AIMUHHUCTPAIIUA COCBBHUHCKOI'O I'OPOJACKOI'O OKPYT'A
INMOCTAHOBJJEHHE

or J0 A0 p0I0 Ne _£57

n.r.T. CoceBa

O nybauunom obcysicoeHuu npoekma GOMUHUCIMPAMUBCHO20 PEe2IAMENMA
npedocmaenenun MyHuuunansHoi yeayeu «llpedoocmaegnenue apxueHslx
CHPABOK, APXUBHBIX KONUU, ADXUBHBIX GbINUCOK, UHPOPMAUUOHHIX NUCEM,
C@A3AHHbIX C Peanu3zayueii 3aKOHHbIX RPAE u c600600 2padricoan»

B cootercTBun ®enepansHbiM 3akoHOM Poccuiickoit @enepanuu ot 27.07.2010
Ne 210-®3 «O6 opraHuzaldy NPeIOCTAaBICHUSA I'OCYJAapCTBEHHBIX M MYHHITUIIIBHBIX
yenyr», @enepanbubiM 3akoHoM oT 06.10.2003 Ne 131-@3 «O6 obmmx DpHHIMIAX
OpraHM3aIli MeCTHOTro camoymparieHus B Poccuiickoii @enepaliui», MOCTAHOBICHHUEM
IIpasutensctea Poccuiickoii ®@exmepammu ot 16.05.2011 Ne 373 «O paspabotke H
YTBEPXKACHUU aIMHHHUCTPATHUBHBIX PEriaMEHTOB OCYIIECTBIEHUS TIOCYJapCTBEHHOIO
KOHTpOoJsA (Ham3opa) ©  aIMHUHHUCTPATHBHBIX  PErNIAMEHTOB  IPEJOCTAaBIICHUA
rOCYJapCTBEHHBIX YCIIyr», TOCTAHOBIEHHEM aaMUHUCTpali COCEBHHCKOIO FOPOICKOTO
okpyra ot 07.08.2019 Ne 547 «O pa3paboTke M YTBEPKACHUH aAMHUHHCTPATUBHBIX
periiaMeHToB OCYIIECTBIEHHS  MYHHIMIIANBHOrO  KOHTpons  (Hajgsopa) |
aIMAHMCTPATHBHBIX  PETJIAMEHTOB  IPEJOCTABICHHA  MYHHLHUINANBHBIX  YCIIyT»,
pykoBozcTBysick crarbamMu 27, 30, 45 VYcraBa COCBBHHCKOIO TOPOJCKOIO OKpyra,
agMuuucTpanus CochBHHCKOr0 FOPOICKOI0 OKpyTa
IMOCTAHOBJISIET:

1. TlpoBectm mybnuuHOoe  OOCyXIeHHWE  TpPOEKTa  aJAMHHUCTPATHBHOIO
pernaMeHTa NpeNoCTaBleHks  MyHHIHMNaIbHOH ycmyru «IIpemocTaBieHHe apXMBHBIX
CIIPaBOK, apXHUBHEIX KONHM, ApXUBHEIX BBIIHCOK, HHQOPMALMOHHEIX IIHCEM, CBA3AHHBIX C
peanu3anyell 3aKOHHBIX IIpaB M CBOOOI TpaxjaH» MyTeM PpasMEIleHHs NpOoeKTa Ha
opunmansHOM caiite agMUHUCTpani COCBBUHCKOTO TOPOJICKOIO OKpyra € 30.10.2020 r.
o 28.11.2020 r.

2. OpraHu3alldOHHOMY OTHedy aiaMuHECTpaid COCHBHHCKOIO TOPOJICKOTO

okpyra (FO.I'. KonecHmdeHKo):
1)  pa3sMecTHTh TEKCT IPOEKTa aAMHHUCTPATHBHOIO PErNIaMEHTa O IPENOCTABICHHA
MyHHIHNANeHOM ycimyru «IlpegocTaBieHne apxXUBHBIX CIPaBOK, apXHBHBIX KOIIUH,
ApXHBHBIX BBIIHCOK, MH(OPMALMOHHBIX IHCEM, CBS3AHHBIX C peanu3alied 3aKOHHBIX
npaB ¥ CBOGOA TIpakiaH» Ha OQUIMAIBLHOM CaiTe aJMHMHHCTDALMH CoCBBHHCKOTO
TOpPOACKOrO OKpyra M OIIyOIMKOBaTh HACTOsIee NIOCTAHOBJICHHE B raseTe «CepoBCKuH
pabounii»;

2) TpPeMIOKHUTL 3aWHTEPECOBAHHBIM TIpaXgaHaM M IOPHIMYCCKHM JIHIaM
HANpaBIATE 3aMEYaHWs H IPEUIOKEHHMs IO JaHHOMY IPOEKTy IO aapecy. 624971,
CsepayioBckass o6iacts, m.r.T. CockBa, yid. MwurwHa, la, MyHMIUIAIBHOE Ka3CHHOC



yapexnenue "CocbBHHCKMIT TOPOJCKOM apxuB" wWiM mo alpecy SIEKTPOHHOM ITOYTEI
MYHHUMIIANEHOTO  Ka3eHHOIo yapexnenus "CocbBUHCKHIL TOPOJCKOH  apxup"
sosvaokrug@yandex.ru o 30.11 .2020 ropa.

3. KoHTpoms wcmonsenns HACTOAILETO ITIOCTAHOBNEHHUSA BO3NOKHTH Ha ITepsoro
3aMECTHUTENS IIaBLI AIMHHUCTpaui COChBHHCKOrO Toponckoro oxkpyra Kucenésa A. B.

I'nasa Cocseunckoro o /
TOPOICKOro oKpyra //Z/z’ g > I".H. Maxkapor



ITPOEKT

YTBepxaeH
TIOCTAaHOBIICHUEM aMUHHUCTPALIUH
CoceBHHCKOrO TOPOACKOI0 OKpyra

ot M O N E5Z

AIMHMHHCTDATHBHEI periaMenT TIPEAOCTABICHUS] MYHHIHIAILHON YCIyrd
«IIpenocraBienue apxupHbIX CHPaBOK, apXHBHLIX KON, aDXHBHLIX BEINACOK,
HH(OPMANHOHHEIX MHCEM, CBSI3aHHLIX ¢ pea3anHel 3aKOHHBIX NPaB H cB0GO]

rpa:gan»

Pasgen 1. O6mue nosnoskenus

1. AnmunucTpaTHBHEL] PETIaMeHT IPENOCTABICHUS MYyHHLMIAILHON yciyra
«IIpenocraBnenme  apxmBHBIX CIpaBOK, apXWMBHBIX KOIIMM, apXWBHBIX BBIIWCOK,
MH(OPMAIMOHHBIX IIHCEM, CBA3AHHELX C peanusaluel 3aKOHHBIX IIPaB ¥ CBOGOJ IpakIam»
(namee -  permamenr) YCTaHaBIMBACT MOPANOK M CTaHAAPT MPENOCTABICHHS
MyHUIIUIIANBHOK ycnyru «[Ipegocrasienme APXMBHBIX CIIPAaBOK, APXMBHEIX KOIIHiA,
APXMBHEIX BBIIHCOK, WH(OPMAIIHOHHEIX IIMCEM, CBS3AHHEIX G peanm3alyei 3aKOHHEBIX
TIpaB ¥ CBOOOJ rpaskaam» (majee - MYHHUITMITAIEHAS YCIIyra).

2. PernamenT ycraHaBimBaer CPOKH M IIOCIIEIOBATENBHOCTS aIMUHHCTPATHBHEIX
TIPONEAYP MYHUIMIIAIBHOTO Ka3eHHOTO yupexieHus «CochBHHCKHMI TOPOICKOM apXuB»
(mamee - MyHUIMDATBHBLR apXHB), OCYIIECTBISEMBIX B XOJe IIPEIOCTABIIECHHUS
MyHULIUITAIBHON YCIIyTH, MODPSAOK B3aWMOAEHCTBHS MEXIY HOIDKHOCTHBIMH JIMIIAMH,
B3aUMOIEHCTBHS C 3aIBHTEIISMH.

Kpyr 3asBuTeneii

3. 3asBuTeNeM Ha MONyYeHHe MYHUIUANIAJIBHON YCIIYTH SIBISIOTCH:

1) busuueckue u ropunngeckue nuna, o6pallaolyecs Ha 3aKOHHBIX OCHOBAHHSIX K
APXHMBHBIM TOKyMEHTaM, B IIENIIX HONYYEHHS M HCIIOIB30BAHMS HWH(OPMAIIHH, CBI3aHHOM
C peansaluell 3aKOHHBIX TIPaB U CBOGOJ IPaIaH (mamee — 3asiBUTEN);

2) 3aKOHHBIN IIPENCTABHTEND 3a4BHUTENA, YKa3aHHOTO B IIOANYHKTe | HacToOSIIero
IIYHKTA.

TpeGobanus k nopsaky HH(pOpMUpOBaHus
0 IpeJOCTaB/IeHHH MYHMIHNAJIbHON YCIyrH

4. Wudopmuporanue 3aseuteneit o NOpAAKe NPENOCTaRNEeHHS MYHMIHIIANLHOMN
YCIYT'H OCYIIECTBIISETCS HETIOCPENCTBEHHO PaGOTHUKAME MyHHIAIAIBHOIO apxuBa IIpH
THIHOM TIpHEME M 10 TeneoHy, a TaKkxe depe3 | OCyZapCTBEHHOE GIOMKETHOE
yapexnenue Cpepaiosckoit o6nactu «MHOTO(bYHKIHOHATEHELH LEHTP IIPEeIOCTaBICHHUS



TOCYNapCTBEHHBIX M MYHMIMNATEHELX yenyr» (namee — MHOTO(YHKIIMOHATLHEIH LIEHTp

dbenepansHoit TOCynapCTBeHHOM  HHMOpPMamOHHOK cacreme  «EnumBli  mopran
TOCYapCTBEHHBIX ¥ MyHMIHNATBHELX yemyr (Gyskuumii)» (mamee — Envnent moprain) mo
azipecy mms://Ww.,qosuslugi.ru/24999/1/info, Ha OQHUMANBHOM caiiTe CocsBuHCKOTO
TOPOACKOTO  oKpyra (http://adm-sosva.ru), ma MHQOPMAIIHOHHEIX  CTeHmax
MyHHUHNIATBHOTO  apXHBa, Ha OQUIHATEHOM cajiTe MHOTIOQYHKIMOHATEHOTO LEeHTpa
TIPENIOCTABNIEHHUS IOCY TapCTBEHHEIX 1 MYHUIMIANBHBIX yCIyr (www.mfc66.ru) (mamee —
OGHITHAEHEIH CaT), aTakKe mpemOCTABIIETCS HEIIOCDENICTBEHHO  pPaGOTHHKAMMU
MYHHIHIIAIIEHOTO apXKBA MPH TMYHOM TIpHEMe UITH 110 Tenedony.

O(UIHATBHO - IEI0BOTrO CTHIIS peuwu.
8. Mndopmuporanue TPaiJIaH O IIOpA/IKe IPENOCTABIEHHS MYHAIHIATEHON yCIyTH
MOXET OCYIIECTBIATECS ¢ HCIOIB30BAHUEM CPEICTB aBTOMH()OPMHPOBAHHS.

Pazpnen 2. Cranpapr TPEAOCTABICHAS MyHHIHNIANBLHOM yCayru
HaumenoBanue mynuuunasibHoii yeayru

9. HanmeHoBaHWe MyHMIMIANLHO yenyru: «IIpenocraBienne apxuBHbIX CIIPaBOK,
4PXWMBHBIX KOMHMH, apXHBHBIX BBIHCOK, MHQOPMAIIMOHHBIX TIHCEM, CBS3aHHEIX G
pealtusanuel 3aKOHHEIX [PaB U CBOGO. Tpaxaan».

HaHMeHOBaHHe MYHHIUHIAJILHOIO apxuBa, npeaoc*raa.nammero MyHHlIHIIaJlBHyIO
yeayry

10. IIpemocraBnenue MYHMIUIATBHOR YCIYr¥ OCYIECTBISET MYHHIIHIATLHOE
KaseHHoe yupexenue "CocsBHHCKHI ropoacKoi apxuB".

HaumenoBanne oprasos u OpraHu3anuH, obpameHHne B KOTOpbIe
Heo0XO0IHMO A/ MpenocTaBIeHus MYHHUHMNAAbLHOM yCIyru

11. Ilpm IIPETOCTAaBICHHH MYHMIIMIAIBEHEIM 4pXHBOM MYHHIMIIAIBHON YCIIyTH
MEKBEIOMCTBEHHOE HH(POPMAI[HOHHOE B3aUMOJIEHCTBHE HE IIPETyCMOTPEHO.



12. 3anpemaercs TpebOBaTh OT 3asBHUTENs OCYIIECTBIICHHS ACHCTBHM, B TOM YHCJe
COTIaCOBaHHUH, HEOOXOMUMBIX st TOTY9eHHs MYHHMLMIANBHON YCIYTHM M CBS3AHHEIX G
obpallleHHeM B UHEIe OpraHbl MECTHOI'O CaMOYIIPAaBIEHHS i OpraHU3aI1H.

Onucanne pesynbrara PEAOCTABIEHHS MYHHIHNAABHOH yCIyrn

13. PezyneTatom IIPEAOCTaBACHUS MYHULIUAITIATLHOMN YCIYTH SBIAETCS:

ApXUBHAs COPABKA;

apXVBHAas BEIITHCKA,

apXHWBHAS KOIIMSL,

OTBET 00 OTCYTCTBHH 3aNlpalyBaeMEIX CBEIEHHMI;

PCKOMEHIaLKs 0 NaNbHeHIIMX My TsIX MOHCKa HE06X0MMMOi MHbOpMAaLUK;

YBCIOMIICHHE O HalpaBlIeHHH COOTBETCTBYIOIEr0 3alpoca Ha HCIONHEHHe
B IPYTOH apXuB UK OpraHHU3alHIo;

OTKa3 B paCCMOTPEHUH OGpaIeHus ¢ MOTHBHPOBAHHBIM H3/I0XKEHHEM €TI0 IIPHIHH.

Cpoxn npegocrasienus MYHHIHIATbHOH YCIYIH, B TOM YHCJIe ¢ y4eToM
Heo0XoaHMOCTH oOpamenus B OpraHH3aUMH, y4aCTBYIOIIME B NPeA0CTABICHUH
MYHHIOHMIIAJILHOH yCIIyIrH, CpoK [PHOCTAHOBJ/IEHHH MPEI0CTABRICHHS MYHHIHIAJIbLHOH
YCIYTH B ciIy4yae, ecJiH BO3MOMKHOCTE NIPHOCTAHOBJICHHS NPETyCMOTpeHa
3aK0HOAaTeabCTBOM PoccHiickoii ®enepanun, CPOK BBIZAYH (HallpaBJIEHHﬂ)
AOKYMEHTOB, SABJISIOIHXCS Pe3yIbTaTOM NPeJOCTaBIeHHS] MYHHLIHIIAIbLHOH yeayru

14. Cpok wucnonnenus 3allpoca II0 apXWMBHBIM JOKYMEHTaM MYHHIMIATIBHOTO
dpXHBa HE IOJKEH NpeBEIIaTh 30 gHel co mHs PEruCTpaLuy 3ampoca.

C y4eroM obpamenus 3asBuTens 4€pe3  MHOroQYHKI[HOHATBHEIH LIEHTD
TIPCAOCTABNICHASA TOCYNADCTBEHHBIX M MyHHITHIAILHEIX YCIYT CpOK IpexoCTaBICHUS
MYHUIUITANBHOH YCIYTH WCYMCIETCS C MOMEHTA PETHCTPallil B MYHHI[MIIAIEHOM
apXuBe, MPEeNOCTABIIAIOIEM MYHHIIHTIATIBHYIO YCIIyTY.

3ampoc, He oTHOCsmmiicH K COCTaBy XpaHAIMXCA B MyHHUIUIIAIBHOM apXWBe
4PXMBHBIX NOKYMEHTOB, B T€YeHHE 5 IHEH CO IHY ero PETHCTpallii HanpaBiseTcs
B ZIDYTO# apXWB MK OpraHH3aLMI0, IIe XPaHATCS HEOOXOUMEBIE apXHUBHEIE TOKYMEHTEL, C
YBEAOMIIEHHEM 00 3TOM 3asiBHUTE]IS.

HopmaTuBHbIe npaBoBbIe aKTBI, pery;IMpyiolHe NpeqocTaBIeHHe MYHHIHNAILHOI
yCJayru

15. Tlepeuens mOpMaTHBHEIX [IPABOBBIX aKTOB, DEryIUPYIOLIMX IPENOCTABICHHE
MYHUITMOANBHOR YCIYTH, ¢ yKa3aHHEM MX PCKBH3HTOB U HCTOYHHKOB O(HIHAIEHOIO
OIyOJIMKOBaHUS pa3MelieH Ha odunIanbHOM caiite COCBBHHCKOrO TOPOJICKOIO OKpyra B
cetd «MHTepHEeT» MO ampecy: http://adm-sosvaru u ma Emusom noprajue
https://www.gosuslugi.ru/24999/1/info.

Opran MectHOrO CaMOYNpaBleHHs O0OECIIeYnBaeT pasMelleHHe U aKTyalIu3allHIO
TICPEIHA YKa3aHHBIX HOPMATHBHBIX NPABOBBIX AKTOB HA CBOEM OQMIMABHOM caliTe B
cetr MHTepHeT.
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HcyepnriBaroummii NEpeyeHp JOKYMEHTOB, He0GX0 HMbIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBLIMH aKTAMH JIsi [Ipe1oCTaBNeHHA MYHHIHNAIbHOM
YCJIYIH, B ycayr, KOTOphIe SIBASIOTCS HEOOXOAHMBIMH H 06513aTeIbHEIMY i
IpeJoCTaB/IeHH MyHHIIMNIAIbHO] YCIYrd, nofJiesxallux npeacTaBIeH o
3asBATeJIeM, CIIOCOOLI HX MOJyYeHHs 3asBUTE/IEM, B TOM 4HC/IE B 3/1eKTPOHHOI
dopme, nopaox ux N peaAcTaBJ/IeHHS

Hoxymentom, IIOATBEPKIAIOIUM  [TONTHOMOYHS IPECTaBUTENs  3asBHTEN,
ABIICTCA  NOBEPEHHOCTh, O(GOPMIEHHas 1 BBIIZHHAS B IOpsKe, IIPEIyCMOTPEHHOM
3aKOHOJaTensCTBOM Poccuiickoii Denepanyu.

B sanpoce 3asButens nomxur OBITH yKa3aHE:

1) HammeHOBaHme IOPHAMYECKOI0 JTHIa Ha OliaHKe OpraHM3allMK; I IpaskaaH-
(QaMUIHS, UMS. | OTYecTBO (mocnenree — mpu HAJIUYHK);

2) mOYTOBEIH W/umM SICKTPOHHBIN aJpec 3asBUTENs, MO0 KOTOPOMY HOJIKEH OBITH
HaIlpaBJI€H OTBET, YBEIOMIIEHHE O [I€peasipecalluy 3anpoca;

3) uHTepecylompe  3asBETENS BOIIPOC,  coObITHe,  (akT, ceemenwus
H XPOHOTIOTHYECKHE PaMKH 3alIpaliiBaeMoi HHGOpMaIHy.

3asiBuTeNH BIpaBe, O cOBCTBEHHOR VHUIHATHBE MPECTABUTE JOKYMEHTSI (MM HX
KOITHH), COAEPIKAIIME TOMOMHATEILHEE CBEICHHU, OTHOCAILMECH K TEME 3aIIpoca.

JlaHHEIE  nepewenr  sBisercs MCHUCPIBIBAIOIMM M HE  [peAmoliaraer
MEXBEIOMCTBEHHOI'0 HHOPMAIIHOHHOTO B3aMMOJeHCTBHS.

17. s IIOMy9CHHA  JOKYMEHTOB, HEOOXOMMMEBIX ANl IIPEeIOCTAaBIICHHSA
MYHHIIUIIANBPHON YCIIyTH, YKa3aHHBIX B IyHKTe 16 HacTosmiero permamenTa, 3asBHTENE
TAHO oOpalraeTcs B opraubl MYHHIMITANBHOH BIIACTH, YIPEKAEHHUS ¥ OpTaHU3AIHH.

