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06 ymeepawcoenuu Aomunucmpamuenozo peznamenma npedocmaenenus
20Cy0apcmeennoii (mMynuyunanonoii) yenyzu «llpedocmaenenue zpasicoanam cybcuounii
Ha onnamy 1cunozo nomewienus u KoMMyHanbHbIX yeayay

B coorBeTcTBHE C @enepaibHEIM 3aKOHOM OT 6 OKTA6pss 2003 roma Ne 131-03
«O0 obmmx mnpuHIHEDAaxX OPTaHH3allMK MECTHOrO CaMOYNIpPaBIeHHS B Poccumitckoii
Denepanumy, DeeparbHEIM  3aKOHOM  OT 27 wmwonz 2010 roga Ne 210-®3
«O6 opranmsaimu npenoctasenus TOCYTapCTBEHHBIX W MYHHIIUAILHEIX YCIIyT»,
IIOCTaHOBJIEHHEM aIMHHUCTPAIIH CocbBuHCcKOTO TOPOACKOTO OKpyTa
ot 07.08.2019 Ne 547 «O pa3paboTke U yTBepKIEHUH aIMHHMCTPAaTHBHEIX PErTIaMeHTOB
OCYIIECTBICHHS ~ MyHHLMOANEHOTO  KOHTPOJIS (Ham3opa) wm aIMHWHHCTPATHBHEIX
PETIIAMEHTOB NIPEXOCTABICHHS MyHHIUIIANBHEIX YCTYT», PYKOBOACTBYACH CTAThAMEH 27,
30, 45 VcraBa CockBHHECKOTO TOPONICKOTO OKpyra, amMuHHCTparus CochbBHHCKOIO
TOPOZICKOTO OKpyra
ITOCTAHOBJISIET:

1. VBepauTs AIMAHHUCTPATHBHEIHA PETTIAMEHT IPEIOCTABIIEHNS TOCY 1ApCTBEHHO}
(MyHMIENATEHOI) yeayru  «IlpemocraBienne oTmeTbHBIM KaTeropusM TIpakIaHaMm
cybcumuit Ha ommaty sxmioro TIOMEIICHUA W KOMMYHAIBHBIX YCIyr Ha TEPPUTOPUHI
CocbBrHCKOrO roponckoro OKpyTa» (Tpuiraraercs).

2. IlocTaHoBNIEHHE BeTymaeT B CHILY CO JHS €r0 OGUUMANBHOIO ONyOIUKOBAHMS U
pacnpocCTpaHgeT cBOe AEHCTBHE Ha TIpaBOOTHOWEH!S, BosHuKIIHe ¢ 01.01.2020 roga.

3. Hacrosmme mocranoBnenme OITyOJIMKOBATh B rasere «CepoBckuii paboumiiy u
PasMECTUTh Ha OQHIMAILHOM caiiTe aIMUHACTpaMK  COCBBHHCKOIO T'OPOZCKOrO
OKpyra.

4. Kortpons HCIIOTHEHHS HAaCTOSIIEr 0 ITOCTAaHOBJICHUS BO3JIOXKHTh
Ha 3aMECTHTENd TJIaBBl aIMHHHCTPALMH COCHBHHCKOIO TFOPOACKOI0 OKpyra Iio
SKOHOMUKE, QUHAHCAM U COLMATEHEIM BompocaM M.B.Cemaxuny.
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TOPOJCKOTO OKpyra I'.H. Makapos



YTBEPXJIEH

TIOCTAHOBIICHHEM 8AMHHUCTPALIHH
COCBBHHCKOTO TopocKoro ok yra
OT LA, 6,004 Ne ELd /p

AIMHUHHACTPATHUBHBIN PETJIAMEHT
[IPENOCTAB/ICHHAS TOCYNaPCTBEHHOH (MyHHUMNATLHO) yCJIyra
«IIpexocraBienne cyGenamii Ha OIIATY KHJIOT0 HOMELIeHHsI H KOMMYHAIbHBIX
yeaym

Paznen 1. O6mue nosio:kenust
IIpeamer peryaupoBanus periiaMeHTa

. AnvunHCTpaTuBHEIN  permament NPCIOCTABICHUS  I'OCYIapCTBEHHO
(MynuMIUETIaNBEHOM) yCTyrH «IlpenocraBnenne rpaxnanam cyOcuamit Ha OIIATY KWIOro
TIOMEIICHHUS i KOMMYHAIBHEIX YCIyr» (majee — PETJIaMEHT) yCTaHaBIHBAET IIOPSIOK W
CTaBlapT IPeROCTABICHUA TIOCYNApPCTBEHHOM yCIyru «IlpenocraBnenne rpaxanam
Cybcunmii Ha OmIaTy IKHIIOro TIOMEICHUS M KOMMYHAIBHEIX YCIyr» (mamee —
FOCyRapCTBeHHas (MyHHULHMIIABHAs) YCIyra, cyocunusa) B CochBUHCKOM TFOPOACKOM
OKpyre (Ianee — yIoIHOMOYEHHEIIH Opras).

2. Hacrosmmuii periamenT YCTaHABIHUBaCT CPOKH H IIOCIICHOBATEILHOCTE
aAMUHUCTPaTUBHBIX  IPOLeAyp (AeHCTBHI), OCYIIEecTBISeMBIX YIIOITHOMOYEHHEIM
OPraHOM B IpOLECCE IPEAOCTABIEHHS TOCYNaPCTBEHHOI (MyBMIMTIANBEHOH) yemyry,
TIOpANIOK B3aUMOJEHCTBHS MEXKIY CTPYKTYPHBIME [IOApa3ieICHUAMH YIOJHOMOYEHHOTO
Oprama, €ro NOXKHOCTHEIMH JIMLAMH, @ TaKXKe MEXIY YIIONHOMOYESHHEIM OpraHoM H
3asIBUTEIISIMH.

Kpyr 3asiBureeii

3. 3asBUTENIMH Ha TIOIydYeHUe FOCYyNapCTBEHHOH (MYHMIMMANBHOMK) yeIyrd
ABISIOTCS rpaxkiaHe Poccuiickoii Deneparun, a TaKKe HHOCTpPaHHBIE I'PaKIaHe, eClIH HTO
IIPETYCMOTPEHO MEeXIyHapOIHEIMU JIOrOBOpaMH Poccuiickoii Denepanyy,
TIpoxuBatoye Ha Teppuropun CBepmnoBckoit obacty, B Cllydae €CIH MX pacxomsl Ha
OIIATy JKUJIOTO IIOMEIICHHs ¥ KOMMYHAIBHBIX YCIIyT, PACCIUTAHHbIE HCXOMs U3 pa3Mepa
PETHOHAIILHBIX CTaHIAPTOB HOPMATHBHOM ILIOLIANH KOO IIOMEIIEHHS], HCIONb3yeMOit
MUIL pacyeTa CyOCHIMM, W pasMmepa perHOHAIBHBIX CTaHIapTOB CTOMMOCTH IKHJIUIIIHO-
KOMMYHAJIBHEIX ~ yCIIYT, IPEBHINAIOT BEIHYHHY, COOTBETCTBYIOIIYI0O MAaKCHMAIIEHO
AOIYCTHMOM [IOJIE€ PAaCXONOB IPakIaH Ha OILIaTy YKHIIOrO IOMEINEHHS H KOMMYHAIBHEIX
YCIYT B COBOKYITHOM JOXOJI€ CEMBH, U3 YHCIIA:

IIOJIB30BATENEH JKUJIOr0 IIOMELIEHHUS B T'OCYIapCTBEHHOM MM MYHHIHIATBEHOM
KUITHINHOM (OHJIE;

HaHUMAaTeJleld JXWIOro IOMEINeHHs I0 IOrOBOPY HalMMa B YacTHOM KUIHIITHOM
douze;

“JICHOB XXHUIIUITHOTO WK XKUITHIIHO-CTPOUTEIHHOTO KOOIIEpaTHBa;



COOCTBEHHHUKOB JKMIJIOTO TTOMEINEHHS (KBapTHpBI, KUIOr0 HOMa, 9aCTH KBapTHPEI
WITH XHIJIOTO I0Ma);

WICHOB CeMel HaHHUMAaTelNel KUIIOr0 MOMEIEH S 110 JIOTOBOpY HaiiMa B 4acTHOM
XHUIUITHOM (OHJE, YWIEHOB >XWIMIIHOLO HITH KUJTHIHO-CTPOUTENHHOIO KOOIEPATHBA,
COOCTBEHHHKOB XMJIOTO TOMeEIEHN S, IPOXOASIIMX BOEHHYIO CIlyXk0y IO NPH3EIBY B
Boopyxennsix Cummax Poccuiickoii Denepanuy, Ipyrux BOMCKax, BOMHCKHUX
(QOpMHpOBaHUSIX W OpraHaxX, CO3JAHHBIX B COOTBETCTBHH C 3aKOHOJATEIBECTBOM
Poccuiickolt ®enepanun, 1160 0CYXIEHHEIX K JIHIICHHIO cBOOOABI, TGO MPH3HAHHEIX
0e3BECTHO OTCYTCTByIOIMMH, MO YMEPIIMX MM OOBABIEHHEBIX YMEPIIHMH, GO
HaXOMAIIWXCS Ha NPUHYAMTENEHOM JICYEHWH IO DENICHHIO CyXa, IPH YCIOBHH, YTO
JIl@HHBIC YIIEHBI CEMEH IPOMOIKAIOT IOCTOSHHO IIPOXKHBATE B paHee 3aHMMaeMEBIX
COBMECTHO C STHMHU I'PaKJaHaAMHU JKHJIBIX IIOMEIEHHSIX.

TpeGoBanus k mopsigky HH(OPMHPOBaHHS 0 NPEAOCTABICHHH
rocy1apcTBeHHOM YCayru

4. UadopMupoBanue 3asiBUTENEH 110 BOTIPOCaM INIPeAOCTABIEHHS FOCYJapCTBEHHOM
(MyHMIMIIATBHOM)  yCOyrH, o xome ee IPEOCTaBIEHU  OCYINECTBIIAETCS
HEIIOCPEICTBCHHO NO/DKHOCTHBIMM JIMIAMH MYHHIIUIAIBHOIO Ka3€HHOTO YUpEXKIEeHUI
«llenTp npemocTapnenus cybcumuit 1 Kommerncamiii CoChBHECKOLO TOPOJICKOTO OKpPYTay
(manee - MKY «llenTp npemocTasieHus cyocunuii u xommeHcamuit COCBBHHCKOTO
TOPOACKOro OKpyra» WM YHUpexeHue») IpH JINIHOM TIPHEME H IO TeJIeQOHY, a TaKKe
gepe3  T'ocymapcrBemHoe  GromxeTHoe yapexnenne  CBepaioBckoil  o6GiacTd
«MHOTrOGYHKIOHANBHELH HEHTp IIPeIOCTABIEHNS TOCYapCTBEHHBIX U MYHHIMIIAIEHEIX
yeryr» (manee — MOLI) u ero bumaisL.

