKYMEHTa MOryT 6biTb NOJMMCaHbI NPOCTON 3NEKTPOH-
HOW NOANUCHIO.

WcuepnbiBatowwmii nepeyeHb OKYMEHTOB, HE06XOAMMbIX B COOTBETCTBUN C
HOPMaTUBHBIMN NPaBOBbIMM aKTaMM ANA NPeA0CTaBAEHNA MyHULUNANbHON
YCNyTi, KOTOPbIE HAXOAATCA B PACNOPAKEHUN OPraHoB MECTHOTO
camoynpaBeHNsA N MHbIX OPraHOB, Y4acTBYOWUX B NPeA0CTaBAeHNN
MYHULMNANbHbIX YCNYT, U KOTOPbIe 3aABUTENb BNpaBe NPeACTaBuUTD, a
TaKkke cnoco6bl NX NONy4eHNA 3aABUTENAMM, B TOM YNC/Ie B INEKTPOHHOI
dopme, nopaAoK X NpeAcTaBneHNs

19. [lokymeHTbI (cBeAeHNA), HeOOXOANMbIE B COOTBETCTBUM C 3aKOHOAATENb-
ctBoM Poccuinckoit Depepauynn 1 3akoHoaatenbcTBom CBEPANOBCKOM 06nacTu
ONA NPefoCTaBNeHNs MyHULMNaNbHON YCyrin, KOTOpble HaxoAATCcA B pacnops-
KEHNN roCyfapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYMNpPaBEHNA 1 UHbBIX
OpraHoB, y4acTBYIOLMX B TPEAOCTaBAEHUM MyHULNMAMbHBIX YCIYT, OTCYTCTBYIOT.

YkasaHue Ha 3anpet Tpe6oBatb OT 3asABUTENA
npepcTaBneHNA JOKYMEHTOB 1 MIHGOPMaLN NN OCYLLeCTBEHNA AeiCTBII

20. 3anpelyaeTcs TpeboBaTb OT 3asBUTENS:

NpeACTaBNeHUs JOKYMEHTOB 1 UHOOPMALMM UK OCYLLECTBNEHUS [eliCTBUIA,
KOTopble He MPefycMOTPEeHbl HOPMATUBHBIMI MPABOBbIMIA aKTaMu, Perynnpyto-
LMY OTHOLLEHNS, BO3HNKAIOWME B CBA3M C NPeAOCTaBAEHNEM MyHULMNANbHON
ycnyru;

NpeACTaBAeHUA [OKYMEHTOB U MHGOPMaLK, KOTOPbe B COOTBETCTBIN C HOP-
MaTVBHbIMM MPaBoBbIMM akTamu Poccuiickoit Qefepavyni, HOPMaTUBHBIMU NPaBO-
BbIMY akTamu MpaBuTenbcTa CBEpANOBCKOI 06MaCTY 11 MPaBOBbIMI akTamu op-
raHOB MECTHOTO CaMOYMNpPaBNeHIA HAXOAATCA B PACMOPAKEHUI OPraHOB MECTHOTO
CaMoynpaBeHns, NPefOCTaBNAIOWMX MyHULNMANbHYIO YCIyry, U (uam) noase-
JOMCTBEHHbIX OpraHaM MeCTHOrO CaMOyNpPaBNeHNA OpraHN3aLyi, yyacTByIoLLUX
B NPEAOCTaBAEHUN MYHULMMaNbHbIX YCAYT, 33 UCKIOYEHeM JOKYMEHTOB, yKa3aH-
HbIX B YacTu 6 cTaTbn 7 MefepanbHoro 3akoHa ot 27 miona 2010 roga Ne 210-03
«O6 opraHu3aLmy NpefoCTaBNeHNA FOCYAAPCTBEHHbIX I MYHULMMaNbHbBIX YCyr.

NpeACTaBNeHNs JOKYMEHTOB 1 MHbOpMaLUM, OTCYTCTBUE U (WnK) HeJoCTo-
BEPHOCTb KOTOPbIX He YKa3biBanuCb Mpu NepBOHayanbHOM OTKase B Mpueme
LOKYMEHTOB, HEOOXOAUMBIX ANA NPefOCTaBNEHNA MYHULMNaNbHOI ycayr, nnbo
B NPeJOCTaBAEHAN MyHULMANBHON YCAYTY, 3@ UCKIOYEHEM CEAYIOLLMX Cyya-
eB:

13MeHeHue TpeboBaHU HOPMATVBHbIX MPABOBbIX AKTOB, KACAKLMXCA NPedo-
CTaBNeHNA MyHNLMNaNnbHOV YCIyry, nocne nepBoHavanbHOM Nofaum 3asBieHns o
npefoCTaBNeHN MyHULMMaNbHOI yCnyri;

Hannyue ownboK B 3asBNIEHUM O MPefOCTaBNeHU MYHULUMANbHON ycayr
11 BOKYMEHTaX, NOAaHHbIX 3aABNTENEM NOC/e NepBOHaYaNbHOro 0TKasa B Npueme
LOKYMEHTOB, HEOBXOAMMBIX ANA NPefOCTaBNEHNA MYHULMNaNbHOI yciyri, 6o
B NPEAOCTaBNEHUM MYHULMNANbHO YCAYTIA 1 HE BKIIOYEHHbIX B PeACTaBeHHbIN
paHee KOMMAEKT AOKYMEHTOB;

CTeYeHe CPOKa AeiCTBIA JOKYMEHTOB UMW N3MeHeHWe nHdopmaLun nocne
nepBOHaYaNbHOrO 0TKa3a B Npueme AOKYMEHTOB, HEOOXOAMMbIX ANA NPefOCTaB-
NeHUA MyHULMNANbHON ycryri, inbo B NpeAoCTaBAHAN MyHULMNANbHON YCayru;

BbIfiBNIEHNE JOKYMEHTaJIbHO MOATBEPXAEHHOrO GaKTa (MpM3HAKOB) oWM6oY-
HOTO UMM NPOTVBONPABHOTO CTBNA (6e3AeiCTBUA) AOMMKHOCTHOTO ML, MyHN-
LMNanbHOro CyXallero unm paboTHNKa MyHULMMAAbHOTO apx1Ba, NPefoCTaBas-
foLL4ero MyHULMNANbHYIO YCyry, paboTHUKA MHOTOGYHKLIMOHANBHOTO LieHTPa npu
nepBOHayasbHOM OTKa3e B npueme [JOKYMEHTOB, HEOOXOANMbBIX AN1A NPeAOCTaB-
NIEHNA MyHULMNANbHON yciyri, inbo B NpesoCTaBaeHAN MyHULMNANbHON YCTyTH.
B AaHHOM Ciyyae B MUCbMEHHOM BUAE 3@ MOAMUCHIO AOMMKHOCTHOO NLA OpraHa
MeCTHOrO CamoyrnpaBneHusa (MNn MyHULMNAAbHOO apX1Ba), NPeAoCTaBAALLEro
MyHULMMAIbHYIO YCAYTy, PYKOBOAWUTENS MHOTOQYHKLMOHANbHOTO LEeHTpa npu
nepBOHaYaNbHOM OTKa3e B NpKeMe JOKYMEHTOB, He06XOAMMBIX AN NPEfOCTaB-
NIEHUA MYHWLMNANbHON YCyr, yBeAOMAAETCA 3asABUTENb, @ TaKKe NPUHOCATCA
13BUHEHUA 32 JOCTaBNEHHbIE Hey[o6CTBa;

NpeACTaBNeHUA [OKYMEHTOB, NOATBEPXAAIOLMNX BHECEHME 3aABUTENEM NAaTbI
3a NpefoCTaBeHne MyHULMManbHOI yCnyru.

Mpu npefocTaBneHNN MyHNLMNANbHON YCAYri 3anpeLyaeTca:

0TKa3blBaTb B MpKeMe 3anpoca 1 HbIX JOKYMEHTOB, HEOOXOANMbIX ANA Npefo-
CTaBNEeHNs MyHULMaNbHO YCIyri, B Cllyyae, eCan 3anpoc N JOKYMEHTbI, Heob-
XOfNMble ANA NPeAOCTaBNeHNA MyHULNNANBHON YCIYTY, NOAaHbI B COOTBETCTBUN
¢ nHdopMmaLMein 0 cpokax 1 nopaaKe NPefoCTaBNeHNA MyHALMNANbHON YCyry,
0ony6MKoBaHHO Ha EguHoM noptane, nn6o Ha opuunanbHom caiite CoCbBUHCKO-
ro rOPOACKOro OKpYra;

0TKa3blBaTb B NPefOCTaBAEHNI MYHULMANbHOI YCIyri B Cllyyae, ecn 3anpoc
11 BOKYMEHTbI, He06XOfMMbIe AN1A NPefOCTaBEH s MyHULNanbHOI yCIyri, noga-
Hbl B COOTBETCTBUM C MHPOPMALMEis 0 CPOKaX 1 MOPAfKe NPeAOCTaBAEHNA MyHI-
LMnanbHoM ycyru, ony6amkoBaHHo Ha EguHom nopTane nn6o Ha oduumanbHoM
caiite COCbBUMHCKOrO rOPOSCKOr0O OKpyra
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MC‘IEPI‘II:IBBIOU.[VIﬁ nepeyeHb OCHOBaHWIA ANA OTKasa B npueme JOKYMEHTOB,
HeobXoauMbIX Ans npepocraBieHnA MyHMHI/IﬂaHbHOﬁI ycnyrun

21. OcHOBaHMAMM ANs OTKa3a B NpuUeme 3anBeHUs 1 JOKYMEHTOB, HeoOXoau-
MbIX /151 PEAOCTABNEHNA MYHULUNANILHON YCAYTY, SBNAKTCS:

HernpasubHOe 3anofHeHWe 3anpoca, yKasaHHOTO B M. 16 HacToswwero Perna-
MEHTa, OTCYTCTBME B 3aMPOCe laHHbIX, yKa3aHHbIX B M. 16 HacTosWero PernameHTa;

3anosHeHe 3anpoca, yKasaHHOTo B M. 16 HacToswero PernamenTa, Hepas6op-
YMBbIM, HE MOAAAOLLMMCA NPOUTEHNIO NOYEPKOM.

McuepnbiBalowmii nepeyeHb 0OCHOBaHUI ANsA NPUOCTaHOBNEHUA
1NN oTKasa B NpefoCTaBAeHNI MyHNLUNANBHOI ycyru

22. OCHOBaHMA [NA NPUOCTAHOBNEHNA NPeAOCTaBNEHNA MyHULMNANbHON yC-
NyTM OTCYTCTBYHOT.

MyHuumMnanbHas ycnyra He NpesoCTaBnAeTCs B CNEAYIOWMX CyyasX:

eC/IM B 3aNpoce 3aABUTENA OTCYTCTBYET TeMa (BONPOC), XpOHONOMA 3anpatuu-
BaeMoi nHdopmayn;

eC/I OTBET MO CyLUECTBY NOCTABIEHHOTO B 3anpoce BOMPOCa He MOXET ObiTb
JaH 6e3 pasrnaleHns CBE[EHWI, COCTABAAWLIMX rOCYAAPCTBEHHYIO UM UHYIO
oxpaHsiemylo degepasnbHbIM 3aKOHOM TalHy. 3asBuUTeNI0 COOOLAeTCA O HeBO3-
MOXHOCTU aTb OTBET N0 CyLUECTBY MOCTaBNEHHOTO B 3anpoce BONpOCa B CBA3N C
HeONYCTUMOCTbIO Pa3IalleHns YKasaHHbIX CBefieHNin. YKa3aHHaa uHdopmaumsa
MOXET BbITb NPeJOCTaBNEHa TOMbKO NPU HANMYUI Y 3aSBUTENS JOKYMEHTaNbHO
NOATBEPXAEHHBIX MPaB Ha NOJYYeHe CBEAEHIIA, COREPXKALLMX rOCYAaPCTBEHHYIO
TalHy u/unn KoHGUAEHLMANbHYI0 MHGOPMaLKIO;

eC/IM B 3aMpOCe COAEPXKMTCA BOMPOC, Ha KOTOPBbIN 3asABUTENIO paHee HEO[HO-
KpaTHO [aBanncb NUCbMEHHbIE OTBETHI MO CYLIECTBY, U MPY 3TOM He NPUBOAATCA
HOBblE JOBO/ibl M 06CTOATENbCTBA. PyKOBOAMTENb MyHNLMNANbHOTO apX1Ba Bripa-
BE MPUHATL pelleHne 0 6e30CHOBATENbHOCTU OYEPEAHOro 3ampoca 1 Mpekpa-
LeHNM NepenuncK1 No JaHHOMY BONPOCY MPY YCIOBUM, UTO YKa3aHHbIiA 3anpoc 1
paHee Hanpasssemble 3anpoChl HANPABNAANCH B OJUH 1 TOT Xe OpraH Uiu opra-
Hu3auuio. O JaHHOM peLUeHNN YBe[OMAAETCA 3aABUTENb, HaNPaBUBLLNI 3aMpPoC;

€C/I B 3aMPOCe COAEPKATCA HeLeH3ypHble, MO0 OCKopOnTENbHbIE BbipaXe-
HISA, YTPO3bl XW3HU, 3A0POBbIO 1 UMYLLECTBY JOMKHOCTHOTO JIMLLA, @ TaKKe UNeHOB
ero cemby. PykooguTenb BnpaBe 0CTaBUTb 3aMpoc 6e3 OTBeTa Mo CyLecTBy No-
CTaB/EHHbIX B HEM BOMPOCOB M COOBLWNTD 3asABUTENIO, HANPABUBLUEMY €0, O He-
DOMyCTUMOCTI 3710yNOTPebNeHNs NpaBom;

€C/IN Y 3aABUTENA OTCYTCTBYIOT JOKYMEHTbI, MOATBEPKAAIOLIME €r0 NOHOMO-
4ns BbICTYNATh OT UMEHM TPETbUX NN,

NepeueHb ycnyr, KoTopbie ABAAIOTCA Heo6XoANMbIMU 1 06A3aTeNbHbIMU
ANs NpefoCTaBNeHNA MyHULMNANBHON YCAYri, B TOM YnC/e CBefeHNs 0
AOKyMeHTe (oKyMeHTaXx), BbljaBaemMoM (BbljaBaembiX) OpraHusauuamu,
yu4acTBYIOWUMI B NPEAOCTaBNEHUN MYHULUNANbHOM yCiyrn

23. Yenyr, KoTopble ABNAOTCA HEOOXOAUMBIMI 1 06A3aTeNbHbIMI ANA Npeao-
CTaBeHNA MyHULNNANbHON YCNYrI He NpeAyCMOTPEHO.

Mopapok, pasmep 1 0CHOBaHWe B3MMaHNA roCyapCTBEHHOI MOWANHDBI NN
MHOI NNaTbl, B3MaeMoi 3a NpeoCTaBieHne MyHILMNanbHOI ycayru

24. TocypapcTBeHHas MOWWMHA 33 NPEAOCTaBAEHNE MYHULMNANbHON YCIyri
He B3MMaeTCA.

MyHULMNanbHbIi apXnB OCYLLECTBAAET NPefoCTaBNeHNe MyHNLMMANbHON yC-
nyri 6e3803Me3JHo.

Mopapok, pasmep 1 ocHOBaHNe B3MMaHWA NNaTbl 3a NpefjocTaBeHne
YCNyT, KOTOpble ABNAITCA HEOOXOAUMbIMY 1 06A3aTeNbHBIMMN ANA
npepoCTaBAeHNA MyHILMNANbHON YT, BKNOYaa MHGopmaumio o
MeToAMKe pacyeTa TaKoii nnatbl

25. Yenyr, KoTopble ABNAOTCA HeOOXOAMMbIMI 11 06A3aTeNbHbIMI ANA Npeao-
CTaBfeHNA MyHULNaNbHOI yciyry, 3akoHopatenbctBom Poccuiickon GOepepavuu
He npeaycMOTPeHo.

MakcumanbHblil CPOK 0XKNAAHNA B 0Mepean Npy nojaye 3anpoca
0 NpepoCTaBAeHNI MyHVULUNANbHOI YCIYIN N NP NOTyYeHNN pesynbTata
npefoCcTaBNeHNA MyHNLUNaNbHOI ycnyrn

26. MakcymanbHbI CPOK OXMAAHNA B OYepenr Npu nogaye 3anpoca o Npefo-
CTaBNEHNN MyHULMNAABHOI YCNYTW 1 NOAYYEeHUN MyHULUManbHON YCYr B MyHU-
LiMNanbHOM apXvBe He [JOMIKeH NPeBbIwaTth 15 MUHYT.

Mpu obpalyeHnn 3aABNTENA B MHOTOGYHKLINOHANbHbIN LIEHTP NpeAoCTaBneHuA
rOCYAApPCTBEHHBIX 1 MyHULMNANbHbIX YCAyr (Mpy peannsauuu) CPOK OXMAaHUA
B ouepean npu nogaye 3anpoca O NpeaoCTaBAeHUN MyHULMNANbHON YCnyru n
npy NonyYeHUN pesynbrata MyHULWNANbHOW YCNYri Takxe He [O/KeH npesbl-
watb 15 MUHYT.

CpoK 1 nopsAA0K perncTpayuy 3anpoca sanBuTens
0 npepoCTaBNeHNI MyHULMNANbHOI YCIYrn 1 ycnyru,
npepoCTaBAAEMON OpraHu3auuei, y4yacTByiolleii B npefocTaBneHnm
MYHULUNAaNnbHOI YCNYru, B TOM YICAe B 31eKTPOHHOI ¢popme

27. Peructpauua 3anpoca 1 UHbIX AOKYMEHTOB OCYLLECTBAAETCA B A€Hb UX Mo-
CTYNNeHUs B MyHNLMNabHbIA apXuB, MK 06paLLeHnn IMYHO, Yepe3 MHOTOGYHK-
LiNOHANIbHBIN LIeHTP NpefoCTaBieHNsA rOCYAapCTBEHHBIX 1 MYHULMMaNbHbIX yCryr
(Npwn BO3MOXKHOCTH).

28. B cyyae, ecnn 3anpoc NofiaH B 31EKTPOHHON GpopMe, MyHWULMNabHbIN ap-
X1B He No3aHee paboyero AHA, CefyloLLero 3a iHeM NOfAYM 3aABNEHUA, Hanpas-
NAET 3aABUTENI0 3NEKTPOHHOE COOBLLEHNe O NPUHATUM 6o 06 OTKase B Npu-
HATWN 3anpoca. PerncTpayysa 3anpoca, HanpaBneHHoro B Gopme NeKTPOHHOO
AOKYMEHTa, NP1 OTCYTCTBIM OCHOBAHWI ANA 0TKa3a B ero npueme, oCyLyecTBaA-
€TCA He no3fHee paboyero fiHs, CnepyloLero 3a JHeM Mofayn 3anpoca B MyHU-
LMNanbHblil apxuB.

29. Mpoueaypa perncTpauum 3anpoca 0 NpefocTaBieHn MyHULMNANbHON
YCIyr, YKa3aHHas B M. 27 HacTosLero PernameHTa, ocylLecTBAAETCA B MOPALKE,
npefycMOTPEHHOM B pasfene 3 HacToALero AAMUHWUCTPATUBHOTO pernameHTa.