18. 3asgBnenue u AOKYMEHTBI, HeOOXOUMEIE IS IIPeOCTARICHHS MYHHIUIATBHON
YCIYTH, yKasaHHBlE B IyHKTe 16 HacTosmero periamMeHTa, NpPeacTaBISIIOTCS B
MYHUIIUIATIEHEIA apXHMB IMOCPENCTBOM JIHYHOTO ofpalleHus 3asBHTeNs, IIOCPEZICTBOM
[I0YTOBOTO  OTNpPABNEHHS, depes MHOTOQYHKIMOHALHEII OEHTP IIPENOCTaBIIEHUS
TOCYIaPCTBEHHEIX M MYHHUIHMIANBHEIX YCIYT, TG0 C HCIIOJIb30BaHHEM HH(OPMALIMOHHO-
TCEKOMMYHNKAIMOHHbIX TEXHOJOTHH, BKIIOYAs HCIIOIB30BAHIE EnvHoro moprana, u
APYTMX CPEJCTB HMH(OPMAILHOHHO-TENEKOMMYHUKALHOHHBIX TEXHOJIOTHMH B CIIyYasX u
TIOPAZIKE, YCTaHOBIIEHHBIX 3aKOHOIATENbLCTROM Poccutickoii Denepanuu u Caepmirosckoii
obnacth, B opme SJICKTPOHHEIX NOKYMEHTOB NPH HalH4MH TEXHHIECKOH BO3MOKHOCTH.
IIpu 3TOM 3asBNEHME U JIEKTPOHHBIM 00pa3 KaKIoro J0KyMeHTa MOTYT OBITh ITOIHCAHE
IIPOCTO# 3IEKTPOHHOM ITOMTHCEIO.

HcyepnbiBaromuii nepevens AOKYMEHTOB, HEOOXOAHMBIX B COOTBETCTBHH C
HOPMATHBHBIMH NMPABOBLIMH AKTAMM /ISl IPEJOCTABICHHS MYHHIHIAJIbLHOH
YCJIYTH, KOTOpbIe HAXOAATCS B PACIIOPSIKEHHH OpraHOB MECTHOI'0 CaMOyNpaBJIeHUS
H HHBIX OPraHoB, y4aCTBYIOIIMX B NIPEJOCTABJICHHH MYHHIHNAJIbHBIX YCIYT, H
KOTOpEIe 3asiBHTeJIb BOPaBe MPEICTABHTD, 2 TAKKE CHOCOGLI HX IOJIyYeHHus
3asiBUTE/IAIMH, B TOM 4HCJIe B 3JIeKTPOHHOI opme, NOPSIIOK HX NPeaACTABJICHHUS



19. JloKyMeHTEI (cBemenms), HeobXoquMEIe B COOTBETCTBHH
C 3aKoHomaTenbCcTBOM Poccuiickoi Qenepallii ¥ 3aKOHOLATETBCTEOM Crepanosckoi
obNacTy s mpenmocramieHums MYHMIMIIANBHOH  yCIYTH, KOTOpEIE HAXOMNSTCS
B PAaClOpPKEHHH TIOCYNApCTBEHHBIX OPraHOB, ODPraHOB MECTHOTO CaMOYIIpaBIIEeHHs

M MHBIX OpraHOB, YYacTBYIOLIMX B TIDENIOCTABNCHMM ~ MyHMUMIIANBHEIX  YCIIYT,
OTCYTCTBYIOT.

YK333HHC Ha 3ampert TpEﬁOBaTb OT 3asiBHTEJIH
npeacraB/ieHUus AOKYMEHTOB H HHd)OpMa[IHH HJIH OCYIIIECTBJICHHUA AeHCTBHIH

20. 3anpermaetcs Tpe6oBaTh OT 3asIBUTEIIA:

UPEACTaBICHUS JNOKYMEHTOB M WH(OPMAIUH HIIH OCYIIECTBIIEHHS JeWCTBHI,
KOTOpBIC HE NIPEeXYCMOTPEHbl HOPMATHBHEIME [IDABOBBIMM  aKTaMH, PeryJUpyIOIHMU
OTHOIICHHS, BOSHUKAIOMIME B CBS3M C PEIOCTARICHHEEM MYHUIUIAILHON YCIIyTH;

UPENCTABICHAS NOKYMEHTOB M  HHGMOPMAIHHY, KOTOPBIE B  COOTBETCTBHH
C HODMAaTUBHEIMH TIPaBOBLIMH  4KTAMM Poccutickoit Denepanuu, HOPMAaTHBHEIMH
TPaBOBLIMM  axTamu IIpaButenscrBa CBepiioBcKoH oBIacTH u IIPAaBOBBIMHM aKTaMM
OPTraHOB MECTHOTO CaMOYNPAaBJIEHMS HAXONITCH B PacIiOpsHKEHHH OPraHOB MECTHOIO
CaMOYINIpaBIICHHs,  HPENOCTABIAIOIIMX MYHUIMIANBHYKO  yCIyry, ®  (umm)
[IOABETOMCTBEHHBIX OpraHaM MeCTHOIO CaMOYIIPaBIICHAs OPraHu3allyif, y4aCTBYIOIINX B
TIPENIOCTaBNCHUH MyHMUMIIANBHBIX YCIYT, 38 HCKIIOUYEHHeM JAOKYMEHTOB, YKa3aHHEIX B
qacTd 6 cratsu 7 DenepalsHOTO 3akoHa or 27 uonst 2010 roma Ne 210-®3 «06
OpPTaHM3alK NIPEJOCTABIEHHS [OCY JapPCTBEHHEIX U MYHHLHUIAIBHEIX YCIIYT.

MPCACTABICHAS  NOKYMEHTOB X  HH(bOpMauyHy, OTCYTCTBHE ¥  (WiHM)
HE/IOCTOBCPHOCTE KOTODEIX HE YKa3blBANMCh NPH II€PBOHAYAIBHOM OTKA3E B pueMe
AOKYMEHTOB, HEOOXOOMMBIX JUIA IPENOCTABICHHUS MYHUIUIIAIEHOM  YCIIyTH, Jm60
B IPEIOCTaBJICHMY MyHHULUINIATIEHOM YCITyTH, 32 HCKITIOYeHHEM CIIEIYFOIIMX CIIy4aeB:

M3MCHCHHE  TpeOOBAaHME  HOPMATMBHBEIX  IIPABOBEIX 8KTOB, Kacalolluxcs
TIPENOCTABIICHHS MYHMIUIIATBHOM YCIyTH, MOCHe IepBOHAIATbHOMN NOJa4H 3asBIECHHS O
IPENIOCTaBICHUY MyHHIMIIATEHOM YCITYTH;

HajlM49ue OIMOOK B 3adBICHHH O IIPENOCTABICHHH MYHHULHIIAIBHOH YCIIyrH
¥ IOKyMEHTaX, IMOMAHHBIX 3adBMTENEM IIOCTE IepPBOHAYANBHOTO OTKAa3a B IIpueMe
AOKYMEHTOB, HEOOXONMMBIX JUIS TPEIOCTABICHHUS MYHUUHUIAIBHOM yCIyrd, mnu6o
B IIPE/IOCTaBIICHNY MYHUILANATBHOMN YCIyTH U HE BKIIOYEHHEIX B Npe[CTaBlIeHHBIN paHee
KOMILIEKT JOKYMEHTOB;

HCTCYCHHE CpOKa NEWCTBHS JOKYMEHTOB HIIH M3MEHEHHE HHGOPMAIMK II0CIe
TICPBOHAYANIBHOTO OTKa3a B IPHEME NOKYMEHTOB, HEOGXOIHAMBIX I IPENOCTABIEHHS
MyHUUMIAIBHOHA YCIyTH, THGO B PEIOCTARICHAN MYHUITANIATIBHOMR YCIyTH;

BBUIBJICHUE JOKYMEHTAIBHO MOATBEPXKIEHHOTO (hakTa (NPH3HAKOB) OMMOOYHOrO
MM IPOTHBONIPABHOTO AeicTBHs (Ge3/eficTBYs) HOMKHOCTHOIO JIHIa, MYHHLIUIATEHOTO
CIyXamero wWiM  pabOTHWKa  MyHHIMIATHHOTO  apXuBa, IIPEOCTABIISIOIIETO
MYHUIMIAIBHYIO  yCIyry, paboTHMKAZ  MHOrO(GYHKIHOHATEHOIO LEeHTpa  IpHU
[ICPBOHAYANIbHOM OTKa3e B INpHEMe IOKYMEHTOB, HEOOXOIMMBIX I IIPEJOCTaBIIEHUS
MYHHIMIIANLHOM yCIlyrH, U60 B IIPEfOCTABNEHHH MYHHIMIATBHOMN ycayru. B nanHOM
Cllydac B IHCBMCHHOM BHJC 32 MOMHUCHIO NOKHOCTHOTO JHIA OPTaHa MECTHOrO
CaMOYNpaBNeH s (MM MyHULHMIAIBHOTO apXHBa), IPEAOCTABIISIONIEr0 MYyHHLUTIATEHYIO



HUcyepuriaroumii TI€pe'ieHL OCHOBAHMIA ISt 0TKA3a B MpHeMe JAOKYMEHTOR,
HEo0XOJMMbIX /Il IPeAOCTARIeH S MYHHUHIIAJILHOH ycayrn

21. OcHOBanuIMY AT OTKasa B IIPUEME 3aSBIICHUST W MOKYMEHTOB, HEOOXOIHUMEIX
AL IPEIOCTABIEHNS MYHUITUITAIHHOLMN YCIIYTH, SBIISIOTCS:

HEIIPaBHIILHOE 3aI0JIHEHHe 3anpoca, yKasaHHOIO B II. 16 HacTosmero Pernamenra,
OTCYTCTBHE B 3apOCe [JaHHBIX, yKa3aHHbIX B II. 16 HacTosIEero Pernamenra;

34lONHCHUE  3alpoca, yKa3aHHOrO B 1. 16 HacTosmero Permamenra,
Hepa3bopYHBEIM, He HONTAFOIIAMCS IPOYTEHHUIO IOYEPKOM.

Hcuepnbipaonuii NeépeveHb OCHOBaHMI [I/151 IPHOCTAHOBIICHHS
HJIM 0TKa3a B NPeAOCTABIEHMH MYHHIANAILHO ycayru

22. OcHoBaHHUs mis TIPUOCTAHOBIEHHUS IPEIOCTABICHNS MyHHLHMIATBHOMN YCIIyTH
OTCYTCTBYIOT.

Mynununaneras yenyra me TIPENOCTABISETCS B CAEAYIOIIMX CIydasx:

CCIIH B 3amIpoce 3asBUTENS OTCYTCTBYeT TeMa (BOHPOC), XPOHOJIOTHS
3aNpamuBaeMol HHpOPMaIHy;

CCIIK OTBET MO CYIIECTBY IIOCTABICHHOIO B 3aIlpoce BOIPOCa HE MOXKET OBITH JaH
6e3 pasrmainenus ceenenuit, COCTaBJIAIOIINX TOCYNApPCTBEHHYIO HITH HHYIO OXpaHIEeMYIO
(enepansHEIM 3aKoHOM TakHy. 3asBUTEIO COOBIIAETCS O HEBOIMOKHOCTH JIaTh OTBET IIO
CYIIECTBY IIOCTABIEHHOIO B 3alIpOCe BOIPOCA B CBS3M C HEIOIIyCTUMOCTBIO pasryIallle s
YKa3aHHBIX CBENICHHH. YKa3aHHAsS MHDOPMALHS MOYKeT GEITE NPEOCTaBIIEHa TOIEKO [IPU
HaJlMIWH y 3asBUTENS HOKYMEHTAILHO TIONTBEPXXACHHBIX IIPAB Ha IIONyYEeHHE CBENCHHM,
CONEPKAINKX rOCYapCTBEHHYIO TaifHy W/uan KOHOUIEHUMATBHYIO HH(DOPMALIHIO;

CCIIM B 3aIpOCe COAEPIKUTCA BOIPOC, Ha KOTOPBIH 3aj4BUTENIO paHEe HEOTHOKPATHO
A4BAJIACE [THCEMEHHbIE OTBETHI I10 CYIIECTBY, 1 [IPH 3TOM H€ NPHBOMSATCS HOBEIE HOBOIEI
u obcTosTenseTBa. PykoBogmrens MYHHIUIIABHOTO apXHBa BIpaBe NIPHHATEH PELICHHE O
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6e3ocHOBaTeNEHOCTH OHEPEIHOrO 3ampoca M NPEKPAllleHWH IEpeNucKH [0 JaHHOMY
BOIpPOCY MpH YCIOBUH, YTO YKa3aHHEI 3allpoC M paHee HalpaBIsieMBIE 3alPOCHI
HATPABJIANACE B, ONMH H TOT € OpraH HiIH opranmsanuio. O JaHHOM pemeHHH
YBELOMIISIETCS 3asBUTEE, HAPABHBIIIHI 3aI1poc; |

€CIIM B 3alpoce copepxarcs HCIICH3YPHEIE, THOO OCKOPOUTENbHEIE BBIpaXeHH,
YTPOSBI JKHU3HH, 3J0DOBBIO M HMYIIECTBY AOJKHOCTHOIO JTHIIA, a TAKXKE YJIEHOB €0 CEMBH.
PykoBogurent Bmpase ocrabuts 3aIpoc 6e3 0TBeTa IO CYIIECTBY MOCTARNEHHEIX B HeM
BOIIPOCOB ¥ coobuTs  3agBUTENIO, HallpaBUBIIEMY  €r0, O HEIOMYCTHMOCTH
37I0yTIOTPEOIEHUS [IPABOM:;

CCJIM y 3asiBUTENS OTCYTCTBYIOT TOKYMEHTEHI, IIOATBEPXKIAIOIINE €0 HOTHOMOYHS
BBICTYIIATh OT MMEHHU TPETHUX JIKIL.

Ilepeuens yenyr, KOTOpBI€ ABIAIOTCH HEOGXOAUMBIMHE H 0653aTe IbHLIME AJs
TpefOCTaBICHAS MYHHIMIAILHOM YCIIyTH, B TOM 9HCIe CBeICEHHSH O JOKYMEHTe
(noxymenTax), BhigaBaeMom (BbIZaBaemMbIX) opranmsanusaMu, Y4acTBYIOIHMH

B NPE10CTaBAeHHH MYHHINIAILHOH yeayru

23. VC'JIyr, KOTOpbIE  ABNAIOTCS  HEOOXOAMMEBIMH U 00sI3aTeIbHBIMH
AJLA IPENIOCTABIIEHUS MYHHULIMIAILHOH YCIIYTH HE MIPELYCMOTPEHO.

Ilopsinok, pasmep u ocHoBanue B3IHMaHH#A roCyAapCTBEHHOMH MOMJIMHBI HJIH HHOM
I1aThl, B3IHMAEMOH 3a NpeJ0oCTaBJICHHe MYyHHIHIAJIBLHOH yeayru

24. TocymapcTeeHHas mommmuua 3a TIPEIOCTABNIEHHEe MYyHHULUMIATBHON YCIYTH
HE B3UMaeTCs. _

MyHuimnansssii apxus ocymecTsnger IIPEAOCTABICHHAE MYyHHIIUIIANBHOM YCIYTH
0e3B03Me3IHO.

Ilopsinok, pasmep 1 ocHOBaHMe B3INMAaHHAS MIATLI 3a mpeJoCcTaBJIeHHe ycJIyr,
KOTOpEIe ABIAIOTCH HeOOX0AHMBIMHE M 0683aTeILHLIMHA 115 npeaocTaBIeHHS
MYHHIHIIAJIbHOMH yC1yry, BKII0Yas HHdopManmio o METOJHKe pacyera TAKOH IJIaThl

25.  VYemyr, KoTOpele  SBASIOTCA HEOOXONMMBIMH ¥ 06sS3aTelbHBIMU
AJIA TIDEIOCTABICHUA ~ MYHHUIMIIAIBHONM  YCIIyTH, 3aKOHOAATEIBECTBOM  Poccuiickoii
Denepauyy He HpeTyCMOTpPEHO.

MakcuMabHbIH CPOK OKUAAHAS B OYepenH NpH MoAaYe 3aMpoca O NPeXOCTaBICHHH
MYHHIHNAJIBLHOH YCIYrH H NPH MOJy4eHHH Pe3yabTaTa NnpeaocTaB/IeHHN
MYHHIHNAJIbBHOH YCIAYIrH

26. MaKCHMaNbHEIM CPOK OXHIAaHHT B ouepend Tpd IOAade 3ampoca
O IPENOCTaBICHUH MYHULHUNAILHOH YCIyTH M MOTy4eHHH MYHHIHIIAIBEHON yCIyrH
B MYHUIMIIAIIEHOM apXHBe He OJDKEH IIPEBBIIATh 15 MUHYT.

IIpy obpamiennu 3asBuTens B MHOTO()YHKIHOHAIBHEI! [EHTP NpEIOCTABIECHHUS
TOCYNapCTBEHHBIX M MYyHHLMNANBHBIX YCIyr (mpu peanM3allii) CpOK OXHIAHUS
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B OUEpENH IpH II0jadYe 3alpoca O peaoCTABICHHH MYHUUHNIAIBHOR YCIYTd W IpH
TOTMyCHUHA pe3yIbTaTa My HUIMIIANEHOM YCIIyTH TakoKe He AOJDKEH NPEBBINATh 15 MUAYT.

~ Cpok u nopsagox PErHCTPANHH 3aNIPOCa 3aABHTEIH
O NpeaoCcTaBJEeHHH MYHHIHIAJLHOI YCJIYIH H yCJIyTH,
HpexocTas/igeMoii opranusanmeii, Y4acTBYIOLIEH B IpeJOCTABJICHUH
MYHHUHNAJIbHOH YCJIYIH, B TOM YHCJIe B 3JIeKTPOHHOMH dopme

27. Peructpaums 3ampoca u uHmIX AOKYMEHTOB OCYIIECTBISETCS B JeHb
UX IIOCTYIIICHUA B MYHUIMNAIBHEIA  apxus, IpM  OOpallleHHH JHYHO, depes
MHOTOGYHKUMOHANBHEI LeHTp TIPENIOCTABICHUS TOCYNaPCTBEHHBIX ¥ MyHHIMIAILHELX
yenyr (Ipy BO3MOXHOCTH).

28. B ciyuae, ecim 3allpoC TIOJaH B SIIEKTPOHHOU (hOpMeE, MyHHIMIATBHEL] apXuB
HE Mo3Hee pabodero mHs, cledylomero 3a IHem NOJja49M 3asiBICHMS, HalpaBiIser
SQABHTEITO SNIEKTPOHHOE COOBIIEHHE O NPHHATHY JHGO 06 OTKase B NPUHATHH 3aIIpoca.
Peructpanus  sampoca, HANPABIICHHOr0 B  (OpMe 3MEKTPOHHOTO JOKYMEHTa, opH
OTCYTCTBHM OCHOBaHMI IS OTKA3a B €ro TIpHeMe, OCYINECTBIAETCA He IT03/iHee paGouero
JIHA, CISAYIOIIETO 32 IHEM TOa4H 3a1poca B MyHHIIAIAEHE apXuB.

29. Ilpouenypa perucrpamuu 3allpoca O IPENOCTABNCHIH MyHUIMITATBHON YCIyTH,
yKasamHad B m. 27 macrosmero Pernamenra, OCYIIECTBIIIETCS B IOpsIKe,
TIpEyCMOTPEHHOM B pasfiesie 3 HaCTOAMLIero AIMAHHCTPaTHBHOIO periiaMeHnTa.