5. Nudopmanus o Mecre Haxoxupenws, rpagukax (pexmume) paGoTE, HOMepax
KOHTAaKTHBIX TeNC(OHOB, afpecax 3NEKTPOHHOM IIOYTHI W obHUIuaTbHOrO caiita
YHIOJIHOMOYCHHOTO OpraHa, HHQOPMaIKs O IIOPSAKE NPENOCTABICHHIS TOCYAapCTBEHHOM
YCAYIH M yCIyr, KOTOPBIC SBISIOTCS HEOOXOOUMBIMH M 00S3aTe/IbHLIMH IS
TIPC/IOCTABIICHHS IOCY IAPCTBEHHOM YCIlyTH, pasMellleHa B (eepansHoit rOCYZapCTBEHHOM
HHQOPMAaIHOHHON cucTeMe «EauHBIH NOpTajl TOCYAApCTBEHHBIX M MYHHIMITAIbHEIX
yCIIyT (bymKIwHii)» (mamee - Enunerit IIOpTAa) 1o anpecy:
https://www.gosuslugi.ru/CocseurcKmit roponcko# okpyr/info (ykassiBaercs mpsivas
CChUIKa Ha ycmyry c¢ EpuHoro moprama), B perHoHAIBHOLM TOCYJapCTBEHHOM
MH(pOpManHoHHOK cucreme  «Peectp TOCYMapCTBEHHBIX W MYHHIMIAIBHBIX YCIIyT
(bynximit) CepaoBcKoil 061acTHy (nanee — permoHaNBHEIA peectp), Ha obHIHaTEHOM
CaliTe YIOJTHOMOYEHHOrO0 OpraHa B HH()OPMAIOHHO-TEIEKOMMYHUKAIHOHHOR CeTH
«uTepHeT» (mamee — ceTh Wutepner) mo anpecy: adm-sosva.ru (Conuansuas
noanepxka). Mudopmarnus o mecre HaXOXIenus, rpaduxax (pexmumMe) paboTs, HoMepax
KOHTAaKTHBIX Tene(oHoB M®II, o mopsaxe npexocTasieHus TOCYAapCTBEHHOH YCIyIH U
YCIYT, KOTOPBIE SBISIOTCS HEOOXOMMMEIMH M 00S3aTENbHBIMH IS IIPENOCTABICHHS
FOCYyNapCTBEHHOH YCIIYTH, M CCBUIKA HA O(DHITHANBHBIN CaliT YIIOJHOMOYEHHOTO OpraHa
pasmeneHa Ha opunuansHoM caiite M®II B cetn Wureprer 1o azxpecy: https://mfc66.ru,
a TaloKe NPeJOCTaBILIETCA HENOCPEACTBEHHO paboTHuIKamy MPI| IIpY IHYHOM IIpHeMe, a
TaKxke 10 Teneporny Uudopmanus o mecte HaxoXMeHHd, rpagukax (pexrume) paborTsl,
HOMEpax KOHTaKTHBIX TenepoHoB ML, o mopsiake mpefocTaBieHus rOCYJapCTBEHHOM




YCIyTH M YCIYr, KOTOpPHIE SBISIOTCS HEOOXOMUMBEIMM M OOS3aTeIBHBEIMM  JUIS
NPETOCTABICHUA FOCYAapCTBEHHON YCIIYIW, pasMellieHa Ha oduIuaibHoM caiite M®I] B
cetd MuTeprer no anpecy: https://mfc66.ru, a Takke npenocTaBuseTcs HEIOCPELCTBEHHO
paGoraukamu M®I] npy IMYHOM IIpHeMe, a TakxKe 10 TenehoHy.

6. OCHOBHEIMH TpeOOBaHMAMH K MH(QOPMHUPOBAHHIO TPaXAaH O IIOPSAKE
IPENOCTABICHHS T'OCYNapCTBEHHOW (MyHMIMIANBHOM) YCIyrH W YCIyr, KOTOpEIE
SBIIIOTCS. HEOOXONMMBIME M 00s3aTeNbHBIMH ISl TPENOCTAaBIEHHA TOCYIAPCTBEHHOM
YCIIYTH, SBISIOTCS JOCTOBEPHOCTH IIPENOCTABIIEMOM MH(GOPMAIMH, YETKOCTH B
H3JI0OKEHMH HH()OPMAIIHH, IIOJHOTa HHPOPMHAPOBAHHS.

7. Ilpu obmenun ¢ rpaxgaHaMu (0 Tene(oHy WIM JHYHO) HODKHOCTHBIE JIAIA
Yupexnenus u paboTHUKH MOL] MOIDKHEI KOPPEKTHO M BHUMATENBHO OTHOCHTHCH K
TpaXJaHaM, He yHIDKAs MX YeCTH W JOCTOMHCTBA. Y CTHOE HH(MOPMHUPOBAHUE O MOPSIKE
IPENOCTaBICHUS TOCYAPCTBEHHON (MyHHITMIIANBHOM) YCIYTH HOJDKHO IIPOBOAHUTHECS C
HCII0JIb30BaHUEM OQHIHATBHO-IEI0OBOTO CTHIIS PEYH.

8. MHudopmupoBaHue TpakIaH O IOpSAKE NPENOCTABICHMS TIOCYIapCTBEHHON
(MyHMUMIANEHOH) YCIyTM MOXET OCYINECTBIATHCS C HCIONB30BAHHEM CDELCTB
aBTOMH(OPMHUPOBAHUS.

Paspen 2. Crangapr npeocTaB/ieHns FOCYAapCTBEHHOH (MyHHIHUNAILHOH)
yCJayru

HaunMenoBanue rocyiapcTBeHHOH (MyHHIHNAILHOM) yeaIyrd

9.  HaumeHoBaHWe  rocyJapCTBeHHOH  (MyHHIMNAQIBHOM)  ycIyrm  —
«IIpenocrapnenre rpaxnaHaM CyOCHOHMii Ha OImNATy JKWIOTO IIOMEIICHHS U
KOMMYHAQIIBHBIX YCIIYI».

HaunmeHoBaHue Oprauna, NpeoCcTaB/IsSIONIEro rocy apCTBEHHYI0 YCIYTy

10. I'ocynapcTeenHas (MyHHIUTIANIEHAS) yciyra IIPeIOCTABIIETCH
YIOITHOMOYEHHBIM OPraHOM. YIIOJHOMOYEHHBIM OpraHOM SIBIISETCS aJMUHHCTPAIHS
COCBBHHCKOTO TOPOACKOrO OKpyra, HajeleHHas IOCYIApCTBEHHBIM IIOJHOMOYHEM
Poccuiickoit @enepanvu u CsepanoBckoil o6iaacTu Imo IIPEOCTABICHUIO OTIEIBHEIM
KaTeropusM TIpaXKAaH KOMIIEHCAlliii pacXOAOB Ha OIUIATY JXKHJIOr0 IIOMELICHUS WU
KOMMYHaJIbHBIX YCIYT.

Apvurnctpaimss COCBBHHCKOTO TOPOZICKOT0 OKpyra BosnaraeT Ha MKY «Ilentp
npenocTaBleHus cybcumuii w KommneHcanuii COCBBHHCKOIO TOPOICKOTO OKDPYTay»
peanusaliio OTHAENBHBEIX (YHKIMM, CBA3aHHEIX C OCYIIECTBIECHHEM II€pEIaHHOIO
rOCY/IapCTBEHHOTO ITOJTHOMOYHS.

11. Tlpu npenocTaBIeHHH TOCYAaPCTBEHHON (MyHHIUIATIBHOM) YCIYTH B Ka4ecTBe
HUCTOYHHMKOB IIOJNy4eHHUs NOKYMEHTOB (CBEIECHMI), HEOOXONUMEBIX IS IPeAOCTaBICHHUS
TOCYIapCTBEHHOM YCIIyI'M, MOTYT IIPHHMMATh YJ4aCTHE B PaMKaX MEXBEIOMCTBEHHOTO
MH(QOPMALMOHHOIO  B3aHMOJEHCTBHA: TePPUTOPUAIBHBIE HCIIONHUTEIEHEIE OPTaHEI
rocyfapcTBeHHOH BiacTH CBEpIUIOBCKON OOJNACTH - YIPaBIEHMS COLMAILHON IOIATHKH
MunrcrepcTBa conpanbHOM momuTHKH CBepANOBCKOM 06nacTd (majgee — yIpaBIeHHS
COIMANBHOH IONIUTHKH), OPraHbl 3allHCH aKTOB IPaKJaHCKOTO COCTOSHHS M (MJIH)



onepatop (enepanbHOM rocynapcTBeHHOM HHMOPMAIOHHON CHCTEMBI BEIeHNs EIuHOTo
FOCYNapCTBCHHOIO pEeecTpa 3amucell aKTOB TpakKHAaHCKOTO COCTOSHHA (malee —
EI'P 3AI'C), TeppuropuanbHble Oprasbl [1aBHOrO yHpaBIeHHS IO BOIIPOCaM MUTpPAIHH
MpunnctepcrBa BHyTpeHHMX el Poccuiickoit @enepanun mo CrepaioBecKol o6acT,
TepPUTOpHaNbHBI opraH DexepanbHOd cmyXO0Bl TOCYIapCTBEHHOM —perHCTpallii,
Kanacrtpa u kaprorpaguu (PocpeecTp), cyneOHble OpraHEl, BOGHHEIE KOMECCAPHATHL,
pabotomateny (Qusmdeckue IHMIa, IOPHAMYECKHe JHIA (OpPraHW3aIHK), BCTYIHBIIAE B
TPYIOBEIE OTHOIIEHHS ¢ PabOTHHUKOM), TEpPHUTOPHATBbHEE oprans! IleHcHoHHOro hoHza
Poccuiickoit @eneparum. ‘

12. 3ampermmaercs Tpe6OBATE OT 3asBUTENS OCYINECTBICHHS ASHCTBHMN, B TOM YHCIIE
COINacoBaHMM, HEOOXONMMEBIX Ul IONTYYeHHS rOCYOapCTBEHHOH YCIYIH M CBSI3aHHBIX
c obpameHneM B HHBIE I'OCYIapCTBEHHBIE OPraHEl U OPraHH3aI[UH, 3 HMCKIIOYEHHEM
NOMy9€HHs YCIYr M IONy4YeHHs TOKYMEHTOB M HMHQPOPMAalUH, NPENOCTABISEMBIX B
pesyJpTaTte MpeAOCTABICHHS TAKUX YCIYr, BKIIOYEHHBIX B IIEPEHYEHB YCIYT, KOTOpPHIE
SBIIAIOTCS HEOOXONMMEIMH H OOS3aTENBHEIMU IS IPENOCTABIEHHS TOCYNaPCTBEHHEIX
YCIIYT, YTBEp)KACHHEIA MocTaHoBIeHMeM IlIpaBurenscTBa CBepAnoBckoif 06TacTd oOT
14.09.2011 Ne 1211-IIT «O6 yTBepxneHuH Ilepedns yCuyr, KOTODHIE SBISIOTCS
HeOOXOMMMBIME M OOS3aTENBHEIMY IS IIPENOCTABIECHHS UCTIONHUTEIBHEIME OpIaHaMi
TOCY/apCTBEHHOX BHacTH CBEpATOBCKOH O0ONAaCTH TIOCYAApPCTBEHHBIX YCIyT H
IIPEeIOCTaBIIAIOTCS OpraHu3alusIMH, Y4aCTBYIOIIHMH B IIPENOCTaBICHUH
TOCYNapCTBEHHBIX yciyT, ¥ Ilopsiika onpeneneHus Iartsl 3a OKa3aHUE YCIYT, KOTOPEIE
SBISIIOTCS. HEOOXOAMMEIMH M OOS3aTEeNBHBIMA (IS HPENOCTABICHUS WCIIONHUTENBHBIMY
OpraHam¥ rocyIapCTBeHHOHX BnacTé CBEpAIOBCKOM OOIAaCTH IOCYHApCTBEHHBIX YCIyT»
(manee — nocraHoBneHHe IIpaBuTenscTa CepanoBekoii o6macty ot 14.09.2011 Ne 1211-

ITID).