Tpe6oBaHNA K NOMeLeHNAM, B KOTOPbIX NpeAoCcTaBAAeTCA MyHULUNaNbHasA
ycnyra, K 3any OXupaaHuAa, Mectam 1A 3ano/HeHnsA 3anpocos o
npeAoCTaBAeHNN MyHULMNANbHON YCIYTi, MHGOPMaLMOHHBIM CTEHAAM
c o6pasyamu X 3aN0NHEHNA 1 NepevyHeM JOKYMEHTOB, He06X0AMMbIX
[NA NpefoCcTaBNeHNA KaXX A0 MyHNLUNaNbHOI YCNYru, pasMeLyeHnto n
odopmneHunio BU3yanbHOIi, TEKCTOBOI 1 MyNbTUMeUIHOI nHbOopMaLu
0 nopsAAKe NpefoCTaBAeHNA TaKOI YCNYru, B TOM Ynciie K o6ecneyeHmnio
AOCTYNHOCTYN ANA VHBaNUAO0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUMN C
3aKoHoaaTenbcTBom Poccuiickoil Deepauum o counanbHom awure
MHBaNNJoB

30. B nomeLyeHuAX, B KOTOPbIX MPefOCTaBAAETCA MyHULMNanbHan ycnyra, obe-
cneynBaeTcs:

1) COOTBETCTBME CAHUTAPHO-MUAEMMONONYECKIIM MPaBMiIaM N HOPMaTMBaM,
npasuiam NPoTMBOMNOXapHOI1 6e3onacHoCTY;

2) co3paHue MHBaNMAam CepytLLMX YCIOBUA JOCTYMHOCTI 06BEKTOB B COOT-
BETCTBUM C TPeOOBaHNAMY, YCTaHOBNEHHBIMU 3aKOHOAATENbHBIMIA 1 MHBIMIA HOP-
MaTVBHbIMW NPABOBbIMI akTami (yKa3aTb Npy Hanuuun):

BO3MOXHOCTb 6ECNPEensTCTBEHHOTO BXOAA B 0OBEKTHI 1 BbIXOAA U3 HIAX;

BO3MOXHOCTb CaMOCTOATENbHOMO MEPEeABUKEHNA MO TeppuTopui 0bbekTa
B LienAx A0CTyna K MecTy NpefocTaBneHna MyHULUNanbHOI yCayru, B TOM Yncie
C MoMOLLbI0 PabOTHNKOB MyHULMMANbHOTO apXMBa, MPefOCTaBAAIOLMX MYHULM-
nanbHble YCIyry, aCCUCTUBHBIX N BCMIOMOTATEeSIbHbIX TEXHOMOMUIA, @ TakiKe CMeH-
HOTO Kpecna-KonacKu;

3) nomeLLeHNs JOMKHbI IMETb MeCTa 1A OXKIAAHNSA, NHHOPMUPOBaHISA, Npu-
ema 3anaBuTenen.

MecTa oxuaaHns 06ecneunBaloTCa CTyNbAMY, KPeCebHbIMI CEKLMAMI, CKaMb-
amu (baHKkeTKamu);

4) nomeLLieHNA AOMKHbI IMETb TyaneT co CBOOOAHbIM AOCTYNOM K Hemy B pa-
6oyee Bpems;

5) MecTa MHGOPMUPOBaHNA, NPe[Ha3HAYeHHbIe 4R 03HAKOMMNEHNA rpaxaaH ¢
MHOOPMALIMOHHBIMM MaTepranamm, 06opyayTCa:

MHOOPMALMOHHBIMU CTEHAAMI W MHOOPMALIMOHHBIMU 3EKTPOHHBIMU Tep-
MUHanamu;

cTonamu (CToiKamu) ¢ KaHLEeNAPCKUMIU NPUHABNEXHOCTAMM Ang 0popmMNeHus
LOKYMEHTOB, CTY/bAMM.

Ha nHdOpMaLMOHHbIX CTeHAaX B MOMeLLEeHMAX, NpefHa3HaueHHbIX ANnA npue-
Ma rpaxpaH, pa3meLLaeTca MHGopmaLms, yKasaHHas B . 4 AGMUHUCTPATUBHOMO
pernameHTa.

OdopmneHve BU3yanbHOW, TeKCTOBOI 1 MyNbTUMEANIHOM MHOPMaLUK O Mo-
pAAKe NPeAOCTaBNEHUA MYHULMNANbHO YCIYri JOMKHO COOTBETCTBOBATb OMT-
ManbHOMY 3pUTeNbHOMY 1 CJTYXOBOMY BOCMPUATIIO STON MHbOpMaLN 3anBuUTeNs-
MU, B TOM YnCIe 3aABUTENAMI C OFPaHNYEHHBIMU BOSMOXHOCTAMU.
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MokasaTenn AOCTYNHOCTM 1 Ka4eCTBa MyHMLNANbHOI yCyru, B TOM
yncne KONNYeCTBO B3aMMO/ENCTBIIA 3aABNTENA C AOMKHOCTHBIMMN NNLaMK,
MYHULMNANbHBIMUN CAYXaWyUMu 1 paGoTHUKaMN MyHULMNANbHOrO apX1Ba

npun NpeAoCTaBAeHNA MYHNLUNANbHOI YCIYTN 1 NX NPOAOMKUTENbHOCTD,
BO3MOXHOCTb NONy4eHNA NHGOpMaLK 0 Xofe NpefoCcTaBNeHNA
MYHULUNANbHOIA YCNyru, B TOM YNCAe C MCNONb30BaHNeM MHGOPMaLOHHO-
KOMMYHNKaLOHHbIX TEXHONOT I, BO3MOMHOCTb NIN60 HEBO3MOXHOCTD
nony4YeHUa MyHULMNANbHOI YyCNyrn B MHOTOGYHKLNOHAaNbHOM LieHTpe
NpeAoCTaBIeHNA roCyapCTBEHHbIX 1 MyHNLMNANbHBIX YCnyr (B TOM
yucne B NonHoM o6beme), B Nio6om TeppuTOpManbHOM NOApasAeneHnm
MYHULMNANbHOTO apX1Ba, NPeA0CTaBNAIOWEro MyHULUNANbHYI0 YCyry,
no Bbi6opy 3aABUTENA (IKCTEPPUTOPUANbHDIN NPUHLNN), NOCPEACTBOM
3anpoca o Npe0CTaBNeHNN HECKONbKMX FOCYAlapCTBEHHbIX U (1nn)
MYHULMNANbHBIX YCNYr B MHOrOQYHKLMOHANbHOM LieHTpe NpefocTaBneHna
roCyflapCcTBEHHbIX N MyHNLUNANbHbIX yCnyr

31. Moka3aTtenAmu JOCTYMHOCTY 1 KayecTBa NPeAoCTaBACHNA MyHULMNANbHON
ycnyrv ABRATCA:

1) cBOEBpeMeHHOCTb NpPefoCTaBNEHNA MyHULMNaNbHOM YCyrn B COOTBET-
CTBWM CO CTaHAAPTOM ee NpefoCTaBNeHMs, yCTaHOBNEHHbIM HACTOALMM AZMUHM-
CTPaT1BHbIM pernameHToMm;

2) BO3MOXHOCTb NOAYYeHNA MHPOPMaLUM O XOfe NPefoCTaBNeHUA MyHILM-
nanbHO yCayri, INYHO UKW C UCMONb30BaHNeM MHGOPMALIMOHHO-KOMMYHWKaL-
OHHbIX TEXHONOTUIA;

3) BO3MOXHOCTb MOMYYeHNA MyHULMNANbHOM YCNyrii B MHOTOQYHKLIMOHaNb-
HOM LieHTpe NpefoCTaBaeHNA roCYAapCTBEHHbIX 1 MyHULMMAbHBIX YCAYT (B TOM
yncne B NosHOM obbeme);

4) BO3MOXHOCTb MONyYeHUA MyHULMNaNbHOM YCNyru B 1tlo6oM Tepputopnans-
HOM MofpasfeneHni MyHULUMNanbHOTO apXvBa, NPefOCTaBAAIOWEro MyHULM-
nasnbHyt YCiyry, no Bbibopy 3asBuUTens;

5) BO3MOXHOCTb MOMyYeHUA MyHULUNaNbHOM YCIyrn NOCPeACTBOM 3anpoca o
NPeAoCTaBAeHNMN HECKOMbKIX rOCYAaPCTBEHHBIX 1 (MNK) MyHULMAAAbHBIX YCAYT B
MHOrOQYHKLNOHaNbHOM LieHTpe NpefoCTaBNeHNA rocyfapCTBEHHbIX 1 MyHWLM-
nanbHbIX ycnyr;

6) co3faHe UHBaNMAaM BCeX HEOOXOAMMbIX YCNOBWA AOCTYMHOCTU MyHWLM-
MasnbHbIX YCIYr B COOTBETCTBUN C TpebGOBaHUAMN, YCTaHOBNEHHBIMI 3aKOHOAA-
TeMbHbIMY 11 VHBIMIA HOPMATUBHBIMI NPABOBbIMM aKTaMU.

32. Mpy npegocTaBneHNN MyHULMNaNbHON YCIyry B3anMoaeincTBne 3aaBu-
TeNA € AOMKHOCTHBIMU JINLAMM, MYHULMMANbHBIMU CAYXaLWMMKU 1 paboTHUKamMu
MYHULMNAAbHOrO apx1Ba, NPeA0CTaBNALIErO MyHULIMNANbHYIO YCAYry, OCYLIecT-
BNAETCA He Goree 2 pa3 B ClefyloWmMX Cyyasx: Npu npreme 3asBneHUs 1 npw
nonyyeHn pesynbTata. B Kaxgom cyyae Bpems, 3aTpayeHHoe 3afABuUTeNeM npu
B3aNMOENCTBUAX C JOMKHOCTHIMU INLaMU NP NPeAoCTaBAeHNN MyHULNanb-
HOW YCNyri, He AOMKHO NPEBbIWaTh 15 MAHYT.

WHble Tpe6oBaHMs, B TOM YNCIe y4UTbIBalOLME 0COGEHHOCTH
npefoCTaBneHNs MyHULMNANBHON YCAYril B MHOrOQYHKLMOHANbHBIX
LleHTpax NpeAoCcTaBNeHns rocyAapCcTBEHHbIX U MYHULUNANbHbIX
ycnyr, ocobeHHOCTU NpefioCcTaBNeHNs MyHULUNANbHOM YCnyri no
3KCTepPUTOPMANnbHOMY NPUHLMNY U 0COBEHHOCTM NPefoCTaBAeHUS
MYHULMNaNbHOI YCNYTN B 3N1eKTPOHHOI popme

33. Mpw o6paleHnm 3asBIUTeNS 3a NPeAOCTaBAEHNEM MyHULUNANIbHON YCyrin
B MHOrOGYHKLMOHaNbHbI LEHTP pabOTHUK MHOTOdYHKLMOHABHOTO LieHTpa npe-
[0CTaBNEHNA rOCYAAPCTBEHHBIX 1 MyHULMMANbHBIX YCNYTr OCYLeCTBAAET aAMUHU-
CTpaTMBHbIE NpOLeaypbl (AeACTBMA), NPesyCcMOTPEHHbIE MYHKTOM 89 HacToALLEero
pernamenTa.

MHOrodyHKLNOHaNbHbIA LEHTP NPeAOCTaBAEHUA TOCYAAPCTBEHHBIX N MyHU-
UnnanbHbIX ycnyr obecneynsaeT nepegayy NpUHATOTO OT 3aABUTENS 3anpoca, B
MYHULMNANbHBIA aPXUB B INEKTPOHHON dopme 110 Ha GyMaKHbIX HOCUTENAX B
nopsAKe 1 CPOKMA, YCTAHOBNEHHbIE COTNaLLEHNEM O B3aUMOAENCTBIAW, HO HE M03f-
Hee cefytoLero paboyero AHs Noce NPUHATYS 3aABAEHMA.

34. OCOBEHHOCTM MPeAOCTaBNEHUA MyHULMMANIBHON YCIYTi B 3NEKTPOHHOM
bopme:

obecrneyeHre BO3MOXHOCTY MONYyYeHUs 3asBuUTeNeM MHGOpMaLnK O npego-
CTaBAAEMOI MyHULMNANbHON ycnyre Ha EuHom nopTane 1 Ha oduymManbHoOM cait-
Te MyHWLMNANbHOTO apX1Ba;

obecrneyeHue Npy HanpasseHnK 3asBUTENEM 3anpoca B GopMe 3NEKTPOHHOTO
coobLyeHNsA NPefoCTaBNEHINA 3aABIUTENI0 COOBLEHNS, MOATBEPXKAAILLErO NOCTY-
NeHe 3aNpoca B MyHULMNANbHbIA apX1B, NPY 3TOM 3aABNIEHNE 1 SNEKTPOHHBIN
06pa3 Kaxaoro A0KyMeHTa MOryT ObiTb MOANMCAHbI MPOCTON 11EKTPOHHOM Mof-
nncoo.

35. 3anBUTENb MMEET MPABO NMOMYYEHNA MyHULMNANBHOM YTy MO IKCTEPPU-
TOpPWabHOMY MPUHLMMY NOCPEACTBOM 06palleHus B dpuamansl MHOroGyHKLMO-
HaNbHOTO LieHTpa NPEeAOCTaBNEHIA TOCYAAPCTBEHHDBIX 11 MyHULMNaNbHbIX YCIYT.

Paspen 3. CoctaB, nocnef0BaTeNbHOCTb 1 CPOKU BbINONHEHNA
afiMUHUCTPATUBHBIX Npoueayp (AencTBuii), Tpe6oBaHMA K
nopAaKy UX BbINONHEHUSA, B TOM YC/e 0COG@HHOCTY BbINONHEHNA
aAMUHMCTPATUBHDIX NpoLeayp (AefcTBUiA) B 3N1eKTPOHHOI dopMe, a TaKKe
0C06EHHOCTI BbINONHEHNA afMUHNCTPATUBHBIX Npoueayp (AeiicTBuil)

B MHOFOQYHKLMOHaNbHbIX LIeHTpaX NpeAoCcTaBAeHNsA roCyAapCTBEHHbIX
1 MyHULMNaNnbHbIX yCAyr

ApMUHMCTpaTUBHbIE NpoLeAypbl (AeNCTBNA) N0 NpeoCcTaBNeHio
MYHULMNANbHON YCNYrit NOCPEACTBOM IYHOTO 06palyeHns, nn6o
NOYTOBOro OTNPaBAEeHNA

36. MocnepnoBaTenbHOCTb AAMUHUCTPATUBHBIX NPOLeAyp (AeiCcTBuMiA) Mo npe-
AOCTaBEHMIO MYHULNNANBHON YTy NOCPeACTBOM INYHOTO obpalyeHns, nnbo
MOYTOBOrO OTNPABEHNA BKOYAET CledytoLyie aiMUHNCTPATUBHbIE NPOLeAYPbI:

1) Nprem 1 perncTpaumsa 3anpoca 3asBuTens;

2) HanpaBneHue 3anpoca PyKOBOANTENIO, PaCCMOTPEHIE 3anpoca PyKoBoau-
TeNeM, HanpaeneHne 3anpoca UCNONHNTENIO, PACCMOTPEHIE 3anpoca NCMOHUTe-
NeM, aHanu3 TemaTuKm 3anpoca;

3) HanpaBneHue No pesynbTaTaM PacCMOTPEHMA 3anpoca Ha WCMOJHeHWe
B AAPYroli apxvB Unn opraHm3aLio (B3aNMOAeCcTBME OpraHa, NpesoCTaBnALero
MyHULMNAbHYIO YCYTY, C MHBIMW OpraHamu BacTh, opraHamii MECTHOTO CaMoy-
NpaBieHns 1 OpraHN3aLmMAMK, yYacTBYIOWMMI B NPeJOCTaBAEHNN MyHULMNASb-
HbIX YCNYT, He NPeayCMOTPEHO);

4) NOAroTOBKa W HaMpaBfeHNe OTBETA 3aABUTENIO.

Mpuem n perncTpaums sanpoca 3aaBuTens

37. OcHoBaHMeMm AnA Havana BbiNOHEHNA afMUHUCTPATUBHOI NpoLieaypbl AB-
NAETCA NOCTYN/IEHNE 3anpoca 3asBUTENA B MyHULUNASbHbIA apX1B MOCPeACTBOM
nnyHoro obpalleHns, IM6O NOUTOBOrO OTNPaBNEHNS, MO0 Yepe3 MHOTODYHKLIN-
OHabHbI LIEHTP NPefOoCTaBNeHNA FOCYAaPCTBEHHBIX U MYHULMNANbHBIX YCNYT HA
OyMaxXHOM HOCUTENE NN B SNEKTPOHHON GopMme.

B cnyyae Hanmuma OCHOBaHWA ANA OTKasa B Mpueme JOKYMEHTOB, HEOOX0AM-
MbIX 71 NPefOCTaBAEHNA MyHULWNANbHON YCIyry, B COOTBETCTBIM C MYHKTOM 21
HacToALero PernamenTa, COTPYAHUK MyHULIMNANbHOO apx1Ba OTKa3biBaeT B NpU-
eme [JOKyMeHTOB, He06XOAVMbIX N1 NPefOCTaBNEHUA MYHULMMNANbHOI YCIyTu.

38. MocTynuBLLNIA B MyHULMMNA/bHbIA apXu1B NUCbMEHHbIA 3anNpoc 3aABuTeNnaA
PerucTprpyeTca B CTPYKTYPHOM MOAPA3AENeHN MyHULNNANbHOTO apx1Ba, obe-
CneyvBaloLLeM Nprem 1 perncTpaLmio NoYToBoi KOPPeCNoHAeHLMY, NpefCTaBAs-
€TCA PYyKOBOACTBY MyHWLMNANbHOrO apXuBa.

39. Pe3ynbTaToM BbIMONHEHNA aAMUHNCTPATUBHOV NPOLiefypbl ABAAETCA peru-
CTpauua 3anpoca.

40. CBefieHNA O BbINOJHEHUN afMUHICTPATUBHON NpoLesypbl GUKCMpyloTca
B CUCTeMe JOKyMeHTOo60pOTa 11 AenonpoK3BOACTBa MyHULIMMANbHOTO apXiBa.

HanpaeneHue 3anpoca pykoBoauTenio, paccMoTpeHue 3anpoca
pyKoBoAMTenem, HanpaeneHue 3aNpoca UCNOHUTENIO, PACCMOTPeHMe
3anpoca UCMONHNTENeM, aHanu3 TeMaTHKI 3anpoca

41. OcHoBaHWeM ANA Havana BbINOHEHNA afMUHUCTPATUBHOI NpoLieaypbl AB-
NAETCA perucTpaums 3anpoca.

42. 3aperucTpupoBaHHbIii 3aNpoC Nosb30BaTeNsa NpeAcTaBAAeTCcA PYKOBOAN-
TeNo MyHULNNAbHOIO apX1Ba W NepefaeTca C pesosioLmeil PyKoBOANUTeNs Co-
TPYAHWKY MYHWNLMMAMbHOTO apX1Ba Ha MCMONHEHNe B YCTaHOBIEHHOM NOpAfKe.

43. PykoBoauTeNnb MyRULMNanbHOO apxiBa obecneynsaeT onepaTiBHOe pac-
CMOTpeHWe 3anpoca 3assuTens.

44. CoTpyAHVKI MYHMLMNaNbHOrO apX1ea OCYLLeCTBAAIT aHanu3 TeMaTuKm no-
CTYNUBLLEro 3anpoca C 1CMoNb30BaHNeM MEIOLYMXCA B MyHULMNANbHOM apXuBe
apXMBHbIX CPaBOYHIKOB, COAEPXaLLMX CBEAEHNA O MeCTax XpaHeHNA apXMBHbIX
AOKYMeHTOB, HeOHXOAMMBIX ANA NCMOSHEHNA 3anpoca 3aABUTENA.

45. MyHnumunanbHbli apxB MNCbMEHHO 3anpaluyBaeT 3aaBuTeNns 06 yTouHe-
HWW W AOMOJTHEHMM 3anpOoca HeO6XOANMBIMY ANA €r0 UCMONHEHUA CBEAEHUAMY, B
Cyyae OTCYTCTBUA B 3anpoce 3aABUTeNA JOCTaTOUHbIX AaHHbIX [4N1A OpraHm3aLnm
BbIABNIEHVA 3anpaluyBaeMoii MHGOPMALIKM NN HEYETKO, HEMPaBUIbHO CHOpMY-
NMPOBaHHOTO 3anpoca.