TpeGosanns k NOMEIIeHUsIM, B KOTOPBIX NPEJOCTABISETCS MYHHUIHNIAJIbHAS yCiayra,
K 321y O:KHAAHHS, MeCTaM JJIsl 3aN0/THeHHs 3alPOCOB O NPeAOCTABJICHHHA
MYHHIMIAJILHOH yCIyTd, AHGOPMAMOHHBIM CTeHAaM ¢ o0pa3namMu MX 3amOJIHeHHS
H nepevHeM N0KYMEHTOB, HeOOXOMHMBIX /ISl NpeJoCTaBJICHHS KaMKI0MH
MYHHUHOAIBHOH yCJIyrH, Pa3MelleHHI0 H 0hOPMIIEHHIO BH3YaJIbHOH, TEKCTOBOM H
MYJIbTHMEAMIiHOi HHpOpManuH o Nopsiike NpenocTaBIeHHs TAKOH YCIyTH, B TOM
HCJIe K o0ecredeH IO JOCTYNHOCTH A5 HHBAJIH/J0B YKa3aHHbIX 00LEKTORB B
COOTBETCTBHH € 3aKOHOAATENLCTBOM PoccHiickoii Denepanyu 0 CONMAILHOMN 3aMHTe
HHBaJIMAOB

30. B mnomemenusix, B KOTOPBIX NpPENOCTABIAETCA MYHHIMIANLHAS YCIIyra,
obecrneuynBaeTcy:

1) coorBeTcTBHE CaHMTapHO-3NU/IEMUOIOTHYECKIUM IIPaBHIIAM U HOpMaTHBaM,
TIpaBHJIaM IPOTHBONIOXKAPHON 6€30IaCHOCTH;

2) co3paHme HHBAJIHlaM  CIEYIONIMX YCJIOBHH JOCTYIIHOCTH OOBEKTORB
B COOTBETCTBMM C TpeGOBaHHSAMH, YCTAHOBJIEHHBIMH 3aKOHOIATENbHEIMA M HWHEBEIMH
HOpPMaTHBHBIMY IIPABOBBLIMH aKTaMH (yKasaTh TIPY HATUYHH):

BO3MOXHOCTB OECTIPEISITCTBEHHOTO BX0a B O6BEKTEl i BEIXOJIa U3 HHX;

BO3MOXHOCTE CaMOCTOATENBHOTO HEePENBIKEH S 110 TEPPUTOPUH OOBEKTA B IENIX
AOCTylla X MECTY NPEJOCTaBIEHHS MYHHIIMIATLHOMN YCIIyTH, B TOM YHCJE C IOMOIIBIO
PabOTHUKOB MYyHHIHNAIBHOIO apX¥Ba, NPEAOCTABILIOMMX MyHMIUIIANBHEIE YCIYTH,
4CCHCTHBHBIX 1 BCIIOMOTaTeJbHEIX TEXHOJIOTHI, a TaKKe CMEHHOIO Kpecia-KOSCKH;

3) NOMEIUEHHS NOMKHEI UMETh MecTa AJIA OXMIaHHS, UH(QOPMHUPOBAHHs, IpHeMa
3asBUTEIICH.
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Mecra oxunanus o6ecnegnsarorcs CTYJIbSIMH, KPECEIIbHBIMH CEKIIUAMH, CKAMBSIMH
(GaHKeTKaMH);

4) mOMeUIeHUs NODKHBI MMETh Tyal€T CO CBOOOOHEIM JOCTYIIOM K HEMY
B pabouee Bpems;

5) wMecta - uH(GOpPMHpOBaHKS, NIpEIHA3HAYCHHBIE M1 O3HAKOMIEHHS TPaXKIaH
C HHd)opMau_HoHHLIMH MaTepuanaMu, o6opyIyroTCs:

HHQOPMAaIlMOHHBIMA ~ CTEHIAMH WK MHQODMAIIHOHHBIMA  3IE€KTPOHHBIME
TEPMUHAIAMU;

CTonamu (CToMKamu) c KaHUCIHAPCKUMHA IPHHAUIEXXHOCTAME I 0hOpMITeHH S
JIOKYMEHTOB, CTYJIbSIMH.

Ha wndopManuonnsx crenmax B TIOMCINCHHUAX, NPENHA3SHAYCHHBIX [UIs MpHeMa
TPaXNaH, pasmemaercs wuHdopmauws, ykasaHHas B 1. 4 AJIMMHUCTPaTHBHOTO
periamenTa.

Odopmnenre BusyansHOM, TekcToBOH u MyJIBTUMEIUAHON HHGOPMaALUH
O TOpAAKe MPEeNOCTaBICHHS MYHMLMIATBHOM YCIYIH  MOIDKHO COOTBETCTBOBATH
OHNTHMAIILHOMY - 3pHTENBHOMY M CIYXOBOMY BOCIPHUSTHIO  3TOM HUHpOPMAaLK
3ABUTCILIMMU; B TOM YHCIIE 3a9BHTENISAMH C OIPAHNYEHHEIMH BO3MOKHOCTSIMIL.

IlokasaTe/IH JOCTYIIHOCTH H KadecTBa MYHHIHNAJLHOH yCIyru,

B TOM 4HCJI€ KOIHYeCTBO B3aHMO/EHCTBHIA 3aiBHTEIS ¢ 0/KHOCTHLIMHE JIHOaMH,
MYyHHIHOATBHBIMH CIYKAIIHMH H PaGOTHHKAMH MyHHIHIIAILHOTO apxHBa NpH
MPEAOCTABIEHHY MyRHIHNIAALHOR YCJIYTH H HX NPOJO/KHTEILHOCTD, BO3MOKHOCTE
nosyieHHs: HHpOpPMaNKH 0 X0/Ae NpeaoCTABIEHHS MYHHUHIAJILHOH YCJIYTH, B TOM
TMCJI€ € HCIO0J/Ib30BaHHEeM HHGOPMAIMOHHO-KOMMYHHKAIHOHHbBIX TeXHOJIOTHid,
BO3MOKHOCTE JIHOO HEBO3MOKHOCTL NOJIy4eHHs] MyHHIHOAIbHO YCJIYTH B
MHOro)yHKIHOHAJLHOM LEHTPe NPef0CTABICHHS rocyJapcTBeHHBIX H
MYHHIHIAJILHBIX yCJIYT (B TOM 4YHC/Ie B IOJIHOM 00beMe), B JiloGom
TEPPUTOPHAIBLHOM NOAPa3/ie/IeHHH MyHHIIHIATLHOIO 2aPXHBA, MPEJOCTaBISIONIEero
MYHHIHOAJIBHYIO YCIYTY, 00 BbIGOPY 3asiBHTeJIs (3KCTEpPHTOPHAIbLHbLIH IPUHIH),
IOCPEACTBOM 3aNpoca 0 NPeJOCTABIEHHH HEeCKOJIbKHX I0CyAapCTBEHHbIX H (nnnm)
MYHHIHNIAJILHBIX yCIYT B MHOIO(YHKIHOHAILHOM HEHTpe NPeJ0CTaBICHHS
TOCYAaPCTBEHHBIX M MyHHIHNAIBHbIX YCJIyT

31. Iloka3aTensMu JOCTYIIHOCTH M KayecTBa IPENOCTABIECHUS MYHHIIMIIAILHOM
YCIyTH SIBISFOTCS:

1) cBOEBPEMEHHOCTE TIPENOCTABIEHHS MyHHULAIATBHOMN YCIYTH B COOTBETCTBHH CO
CTaH[apTOM €€ NpEeOCTaB/ICHHS, YCTAHOBJICHHBIM HACTOSIIAM AIMMHHCTPATHBHEIM
peraamMeHTOoM;

2) BOBMOKHOCTE ~ HONydYeHHMs  HHGOPMALMH O  XOme NIPeNOCTABIIEHHUS
MyHHUUNQIBHOH — YCIYTW, JMYHO HIM C  HCHONE30BaHHEM  HH(OPMAIHOHHO-
KOMMYHHKAIIHOHHBIX TEXHOIOTUH;

3) BO3MOXHOCTE TIOJTy4EeHHS MYHHUIATIATEHOM’ yCIyra
B MHOTO(QYHKIIHOHAIEHOM IIeHTpe IpeOCTaBICHHS roCyJapCTBEHHEIX
U MyHULMIIANBHBIX YCIYT (B TOM YHCIIE B TOJHOM 06BeMe);
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4) BO3MOXHOCTE MOTy4YeHus MYHHUUNATBHONW YCIYTH B TH060M TEPPHTOPHATEHOM
TOZpasACIeHNH MyHHIMIIATEHOTO apXKBA, IPEAOCTABIIOLIENO MYHHULUNAIBHYIO YCIyTY,
II0 BEIOODY 3asiBUTENs;

5) BO3MOXHOCTE TOTydYeHus MYHHUIIMIIAIBHOR YCIYTH IOCPEICTBOM 3alpoca o
[IPCNIOCTABNICHUM HECKONBKHX TOCYJapCTBEHHBIX W (MmM) MyHHUIUNATEHEIX YCIYyT B
MHOTOQYHKIHOHAIBHOM IIEHTDE TIPENIOCTABICHHS rOCYJapCTBEHHBIX W MYHHLMNAIHHBIX
ycCayT, . ‘

6) cosmaHme  wmHBamMmaM  Bcex HEOOXOMMEIX  YCIOBHH  JOCTYMHOCTH
MYHHIIMIANBHBIX  YCIYT B  COOTBETCTBHH TPeOOBAHUSIMY,  YCTAHOBICHHBIMH
3aKOHOJATENBHBIMU M HHEIMH HOPMATHBHEIMH IPaBOBEIMHU aKTaMH.

32. Tlpu npenocrasienuu MyHULIUTIANBHON YCIIYIHM B3aMMOMEHCTBHE 3aSBHTENS C
AO/DKHOCTHBIMH ~ JIMUAMH,  MyHHLUHIQILHBIME CIyXallUMH ¥  paboTHUKaMH
MYHHIIMIIAILHOT'O apxuBa, IPeNOCTaBISIONIETO MYHHLHIATBHYIO yCIyTy,
OCYIIEeCTBIAETCA He Gonee 2 pas B ClemyroIIux CITydasx: NpH NPHEMe 3asBIE€HUS U [IPH
TOIy9eHUH pesynbTata. B kakzgom ciygae BpEMs, 3aTPaveHHOE 3asgBHTENEM IIpU
B3aUMOJICHCTBHSX  C NOIKHOCTHEIME JTHIIAMH IIpH  IIPEJOCTABIEHWH MYyHHUIMITATBHOMN
YCIYTH, HE OJDKHO [PEBEIMIATh 15 MHHYT.

Hurie TpeGoBanus, B ToM uncae Y4YHTbhIBalOIIHEe 0COGEHHOCTH
MPENOCTAR/IEHHN MyHHIUNIATLHON YCJIYyTH B MHOI0()YHKIIHOHAJIBHBIX MEHTPax
NPE0CTaB/ICHHS rOCYAaPCTBEHHBIX H MYHHUMOAbLHBIX yeayr, oco6eHHOCTH
MpeAOCTaB/IeHAs] MYHHUHMNIAIBHOMN YCIYTH 110 9KCTEPPUTOPHAILHOMY NPHHIMILY H
0CO0eHHOCTH mpegoCTABIICHHS MYHHIMIAJILHOHA YCIYTH B 3JIEKTPOHHO#M dhopme

33. Ilpu ofbpamenun 3asBuTens za IIPEIOCTABICHHEM MYHHIMIIANBHON YCIIyrH
B MHOTOQYHKIMOHATBHER  IIEHTp PabOTHHK  MHOTrOMYHKIHOHATHLHOIO LEHTpa
TIPENOCTABNICHUS.  TOCYNAapCTBEHHBIX M  MYHHIMNATHHEIX YCIOYr  OCYLIECTBJISET
aAMUHHCTPAaTHBHbIE NIPOLEAYPEI (IeHCTBHS), MPeLyCMOTPEHHEIE IIyHKTOM 89 HacTogiero
perimameHra.

MuorothyHKIHOHATEHEIH LEHTP IIPEIOCTABIIEHHUS rOCyapCTBEHHBIX
¥ MyHHIIMIIANBHBIX yCIyr OGecnednBaeT mepefady IPHHATOTO OT 3asBUTENs 3arpoca,
B MYHWIHUNANBHBIA apXWB B 3JIEKTPOHHON (opMme mmb0 Ha OyMaXXHBEIX HOCHTEIISX
B IOpAJIKE H CPOKH, yCTaHOBIICHHBIE COITIALICHHEM O B3AHMOZEHCTBHE, HO He IIO3/THEe
CIIeIYIOIIEro pabovero AHS MOCIe MPHHSTHS 3asSBICHH.

34. OcobeHHOCTH NpeNoCTaBIEHHS MYHALMIIANEHOH YCIIYTH B 3IEKTPOHHOM (opMe:

obecrieuenue BO3MOXHOCTH TOTy9eHHs 3agBHTENEM HHpOpMAaLHH
O IPEROCTABIAEMON MyHMIMIIATEHOM ycnyre Ha Em@HOM [IOpTajle W Ha OQUIIHAILHOM
CalTe MYHHIIUIIAIEHOTO apxuBa;

obecrieYeHre IpY HANpaBIEHHM 3agBHTEIIEM 3anpoca B (OpME 3IEKTPOHHOIO
COOOLIEHNS IPENOCTaBIEHHUS 3aIBHTENIO COODIIEHHS], OATBEPKIAIOIIETO TIOCTYIIEHHE
3allpoca B MyHHIIANBHBIA apXUB, IPH 3TOM 3asiBIEHHE U SIEKTPOHHELH obpa3 kaxmgoro
AIOKyMEHTa MOTYT OBIT MONMCAHBI IPOCTOH 3EKTPOHHOMN TOIIHCHIO.

35. 3asBurens  umMeer [IpaBO  IONYYEHUs  MYHHMUMOATBHOM  YCIYIH
10 SKCTCPPUTOPHATIGHOMY ~ NPUHIMIY — [OCDEACTBOM  OGpAaleHHs B puIHAaITEI
MHOTOQYHKIMOHAIBHOIO HEHTpa MPefOCTABICHHS TOCYTapCTBEHHBIX W MYHHIIHNIAIBHBIX

YCIyT.
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- Pazgen 3. Cocrag, nociieoBaTeILHOCTE H CPOKH BBINOJIHEHHH
AIMHHUCTPaTHBHLIX NPOUEIyp (nelcTBuit), TpeGoBanus K nopsAaKy
HX BbIMOJIHEHHS, B TOM YHC/Ie 0COGEHHOCTH BhLINOIHEeHHST AAMHHHCTPATHBHLIX
npouegyp (,aeiicmm‘i) B 3JIEKTPOHHO# (hopme, a TaksKke 0COGeHHOCTH BbINOJIHEHH A
AIMHHHCTPaTHBHbLIX NpOLENyp (nelicTBuii) B MHOroyHKIMOHAIbLHBIX LeHTpax
TPEAOCTAB/IEHUS FOCYARPCTBEHHBIX H MYHHIHIAILHbIX yeayr

AIMHHHCTPaTHBHBIe npouenypel (JeHcTBHS) N0 NpeaoCTABICHHIO MYHHIHNAJBHOH
YCIyru moCpeACTBOM JIHYHOro 06pamenus, JTH60 HOYTOBOro OTIPaBJIeHHS

36. IMocnenosarensrocTs @IMUHHMCTPaTHBHBIX  mpouedyp  (meficTBumii)
10 TIPENIOCTABIEHHIO MYHHIMIIATEHON YCIIyrH IIOCPEICTBOM JIMYHOIO O6palleHus, Jubo
TIOYTOBOr0 OTNIPABIICHNUS BKIIOYAET CIIELYIONIHE aIMUHHCTPATUBHEIE IPOLIEYPEI:

1) npuem u perucrpanus 3armpoca 3asBUTEILS;

2) HanpaBieHue 3ampoca PYKOBOIHMTEIIIO, PaCCMOTPEHHE 3aIpoca PyKOBOIHTENEM,
HallpaB€HHe. 3allpoca HCIIOTHUTEITIO, PacCMOTpPEHHE 3alpoca HCIOIHHTENEM, aHAIIH3
TEMaTHKH 3aIIpoca;

3) HampaBleHHe MO pe3ynETaTaM PaCCMOTpEHHs 3aIpoca Ha MCIONIHEHHE B IPYroi
4pXUB HUIH OpraHu3aLlKio (B3aUMOJEHCTBHE OpraHa, IPEeOCTaBILIOIIEr0 MyHULUIATEHYIO
YCIYTY, C WHBIMH OpraHaMH BIACTH, OPraHaMd MeCTHOIO CaMOYyTIpaBIeHUS U
OPTaHM3aLUSMH, YYaCTBYIOIIUMHU B IIPENOCTABICHHH MYHULIUNIANBHBIX  YCIYT, He
IIPEYCMOTPEHO);

4) OATOTOBKA ¥ HaNPaBIIEHHE OTBETA 3aSBUTETIO,

Ilpuem u peracrpaunns 3ampoca 3asBuTeIs

37. OcHoBaHMeM 1 Hayaia BBIIOIHEHHSA  aIMHHUCTPATHBHOH MPOIELyDPEI
ABIIIETCS IIOCTYIUIEHHE 3allpoca 3asBHTENS B MYHHLIUNAIBHBIA apXHB IOCPEICTBOM

JHUYHOTO obparenus, mbo II0YTOBOTO OTIIPaBIICHHUS, 6o gepes
MHOTOQYHKIMOHAIBHELA LEHTP peIOCTABICHHS TOCYAapCTBEHHBIX W MYHHI[MOATBHEIX
yCIyr Ha OymaxHOM HOCHTeIe HITH

B 3JIEKTPOHHOM dopMme.

B ciyuae Hamuuus ocHoBaHMs Mg OTKaza B IIpueMe JOKYMEHTOB, HEOOXOIMMEBIX
AL IPENIOCTaBIeHMs] MYHULUNAIBHOM YCIYTH, B COOTBETCTBHH C IIyHKTOM 21
HaCTOSIIETo PernamenTa, COTpYIHMK MyHHIMNATBHOIO apXWBa OTKAa3hIBaeT B IPHEME
AOKYMEHTOB, HEOOXONMMBIX IS [IPEAOCTARIEHHS MYHHUITHIIATEHOM YCIIYTH.

38. IMocTynuBummii B MyHHMUMOATHHEL apXWB TNMCBMEHHBIM 3aIpoC 3asBUTENS
PCTHCTPUPYETCS B CTPYKTYPHOM  TOJApasfelieHMH  MyHHIMNAIBLHOTO apXuBa,
obecrieynBaroLIeEM HpHEM | PETHCTPALHIO IIOYTOBOM KOPPECTIOHACHINH, TIPEACTABISETCS
PYKOBOJCTBY MYHMIMIIAIBHOTO apXMBa.

39. PesyneraroM BEmONHEHHS aIMUHHUCTPATUBHOM IIpOLEAYpPHl  SBIIAETCS
PETHCTpaI|s 3ampoca.

40. CBemenuss o BBIIONHEHHH aIMHHHMCTPaTUBHOK NPOLENYPhl (GHKCHPYIOTCS
B CHCTEME IOKyMEHTO000pOTa U JIeTONPOM3BOACTRA MyHALMNIATEHOTO apXuBa.
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Hanpag.ienue 3anpoca PYKOBOJMTEJII0, PACCMOTPEHHE 3aNpoca
PYKOBOAHTe/IeM, HaNpaBJIeHHe 3aNPoca HCIOIHHTETIO, paccMoTpeHHe 3ampoca
UCIOJIHATE/IEM, AHAJIH3 TEMATHKH 3apoca

41. OcHoBaHWeM 118 Hauama BBINIONIHEHMS 8 IMMHHCTPATUBHOM IPOLEAYPEL
ABILIETCA PETUCTPALUS 3aIpoca.

42. 3apeructpupoBaHHEI 3aIpoC TIONB30BATENS. MPEACTABISETCS DPYKOBOIUTENO
MYyHHIUITAIbHOTO apXWBa W IEpenaeTcs ¢ PC30TIONHMEH PYKOBOMMTENS COTPYAHHKY
MYHHIHIATEHOTO apXHBa HA HCIIOJIHEHHE B YCTAHOBICHHOM IOpsIKeE.