Onncanne pesyabTaTa NpeJocTaBICHHs IOCYAaPCTBEHHOH (MyHHIHNIAIBHOMN)
yCIyru

13. PesyneTaToM IpenoCTaBieHMs IOCYNapCTBEHHOM (MyHHITMITATBEHOM) yCIyTH
SBIIETCA pEeIICHKEe, YTBEpXKICHHOe TI1aBoi (COCBEBHHCKOIO TIOPOJCKOTO OKpyra o
IPEAOCTABIICHUH HIH OTKa3e roCyIapCTBEHHOH YCIyTH, ohOpPMIIEHHOE B IHMCHMEHHOM
BHUJIE, ¥ OPraHHM3aI}sl BEIILIATEL KOMITEHCAIMK PACX0O[0B Yepe3 KPeJUTHEIE OpraHHU3alllH, B
TOM YHCJIE C HCIIONIB30BaHneM EN{HON coluanbHOM KapThl, OpraHU3al[iy [IOYTOBOH CBI3H
WM OPraHu3alliH, OCYLICCTBILAIONIHE AEATEIBHOCTE IO JOCTABKE COLMANBHEIX II0COOMI,
10 BEIOOPY 3asSBHTEI.

B KxavecTBe pesynbTaTa IPENOCTABICHHS TOCYNAPCTBEHHOM (MyHHIIHTIATIBHOR)
YCIIYyI'd 3asBHTENb IO €ro BEIOOPY BIIpaBe IONYYHTH pEIleHHE B (opMe 3JIEKTPOHHOT'O
IMOKYMEHTa, YTBEPXXJICHHOE r1aBoii COCBBHUHCKOIO FOPOJICKOTO OKPYTa ¢ HCIIOIb30BaHHEM
YCUIICHHOW KBaJIMGHLIHPOBAHHON 3JIEKTPOHHON IIOAIICU (IpM HATHYHUK TEXHHYECKOMN
BO3MOXHOCTH).

Cpox npenocrag/ieHnsi rocyAapcTBeHHOH (MyHUIUNAILHOM) YCJIYTH, B TOM YHCIE C
Y4eTOM HeOOXOAMMOCTH 00pallleHHs B OPraHU3alHH, YYACTBYIOIHE B
NpeI0CTaB/ICHHH rOCYAaPCTBEHHOM (MyHRHIHNANbHOMH) YCIYTH, CPOK
NPHOCTAHOBJ/ICHHS NPEAOCTABICHHN roCyJapCTBeHHOH (MyHHIMNAIbLHONR) YCIYTH B



ciIy4ae, ecId BO3MOKHOCTb IIPHOCTAHOBJICHHS MIPEAYCMOTPEHA 3aKOHOAATEIbCTBOM
Poccuiickoii @enepaunu u 3aKoHoaaTebcTBOM CBEPAIOBCKOI 0061aCTH, CPOK
BbIAa4H (HANPaBJ/IeHHs ) JOKYMEHTOB, IBISIOLIHXCS Pe3yJIbTATOM IPeN0CTaBJICHHS
rocyaapcTBeHHOH (MyHHIHNAJBHON) yeayru

14. Peuwrenve o mnpenocTaBleHMH JM60 00 OTKase B IpPeJOCTABIECHUM
rOCyapCTBEHHOH (MYHMLUNAILHOH) YCIYyrH  yTBepkaaeTcs IiaBoii COCBBHHCKOTO
TOPOZACKOTO OKpyra B T€YEHHE NECATH pabodmx IHeH co IHS PerdCTpanyiy 3asBICHHS U
JOKYMEHTOB, HEOOXONMMBIX Ul NPENOCTABICHHS I'OCYNapCTBEHHOM (MYHHIMIIATIBHOM)
YCIOyr¥, HIM IOCTYIUICHHS  CBEACHHH, HEOOXOIUMEIX JNS  IIPENOCTaBICHHS
TOCYIapCTBEHHOM YCIyTH, B IOPSIKE MEXBEJOMCTBEHHOI'O B3aUMO/IeiCTBHSI.

B cmyuae ecnm 3asBneHme momaHo uepes MO®LI, IHEM NpPHHATHS 3asBIEHHS
CYuTaeTCs AeHb ero moctymieHus B MKY «lleHTp mnpenocraBienus cyOcumuii u
KommeHcanui CoCbBHHCKOTO TOPOJCKOTO OKPYyIray

B cinyyae ecnu 3asBneHme momaHo B (OpME 3NEKTPOHHOTO IOKYMEHTa, IHEM
TIPUHATHA 3asSBIE€HNUS CIUTACTCS IeHb HAIPABJICHHS 3aSBUTEIO0 JICKTPOHHOIO COOOIIEHHS
O NIPHUHATHH 3asIBICHHS.

Komust pemenus o mnpenocraieHmu u60 06 OTKase B IIPeNOCTaBICHHH
TOCYAApCTBEHHOM (MyHMIMIIANIBHOM) YCIYIHM HAMNpPAaBISETCS 3asBUTENIO B ITHCHMEHHOMN
$opme wiu B popMe SIMEKTPOHHOIO JOKYMEHTa B TeYEHHE MSATH JHel CO JHS PHHSITHS
sToro pemenus. B cioydae momaum 3asBneHmsa uepes MOLI xonus pemeHHsS 0
IIpefocTaBleHu Jubo 00 OTKase B IIPEOCTABIEHHH TIOCYJapCTBEHHOM YCIyTH
HanpasizeTcss B MOIL[ B Teuenne matu pabouux AHeH CO IHS NPUHATHS pPEIIEHHS O
IPENOCTABICHAN HIM OTKase B NPEAOCTABIEHMH TOCYJapCTBEHHON (MyHHLMIATLHOMN)
YCIIYTH, HO He IO3[Hee CIEAYIOIEro pabodero AHS IIOCITE HCTEYEHHS CPOKA OKa3aHHA
rOCYapCTBEHHOH (MyHUITUITATBHOM) YCIyTH.

PaccMoTpenve YIOTHOMOUYEGHHBEIM OpPraHOM 3asBIEHHS O IPEeNOCTaBICHHH
cyOcuauy NpHOCTaHABIMBaeTCs He Oojlee YeM Ha ONMH MeCSI, B CIydae eCid II0
ucreseHuy 10 JHeH co NHA MOMy9IeHHs 3asBICHUS WIH JOKYMEHTOB B BHIE 3J€KTPOHHOTO
JOKyMeHTa (TlaKeTa TOKYMEHTOB) 3asBUTENb He IPEACTABII BCEX MM YacTH JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 16 HACTOSAIMIEro periaMeHTa, B yIIOJIHOMOYEHHEIH OpraH.

MKY «lentp mnpenmocraBieHus cyOcumuii u KommeHcanwii COCBBHHCKOIO
FOPOJCKOrO OKpYyra» YBEIOMISIET 3asBHTENII O IIPHOCTAHOBJIEHHH DPaCcCMOTPEHHUS
3asBJICHUS O IPEIOCTABICHNH CYyOCHIWM B TedeHHe 3 pabodmx [Hel co MHSA NPHHATHSL
TaKOT'0 PelIeHHs ¢ YKa3aHHEeM OCHOBAHUM IPHOCTAHOBIECHHS.

JHEeM noJiauu 3asBIEHHS O IPENOCTABICHUH CyOCHAMH B ClIydae IPHOCTAHOBICHHA
PacCMOTPEHHsI 3asBICHHs CUHTAeTCd [EHb, KOTAa 3asiBUTENEM IIPEJACTABIEHEl BCE
JAOKYMEHTBI, yKa3aHHBIE B ITyHKTe 16 HacTOAIIero periaMeHTa.

Brinnara cybcumun ocymecTBiseTcs ¢ Mecsla, CIeAyIOIero 3a MecsaleM MONadn
3asBJICHHS U JOKYMEHTOB, HEOOXOAMMEIX [JISl IIPEOCTaBIEHHUS TOCY JAPCTBEHHON YCIyTH.

HopmaTuBHbIe IpaBOBbIe AKTHI, PEry/IHPYIOLHe PeIOCTABICHHAE rocy/IapCTBeHHOMR
(MyHMOHMDAJIBLHOI) yeayru

15. IlepeyeHb HOPMATHBHEIX IPaBOBBIX aKTOB, PEryJIMPYIOIIUX IIPefOCTAaBICHUE
rOCYapCTBEHHOM (MyHHULMIIANIBHON) YCIIYTH, C YKa3aHUEM MX PEKBH3UTOB M HCTOYHHKOB
OQHUIHAILHOrO OITyOIMKOBAHUS PasMelleH Ha OQHMIHATBHOM CaiiTe YHIOIHOMOYEHHOTO



opraHa B cetH «lIHTepHeT» IO anpecy: Www.grgo.ru ¥ Ha EguHOM opTaine
www.gosuslugi.ru.

MynuiunansHoe kaseHHOe yupexnenue «LleHTp mnpemocraBmeHus cyOcunuii u
Kommencanuii (COCBBUHCKOTO TIOPOJCKOrO OKpyra» —pa3sMelnaer HHQOpPMaLHIO Ha
OGULMATEHOM CaliTe YIIONTHOMOYEHHOTO OpraHa B CETH «HuTepHeT» mo aapecy: adm-
sosva.ru (CouuanbHas mommepkka) U Ha EmumoM mopraie Gosuslugi.ru (mpsmas
CCBUIKA Ha yCJIYTy Ha ENVHOM mopTane B PerHOHAIBHOM peecTpe.

HcuepnpiBaromuii nepedens JOKyMEHTOB, He0OXOMMMBIX B COOTBETCTBHH
¢ 3aKoHOaTeNbCcTBOM Poccuiickoii ®enepanuy U 3aK0HOAATENLCTBOM
Caepai10BCcKOii 06/1aCTH /1151 IPEOCTABICHHS FOCYIaPCTBEHHOM YCJIYTH H yCIIyT,
ABJISIOIMIHXCSH HeOOXOAUMBIMH H 0053aTe/IbHBLIMHE AJIS1 IPeXOCTABIEHHS
roCyaapcTBeHHOMH (MYyHHUHNANBLHOM) YCIYIH M MOAMEKAIHNX MPEeNCTABICHAIO
3asiBATEJIEM, CIOCO0RI HX IOJIyYeHHsI 3asIBHTEJIEM, B TOM YHCJIE B 31eKTPOHHOI
dopme, mopAIOK HX NpeIcTaBICHHS

16. [Ina mpenocraBieHus rocynapcTBEHHOM (MyHHIIUTIATEHOM) YCIyTH 3asBHTENH
npeacrasnger B MKY  «lleHTp mnpemocrasnenus cyOcumumit H  KOMIIEHCAIHi
COCBBHMHCKOTO TOPOIICKOr0 OKpyra» IO MECTY JKHUTENbCTBA TH6O B MOI] zasBreHue o
IPENOCTABNEHUH CYOCHAMM C yKa3aHMEM BCEX WIEHOB CEeMBHM H CTEIeHM DOACTBA U
TPENBABIAET NACIIOPT WM HHOM JOKYMEHT, YIOCTOBEPSIONIH TUIHOCTb.