46. CpoK NCMonHeHNA AaHHON afMUHNCTPATUBHON NpoLeaypbl - 10 AHel.

47. Pe3ynbTaToM BbIMONHEHNA afMUHICTPATUBHOI NpoLieaypbl ABNAETCA onpe-
AeneHue:

1) NPaBOMOYHOCTM MONYYeHWA 3asABMUTENEM 3amnpalu1Baemoil MHPopMaLnK
C y4eTOM OrpaHMYeHuil Ha NpefoCTaBieHne CBeAEHNI, cofepXalyyx rocyaap-
CTBEHHYIO TailHy 1 CBEAieHNiN KOHPUAEHLNANbHOTO XapaKTepa;

2) cTeneHN NONHOTbI CBEAGHUI, COREP aLLNXCA B 3anpoce 3asBUTeNA, HeobXo-
AVMbIX 717 NPOBEEHINA NOUCKOBOI paboTbl;

3) MeCTOHaX0X/ieHNA apX1BHbIX [JOKYMEHTOB, HEOOXOANMbIX AN1A UCTONHEHNA
3anpoca.
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B cnyyae ycTaHOBNEHUA OCHOBAHWI ANA OTKasa B NPeAoCTaBNEHNUN MyHULN-
NanbHO YCIyrn COTPYAHNK MyHNLMMNANbHOTO apxnBa cooblaeT 06 3ToM 3asBu-
TeNNo C yKa3aHneMm NpuYmH oTKasa.

48. CBefieHNA 0 BbINONHEHUM afMUHUCTPATMBHON NpoLeAypbl GrKcupytoTcs
B CUCTEME JOKYMEHTO060POTa U AeNI0NPOM3BOACTBA MyHULIMNANbHOTO apXMBa.

HanpasneHue no pesynbratam paccMOTPeHUA 3anpoca Ha UCNoNHeHne
B iPYTroii apXuB WA OpraHu3aLuio

49. OcHoBaHVeM [11A Hayana agMUHICTPATIBHON NPOLEAYPbI ABNAETCA onpe-
JAeneHe MeCTOHaX0X/€eHUA apXMBHbIX OKYMEHTOB, HEOOXOAUMbIX N1 UCTIONHe-
HWA 3anpoca.

50. Mo ntoram aHanu3a TemaTMK1 NOCTYNMBLIETO 3aNPOCa, B TeueHue 5 iHei co
[HA PErNCTPaLN MYHULMNANbHbINA apXB HAMPaBNAET 3aMPOC, He OTHOCALLMIACA K
COCTaBY XPaHALLMXCA B MyHULIMMATbHOM apXVBE apXMBHbIX JOKYMEHTOB, B ApYroil
apXMB UM OPraHn3aLyio, Tie XPaHATCA HeobXoaMMbIe JOKYMEHTbI, C yBEeAOMIEHN-
eM 00 3TOM 3aABUTENS, MW 3aABUTENI0 JaeTCA COOTBETCTBYIOL|AA PeKOMEHAALNA.

51. B cnyyae ecnu 3anpoc TpebyeT UCNONHEHNA HECKONbKMMY OpraHu3aLmamy,
MYHWLMNaNbHbI apX1B HanpaBAeT B COOTBETCTBYIOL|ME apXWBbI NI OpraHu13a-
Lyn Konuu 3anpoca.

52. Pe3ynbtaTom afMUHWCTPATUBHOI NPOLEAYPbl ABNAETCA yBEAOMIEHME 3a-
ABWTENA O HanpaB/eHUN ero 3anpoca Ha NCMOJHEHe B APYTOil apXnB UK opra-
HM3auuio.

53. CBepieHMA O BbINONHEHWUM aAMUHUCTPATUBHOI NpoLefypbl duKcupylotca
B CCTEMe [JOKyMeHTO060pOTa 11 1eNnonpou3BoACTBa MyHLMNAAbHOTO apXuBa.

MoproToBKa n HanpasJieHue OTBeTa 3aABUTENIO

54. OcHoBaHMeM ANA Hayana afMUHUCTPATUBHOI NPOLefypbl ABNAETCA onpe-
[JeneHne MeCTOHaXOXAEHNsA apXMBHbIX JOKYMEHTOB, HEOOXOANMBIX ANA UCTIOHE-
HWA 3anpoca.

55. PabOTHMK MyHMLMNAAbHOMO apX1Ba OCYyL|eCTBAAET B YCTAaHOBNEHHOM Mo-
PALKe BbIABNIEHNE aPXMBHbIX JOKYMEHTOB, HEOOXOAMMBIX A1Al UCMONHEHWA 3aMpo-
ca. o pe3ynbTatam BbIfIBNEHIA TOTOBUTCA OTBET 3asIBUTEIIO HA 3anpoc (apX1BHas
CrpaBKa, apX1BHas BbINMCKa, apXWUBHaA KOMNs, OTBET 06 OTCYTCTBIN 3ampaluiBa-
emblx cBeaeHuin). Cpok ncnonHeHus 3anpoca - 30 AHel Co AHA ero permcTpaynm:

1) TEKCT B apXMBHOIA CMIpaBKe AAeTCA B XPOHOMOTMYECKON NocieAoBaTeNbHO-
CTU COBBITUI C YKa3aHVeM BIUAOB apXUBHbIX AOKYMEHTOB W WX AaT. B apxuBHo
cnpaBKke A0MycKaeTcA LUTUPOBaHIe apXMBHbIX JOKYMEHTOB;

2) HecoBnaAeHNe OTAEMbHbIX JaHHbIX aPXMBHbBIX JOKYMEHTOB CO CBEeHUAMMY,
M3MI0XKEHHBIMI B 3aMpOCe, He ABMAETCA NPENATCTBAEM LA BKIIOUEHWs UX B ap-
XWBHYIO CIPaBKy Mpy YCIOBWN, €CAIM COBMAZEHNe BCEX OCTaMbHBIX CBEAEHUI He
BbI3bIBAET COMHEHUI B TOXAECTBEHHOCTU NNLA WK GaKTOB, O KOTOPbIX FOBOPUTCA
B apXMBHbIX JOKyMeHTax. B apxmBHOI cipaBKke 3TV JaHHble BOCMPON3BOAATCA TakK,
KaK OHU 13103eHbl B aPXMBHbIX JOKYMEHTaX, @ PaCXOXAEHNA, HeCOBMafeHA 1 He-
TOYHbIE Ha3BaHUA, OTCYTCTBIE UMEHM, OTYECTBA, MHULMANOB NN Hanyie TONbKO
OfIHOTO M3 HUX OTOBAPKBAITCA B TEKCTE CMPABKM B CKOOKax («Tak B LOKYMEHTEY,
«TaK B TEKCTE OpUriHana);

3) cBepeHNA 0 paboTe, yuebe B HECKOMbKIX OpraHm3aLnsx, yyebHbIx 3aBefeHu-
AX BKJIIOYAIOTCA B OFHY apXNBHYIO CNIPaBKY;

4) B NpMMeYaHuAX N0 TEKCTY apXMBHOI CPaBKI OroBapuBatoTCa Hepasbopuu-
BO HamnucaHHble, MCNpaBieHHble aBTOPOM, He NOAAAoLMec NPOUTEHNIO BCes-
CTBWE MOBPEXEHNsA TEKCTa OpUrHana mecTa («Tak B TeKCTe opuriHanay, «B Tek-
CTe Hepa3bopumso);

5) B TEKCTe apXWBHOII CMPaBKM He [OMYCKATCA U3MEHEHUA, UCMPaBeHNs,
KOMMeHTapuu, cobCTBEHHbIE BbIBOAbI UCMIONHUTENSA MO COAEPXKAHNIO apXMBHBIX
NOKYMEHTOB, Ha OCHOBaHMM KOTOPbIX COCTaBNIeHa apXvBHaA CpaBKka;

6) nocne TeKCTa apXMBHOW CPaBKM NPUBOAATCA apXMBHble WMPbI M HOMEepa
JICTOB AMHUL, XPAaHEHNS apPXMBHBIX JOKYMEHTOB, NeyaTHble U3faHus, UCNOsb30-
BaBLUMECA 1A COCTAaBNEHNA apX1BHOII CNPaBKW. B TeKCTe apX1BHOI CNpaBKy f[0-
MycKaeTcA NPOCTaBEHe apXMBHBIX WGPOB M HOMepPa NNCTOB eANHUL XPaHeHU:
APXMBHbIX OKYMEHTOB Cpa3y Nocse N3NOXeHNA Kaxaoro ¢akta, cobbiTns;

7) B apXMBHOI CnpaBKke, 06bem KOTOPOil NPeBbILIAeT OANH JNCT, TNCTbI AOMKHbI
6bITb MPOLUMTHI, MPOHYMEPOBaHbI 1 CKPEMIEeHbl NeYaTbio MyHULNNANbHOMO apXii-
Ba;

8) apxMBHble CPaBKM JOMKHbI 0GOPMAATLCA Ha B1aHKe MyHULMMANbHOTO ap-
XWBa;

9) apxvBHaA crpaBKka NOANMCbIBAETCA PYKOBOAMTENEM MYHULIMNANbHOTO apXu-
Ba, 3aBEPAETCA NeYaTbio MyHULMNaNbHOTO apXu1Ba;

10) B apXMBHOI BbINICKE Ha3BaHIe apX1BHOTO JOKyMeHTa, ero Homep 1 AaTa
BOCMPOU3BOAATCA NOMHOCTbIO. I3BNEUYEHNAMM U3 TEKCTOB apXMBHbIX JOKYMEHTOB
DOMKHbI ObITb MCYepnaHbl BCe MeloLyMecs faHHble Mo 3anpocy. Hauano u KoHew,
KaX[oro N3BfIeYeHNs, a TaKxKe NPONYCKI B TEKCTE apXMBHOTO JOKYMeHTa OTaeNb-
HbIX CNOB 0603HaYaIOTCA MHOrOTOUMEM;

11) B NpUMeYaHMAX K TEKCTY apXVBHOI BbIMUCKM AeNaloTcA COOTBETCTBYIOLME
OrOBOPKM O YacTAX TeKCTa OpUrMHana, Hepa3bopunBo HamMcaHHbIX, UCNPaBNeH-

HbIX aBTOPOM, He MOAJAILLMXCA NPOUTEHNIO BCIEACTBIE NOBPEXAEHUA TEKCTA N
T4,

12) oThenbHble CNIOBa U BbIPaXeHUA OPWUTMHaNa, Bbi3blBalLNe COMHEHNA
B 11X TOYHOCTY, OrOBapMBAIOTCA CoBami «Tak B TeKCTe opuriMHanay, «Tak B JOKY-
MeHTe». Mocne TeKCTa apXMBHOI BbIMMCKM YKa3bIBAIOTCA apXMBHBIN WP 1 HOMe-
pa IMCTOB e[VHULIbI XPaHEHNA apXVMBHOTO JOKYMEHTa;

13) ayTeHTUYHOCTb BbIAAHHOI MO 3aNPOCy apX1BHOW BbINMCKM YAOCTOBEPALTCA
NOANUCHIO PYKOBOAUTENA MYyHULIMNANbHOMO apX1Ba W NeYaTbio MyHULMNaNbHOro
apxuBa;

14) Ha 060pOTE KaXXAOro NCTa apXMBHOI KOMMM MPOCTABAAIOTCA apXUBHbIE
Wnpbl 1 HOMepa NNCTOB eAUHNL, XPaHEHUA apXMBHOTO AOKYMeHTa. Bce nmcTbl
APXVMBHOW KOMUM CKPENAAKOTCA N Ha MeCTe CKpenmeHna 3aBepaloTca neyaTbio My-
HMLMNANbHOTO apX1Ba M NOAMMUCbIO ero PyKOBOANTENA.

56.IMpu oTCYTCTBUM pe3ynbTaTa B XOfe MCNONHEHUA 3anpoca B TeueHue 30 aHei
COCTaBNAETCA OTpULATENbHbIV OTBET Ha BNaHKe MyHWLMNANbHOTO apxuBa. B oT-
BeTe M3MaraeTcA NPUYNHA, MO KOTOPOIA He NPefCTaBNAETCA BOSMOXHbLIM BblfaTb
Tpebyemyto KOMMIO apXMBHOTO JOKYMEHTa UK apXuBHYIo CripaBky. Mpu Heobxo-
AMMOCTU OTBET 3aBEPAETCA NevaTbio MyHULMMNAaNbHOMO apXnBa.

57. Apx1BHaA CnpaBKa, apX1BHaA BbINUCKA 1 apXnBHas Konua odopmMasioTca
Ha rocyfapcTBeHHoM A3bike Poccuiickoin Pegepauum.

58. Apxu1BHas cnpaBKa, apX1MBHasA BbINUCKa U apXBHAA KOMWA B Clyyae TMYHO-
ro obpalyeHua 3aABNUTENA UV €ro JOBEPEHHOTO LA BbIAAIOTCA eMy NOA pacni-
CKy Npy NpeAbABAEHUY NacnopTa WK NHOrO YAOCTOBEPSAIOLLEro TMYHOCTb AOKY-
MEHTa; JOBEPEHHOMY MWL - NP1 NPeAbABNEHNI JOBEPEHHOCTY, 0GOPMIEHHON B
yCTaHOBNEHHOM nopAake. [Monyyatenb apxBHOM CNPaBKW U apXVUBHOM BbINUCKM
pacnucbIBaeTCA Ha UX KOMMAX Wi Ha 060POTE CONPOBOANTENBHOTO MNCbMa K HUM,
yKa3blBas AaTy 1X MonyyeHus.

59. PesynbTaTom aAMUHUCTPATUBHOW NPOLEAYpPbl ABNAETCA HanpaBneHne oT-
BeTa 3aABUTeNto. PaccMoTpeHue 3anpoca 3aABUTENA CYMTAETCA 3aKOHUYEHHbIM,
€C/IM [iaH OTBET MO CYLIeCTBY 3anpoca, o HeMy MPUHATEI HEOOXOAUMbIE MepbI,
3aABuUTeNb NPONHGOPMIUPOBAH O pe3ynbTaTax paccMoTpeHusa. CPOK XpaHeH!s He-
BOCTPEOOBaHHbIX 3aABUTENEM PE3YNbTAaTOB COCTABNAET 5 NeT.

Pe3ynbTaT npepocTaBneHns MyHULMManbHOW YCAyrM No 3anpocam, noja-
HbIM Yepe3 MHOrOQYHKLMOHANbHBIV LEHTP NMPefoCTaBAeHNA rOCYAaPCTBEHHbIX
1 MyHALMNAAbHBIX YCIYT, HAanpaBAeTCca B MHOrOGYHKLMOHaNbHbI LEHTP Npefo-
CTaBNEHUA rOCYAAPCTBEHHbIX 1 MyHULMNANAbHBIX YCIyr AnA nocneaytoLein Bbiaa-
un 3anBuTeNio. He BoCcTpeboBaHHbIE 3aABUTENAMI Pe3ynbTaTbl NPeAOCTaBNeHMA
MYHULMNAbHBIX YCNYT, nepefaHHble B MHOTOQYHKLUMOHaMbHbBIA LeHTP npego-
CTaBNEHUA TOCY[APCTBEHHBIX 1 MYHULMNANbHbIX YCIYr A8 Bblfaun 3asBUTENIO,
XPaHATCA B MHOrOQYHKLMOHaNbHOM LieHTpe NpefoCTaBneHna rocyAapCTBeHHbIX
1 MyHULMNANbHbIX YCAYr B TeyeHne 3 MecALeB. [0 OKOHYaHMM YKa3aHHOro Cpoka
He BOCTPeOOBaHHbIE 3afBUTENAMI PEe3ynbTaTbl MPEAOCTaBNEHIs YCNyr BO3BPa-
LWAIOTCA B MyHULMNanbHblil apxuB. CPOK XpaHeHWA B MyHULMNANbHOM apxuse
HEeBOCTPEHOBAHHbIX 3aABUTENIEM Pe3yNbTaTOB NPEAOCTaBAEHNA MyHULMNaNbHON
YCNyru CocTaBnAeT 5 ner.

Mpy HanMuMM TEXHUYECKON BO3MOXHOCTW pesynbTaT NpefoCTaBieHus My-
HWLMNANbHON YCNyrn Mo 3anpocam, ModaHHbIM Yepe3 MHOTOGYHKLMOHAMbHBIN
LieHTp NpefOCTaBNEHUA rOCYAaPCTBEHHbIX M MYHWLMNANbHbIX YCNYT, HanpaenaeT-
€A B MHOrOQYHKLMOHaNbHbI LIEHTP NPefoCTaBNeHNA roCyAapPCTBEHHBIX 11 MyHU-
LMNasbHbIX YCIYr B INEKTPOHHOI dopme.

Pe3ynbTaThl NpeoCTaBneHNsA rocyaapCTBEHHbIX U (MK) MyHULMMaNbHBIX yCnyr
no pe3ynbTaTaM PacCMOTPEHMA KOMMIEKCHOrO 3anpoca HanpasAsoTCA MyHWLN-
ManbHbIM apXMBOM B MHOTOGYHKLMOHANbHBIA LEHTP NpefocTaBneHns rocyaap-
CTBEHHbIX M MYHWLMNaNbHbIX YCAYT ANA Bblfauy 3asBUTENIO.

60. CBefieHNA O BbINOJHEHUN aMUHICTPATUBHON NpoLesypbl GUKCMpyloTca
B CUCTEMe OKYMEHTO060pOTa 11 AeNonpor3BOACTBa MyHNLMMAMbHOTO apXiBa.

AAMVHUCTPATMBHbIE NpOLeAYpbI (AeNCTBUA) N0 NPefOCTaBACHNIO
MYHULMNANbHOI YCAYr B 3NeKTPOHHOI dopme

61. MocnefoBaTeNbHOCTb AAMUHNCTPATBHBIX NpoLenyp (AeicTBui) No npe-
AOCTaBNEHMIO MyHNLMMANBHON YCIYTI B 3NEKTPOHHOI popme:

1) Npuem 1 perncTpauus MyHULMNanbHBIM apxXMBOM 3anpoca NoCcpescTBOM
WTaTHbIX CepBICOB EANHOrO noprana;

2) nonyyueHve 3anBuTENEM CBEAHUIN O XOfe BbIMOMHEHNA 3aMpoca O Npefo-
CTaBAEHUN MYHULMMANbHON YCNYrn MPefoCTaBAsIOTCA LWTAaTHbIMA CepBUCaMM
Epntoro noprana;

3) HanpaBneHue 3anpoca PyKOBOAUTENIO, PAaCCMOTPEHNE 3aMpoca PYKOBOAW-
Tenem, HanpasneHue 3anpoca MCNOMHUTENIO, PACCMOTPEHNE 3aMPoca UCMONHUTe-
NleM, aHanm3 TeMaTuKm 3anpoca;

4) HanpaBneHve Mo pe3ynbTaTaM PAacCMOTPEHMA 3anpoca Ha MCMONHeHNe
B APYroil apxvB UM opraHi13aLmio (B3aNMOLeCTBIE OpraHa, NPefoCTaBnALLEro
MYHULMNANbHYIO YCAYTY, C MHBIMW OpraHamm1 BRAcTy, OpraHami MeCTHOTO Camoy-
NPaBNeHNA 1 OpraHN3aLMAMY, YYacTBYIOLMMU B NPEAOCTABACHIN MYHULMNANb-
HbIX YCTIYT, He MPeAyCMOTPEHO);
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5) nonyyeHne 3anBuUTENeM pesysbTaTa NPefoOCTaBNEHUA MyHULMNANbHON YC-
nyru.

MNpuem u perncrpayyna MyHMLUNaNbHBIM apXNBOM 3anpoca NocpeACTBOM
WTaTHbIX cepsucoB EqnHoro noprana

62. OcHOBaHWeM [N1A Hayana BbIMONHEHWA aAMUHWCTPATUBHOW MpoLefypbl
ABNAETCA NOCTYM/EeHNe 3anpoca 3aABUTENA B MyHULMNaNbHbIA apXUB C UCMONb-
30BaHNeM NHPOPMALIMOHHO-TENEKOMMYHMKALIMOHHBIX TEXHOMOTI, BKIIOYas 1C-
nonb3oBaHue EguHoOro noprana 1 Apyrux CpeacTs MHGOpMaLMOHHO-TeIeKOMMY-
HIKALMOHHbIX TEXHONOTUI B CAy4aAX W MOPAAKe, YCTaHOBNEHHbIM AeNCTBYIOLM
3aKOHO/aTeNbCTBOM, B OPME 3N1EKTPOHHBIX JOKYMEHTOB.