43. PyKkoBomuTen» MyHHIMMATBHOrO apxuMBa ODeCIeYHBaeT oOIepaTHBHOE
PacCMOTpEHHE 3arpoca 3asBUTEI.

44. CoTpymHHKHM MYHUIMIATBHOIO apXWBa OCYIIECTBIIAIOT QHAIU3 TEMATHKH
IOCTYIMMBIIErO 3alpoca ¢ HCHONb30BAHHEM MMCIOIIUXCS B MYHMIMIAIEHOM apXHBe
dPXUBHBIX CIIDAaBOYHHKOB, COZEPKAIIWX CBENEHHS O MECTax XpaHEHHUS apXHUBHEIX
AOKYMEHTOB, HEOOXOIUMEIX IJIS MCIIONHEeHHUS 3aIIpoca 3asiBHTEN.

45. MyHuIUnamsHeL apXMB MHCEMEHHO 3aNPAIlWBAET 3aIBUTENS 00 YTOUHEHHH W
JIOTIONIHEHUH 3aIIpOca HEOGXOAMMBIME IS €ro HCIIONHEHMS CBEACHUAMH, B Cllydae
OTCYTCTBHS B 3alpOCe 3asBHTENS JOCTATOYHEIX AQHHBIX IUIS OpraHW3alldM BBIABJICHHS
3apalvBaeMoi HHGOPMALMH WK HEYETKO, HEMPaBHIIEHO CHOPMYTHPOBAHHOIO 3aIpoca.

46. CpoK HCIIONTHEeHHSs [aHHOH aIMUHHCTPaTUBHOM Npouenypsl - 10 gHeii.

47. Pe3ynbraToM  BBINOIHEHHS aIMUHHUCTPAaTUBHON IpOLIEAYypHl  SBISETCS
OIpe/ieNeHHUE:

1) npaBoMoYHOCTH MONTyYeHNSs 3agBUTETEM 3anpalIiBacMOi HH(QOPMALIHH C YIETOM
OTPaHHWYCHUH Ha NPENOCTABIECHUE CBENEHHIA, COIEpKAIINX IOCYAapCTBEHHYIO TalHy u
CBECHUH KOH(UIECHITHATEHOIO XapaKTepa;

2) CTeNeHM IONHOTH CBENEHMI, COIEPXKAIIKUXCA B 3allpoce 3asBUTEINH,
HEOOXOMMBIX JUIsl IPOBENEHHUS [IOHCKOBOM paboTsr;

3) MECTOHAXOXEHUS ApXMBHBIX AOKYMEHTOB, HEOOXOAMMEBIX IS HCIIOJHEHHS
3arpoca.

B cmyyae ycraHoBmemms ocHoBammii s oTkasa B IIPENIOCTaBIEHHH
MYyHHIUTIATIBHOK  YCIIyTH COTPYINHHMK MyHHLHIATLHOTO apxuBa coobmaer 06 3ToM
3asBUTEIIIO C YKa3aHHWEM NPHYMH OTKAa3a.

48. CpelleHHs O BHIIIONHEHHH aAMUHUCTPATUBHOW MPOLENYPEl (GHKCHPYIOTCS
B CHCTEME OKYMEHTOOOO0POTA M JETOPOU3BOICTBA MYHHIIANIAILHOLO apxuBa.

Hanpagyienne no pesyibraram PacCcMOTpeHHs 3alIpoca HA MCIOJTHEHHe
B APYro# apxHB HJIH OPraHH3aIHI0

49. OcHoBanweM i Havana aIMHMHUCTPATHBHOM IIPOLEAYPHl  SBIAETCS
OIPEIICICHNE MECTOHAX 0K ACHHS apXMBHBIX OKYMEHTOB, HEOOXOIMMEIX IUIS MCIIOTHEHHS
3arpoca.

50. ITo uroram aHanu3a TemMaTHKH IIOCTYIIUBIIETO 3arpoca, B TeYeHHe 5 AHeH co
AHA DETHCTpallid MYHMUMNANGHBIA apXWB HANpaBISET 3alpOC, HE OTHOCSIIMEHCH K
COCTaBy XpaHAIIMXCS B MyHHIMIIAIbHOM apXHMBE apXUBHEIX JOKYMEHTOB, B APYTO apxuB
W OpraHU3allyio, I/ie XPaHATCS HEOOXOIMMble TOKYMEHTEI, C YBEIOMIEHHEM 06 3TOM
SAIBUTE]LA, MK 3a5BUTEIIO JAETCS COOTBETCTBYIOMIAs PEKOMEHALIUSL.
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51. B cmydae ecnu sampoc TpebyeT HCIONHEHMS HEeCKOIBKUMH OpraHH3alUsIMH,
MYHULMNANBHBIA apXHB HAlpaBISeT B COOTBETCTBYIOLIHE apXMBBl WM OpPTaHU3ALUH
KOIIHH 3aIpoca.

52. PesyneraroM aaMuHHCTpaTHBHOI NPOLEAYPEl  SBIAETCS  YBEIOMIICHHE
SAJBUTCIL O HANpaBIE€HMH €ro 3ampoca HA MCIONHEHHE B ApYTO# apXWB MU
OpraHHU3aIHIO. '

53. CeefeHus o BBINONHEHHH 4IMUHUCTPATUBHOH IIPOUEAYPEl (DUKCHPYIOTCS
B CHCTEME IOKyMEHTO060POTa U AENONPOM3BOACTRA MyHHIHIIATHHOLO apXxuBa.

Ho,um"romca H HAalIpaBJICHHE O0TBETA 3aABUTEII0

54. OcHoBanMeM s Hayaia aIMHHUCTDaTHBHOX IIPOLENYPEl  SBJISAETCS
OTPEACICHUE MECTOHAXOXIEHHS ApXHBHEIX JOKYMEHTOR, HEOOXOUMBIX I MCIIO/IHEHHS
3arnpoca.

55. PaboTHHK MyHMIHNATBHOIO apXuBa OCYINECTBILIET B yCTAHOBICHHOM MOpSIKE
BBIBIICHUE aApXUBHBIX JOKYMEHTOB, HEOGXOOMMBIX NS KCIIONHEHHS 3anpoca. Ilo
Pe3ylpTaTaM BBIABICHHS TOTOBHTCS OTBET 3asBUTENIO HA 3aIpoc (apXHMBHAs CIpaBKa,
apXMBHAs BBIUCKA, apXWBHAS KOIHS, OTBET 06 OTCYTCTBHM 3aIIPalllMBAEMbIX CBEJCHHIL).
Cpox ucnonuenus 3anpoca - 30 qreif co JHS €70 PErHCTPAIHH:

1) Texcr B apxuBHOMN crpaBke maeTcs B XPOHOJIOTHYECKOH IIOCIIEN0BATENNEHOCTH
COOBITHI C yKa3aHHEM BHIOB GPXMBHBIX NOKyMEHTOB M KX JaT. B apxuBHOM cmpapke
AOIyCKaeTCs HMTHPOBAHUE APXUBHBIX JOKYMEHTOB;

2) HecoBIajieHWEe OTHENBHBIX NAHHBIX apXUBHBIX JIOKYMEHTOB CO CBEIECHMIMHY,
M3OXCHHBIMA B 3alpOCe, HE ABIAETCH IMPEISTCTBHEM IS BKIIOYEHHS KX B apXHUBHYIO
CIpaBKy IIpH yCIOBUHM, €CIIM COBNAaJeHHE BCEX OCTABHBIX CBEJCHHN HE BEI3LIBACT
COMHEHHH B TOXIECTBEHHOCTH JIMIA MIH (aKToB, O KOTOPBIX FOBOPUTCS B apXHBHBIX
AOKyMEHTax. B apXuBHOI clipaBKe 5TH maHHbIe BOCIIPOM3BOMASATCA TaK, KaK OHM HU3JI0KEHEI
B @pXMBHBIX NOKYMEHTaX, a DaCXOXIEHHS, HECOBNANCHHS H HETOUHLIE Ha3BaHHS,
OTCYTCTBHC HMEHHM, OTYECTBA, HHMIMANTOB WIM HAIHIHE TONBKO ONHOTO M3 HHX
OTOBADUBAIOTCS B TEKCTe CIPaBKM B ckobkax («Tak B mokymeHnte», «Tak B TekcTe
OpHUIHMHAJa);

3) cBemeHus o pabote, yueGe B HECKONBKHX OpraHu3aliiaX, yYeOHEBIX 3aBeeHUIX
BKIIFOYAIOTCS B ONHY apXHMBHYIO CIIPaBKY;

4) B IpUMeYaHHIX MO TEKCTY apXUBHOM CIIDaBKH OTOBapHBAaIOTCs HepasbopuymBo
HAlINCAHHEIC, HCIDABIECHHBIE aBTOPOM, HE IOQJAIOLIMEcs IPOYTEHHIO BCIEICTBHE
MOBPEKICHUA TEKCTa opuruHana mecra («Tak B TekcTe opurumama», «B Texcre
Hepa3bopIUBO»);

5) B TeKCTe apXWBHOH CIOpaBKH He JOIyCKAlOTCsI H3MEHEHHs, HCIPaBJICHHI,
KOMMEHTapHuH, COOGCTBEHHBIE BEIBOOEI WCIIOAHUTENIS IO COIEPKAHUIO APXHBHBIX
AOKYMEHTOB, Ha OCHOBaHHMH KOTOPBIX COCTaBIIeHa apXUBHAS CIIPABKA;

6) mocine TeKCTa apXWBHOH CIpPaBKH NPUBOJIATCS apXWBHBIE IMIAGPHL ¥ HOMEpa
JUCTOB  CIMHHMI  XpaHeHWs  apXUBHEIX  JOKYMEHTOB, IIeYaTHblE  HM3[aHHS,
HCTOTIL30BABIIMEC MIs COCTaBCHHS apXMBHOM CIPaBKH. B TekcTe apXMBHOM CIIpaBKu
AOIYCKACTCs TPOCTABNECHUE APXMBHBIX IUM(MPOB M HOMEpA JIACTOB €IMHMI] XPAHEHHS
APXMBHBIX NOKYMEHTOB Cpa3y [0CIIe H3I0KEHHS KaXI0ro (hakTa, COGBITHS,
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7) B apxUBHOM cHpaBKe, 06BeM KOTOPOH NPEBBIIIAECT OJUH JIUCT, JTUCTHI AOKHEL
OBITE IIPOIIKTEHL, IIPOHYMEDPOBAHBI U CKPETUICHE! TIEYATHIO MYHHITUIAIBHOIO apXUBa;

8) apXHMBHBIE CIIPABKH JOJDKHEL 0 OpMIATECS Ha GIIaHKe MyHHAIUNATBHOTO apXuBa;

9) apxuBHas chpaBKa IOANHCHIBAETCS PYKOBOJIUTENIEM MyHUIMIATEHOIO apXHBa,
3ABEPACTCS MEYATHIO MYHHUITMIIAIBHOTO apXUBA; |

10) B apxwBHOI BBIIHCKe Ha3BaHHe apXHUBHOTO JIOKyMEHTa, ero HOMEpP U JaTa
BOCIIDOM3BOJATCS ITOJIHOCTBIO. I3BICUEHHMSIMH K3 TEKCTOB apXHWBHBIX JOKYMEHTOB
AOIDKHBI OBITH HMCYEPIAHBI BCE HMEIOLIMECS NaHHEIE IO 3anpocy. Hagamo u komen
KaXJIOT0 M3BIEYEHMS, & TAKXKe MPOIMYCKH B TEKCTE apXUBHOTO JOKYMEHTa OTIENBHBIX
CIIOB 0603H29AI0TCS. MHOTOTOYHEM;

11) B mpumevanusx x Texcry apXUBHOH BBINKCKHA JENAIOTCH COOTBETCTBYIOLIHE
OTOBODKM O HacTsX TEKCTa OpHMTHMHANA, Hepa3GopUYHBO HaIllMCaHHBIX, HCHPAaBIEHHBIX
aBTOPOM, HE IIOANAIOIIMXCS MPOYTEHUIO BCIIEACTBHIC IIOBPEIKJEHUS TEKCTa H T.1I.;

12) otnmensHele cnoBa u BEIDQKEHUS OpHUIHMHANA, BEHI3BEIBAIOIIAE COMHEHHS
B HX TOYHOCTH, OrOBapHBAaIOTCA CI0BaMHU «Tak B TekcTe opuruHana», «Tak B JoOKyMeHTe».
ITocne Texcra apXWBHOM BEITHCKH YKa3bIBAIOTCA apXUBHEIM IIHOP W HOMEpA JIHCTOB
€MHHMIIbI XPAHEHHUS aPXUBHOTO JOKYMEHTA, _

13) ayreHTHYHOCTE BBILTAHHOM MO 3alpoCy apXMBHOH BBINMCKH YIOCTOBEPSETCS
MOJIIHACEI0 PYKOBOAUTENS MyHHIUIANTLHOTO ApXHBA U TIE9aThIO MYHHUIUIAIEHOTO apXHUBa;

14) Ha ofopore kaxmoro mmcra ApXMBHOH KONMH IPOCTABISIOTCS apXUBHEIE
IMAQPEl ¥ HOMEpa IHCTOB €NAHMIL XpaHEeHH] apXHBHOIO MOKYMeHTa. Bce JHCTEI
apXHBHOHW KOIMH CKPEIUISIOTCS M Ha MecTe CKPEIUICHHS 3aBEpSIOTCS I1€4aThio
MYHHMIIUIIATBHOTO apXHMBa ¥ IOAMHCEIO €10 PYKOBOIMTEIIS.

56. Ilpu OTCYTCTBUMM pe3yibTaTa B XOfe HCIIONHEHHUS 3ampoca B TtedeHue 30 gueld
COCTAaBIACTCS OTPHMUATENBHBIH OTBET Ha OGllaHKe MYHHIHIATBHOIO apxuBa. B oTBete
U3JIaTaeTCs MPUYMHA, II0 KOTOPOH He IPEe/CTABIISIETCS BO3MOXKHBIM BBIIATH Tpebyemyio
KOIMHIO apXHWBHOTO JOKYMEHTa MIIM apXMBHYIO CIpaBKy. IIpH HeOGXOOMMOCTH OTBET
3aBCPACTCA IIEYAThI0 MYHHIIUIIAIEHOTO apXHUBA.

57. ApxuBHas CHpaBKa, apXHBHAS BEIACKA U apXWBHasg KONHS O(QOPMISIOTCA Ha
TOCyTapCTBEHHOM s13bIKe Poccuiickoit @enepanum.

58. ApxuBHas ClipaBKa, apXMBHAsS BBITKCKA U apXWBHas KOIHS B CIy4Yae JTMYHOTO
OOpallleHUsl 3a9BUTENS WIK €r0 JOBEPEHHOIO JUIA BBIIAIOTCS eMy IOJ PacIUCKy IIpH
TIPCABABICHUM IIacliopTa HIM HHOIO  yJOCTOBEPSIOINErO JIAGHOCTH JOKYMEHTa;
AOBEPCHHOMY JIULTY - DK IIPEBABIECHUM TOBEPEHHOCTH, OQOPMIIEHHOH B YCTAHOBIEHHOM
nopsizike. Ilomygarens apXuBHOM CHpaBKM M apXHBHON BBITHCKH PacIMChIBAaETCA Ha HX
KOMHSX WIKM Ha 0OOpOTE COMPOBONMTENBHOTO MHMCEMAa K HHM, YKAa3BIBas JaTy Hx
IOy 9eHHSL.

59. PesynsraTom aIMUHMCTPATHBHON IPOLIEAYPHIl SBISETCS HalpaBIeHHE OTBETa
3asBUTENIO. PaccMOTperye 3alpoca 3asBUTENS CUMTAECTCS 3aKOHUYEHHBIM, €CIIH IaH OTBET
o CYIISCTBY 3ampoca, IO HEMYy NPHHATEI HEOOXONUMEIE MeEpHI, 3asABUTEIb
NIPOMH(POPMHUPOBAH O PE3yNbTaTaX PacCMOTDEHHS. Cpok xpaHeHHS HeBOCTpeGOBaHHBIX
3asBUTENIEM PE3YNILTaTOB COCTABIISAET 5 JIET.

Pesynbrar mpenocTaBieHus MyHHIHIATIBHOMN YCIyI'd IO 3alpocaM, MOJaHHEIM
gyepes MHOTO(QYHKIIMOHAIBHBIH LEHTP IIPEIOCTaBIEHHUS rOCyAapCTBEHHBIX
1 MyHUIIMNANBHBIX  yCIyTr,  HAaNpaBIAeTCs B  MHOTO(YHKIMOHAIBHBEIM  LIEHTp
IPEAOCTAaBICHHS OCY TapCTBEHHBIX M MyHHUIMIANBHBIX YCIYT IS MIOCIEAYIOIIEH BEIAaYH
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3afBUTEMO. He BocTpeGoOBaHHBIE  3asBHTEIIMI PE3yNbTaTel  IpPemOCTaBICHHS
MYHMIIMIIAIBHBIX YCIIYT, NIEpPEeNaHHEIe B MHOTOQYHKIIHOHAIBHbIH HEeHTp NIPeJOCTaBIEHUS
TOCYMapCTBCHHEIX M MyHHMUMIANBHBIX YCIYT s BBITAYH 3aSBHUTENIO, XpaHATCS B
MHOTO(YHKIIMOHAIILHOM IIeHTpe NIPENIOCTABNEHHA IOCYapCTBEHHEIX M MYHHIIANATEHBIX
YCIYTr B TedeHHe 3 MecsneB. [10 OKOHYAHHH YKa3aHHOTO CpoKa He BocTpeGoBaHHEIE
3aABUTCIAMH PE3YJIbTATEl IPEAOCTABJICHUS YCIyT BO3BpAIlAIOTCS B MYHHUIIMIIATBHEIA
apxuB. CpOK XpaHEHHS B MYyHHLMMOATEHOM ApXHUBE HEBOCTPEOOBAHHEBIX 3asBHTEIEM
PE3Y/BTAaTOB IPEAOCTABICHNS MyHULIUANIAILHON YCIIYTH COCTaBJIAET 5 JIeT.

Ilpy  Hamuwmm  TexHMYecKoii BOSMOXXHOCTH  pe3ynbTaT  IpPeNOCTABJIECHHUS
MYyHHUILUIIAIEHOM YCIYTH IO 3aIIpocaM, IOIaHHEIM 4€pe3 MHOTOGYHKIMOHANBHEIN IIEHTD
IIDENIOCTABIICHHsST  TOCYHapPCTBEHHBIX WU MYHHUIMIATBHBIX  YCIOYT, HalpaBIsSeTcs
B MHOTOQYHKIIHOHATLHEIHA LIEHTD MIpeI0CTaBIeHUs IOCyJapCTBEHHBIX
¥ MyHUIUIIATIBHELX YCITYT B 3NEKTPOHHOM hopMe.

Pesynsratel npenocrasienms TOCYNapCTBEHHBIX ¥ (W) MyHHLHUIATIBHEX YCIYT 10
Pe3yJIbTaTaM pacCMOTPEHMs KOMILIEKCHOTO 3aIpoca HaIIPaBIIAIOTCS MYHHIMIATEHBIM
apXHBOM B MHOTOQYHKUHOHANBHEIN IEHTp NPENOCTaBICHUS TOCYNApCTBEHHBIX |
MYHUITMIIANIBHBIX YCIIYT IS BEIOAYH 3asBHTEIIO. |

60. CBeleHus o BEINONHEHHH aIMUHHCTPATUBHOH [POLENYPEl (UKCHPYIOTCS
B CHCTEME NIOKYMEHTO000POTa H [ENOIPOU3BOACTRA MyHHIMMATEHOLO apxuBa.