K 3asiBleHHIO MpHUIararoTes CleAyIomue JOKyMEHTHL:

1) xomuu NOKyMEHTOB, NOATBEPXKIAIOIMX IIPABOBEIE OCHOBAHHS BIANCHUS W
TIOIB30BAHMS 3ajBUTENIEM JKHJIBIM IIOMELIEHHWEM, B KOTOPOM OH 3aperHCTPHUPOBAH IIO
MECTY IIOCTOSHHOI'O JXUTENBCTBA, - B CIy4ae, €CIIH 3asABUTENb SBISETCH HaHWMAaTeleM
KWJIOrO IIOMEINCHMS II0 JOrOBOPY HallMa B YaCTHOM OKHIMINHOM (OHJE, HICHOM
KAHITHOTO, XHIUIIHO - CTPOUTENBHOIO KOOTIEPATHBA MM HHOTO CIIENHAIM3HPOBAHHOTO
IOTPEOHTENECKOTO  KOONEPATHBA. 3asBHTENb, IPOXOMISIIAI BOCHHYIO CIyx0y 1o
KOHTPAaKTY, 3aperMCTPUPOBAHHEIA 10 MECTY JKHMTEIBCTBA 10 apecy BOMHCKOH HacTH, HO
IPOXHUBAIOIIMA BBHIY OTCYTCTBHS CIIYXK€OHBIX JKMIBIX T[OMEINEHHH B IKHIBIX
TIOMEIICHUAX Ha YCIIOBHSAX 3aKIIOYCHHOTO HOroBopa HaiiMa (monHaiima), mpmiaraer K
3a4BJICHHIO O MPEAOCTABICHMM TOCYJapCTBEHHOH YCIYrH KOIHIO JOTOBOpa HaiiMa
(monHa¥Ma) B HACTHOM XHIMIIHOM (GOHIE CIIPaBKy M3 BOMHCKOM 4acTé 00 OTCYTCTBHH
BO3MOXXHOCTH IIPEIOCTABIECHHS CIIy>KEOHOT0 JKUIOro IOMEIEHHS,

2) HOKyMEHTHI WIH WX KOIIMH, COIEpIAlllde CBEJEHHS O IUIATEHaxX 3a IKHIOE
NIOMCIICHNE ¥ KOMMYHAJbHBIE YCIYI', HAa4YHMCIEHHBIX 3a IIOCIENHMM IIepeN monadeit
SQiBJICHAA O INPENOCTABICHHM TIOCYNapCTBEHHOM YCIyrH Mecsll, B O Hamudud (06
OTCYTCTBHH) 3aMOJDKCHHOCTH II0 OILIATE JKUJIOTO IMOMELICHHS H KOMMYHAIIBHBIX YCIIYT.
Ecnu 3asBuTens ykasal B 3asBI€HHE O NPENOCTABICHHUH rOCYJapCTBEHHON YCIYyrd B
Ka9ecTBe YICHOB CBOSH CEMbHU He BCEX IpakiaH, 3aperUCTPUPOBAHHEIX COBMECTHO ¢ HHAM
[0 MECTy €ro IIOCTOSHHOTO JXHMTeNbCTBA, OH 0O0f3aH IPEeNCTaBHTh JOKYMEHTHL
TIONTBEPXKAAIOMKE pasMep BHOCHMON HMH IIIATHl 33 COLEPIKAHHE W PEMOHT JKHIIOTO
IIOMEIIEHHS W KOMMYHAJIBHBIE YCIIYTH;

3) XOIMM IOKyMEHTOB, HOATBEDKIAIONIMX IIPABO 3asBHTENS U (umu) 4nmeHOB ero
CEeMBHM Ha JIBIOTEHI, MEPEl COLMAIBLHOM INONNEPKKHA W KOMIIEHCAILMM IO OILIATE YKHUIOTO



NIOMEIIECHNUA M KOMMYHAJBHEIX YCIYr (C IpemBSBIEHHEM OpPHIWHANA, €CIH KOIHS
HOTapHaJIbHO HE 3aBepeHa);

4) xomuH [OKyMEHTOB, YIOCTOBEPSIOIMX IIPHHAISKHOCTS 3aSBHTEIS -
MHOCTPaHHOTO IPXTaHHHA 1 WICHOB €r0 CeMbH K IPaXIaHCTBY FOCYAApCTBa, ¢ KOTOPEIM
Poccuiickoii ®Denepaiyeif 3aKIo9eH MeXIyHApPOAHBIH JOTOBOD, B COOTBETCTBHH C
KOTOPEIM IPEIYCMOTPEHO INpenoCTaBleHue cybcumuil (¢ mpenbsBiIeHMeM OpHTHHANA,
€CITH KOIIHsl HOTApHAIBHO HE 3aBEPEHa);

5) HOKYMEHTEI, TOATBEPXKAAOIINE IOXOIbl 3aSBUTENS U TWICHOB €r0 CEMBH,
YYUTBIBAEMEIE IIPH PEISHUM BOIIPOCa O MPEJOCTaBIeHMH cyocuauu. s MoATBepKAeHNSI
AOXONOB ~ MHIMBHAYallbHOTO  IPEANPHHMMATENS  IPEACTAaBISIOTCS  JOKYMEHTEL
IpeyCMOTPEHHBIE 3aKOHOAATEeNbCTBOM Poccuiickoit @enepamuu 0 Hajiorax u c6opax Iy
U30paHHON MM CHUCTEMBI HAJIOT000I0KEHHS.

Unensl ceMeil HaHMMATENElH XKUIOTO MOMEIIEHUS TI0 JIOTOBOPY HaiiMa B YaCTHOM
KUIUIHOM (OHZE, WICHOB XMIMITHOTO HIH KAIMIIHO-CTPOUTENHHOTO KOOIEPATHBa,
COOCTBEHHHKOB JKHJIOTO TOMEIICHHs, IPOXOMILUIMX BOSHHYIO CIY6y IO HPHU3BIBY B
Boopyxennsix Cumax Poccuiickoit ®enepanwu, [IpyrHX BOMCKAaX, BOMHCKHAX
(DOpMHPOBAaHHSX M OpraHaxX, CO3IAHHEIX B COOTBETCTBHH C 3aKOHONATENHCTBOM
Poccuiickoii @enepanun, 1U00 OCYXAEHHBIX K JUIICHHIO CBOGOIBL, JH60 IPH3HAHHBIX
0e3BECTHO OTCYTCTBYIOIMMMH, JHOO YMEPIIMX MIM OOBABICHHBIX YMEpPIIAMH, JHGO
HaXOMAMXCsl Ha NIPHHYAHUTEIBHOM JIEYEHHHM II0 PpeIIeHHIO CyAa, JOIOIHHUTEILHO
IPEACTABISAIOT JOKYMEHTBI, MOATBEP)KIAIOINME NPUYMHY BBIOBITHS OTHX IDPaXAaH, a
TakKe (aKkT IOCTOSHHOTO IPOXXHBAHWS B COOTBETCTBYIONIIEM JKHJIOM IIOMEIIEHWH
COBMECTHO ¢ YKa3aHHBIMU I'PaXKTAHAMH 0 HX BBIOBITHS.

WHocTpanHble IpakJaHe B KadecTBe JOKYMEHT4, YAOCTOBEPSIONIEro JIHIHOCTE,
IIPEABSABIIAIOT paspelleHe Ha BpEMEHHOE IIPOKUBAHKE JTHOO0 BHJI HA KUTEIHCTBO.

B xadecrtBe OKyMeHTa, NOATBEPXKNAIOIIETO IIOJHOMOYHS IIPENCTaBHUTEIS,
IpEeNBABIACTCS JOBEPECHHOCT, OQOPMIICHHAs U BBIIAHHAS B IIOPSZIKE, IIPENYyCMOTPEHHOM
3aKOHOIaTensCTBOM Poccuiickoit @enepanyu.

B ciydgae ecnm 1 NpenoCTaBIEHHs TOCYIapCTBEHHON (MyHMIMNANBHON) YCIyrH
HeoOxomiMa 00paboTka IepCOHANBHEIX AAHHBIX JIMIA, He SBIIIOMIETOCs 3asBHUTEIEM,
OITHOBPEMEHHO C JOKYMEHTaMH, yKa3aHHLIMH B HACTOSINEM IIyHKTE DEIJaMeHTa, B
Yupexnenne wiu MOIL] npencraBnsercs corniacue JMIa, HE ABJIAIOMETOCS 3asBHTEIEM,
Ha 00paboTKy IepCOHATBHBIX JaHHBIX 3TOrO JIKIA.

JlOKyMeHTBI, NpeACTaBIeHHbIE B IOMIMHHUKAX, KONMPYIOTCS M 3aBEepSIOTCS
JOJDKHOCTHBIM JIMIOM Yupexnenus wix MOL (mofIMHENKE BO3BPAIIAIOTCS 3aSBHUTENI0).

Jlnst MOy4EeHUS JIOKYMEHTOB, HEOOXOIHUMEBIX TIIST IIPeIOCTaBICHHUS
rOCyJIapCTBeHHON (MyHHULMIIANBHOK) YCIYTH, 3asBUTENb JIMYHO OOpAIIaeTcs B OpraHbl
rOCYAapCTBEHHOM BIACTH, YIPEXKICHUSA W OpraHU3alliy.

Ilpu wammumm y MKY «lleHTp mnpenoctasinenus cyOcumuii M KOMIIEHCAIHI
CoCBBHHCKOTO TOPOACKOTO OKPYra» BO3MOXKHOCTH, B TOM HHCIE C HCIONB30BAHUEM
eIHHON CHUCTEMBI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aMMOAEHCTBHS 1 HOAKITIOYAEMBIX
K HE{ PErHOHAIBHBIX CHCTEM MEXBEIOMCTBEHHOTO HHGOPMAIHOHHOTO B3aHMOIEHCTBH,
IIONy4aTh CBEJEeHHs, HEOOXOMUMEIE IUIi INPHHATHS pPEIIEHHS O IIPeNOCTABICHHN
cybcunui, pacueTa MX pa3MepOB, CPaBHEHWs Da3Mepa MpEeNOCTABIAEMO CYGCHAMM ©
(DaKTHYIECKHMH DacXOfaMM CEMBH Ha OIUIATY JKAJIOTO NMOMEIIEHHS M KOMMYHAJIBHBIX
YCIIyT, TpaXiaHe OCBOOOXKAAIOTCS IO pEIIeHHIO YIIOJHOMOYEHHOTO OpraHa oT



00s53aHHOCTH IIPENCTAaBIEHMS BCEX WM YACTH HOKYMEHTOB, YKa3aHHBEIX B IIYHKTE 16
HaCTOSIIETO PerlaMeHTa.