(DopmnpoBaHue 3anpoca 3aaBuTeNeM OCYLLeCTBAAETCA NOCPEACTBOM 3aMnonHe-
HIA 3NeKTPOHHON GopMbI 3anpoca Ha EgrHom noprane, oprumranbHoMm caiite 6e3
HeobXOAMMOCTY AOMONHNTENBHON NOAAYN 3anpoca B Kakol-n1bo 1Ho Gopme.
Ha EgvHom noptane, opuumanbHoM caiite pasmelyaiotcs obpasLibl 3anofHeHusA
3M1EKTPOHHOI Gpopmbl 3anpoca. CHopMUPOBaHHDIIA 1 MOAMMNCAHHBIA 3aMpoC Ha-
npaBnAeTca B MyHULMNanbHbIA apXvB NOCPEACTBOM LUTATHbIX CepBrCcoB EanHOro
nopTana u MyHULMNANbHbIX ycayr (GyHKLKiA), oduumanbHoro caiita

B cnyyae Hannuua oCHOBaHMA ANA OTKasa B Npueme [JOKyMeHTOB, HeobXoan-
MbIX ANA MPeAOCTaBNEHNA MYHULNANBHON YCTYTY, B COOTBETCTBIAN C MyHKTOM 21
HacToALwero PernameHTa, COTPYAHUK MyHULIMMATbHOTO apXvBa OTKa3biBaeT B Npu-
eme [JOKyMeHTOB, He06X0AMMbIX AN1A NPEAOCTaBAEHUA MyHULINANbHOI yCayru.

63. Mpu nocTynaernn B MyHULMMabHbIA apXMB 3anpoca C UCMOMb30BaHMeEM
VH$OPMaLIMOHHO-TENEKOMMYHIKALIMOHHbIX TEXHONOTUIA, BKIIOYaA MCMOnb3oBa-
Hve EgnHOro nmoptana u Apyrux CPefcTs MHGOPMALMOHHO-TENEKOMMYHMKALIMN-
OHHbIX TEXHONOTIA B CITyYasAX U NOPAAKE, YCTaHOBNEHHDBIX IE/ICTBYIOLLMM 3aKOHO-
AaTenbcTBOM, B GOpMe 311eKTPOHHBIX JOKYMEHTOB, 3anpoC pacreyaTbiBaeTca Ha
6ymMaxxHOM HocuTene 1 B fanbHeilem paboTa C HUM BefeTCA B YCTaHOBIEHHOM
nopsagke. Mpu nocTynneHnn 3anpoca ¢ cnonb3oBaHneM MHGOPMaLIMOHHO-Tene-
KOMMYHWKALMOHHbIX TEXHONOTWIA, BKNIOYaA UCMonb3oBaHe EgnHoro noprana v
APYrvX CPEACTB MHGOPMALIMOHHO-TENIEKOMMYHIKALIMOHHbIX TEXHONOT WA B ClyYa-
AX N NTOPAAKE, YCTaHOBNEHHbIX e/ICTBYIOLLMM 3aKOHOATENbCTBOM, B GOpMe 3nek-
TPOHHOTO AOKYMEHTA, He TpebyIoLLero NocneaylowWwmx AeiCTBIIR MyHULMMNANbHOTO
apxuBa Mo HanpaB/eHio ero Ha UCMIONHeHNe B APYroil apXuB UM opraHu3aLyio.
OTBeT 3aABUTENIO HaNpPaBNACTCA NO NOYTE UK MO SNEKTPOHHOMY afpecy, yKasaH-
HOMY B 3ampoce.

64. Pe3ynbtaTom BbINMONHEHNA aAMUHUCTPATUBHOI NPOLieypbl ABNAETCA peru-
CTpauwa 3anpoca.

65. CBefieHNA O BbINMONHEHNUN aAMUHUCTPATUBHOI MpoLeaypbl GuKcMpyoTca
B CUCTEME AOKYMeHTO060pOTa 11 4eNI0NPOU3BOACTBa MyHULIMMNAbHOTO apX1Ba.

Honyqeuwe 3anABUTeNIeM CBefieHNi1 0 X0Ae BbINOJIHEHNA 3anpoca
O npepocTaBieHun MyHVII.WII'IaﬂbHOﬁ ycnyrn npeaocTaBnAlTCA WTATHbIMN
cepsucamu EgnHoro noprana

66. 3asBUTENb IMEET BO3MOXHOCTb MOMYYeHNA MHPOPMALMM O Xoae Npeao-
CTaBAEHUA MyHULMNANBHON YCIyTU.

67. NHpopmauus o xoae NpeAocTaBneHna MyHULMMANbHONM YCnyr Hanpas-
NAETCA 3aABUTENI0 MYHULIMNAbHBIM aPXVBOM B CPOK, He MPEBbILLAOLLMA OFHOTO
pabouero fHA Nocne 3aBepLUeHNA BbINMONHEHNA COOTBETCTBYIOLLErO AENCTBUA, Ha
aApec 3NEKTPOHHOI MOYTbI UM C NCMONb30BAHUEM LITATHbIX CPEACTB EAnHOro
noptana, opuLnanbHOro caita no BbIGOPY 3asBuTENS.

68. Pe3ynbTaTom BbIMOHEHNA aAMUHUCTPATUBHON NPOLEAyPbl ABNAETCA Ha-
npasrieHne NHGOPMaLKN O XOA€e NPefOCTaBAEHINA MyHULMMANBHON YTy,

HanpaBneHue 3anpoca pykoBoanTenio, paccMoTpeHue 3anpoca
pykoBoaunTenem, HanpassieHne 3anpoca NCNOIHNTeNID, pacCMOTpeHne
3anpoca ncnosHnTeNnem, aHaans TemaTnku sanpoca

69. OcHoBaHWeM AnA Hayana BbINOJHEHNA afMUHUCTPATNBHOI NpoLeaypbl AB-
NAeTCA perncTpayms 3anpoca.

70. 3aperncTpupoBaHHbIil 3aNpoc Nonb3oBaTens pacneyaTbiBaeTcs, NpefcTas-
NAETCA PYKOBOAWTENKO MyHULMNANbHOMO apxvBa W nepefaeTca C pesonounen
PYKOBOZUTENs COTPYOHUKY MyHULLMMANbHOMO apxvBa Ha UCMONHEHNe B YCTaHOB-
NIeHHOM nopsfKe.

71. PykoBoguTenb MyHULMNanbHOMO apxmBa obecreunBaeT onepaTMBHoe pac-
CMOTpeHWe 3anpoca 3anBuTens.

72. COTpYRHVKI MyHULMNaNbHOTO apX1Ba OCYLLeCTBAAT aHan3 TeMaTu KK no-
CTYNMBLLErO 3anpoca C UCMOMb30BaHNEM UMEKLMXCA B MyHULIMNANbHOM apXiuBe
APXMBHbIX CMPABOYHNKOB, COAEPXKALLNX CBEAEHNS O MECTaX XpaHEHNs apXMBHbIX
[OKYMEHTOB, HE06XOANMbIX N MCMONHEHWA 3aNpoca 3aABUTENA.

73. MyHWLMNanbHbI apXmB NOCPEACTBOM 3NEKTPOHHOI NOYTbI UAW C UCMNOMb-
30BaHNeM LWTaTHbIX cpeacTB EanHoro noprana, odpuymanbHoro caitta no sbibopy
3aABMTENA 3anpalunBaeT 06 YTOUHEHNUN 1 AOMOAHEHNM 3anpoca HeOOXOAMMbIMU
ANA ero UCMIONHEHNA CBEAGHNAMY, B Cyyae OTCYTCTBIA B 3anpoce 3aaBuUTeNs fo-

CTaTOYHbIX faHHbIX ANA OpraH13aLuK BbIABNEHUA 3anpalurBaeMoi MHopMaLmMm
WA HeYeTKO, HenpaBWIbHO CHOPMYAMPOBAHHOIO 3anpoca.

74. CpoK UCNONHEHMA [aHHOV aAMUHUCTPATUBHO npoLeaypb - 10 AHei.

75. Pe3ynbTaToM BbINONHEHWA aAMUHUCTPATUBHOI NpOLieAypbl ABAAETCA ONpe-
Aenexne:

1) NPaBOMOYHOCTK MOAYYeHWNA 3asBUTeNeM 3anpaluBaeMoili UHGopmaLum
C YY4eTOM OrpaHunyeHuil Ha NpeaoCTaBneHne CBeeHNi, Cofep*alunx rocyaap-
CTBEHHYIO TailHy 1 CBefleHNI KOHPUAGHLNANbHOTO XapaKTepa;

2) CTemeH MONHOTbI CBEAEHUI, COREPKALLNXCA B 3ampoce 3asBUTeNA, HeobXo-
AVMbIX 717 TPOBEAEHINA MOUCKOBOI paboTbl;

3) MeCTOHaXOXieHIA apXMBHbIX AOKYMEHTOB, HEOOXOANMbIX ANA UCMONHEHNSA
3anpoca.

B cnyyae ycTaHoBNeHMA OCHOBaHWIl ANA OTKa3a B NPeAOCTaBNeHNN MyHULW-
ManbHoM YCnyrit COTPYAHNK MyHULMMANbHOTO apxuBa cooblyaeT 06 3Tom 3aABu-
Teno € yKasaHnem NpuymnH oTkasa.

76. CBeieHMA O BbIMONHEHUM aAMUHUCTPATUBHON NMpoLeAypbl GUKCMpYOTCA
B CMCTEMe [JOKyMeHTOO60pOTa 11 AeN0onpOor3BOACTBa MyHULIMMAbHOTO apXiBa.

HanpaBneHue no pesynbTratam paccMOTPeHUs 3anpoca Ha NCnonHeHne
B APYroii apXvB UM opraHu3auuio (B3anMopeicTBIe OpraHa,
npeAoCcTaBAAOLEro MyHULUNANbHYIO YCAYTY, C NHbIMU OPraHaMu BRacTy,
OopraHamu MecTHOro CaMoynpaBneHuns 1 OpraHn3aLMaMm, y4acTByOWNMU
B NpefoCTaBNeHN MyHULMNANbHBIX YCYT, HE NPeAyCMOTPEHO)

77. OcHoBaHWeM ANnA Hayana afMUHNCTPATUBHO NpoLieaypbl ABNAETCA Onpe-
AeneHe MeCTOHaX0XAeHUA apXUBHbBIX JOKYMEHTOB, HEOOXOANMbIX 1Al UCTIONHE-
HMA 3anpoca.

78. Mo utoram aHann3a TeMaTuKL MOCTYNMBLLErO 3aMpoca, B TeueHue 5 AHel co
AHA PerncTpaLmy MyHULMNanbHbIi apXMB HanpaBnAeT 3anpoc, He OTHOCALYNIACA
K COCTaBY XpaHALYNXCA B MyHNLMNaNbHOM apX1Be apXuBHbIX AOKYMEHTOB, B ipY-
roil apXVIB NNV OPraHN3aLuio, e XpaHATCA HeobXxoAMMble OKYMEHTbI, C yBeAOM-
NeHnem 06 STOM 3aABUTENA, MW 3aABUTENIO AAETCA COOTBETCTBYIOWAA PEKOMEH-
fauma.

79. B cnyyae ecnv 3anpoc TpebyeT UCNONHEHNA HeCKONBKIMM OpraHin3aLmami,
MYHULMNA/bHbI apX1B HanpaB/AeT B COOTBETCTBYIOLLME apXMBbI /N OpraHi3a-
LjnM Konum 3anpoca.

80. Pe3ynbTaToM afMUHNCTPATUBHON NPOLEAypPbl ABNAETCA yBeAOMIEHME 3a-
ABNTENA O HanpaBNeHUM ero 3anpoca Ha UCMOSHEHNe B APYroi apXu B UK opra-
HU3aLmio.

81. CBepieHNs O BbINONHEHNN aAMVHUCTPATUBHOI NpoLeAypbl GuKcupyoTca
B CUCTEMe [JOKyMeHTOO60pOTa 11 AeNonpor3BOACTBa MyHULIMMAbHOTO apXiBa.

MonyueHne 3aABUTeNEeM pesynbTaTa NpeOCTaBACHIUA MYHULMNAbHOI
yanyrun

82. OcHoBaHVeM [l Hayana agMUHICTPaTBHON NPOLiefypbl ABNAETCA onpe-
AeneHne MeCTOHaXOXAeHUA apXUBHbIX JOKYMEHTOB, HEOOXOANMbIX [NA UCTONHE-
HnA 3anpoca.

83. PabOTHMK MyHULMMANbHOTO apxiBa OCYLLECTBAAET B YCTaHOBNEHHOM Mo~
pAfKe BbIABNEHME apXMBHbIX JOKYMEHTOB, HEO6XOAMMBbIX ANA UCMONHEHNA 3anpo-
ca. 1o pe3ynbraTam BbIAABNEHA FOTOBUTCA OTBET 3aABUTENIO Ha 3anpoc (apxuBHas
CnpaBKa, apXMBHas BbIMVCKa, apXMBHaA KOMUA, OTBET 06 OTCYTCTBUM 3aMpalumBa-
embix cBefieHuni). Cpok ncnonHeHus 3anpoca - 30 JHel Co AHA ero perncrpauum:

1) TEKCT B apXMBHOI1 CMpaBKe JaeTcA B XPOHONOTNYECKOl NocnefoBaTenbHo-
CTN coBbITUIA C yKa3aHWeM BIOB apXMBHbIX JOKYMEHTOB 1 WX AaT. B apxuBHoil
CnpaBKe AOMYCKaeTCA LMTUPOBaHNE apXMBHDIX JOKYMEHTOB;

2) HecoBMafeHNe OTAENbHbIX AaHHbIX aPXMBHBIX JOKYMEHTOB CO CBEAEHMAMMY,
13M10EHHbIMI B 3aMpOCe, He ABNAETCA NPenATCTBAEM ANA BKMIOYEHNA UX B ap-
XWBHYIO CNIPaBKy NpW YCTIOBUW, €CIIN COBMaZieHe BCeX OCTalbHbIX CBEAeHUIT He
BbI3bIBAET COMHEHWI1 B TOX/AECTBEHHOCTI LA NN GaKTOB, O KOTOPbIX FOBOPUTCA
B apXVBHbIX JOKyMeHTaX. B apxvBHOI cripaBKe 3Tn JaHHble BOCNPON3BOAATCA TaK,
KaK OHV 13N10XXeHbl B apXNBHbIX IOKYMEHTaX, a PaCXOX/eHWA, HeCOBMaAEHMA 1 He-
TOYHble Ha3BaHWA, OTCYTCTBIE MMEHM, 0TYECTBa, MHULIMANOB VAW Hann4me ToNbKOo
OfiHOTO M3 HUX OTOBapMBAlOTCA B TEKCTE CMPaBKM B CKOOKaX («Tak B JOKYMEHTE,
«TaK B TEKCTe OpuUriHana»);

3) cBefjeHuA 0 paboTe, yuede B HECKOMbKIIX OPraHu3aLusaX, yueOHbIX 3aBefeHu-
AX BK/IOYAIOTCA B OfJHY apXUBHYIO CIPaBKY;

4) B npuMeYaHuAX N0 TEKCTY apXMBHOII CIPaBKIN OroBapuBaloTca Hepasbopum-
BO HanucaHHble, CNpaBeHHble aBTOPOM, He MOAAAIOLMECA NPOUTEHINIO BCes-
CTBME MOBPEX/AEHNA TeKCTa opuriHana Mecta («Tak B TeKCTe opuriHanay, «B tek-
CTe Hepasbopumsoy);

5) B TeKCTe apXMBHOII CMIPaBKN He [OMYCKaloTCA N3MEHEHWs, UCTPaBNeHns,
KOMMeHTapuu, COBCTBEHHbIE BbIBOAbI UCMIONHNTENA MO COAEPXKAHMIO apXUBHbIX
[OKYMEHTOB, Ha OCHOBaHWIN KOTOPbIX COCTaB/IEHa apX1BHaA CrpaBKa;

6) nocne TeKCTa apxXMBHOIN CNPaBKM NPUBOAATCA apXVBHble WdpPbI 1 HOMepa
NCTOB AVHML, XPaHEHNA apX1BHBIX AOKYMEHTOB, NeYaTHble U3[aHNs, UCNOMb30-



5 meka6ps 2020 ronma
N¢ 96 (20444) | vacTb 2

20

Cepaﬂcxwi -
PABO4YMHA

www.serov-rb.ru
8 (34385) 66-155

BaBLUMECA 1A COCTaBNIEHNA apX1BHOW CNpaBKW. B TeKcTe apXMBHOIA CnpaBkK fj0-
MycKaeTcA NpoCTaBeHe apXMBHbIX WGPOB 1 HOMepa NINCTOB eANHUL XPaHeHUA
APXMBHbIX JOKYMEHTOB Cpa3y Moc/ie U3NOXeHNA Kax[oro Gakta, cobbITns;

7) B apxvBHO CNipaBKe, 06bem KOTOPOil NPEeBbILIAET OANH JINCT, TNCTbI AOMKHbI
6bITb MPOLUMTHI, MPOHYMEPOBaHbI 1 CKPeMneHbl NevaTbio MyRULNNANbHOMO apXi-
Ba;

8) apxuBHble CpaBKy AOMKHbI 0OGOPMNATLCA Ha 6NaHKe MyHULMMANbHOTO ap-
XVBa;

9) apxmBHaa cnpaBKa NOANMCbIBAETCA PYKOBOAMTENEM MYHULIMNANbHOTO apXu-
Ba, 3aBEPAETCA NeyaTbio MyHNLMMaNbHOTO apX1Ba;

10) B apXMBHOIA BbIMMCKe Ha3BaHWe apXMBHOTO AOKYMeHTa, ero HoMep U fAaTa
BOCMPOM3BOAATCA NONHOCTbI0. /I3BNEUeHNAMM 13 TEKCTOB apXMBHbIX JOKYMEHTOB
AOMKHbI ObITb MCYePNaHbl BCe MMeloLLMecs aHHble No 3anpocy. Hayano 1 KoHel
KaX[Oro N3BNeYeHNs, a Takxe NPOMYCKM B TeKCTe apXMBHOTO JOKYMEHTa OTAeNb-
HbIX C10B 0603HAYAIOTCA MHOTOTOYMEM;

11) B NpUMeYaHNAX K TEKCTY apXVBHOW BbIMVCKI eN1AI0TCA COOTBETCTBYIOLLME
OrOBOPKM O YacTAX TeKCTa OpUrMHaNa, Hepa3bopunBo HamMcaHHbIX, UCNPaBeH-
HbIX aBTOPOM, He MOAAAILIMXCA NPOUTEHNIO BCIEACTBIE NOBPEXAEHNA TEKCTa 1
TA.

12) oThenbHble CNOBa M BbipaXeHWA OPUrMHana, Bbi3biBalOLLME COMHEHWA
B 11X TOYHOCTH, OTOBapNBaIOTCA CoBaMu «Tak B TEKCTe opuriHanay, «Tak B AOKY-
MeHTe. [loc/e TeKCTa apXMBHOI BbIMUCKM yKa3bIBAKOTCA apXMBHBIN LWNGP 1 HOME-
pa ICTOB eVHLIbl XPaHEHWA aPX1BHOTO JOKYMeHTa;

13) ayTeHTUYHOCTb BbIAAHHON MO 3aNpPOCY aPXMBHOI BbINUCKI YAOCTOBEPALTCA
NOANNCbIO PyKOBOAUTENA MYHULINMANbHOMO apX1Ba 1 MeYaTbio MyHULMNanbHOro
apxuBa;

14) Ha 0bopoTe KaX[Oro NCTa apXMBHON KOMUW MPOCTABNAIOTCA apXMBHble
W1PPbI M HOMEpa NCTOB eAMHIAL, XPaHEHNA apXVBHOTO [OKyMeHTa. Bce ancTbl
APXMBHOI1 KOMUU CKPEMNAKTCA U Ha MecTe CKpernneHns 3aBepaloTca neyatbio My-
HNLMNaNbHOrO apX1Ba 1 NOAMMUCbIO er0 PYKOBOANTENA.