AMHHHCTpaTHBHbIE NpoueAyphI (AefiCTBHS) 10 NPEAOCTABIEHHI0 MYHHITHNAIBHOM
YCJIYTH B 3JIeKTpOHHO# dopme

61. ITocnenoBarensHOCTS aIMUHMCTPATHBHEIX  IIPOLEAYD (me#icTBmiA)
110 HPEIOCTABICHUIO MyHHLIMIIATBHOM YCIIYTH B 3NIEKTPOHHOM dbopwme:

1) mpuem u perucrpamus MYHHIMIATBHEIM apXUBOM 3allpoca IIOCPEICTBOM
IITaTHBIX CepBUCOB EnuHoro moprana;

2) monydeHWe 3adBHTENEM  CBeNeHMH O XOJ€ BBINOJIHEHHS 3ampoca
O MPENOCTABICHUN MYHULMUNANBHON YCIYTH IIPEIOCTABISIOTCS IITATHBIMUY CepBUCaMH
Enmunoro noprana;

3) HampaBlIeHHe 3anpoca PYKOBOIHUTEIIO, PacCMOTpEHHE 3alIpoca PYKOBOIUTENIEM,
HAIPaBIICHHUE 3alpoca HMCIOIHHUTENO, PAaCCMOTPEHHE 3alpoca HCIIONHUTENEM, aHAIN3
TEMATHKH 3a1Ipoca;

4) HampaBleHHE MO pe3yIbTaTam PacCMOTPEHHMS 3alIpOca Ha MCIIOIHEHWE B APYTOii
4PXHB HITH OPTaHU3ALHUIO (B3aMMOIEHCTBHE OpraHa, IPefOCTABIISIOIIEro MYHHULUIATBHYIO
YCIYTy, C MHBIMA OpraHaMH BIacTH, OpraHaMH MECTHOTO CaMOYIPABIEHHS M
OPTaHM3AlMAMM, yYacCTBYIOIIMMH B MPENOCTABICHHH MyHHIMIANBHEIX YCIYT, He
IPENYCMOTPEHO);

5) nomy4eHue 3asBUTENEM pe3yIIbTaTa TPEAOCTaBICHUSA MyHULMITAIEHOMR YCIyTH.

Ilpuem u perncrpanus MYHHUHNAJbHBIM aPXHBOM 3alIpoca NOCPEACTBOM IITATHBIX
cepercoB Exunoro noprana

62. OcHoBaHHEM /i Hayana BBIIOTHEHHS aIMHHUCTPATHBHOM IIPOLIEAypEI
ABIACTCA IOCTYIVIEHHE 3aIpOCa 3asBHUTENA B MyHHIMIIAIBHEINA apXHB C UCIIOIb30BAHUEM
HH()OPMAIHOHHO-TEIEKOMMYHUKAIHOHHBIX TEXHOJIOTMH, BKIIOYAs HCIIOJb30BaHUE
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Enuroro mnoprana u APYTHX CpeACTB MH(OPMAaIMOHHO-TeIeKOMMYHAUKAIIMOHHELX
TEXHOJIOTHH B CIIy4asX Y IOPSIKe, YCTAHOBIEHHELIM AEHCTBYIOIIMM 3aKOHONATEIIECTROM,
B (opMe 31eKTPOHHEBIX JOKYMEHTOB.

DopMHpOBaHKe 3ampoca 3asBHETENEM OCYIIECTBIIAETCS IIOCPEACTBOM 3aIIOIHEHHS
SIICKTPOHHOH - hopMBI 3ampoca Ha EjunoMm nopTane, O(UIHMAILHOM caiiTe 6e3
HEOOXOIUMOCTH [OMONHUTENBHOM IOJaY¥ 3ampoca B KaKOH-THO0 HHOMN dopme. Ha
Ennnom noprane, opuunansaom caiire Pa3sMEINaroTCs 00pasLbl 3aMONHEHHS SMEeKTPOHHOM
.bopMBI  3ampoca. ChopmupoBannslii ¥ mogmHCaHHED 3alpoC  HamnpaBlgeTCs B
MyHMIMNIANBHEIA  apXHB [OCPEICTBOM IITATHEIX CepBHCOB EnuHOro moprama wu
MYHUIIMIANBHBIX yCiIyT (QyHKUmiA), odbHLmansHOrO caiita

B ciyyae mamuums ocHoBamus ms otkaza B IIpUEME NOKYMEHTOB, HEOOXOIHMBIX
AN TPENOCTABIEHUA MYHMIUIAILHOMN YCIYTH, B COOTBETCTBHH C IIyHKTOM 21
HacTosmero Pernamenta, coTpymuux MYHMIIUIIAIIEHOTO apX¥Ba OTKa3bIBAET B IPHEME
AOKYMEHTOB, HEOOXOJUMBIX JJIs IPENOCTABICHS MYHHULUINAIBEHOH YCIIYTH.

63. Ilpu mocrymnenuu B MYHULUNAIBHEIA apXWB 3alIpoca C WCIONB30BAHMEM
HH@OpMaHHOHHO-TeJIeKOMMYHI’IKaHPIOHHBIX TEXHOJIOTHH, BKIIOYas HCIIOJB30BAHME
Enunoro mnoprana wu APYTHX  CDEACTB HH()OPMAIHOHHO-TENTEKOMMYHHUKAOHHELX
TEXHONIOTUH B CITyYasX U IOPSIKE, YCTAHOBICHHEIX IEHCTBYIOIIMM 3aKOHOAATENBCTBOM, B
dbopme anexTpoHHBIX AOKYMEHTOB, 3aIIpOC PacleyaThIBaeTCs Ha 6YMasKHOM HOCHTENE ¥ B
AajlbHeHIeM paboTa ¢ HHM Bemercs B YCTaHOBIIEHHOM mopsnke. Ilpu moctymienuu
3allpoca C HCIOJIB30BAaHHEM HH(OPMaIOHHO-TeNeKOMMY HUKAIMOHHEIX TEXHOJIOTH,
BRKIIO9ax ucnmonb3oBaHue Exwnoro noprama wu APYTHUX CpEeICTB WH(MOPMALHOHHO-
TCICKOMMYHHKAlMOHHBIX ~TEXHOJOIWH B Cly4asx o IIOpsIIKE,  YCTaHOBJIEHHBIX
ACHCTBYIOLIMM 3aKOHOJATEIbCTBOM, B (hOpMe 3IIeKTPOHHOIO IOKYMEHTa, He Tpebyrolero
TIOCTENYIOMIX NEHCTBUHM MyHHIMIIATBEHOTO apXKBA 110 HaIIpaBIIEHHIO €TI0 HA HCIIONHEHHE
B JIDYTOH apXMB MIIM OpraHu3anuio. OTBET 3asSBHTENO HalpaBlIsgeTCA O MOYTE MIH IO
SJIEKTPOHHOMY aJIpecy, yKa3aHHOMY B 3aIIpOCe.

64. Pe3ynbTaToM BBEINONHEHHS aIMUHUCTPaTUBHOM IPOLEAYDPEl  ABISETCS
PETHCTpalys 3ampoca.

65. CBeleHHMS O BBIIONHEHHH AIMHUHHUCTPATHBHONW IPOLENYPEI (buKCHpYIOTCA
B CHCTEME IOKyMEHTO000POTa U JEIIONPOU3BOACTRBA MYHHIMIATHHOTO apXuBa.

IMomygenue 3asBuTenEM CBEIEHMUI O XOJie BBITIOTHEHHSI 3aIIpOCa O IPEAOCTABICHHH
MYHHIUIIATTBHOM YCIIyTH MPENOCTABISIOTCS [ITATHEIMHE cepBucamu Exunoro moprana

66. 3adBHTENsE HMEET BO3MOMKHOCTE [IOly4eHUs: HMHQOpPMAIlHH O XoJIe
[IPEXOCTABICHHUS MyHHIMIIATEHOMN YCIIYTH.

67. Nudopmanus o xofe mpegocTapIeH s MYHHUIUNIAIBHOM YCIyTH HampaBjsgeTcs
SaIBUTENI0 MYHUIIMTIANIEHEIM apXHBOM B CPOK, HE IPEBBIMIAIONIAN OIHOTO pabouero aus
TIOCIC 3aBEPINCHHUs BBIIIONHEHHS COOTBETCTBYIOLIErO NeiCTBUS, Ha aJIpec 3IEKTPOHHOM
HIOYTBI MM C HCIOJNB30BaHHEM INTAaTHHIX cpejcTB EnuHoro opTajia, OhHIIHAILHOIO
caiTa 110 BEIOOpPY 3asBHTENS.

68. Pe3ynsTaToM  BEIMONHEHHS a/IMUHUCTPATMBHOM MpPOLEAYPEl  SBIISETCS
HalpaBleHHe HH(POPMAIIUK O XOJIE IPeIOCTABIIEH S MYHUIUNAIBHON YCITYTH.
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Hanpassnenue 3anpoca PYKOBOIHTeIII0, pacCMOTpeHH e 3anpoca PYKOBOaHTeEM,
HallpaB/IeHHe 3aMpPOca HCMOIHHTEIIO, PacCMOTpEHHe 3aMpoca HCIOAHHTEIeM,
AHAJIM3 TEMATHKH 3ampoca

69. OcHoBanmeMm s Hauana BBINOTHEHHUS  aMUHUCTPaTUBHOM IIpolenypsl
ABJIAETCS PETUCTPAIIMA 3aMpoca. ‘

70. 3apeructpupoBanusIit 3alpOC IOIE30BATEINS PaCIeYaThIBAETCs, PEACTABISCTCS
PYKOBOIHUTEII0 MYHHIMIIATBHOTO apXHBa U IICPENAETCA C PE30IIOIHeH PYKOBOAMTENS
COTPYIHMKY MyHHLMIIAIEHOIO apXHBa HA MCIIO/IHEHHE B YCTaHOBJIEHHOM TIOpSZIKE.

71. Pyxosomutens MyHUIUIIAIEHOIO apxuBa obecreynBaeT OIIEPATUBHOE
PacCMOTpeHHUE 3aIpoca 3asiBHUTEJIS.

72. CoTpymHHKH MyHHIMIIATEHOIO apXHWBa OCYIIECTBIISIOT aHAIM3 TEMATHKH
TIOCTYITMBIIIEr0 3alpoca C MCIONb30BAHHEM MMEIONHXCS B MYHHUITUIIATEHOM apXWBe
dPXUBHBIX CIIDAaBOYHHKOB, CONEPKAINMX CBENCHHS O MecTax XpaHEHHS apXMBHEBIX
AOKYMEHTOB, HEOOXOMUMBIX IS MCIIOTHEHHS 3arpoca 3asiBUTEJIA.

73.  MyHUUMNATEHEH ApXMB TIOCDEACTBOM 3NEKTPOHHOM MOYTHI MM ¢
HCIIO/IB30BaHUEM LITATHEIX cpeacTB EauHoro opTaia, OQHUUKATEHOTO caliTa Mo BEIGOpY
SAABHUTENS 3allpAIlIUBaeT 00 YTOYHEHHH W [OMOIHEHNH 3aIpoca HEOOXOMUMEIMHU ISl €r0
HCIIONHEHNS. CBEJICHUSIMH, B Clly4ae OTCYTCTBHS B 3aIIpOCE 3aIBHUTENS JOCTATOYHEBIX
AGHHBIX JUI1 OPTaHU3alU BBIABJICHUS 3alpallHBAeMOi HHQOPMAIlHH HIIH HEYeTKo,
HENPaBUIIBHO COPMYITHPOBAHHOTO 3aIpoca.

74. Cpox MCTIONHEHHs NaHHOM aIMUHHCTPaTHBHOK IIpoleaypsl - 10 nHeii.

75. Pe3ynbTaToM  BBIIONHEHHS aIMUHHCTPaTHBHOM IPOLENYPEl  SBISIETCH
OIpelleNIeHye:

1) npaBomouHOCTH MOy UeHUS 3asBHTEIEM 3arpalyBaeMoi HHPOPMAIMH C ydeTOM
OTPaHWYEHMH Ha NPENOCTABICHHE CBEJEHMIA, COAEPKalMX IOCYyIapCTBEHHYIO TalHy M
CBEACHUH KOHQUEHIHATEHOTO XapaKTepa;

2) CTeNeHM IOJHOTHI CBEjEHMWH, CONEPKAlMXCA B 3alpoCe  3asBHTEs,
HEOOXOMUMBIX I8 [IPOBEI€HHSI IIOUCKOBOM paboTEL;

3) MECTOHaXOXIEHHS aApPXUBHEIX JAOKYMEHTOB, HEOOXONUMEIX IJIi HCIIOIHEHHS
3ampoca.

B cmysae ycraHoBnemms ocHoBammit mus  orkasa B NIpeIOCTaBIeHHH
MYHULANAIEHOA YCIYTH COTPYAHMK MYHHLIMIATHHOIO apxuBa coobmaer 06 3ToM
3aJBUTEIIO C YKa3aHUEM IIPUYMH OTKA3a.

76. CBemeHWs O BEBINONHEHHH aIMHHHUCTPATHBHON MNPONEAYPHl (GHUKCHUPYIOTCS
B CHCTEME TOKYMEHTO000POTA U IENOIPOU3BOACTRA MYHHLMIATEHOTO apXuBa.

HanpagJienue no pesyanraram PaccMOTpeHHs 3alIpoca Ha HCIOJTHEHHE B Pyroi
ApXHMB HJIH OPraHH3alMIO (B3aUMo/elicTBHe OpraHa, IpefoCTABISIOMEro
MYHHIANIAIEHYIO YCIIYTY, ¢ HHBIMH OPTaHAMM BJIACTH, OPraHAMH MECTHOIO
CaMOYNpPABJIEHHs] H OPraHH3ANUSIMH, YIACTBYIOIIHMH B IPEX0CTABICHHH
MYHHUIMIAJIbLHBIX YCJIYT, He PeIyCMOTPEHO)

77. OcHoBanMeM mns Hagana aIMUHHUCTPATUBHOM IIPOLENYPBl  SBIISETCS
ONPE/ICICHNE MECTOHAX0KACHHS aPXMBHBIX JOKYMEHTOR, HEOOXOMUMBIX IS HCIIOTHEHHS
3ampoca.
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78. Tlo urToram aHanmsa TeMaTHKH IIOCTYNHBIIETrO 3ampoca, B TeYeHHe 5 mHel co
JHS  PETHCTpali¥  MYyHHMLMIANBHBIA apXWMB HAIpABIIAeT 3alpoC, HE OTHOCAIIMICS
K COCTaBy XpaHSIMXCA B MyHHIMIATGHOM apXHBE apXHBHBIX AOKYMEHTOB, B IPYIOi
apXUB MM OPTaHM3ALIMIO, Te XPAHATCS HEOOXOMUMEIE AOKYMEHTEI, C yBEIOMIIEHHEM 00
9TOM 3a5BUTEIIs, AT 3asBUTENO JaeTCs COOTBETCTBYOMAS PEeKOMEHaaIusl.

79. B caydae ecau 3ampoc TpeOyeT HCIIONHEHHS HECKONBKUMHE OpraHH3alHsIMH,
MYyHUIMTIATIBHEIA apXWB HalpaBlseT B COOTBETCTBYIOIIHE apPXMBBl WM OpraHH3allhH
KOIIMH 3ampoca.

80. PesyneraroM amgMuEECTpaTHBHOK OPOLENYPBl  SABIACTCS  YBEIOMIICHHE
SAABUTENA . O HaNpaBIEHHH €r0 3alpoca Ha MCHONHEHHE B APYTOHW apXWB WIX
OpraHU3alHIo.

81. Cpenenus o BeImONHEHWH 4JAMHHUCTPATHBHONA NPOLENYPH (QUKCHPYIOTCS
B CHCTEME I0KyMeHT0060pOTa U IETOIPOU3BOACTRA MYHHIHUIIATEHOTO apXHUBa.

Houy4enue 3asBuTeneM pesyantara Npef0CTABJICHAS] MyHUIHIAIBHOH YCJIyrH

82. OcHoBamweM s Havama AIMHUHHCTPAaTUBHOM IPOLEAYPEl  SBIAETCS
OIpe/IeNIeHHe MECTOHAXOKISHHS apXUBHBIX IOKYMEHTOB, HEOOXOMMMEBIX IS MCITOIHEHUS
3ampoca.

83. PaboTHHK MyHHIMIATEHOrO apXuBa OCYIIECTBIIAET B yCTAHOBICHHOM IIOpSIKE
BBUABIICHUE apXUBHBIX [OKYMEHTOB, HEOOXOZMMEIX JUIS HCIIONHEHHS 3ampoca. Ilo
PE3ylIpTaTaM BBISBICHUS TOTOBHTCSH OTBET 3aSBUTENIO HA 3ampoc (apxXHBHas CIpaBKa,
apXUBHAs BEINKCKA, apXMBHAs KOIHMS, OTBET 06 OTCYTCTBHH 3alpallliBaEMBIX CBEJCHHI).
Cpok ucrnonnenus 3anpoca - 30 1He co JHsI €T0 PeTUCTPallUK:

1) TekCT B apxuBHOM crpaBke naeTcs B XPOHOJIOTHYECKOM II0CIEN0BATEILHOCTH
COOBITHE C yKa3aHHeM BHIOB apXMBHBIX NOKYMEHTOB M HX JaT. B apxuBHoii crpaBke
AOITYCKAeTCs HUTUPOBAHUE aPXUBHEIX JOKYMCHTOB;

2) HecOBIAJEHWE OTNENBHEIX IAHHBIX APXUBHBIX NOKYMEHTOB CO CBEJCHHSIMHY,
H3JIOKCHHBIMH B 3aIlpOCe, He SBISETCS NMPENMATCTBHEM [UIS BKIIOYEHHS WX B apXUBHYIO
CIPAaBKy TIPH YCIOBHH, €CIIM COBMAJIEHHWE BCEX OCTAIBHBIX CBENCHMH HE BEI3LIBACT
COMHEHUH B TOX/ECTBEHHOCTH JHIA WIH (BakKTos, o KOTOPBIX T'OBODHUTCS B apXHMBHBIX
JIOKyMEHTaX. B apxuBHO# clipaBKe 3TH JaHHbIE BOCIIPOH3BOILTCS TaK, KaKk OHH H3JI0KEHBI
B ApXHMBHBIX NOKyMEHTaX, & PAaCXOXIEHHH, HECOBMAIEHHS M HETOUHLIE Ha3BaHu,
OTCYTCTBUE HMEHH, OTYeCTBA, WHHIMAOB WM HAJIHIHE TOJNBKO ONHOTO M3 HHX
OTOBAPUBAIOTCA B TEKCTe CHpaBKM B ckobkax («Tak B mokymente», «Tak B TekcTe
OpHIHHaa»);

3) cBemeHMs 0 paboTe, yuebe B HECKONBKHEX OpraHu3alyax, y4eOHBIX 3aBeleHUTX
BKJIFOYAIOTCS B OJJHY apXMBHYIO CIIPABKY;

4) B NpPHMEYaHMIX TO TEKCTY apXHBHOMH CIIpaBKK OTrOBapHBAlOTCA Hepa3bopuuBo
HAlACAHHBIC, HCIPABICHHEIE aBTOPOM, He IOAJAIOIIMECS I[POYTEHHIO BCIISICTBHE
IOBPEXKNCHAS TEKCTa OpuIWHana Mecta («Tak B TekcTe opHruHama», «B Tekcre
Hepa3bopuHBO»);

5) B TekcTe apXWMBHOM CIpPaBKH He JONyCKAIOTCS HM3MEHEHUS, HCIIPABIICHHS,
KOMMEHTapHH, COOCTBEHHBIE BHIBOAEI MCIOJHUTEIS IO COHNEPXKAHUIO APXHBHEIX
AOKYMEHTOB, Ha OCHOBaHHH KOTOPBIX COCTaBIIEHA aPXMBHAS CIIPABKa;
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6) mocne Tekcra apXMBHOU CIPaBKH NpPHBOASTCS APXUBHBIE IUIMQPE U HOMepa
JUCTOB  CNMHMI]  XpaHeHHs APXHMBHBIX  JIOKYMEHTOB,  II€YaTHEIE H3[JaH}s,
HCIIONb30BABIIMECS I COCTABICHMUS ApXWBHOM CIIpaBKH. B Tekcre ApXUBHOH CIIPaBKH
AOITYCKACTCsl NPOCTABIECHHE APXHBHEIX IMMGPOB H HOMEpa ITHCTORB COVHMI] XpaHEHUS
APXUBHBIX TOKYMEHTOB Cpasy II0C/Ie U3I0KEHHS KaX0ro (hakTa, CobbITHS;

7) B apXuBHOIA CIpaBke, 00beM KOTOPOH IpeBsmIaer OIWH JIUCT, TUCTHI OJKHEL
OBITE IpOMIHKTEL, [IPOHYMEDOBaHEI ¥ CKPEIUIEHE! IIEYaTEIO MYHHIUTIAILHOTO apXKBa,