17. 3asiBIeHMe = ©  JOKyMEHTHl,  HEOOXOAWMEBIE i1  IIPEJOCTABIEHUS
rOCyapCTBEHHOM (MYHHIMIIANBHOHN) YCIyIH, IPEeICTaBISIOTCS B  YupexaeHue
IIOCPECTBOM JIMYHOIO OOpalleHus 3asBUTENS, IOYTOBEIM OTIpaBlIeHHeM, uepe3 M®I]
WIA B BHJIE DJIEKTPOHHOIO JOKyMEHTa (IakeTa JOKYMEHTOB) C WCIIOJIB30BAHHUEM
HH()OPMaMOHHO-TEIEKOMMYHUKAIIMOHHEIX ~ TEXHOJIOTHM, BKIIOYAs  KCIIOJE30BAHMUE
Emunoro moprama ¥ JApYyrHX CpeaCcTB HH(OPMAalMOHHO-TEIEKOMMYHHKAIMOHHBIX
TEXHOJOTHMH B ClIy4yasdx M IIOpsAIKe, YCTaHOBJICHHBIX 3aKOHOJaTenbcTBOM Poccuiickoit
Deneparyu, B GopMe dIEKTPOHHBIX JOKYMEHTOB.

B cnywae mHanpaBieHHs 3adBICHHS M JOOKYMEHTOB, HEOOXOOMMBIX A
MIPEIOCTABIIEHHAS TOCYJAapCTBEHHOM YCIYyTHW, IIOYTOBEIM OTIpPAaBI€HHEM IIOJIHUCH
3asBUTEIS B 3asBIIEHHH, a TAKOKe KOIMMH JOKYMEHTOB, HEOOXOIUMEIX ISl IPENOCTABICHUS
rOCYJapCTBEHHON (MyHHUIMIIANBHON) YCIYTH, NOJDKHBEI OBITH 3aBepeHEl B IOpPSIKE,
YCTaHOBIIEHHOM [I€HCTBYIOIIUM 3aKOHONATENbCTBOM. IIpm 3TOM aHEM oOpammieHHs 3a
IIpeIOCTaBIeHHEM TOCYLAapCTBEHHOM (MyHUIIMNAIBHON) YCIOYyrd CUHUTaeTcs JaTa
IOMy4eHHS  OOKyMEHTOB  JO/DKHOCTHEIM JIIIOM  YupexaeHus. (OO0s3aHHOCTH
IOATBEPXKAEHNS (PaKTa OTIPABKU JOKYMEHTOB JIEXKHUT Ha 3asBUTETE.

B ciyuae oOpaineHus 3a IpenoCTaBIeHHEM TOCYJapCTBEHHOM (MyHUIMIIAIBHOMN)
YCIOYTH C UCIIONB30BaHUEM HH(OPMAIOHHO-TEIeKOMMYHUKAIIMOHHBIX — TEXHOJOTHIA
3asBICHHE JOIDKHO OBITH IIOANMCAHO IPOCTOM 3JIEKTPOHHOM NOANHCHIO MK YCHIIECHHOM
KBaITM(HUIIPOBAHHOH 3JIEKTPOHHOM MTOIITUCHIO 3asBUTENS, a JIEKTPOHHEIH 00pa3 KaXIoro
- YCHWIeHHOH KBaIH(QUIIUPOBAHHON OIEKTPOHHOH NONNHCHEIO JIMIA, KOTOpOe B
COOTBETCTBHH C 3aKOHOAATenscTBOM Poccuiickoit Denepanyii HaAeleHO MOIHOMOYHUAMU
Ha CO3/]aHKe U ITOANKCAHNE TAKUX TOKYMEHTOB.

Ilpu ucnonp30BaHUM IIPOCTOH 3IEKTPOHHOM IIOAIUCH 3asiBIICHHE U JOKYMEHTHI,
HeoOXOoIMMBIe [UIS IPeNOCTaBIeHHS IOCYNapCTBEHHOH (MyHHIMIAIBHOM) YCIyIH,
MIPENCTABIAIOTCS Ha OyMa)KHOM HOCHTeNe B YUpeXICHHE B TeUCHHE IIATH AHEH CO OHA
IIO1a49y 3asBJICHHUS.

IIpencraBnenue 3asBiICHHS U JOKYMEHTOB, HEOOXOAMMBIX IS IIPENOCTABIICHUS
rOCyJapCTBeHHOH (MyHHIMIIAIBHON) YCIYTH, B (OpMe BIIEKTPOHHBIX IOKYMEHTOB
IPUPaBHUBAETCS K COIVIACHIO 3asBUTENS ¢ 0OpabOTKOHl €ro NepCOHANbHBIX JAHHBIX B
VYupexxaeHuu B Lesx u o0beMe, HeoOXOIUMBIX A NPeIOCTaBIIEHUs IOCYdapCTBEHHON

(MyHHIIUIIAIEHO# ) YCITyTH.

HcuepnbiBawinuii nepedyeHb JOKYMEHTOB, HEOOXOAHMbIX B COOTBETCTBHH
¢ 3aKoHOAaTe abCcTBOM Poccuiickoil Penepanui H 3aKOHOAATEILCTBOM
CaepasioBckoii 00/1acTH AJIs1 TPeAOCTABJAEHHS roCyAapCcTBEHHOH (MyHHIIUNIATBHOM)
YCJIyIH, KOTOPbIe HAXOASITCH B PacNOPsyKeHUH rocyIapcTBeHHbIX OPraHOB H HHBIX
OPraHoOB, YYaCTBYIOIIHX B MPEeI0CTABICHHH rOCyAapPCTBEHHBIX YCAYT, H KOTOPhIe
3ag9BHTEIb
BIIPaBe NMPEeACTABUTH, 2 TAK)KE CIOCOOBI MX NOJIYUYeHUA 3asiBUTE/ISIMH, B TOM 4HCJIEe B
3JIEKTPOHHOH ¢dopMe, MOPAIOK UX NpeacTaBIeHHS

18. JlokymMeHTaMH, HEOOXOOUMBIMH B COOTBETCTBHH C 3aKOHOIATEIHCTBOM
Poccmiickoii @epmepanuiyi [ IPEIOCTABICHHS TOCYIapCTBEHHOH (MYyHHIIUIIATHHOMN)



YCIIYyTH, KOTOPEIE HAXOAATCS B PACIOPsHKEHHH IOCY JAPCTBEHHEBIX OPraHOB 1 OpraHU3aIlHi,
Y9acCTBYIOINMX B IIPEOCTABICHHH I'OCYJapCTBEHHOM YCIIYTH, SBISIOTCS:

1) xomw\ MOKyMEHTOB, HOATBEPKIAMOIIMX IPABOBHIE OCHOBAHHS BIANCHUS H
TIOJIB30BAHUS 3aSBUTE]IEM JKHJIBIM IIOMEIIEHHEM, B KOTOPOM OH 3aperuCTpPHpOBaH IIO
MECTy IIOCTOSHHOTO JXHTEJIECTBA, - B Clly4dae, €CIId 3asBHTENb SABISETCS IOJB30BaTEIEM
KIJIOTO IMOMEINEHUS TOCYAAapCTBEHHOTO MM MYHMIMIAIBHOTO JKIWIHIIHEIX (OHIOB, a
TaKKe COOCTBEHHHKOM JKHJIOTO TIOMELIECHHUS;

2) KOIMH NOKYMEHTOB, IIOATBEPKIAIOIIMX NMPABOBEIE OCHOBAHMS OTHECEHWS JIHII,
IIPOXXWBAOIMX COBMECTHO C 3aJBUTEJIEM II0 MECTY ITOCTOSIHHOI'O JKHMTENBCTBA, K WICHAM
€0 CEMBH;

3) Konuy JOKYMEHTOB, YIOCTOBEPAIOIMX HMPHHAIIEKHOCTD 3asBHTENS W GICHOB
€r0 CeMBH K rpaxxaaHcTBy Poccuiickoii @eneparum;

4) KOKYMEHTEI, COZiepKalliie CBECHHUS O JIUIAX, 3apErHCTPUPOBAHHEIX COBMECTHO C
3asBUTEJIEM 110 MECTY €I0 IIOCTOSHHOT'O JKHUTEIBCTBA.

3asBUTENb BIpaBe MPEICTABHTh IOKYMEHTHl, YKA3aHHBIE B YaCTH IIePBOM
HACTOAIIEro NyHKTA, & TAKKe KONHK CyNeOHBIX aKTOB O NPU3HAHMH JIKILI, IPOKHUBAIOIIIX
COBMECTHO C 3asBHUTEIIEM II0 MECTY IIOCTOSHHOIO JXHTEILCTBA, WIEHAMH €r0 CeMbH - B
CllyJae HallM4us pPasHOITACHH MEXIy 3asBUTENeM H IMPOXKHMBAIOUMME COBMECTHO C
3aSBUTEJIEM II0 MECTY ITOCTOSHHOTO XXUTENLCTBA JHIAMH II0 BOIPOCY IMPHHAIEKHOCTH K
OZHOW CeMbe, II0 COOCTBEHHOH WMHMIMATHBe. B 3TOM Cilydae YIIOIHOMOYEHHEIH Oopran
YUIUTEIBAET B KA9E€CTBE WICHOB CEMBH 3asBUTENIS JIML], IPA3HAHHBIX TAKOBEIMHU B CyIe6HOM
HIOpsAIKe.

A ToNly4eHus JOKYMEHTOB, COEePKAlliX CBeNCHNUs, YKa3aHHEIE B JacTH IEpPBOi
HACTOSAIIETO IIyHKTA, 3aJBHTENb JIMYHO OOpalaeTcs B OpraHbl rOCYJapCTBEHHOMN BIACTH,
YUPEXKIECHUS U OpraHU3aIiH.

Henpencrapnenve 3assureneM NOKYMEHTOB, KOTOPEIE OH BIIpaBe IPEeICTABUTH IIO
COOCTBEHHOM HHHIIMATHBE, He SBISETCS OCHOBAHMEM JUII OTKa3a 3asBHTENIO B
IPENOCTaBIICHAN IOCYJapCTBEHHOM (MyHUIIUIIAIBHON) YCITyTH.