84.Tpw oTCYTCTBUM pe3ynbTaTa B XOfie UCMONHEHNA 3anpoca B TeyeHue 30 AHeil
COCTaBNAETCA OTPULATENbHbIN OTBET Ha OnaHKe MyHULMMNanbHOro apxusa. B or-
BeTe M3naraeTcaA NpUYMHa, N0 KOTOPOI He MPeACTaBNAeTCA BO3MOXHbIM BblAaTb
Tpebyemyto Koo apxNBHOTO JOKYMEHTa U apXuBHYto cripasky. Mpn Heobxo-
AVMOCTY OTBET 3aBePAETCA NeyaTbio MyHULMMANbHOTO apXuBa.

85. ApxuBHasa CnpaBKka, apX1BHaA BbINMCKA 1 apX1BHaA Konua opopmnsiotca
Ha rocyaapcTBeHHOM A3blke Poccuiickoi Oepepavium.

86. PesynbTaT NpefocTaBNeHNA MyHULMMANbHON YCIYrU C UCMONb30BaHMEM
EauHoro noprana, odpuumanbHoro caitta He npegocTaBnAeTcA. ApXBHas CnpaBka,
apXMBHas BbIMCKa WV apXMBHasA KOMNA Ha ByMaXHOM HOCKTeNe HanpaBnAeTca
nocpeACTBOM MOYTOBOrO OTNPABAEHISA, UMW BbIAAETCA 3aABNTENIO U ero [oBe-
PeHHOMY MUY MOA PacrncKy Npu NpefbABAEHNI NacnopTa Uau NHOTo yA0CTo-
BEPAIOLLEro NINYHOCTb JOKYMEHTa; JOBEPEHHOMY NULLY - NPY NPefbABNEHNN [{0-
BEPEHHOCTY, OPOPMNEHHOII B YCTaHOBEHHOM nopsAfke. Monyyatenb apxuBHow
CNPaBKM 1 apXMBHOWM BbIMUCKM PAcMUCLIBAETCA Ha WX KOMUAX UM Ha obopoTe
CONPOBOANTENLHOIO NMCbMa K HUM, yKa3blBas AaTy UX MONyYeHNns.

87. Pe3ynbtaTom afMUHNCTPATVUBHON MpoLeAypbl ABNAETCA HanpaBieHne 3a-
ABUTENIO JOKYMeHTa Ha bymaxHOM HocuTene. PaccmoTpeHue 3anpoca 3asBuTena
CunTaeTCA 3aKOHUeHHbIM, ECIN JaH OTBET NO CYLLeCTBY 3anpoca, N0 HeMy NPUHATLI
HeobXxoaMMble Mepbl, 3aABNUTENb NPOUHGOPMIUPOBAH O pe3ynbTaTax paccMoTpe-
HuA. CPoK XpaHeHNA HeBOCTPeOOBaHHbIX 3aABUTENEM Pe3yNbTaToB COCTaBNALT 5
neT.

88. CBepieHNA O BbINMONHEHNM aAMUHUCTPATUBHOI NpoLefypbl GuKcMpyoTca
B CUCTEMe OKyMeHTO060pOTa 11 4eN0NpOU3BOACTBa MyHULMNANbHOTO apX1Ba.

MopAaoK BbINoNHEHNA afMNHICTPATMBHBIX Npoueayp (AeicTBuii)

N0 NpefoCTaBNEHI0 MyHULMNANbHOM YCAYTH, BbINONHAEMbIX
MHOroQyHKLNOHaNbHbIM LEHTPOM NPefoCcTaBNeHNsA roCyapCcTBEHHbIX
" MYHULMNANbHBIX YCNYT, B TOM YNCNe NOPAAOK afMUHNCTPATUBHDIX
npoueayp (AeiCTBUIA), BbINONHAEMbIX MHOTO(GYHKLNOHANbHBIM LIEHTPOM
npefoCcTaBneHNs rocyAapCcTBEHHbIX I MyHULMNANbHBIX YCAYT NpU
npepocTaBneHN MyHULUNANbHOI YCiyri B NONHOM o6beme 1 npu
npepocTaBneHn MyHULUNANbHOI YCyri NocpefCcTBOM KOMNIEKCHOTO
3anpoca

89. MocnepnoBaTenbHOCTb AAMUHUCTPATUBHBIX NpoLeayp (AencTeuin) no npe-
[I0CTaBNIEHMIO MyHWULMNANbHOI YCAYrY, BbINOMHAEMON MHOrOGYHKLMOHANbHBIM
LieHTPOM NpefoCTaBeHUA FOCYAAPCTBEHHBIX 1 MyHULIMNANbHbIX YCYr:

1) nHdopmmpoBaHme 3aaBuUTeNelt 0 NopAAKe NPeAoCTaBNeHNA MyHULMNANb-
HOIl yCnyrn B MHOrOQYHKLMOHaNbHOM LieHTpe MpefoCTaBNeHnA rocyAapCTBeH-
HBIX 11 MyHWLMMANbHBIX YCIYT, O XOAe BbiNONHEHNA 3anpoca O NpeAoCTaBneHnm
MYHWULMNANAbHO YCIyry, MO WHLIM BOMPOCAM, CBA3aHHBIM C MpefoCTaBneHnem
MYHWLMNANbHOI YCIYTy, a Takke KOHCYNbTUPOBaHMe 3aABUTeNell 0 nopaake npe-
[0CTaBNEHNA MYHULMNANbHOI YCNYrU B MHOTOGYHKLIMOHaNbHOM LieHTpe npepo-
CTaBNEHNA rOCYAAPCTBEHHBIX M MyHULMNANbHbIX YCAYT;

2) Npuem 3anpocoB 3aABuUTeNel O NPefOCTaBNEHN MYHULIMNANbHO YCNyru 1

VHBIX [JOKYMEHTOB, HEOOXOAMMBIX N1 IPEAOCTABNEHUA MYHULIMNANBHOI YCIyTY;

3) dopMMpOBaHUe 1 HanpaBeHe MHOTOPYHKLMOHANbHBIM LIEHTPOM Mpedo-
CTaBNeHNA rocyAapCTBEHHBIX U MYHULMMANbHBIX YCIYT MeXBEAOMCTBEHHOTO 3a-
npoca B opraHbl rOCy[apCTBEHHON BNACTK, OPraHbl MECTHOrO CaMoymnpaBeHna 1
OpraHu3aLmy, yyacTsylolye B NpefoCTaBneHNI MyHULMNANbHbIX yCnyr;

4) Bblfjaya 3aABUTENI0 pe3ynbTaTa NPeAoCTaBAEHNA MyHULMNaNbHON ycnyri, B
TOM YMCTe BblAaya OKYMEHTOB Ha byMaxHOM HOCWTeNe, NOATBEPXKAAIOLMX CO-
AepaHiie 3NIEKTPOHHBIX JOKYMEHTOB, HanpaB/eHHbIX B MHOTOQYHKLIMOHAMbHbIN
LieHTp NPefoCTaBNeHNA FOCYAAPCTBEHHBIX U MyHNLMNANbHBIX YCIYr N0 pesysb-
TaTaM MpefoCTaBNeHnNa rocyAapCTBEHHbIX U MyHULMMATbHBIX YCIyr opraHami,
npefoCTaBNAIOLMMIA FTOCYAAPCTBEHHbIE YCNYTI, U OPraHamu, NPefoCTaBAALLMMM
MYyHULMNAbHblE YCNYrY, a Takke Bblfaya AOKYMEHTOB, BK/IOYaA COCTaBeHMe Ha
OymaxXHOM HocuTesNe 1 3aBepeHue BbiMNCOK 13 MHGOPMALIMOHHDBIX CICTEM Opra-
HOB, NPEAOCTaBNALNX FOCYAaPCTBEHHbIE YCYTA, U OPraHOB, NPeAoCTaBAAIOLMX
MYHULMNAbHbIE YCTYTU.

NHdopmupoBaHue 3aasutenei
0 nopApKe NpeAoCTaBNAeHNA MyHULUNANbHOI ycnyru B

MHOToQyHKLNOHaNbHOM LieHTpe NpefoCcTaBeHNsA FoCyAapCTBEHHbIX U

MYHULMNaNbHbIX YCAYT, O XOA€ BbINOHEHNA 3anNpoca O NpefoCcTaBAeHNN
MyHULUNaNbHO YCAYr, NO WHbIM BONPOCaM, CBA3aHHbIM C
npeAoCcTaBNeHNeM MyHNLUNANbHOI YCNYry, a TakkKe KOHCYNbTUpOBaHue
3asnBuUTenell 0 nopaaKe npefocTaBAeHNA MyHULMNANbHON ycnyru B
MHOroQyHKLNOHaNbHOM LieHTpe NpefoCcTaBeHA FOCyAapCTBEHHbIX 1
MYHULMNAAbHbIX YCIyr

90. MHOTOGYHKLMOHANbHBIN LEHTP NPesocTaBNeHns rocyfapCTBEHHbIX 1
MyHULMNAbHBIX YCTYT OCYLLECTBAAET MHOOPMUPOBaHIE 3asBUTENeN O NOpAAKe
NpefoCTaBneHns MyHULNMANbHON YCIyT, O XOAe BbIMONHEHVA 3anpoca O npe-
[0CTaBAEHNM TOCYAAPCTBEHHON YTy MO UHBIM BOMPOCAM, CBA3aHHbIM C Mpe-
A0CTaBNeHMEM MYHWULMNaNbHOI YCIYri, a Takke KOHCYNbTUpOBaHWe 3anBuTenei
0 NOpPAAKEe NPefOCTaBNEHNA MyHULMNANBHON YCAYr B MHOTOQYHKLNOHANbHOM
LieHTpe NPeAoCTaBNEeHUA rOCYAAPCTBEHHBIX U MyHULMNANbHBIX YCYT.

MHOrOdYHKLMOHANbHBIN LEHTP NPeJOCTaBAEHNA TOCY[APCTBEHHbIX 1 My-
HWLMNAMbHBIX YCAYr OCYLecTBAAeT MHGOPMUPOBAHME 3asABUTENEN O MOPAAKe
NpefoCTaBNeHA roCyapCTBEHHBIX 1 (MAK) MYHULMMANbHbIX YCIyr NOCPeACTBOM
KOMM/IEKCHOTO 3aMpoca, O XOfie BbINOHEHNA KOMMIEKCHBIX 3aMPOCOB, a TaKxXe No
VMHbIM BONPOCaM, CBA3aHHbIM C NMPEAOCTaBNEHNEM FOCYAAPCTBEHHBIX U (M) My-
HULMNANbHBIX YCIYT.

MHOrodyHKLMOHANbHBIN LIEHTP NPeAoCTaBNEeHUs rOCY[APCTBEHHBIX W MyHU-
LMNasbHbIX YCIYr OCYLLECTBAAET MHHOPMUPOBaHIE 3aABUTENElT O MeCTe HaXOX-
LEeHNA MYHULMManbHOrO apXuBa, pexume paboTbl 1 KOHTAKTHBIX TenegoHax My-
HNLMNANbHOTO apX1Ba.

91. OcHOBaHMeM ANA Hayana afMUHNCTPATUBHBIX [ENCTBII ABNACTCA NOayYe-
HIe OT 3aABUTENA 3anpoca O NOPAJKe NPeAoCTaBNEHNA MYHULMNANbHON yCnyry,
0 XOfi€ BbIMONHEHNA MYHNLMNANbHON YCyTy MyHULMNANbHBIM apXMBOM, a TaKxe
MO WHBIM BOMPOCaM, CBA3aHHBIM C Pe[OCTaBAEHEM MYHULIMMANbHOI yCyru.

Mpy nonyyeHUn COOTBETCTBYIOLETO 3anpoca PabOTHNKOM MHOFOGYHKLNOHab-
HOrO LieHTpa NPefoCTaBAeHNA FOCYAAPCTBEHHBIX 11 MyHULMNaNbHbIX yCNyr 3asBuTe-
o coobLLaeTcA COOTBETCTBYIOLAA MONMHAA W UCYeprbiBatoLas MHdopMaLma.

Mpy nonyyeHnM 3anpoca o XoAe BbIMONHEHUS MyHALMNANbHON YCayri, Heob-
XOAMMas MHGOpMaLNsA 3anpalnBaeTcs PabOTHUKOM MHOrOGYHKLMOHANbHOTO
LieHTPpa NPefoCTaBAeHNs roCyAapCTBEHHBIX 1 MyHULMNATbHBIX YCIYT B MyHULN-
nanbHOM apxuse fio6biM AOCTYMHbIM COCOBOM, 0becreuynBaloLLeM ornepaTnB-
HOCTb HanpaB/eHMA 3anpoca (B T.4. NOCPeACTBOM TenedpOHHON CBA3M).

MyHULMNanbHbIA apXMB HanpaBnAeT UHGOPMALMIO O XOAE BbINOAHEHUA MyHU-
LMnanbHOM ycayr B MHOTOQYHKLMOHANbHBINA LEHTP NpefoCTaBNeHna rocyaap-
CTBEHHBIX 1 MyHULIMMANIbHBIX YCAYT.

MHOrodyHKLNOHAMbHBIN LIEHTP NPeoCTaBNeHNs roCyfapCTBEHHbIX W MyHU-
LMnasbHbIX yCiyr nepedaet nHopMaLmio 3aasuTenio.

92. Pe3ynbTaToM aAMUHNCTPATUBHON NpoLedypbl ABNAETCA NONyYeHNe 3aABu-
Tenem HopmaLMm o NopAAKe NPefOCTaBNEHINA MyHALMNANbHON YCNYrY, O XOfe
BbINOSIHEHNA MYHULMMNaNbHOI YCAYrA MyHULMNaNbHLIM apXUBOM, @ Takxe Mo
MHbIM BOMPOCAM, CBA3aHHbIM C NPeJOCTaBNEHNEM MyHULIMNANbHOI YCIyTiA.

Mpuem 3anpocos 3aasuTenell 0 npeAoCcTaBAeHNA MyHULUNANbHON YyCnyrin
1 HbIX JOKYMEHTOB, He06X0AUMbIX ANA NPeAoCTaBNEHNA MYHNLUNANbHOI
yenyrun

93. OCHOBaHWEM [i1A1 Hayasa BbINOJHEHWA aiMUHINCTPATUBHON NPOLeAypbI AB-
NAETCA NOCTYN/IEHNE 3aNPOCa 3aABUTENA B MHOTOQYHKLIMOHAbHBIN LIEHTP Npeso-
CTaBEHWA FOCY[APCTBEHHBIX 11 MyHULMNANbHBIX YCYT.

94. B cnyyae Hanuums OCHOBAaHWA ANA OTKa3a B Mpueme JOKYMEHTOB, Heobxo-
AUMbIX ANA NPefOCTaBNEHNA MYyHULMNAAbHON YCNYriA, B COOTBETCTBUM C MYHKTOM
21 HacToALero PernameHTa, COTPYAHNK MHOFOQYHKLIMOHANLHOTO LieHTPpa Npefo-
CTaBJIeHWA FOCYAAPCTBEHHbIX U MyHULMNANbHbIX YCIyr OTKa3biBaeT B Npueme fo-
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KYMEHTOB, HEOOXOAMMbIX AN MPeA0CTaBNeHNA MyHULMNANbHOM YCyri.

PabOTHNK MHOTOGYHKLMOHANBbHOMO LieHTpa MPefoCTaBNeHNA TOCY[aPCTBEH-
HbIX 11 MyHULMManbHbIX YCYT BbIAAET B AeHb 00paLyeHns 3aABUTENI0 OAUH SK3eMm-
nnAp «3anpoca 3asABUTENA Ha OpraH13aLmio NPefOCTaBNEeHIA TOCYAaPCTBEHHDbIX
(MyHULMNanbHbIX) YCAYr» C yKasaHUeM nepeyHs MPUHATBIX AOKYMEHTOB W AaTbl
npuema B MHOrOQYHKLIMOHANbHOM LieHTPe NpefoCTaBNeHA roCyAapCTBEHHbIX 1
MYHWLMNANbHbIX YCNyT.

95. MocTynuBLMIT B MHOTOGYHKLIMOHANbHBINA LLeHTP NpeAoCTaBAeHNA roCyAap-
CTBEHHbIX 1 MyHULMNAbHBIX YCAYT MMCbMEHHbIN 3anpoc 3asBUTeNA PerncTpupy-
€TCA NyTeM NpOCTaBAEHUA NMPAMOYTONbHOTO WTaMMa C PermcTPaLoHHbIM HOMe-
pOM 1 faTol npriema.

96. Mpu opHOKpaTHOM ObpalLeHN 3aABIUTENA B MHOTOGYHKLIMOHANbHDIV LEHTP
npefoCTaBNeHNA roCyapCTBEHHbIX Y MyHULIMMANbHBIX YCIYT € 3aNPOCOM Ha nony-
YeHue ABYX 1 6onee rocyAapCTBEHHbIX W (M111) MyHULMNANbHBIX YCAYT, 3asBNeHMe
0 MpepoCTaBneHnn ycnyrin GopmmpyeTca 1 MOAMNCHIBAETCA YNOAHOMOUYEHHBIM
PaboTHNKOM MHOrOGYHKLIMOHANBHOTO LieHTPa MpefoCTaBNeHns rocyaapCTBeH-
HbIX 1 MYHULMMAMbHBIX YCAYT N CKPEMAETCA NeyvaTbio MHOrOGYHKLMOHANbHOTO
LieHTpa NpefoCTaBNeHNa rocyAapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr. Mpu aTom
COCTaBNeHMe 1 MOfNMCaHVe TakKX 3aABeHWIi 3aaBuTenem He Tpebyetca. MHoro-
GYHKLMOHANbHbINA LIeHTP NPeAoCTaBNeHNA FOCyAaPCTBEHHBIX 1 MYHULMMaNbHbIX
ycnyr nepefaeT B MyHULMNaNbHbI apxuB 0OPMIEHHOE 3asBNeHe 1 JOKYMeH-
Tbl, NPeAOCTaBNEHHbIE 3aABUTENEM, C PUIOXEHUEM 3aBePEHHON MHOTOPYHKLM-
OHasNbHbIM LIEHTPOM NMpeAoCTaBNeHNsA roCcyAapCTBEHHbIX U MYRULMNANbHbIX YCIyT
KOMUM KOMMAIEKCHOTO 3anpoca B CPOK He NO3/Hee OHOro paboyero AHA, ciefylo-
Liero 3a AHemM oQOPMNEHNA KOMMIEKCHOTO 3anpoca.

B cnyvae, ecnn gna nonyyerna MyHuLmMnanbHoN ycayrin TpebyioTca ceefieHus,
LOKYMEHTBI 1 (M) MHPOPMaLKA, KOTOpble MOTYT ObiTb MOMTyYeHbl MHOTOGYHKLM-
OHaNbHbIM LIEHTPOM NPEAOCTaBNEHIA FOCYAAPCTBEHHDIX 11 MYyHULIMMANbHBIX YCIyr
TOJNbKO M0 pe3ysbTaTam NPefOCTaBNEHIA NHBIX YKa3aHHbIX B KOMMIEKCHOM 3anpo-
ce roCyapCTBeHHbIX 1 (111) MYHULMNANbHBIX YCIYT, HanpaBneHne 3asBneHns u
[IOKYMEHTOB B MyHWLMNabHbIVi apX1B OCYLLECTBAAETCA MHOMOGYHKLIMOHANbHbIM
LIEHTPOM NMPefOCTaBNeHNA FOCYAAPCTBEHHBIX 1 MYyHULMNAMbHBIX YCNYr He MO34-
Hee 0fiHOro paboyero AH#A, CEAYIOLEro 3a {HEM MOMyYeHUA MHOTOQYHKLIMOHAMb-
HbIM LI@HTPOM NMPeAO0CTaBeHNA FOCYAAPCTBEHHBIX U MyHULMNANbHbIX YCAYT TakuX
CBEfIeHUI, OKYMEHTOB 1 (1) nHGopMaLmi. B ykazaHHOM clyyae TeueHme npes-
YCMOTPEHHbIX 3aKOHO[aTENbCTBOM CPOKOB MPefoCTaBNeHINA FOCYAapCTBEHHbIX 1
(Mnun) MyHULMNaNbHbIX YCAYT, yKa3aHHbIX B KOMMNEKCHOM 3anpoce, HaulHaeTca He
paHee AHA NoNyYeHNA 3aABNEHUI 1 HeOOXOAMMbIX CBELEHMIA, AOKYMEHTOB 1 (1K)
MHOOPMALMN MYHNLMNANbHbIM apPX1BOM.