8) apXMBHEIE CIIPABKY NOIDKHEL oopMIIATECS Ha GraHKe MYHUITUTIAIEHOTO apXUBa;

9) apxmBHas crpaska TIOATICEIBAETCS PYKOBOJHUTENEM MYHHUIMIAIEHONO apXWBa,
34BEPACTCA NIEYATHIO0 MYHHIUIAILHOIO apXuBa;

10) B apxuBHON BEIMMCKe Ha3BaHWE apXWBHOIO JOKYMEHTa, €ro HOMEp U Jara
BOCIIPOM3BOIATCA MONMHOCTBIO. M3BNeYeHHsMH 13 TEKCTOB apXHMBHBIX JOKYMEHTOB
HOIUXHEI OBITH WCYepIaHsl Bce HMEIOIKeCs NaHHBle IO 3ampocy. Hagamo m KOHeI[
K&K/IOT0 H3BNEYCHHUS, & TaKKe MPOIYCKH B TEKCTe aPXHBHOT'O IOKYMEHTa OTHEIBHBIX
CIIOB 0003HaYaroTCH MHOTOTOYHEM;

11) B nmpumeuanmsx k TEKCTY apXWBHOM BBIMHCKH EIAIOTCS COOTBETCTBYIOLIHE
OTOBODKM O 4acTsiX TEeKCTa OpHTHMHANA, HEepa3dOpPYHBO HANMCAHHEIX, HCIIPaBIIEHHBIX
aBTOPOM, HE MOJNAIOIIMXCS IPOYTEHHIO BCIIEICTRHE TIOBPEXIEHHS] TEKCTA U T.JI.;

12) otnmensusle chaora u BRIDZKCHHUS ODUTHHAJIA, BEI3BIBAIOLIME COMHEHMUS
B IX TOYHOCTH, OroBapHBaroTcs coBamu «Tak B TekcTe opuruHanay», «Tak B mokymenTey.
Ilocne Texcra apxuBHOM BEIHCKH YKa3BIBAIOTCS apXMBHBIH WHGP X HOMepa JIHMCTOB
CAVHHIBL XDAHEHHUS pXHBHOIO TOKYMEHTA;

13) ayremtMyHOCTE BEIMAHHON MO 3alIpoCy apXWBHOH BBUIMCKH YAOCTOBEPAETCS
HOAIHCHIO PYKOBOAUTENS MyHULIUNIATIHHOTO apXHBa ¥ NeYaThi0 MyHHIIUIIATBHOTO apXUBA;

14) ma oGopore kaxmoro mucra ApXHWBHOM KOIIMH MPOCTABISIOTCS apXHUBHBIE
IUGPEl ¥ HOMEpa IIHMCTOB CMHHIl XPaHEHMS apXWBHOIO JOKyMeHTa. Bce JIMCTEI
aPXMBHOH KOIMM CKpPEIUIIOTCH M Ha MecTe CKPEIUICHHUS 3aBEPSIOTCA II€YATHIO
MYHUITMIIAJIBHOTO apXHUBAa U MOIITHCHIO €0 PYKOBOIHTEIIS.

84. Ilpu orcyrcTeum pesyJibTaTa B X0ONe MCIONHEHHS 3alpoca B Tedenue 30 mHei
COCTaBIIA€TCA OTPHMIATENBHBIA OTBET Ha OJaHKe MYHHIIUIIATBHOIO apxuBa. B oTBeTe
HM3JIAraeTes NpUYMHA, [0 KOTOPOM He IpPENCTABISETCS BO3MOKHEIM BBIIATE TpebGyeMyro
KOIIMIO apXHBHOTO NOKyMEHTa WIH aApXHBHYIO cupaBKy. Ilpu HeoGXomMMOCTH OTBeT
3dBEPACTCS [1€9aThI0 MYHHIMIIANBHOIO apXHBa.

85. ApxuBHas crpaska, dpXMBHAA BBIMCKA U apXWBHAs KON O(GOPMILIIOTCS Ha
I'OCYapCTBEHHOM s13bIKe Poccuiickoit Denepanuy.

86. Pesymerar npemocraBnenms MYHHIUIIABHOM YCIYTH C HKCIOJIB30BaHHEM
Enunoro noprama, odbmumamsmoro caiita HE IIPEIOCTaBJIAeTCA. ApXHBHas CHOpaBKa,
APXMBHAsl BBIIMCKA WM apXWBHAsS KONMSA HA bymaxkHoM HOcHTeNe Hampasnsercs
TOCPEICTBOM IOYTOBOrO OTHPABIECHHS, WM BELIAETCS 3aSBHTENIO MIH €ro TIOBEPEHHOMY
JULy IIOX DpaclUCKy IpHU MNpPEeNbABICHHAH [1acliopTa HIM HHOTO YIOCTOBEPSIOIIETO
JIMYHOCTB  NIOKYMEHTA; [NOBEPEHHOMY JHIy - IpH TPEABSIBICHHAM [OBEPEHHOCTH,
OOPMIIEHHOM B YCTAHOBIEHHOM nopsazxe. Ilonyqarens apxusHo# crpasky u apXUBHOMH
BBIIINCKU PaCIUCBHIBACTCS HA MX KOIMMSX MIA Ha 000pOTe COIPOBOMUTENEHOIO MHCHMA K
HHM, yKa3bIBas JaTy UX TIOIy4EHHS.

87. PesynrraTom 8/MUHUCTDAaTUBHOH IPOLEMYPHl SBISETCS HAIpaBlIeHHe
SAABHUTCIIIO JOKYMEHTa Ha OyMa>kKHOM HOCHTeJIe. PaccMotpenue 3zampoca 3asBuTens
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CUHTACTCS 3aKOHYEHHBIM, €CIM HaH OTBET II0 CYIIECTBY 3alpoca, MO HeMY NPHHSTHI
HeoOXOMIMMEIE MepEI, 3aBUTES NPOUH(POPMHPOBAH O PE3yIIbTATAX paccmorperus. Cpok
XPaHCHHUS HCBOCTPEOOBAHHBIX 3a5BUTENIEM PE3yETATOB COCTARISIET 5 JeT.

88. CBemieHHA O BHINOJTHEHHH 8AMUHHCTPATUBHOM IPOLENYPEl (QHKCHPYIOTCS
B CHCTeMe IOKyMeHTO060pOTa U Ie0POU3BOACTRA MyHUIMOIATEHOTO apXHBa.

HOpﬂlIOK BBINOJIHEHHS aJMHHHCTPATHBHBIX npouexyp (,ueiic'rnm‘i)
10 MPEXOCTARJIEHHI0 MYHHIMIAJLHOM YCJIYIrH, BHINOJIHAEMbIX
MHOIropyHKIHOHAILHBIM UEHTPOM NpPeJoCTaB/IeHHs TOCYAaPCTBEHHbIX
H MyHHIHIAJbHLIX YCJIYT, B TOM YHCIe TOPA0K aAMHHHCTPAaTHBHLIX HPOHENyp
(meHcTBHI), BLINOIHAEMBIX MHOrO(pYHKIHOHAJbLHBIM LEeHTPOM NpPeAOCTaABJICHAS
FOCyTapCTBeHHBIX H MYHHIIHNIAIbHLIX YCJIYT NPH NPeJOCTaBIeHHH MYHHIIHNIAILHOM
YCJIYru B moJiHOM o0beMe H IIpH¥ MpeJOCTaB/IeHHH MYHHIHIIAILHOM yCJOyrH
HOCPeICTBOM KOMILIEKCHOTO 3anpoca

89.  IlocnemoBaTenbHOCTE 8AMUHHCIDaTHBHEIX ~ Hpolexyp  (medcTBuif)
TI0 IPEIOCTABIIEHHIO MYHHIMIIANBHOM YCIIYIH, BBIIOTHIEMOl MHOTO(YHKIHOHAIBHBIM
IIEHTPOM IIPEI0CTABIEHHS TOCYRapCTBEHHBIX ¥ MYHHIMIIATIBHEIX YCIIYT:

1) unhopmupoBanme 3assurenei o TIOpSIIKE NPENOCTaBICHUS MYHHLMITAILHOMN
YCIYTH B MHOTOQYHKIMOHAIBHOM IIEHTpE NPENOCTaBIEHHS.  T'OCYAAPCTBEHHBIX
H MyHMIMIAIBHBIX YCIYT, O XOHE BhIIOIHEHHS 3allpoca O MpeNOCTaBICHHH
MYHULMITAIBHOH yCIYTH, 1O MHBIM BOIpPOCAM, CBS3AHHEIM C IPENOCTaBIEHHEM
MyHUIMIIANIBHOR  yCIlyrM, a TakKe KOHCYIbTHpOBAHWE 3asBATENeH o IIOpsIIKE
NPCNOCTABICHA ~ MyHHUMNAIBHOM  YCIYyTH B MHOTOQYHKIMOHANEHOM  ILIEHTpE
TIPENOCTABICHHA TOCY IAPCTBEHHBIX M MyHULMNANBHBIX YCIIYT;

2) mpueM 3ampocoB 3agBUTeNeH o NPENOCTAaBICHHY MYyHHUIMIAIBHOM YCIyTH
¥ MHBIX TOKYMEHTOB, HeOOXOAUMEIX /Il [IPEAOCTABIIEHHS MyHHIAIIATBHOMN YCIIyTH;

3) opmupoBaHHe W HampaBleHMe MHOTOQYHKIHOHANBHEIM  LEHTPOM
UPENOCTABIICHHS TOCYNapCTBCHHBIX M MYHHUMIANBHEIX YCIYI MEXBEIOMCTBEHHOIO
3anpoca B OpraHel TrOCYJapCTBEHHOH BIIACTH, OPraHBEl MECTHOTO CaMOYIIpaBIEHHUS
¥ OpraHU3alliH, y4aCTBYIOIIHE B IPEAOCTABICHHH MyHUIMIATBHEIX YCIIYT;

4) Bbollada 3asBUTEIO pe3yibTaTa NPEOCTABICHAS MYyHUIMIIANBHOM YCIIyTH,
B TOM HHCIE BBII@9a JIOKYMEHTOB Ha GyMaKHOM HOCHTENe, MONTBEDAIAIOINX
COACPKaHNE SNEKTPOHHAIX JOKYMEHTOB, HaIIpABIEHHEIX B MHOTO(MYHKIMOHAHHEI LEHTP
TPENOCTABICHUA TIOCYNapCTBEHHEIX M MYHHIMOAIBHBIX YCIYT TIO pe3ylbTaTaM
TIPCOCTABIICHUA  IOCY[ApCTBEHHBIX M MYHHIMIAIBHEIX  YCIYyT  OpPraHaMu,
TIPC/IOCTABIIAIOIINMY  T'OCYaPCTBEHHBIE YCIYTH, M OPraHaMH, IIPeXOCTABISIOMIHME
MyHHIMIIATBHEIE YCIIYTH, a Takke BblaYa [JOKYMEHTOB, BKJIIOYas COCTABJICHHE
Ha OYMa)XHOM HOCHTENE ¥ 3aBepeHHe BBIHCOK H3 MH()OPMAITHOHHEIX CHCTEM OpPIaHOB,
TPCAOCTABIAIOMAX ~ IOCYNApCTBEHHbIE YCIYTH, M OPraHoB, IPEJOCTABISIOLINX
MYHHUIIUIIAIBHEIE YCIYTH.

HudopmupoBanue sasBuTeI€H
0 mopsiiKe Mpe0CTaB/IeHHS MYHHIMNIAJILHOH YCJIyrH B MHOTOYHKIIHOHAILHOM
HEHTpE NPEAOCTABIEHHSI FOCYIaPCTBEHHBIX H MyHHIHNIAJIbHBIX YCJIYT,
0 XO0[1€ BRIMOJIHEHHS 3aIIPOCa O NPEAOCTABICHHH MYHHUHNAILHON YCJIYIH, 10 HHBIM
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BONpocaMm, CBA3aHHBIM ¢ IPEJOCTAB/IEHHEM MyHMIMNAJIbHOH YCIyry, a TaKxke
KOHCY/ILTHPOBaHHe 3aABUTE el 0 NOpsiiKe NpeoCcTaB/IeHAS] MyHANHIAIBHO]
yeayru
B MHOIO()YHKIHOHAIBLHOM IEHTpe NpefocTaB/IeHHS IOCY aPCTBEHHbIX
H MYHHIHIAJIBHBIX yCIyr

90.  MHorogyHKIMOHATEHEL UCHTp ~ TIPENIOCTABNEHMA  IrOCYapCTBEHHBIX

IPCNOCTaBNeHHS  MYHULIHOAILHOM YCIYTH, O XOHN€  BEBIIOJHEHHS 3arpoca
O TPENOCTAaBICHHM IOCYNapCTBEHHOMN YCIYI'd 1O HHBIM BONPOCaM, CBS3AHHEIM
C IPeNOCTaBIEHHEM MyHHIMIIATEHOM YCIYTH, a TakkXe KOHCYIBTHPOBAHHE 3asBHTENci
O NOPAZKE MPeNOCTABICHHS MyHUIMIATEHOMN YCIYTH B MHOTOOYHKIIMOHAIEHOM LIEHTpe
[IPEOCTaBIEHHS TOCYIAPCTBEHHEIX 1 MYHHITUIIAIBHBIX YCIIYT.

Muorodyukimonansusmii LIEHTp IIPEIOCTABIIEHUS rOCYIapCTBEHHBIX
H MyHHIWNANBHBIX YCIYT OCYIIECTBISET MH(QOPMHpPOBaHKE 3asBHTENEH o HopsIKe
IPENIOCTABIEHNUS TOCYAapCTBEHHBIX U (WNH) MyHMIHDANTBHBIX YCIYT IOCPEACTBOM
KOMIITTIEKCHOI'O 3aIpoca, 0 X0Je BBIMOIHEHHS KOMILIEKCHBIX 3aIIPOCOB, & TAKXKe 110 HHEIM
BOIPOCaM, CB3aHHBIM C NPeJOCTABICHHEM TOCYAapCTBEHHBIX U (MJIM) MyHUIHANIANIBHEIX
YCIIyT. |

Muorodyukinonansabri LEHTP IIPEIOCTABIEHHS rOCYZIapCTBEHHEBIX
H MYHHUMNANBHBIX YCIYT OCYILIECTBIISET HHGOPMHpOBaHMe 3asBHTENEH O MecTe
HaXOX/ICHHs MYHHLHIIATBHOTO apxXuBa, peXuMe pabOTEl M KOHTAKTHBIX Teneposax
MYHHULIHIIQTBHOTO apXHBa.

91. OcHoBanmeM s Hauama 4IMUHHCTPAaTUBHBIX NEWCTBUM SBIISETCH [OJy9eHue
OT 3SajBUTCIIS 3aIpoca O IIOpS/Ke MPEeNOCTARJICHHS MYHHIMIIQTBHON YCIYTH, O Xone
BBITIOJTHEHUS MYyHHIHUTIAIBHOM YCIIyTH MYHHIIUTIAIEHBIM apXHUBOM,
4 TaK¥K€ I10 HHBIM BOIIPOCAM, CBA33HHEIM C IIPeNIOCTaBICHUEM MYHUIIUIIAIBHON yCITyTH.

Ilpu NOIyYeHHUH: COOTBETCTBYIOILETO 3ampoca paboTHHKOM
MHOTO(YHKITHOHATEHOTO LIeHTpa MIPEeIOCTABIECHUS rOCyIapCTBEHHBIX
¥ MyHHIMOAQNBHEIX yCIYT 3asBHTEIO COOBMAeTCs COOTBETCTBYIOIIASL  IIOJTHAS
H HCYEpIIBIBaIOIIasd HH(GOpMAITHS.

Ilpu monydenuu 3ampoca O  XO#e BHINONHEHHS MYHHIUNATBHOLN YCIIyTH,
HeoOxomuMast  uHpOpMaIms 3alpalliiBAeTC]  pabOTHUKOM MHOrOMYHKIHOHAIEHOIO
LIEHTpa NpEeNIOCTaBIEHUS rOCyAapCTBEHHBIX 31 MYHHITAIAIEHEIX ycIIyr
B MYHHIUIABHOM apxWBe JOGBIM AOCTYIIHBEIM ~ cocoboM,  obecrednBaromem
OTICpaTHBHOCTE HAIpPABJIEHHS 3apoca (B T.4. IIOCPEICTBOM TENE(POHHOM CBA3M).

Myuuuunansaeit  apxus HalpaBIseT HHQOPMALWI0 O XOIe BLIIOTHEHHS
MYHUIHMINAIBPHOH  yCIyrH B MHOTOQYHKLHOHANBHEIN OEHTP  MpPeXOCTAaBICHHS
FOCYNapCTBEHHBIX X MyHMIUIIANEHBIX YCIIYT.

MmuorodyukuronasHbt LEHTP IIPENIOCTABIEHHST TOCYJapCTBEHHBIX
H MyHHLUITANBHBIX YCIIyT TIepefaeT HHPOPMALIHIO 3aIBHTEILIO.

92. PeayneTaTom 4IMUHUCTPATUBHOM  NPOLEAYPH  SBISETCS  IIOJIydYeHHE
3aABUTENEM MHOOPMallid O IOpsOKe IPENOCTABNCHHA MYHHMIMIIANBHON YCIIyTH,
O XOI€ BEIOJHEHHS MYHHULMNATBHOM YCIYTH MYHHLHIATbHBIM apXHMBOM, a TakKxe
110 MHBIM BOIPOCaM, CBA3aHHBIM C IIPEAOCTABICHHEM MyHHUIMIATBHOMN YCIIYTH.
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Ilpuem 3anpocos zasBuTeei o NPeX0CTABIEHHH MYHHIIHNIAILHO# yCayru
H HHBIX 10KYMEHTOB, HeO0X0AUMBIX /1151 Npe1oCcTaB/IeHHA MYHHUHIANbHOM yeayru

93. OcHoBaumem I  Havala BBIIOIHEHUS aIMHUHHMCTPaTHBHOM IPOLEAYPEL
ABJIAETCS  IIOCTYILIEHHE 3alnpoca 3adBHTENIS B MHOTOQYHKITAOHAJIbHEIH LIEHTP
IIPCAOCTaBIEHNS rOCy 1aPCTBEHHEIX 1 MYHUIIMTIQNBHEIX YCIIYT.

94, B ClIyda€ HalW4YUd OCHOBAHUS AJSL  OTKa3a B IpHeMe JIOKYMEHTOB,
HEOOXOMMMEIX JIs IIDEAOCTABIICHHS MYHUIIUIAIBHOM YCIIYTH, B COOTBETCTBUH C ITYHKTOM
21 HacTosmero  Permamenta, COTPYAHMK  MHOIOQYHKIHOHAJIBHOTO LIEHTpa

B MHOTO(QYHKI[HOHAIEHOM LIEHTpe NIPETOCTaBICHUS TrOCyIapCTBEHHEBIX
H MyHUIIUTIANBHEIX YCIIyT.