Yxazanue Ha 3anpeT TPeGOBaTh OT 3asiBUTEs IPeACTABJICHHS JOKYMEHTOB,
HH(OPMANHMH HJ/IH OCYINECTBJICHHS AeHCTBHIA

19. 3anpemtaercs TpeGoOBATE OT 3asBUTENIS:

[IPEACTaBIECHUS HOKYMEHTOB M HHQOPMAallMd HIH OCYIIECTBICHHUS elCTBHIA,
NPENCTABICHHE WIH OCYILIECTBJIEHHE KOTOPHIX HE IPENyCMOTPEHO HOPMATHBHBIMH
[IPAaBOBBIMH  aKTaMH, pPETyIMPYIOIIMMU OTHOINEHHUS, BO3HHKAIOIIAE B CBI3H C
IIPENOCTaBICHHEM I'OCYJapCTBEHHON y(MyHULIUIIAIBHOM) CIIyTH;

NpPEeACTaBIeHUs] [JOKYMEHTOB H HH(OpMalKd, KOTOphIE B COOTBETCTBHH C
HOpDMAaTHBHBIMM  NIDaBOBBEIMH  akTamu Poccuiickoit ®enmepanuu, HOPMAaTHBHEIMA
npaBoBeIME axTamu IIpaBurenscTBa CBepioBckoif 06NacT M MyHHIHAIATBHBIMU
IPaBOBBIMH aKTAMH HAXOAATCS B DaCHOPSDKEHHHM TIOCYHApCTBEHHBIX  OpPraHOB,
IIPEIOCTABIISIOIAX rOCYJapCTBEHHYIO (MyHHLIHTATBHOR) yCIIyTy, HHBIX
TOCYyJapCTBEHHBIX  OpraHOB, OpraHOB  MECTHOIO  CaMOyIpaBieHHs H (W)
TIOZIBEIOMCTBEHHBIX T'OCYJNapCTBEHHEIM OpraHaM M OpraHaM MECTHOTO CaMOYIIPaBIEHHS
OpraHu3alii, YYaCTBYIOUIMX B IIPEJOCTABICHUH TOCYIAPCTBEHHEIX WA MyHHIHIIATbHEIX
yCIyT, 32 HCKIIOYCHHEM IOKYMEHTOB, YKa3aHHBIX B J9acTH 6 crateu 7 DemepalbHOrO



3akoHa oT 27 mona 2010roma Ne 210-®3 «O6 opranuzamum IIPEIOCTaBIICHHS
T'OCYapCTBEHHBIX M MyHHIIUNANBHBIX yCIIyr» (nanee — OenepaibHblil 3aK0H OT 27 IO
2010 roma Ne 210-@3);

IIPENICTaBICHUS JOKYMEHTOB ¥ HHYOPMALIUH, OTCYTCTBHE ¥ (WIH) HEJOCTOBEPHOCT
KOTOPBIX HE YKa3BIBAIMCH IIPM IEPBOHAYAIBHOM OTKase B IPHEME JOKYMEHTOB,
HEOOXOIMMBIX /IS NIPENOCTABIEHHS [OCYNapCTBEHHON eIy, Tubo B [IPeOCTaBICHHH
TOCYHapCTBEHHOH (MyHULUNANBHOH) YCIIyTH, 33 HCKIFOYEHHEM CIEYIOMIHX CIIyqaes:

U3MEHeHWe TpeOOBaHMH  HOPMATHBHEIX IIPAaBOBBIX  aKTOB,  KAaCAIOIIMXCS
TNPENOCTaBICHHS TOCYAApCTBEHHOM Y(MyHMIMIANIBHON) CIyrd, MOCIe MepBOHAYATLHOMN
TI0/[aM 3asBIICHUS O MPEAOCTABICHIH IOCY 1apCTBEHHOM (MYHUIMANANLHOM) YCIIyTH;

Halu9de OmMOOK B  3asBlCHMM O [PEJOCTAaBIEHWH TIOCYIapCTBEHHOM
(MyHHUMNANBHOK)  yCIYyrH ®  JOKyMEHTAX, I[IOJAHHBIX  3adBHTENEM  IIOCIE
[ICPBOHAYAILHOTO OTKa3a B IPHUEME JOKYMEHTOB, HEOOXOOMMEIX ISl IIPENOCTABIEHHS
TOCyIapCTBEHHON (MYHHIMIIATBHOM) YCIyTH, TMO0 B NPEIOCTABICHHN rOCyIapCTBEHHOM
(MyHALUMIIANBEHOM) YCIYrM M HE BKIIOYEHHBIX B IPEACTABICHHEIH paHee KOMILIEKT
IOKYMEHTOB;

HCTEYECHHE CPOKa NEHCTBHS /MOKYMEHTOB HIM H3MeHeHHue WMHDOpMAlMH IIOCTTe
IIPBOHAYAJIBHOIO OTKa3a B IPHEME JOKyMEHTOB, HEOOXOMWUMEIX MIJIi IPEIOCTABICHUS
TOCYAAPCTBEHHOH yCIIYTH, IHOO B PEAOCTABICHHH IOCYAaPCTBEHHOM (MYHHUIUIATBHOM)
YCIIyTH;

BEUIBICHHE JOKYMEHTAIBHO IOATBEPXKIEHHOrO (akTa (IPHU3HAKOB) OIIMOOYHOTO
MM TIPOTHUBOIPABHOIO JNSHCTBHS (De3mefCTBHA) MOIDKHOCTHOTO JHMIA YupexmeHus,
paborHrka M®L mpy epBOHaYAIEHOM OTKA3€ B IPHEMe TOKYMEHTOB, He0OXOMIMBIX ISt
NIPEIOCTABIEHUA IOCYIaPCTBCHHON YCIYTH, MO0 B NMPEIOCTABIECHHAM IOCYAAPCTBEHHOM
ycnyrd. B namHOM ciiydae B IMCEMEHHOM BHE 3a IONIHCEI IIaBbl COCHBHHCKOIO
TOPOICKOro OKpyra, pykoBomuTens M®I] npu mnepBOHAYaIEHOM OTKa3e B IIPHEME
AOKyMEHTOB, HEOOXOQUMBIX Uil MPEIOCTABIEHHS [OCYAAPCTBEHHOM (MYHMIHIIATBHOMN)
YCIyTH, 3aBUTENb YBEAOMIIIETCA 00 yKa3aHHOM (akTe, a TaKXKe NPHHOCATCS M3BUHEHHUS
3a JI0OCTaBIeHHBIE HEYI0OCTBa;

IIPEACTaBICHUS] AOKYMEHTOB, IOATBEP)KIAIOIINX BHECEHHE 3asSBUTENIEM ILIATHI 3a
IPENIOCTaBICHUE TOCY JApCTBEHHOMN (MyHUIIUIIANBHOM) YCIIyTH.

IIpu npefocTaBIeHA: IOCy IapCTBEHHOM YCITYTH 3aIpelaeTcs:

OTKa3plBaTh B IIPHEME 3a4BIE€HHS M [OOKYMEHTOB, HEOOXOOMMEBIX I
IPEIOCTABIEHHMS TOCYAAPCTBEHHOM (MyHHIUIIAIBHOM) YCIIYIH, B CIydae, eCIIH 3asBICHIE
U JIOKyMEHTEI, HEOOXOMMMBIE ISl TIPEOCTABICHHS TOCYAaPCTBEHHON (MYHHIAAIBHOM)
YCIIyTH, TIONaHE! B COOTBETCTBUM C MH(pOpMalMell 0 CpoKax M IOPSIKE IPef0CTaBICHHUS
FOCY/IapCTBEHHOH YCIIYTH, OIyOIMKOBaHHOH Ha ExuHoM noprane, mu60o Ha odUIHATEHOM
caiiTe YIOJIHOMOYEHHOTO oprana B cetu MurepHerT;

OTKa3elBaTh B IIPEJOCTABICHHH TOCYNapCTBEHHOH (MYHHLMIANBHOM) YCIyrH B
Cly4ae, €CId 3adBlleHHe U JOKYMEHTH], HEOOXOOUMEIE UIi IPENOCTABICHUS
TrOCyNapCTBEHHOM (MyHHUIMIIANBEHOR) YCIyTH, OAAHEl B COOTBETCTBUM ¢ HH(GOpPMAIHel o
CPOKaX M TIOPSJKE IPENOCTABIEHUs TOCYJapCTBEHHOM (MyHHLMIANBHON) YCIyTH,
orybnuKoBarHOH Ha EnuHOM mopraie, 1160 Ha OQUIMATBHOM CaifTe YIOIHOMOYEHHOTO
oprasa B ceTH lHTEpHeT.



HcuepnniBarolisii nepeyeHb OCHOBaHHMI 1)1 0TKA32a B IpHeMe JOKYMEHTOB,
He00X0JHMBIX JJIsl IPEeAOCTABIEHHA rOCY aPCTBEHHOM yCIyru

20. OcHoBaHusA A7 OTKa3a B IpHeMe 3asBJIEHUS U JOKyMEHTOB, HEOOXOMUMBIX AT
IIPEIOCTaBIIEHHs FOCY JapCTBEHHOM y(MYHHUIMIIANBHOH) CIIyTH:

1) 3agBIICHHE B NOKYMEHTHI, HEOOXOIUMEIE IJIS IIPENOCTaBIEH s TOCYAapCTBEHHO!
(MyHAIHATIaIBHON) YCITYTH, IONAHEI JTHI[OM, HE HMEIOLIMM Ha 3TO IOTHOMOYHIL;

2) K 3a4BICHHUIO HE IIPUIOXKEHBI JOKYMEHTEHI, HEOOXOAMMBIE IS IIPeJOCTABICHUS
TOCYAapCTBEHHOM (MyHUIIMIIANEHOM) YCIIYTH;

3) 3asgBIeHHE ¥ JOKYMEHThI, HEOOXOAUMEIE ISl IPENOCTABICHHS TOCY 1apCTBEHHOM
(MyBMIMIANEHOH) YCIyTH, HalpaBleHHBIE B (OpPME 3IEKTPOHHBIX JOKYMEHTOB, HE
NOATMCAHBl OJJIEKTPOHHOM IIOATMCEI0 B COOTBETCTBHM C IyHKTOM 17 Hacrosiero
pernaMeHTa;

4) BBIABICHO HECOONIONCHHE YCTAHOBJIEHHBIX 3aKOHOJATENLCTBOM Poccwmiickoit
Defepaniyl yCIOBUM NpPH3HAHUA NEHCTBUTENBHOCTH YCHIICHHOM KBaTH()HIMPOBAHHOM
3JIEKTPOHHOM IIOAIIHCH.

HcuyepnbiBaomuii nepedeHb OCHOBAHHIH /ISl IPHOCTAHOBJICHHS NPEIOCTABICHHAS
rocyJapcTBEeHHOH YCJIYIH HJIM 0TKAa3a B PeJ0CTaBJIE€HHH roCyAapCcTBeHHO
(MyHHOMDAJLHOH) yeayru

21. OcHoBaHMEM /I NPHOCTAHOBIEHHS MPEOCTABIEHHS I'OCYAAPCTBEHHOM
(MyHUITUTIAIBHOM) YCIIyTH SBJISETCS HENMpeACTaBIEHHE 3asgBHTENleM IO HcTedeHmn 10
JHEH CO JHA IOMy9IeHHs JODKHOCTHBIM JIUIIOM YUpeXXIeHus 3asBIE€HNs WIH JOKYMEHTOB
B BHJE 3JEKTPOHHOIO NOKyMEHTa (TlakeTra HOKYMEHTOB) BCEX HIIM YAaCTH HOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 16 HacTOSIIEro periiaMeHTa.