97. PaboTHMK MHOrOQYHKLMOHANbHOTO LEHTPa MpPefoCTaBNeHNs rocyfap-
CTBEHHbIX 11 MyHULMMNaNbHbIX YCNyr NPOBEPAET COOTBETCTBME KOMWIA NPeACTaBNA-
eMbIX JOKYMEHTOB (33 UCK/IOYEHNEM HOTapUaNbHO 3aBePEHHbIX) X OpUriHanam,
YTO MOATBEPXAAETCA MPOCTABAEHNEM Ha KOMUM [OKYMeHTa MPAMOYroNbHOro
wramna «C NOANIMHHBIM CBEPEHO», eCIN KOMWA [OKYMeHTa npefcTaBneHa 6e3
npeAbABNEHNA OPUTMHaNa, WTaMM He MPOCTaBNALTCS;

98. MHOro$yHKLMOHaNbHbIN LEHTP NPefOCTaBNEHINA FOCYAAPCTBEHHBIX U My-
HALMNANbHBIX YCNYT OCYLLECTBAAET HanpaBeHne NPUHATOrO 3anpoca B MyHULM-
ManbHblil apX1B B 31EKTPOHHOM Gopme 16O Ha OyMaKHbIX HOCUTENsAX B MOPAAKE
11 CPOKM, YCTaHOBJIEHHbIE COTalleHNeM O B3aMOfEICTBIN, HO He No3Hee cnepy-
folero paboyero AHA NOCae NPUHATUA 3aABNEHNA.

99. Pe3ynbTaToM BbINOMHEHNA aAMUHNCTPATUBHON NPOLIefypPbl ABNAETCA perii-
CTpaumA 3anpoca 3afABNUTeNA 1 HanpaBNeHe 3anpoca B MyHULMNaNbHbI apXuB.

OOPMMPOBaHMe N HanpasneHne MHOrOd)yHKI.WIOHaIIbeIM LUeHTpoM
npepocTaB/ieHNA rocyAapCcTBEHHbIX U MYHNLUNANbHbIX ycnyr
MeXXBeAOMCTBEHHOI0 3anpoca B opraHbl rocy.qapcrsenuoﬁ BnacTu,
OpraHbl MeCTHOro camoynpas/ieHnsa N opraHnusauunu, yyacTeyiouine B
npepocTaBeHNN MyHULUNANbHbIX yCnyr

100. lokymeHTbI (cBeeHws), HeobXoaMMbIE B COOTBETCTBUN C 3aKOHOAATENb-
ctBoM Poccmitckoit Degepauyn 1 3akoHodatenbcTBom CBEpANOBCKON 06nacTu
ANA NpefoCTaBNeHNA MyHULMNaNbHO YCNyru, KOTOpble HaXoAATCA B pacrops-
KEHWM roCy[apCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYNPaBAEHNA 1 UHbIX
OpPraHoB, y4acTBYIOLLMX B MPEAOCTaBNEHN MYHULMNANbHBIX YCNYT, OTCYTCTBYIOT.

Bbifaya 3asABuTeNIO pesybTaTa NpefoCTaBNeHNA MyHULMNaNbHON
ycnyru, B TOM 4uncie Bbija4a JOKYMEHTOB Ha GymaxkHOM HocuTene,
NOATBEPXKAAIWNX COflePXKAHINE INEKTPOHHBIX JOKYMEHTOB, HanpaB/eHHbIX
B MHOTOQYHKLWOHANbHbIil LLEHTP NpefoCTaBeHNA roCyAapCTBEHHbIX 1
MYHULMNANbHBIX YCIYT N0 pe3ynbraTam NpefoCcTaBNeHns rocyapCcTBeHHbIX
1 MYHULMNANbHBIX YCAYr OpraHamu, NpefoCcTaBAAoLUMN
rocyfapcTBeHHble YCyru, i opraHamu, npefocTaBAAoWNMIA
MyHULMNaNbHbie YCNYri, a Takxe Bbija4a JOKYMEHTOB, BKNioYas
cocTaB/ieHNe Ha GymaXKHOM HocUTeNe 1 3aBepeHIe BbINNCOK U3
MHGOPMALIOHHDIX CUCTEM OPraHOB, NPeAOCTaBNAIOWNX FOCYAapCTBEHHbIE
YCAYri, N OpraHoB, NPeAoCTaBAAIOWMX MYHULMNANbHbIE YCayrin

101. OcHoBaHVeM ANA Hayana BbiNOAHEHWA aAMUHNCTPATUBHON npoLeaypbl
ABNAETCA NOMyYeHne pesynbrata NPefoCTaBAeHUA YCNYTW B MYHWULMUNaNbHOM
apxuBe He Mo3sgHee pabouyero fHA, CnepylLLEro Nocne [HA UCTeYeHNs cpoka
NpefoCTaBNeHns YCnyru, NPefyCMOTPEHHOTO HaCTOAWMM PernameHToMm, n1bo
3NeKTPOHHbIX JOKYMEHTOB, HampaBieHHbIX B MHOTOQYHKLMOHaNbHbIA LieHTP
NpefoCTaBNeHna roCyAapPCTBEHHbIX 1 MyHULMNANbHBIX YCAYr N0 pe3synbratam
npefaocTaBNeHNa rocyaapCcTBEHHbIX 1 MyHULMNANbHbIX YCAYr OpraHamu, npe-
AOCTaBNALLWUMN TOCYAAPCTBEHHbIE YCNYTW, U OpraHamu, NpefoCTaBAAIOLUMM
MyHULMNabHbIE YCIYTy, @ TakxKe BblAaya AOKYMEHTOB, BK/IOYasA COCTaBeHue Ha
OyMaxXHOM HocuTesle U 3aBepeHue BbiMNCOK 13 MHGOPMALIMOHHBIX CUCTEM Opra-
HOB, NPefOCTaBNAIOLMX FOCYAAPCTBEHHbIE YCYrIA, U OPraHOB, NPeA0CTaBAAIOLINX
MyHULMNAbHbIE YCAYTU.

102. PabOTHMK MHOrOGyHKLNOHaNbHOrO LieHTpa MpeAocTaBAeHnA rocyaap-
CTBEHHDBIX I MyHULMNANbHbIX YCNYr PErucCTpUpyeT NOMyYeHHbI pesynbraT npe-
AOCTaBAEHUA MyHULIMMANbHOI YCIYTY B aBTOMATU3MPOBAHHON HGOPMALIMOHHOI
cucTeme MHOTOQYHKLMOHAMBbHOTO LIeHTPa NPefOCTaBNeHNA rOCYAapPCTBEHHbIX 1
MYHULMMAbHBIX YCAYT.

B cnyyae nonyyeHua 3neKTPOHHbIX JOKYMEHTOB, HanpaBneHHbIX B MHOTOGYHK-
LINIOHA/IbHBIN LIEHTP NPefOCTaBNEHIA FTOCYAAPCTBEHHbIX U MyHULIMNANbHBIX YCIyr
no pesynbTaTaM NPefoCTaBNEHNA FOCY[APCTBEHHBIX 1 MYHWULMNANbHbIX yCnyr
opraHamu, NpefoCTaBAAIOLMMY TOCYAAPCTBEHHbIE YCNYTW, W OpraHamu, Npefo-
CTaBNAKLWMMYA MyHULMNATbHbIE YCIYTH, @ TakKe Bbifaya [JOKYMEHTOB, BKIOYas
cocTaBfieHme Ha 6yMaxHOM HocuTene 1 3aBepeHie BbIMUCOK 113 MHMOPMaLIMOH-
HbIX CUCTEM OPraHOB, NPefOCTaBNAIOWNX FOCYAAPCTBEHHbIE YCIYr, 1 OPraHoB,
NpeoCTaBNAIWMX MyHULMNANbHbIe YCAYriA, PabOTHINK MHOrOGYHKLINOHaNbHOTO
LieHTPpa NPe/joCTaBNeHNA FOCYAaPCTBEHHBIX U MyHULIUNANbHbIX YCNYr COCTaBAAET
1 3aBepAeT Ha OyMaXHOM HOCMTeNe pesynbTaT NpefoCTaBAeHNA MyHULMNab-
HOW yCnyrn B COOTBETCTBUN C TpeGOBaHNAMM NocTaHoBneHNs MpaBuTenbcTea
Poccuiickonn Gepepaumn ot 18.03.2015 N2 250 «O6 yTBepxaeHNN TpeboBaHNI K
COCTaB/IEHMIO 11 Bbifjaye 3aABUTENAM [OKYMEHTOB Ha bymaxHOM HocuTene, nop-
TBEPX/AIOWMX COjepPXKaHNe SNEKTPOHHbIX [JOKYMEHTOB, HanpaBeHHbIX B MHOrO-
GYHKLMOHANbHBIN LEHTP NPeAOCTaBNEHUA FOCYAaPCTBEHHBIX 1 MYHULMMaNbHbIX
YCnyr no pesynbtatam npefocTaBneHns rocyaapcTBeHHbIX U MyHULMNAAbHbIX
yCAyr opraHamy, NpefocTaBAAIOWMMU TOCYAapPCTBEHHbIe YCAYTY, W OpraHamu,
NpefoCTaBAAIOWMMIA MyHNLMNANbHbIE YCIYTY, 1 K Bblfaye 3aABUTENAM Ha OCHO-
BaHUM NHGOPMALMN 13 MHGOPMALIMOHHBIX CUCTEM OpraHoB, MPeAoCTaBAIOLMX
rOCyapCTBEHHbIE YCAYr, U OPraHOB, NPEJOCTAaBAAIOWMX MYHULMNaNbHbIE YCNy-
IV, B TOM YICE C UCMIONb30BaHNEM NHPOPMALINOHHO-TEXHONOMNYECKO 11 KOMMY-
HWKALMOHHON NHGPACTPYKTYPbl, JOKYMEHTOB, BKJIOYaA COCTaBNEHME Ha Gymax-
HOM HOCUTeNe 1 3aBepeHIe BbIMMCOK 13 YKa3aHHbIX NHPOPMALIMOHHBIX CUCTEMY.

103. PaboTHUK MHOrOGYHKLMOHANbHOTO LieHTpa NpefoCTaBieHns rocyaap-
CTBEHHbIX 1 MyHULMNAAbHBIX YCAYT yCTaHaBAMBAET NNYHOCTb ULA WAK NpeAcTa-
BUTENA Ha OCHOBAaHUM [JOKYMEHTa, YAOCTOBEPAIOLIEro IMYHOCTb, a TaKxe NpoBe-
pAeT NONHOMOUMA NpeaCTaBUTeNs.

104. PesynbTaT npefjoCcTaBNeHNA MyHULMNANbHON YCNyTy BblAaeTcA 3aABUTENI0
VAN €ro NpefCTaBUTeNtO NOA NOAMUCH.

105. Pe3ynbTaTom BbIMOAHEHNA afMUHUCTPATUBHOI NPOLeAYpPbl ABAETCA Bbl-
faya pe3ynbTata NpefoCTaBAeHNA YCIyrn 3asBUTENIO.

106. CBefjeHNa 0 BbINONHEHNV aAMVHUCTPATUBHOI NpoLieaypbl GUKCMPYIOTCA B
aBTOMATN3MPOBAHHON NHGOPMALMOHHON CMCTEME MHOTOGYHKLIMOHANbHOTO LieH-
Tpa NpefoCcTaBneHnsa rocyaapcTBEHHbIX U MyHULMNANbHbIX YCAYT.

Mopagok ncnpaBneHns AonyLEHHbIX ONEYaToK 1 OWNGOK B BbiaHHbIX
B pesynbTaTe NpefoCTaBNeHNA MyHULUNANbHOI YCIYri fLOKYMEHTaX

107. OcHoBaHVeM [ANA Havyana aAMUHUCTPATUBHOW Npoueaypbl ABNAETCA
npeacTasneHne (HanpasneHue) 3aauTenem 3anpoca ob NCNpaBneHUN oneyaTok
1 (1nK) OLWMOOK, LONYLLEHHBIX B BbIAAHHBIX B pe3y/nbTaTe NPefoCTaBAeHNs MyHI-
LMNanbHOM yCnyrm AOKyMeHTax.

108. PaboTHMK MyHWLWMANbHOTO apXnBa, PaccMaTpuBaeT 3asBieHWe, npes-
CTaBNEHHOE 3aABUTeNeM, 1 NPOBOANUT NPOBEPKY YKa3aHHbIX B 3aABNEHNN cBefde-
HIA B CPOK, He MpeBbILatoLLMi 3 pabounx AHeN C AaTbl PErncTpaLmm COOTBETCTBY-
foLero 3anpoca.

109. Kputepmem npuHATUA pelleHna no afMUHUCTPATUBHON NpoLefype ABNA-
€TCA HaJMyne UM OTCYTCTBIE TaKKX OMEYaTokK 1 (1) OLMOOK.

110. B cnyyae BbifABNEHA JONYLIEHHbIX ONEYATOK 1 (M) OWMGOK B BbIAAHHBIX
B pe3ysnbTaTe NpefoCTaBNeHNas MyHULMNANbHON YCIyr AOKYMEHTaX PaboTHMK
MYHULIMNAAbHOTO apX1Ba OCYLLECTBAACT UCNPABAEHUE W 3aMeHy YKa3aHHbIX [0-
KYMEHTOB B CPOK, He MpeBbillalolwnin 5 pabounx AHeil ¢ MOMeHTa perucTpaymn
COOTBETCTBYHOLEro 3anpoca. CBejeHMs O BbIMOMHEHNI aMUHUCTPATUBHON Npo-
Leflypbl GUKCPYIOTCA B CUCTEME JOKYMEHTOO000POTa U 1eNoNpOU3BOACTBA MyHI-
LMNanbHOro apxusa.

111. B cniyyae oTCyTCTBMA OMEYaToK 1 (Mni) oWwnbOK B AOKYMEHTAX, BblAaHHbIX
B pe3y/bTaTe NpefoCcTaBAeHNs MyHULMNANbHO YCayri, paboTHUK MyHULMNanb-
HOTO apxnBa NUCbMEHHO COOOLLAET 3aABUTENI0 0O OTCYTCTBUN TaKWX OMeYaToK 1
(nnu) owmM6OK B CPOK, He NMPeBbILLAILMIA 5 PabouKx JHE C MOMEHTa perncTpa-
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11 COOTBETCTBYIOLErO 3anpoca. CBefjeHNA O BbIMONHEHUI afMUHUCTPATUBHON
npoLeaypbl UKCMpyIoTca B CicTemMe AOKYMEeHTO060pOTa 1 Aenonpou3BoACcTBa
MYHWLWNANbHOro apx1sa

112. Pe3ynbTaTom afMUHUCTPATIBHON NpOLieAypbl ABNAETCA HanpasneHue oT-
BeTa 3aABUTENI0.

Pa3pgen 4. Dopmbl KOHTPONSA 3a MCMONHEHNEM pernameHTa

MopApoK ocyulecTBNeHNA TEKYLEro KOHTPONA 3a cobniofeHneM
1 NCNOTHEHNEM MYHULMNANbHbIM apXMBOM, NPEA0CTaBNAIOWIM
MYHULUNaNbHYIO YCAYTY, €ro AOMKHOCTHLIMI INLAMK, MyHULMNANbHbIMM
cnyXawyumm n paboTHUKamu, NONOXKEHNI pernameHTa 1 MHbIX
HOPMATMBHbIX NPaBOBbIX aKTOB, yCTaHaBANBaIOLNX TPe6OBaHNA K
npejoCTaBNEHNI0 MyHILMNANBbHON YCNYTHA, a TaKkKe NPUHATIEM UMK
peweHni

113. Tekywnit KOHTPONb 3a COBMIOAEHMEM MOCIEAOBATENbHOCTU AENCTBNIA,
onpefeneHHbIX aAMUHUCTPATUBHBIMI NpOoLieAypamn Mo NPpefoCTaBAeH0 MyHU-
LMNanbHON YCNyru, OCYLLECTBAAETCA PYKOBOAUTENEM MYHULMMASIbHOMO apXuBa,
Ha NOCTOAHHOI OCHOBE.

KoHTponb 3a npegocTaBneHneM MyHULMNanbHOI YCIyrn MyHULMNanbHbIM ap-
XNBOM OCYLLECTBAAKT OpraHbl MECTHOTO CaMOYNPaBNeHUs.

MopAAoK 1 NeprofNYHOCTb OCYLECTBNEHNA NNAHOBbIX W BHEMTAHOBbIX
NpoBepPOK NOMHOTbI 1 Ka4yecTBa NpefioCTaBAeHNA MyHULMNANbHOM YCnyru,
B TOM Yicne NopAAOK 1 pOpMbI KOHTPONA 3a MONTHOTOM 1 KAYeCTBOM
npeAoCTaBNeHNA MyHNLUNANbHOI yciyrn

114. KoHTponb 3a MONHOTOM 1 KayeCTBOM NPefOCTaBAeHUA MyHULMMNaNbHO
yCyru BKMloyaeT B cebA NpoBeieHe MPOBEPOK, BbIABNEHNE 1 YCTPaHeHe Hapy-
LeHWI NpaB 3asBuUTeNeil, PacCCMOTPEHe, NPUHATUE PelleHnil U NOATOTOBKY OT-
BETOB Ha 0bpallieHNs 3asBuUTeNel, Cofepxalyme *anobbl Ha pelleHus, AencTBUA
(6e3peiicTBIE) HOMKHOCTHBIX UL, MYHULUNANbHOTO apXuBa.

MpoBepKn MoryT 6bITb MNAHOBbLIMIA (OCYILECTBAATLCA Ha OCHOBAHIN TOOBbIX
NnaHoB paboTbl OPraHOB MECTHOrO CamMoynpaB/eHNs) 1 BHENNAHOBbIMA, B TOM
umcne No KOHKpeTHOMY obpalLlyeHnio 3asBuUTenA.

Pe3ynbTaTbl NpoBEPOK OGOPMAAIOTCA B BUAE aKTa, B KOTOPOM OTMEUAOTCA Bbl-
ABNEHHble HE[OCTaTKI 1 NPEAIOKEHNA MO UX YCTPaHEHMIO.

OTBETCTBEHHOCTb MyHULMNANbHOr0 apX1Ba, NPeA0CTaBAIOLEr0
MYHULUNaNbHYIO YCAYTY, €ro AO/MKHOCTHLIMUI NLAMK, MyHULMNANbHbIMM
cayXawumm u paboTHMKamm, 3a pelueHus u peiicteuna (6espgeiicteune),
npuHUMaemble (oCyWecTBAAEMbIE)UMI B XOAe NpefoCTaBNeHNs
MYHULUNaNnbHOIA ycnyru

115. Mo pe3ynbTatam NPOBefEHHbIX MPOBEPOK, B CAly4ae BbiABIEHUSA HapyLLe-
HWI MpaB 3asBUTENEN, K BUHOBHBIM NLAM OCYLLECTBAAETCA NPUMEHEHNE Mep
OTBETCTBEHHOCTV B MOPAAKe, YCTaHOBEHHOM 3akOHOAATeNbCTBOM Poccuiickol
Qenepaunn.

MonoxeHus, xapakTepusyiowue Tpe6oBaHuA K nopaaKy n dopmam
KOHTPOJIA 3a NPe/j0CTaBNEHNEM MyHLMNaNbHOI yenyru,
B TOM UMCAe CO CTOPOHbI FPpaXAaH, Mx 06bepuHeHNi 1 opraHn3aumii

116. KoHTponb 3a npepocTaBneHneM MyHWLMNANbHOM yCayru, B TOM uucne
CO CTOPOHbI rpaaH, X 06befNHEHUI N OpraH13aLyii, oCyLeCTBNAETCA NOCPef-
CTBOM OTKPbITOCTU AEATENbHOCTU MyHWULMNAbHbIX apXMBOB Npy NpefocTaBe-
HAW MYHULMNANbHON YCYriA, MONYYeHNA MOMHOM, aKTyanbHOM 1 [OCTOBEPHON
MH$OPMaLMK 0 MopaaKe NPefoCTaBNEHNA MyHULMNANAbHOI YCNYriA 1 BO3MOXHO-
1 focyaebHoro (BHecyae6HOro) paccMoTpeHuA obpalyeHnii (xanob) B npoLiecce
npefoCcTaBneHNa MyRULMNANbHON YCIyru.