95.  TIloctymmBumi s MHOTO(YHKIMOHATBHELL * LEHTp MpenoCTaBICHUS
TOCYNApCTBEHHBIX M MyHHIMNATBHEIX YCIYr NHCBMCHHBIH  3alpoc  3agBUTENs
PETUCTpHpyeTCs myTeMm mpocTaBaeHms TIPAMOYTONBHOTO IITaMIa € PErHCTPALMOHHEIM
HOMEPOM U [aToi mnpuema. '

96. Ilpu oxHOKpaTHOM obpallleHuy 3agBUTENs B MHOTIO(QYHKIMOHATEHEIH LEHTp
IIPCNIOCTABIEHHS rOCYJAPCTREHHBIX U MYHUIMITATIBHBIX YCIIYT C 3allPOCOM Ha IOJIydeHue
ABYX M 0Ollee TIOCYNapCTBEHHBIX u (ATM) MyHMIHTATEHBIX YCIIyT, 3asdBlleHHe
O MpENOCTaBIEHMM yCIyru dopmupyercs u  mommucEBaeTcs YIOJTHOMOYEHHEIM
PabOTHHKOM MHOTO(YHKIHOHATEHOTO [CHTPa IIPDEAOCTAaBICHHS TI'OCYJAPCTBEHHEIX U
MYHWIUIANBHBIX  YCIYT M CKpeIUIieTcs IIe9aThio MHOTO()yHKIIHOHATEHOTO LIEHTpa
IIPEIOCTaBIEHHS rOCyIapCTBEHHBIX
H MyHHIMIAIBHBIX YCIIyT. Ilpu 3ToM cocraBienue u IIONIMCaHHE TaKUX 3asBIICHMUIA
3aiBUTENIEM He Tpebyercs. MmuoroyHkimoHansHEH OEHTP IpeAoCTaBlICHHS
TOCYAapCTBEHHBIX W MYHHIHIAIbHEIX YCIYr' TCpeNaeT B MYHMIMIANBHEIA apXuB
OQOpDMIIEHHOE  3asBiIeHme 1 AOKYMEHTEl,  NpEJOCTABIEHHBIE  3agBHTENEM,
¢ TIDHIIOXCHHEM 3aBEPEHHOH MHOrOMYHKIHOHAIEHEIM IIEHTPOM  IIpEeNOCTABICHMS
TOCYTapCTBEHHBIX U MYHHIIUIIAIBHEIX YCIYT' KONMK KOMILIEKCHOTO 3aIlpOca B CPOK He
TO3[HEe OnHOTO paGodero IH#, cleAylomero 3a AHEM O(OPMIIEHHS KOMILIEKCHOTO
3ampoca.

B caygae, ecnu s TIOIyCHUS MyHUIMIIAIBHOR YCIYTH TpeGyroTcs CBEJICHMS,
AOKYMEHTEI ¥ (wnu)  wuHG(OpMamus, KOTOpEIE ~ MOIYyT  OBITH  IOIy4YeHEI
MHOTOQYHKI[HOHAIBHEIM LEHTPOM IIPeIOCTaRIIEHHS TrOCyIapCTBEHHBIX
¥ MyHUIUIATBHBIX YOIyT TOIBKO TIO PesylLTaTaM IIPEIOCTABIECHHS MHBIX YKA3aHHBIX B
KOMIIIEKCHOM 3aIpoCe TOCYIapCTBEHHBIX K (W) MyHUIMIATEHEIX Yoy, HaIpaBlIEHHE
SQIBICHWA M JOKYMEHTOB B MYHHIUNANBHBIA ~ apXHB  OCYIIECTBIISETCS
MHOTO(YHKIIHOHAITEHEIM LIEHTPOM IIPEIOCTaBIEHHS rOCY1apCTBEHHEIX
¥ MyHHUIWMNATBHBIX YCITYr HE MO3LHEE OJHOIO paboyero nmHsd, chemyromero 3a mHeM
NONy9€HHs MHOro()YHKLIHOHAIBHEIM [IE€HTPOM MPEJOCTAaBIEHHA IOCYAAPCTBEHHEIX
¥ MYyHUIMNANBHBIX yCIyr TaKWX CBELEHMWI, AOKYMEHTOB ¥ (MIH) HHPOPMAIIUH.
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B ykasanHOM ciyyae Teuenue IIPEIyCMOTPEHHBIX ~ 3aKOHOJATETCTBOM CPOKOB
TIPCAOCTABIICHHUA . TOCYIADCTBEHHBIX M (WIH) MyHHUMOATBHEIX YCIYT, yKa3aHHBIX
B KOMILIEKCHOM 3alpoce, HaYMHAETCS He paHee [HS NIOTyYEeHUs 3asBIICHUN
M HEOOXOIMMEIX CBEJICHH, AOKYMEHTOB ¥ (Wik) HHQOPMALMM MYHHIHNATEHBIM
apXUBOM.

97. PaboTHHUK MHOrO(GYHKIHOHATBHOTO LIEHTpa IPEAOCTaBIEHHUS TOCYJapCTBEHHbIX
H MYHHIMITAIBHBIX YCIYT IIPOBEPSET COOTBETCTBHE KOIIH IPEACTaBIsAEMBIX JOKYMEHTOR
(3a HCKIIOYEHHEM HOTapHalbHO 33aBEPEHHBIX) HX OPMIHMHAIIAM, 4TO NOATBEDIKAAETCS
IIPOCTABJICHUEM HAa KOIHH JOKYMEHTa NpPSAMOYTONBHOro Inramma «C IO TUHHEBIM
CBEPCHO», €CIIM KOIMS JOKYMEHTa IpeAcTaBlieHa 6e3 NIPEABABIICHUS. OPUTHHAJIA, IIITAMII
He IPOCTaBIIAETCS;

98. MuorodyakunonansHelt ICHTp  NPENOCTaBIE€HHA  TIOCYAapPCTBEHHBIX
H  MYHHIMIANBHBIX  YCIYT  OCYIIECTBIISET HalpaBlICHHe TMPHUHATOIO  3alpoca
B MyHWIMNANbHEIH apXMB B 3IEKTPOHHOM (opme mu6o Ha OyMasKHBIX HOCHTEINsX
B IIOPAJIKE M CPOKH, YCTAHOBJIEHHEIE COTJIAIIEHHEM O B3aMMOJEHCTBUY, HO HE IO3[HEe
CIICZIOIIEro pabovero AHs MOCIE IPHHSTHS 3aSBICHHIS.

99. PesynsraroM BBIMOTHEHHS aIMHUHHACTPATUBHOHW MPOLEAYPHEl  SBISETCS
PCTUCTpalys 3anpoca 3asBUTeNs M HallpaBlIeHHe 3aIIpoca B MYHHUIUIATBHBIH apXUB.

DopMHpOBaHHE H HANPaBJIeHHE MHOTr0()yHKIHOHAJbHBIM IIEHTPOM
NpenoCTaB/IEHHs IOCYIaPCTBEHHBIX H MYHHIMIAIbHbIX YCJIyr Me:KBeJOMCTBEHHOI'0
3alpoca B OpraHel rocyJapCTBeHHOMH BJIACTH, OPraHbl MECTHOTO camMoynpaBJieHHS
H OpraHM3alMH, y4acTBYIOlUME B NPEJOCTABICHHH MYHHIHNIAIbHBIX yeJayr

100. JoxyMeHTBI (cBenenus), HEe00XOIUMEIe B COOTBETCTBHH
C 3aKOHOIATEIbCTBOM PoccHHCKOM Denepaliud ¥ 3aKOHOAATEIHCTBOM CaepmitoBckoii
obmact mns  mpemocraBneHHs MYHUUMIAIBHOX  YCIYTH, KOTOPBIE HAaXOIATCS
B PaclOpSIKEHMH TOCYJapCTBEHHBIX OpraHOB, OpPraHOB MECTHOIO CaMOYIPaBJICHUS
H HMHBIX OpraHOB, Yy4YaCTBYIOIIMX B IPEIOCTABICHHUH MYHHULIMIANBHBIX  YCIIYT,
OTCYTCTBYIOT.

Brinaua sasBuTenio pesyabraTa NpeIoCTaB/IeHAs] MyHHIIMNAILHOM YCJIyrH,
B TOM YHCJIe BbIIa4Ya JOKYMEHTOB Ha GyMasKHOM HOCHTeJIe, NOATBEPKAAOIIHX
ConepaHHe 3IEKTPOHHbIX JOKYMEHTOB, HANIPABJIEHHLIX B MHOro¢yHKIHOHAILHbIH’
IEHTP MpeJOCTaB/IeHHS FOCYAAPCTBEHHBIX H MYHHIHNAIbHBIX YCJIyr no
Pe3y/IbTaTaM NpPefOCTABJIEHHS FOCYIAPCTBEHHBIX H MYHHIMNIAILHBIX yeayr
OpraHamMu, NpefoCTaBJIAIOMHMHA IOCyAaPCTBEHHbIE YCJAYTH, H OpraHamHu,
NPENOCTABISAIOMIMMH MyHHIMOAAbHBIE YCIYyTH, a TAKKe BbIAAa4Ya JAOKYMEHTOB,
BKJII0asl cocTaB/ieHHe Ha OyMaKHOM HOCHTeJIe H 3aBePeHHe BBIMHCOK H3
HH(OPMALHOHHLIX CHCTEM OPraHoB, NpeaoCTaB/IAIOMIMX IOCYIapPCTBEeHHbIE YCIYTH,
H OpraHoOB, NPeAOCTABIAIOIAX MyHHIHIAILHbIE YCIyTH

101. OcHoBanmwem mIs1 Hayama BEHITONHEHHS aMAHUCTPATHBHOX IIPOLEYPHI
ABIACTCS NOJTYICHUE PE3yIbTaTa NPEIOCTABICHHS YCIYTH B MYHALAIATEHOM apxuBe He
nosnHee pabodvero IHsd, CIEYIOIIEro MOCHe MHS HCTEUCHHS CpOKa IpEeHOCTABIECHHUS
YCIYTH, IPENYCMOTPEHHOI0 HACTOAIIMM PETTIaMEeHTOM, TGO 3IeKTPOHHBIX JIOKYMEHTOB,



BKIIOYasi COCTaBlleHHe Ha OymaxkHoM HocuTene u 3aBEPEHHUE  BBIIMCOK U3
MHGOPMALMOHHEIX CHCTeM OpraHoOB, IPeJOCTaB/IAIOIIAX T'OCYNapCTBEHHBIE YCIOyTH, U
OPTaHOB, IPENOCTABNAIOIMX MyHHITHIATEHEE YCIIyTH.

102. Pa6oTtruk MHOTO()YHKIIMOHAIEHOIO LIEHTpa NPEOCTABIICHUS
TOCYNIapCTBEHHBIX H MYHHIMNATBHEIX YCIYT pETHCTPUPYeT NOIydYeHHEIH pesynsTar
[IPEIOCTABIEHHS MYHMIHIATBHOMN YCIYTH B aBTOMAaTH3UPOBAHHOM HHPOPMALHOHHO}
CHCTEeME  MHOroyHKIHOHAIBHOIO UCHTp2  IPENOCTAaBNEHHA  IOCYNApPCTBEHHEIX
Y MyHULUIANBHBIX YCIIYT.

B Clly4ae MOTYYEeHHS SJICKTPOHHBIX  JOKYMEHTOB, HallpaBIEeHHBIX
B MHOTO(YHKIIMOHAIbHEL LIEHTp [IPEAOCTABIEHMS rOCYapCTBEHHEIX

H  OpraHamu, IpenoCTaBISFOIEMY MYHUIIMNIABHEIE  YCIIYTH, a Takke BEIZIayua
AOKYMEHTOB, BKIFOYas COCTABICHHE Ha OyMakHOM HocuTene m 3aBEPEHHE BBIITHCOK
U3 HHQOPMAIMOHHEIX CHCTEM OPTaHOB, TIPENOCTABISIOMMX IOCYNaPCTBEHHbIE YCIIyTH, U
OpraHoB, IIPEIOCTABIISIOIINX MYHULIUITATIEHbIE YCIIyTH, paboTHuK
MHOT'O0()YHKIIMOHAIEHOIO LEeHTpa NIpeI0CTaBIEHUS rOCYIapCTBEHHEIX
M MYHWIHUINABHEIX YCIYyT COCTAaBISIET K 3aBEPACT Ha OyMakHOM HOCHTele pe3ynbTar
IPEAOCTaBIICHHS  MYHHUIMIAIbHOMN YCIYTd B COOTBETCTBHH C  TpeGOBAHHIME
nocTanosnernus Ilpaeurenscra Poccmiickoit Qepeparuu ot 18.03.2015 Ne 250
«0O6 yTBepkneHun TpeOOBaHMi K COCTaBIeHHIO 1 BBIIA9€ 3afBUTESIM HOKYMEHTOR
Ha OymMaXHOM HocHTere, TIONTBEPXKNAIOMUX CONEPKAHHE IITEKTPOHHBIX JIOKYMEHTOB,

TOCYIapCTBEHHEIE YCITYTH, M OPraHoOB, NPEAOCTABIIOIMX MyHULUIAIEHEIE YCIIYTH, B TOM
HYHCIIE C HCIIONIB30BaHHEM MH(QOPMaIMOHHO-TEXHOIOTHYECKON U KOMMYHHKaIlHOHHOH
MH(QPAaCTPYKTYPEL, JOKYMEHTOB, BKIIOYas COCTaBlieHHEe Ha OyMaXKHOM HOCHTele W
3aBEPEHUE BEIMCOK U3 YKa3aHHBIX HH(OPMAIHOHHBIX CHCTEM.

103. PaGoTHuk MHOTOQYHKIIHOHAIBHOTO LIEHTpa MIPEAOCTABIICHUS
TOCYNApCTBEHHBIX M MYyHHIMIIAILHEIX YCIYT yCTaHaBIMBAET JUYHOCTH JIHLOA MM
IOPEACTABUTENII HAa  OCHOBAaHMHU AOKYMEHTa,  yNOCTOBEPSIOLIEr0  JIAYHOCTS,
a TAKGKE IIPOBEPSET MOJTHOMOYHS [PEICTABHTEILS.

104. Pesymprar mpenocrasmenms MYHUIUNATBHON YCIYTM BBIOAETCS 3asBUTEIIO
HITH €T0 NIPEACTaBUTENIO IO/ TOTHCE.

105. Pesynbratom BeimonHenus 4IMHHUCTPATHBHOM NpOLENYpPHl SBIAETCS BbIIaya
PE3ylbTaTa NpeOCTaBIeHHS YCIIYTH 3aIBUTETIO.
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106. Ceenenus o BemonHeHHH aIMHHUCTPaTHBHOH NPOLENYPEl (QUKCHDPYIOTCS B
aBTOMAaTH3UPOBAHHOM HH(OPMALMOHHON CHCTeMe MHOIO(QYHKIMOHABHOTO LIEHTpa
TPEAOCTABICHUS TOCY AAPCTBEHHBIX M MYHHUIATATBHELX YCIIYT.

HOpﬂﬂ‘OK HCIIDaBJEHHHA AONYINE€HHBIX ONEYaTOK H OLIHOOK B BbIJaHHLIX
B pe3yiabTarte npegocraB/jaeHHusdA MYHHIHIOAIbLHOMK YCIYra JOKyMeHTax

107. OcHoBanmeMm mns Hauana AIMHHUCTDATUBHOH IIPOIELYphl SBISETCS
TIpe/CTaBeHNe (HalpaBlieHHe) 3asBATEIEM 3ampoca 06 HCHpaBIeHHH ONEYaTOK W (unn)
OLIMOOK, NOIYIMIEHHBIX B BBINAHHEIX B PE3yJIbTaTe NPENOCTABICHUS MYHHIUNANBHOM
YCIIyTH TOKyMEHTAX.

108.  PaGorHuk  MyHHUEmATBHOTO 4pXWBa,  pAacCMaTpPHBAeT  3asBJICHHE,
TIPENICTABIIEHHOE 3aABUTEEM, H IIPOBOHT IIPOBEPKY yKa3aHHBIX B 3asBJICHUH CBEIEHMH B
CPOK, HE IpeBBINAOLIMA 3 paboumx mHed ¢ marthl PETHCTPalliK COOTBETCTBYIOILETO
3arpoca.

109. Kpureprem npunstus PCIICHUA 110 aIMMHHCTPaTHBHON IIPOLENype SIBISETCS
HalIHIHE UK OTCYTCTBHE TaKMX OIIEYATOK K (unu) ommboK.

110. B ciyuae BrisBieHus AOIYIICHHBIX ONEYaTOK M (MIM) OMIMOOK B BEIIAHHEIX B
PE3YIIPTaTe  NPENOCTaBICHHS MYHHIMIAILHON YCIYTH . JOKYyMeHTaX paGOTHHK
MYHHUIIMIANBHOTO apXHBA OCYIIECTRISET UCIIPABICHHE U 3aME€HY yKa3aHHEIX TOKYMEHTOB
B CPOK, HC NPEBBIIAIONINHN 5 pabouyux mHEel ¢ MOMEHTa PETHCTPaIMK COOTBETCTBYIOIIETO
3ampoca. CBeNEHHS O BEIIOJHEHHUH 4IMUHUCTPATHBHOH NpOLEAYPEl (HUKCHPYIOTCS B
CHCTEME NOKYMEHTO000POTA U NIENONPOA3BOICTRBA MyHHIIMIATHHOTO apxuBa.

111. B cimy4ae oTcyTeTBHs omeyaTok u (M) OIIMOOK B MOKYMEHTAX, BEIIAHHEIX B
PE3yJIbTaTe MPE/OCTABIEHHS MYHULUNATBHON YCIyry, PabOTHHK MYHMIHIIATEHOTO
apXiBa IHCBMEHHO COOOIIAET 3ajgBUTENO 06 OTCYTCTBHM TAaKUX ONEYATOK M (mmm)
OIMOOK B CPOK, He NPEBBIMAIOMMHE 5 pabo4ux [HeH ¢ MOMeHTa perucTpamum
COOTBETCTBYIOLIETO 3ampoca. CBeIeHHS O BBINOIHEHHH aIMHHHCTPAaTHBHOH IIPOLENYPEI
duxcupyroTcs B crcreme AOKYMEHTOO00POTa U JENONPOU3BOACTBA MYHHULHNATEHOIO
apxuBa

112. PesynpTaTtoM aaMHHHCTpaTHBHO IPOLEAYPEI SBISETCS HAIpaBJIEHHE OTBETA
3asBUTEIIO.

Pa3pnesn 4. ®opmb1 koHTpOIs 32 HeMoTHeHAEM periiaMeHTa

Iopsaaok ocymecTiienus TeKyILIero KOHTPOJIA 3a COOII0IeHHEM H MCIOTHEHHEM
MYHHIHNIAJTbHBIM aPXHBOM, NPENOCTABJSIOIHM MYHHIHNAJILHYIO YCIYIY, €ro
AOJKHOCTHBIMH JIAUAMH, MYHHOHMNAJLHBIMH CIyKAIIMMH H paGoTHHKAMH,
TIOJIOKEHHH pPerjiaMeHTa H HHbIX HOPMATHBHBIX NPaBOBLIX aKTOB,
yCTaHAB/IHBAIOIHX TPeGOBaHUSA K IPEJOCTABICHHIO MyHHIHNAIbLHO yciayru, a
TaKiKe NPHHATHEM HMH peleHui

113. Tekymmuii KOHTPOJIb 3a COOJIOJEHHEM I[10CIEN0BATEILHOCTH JEUCTBHUH,
OIlpeAeIeHHEIX aIMAHUCTPATHBHEIMHU IpoLeaypamMu o IIPEeO0CTaBIEHHIO
MYHHIUNATBHOM YCIIYTH, OCYILECTRIIETCS PYKOBOZMTEIEM MYHHUIMIIATBHOIO apXHBa, Ha
IIOCTOSIHHOM OCHOBE.
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Kontpone 3a npegocrasnenmemM MyHumMnamsHOM YCIYTH MYHHLIHIAIEHEIM
4pXHBOM OCYIIECTBILAIOT OPraHEl MECTHOTO CaMOYIIPaBIIeHHS.

Hopsizok U MePHOAHYHOCTE OCYINECTBIICHAS MIAHOBHIX H BHEILIAHOBLIX NpOBEpPOK
TOJIHOTEI H Ka9eCTBa MPEJ0CTABICHAN MyHHIHIAILHOM yCIyrH,
B TOM YHCJIe OPAAOK U (opMbI KOHTPOJIA 32 IOJTHOTOH H Ka4eCTBOM
NpeIocTaBIeHHs MyHHIHIAIBHOM YCIyTH

114. KoHTpons 3a MOTHOTOM M KauecTBOM NIPEIOCTaBICHUST MYHHIIHMIIAIBHOM
YCIIyTH BKIIOYAET B cebs MPOBEAEHHE NPOBEPOK, BHISBICHHE U yCTpaHeHue HapylleHui
MpaB 3as{BUTEJICH, DPacCMOTpPEHHE, NPHUHATHE peLICHHWH u IIOAITOTOBKY OTBETOB Ha
obpallleHus 3asgBUTENEiH, conepxkalue kanobkl Ha pelneHus, meificreus (GesmeiicTpue)
AODKHOCTHBIX JIUIl MYHHIIMIIATBEHOTO apXHBa.