OcHoBaHMA [71s1 OTKa3a B MPEJOCTABICHHH YCIIYTH:

1) oTcyTcTBUHE y 3asBUTENS ITpaBa Ha TOTyYeHHE CYOCHINN;

2) Haju4Me y 3asBUTENS 3aJO/DKEHHOCTH IO OIUIaTe JKHIOIO IIOMEINEHMS M
KOMMYHAJIBHBIX YCIYI NpPH OTCYTCTBHMH M (WJIH) HEBHIIOJHEHHH COIVIAIIEHHS IO €€
IIOTaIlIEeHHUIO;

3) mperncTaBleHHE 3adBUTENIEM HENONHBIX ¥ (WIH) 3aBEOMO HEIOCTOBEPHBIX
CBeJcHHUH;

4) HempeICTaBIeHHE 3asBUTENIEM B TEYCHHE CPOKa MIPHOCTAHOBKH PACCMOTPEHHS
3asBJIEHHA O IIPEIOCTaBIEHUH CyOCH M TpeOyeMBIX TOKYMEHTOR.

Ilepeyens ycayr, KOTOphIe IBJISAIOTCS HEOOXOAUMBIMH H 003aTEIbHBIMH IJIsI
NpeIoCcTaBJIeHHs] FOCYAapCTBEeHHOH (MyHHINNAJIBHOM) YCJIYTH, B TOM 4HCJIE
CBeJIeHHS 0 JOKYMeHTe (IOKYMEeHTAaX), BblIaBaeMOM (BbIIaBA€MbIX) OPTaHU3AMHAMH,
Y4acTBYIOIIHUMH B NIPEAOCTaBJIeHHH IoCyJapCcTBeHHOH (MyHHIHMNAILHOM) yCJIyra

22. Vciyramu, KOTOpBIE SBISIOTCS HEOOXOMUMBIMM M O0S3aTeNBHBIMH  JIJIS
IPENOCTaBIEHNs] TOCYJapCTBEHHOM (MyHWUIIUIANBHON) YCIYyTH B COOTBETCTBHH C
rmocra”HoBieHueM IIpaBurenscrBa CBepamoBckod obmactu ot 14.09.2011 Ne 1211-III1,
SBJISTFOTCS:

BBIJIajda CIIPaBKH 00 YCTAaHOBJIICHHH MHBAIHIHOCTH;



BBIZ]aYa JOKYMEHTOB, ITOJTBEPKIAIOIUX JOXONBI, 32 UCKIIOUYEHHEM JOKYMEHTOB,
HaXO[fIUMXCA B paCIOPSDKEHHM OpraHoB, IIPEJOCTABIIOMIAX TOCYAapCTBEHHEIE
(MyHUIMTIANEHOM) YCIYTH, OPTaHOB, IPEIOCTABISIONIMX MYyHHIIUIAIBHEIE YCIYTH, HHEIX
TOCYJapCTBEHHBIX  OpraHOB,  OpPraHOB  MECTHOIO  CaMOyIpaBleHus  JH0o
IIOABEIOMCTBEHHBIX  TOCYINApCTBEHHBIM  OpraHaM  MWJIHM  OpraHaM  MeECTHOTO
CaMOyIIpaBlIeHUs OpraHHW3alWi, y4acTBYIOUIMX B IPENOCTaBICHHM IOCYNapCTBEHHBIX H

MYHHIAIATBHBIX YCIIYT.

Ilopsinok, pa3Mep U OCHOBaHHS B3HMaHHS rocyIapCTBEHHOH MOMTHHBI HJIH HHOH
IJ1aThl, B3UMAEMOH 32 NpeJoCcTaBIeHHe roCyIapCTBeHHOH (MYHHIIHNIAJbHONR) yCIyrH

23. T'ocynapcTBeHHasi (MyHMIMIIAIBHOM) ycoyra IpenocTaBiseTcss 0e3 B3MMaHUS
rocyIapCTBEHHOM ITONIIHMHEI WU HHOH IIATHL

ITopsinok, pa3Mep H OCHOBaHHS B3HMaHHs ILIATHI 32 PeI0CTaBIEHHE YCJIYT,
KOTOpbIe SIBJISIOTCS HeOOXOAUMBIMHE U 005132 TeJILHBIMH /151 PE0CTABJIEHUS
rocyapcTBeHHOH (MyHHIHNANLHOM) YCIyrd, BKI0Yas HHYOPMALHIO 0 METOAHKE
pacdera pasMepa TAKOH IIATHI

24, VYcuayru, KOTOpBIE SBISIOTCS HEOOXOOUMBEIMH M 00s3aTe€nbHBIMHA I
IIPEIOCTABIEHNS TOCYAapCTBEHHOH (MYHHUIIMIAIBHOM) YCIYIH, NMPENOCTaBIIOTC 0e3
B3MMAaHUs TOCYAapCTBEHHOM ITOIIUIMHEL WM WHOM IIIaTHL.

MaxcuMaJbHBIH CPOK 0’KHIaHHSA B 0UepeIH NPH MoJaye 3apoca 0 NPeJoCcTaBIeHHH
rocyJapcTBeHHOH (MyHHIHNANBLHOM) YCIAYIH, YCJIYTH, HPeJocTaB/IsIeMOil
opraHu3anuei, yyacTByIoumeH B npeJocTaBJIeHHH rocyAapcTBeHHOH
(MyHHIHNIAILHOH) YCJIYTH, H IPH MOJTYYeHHH pe3yabTaTa NpeAocTaBJAeHHs TAKHX

yeayr

25. MakcuManbHBEIH CpOK OXHIaHHS B Oodepeld IIpu nojade 3asBieHus B MKY
«lenTp npenocraBneHus cyocunuii u komreHcanuii CoCBBHHCKOTO TOPOICKOTO OKpyTa
U IpU TONYyYEeHUM DeIIeHHs O IPeloCTaBIeHHH HHO0 00 OTKase B IIPENOCTABICHHM
rOCyJIapCTBEHHOM (MyHHMIIMNIANBHOM) YCIyTH He JOJDKEH IPEeBhIaTh 15 MUHYT.

[Ipu obpamenun 3asButenss B MOL] cpok oxuTaHusS B OYepenH IpH IIOAaYe
3asBIIEHUS M IIpH TIONy4YeHWM pelIeHHs O MPeJOCTaBICHUH IOCYJIapCTBEHHOU
(MyHHIUDANEHOK) ycnyrd w00 00 oOTKase B IPeJOCTaBICHHMHM TI'OCYJapCTBEHHOU
(MyHHIHMIIANBHOM) yCIYTH TaKke He JOJDKEH MpeBHIaTh 15 MUHYT.

Cpok 4 nopsAAOK perncTpannu 3asiBJIeHHS 0 NPeJocTaBJIeHHH rocyJapcTBeHHOH
YCJIYIH H YCJIYIH, IpefocTaB/sieMoii opranuzanueii, yyacrayromei
B IIPeIOCTABJICHHH roCy1apCcTBeHHOH (MYHHIIHNAILHOMN) YCIYTH, B TOM YHCJ/IE B
3JIeKTPOHHOM opme

26. Peructpanus 3asBIeHUS U JOKYMEHTOB, HEOOXOAMMEIX IS IIPEIOCTABICHMS
roCyOapCTBeHHOH (MyHHUHMDAIBHOW) yemyrw, ocymecteiasercs MKY  «lleHTp
npexocTaBienus cyocuauii 1 komrerncanuii COCbBHHCKOTO FOPOACKOTO OKpyTay:



B JICHE IIOJIAYM 3asBICHHUA U JOKYMEHTOB, HEOOXOIMMBIX IJIS MNPEIOCTABICHUS
FOCYIapCTBEHHOM (MYHHIMIIANEHOMN) yCIIyTH, B Y UpesxIeHuu;

B JCHb MOCTYIUICHHS 3asfBI€HHS M JOKYMEHTOB, HEOOXOOUMEIX Ul
TIPEI0CTaBIICHIS IOCY IAPCTBEHHOM (MyHUIUIIATBHOR) YCIIyTH, B YIIONHOMOYEHHEIH Opray
TI0YTOBBIM OTHpaBIeHMEM HaH u3 MOII, B ToM uucne HampaBneHHEIX MOI[ B
3NMEKTPOHHOM (hopMe (MHTErpalisi HHGOPMAIHOHHEIX CHCTEM);

HE T037Hee paboyero IHSA, CIERYIOIEro 3a JHEM IOCTYIUICHWS 3asBICHHS H
JOKyMEHTOB, HEOOXONMMBIX JUII IPEeIOCTABIEHHS I'OCYIapCTBEHHOM (MyHHUMIATEHOM)
YCIYTH, B YUpeXIeHHe C WCIONB30BaHMEM HH(OPMAIMOHHO-TEIEKOMMYHAKAHOHHEIX
TE€XHOJIOTUH.

Ecnu JOKyMEHTEI (KOIHM JOKYMEHTOB), HAIPaBICHHEIE TOYTOBBIM OTIIPaBICHUEM,
TIOIyHCHBI IIOCIE OKOHYAaHHA DPab0o4ero BPEMEHH YHUPEXIEHHs, NHEM HX IIOTyYeHUS
CUMUTALTCS CIEAYIOIHUNA paboumii JeHb.

Ecnu 1oxyMeHTH! (KOIME JOKYMEHTOB) MOIYYeHBI B BHIXOMHOMN MITH IIpa3IHAYHEIH
ACHB, THEM MX IOJTyIECHHS CUUTAETCS CIETYIONHi 3a HUuM pabounii neHs.

B ciyyae NpHOCTAaHOBIEHHS pPACCMOTPEHHS 3asBICHHS O [IpeIOCTaBICHUH
cybcunuy AHEM IOJAyM 3asiBIEHHUS O NPEIOCTABIEHHH CyGCHINN CYMTAeTCS JI€Hb, KOTIa
3asJBUTCIIEM IIPEICTABICHBI BCE [NOKYMEHTEHI, YKa3aHHBIE B IIyHKT€ 16 HaCTOSIIEro
periaMeHTa.

Ilpn Hanmuyny OGCTOATENECTB, OrPaHUYMBAIOIIMX TPAHCIIOPTHYIO NOCTYIHOCTH (OT
MECTa XXHUTENBCTBA 3aABUTEILI O OIMKANIIEro HACENEHHOTO IYHKTA, B KOTOPOM €CTh
OpraHu3alys IMO4YTOBOH cBs3u mwiu M®II, u o6paTHO Bpems, 3aTpadeHHOe Ha HOPOIY,
cocrapiger Oonee 10 4wacoB), JHEM HONAYH 3asBIEHHS O IIPEIOCTaBIEHHH CYOCHIHU
CHUTACTCA ACHb IIOCTYIUICHMS 3asBJICHHSA B OPraHU3alMIO TOYTOBOM CBs3HM wMiad MOII.
Cybcunys TakoMy 3asBUTEITIO IPEIOCTABIAETCS C YIETOM OCOOEHHOCTEH HCHUCTICHYS HS
NoNla4K 3afBIEHUS B IIpeZieNlaX NEepPHOJa OTPaHWYEHHOH TPAHCIIOPTHOM MOCTYIIHOCTH,
IPEIyCMOTPEHHON HACTOSIIMM IIyHKTOM, H CPOKOB, YCTaHOBIGHHBIX B a63ale IecCsSToM
myHKTa 14 HacTosiiero pernamenta. IlepedeHb HaCeNeHHBIX IIYHKTOB, HMEIOIIUX
OIPaHUYCHHYIO TPaHCIIOPTHYIO JOCTYTIHOCTS, yCTaHaBIIUBAETCS OpraHoOM
TOCYNapCTBEHHOM BracTH CyObexTa Poccmiickoii Qeepalnu ¢ y4eToM KIHMATHYECKHX,
reorpaHIecKux OCOGEHHOCTeH, NOCTYIHOCTH TPAHCHOPTHEIX YCIVT, YCIYT IOYTOBOM
CBSI3H.