117. KoHTponb 3a npeocTaBneHneM MyHNLUNANbHO YTyt MOXET OCyLyecT-
BNATbCA CO CTOPOHbI 3aABUTeNe, X 06beAMHEHWIA 11 OpraHU3aLinil NyTem Hanpas-
NeHVA B aApec OpraHOB MECTHOrO CaMoynpaBieHua:

1) npeAnoxeHnit No CoBepLIEHCTBOBAHMIO HOPMaTHBHbIX MPaBOBbIX aKTOB, pe-
rnameHTVPYILLMX NPeAoCTaBeHe MyHULMNanbHOM ycnyri;

2) coo6LyeHNit O HapyLLEHINN 3aKOHOB 1 NHBIX HOPMATVBHbIX MPABOBbIX AKTOB,
pernameHTUpyloLWmMX NpefoCcTaBneHe MyHULMNANbHOI YCayri, O HefocTaTKax
B paboTe MyHULNNaNbHOro apX1Ba, ero AOMKHOCTHbIX L

3) Xanob no dakTam HapylieHWNs JOMKHOCTHBIMI ALAMI MYRULINMANbHOMO
apx1Ba cBOOOA N 3aKOHHbIX MHTEPECOB 3aABUTeNel.

Paspen 5. [locyne6Hblil (BHecyae6HbIil) nopAAoK 06KanoBaHnA pelueHmit
1 AeiicTBuii (6e3peiicTBNA) MyHNLUNANbHOTO apXuBa, NPefoCTaBAAIOLEro
MYHULUNaNbHYIO YCAYTY, €ro AOMKHOCTHBIX ML, MyHULUNANbHbIX
cnyXawmx u paboTHNKOB, a TaKKe pelueHwil 1 feicTBuii (6espeiicTBua)
MHOroQyHKLNOHANbHOrO LIeHTPa NPeA0CTaBAeHNA roCyAapCTBEHHbIX
1 MyHULUNaNbHbIX YCNYT, pabOTHMKOB MHOrOGYHKLMOHANbHOTO LieHTpa
NpeAoCTaBNeHNA roCyapCTBEHHbIX 1 MyHULUNANbHbIX yCnyr

WHdopmauna gna sanHTepecoBaHHbIX UL 06 NX npase Ha gocyae6Hoe
(BHecype6Hoe) o6xxanoBaHme peiicTBuii (6e3nencTsuaA) u (unn) pewenni,
ocyujecTBnAeMbIX (NPUHATLIX) B X0Ae NpefoCTaBNeHNA MyHULUNaNbHON

ycnyru (panee - xano6a)

118. 3asBuTenb Bnpase 06xanoBaTb peleHna 1 fencTeua (6esnencrane), my-
HULMNANbHOTO apX1Ba, NPeAOCTaBNAOLIErO MyHULMNANbHYIO YCIYTY, €ro JOMX-
HOCTHBIMI INLAMI, MYHULMNANbHBIMU CIyXKaLyumMm 1 paboTHUKaMI, a Takxe pe-
LeHNs 1 JeiicTuA (6e3aeicTBINe) MHOrOGYHKLMOHANbHOMO LIEHTPa, PabOTHIKOB
MHOTOQYHKLIMOHAIHOTO LIeHTPa NpeAoCTaBneHns rocyfAapCTBEHHbIX U MYHUL-
nanbHbIX ycnyr B fOCYAebHOM (BHeCyne6HOM) NOpAfKe, NPefyCMOTPEHHOM CTa-
Tbelt 11.1 QepepanbHoro 3akoHa ot 27.07.2010 Ne 210-03.

OpraHbl MeCTHOro CaMoynpaBNeHIA, OPraHN3aLyM 1 YNIONHOMOYEHHbIE Ha
paccmoTpeHue Xanobbl NKLa, KOTOPbIM MOXeT GbITb HanpaBneHa Xanoba
3anBuUTeNns B gocyne6Hom (BHecype6HOM) nopsake

119. B cnyyae o6xanoBaHMs pelleHnii u fercTBui (6e3neicTBrs) MyHULN-
NanbHOro apx1Ba, NPeAoCTaBNAIOLIEro MyHULMMAbHYIO YCIYTY, ero [JOMKHOCT-
HbIX JIUL|, MyHULMNANbHbIX CIy>aLynx 1 paboTHUKOB, Xanoba nofaeTca Ans pac-
CMOTPEHNA B MyHULMNaNbHbIA apX1B MO MECTY NPefOCTaBNEHNA MYHULUMANbHO
YCyru, B UCbMEHHON GpopMe Ha bymakHOM HoCUTeNe, B TOM YnC/e Npu IMYHOM
npveme 3aABUTENA, B NEKTPOHHON GOPMe, MO MOYTe UK Yepes MHOrOGyHKLN-
OHafbHbI LIEHTP NPpeAoCTaBNeHNa rocyAapCTBEHHbIX N MyHULMNANbHBIX YCAyT.

Kanoby Ha pelenna u feiicteua (6e3aeicTBIE) MYHULMNANbHOTO apXWBa,
NpefoCTaBNAIOLEro MyHULMNANbHYIO YCAYry, ero JOMKHOCTHBIX NUL, MYHULN-
NanbHbIX CAYXaWmMX U PabOTHUKOB Take BO3MOXHO NoAaTb B AAMUHUCTPaLMIO
COCbBMHCKOrO FOPOACKOro OKpyra.

120. B cnyyae obxanoBaHusA pelueHnil n AeincTamii (6e3neincTana) MHOroQyHK-
LiNOHaNbHOrO LieHTPa MpefoCTaBNeHNs TrOCY[APCTBEHHbIX M MyHULMMaNbHbIX
yCnyr, paboTHNKa MHOTOQYHKLMOHAMbHOTO LiEHTPa MpefoCTaBNeHns rocyfap-
CTBEHHbIX 1 MyHULMNanbHbIX ycayr xanoba nofaeTca Ans paccMOTPEHWA B MHOTO-
QYHKUMOHaNbHbI LEHTP NPeAoCTaBAeHUA TOCY[APCTBEHHBIX 11 MyHULMMaNbHbIX
ycnyr B gunuan, rfe 3aABuTeNb NofaBan 3asBneHune n JOKyMeHTbl ANnA NpefocTas-
NEHNA MyHNLMNaNbHON YCIyru B MCbMEHHOI Gopme Ha bymaxxHOM HocuTene, B
TOM YnCAe NPY NNYHOM MPUEME 3aABUTENA, MO NOYTE UK B 31EKTPOHHON Gopme.

Kanoby Ha pelweHus u peicTBus (6e3geiicTBue) MHOrOdYHKLMOHANbHOTO
LieHTpa NpefoCTaBNeHna roCyAapCcTBEHHbIX U MyHULMNAbHBIX YCIYT Takxe BO3-
MOXHO nogatb B [lenaptameHT nHdopmaTi3aLnm 1 cBasn CBepANoBCKo 0bnactu
(nanee - yupeauTenb MHOrodyHKLIMOHaNbHOTO LieHTPa) B MCbMEHHO Gopme Ha
OyMaxXHOM HocuTene, B TOM YMCNe NPY INYHOM NpUeMe 3aABUTENS, N0 NoyTe un
B 3NIEKTPOHHOII hopMme.

Cnoco6bl nHGOpMNpoBaHUA 3aABUTeNEll 0 NOPAAKE NoAAuMN U
paccmoTpeHus xanobbl, B TOM yucne ¢ ucnonb3oBaHnem Egunoro noprana

121. MyHMUMNaNbHbIA apxuB, NPEeAOCTABNAWNA MyHULUNANbHYIO YCayry,
MHOTOQYHKLIMOHAMbHbII LEHTP MPefoCTaBNeHns rocyAapcTBEHHbIX 1 MyHULN-
NasbHbIX YCAYT, @ TakkKe Y4pesnuTent MHOrodyHKLNOHaNbHOrO LieHTpa NpefoCcTas-
NEHNA TOCYAAPCTBEHHDIX 11 MyHNLMMANbHbIX YCNyr 0becneynBaloT:

1) nHGopmMpOBaHHe 3asBuTeNeil 0 Nopaake 06xanoBaHNA peLleHni 1 aei-
cTBUIN (6€3AeiCTBMA) MYHMLMNANBHOMO apX1Ba, MPEROCTABNAILErO MyHULN-
nasbHylo YCNyry, ero JOMKHOCTHBIX AIUL, MyHULMMANbHbIX CAyXalux u pabor-
HWKOB, pelleHni u AeicTeuii (6e34e/CTBINA) MHOTOGYHKLIMOHANBHOO LieHTpa
npefoCTaBNeHna rocyapcTBEHHbIX 1 MyHULMNAbHBIX YCAYT, €ro JOMKHOCTHbIX
N1 1 paboOTHNKOB NOCPeCTBOM Pa3MeLLeHIa MHPOpMaLIM:

Ha CTeHfjax B MecTax NpeJoCTaBneHNa MyHULMNaNbHbIX yCyr;

Ha oduLnanbHbix caittax COCbBUHCKOrO FOPOACKOro OKpyra, MHOrOQYHKLMO-
HanbHOrO LieHTpa NPefoCTaBNeHNA roCY[aPCTBEHHBIX 1 MyHULMNANbHBIX YCayr
(http://mfc66.ru/) n yupeautena MHOroGyHKLMOHANbHOTO LieHTpa NpefocTaBJie-
HWA TOCYAAPCTBEHHbIX 1 MyHULMNanbHbix yenyr (http://dis.midural.ru/);

Ha EguHom noptane B pasgene «[lononHnTtenbHaa MHGopMaLma» COOTBETCTBY-
foLei MyHULMUNanbHOM ycayru;
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2) KOHCYNbTUPOBaHME 3asiBUTENe O MOpsAKe 06KaNoBaHWA peleHni 1 aei-
CTBUI (6E30eiCTBINA) MyHULMNANbHOTO apX1Ba, NPEAOCTaBAAIOLEro MyHULMNANb-
HYIO YCTyry, ero JOMKHOCTHBIX L, MyHULUMNANbHBIX CNYKalmx U paBoTHIKOB,
peweHnit 1 feicTeuil (6e3neincTaNA) MHOrOGYHKLMOHANbHOTO LEHTPA NPEefoCTaB-
IEHUA TOCYAAPCTBEHHDIX 1 MYHILIMANbHBIX YCAYT, €70 AOMKHOCTHbIX UL 1 PaboT-
HUKOB, B TOM YKCTIE MO TeNedoHy, SMEKTPOHHON MOYTE, NPY INYHOM MpreMe.

MepeueHb HOPMaTMBHbIX NPaBOBbIX aKTOB, PEryNMpYOLMX NOPAAOK
nocyaebHoro (BHecyne6Horo) o6:xanoBaHusA peweHwnii u geicTBuil
(6e3peicTBuMIA) MYyHULMNANbHOTO apX1Ba, NPeAOCTaBNAIOLEr0
MYHULMNANbHYIO YCYTY, €ro JOMKHOCTHBIX UL, MyHULUNANbHbIX
cnyKawux u paboTHMKOB, a TaKXKe peLueHnil u geiicTBuii (6e3neincTeus)
MHOroQyHKLNOHANbHOTO LIeHTPa NPeAoCTaBNeHNsA roCyAapCTBEHHbIX
1 MyHULMNANbHbIX YCYT, PaGOTHMKOB MHOrOGYHKLMOHANIbHOTO LieHTpa
npepocTaBNeHNA rocyAapCTBEHHbIX Y MyHULMNANbHbIX yCnyr

122.Cratbm 11.1-11.3 OepepanbHoro 3akoHa ot 27.07.2010 N2210-03 «06 opra-
HU3aLMN NPeOCTaBAEHNA TOCYAAPCTBEHHBIX M MyHULMMANBHBIX YCAY;

MoctaHoBneHwe MpasuTenbcTa CBepanoBCKor obnacti o1 22.11.2018 N2 828-
NN «06 ytBepxpeHnn MonoxeHna 06 0COBEHHOCTAX MOJAYN U PACCMOTPEHUA
*anob Ha pelenua u feicTena (6eneiicTere) NCMONHUTENbHBIX OPraHoB rocy-
fAapcTBeHHoi BnacTu CBepAnoBCKoil 06nacTy, NpefoCcTaBNAIoOLWMX FoCyAapCTBeH-
Hble YCNyru, UX [OMKHOCTHBIX JINL, TOCYAAPCTBEHHBIX rPaXAaHCKNX Cly)alumx
VICMONHUTENbHBIX OPraHoB rocyfapcTBeHHON BnacT CBepanosckoit obnacty,
NpefoCTaBNAIOWNX FOCYAapPCTBEHHbIE YCNYIYA, @ TaKxKe Ha pelleHns 1 AeilcTBuA
(6e3neiicTBIE) MHOTODYHKLMOHANBHOTO LieHTPa NpefoCTaBieHNs roCcyAapCTBeH-
HbIX 1 MYHULIMMAMbHbIX YCIYT 1 ero paboTHUKOBY;

MonoxeHue ot 23.04.2020 N2 245 «O6 0COHEHHOCTAX MOJAUM U PACCMOTPEHUSA
Xanob Ha pelleHns v fencTeus (6e3fencTBrsA) OTPACIEBbIX OPraHOB (CTPYKTYp-
HbIX NOApPa3sfenexnit) agMuHncTpaumn CepoBCKOro ropofcKkoro oKpyra, npepo-
CTaBAALLMX MyHULMNANbHbIE YCAYMWA, X AOMKHOCTHBIX WL, MYHULMMANbHbIX
CyXalynx OTPaceBbiX OPraHoB (CTPYKTYPHbIX MOAPA3AENeHNil) afMUHNCTPa-
U CepoBCKOrO rOPOACKOTO OKpyra, MPeAoCTaBAAWNX MyHULMNabHble yC-
Nyri, a TakxKe Ha pelleHus feicTBua (6e3neiicTBne) MHOrOQYHKLIMOHANBbHOTO
LieHTpa NpefoCTaBNeHNA rOCYAaPCTBEHHbIX U MyHULMNANbHbIX YCIyr 1 ero pa-
6OTHMKOBY.

Mpunoxerune N 1
K pernameHty

AHKETA-3AABJIEHVE
ANA HaBeileHNA apXMBHOI CNPaBKI N0 AOKYMeHTaM

1.0amunusa, ums, 0TYECTBO
(1 BCe VX N3MeHeHus),
[aTa POXAeHNA N,

0 KOTOPOM 3anpaLLnBaeTCs
apX1BHas CrpaBka

2. Gamunus, nma, 0T4eCTBO
N1Ua, 3anpaLunBatoLLEero
apXVBHYIO CPaBKY 1
OTHOLLEHNE K JINLLY, O KOTOPOM
3anpalunBaeTca nHpopmaLma
(anA 3anpalumBaioLmx cnpasKy o
LpYrix nuuax)

3. lomMalwHNiA aapec, KOHTaKTHBbIIA
TeneoH

4.0 yem 3anpaluvBaeTca
apxumBHas crpaska (06 oTBofe
3eMe/IbHOr0 Y4acTKa, O TPy[OBOM
CcTaxe, 0 3apaboTHOI1 Nnate. o
HarpaAeHun n T.4.).

5. inA BbIJAuM KON apXMBHbIX
LOKYMEHTOB, NOATBEPKAAIOLLNX
NpaBo Ha BnafeHune 3emnei, yka-
3aTb HOMep U iaTy JOKyMeHTa

5. [lns cnpaBok o cTaxe paboTbl  |Hauano KoHel pa6o- | lomkHOCTb,
1 pa3mepe 3apaboTHON Nnatbl paboTbl, b, yuebbl 3BaHNe
yKa3aTb TOYHOE Ha3BaHVe MecTa  |yyebbl (ymncno,

paboTbl (Lex, noapasgenexue), (uncno, Mecs, ron)

nepwog paboTbl (HOMepa 1 fatbl | Mecal, rog)

Npu1Ka3oB o Npueme, nepesoge,
YBOJIbHEHNM), AOMKHOCTb, fiaTy

HarpaxgeHuma

[ato cornacue Ha 06pa60TKy nepcoHanbHbIX AaHHbIX.
O cpoke ncnonHeHms yBefoMJeH.

« » 20__r. Mopnucb 3asButens

MPOTOKOA

npoBeAeHUs NYyOAHUHBbIX CAYLUAHWN MO NPOEKTY
pewieHna Aymbl COCbBMHCKOIO ropoACKOro okpyra
«0 610pxeTe COCbBUHCKOIro rOpOACKOro oKpyra Ha
2021 ropa ¥ nAaHOBbIN nepuop 2022 u 2023 roaos»

n.r.7. CocbBa 30.11.2020 ropa
Mecto npoBepeHua: 3faHne AgMuHUCTpaLmn COCbBUHCKOrO FOPOACKOro OKpyra
Appec: n.r.1. CocbBa, yn. Tonmayesa,45

Bpemsa nposepenua: 13.00

MpepncenatenbcTBylowmin - MepBblii 3amecTuTeNb rMasbl agMuHUcTPauun Co-
CbBUHCKOro ropoAckoro okpyra — Kucenés A.B.
Cekpetapb - KonecHnyenko 0.l

MpepceparenncrBylowmit Kncenés A.B. My6nnyHble cnywaHna npoBoAATca
B COOTBETCTBUM C NOCTaHOBNEHWEM rnasbl COCbBMHCKOTO FOPOACKOrO OKpyra OT
06.11.2020 N2 80 «O npoBegeHNn Ny6AnYHbIX CyLuaHuii B COCbBIIHCKOM FOPOACKOM
OKpyre».

MpoekT pewwerus «O GlofxeTe COCbBMHCKOrO FOPOACKOrO OKpyra Ha 2021 rog u
nnaHoBbI nepnog 2022 1 2023 rofoB» ANA 03HAKOMIEHNA, 3aMeUaHnin U Npeano-
EeHUI pa3meLLéH Ha odpuLManbHOM caiite agMUHICTPpaLMu COCbBIHCKOTO ropog-
CKOrO OKpyra.

MHdopmaLmoHHoe coobLyeHie 0 NPoBefeHN MYBANYHbIX ClyLaHUIA ony6anKo-
BaHo B rasete CepoBckuit pabounit N2 88 (yacTb 2) 7 Hosabps 2020 ropa 1 Ha caitte
agmuHncTpaLmy CocbBUHCKOTO ropofICKOro OKpyra.

K yctaHoBneHHOMy cpoky B agM1HNCTPaLmio COCbBIHCKOrO FOPOACKOro OKpyra
NPeAIoKeHNA 1 3amMeyaHmnA No NpoekTy pelueHns lymbl COCbBUHCKOTO FOPOACKOrO
okpyra «O biopkete CoCbBUHCKOrO ropofickoro okpyra Ha 2021 ro 1 N1aHoBbIN ne-
pvog 2022 1 2023 rofoB» He NoCTynano.

Ha nybnuuHbix cnywanmax npucyTcTsyioT 16 yenoseka: Mpepacenatent no nop-
rOTOBKe U MpoBeAeHUIo Ny6nnyYHbIX CylaHui -epBblit 3amecTuTenb rMasbl aj-
MuHUCTpaLmu COCbBMHCKOTO TOPOACKOro okpyra - Kncenés A.B., Celitmarambetos
P.P. - penyTtat [lymbl COCbBUHCKOrO ropofCKOro OKpyra, paboTHIKM aAMUHUCTPaLm
COCbBIHCKOTO rOPOACKOTO OKPYra 1 PaboTHUKM BI0fXKETHOI chepbl.

OTBeTCTBEHHOCTb 3a NOATOTOBKY 11 NPOBEfEHMe CyLWaHuii Bo3noxeHa Ha Ou-

HaHcoBoe ynpasneHne agMuHUCTPaumn COCbBIUHCKOTO rOPOACKOro okpyra. Bectn
CyWwaHua nopyyeHo: ManueHko J1.B. - HayanbHUKy GYHAHCOBOrO ynpaBneHns ag-
MUHMCTPaLMm COCbBUHCKOrO rOPOACKOr0 OKpyra.