IIpoBepkH MOTryT GBITH ILTAHOBHIMM (ocymiecTBIATECS HAa OCHOBaHHH TONOBBIX
IITAaHOB pabOTEI OPraHOB MECTHOIrO CaMOYIIpaBJICHUs) M BHEIUIAHOBEIMH, B TOM YHCJIE 110
KOHKPETHOMY OOpalleHHIO 3aBUTEII.

Pesynbratsr mposepox odopmisiorcs B Bue aKTa, B KOTOpPOM OTMEYarTCs
BBISIBICHHBIE HEIOCTATKH U [IPE/ITIOKEHHS 110 HX YCTpaHEHHUIO.

OTBeTcTBEHHOCTHL MyHHIMIIAIBLHOIO apXuBa, NPeJOCTaBIAIOIIEr0 MYHHIHNAIBLHYIO
YCIyry, €ro J0KHOCTHRIMH JTHUAMH, MyHHIHIAALHBIME CIYKAMUME H
paGoTHMKaMHu, 32 pelIeHAs U JelcTBHS (Oe3geiicTBHE), IpHHUMaeMbIe
(ocymiecTBiIsieMbIe)HIMH B X0/1e NpEeA0CTABJICHAS] MyHHIHNIAILHOM yCIyrH

115. Io pesynbrataMm mpoBeneHHBIX IIPOBEPOK, B CIydae BEIABICHHUS HApYIICHUN
paB  3asBHUTENCH, K BHUHOBHBIM JIMIAM OCYIIECTBIAETCS NpHMEHEHHUE Mep
OTBETCTBCHHOCTM B IIOpSAZIKE, YCTAHOBIEHHOM 3aKOHOJATENLCTBOM Poccuiickoit
Deneparuy.

Ilonoxenns, xapakTepusyomue TpeGoBanus Kk nopsaaky u popmam
KOHTPOJIsi 32 IPeIOCTaB/IeHHEM MyHHIMNAILHON YCIyTH,
B TOM HHC/I€ CO CTOPOHBI IPak/iaH, HX 00beUHeHU} H Opranu3anui

116. Kontpoms 3a mpenocrasienuem MYHHUITUIIAIBHOH YCIyTH, B TOM YHCIIE
CO CTOPOHBI I'PaX/JiaH, UX OOBbEIMHEHHH U OpraHW3aI|i, OCYILIECTBISETCS IIOCPEICTBOM
OTKPBITOCTH  JCATENBHOCTH  MYHULMIATBHEIX ~ apXMBOB  IIPH IPEAOCTABICHHUM
MYHUUANIANEHOHN YCIIyTH, HOTY4YeHNs! IIONHOMN, aKTyalbHOR H JOCTOBEPHOM MHOOPMAIHH
O TOpANKEe NPENOCTABICHHS MYyHHIMNAILHOM YCIYTH W BO3MOXHOCTH nocynebHoro
(BHECYNEOHOrO) paccMOTpeHH s obpamennii (kan06) BIpomecce NpPENOCTABIEHHUS
MYHULIMITAJIEHOMA YCITYTH.

117.  KomTpoms 3a mpenocrasneHmem MYHUIIUIIATBHOH  YCIYTH  MOMET
OCYHIECTBIIATECA CO CTOPOHBI 3asBUTENEH, UX OOBEIUHEHHH H OpraHu3alMi IIyTeM
HalpaBIICHUS B aIPEC OPraHOB MECTHOTO CAMOYIIPARIICHHUS:

1) nmpemnoxenuit mo COBEPILICHCTBOBAHMIO HOPMATHBHBIX IIPABOBEIX  aKTOB,
PETIIAMCHTHPYIOUIMX PEAOCTABIEHHE MyHULUIIANEHOH YCIIyTH,
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2) coobmeHHH O HapyIIeHHH 3aKOHOB M MHEIX HOPMAaTHBHBIX IIPaBOBBIX aKTOB,
PEMIAMEHTHPYIOIIHMX MPEJOCTABICHIE MyHUIMITATEHOR YCIYIH, O HEOCTATKAX B paboTe
MYHUIMIIAIBHOTO apXUBa, €r0 JOIKHOCTHBIX JIHIL;

3) xanob mo akTaM HapylIeHHs TOIKHOCTHBIME NMIaMH MYyHUIMIAIBHOTO apXHBa
CBOOOM MIJIH 3aKOHHBEIX HHTEPECOB 3aSBHUTENICH.

Pasgen 5. locyne6uniii (BHecy1eGHBIH) NOpsIoK 06K TOBAHUS pelueHuH
H edcTBHl (Ge3aelicTBH) MyHHIHIAJBLHOTO apxHBa, NPEAOCTABIAIOIIEr0
MYHHIHIAJIbHYIO yCIYTY, ero JO/KHOCTHBIX JIHI, MyHHIMIAIbHBIX CIy:KaluX H
paboTHHKOB, a TaKxke peleHHi u AedcTBHH (Ge3neiicTBu)
MHOTrO(YHKIHOHAILHOIO EATPA NPeLOCTABIEHHS rocyJapcTBeHHbIX
H MyHHIHMOAJILHBIX YCJIYT, PA0OTHHKOB MHOTO(YHKIHOHAILHOTO EHTPA
HpEnoCTaB/IeHNS IOCYJaPCTBEHHBIX H MyHHIHIAILHBIX yCIyT

Hndopmanus 119 3aHHTepecOBAHHBIX JIHI 06 HX mpaBe Ha Jocyae0Hoe
(BHecyneGHOE) 06:KaToBaHKe JeiicTBHIi (GespeiicTBust) U (WIH) pelIeHui,
OCYHIeCTB/IAEMBIX (IPUHATBHIX) B X0 NPEJOCTABICHHS MyHHIHNIAIbLHOT yCIAyTrH

(manee - :xano6a) |

118. 3asBurens BhnpaBe o6xamoBaTh pemeHHs u IeHCTBHS (6e3neiicTaue),
MYHHIUIATEHOIO apxuBa, IPENIOCTABIAIOMIEI0  -MyHHIIHIATBHYIO yCIyry,
€TI0 NO/DKHOCTHBIMH JIHI[aMH, MyHULUMIATEHBIMU CIY)XAUIAMA M PabOTHHKAMM, a TAKKe
peuienys U peicteus (Ge3meiicTue) MHOTO(YHKIIMOHAIBHOTO 1I€HTP2, PabGOTHHUKOB
MHOTO()YHKITHOHAIEHOTO LIEHTPa MPEIOCTABICHHUS roCyIapCTBEHHBIX ¥ MyHHUIMIAIBHBIX
ycnyr B pmocynebHom (BHecyzneGHOM) mopsmke, IPEeIyCMOTPEHHOM cTaThell 11.1
DenepanpHOro 3akona ot 27.07.2010 Ne 210-®3.

Opranbl MecTHOro caMoynpaBJieHHs, OpraHA3aluH | YIOJHOMOY€EeHHbIEe
Ha pacCMOTpPEHHeE 3KaJ100b1 JIHUA, KOTOPLIM MOKET GhIThH HANpPaBJIeHa Ka106a
3afiBHTE/A B locyneOHOM (BHecyaeGHOM) mopsaaKe

119. B cmyyae o6xanoBaHWs pemeHHH ¥ JeHCTBHA (6e3neiicTBus)
MYHHUIAIIAIEHOTO apXuBa, IIPEIOCTABIISIONIErO MYHHUIUIAIBHYIO ycIyry,
€T0 HOJDKHOCTHBIX JIMI, MyHUIWNANBHBEIX CIyXallMX W pabOTHUKOB, kaoba MoaaeTcs
AL paCCMOTPEHNS B MyHHIMIIANBHEIN apXUB II0 MECTY IIPENOCTABIECH S MyHHITHITIATEHOM
YCIyTd, B NHMCbMEHHOH (opMe Ha GyMa)KHOM HOCHTENE, B TOM YHCIE HpH JHIHOM
IPHEMe 3asIBUTEIIA, B NEKTPOHHOM BopMe, II0 II0YTE WM YePE3 MHOTO(YHKIMOHATBHEIN
IICHTp NPEZIOCTABIIEHHS FOCY JAPCTBEHHBIX M MyHHIIHIIAILHBIX YCIYT.

XKanoby Ha pemeHMs W nedcTBHS (Ge3pelicTBHE) MYHHIMIAIBHOIO apXMBa,
[IPENOCTABIIAIOIIETO MyHUIMIIANBHYIO YCIYTY, €T0 HODKHOCTHBIX JIMI, MyHHI[HIATEHEX
CIlyXalllX ¥ PabOTHMKOB TaKKe BO3MOXHO MOAATh B AIMHHHCTpanuio COCEBHHCKOTO
TOPOJICKOTO OKPYT4.

120 B cuoydae o6xanoBaHus pemieHud W geWcTBUE  (Ge3meiicTBuS)
MHOTO(YHKIIOHAIBHOTO LIEHTPa TPeN0CTaBIEHHS IOCYJapCTBEHHBIX U MYHHIIMITATBHEIX
yemyr, paboTHUKa MHOrOGYHKIMOHAIBLHOTO IEHTpa IIPENOCTABIECHUS [OCYJapCTBEHHBIX
U MyHUITUITATLHBIX ycIryT xanoba ToaeTCs I PACCMOTPEHHS B
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MHOTOQYHKIMOHANBHEIA LEHTP IpeI0CTaBIeH s FOCYapCTBEHHBIX W MYHHIMIATEHEIX
yenyr B ¢unman, rae 3agBHTENb MOJABAI 3asBICHUE I AOKYMEHTEI JIJIs IPEeJOCTABIEHHUS
MYHHIUIIAILHOM YCIYTH B MHMCBMEHHOM (opme Ha GyMaKHOM HOCHTeNle, B TOM YHCIe
TpH IAYHOM IIpHeEMe 3asBHUTENs, 110 TI0YTe WK B 3eKTPOHHORN ¢dopme.

JKanoby Ha pemenus u meficTBus (besneiicTBrE) MHOTODYHKIMOHATIEHOTO LIEHTpa
TIIpE0CTaBIEHHUs I'OCY AaPCTBEHHEIX M MYHHLMIIAIbHEIX YCIIYT Tak)e BO3MOXKHO II0JaThk B
JlenapramenT wuGopMaTHzanu; U cBs3H Crepanosckoii obmactu (namee — yupenutens
MHOTOGYHKIHOHAIBHOTO IIEHTpPa) B MACHMEHHOM dopme Ha GymMaXHOM HOCHTENE, B TOM
THCIIC IIPX JIAYHOM IIpHEME 3asBUTES, 110 TIOYTE WK B 3JIEKTPOHHO# hopme.

Cnoco6kl HHQOpMHpOBaHHus 3asiBHTeJI€l 0 NOpsiiKe NNOJAYH H PACCMOTPEHHS
XKaJI00bl, B TOM YHCIIE ¢ HCIOIb30BAHHEM Ennnoro mopraga

121. Myusumunamsseni apXHB, IPENOCTaBIAIONMA MyHHIUIAILHYIO YCIyTy,
MHOTOQYHKIIMOHAITEHEIH LCHTP TPENOCTaBIEHH IOCYJapCTBEHHBIX M MYHHIIMNAIbHEIX
YCIYT, a TaKke ydYpeauTeNb MHOTO(GYHKIMOHATEHOIO LIEHTpa MpEeNOCTaBICHUS
TOCYNapCTBEHHBIX ¥ MyHUIHMIIANBHEIX YCITYT 06ECIeYHBAIOT:

1) uadopmupoBanue 3assuTeneii o HOpsiZIKe 00XAaJOBaHUA DELICHHH W NeHCTBHL
(GesneticTBus) MyHHUMIATEHOTO apXWBa, MPE/IOCTABIISIOMEr0 MYHHUIUITAIBEYIO YCIyTy,
€r0 JNOIKHOCTHBIX IIML, MYHWIMOAIBHEIX CIyXAllAX M pPabOTHUKOB, peImeHuit
v neicTBud  (GesmelicTBHs) MHOTO(QYHKIIMOHATEHOTO  IeHTpa IIPENOCTaBIIEHHS
T'OCYyNIapCTBEHHBIX M MYHHULMIAIBHBIX YCIYT, €ro MOMKHOCTHBIX THI ¥ paboOTHHKOB
TIOCPEICTBOM pa3sMELIEHHs HHBOPMALIHH:

Ha CTCHAAX B MECTaX NPENOCTABIEHNS MyHUIIUAIAIBHEIX YCILyT;

Ha oUITHATEHBIX cauTax CoceBUHCKOTO TOpPOACKOIo OKpyTa,
MHOTOOYHKIMOHAIIEHOIO IIeHTpa NPENOCTABIEHUS] I'OCYJaPCTBEHHBIX W MyHHIAIAIBHEIX
yenyr (http://mfc66.ru/) u yupegurens MHOTO(YHKITHOHAIEHOIO LEHTPa IIPeIOCTABICHUS
TOCYNapCTBEHHBIX ¥ MyHMIIMIIANBHEIX YCIIYT (http://dis.midural.ru/);

Ha EgumHoM moprame B pasgene «[lononuuTenbHass  WH(OpPMAIHSY
COOTBETCTBYIOLIEH MyHUIIUNIATEHON YCITyTH;

2) KOHCYNBTHPOBaHHE 3agBUTENEH O Nopsifike 00XallOBaHMs PEIeHUH U AeiCTBHI
(Ge3melicTBHIA) MyHHUIMNATEHOTO apXHBa, TNPEIOCTABIAIOIIEr0 MyHUIUNIATIEHYIO YCIYTY,
Cr0  NO/DKHOCTHBIX JIHL, MYyHMIMIAIBHBIX CIYXAIUX H pabOTHHUKOB, peIleHHH u
meHcTBuM  (GesgmelicTBus) MHOTOQYHKIMOHANEHOTO  IIeHTpa TIpeJOCTaBIIEHHUS
TOCYZ@pPCTBEHHBIX ¥ MYHHIMIIANBHEIX YCIIYT, €ro JOKHOCTHBIX JIHII M pabOTHHKOB, B
TOM HHCIIe 110 TeNe)OHY, JIIEKTPOHHOM 10YTe, TIPH JINIHOM IIpUeMe.

Ilepevens HOPMATHBHEIX NPABOBLIX aKTOB, PEryJIHPYIOIMIUX MOPHIOK
AocyaeGHoro (BHecyne6HOr0) 06:Ka0BaHus pemeHni u AeficTeuii (GeselicTauii)
MYHHIHNAJBHOI0 aPXHBa, NPEJ0CTABIAIONIEr0 MYHHIHNAJIEHYIO YCIYTY, €ro
AORHOCTHLIX JIAN, MYHHIHIATLHEIX CIy/KAIMX H PaGOTHHKOR, a TAKKe pelneHui
M JeicTBuii (GesneiicTBas) MHOTO0(YHKIIHOHAJILHOIO HEHTPA NPeN0CTABICHHS
TOCYAAPCTBEHHBIX H MYHHIHNAJIBHBIX YCIYT, paGOTHHKOB MHOrO()YHKITHOHAJILHOI0
IEHTPa NPEJ0CTABIEHHS rOCYAaPCTBEHHBIX H MyHHIHNAILHBIX YCIYT
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122. Crarem  11.1-11.3 ®epepamsroro 3akoma or 27.07.2010 Ne210-@3
«0O06 opraHM3aLyK IPeIOCTABIEHHS TOCyapCTBEHHbIX ¥ MyHUIMIATIBHEIX YCIYT»;

IlocranoBnenne IIpaBuTenscTBa Ceepanosckoit  obmacta ot 22.11.2018
N 828-IMIT «O6 yreepxnerun [TonoxeHns 06 ocoGeHHOCTIX MOJIaY4 U PaCCMOTPEHHMS
Kamo® Ha pemleHHS ¥ JIeHCTBHA (Oe3meiicTBHE) HCITOMHMTETBHBIX OpraHoB
FOCynapcTBeHHOH BiracTé CBepATOBCKOM 061aCTH, IIPEAOCTABISIONIIX IOCYIapCTBEHHEIE
YCIyTH, HX JOIDKHOCTHBIX JIMI, TOCYJapCTBEHHBIX TIPaKIAHCKHX CITy>KaIIuX
HMCIOJIHUTEIEHEIX  OPTAHOB ~ TOCYNapCTBEHHON Binactd  CBepIIOBCKOi obunacTw,
TIPENOCTABILIOIMX TOCYNApCTBCHHEIE YCIYTH, @ TAaKkKe Ha pEIIeHHS H IeHCTBHS
(GesmelicTBHE) MHOrOMDYHKIMOHATHHOIO LUEHTpPa NpPENOCTaBIEHHS I'OCYIapCTBEHHBIX H
MYHHUIUTIANIBHBIX YCIIYT ¥ €T0 paGOTHUKOBY,

Honoxenue ot 23.04.2020 Ne 245 "O6 0coBEHHOCTSIX IOJIaYH ¥ PaCCMOTPEHHs
Kamob Ha pellleHHs ¥ NeHCTBHA (besnelicTBES) OTpacieBEIX OpraHoOB (CTPYKTYpHBIX
MOZIpasAeNnennH) afMUHUCTpaii CepoBCKOro IOPOJCKOTO OKpyTa, NpeIoCTaBIISIONIIUX
MYHWLHIIANMEHBIE  yCIYTH, HX JODKHOCTHBIX JIHI, MYHHLMIANbHEIX CITy KaIlHuX
OTPaClIeBBIX OPraHOB (CTPYKTYPHEIX IIOApa3sieleHui) aIMHUHACTDALMH Cepogckoro
TOPOZICKOro OKpyra, NpeNOCTABIAIOUIMX MyHULUIATIBHEIE YCIYIH, a TAKKe Ha peleHus
nedicteus  (GesmedicTBue) MHOTOQYHKIMOHAEHOTO ~ LEHTPa  IIPEJOCTABJICHMS
T'OCYAapCTBCHHBIX M MyHHLHIATBHEIX YCIIYT ¥ €r0 pabOTHHKOB" .
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Ipunoxenue Ne 1

K periiaMeHTy
AHKETA-3ASIBJIEHUE
IS HAaBECHHS APXHUBHOI COPABKH Mo AOKYMEHTaM

1. Qamums, HMsl, OTYECTRO
(7 Bce ux H3MEHEHHS),
AaTa POXIECHHS THIIa,

0 KOTOPOM 3ampalmBaeTcs
ApXHBHasd CIpaBKa

2. Damums, UM, OTYECTRO
JHIa, 3aNpamHBaoOIero
apPXMBHYIO CIIPABKY H
OTHOIICHHE K JIUILY, O KOTOpOM
sanpamkBaeTcs HHbOpManws
(mns 3anpamuBaromux CIpaBKy
O IPYruX JIMIax)
3. JloMarmamit azpec,
KOHTaKTHEIH Tenedon

4. O yeM 3anpammBaercy
4pXHBHas crpaBka ( 06 oTBoe
3E€MENBHOTO y9acTKa, 0
TPYROBOM CTaxe, 0 3apaboTHOH
TI7TaTe. O HArPAXK/ICHHH H T.11.).
5. [lns Belta9u Komwmii
ApPXHMBHBIX IOKYMEHTOB,
TIOATBEPKAAIOIIMX [IPABO Ha
BIIaJIcHue 3eMIIeH, yKazaTs
HOMED ¥ AaTy JOKyMeHTa

5. Jlns cpaBok o craxe pabotsr | Hagano Konen pa6ots,
H pasMepe 3apaboTHOM miaTe: paboTsl, yuebsl | yuebnr

yKasaTb TOYHOE Ha3BaHHe MeCTa | (YHCIo, Mecsan, | (4Mclo, Mecs,
paboTs! (nex, IIoZpasfenenue), | rop) rox)

HomxHOCTE, 3BaHKE
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IepHOJ| paboTEI (HoMepa 1
JaTHI IPHKA30B O IIpHeMe,
IIEPEBOJIE, YBOILHEHHH),

AOJIKHOCTE, HaTy HarpaxJIcHUA

Hato cornacue Ha 00paGoTKy IepCOHANBHEIX JaHHBIX.

O cpoke ucnonuenus YBEIOMIIEH.

« »
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I.

Hoanuce 3asBHTEeNS