CnoBo AnA foknapa npegoctasnsetca MaHueHKo J1.B.~HauanbHuKy OuHaHCoBo-
ro ynpaeneHua.

MaHyeHKo J1.B.: <YBaxaemble y4aCTHWKN My6ANYHBIX CyLaHNiA!

My6anyHble cyLwaHys - YacTb PaboTbl MO MOBBILLEHWIO MPO3PAYHOCTY GlofxeTa
11 OTKPBITOCTU BIOAKETHOrO NpoLiecca. ITa paboTa AaBHO CTana NPUOPUTETOM [iA
OpraHoB UCMONHNTENbHON 11 3aKOHOAATENbHOW BNacTy Bcex yposHeit. Lienb moero
BbICTYM/IEHUA — JONOXNTb BaM 0 GOopMUpOBaHuM Blogketa COCbBUHCKOMO FOPOf-
CKOro okpyra Ha 2021 rog v nnaHoBblii neprog 2022 1 2023 rofos 1 03HaKOMUTb C
€0 OCHOBHbIMY XapaKTepUCTUKaMU.

MpoeKT GlofKeTa ropoackoro okpyra Ha 2021 rog v NnaHoBbIN neprog 2022 n
2023 rofoB pa3paboTaH B COOTBETCTBUM C TpebOBaHMAMY BIOAXKETHOTO KopeKca
Poccuiickoin Oegepauim, MonoxeHrem o biogxeTHoM npouecce COCbBUHCKOTO ro-
POACKOro oKpyra.

[JlaHHbiil NpoeKT GlogKeTa HanpasneH 09 Hosbps 2020 roga B Jymy CocbBUH-
CKOTO FOPOAICKOro OKPyra U pa3melleH Ha opuLManbHOM caiiTe afMUHNCTpaLUn
COCbBUMHCKOrO rOPOACKOTO OKPYra, a TakKe pa3MelleH B CPeACcTBaX MacCoBOW UH-
dopmavuy, razete «CepoBCKNin pabouniry.

(DopmupoBaHne AOXO[HOI YacTi blofxeta COCbBIHCKOTO rOPOACKOTO OKpyra
Ha 2021 rop n nnaHosbIit neprog 2022 1 2023 rofos oCyLeCTBAANOC Ha OCHOBE
MPOrHO3a CoLManbHO-3KOHOMUYECKOTO pa3BuTIA COCbBUHCKOTO FOPOACKOro OKpY-
ra Ha 2021-2023 rofbl, 0CHOBHbIX HanpaBeHui GIOIKETHOM 11 HAIOrOBOI MONNTUKN
CoCbBMHCKOrO rOPOACKOro oKpyra Ha 2021 rof 1 NAaHOBbI Nepyog, OLEHKM NOCTY-
nnexuit AoxoAoB B 6iofxeT COCbBIHCKOTO rOPOACKOro okpyra B 2020 rogy.

B 6nuxaiilune Tpu roga OCHOBHOW LieIbi0 HANoroBOIA U GIOIKETHOMN MOMNTUKY,
KaK 1 paHee, 0CTaéTCA YCTONUMBOE COLMANIbHO-IKOHOMINYECKOE Pa3BUTUE FOPOA-
CKOro OKpYra, YyyLleHe KauecTsa X13HN HaceneHms.

lpoeKTnpyemblii 06bem pacxofoB OloKeTa onpeaeneH UCXOAA U3 PacYeTHbIX
LIOXOA0B blo[KETa, MOCTYMEHUIA U3 NCTOYHUKOB GUHAHCMPOBaHNA ero AeduunTa
11 337334 GIOKETHOV NOMMTIKN FOPOACKOTO OKpYra Ha OuepefHON TPEXNETHNI ne-
puon

HepoctaTouHoCTb fJoX0AHOM 6a3bl OrofxeTa COCbBIHCKOMO rOPOACKOTO OKpyra 1
HeobXxoANMOCTb 06ecneyeHs NCTIONHEHNA MPUHATBIX COLMATbHBIX U UHbIX NepPBO-
0yepefHbIX PacxofHbix 0653aTenbcT COCbBIHCKOro ropofCKoro oKpyra NpUBOAMT
K HeobxognmocTi opmmpoBaHis GioaxkeTa Ha 2021 rog v nnaHoBbIn Neprog 2022
112023 rofoB ¢ AedrLMTOM, B KaUeCTBE UCTOYHMKOB NoralleHuns feduumta blopxeta
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COCbBIHCKOTO FOPOACKOro OKpYra OMpefeneHbl M3MEHEHNA OCTAaTKOB CPEACTB Mo
YYETY CPeACTB MECTHOTO BlofeTa.

KauectBo nnaHnpoBaHuA cobCTBEHHbIX AOXOAO0B OlofkeTa BO MHOTOM onpepe-
nAeT GYHAHCOBYIO YCTONYMBOCTb FOPOACKOTO OKpPYra.

Mpu pacuete obbema AOXOAOB MECTHOMO BlOZKETa YUUTBIBANIUCH MPUHATHIE B
2020 rogy n3MeHeHNs 1 ONONHEHNA B 3aKoHOAaTeNbCTBO Poccnitckoi Gepepauun
0 Harorax 1 cbopax, HOpMaTUBHO-NPABOBbIE aKTbl OPraHOB MECTHOTO CaMOyrpaB-
neHns COCbBUHCKOTO FOpPOACKOro OKpyra, BCTynatolue B AericTeue ¢ 1 AHBaps 2021
roga.

PewwaTb 3a3aum No HanonHeHMIo HlofkeTa COBCTBEHHBIMMU CPefCTBaMM B HEO6XO-
IMMOM 06beME NPEACTOUT C yYeToM:

YCTaHOBNEHHbIX NPoeKTOM 3akoHa CBepAnoBcKoit obnactn 06 obnactHom biog-
KeTe [ONONHUTENbHBIX HOPMATUBOB OTYMCEHMI OT HANora Ha OXOAbI GU3NYeCKIX
my;

YCTaHOB/EHHDBIX MPOEKTOM 3aKOHa 06 0611acTHOM GlofKeTe HOPMATMBOB OTYNC-
NIeHUiA B GI0KET FOPOACKOrO OKPYra OT aKL30B Ha GEH3VH, AU3enbHOe TOMAMBO 1
MOTOPHbIE Mac/a B LieNAX CO3AaHNA MyHULIMNAbHOTO JOPOXHOIO GOHAA.

A Takxe C y4eToM yTBepXKAEeHHOro NPOrHO3HOTO MlaHa NPMBATU3aLMN MyHULN-
nanbHoro nmyluectsa Ha 2021-2023 rofbl 1 € y4eTOM NPeAyCMOTPEHHbIX 3aKOHOM
CBepaI0BCKoV 0611acTh 06 06M1acTHOM OHOZKETE Ha laHHbI Nepros 00bEMOB MeX-
6lofKeTHbIX TpaHCPepToB ANs COCbBMHCKOrO FOPOACKOro OKpyra.

B yCcnoBusx orpaHMYeHHOCTY JOXO[HOV 6a3bl NPy GOPMUPOBAHIN BIOIKETHBIX
ACCMTrHOBaHMI MPOBOAMNACH NEPEOLIEHKa NMPUOPUTETHBIX HaMPaBEHNIA PAaCXOAOB,
VX ONTUMM3aLYAS UCXOAA W3 Pe3ynbTaTa nX NCNONHeHIs, SOGEKTUBHOCTY 1 Lieneco-
0bpa3sHocTh. BlofkeTHble pecypcbl CKOHLEHTPUPOBaHbI Ha MPUOPUTETHBIX PACXo-
nax, obecneyeHnmn GIOMKETHbIX 06A3aTeNbCTB, NPUHATBIX B TeKyLleM GUHAHCOBOM
rogy, BbINONHEHNN YCOBNIA MO COGUHAHCMPOBAHNIO PACXOOB NpU NpeaocTaBne-
HWW LieneBbIX CPEACTB.

MpoekT Glofxeta CHOPMMPOBAH Ha OCHOBE MPOTPAMMHO-LIENEBOr0 MeToga
610[>KETHOTO MNAHMPOBaHIA. B TpexneTHem nepumope NpefycMOTPEeHbl Pacxofbl Ha
peanu3auuio 7 MyHULMNanbHbIX nporpamm B 2021 ropy ¢ 06beMom $prHaHCMPOBa-
HWA 668 313,6 ThicAy pybnel, B 2022 rogy ¢ 06bemMom GuHaHCMPOBaHNsA - 617 785,8
TbicAY py6bneit 1 B 2023 rogy c o6bemMom prHaHCMpOoBaHMA - 626 310,9 ThicaY pybneit

O6wwmit 06bem pacxonoB bromxkeTa COCbBUHCKOTO FOPOACKOTO OKpyra a no pas-
nenam GlofKeTHON Knaccudnkaumm Ha 2021 rog B cymme 677892,4 Thicau pybneit

MOXHO Crpynnu1poBaTh B Tpu 60MbLLNX CeKTopa:

1. Pacxopibl cekTopa couuanbHoli cdepbl - 477949,2 Thicay py6., B TOM uncre:

+ Obpa3oBaHue -372726,8 Tbicay pybnei;

« Kynbtypa - 52114,0TbicAy py6nei;

« CoumanbHasa nonutnka -52286,4 tbicau pyo.;

« Qu3nyeckas KynbTypa 1 cnopt- 90,0 Thicay py6.;

+ CpepcTBa MaccoBo nHGopmaumu- 732,0 Teicay pyob.

2. Pacxopbl ceKTopa 3KOHOMUKY -113835,2 ThicAy py6neit, B TOM uncne:

« KnnnwHo-kommyHanbHoe X031AcTBO ~79135,2 ThicAu py6nei;

+ HaumoHanbHas akoHomuKa- 33360,8 Tbicay py6bneit.

+ OxpaHa oKpy»aloLueil cpefpl -1339,2 Tbicay pybneir;

3. Mpouve pacxoabl -86108,0 TbicAY pybneir; B TOM uncie:

« O6LerocynapcTBeHHbIe BONpockl — 79394,2 ThicAy pybneit;

+ HaumoHanbHas 6e3onacHocTb- 611,2 Tbicay py6bneit;

+ HaumoHanbHas 6e30MmacHOCTb 11 NPaBOOXpaHUTENbHasA fesTenbHOCTb -6102,3
ThiCAY py6neit;

+ 06y xmBaH1e MyHULMNanbHoOro fonra - 0,3 Teicay pybnei.

MopBoas nTorn cBoero Aoknaga, OTMeTUNa, YTo, 3ajava OpraHoOB MeCTHOro Ca-
MOynpaB/ieHNA — MakKCUManbHO 3¢¢eKTVIBHO ncnonb3oBatb UMeLLNECA pecypcbl.

Mpepcenatenbcrytowii: Kncenés A.B.
YBaXKaeMmble yYacTHUKI MyBAnUHbIX ClyllaHwii, npoluy Bac 3afaBatb BOMPOCHI
MY BHOCUTb UMEIOLLMECA MO faHHOMY JOKYMEHTY NpefoXeHNs.

Bonpocos v npepnoxeruit He nocTynuno.

TPUHATb K CBEAEHNIO 3aCNYLLIAHHYI0 MHGOPMALMIO.

My6nmnyHble CyLaHna CYnNTaTb COCTOABLUIMMMCA.

Mpotokon 6yaeT onybnvkoBaH B rasete «CepoBckuil pabounii» He nosgHee 15
IHel Co AHA NPOBEAEHINA NYBANYHBIX CTyLIAHNIA.

Ha 31oM Ny6nmnyHble cnylwaHnsa 06bABNAI 3aKPbITHIMU.

Mpepceparenn A.B.Kucenés

CekpeTapb 10.I. KonecHnueHko

U3BELLEHUE o npepBapuTenbHOM COFAQCOBaHUM
NpeAoCTaBAEHHUA 3EMEAbHOro yuacTka

noA pa3melleH’e BpeMeHHON X03ANCTBeHHOM
NOCTPOHKH B N.I.T. CocbBa

AnmuHncTpaums COCbBUHCKOMO FoOpOACKOro oKpyra MHGOPMUPYET 0 NpeaBapuTeNb-
HOM COrnacoBaHuUM NPeAOCTaBAEHNA Ha PaBe apeH/bl 3eMeNbHOro yyacTka NoA pasme-
LieHe BPeMEHHOM X03ANCTBEHHOM NOCTPOiKM B n.r.T. CocbBa.

3emenbHbI yyacTok nnowadbio 154 KB.M. pacnonoxeH no agpecy: CBepanosckas
obnactb, CepoBckuii paitoH, n.r.T. CocbBa, B 12 MeTpax Ha CeBep-BOCTOK OT CeBe-
pO-BOCTOYHOTO yrna xwnoro foma N 122 no yn. LllenkaHosa, (kagacTpoBbiit Homep
66:23:2001001:1682), pa3peLLeHHOe 1CMOb30BaHMe: Mano3TaxHas Xunas 3acTporka
(MHAMBMAYaNbHOE XWNNLHOE CTPOUTENLCTBO; Pa3MeLLeHe auHblX JOMOB U CAZ0BbIX
ZIOMOB), /1A VHBIX BIAOB UCMOb30BaHMA, XapakTePHbIX ANA HAaceNeHHbIX NYHKTOB. O3-
HAKOMUTbCA CO CXEMOI PACMONOXEHNA 3eMeNIbHOTO y4acTKa MOXHO B OTAeNe apxuTek-
TYpbl, FPaBoOCTPOUTENLCTBA U 3eMNENONb30BaHNA aaMUHUCTPaL COCbBIHCKOTO ro-
POACKOrO OKpYra eXefAHeBHO, KPOMe BbIXOAHbIX U NPa3AHNYHbIX AHel, ¢ 10-00 o 12-00
1 ¢ 15-00 fo 17-00 no agpecy: CBepanoBckas obnactb, CepoBckuii palioH, n.r.T. CocbBa,
yn. Tonmauesa, 45, kab. 15, Ten. 8(34385) 9-80-33.

3aABNeHNA O 3aMHTEPEeCOBAHHOCTU B MPeAOCTaBAEHUN YKAa3aHHOTO 3eMeNbHOro
yyacTka NPUHAMAOTCA Ha UMA rnasbl COCbBUHCKOTO FOPOACKOro OKpyra B TeyeHue
30 AHelt co AHA opuLManbHOTO ony6nMKOBaHMA HACTOALLErO N3BELEHNA MO afpecy:
CBeppnoBckan obnactb, CepoBckuit paitoH, p.n. CocbBa, yn. Tonmauesa, 45 (npremHas).

Wcnonusiowmin 06sa3aHHOCTI
rnaBbl COCbBUHCKOroO

ropojACKoro oKkpyra A.B. Kucenés

U3BELLEHUE o npepBapuTenbHOM
COrAnacoBaHUM NPEAOCTABAEHHUA 3€MEeAbHOro
yuyacTKa noa BeAeHUe OropoAHUYEecTBa

B n.r.1. CocbBa.

AamuhucTpauns CoCbBIUHCKOTO FOPOACKOTO OKpyra MHopmupyeT o
npeaBapuTENbHOM COMNAcoBaHMM NPeJOCTaBNEHNA Ha NpaBe apeHsbl 3e-
MeNbHOTO Y4acTKa Noj BefieHne oropofHuyectsa B n.r.T. Cocbaa.

3emenbHbI y4acToK nnoladbio 847,0 KB.M. pacronoxeH no agpecy:
CBeppnoBckas 0bnactb, CepoBckuii parioH, n.r.T. CocbBa, B 85 MeTpax Ha
10ro-3anag oT loro-3anagHoro yrna xwunoro goma N2 138 no yn. LLlenkaHoBa,
(kapacTpoBblil HOMep 66:23:2001001:1987), pa3spelueHHOe WCMonb30Ba-
HIe: BefjeHe OropofHnYecTBa. O3HaKOMIUTLCA CO CXEMOII PaconoXeHuns
3eMeNbHOrO yyacTka MOXHO B OTAENe apXUTEKTYpbl, IPaoCTPOUTENbCTBA
11 3eM7enonb3oBaHNsA agMUHNCTPaUM CoCbBIHCKOMO FOPOLCKOro OKpyra
eXXe[HEBHO, KPOME BbIXOAHBIX 11 NPa3AHUYHbIX AHel, ¢ 10-00 go 12-00 n ¢
15-00 fo 17-00 no aapecy: CBeppnoBckan obnactb, CepoBCKMii paitoH, N.r.T.
CocbBa, yn. Tonmauesa, 45, kab. 15, Ten. 8(34385) 9-80-33.

3aABNeHNA O 3aMHTEPECOBAHHOCTY B NPeJOCTaBNEHN YKa3aHHOrO 3e-
MEeNbHOTO YyacTka MPUHMMAIOTCA Ha UMA rnaBbl COCbBUHCKOrO FOPOACKOrO
oKpyra B TeueHwe 30 AHell CO fHA 0GMLManbHOMO OMy6MKOBaHUA HAcTo-
fllero u3BeLLeHs no agpecy: CBepanosckas 06nactb, CepoBCKMiA paiioH,
p.n. CocbBa, yn. Tonmayesa, 45 (npremHan).

WcnonHsiowuii 06s3aHHOCTI
rnasbl COCbBMHCKOrO
ropoACKOro oKpyra

A.B. Knucenés

MPUMEYAHUE: LBeTHOCTb, NPONOPLMK 1 MacLuTab Ny6arKyemblX rpaduyeckinx JOKYMEHTOB CO
COOTBETCTBYIOLLMX TPEBOBAHIAM 3aKOHOAATENbCTBA, AOCTYMH]

OTBETCTBYIOT BO3MOXHOCTAM ra3eThbl. OpVII'MHaI'IbI AOKYMEHTOB B maciuTabax u nponopumnax,
bl B afiMUHUCTPaLn CoCbBUHCKOTO ropoAcCKoro okpyra.

-

CepoBeruii -
PRABO4YYM

[a3eta 3apeructpupoBaHa YnpaeneHuem OefepanbHoil Ciyx6b!
10 HaA30py B Cdepe CBA3M, HPOPMALIMOHHBIX TEXHONOTWN 1
MaccoBbIX KOMMYHIKaLuid N0 Ypanbckomy depepanbHomy oKpyry
(PockomHaa3op). CBupeTenbcTBo 0 peructpaumn CMU:

M N2 TY66-01815 ot 17 mions 2020 roga.

aaMUHMCTPaLma CepoBcKol

r. Cepos, yn. JleHi

3 ATENb: TAYMCO «Pepakums razetbl «CepoBCcKii paboumity

[MaBHbIN pefaktop

YYPEAUTENN: [lenapTameHT MHGOPMALIOHHON MOAUTIKM
CBeppanoBcKoii o6nacty (620075, CBepanoBckan 06nacTb,
r. EkatepuH6ypr, yn. lopbKoro, 21/23);

(624992, CepanoBckas 06nacTb,

ObLecTBEHHO-NONUTUYECKAA ra3eTa.
[laHHbIi BbIMyCK pacnpocTpaHAeTca GecrniaTHo.
Kateropus nHpopmaLmoHHoi npogykumm: 16+

ALPEC PELAKLIAN U U3LATENS:
624992, CBepanoscKas 06nactb, . Cepos,
yn. Kapna Mapkca, 39. TenedoH: (34385) 66-155.
E-mail: serov.rb@mail.ru.
OTMNEYATAHO: Bepe3osckasn Tunorpadus r'Yrn CO
«MOHETHbIN LebEHOUHbIN 3aBOAY.
623700, CBepanoBcKas 06nacTb, . bepe3oBckui,
yn. KpacHbix repoes, 10.
Tnpax 150 k3. 3aKa3 N2 2813,
Homep nopnucaH B neyatb 05.12.2020 1.
no rpaduky - 15.00, pakTnyeckn - 15.00.

ro ropofickoro okpyra

WHa, A. 140).

- WM. Neposa.