27. B cny4ae ecnum NOKYMEHTHI (KONHM JOKYMEHTOB), HAIpPABICHHBIE B BHIE
3MIEKTPOHHOTO JOKyMEHTa (I1aKeTa HOKyMEHTOB), IIONyUYeHEI T0CIe OKOHYaHHUs pabodero
BPEMEHH YIIOJHOMOYEHHOIO OpraHa, JHEM MX IONYYeHWS CYUHTAETCA CIIeMyIOMIHil
pabouuii neHb.

Ecnu nokymeHTs! (KOIIHMH JOKYMEHTOB) NONYYEHEI B BEIXOIHOM HITH IIpa3IHUYHBIA
A€Hb, THEM UX IIOJIyICHHS CUMTAETCS CICAYIONINH 3a HUM paboumnii IeHs.

B ciyuae ecnu 3asBleHHWE W IOKYMEHTHI, HEOOXOIMMEBIE IS IIPEIOCTaBICHHS
TOCYNapCTBeHHOM —(MyHMIMNANBHOH) yCIyrH, NONAHEl B  3IEKTPOHHOM dbopme,
Yupexnenne He mosgHee pabodyero MHA, CIEOYIONIETO 3a AHEM IIONAYH 3asgBIICHUS,
HalpaBJIsIeT 3asABUTEIO DSJIEKTPOHHOE COOOINEHHE O NPHHATHH JHO0 00 OTKaze B
IIPHHATHH 3asBIICHUS.

28. PermcTpanus 3asBleHHMS ¥ JOKYMEHTOB, HEOOXOIUMBIX UL IIpeAOCTaBIICHHS
TOCYNApCTBEHHOH  (MyHUUMNANBHON) — yCIYTH,  OCYIIECTBISETCS B IOPSIKE,
IIPEYCMOTPEHHOM ITyHKTOM 43 HacCTOSIIETO perjlaMeHTa.



TpeGoBanus K MOMEIIEHHAM, B KOTOPHIX NPeA0CTABISETCS rocyapcTBeHHas
(MyHMOHIAJIBHAS) YCIYTa, K 32J1y OKHIAHHS, MECTAM /IS 320 THeHHSI 3alpoCcoB 0
IpeqoCTaBICHHH IOCy1apCTBEeHHOH yCIyTrH, HH(pOPMANHOHHBIM CTEHAAM C
o0pa3suaMu MX 3aI0JIHEHHS H MepeYHeM JOKYMEeHTOB, He0GX0MAMBIX 115
NPeAOCTABICHHS KAXKI0H rocy1apcTBeHHOH (MyHHIMIIAJILHOM) yCJIyry,
PasMelIeHHI0 H 0OPMIIEHHIO BH3YATbHOM, TEKCTOBOH H My ILTHMeAHHOM
HH(pOPMaUUH 0 MOPAAKe MPeJOCTABIEHHS TAKOM YCIyTH, B TOM YHCIIE K
o0ecneYeHHI0 NOCTYIMHOCTH /ISl HHBAJIHA0B YKA3aHHBIX 00HEKTOB B COOTBETCTBHE
¢ 3aKOHOAaTeNbCTBOM Poccmiickoii @egepanuu H 3aK0HOAATENHCTBOM
CeepaiioBekoii 06,1aCTH 0 CONHAIBHOMH 3a1IHTEe HHBAJHIOB

29. B rmoMemeHMAX, B KOTOPHIX IPEIOCTABISETCS roCcyapCTBEeHHAas
(MyHHLIIMTIATBHOM) yCiIyra, 00eCIe nBaloTCs:

1) cooTBeTCTBHE CaHHTaPHO-3IMAEMHONOTHYECKHM IIPABHIAM H HOpMaTHBaM,
IIpaBHJIaM IIPOTHBOIOKapHOH 0€30I1acHOCTH;

2) cosmaHWMe WHBAIMAAM CIEAYIONMX YCIOBHMHM IOCTYIIHOCTH OOBEKTOB B
COOTBETCTBHH C TpeOOBaHMIME, YCTAHOBIEHHBIMM 3aKOHONATENBHBIMA M HHBIMH
HOPMATHBHBIMH IIPAaBOBEIMH aKTaMH:

BO3MOXHOCTb O€CTIPENIATCTBEHHOTO BXO/A B OOBEKTEI M BEIXO/A U3 HUX;

BO3MOXXHOCTB CaMOCTOSATENBHOIO NEPEABIKEHUS TI0 TEPPUTOPUH O00BEKTA B IEIIIX
AOCTyIla K MECTy NpeAOCTaBICHHA IOCYyJapCTBEHHOH YCIyTH, B TOM YHCJIE C IIOMOIIBIO
PabOTHUKOB OOBEKTa, MPENOCTABILIOUINX TOCYHAPCTBEHHYIO YCIYIY, ACCHCTHBHBIX H
BCIIOMOTaTeNbHBIX TEXHOIOTHH, a TaKKe CMEHHOTO KPEeCIa-KOJISICKH;

BO3MOXHOCTP IIOCAAKM B TPAHCIOPTHOE CPEACTBO U BBICAOKH W3 HETO IIEpe
BXOZOM B O0BEKT, B TOM 4HCIE C HCIONB30BAHMEM  Kpecia-KOISICKH
H, IPX HEOOXOIUMOCTH, C IIOMOIIEIO paGOTHIKOB 00BEKTA;

COTIPOBOXICHHE HHBAINJOB, MMEIOIMX CTOMKHE HapylleHus (YHKIUH 3peHHS
U CaMOCTOATEIBHOI'0 IEPEABIIKEHNS, II0 TEPPUTOPHH 00BEKTA;

COZICHCTBYE MHBAIUIY TIPU BXOJI€ B OOBEKT M BEIXOIE W3 HETO, HH(pOPMHPOBAHHE
HHBaNM/a O TOCTYIHBIX MapIupyTax oOIecTBEHHOrO TPaHCIIOPTa;

Haiexalee pasMelieHue HOCHUTENeH HH(pOPMAIIVH, HEOOX0aUMOH
mnst obecriedeHuss  O€CHpENITCTBEHHOIO  [OCTYyIIa ~ HMHBAIHIOB K  OOBEKTaM
¥ FOCY/IapCTBEHHOH YCIIyre, C YU€TOM OTPaHMYCHHUH UX KHU3HEAEITEILHOCTH, B TOM YHCIIE
AyOnupoBaHHe HEOOXOMMMOW UIS IONYYeHHs OCYHAPCTBEHHOM YCIYTHM 3BYKOBOH H
3PUTENLHON HH(POPMALHH, a TaKKe HaJlIIKCel, 3HAKOB ¥ MHOM TEKCTOBOM H rpadHaecKoi
MH(OPMAalUi 3HAKAMH, BBIIONHEHHBIMH pelbedHO-To9euHEIM mpudToM Bpaitng u Ha
KOHTpacTHOM (oHE;

obecrieuenre IOMycKa Ha OOBEKT, B KOTOPOM MPENOCTABIAETCS TOCYIAaPCTBEHHAS
(MyHHMUMTANEHOHM)  ycimyra,  COGaKu-NPOBOXHMKA IOPH  HAIMYHH NOKYMEHTa,
TIOATBEPIKAAIOLIETO ee CIENHATEHOe 00y deHue;

3) mOMeImeH U JOMKHEI UMETh MeCTa UL OXHIAaHMS, HHQOPMHPOBaHHs, IPHEMA
3asBUTEIIEH. -

Mecta oxunanus 06ecedrBarOTCs CTYIIBAMHE, KPECENbHBIMY CEKITHSIMHE, CKAMbSIMHE
(banxeTkamm);



4) mOMeIeHNs JOIDKHEI KMETh TYaleT ¢O CBOGOIHBIM JOOCTYIIOM K HeMy B paboyee
BpeMs;

5)Mecra WHOOPMHUpPOBaHWS, NpeIHA3HAYCHHBIE IS O3HAKOMIICHHS rpaxxJaH
¢ HHQOPMAITMOHHBIME MaTEPHATIAMH, 000Dy IYIOTCS:

MHOOPMALOHHEIMH ~ CTEHIAMH HWIH  HH(DOPMAIHOHHEIMH 3JIEKTPOHHBEIMH
TepMUHAJIAMH;

CTONaMH (CTOMKAaMH) ¢ KaHLENAPCKUMH IPHHANICKHOCTIME I odopmiteHns
JOKYMEHTOB, CTYJIBIMH.

Ha MHQOpMalHOHHEIX CTEHAAaX B IIOMEIIEHHAX, IIPENHA3HAYECHHBIX IS mpuemMa
TPaKiaH, pasMemaeTcs THpOpManys, yKa3aHHas B IyHKTe 5 HACTOAIIETO PeraMeHTa.

OdopmiieHne BU3yalbHOM, TEKCTOBOM M MyJIBTHMEIHHHOM WH(OPMAIMH O IIOPAIKE
IPENOCTABIECHH TOCYAaPCTBEHHOM (MyHHIMIAIBHOM) YCIyTH TOKHO COOTBETCTBOBATH
ONTUMAJIBHOMY  3DHTENBHOMY M  CIYXOBOMY BOCHPHSATHIO OToM  HMH(pOpMamuwm
3ajABUTEIAMH, B TOM YHCIIE 3aIBUTESIMU C OTPAHHYEHHBIMA BO3MOYKHOCTSIMH.

IToxasaTenu TOCTYIHOCTH M Ka4ecTBA IOCY apCTBEHHO (MysAnHNaaLHOI) yeayry,
B TOM YHCJ/I€ KOJIHYeCTBO B3aMMOACHCTBHI 3asiBHTE/IA ¢ JOMKHOCTHBIMH JIHIAMH
IpH OPEXOCTAB/ICHHH roCyJapCTBEHHOM YCIYTH H HX HPOJO/KHTENLHOCTD,
BO3MOKHOCTH MOJTy4eHHSI HH()OPMALHH O X0/e NPeJ0CTABJIEHHS rOCyIapCTBeHHOMH
(MyHHOUNAIBLHOI) YC/IyTrH, B TOM YHCIIE ¢ HCNO/Ib30BAHHEM HH(pOpPMALHOHHO-
KOMMYHHKAIHOHHBIX TEXHOJIOI'HH, BO3MOKHOCTD JTHOO HEBO3MOKHOCTE HOJIyYeHHUs
rocyaapcTBeHHOH (MyHUUMNAABHOM) yeayrn B M®II (B ToM 4Hcie B oJHOM
o0neme), B 11000M TePPHTOPHATLHOM IOAPA3/eIeHHA OPTaHa, IPeI0CTABISIONIEro
rocy1apcTBEHHYIO YCJIyTy, IO BEIOOPY 3asiBATENs (3KCTEPPHTOPHAILHDIIH NPAHIN),
IOCPEACTBOM 3aMpPOCa O NMPEIOCTaB/IEHHH HECKOILKHX IOCYJapCTBEHHbIX H (HJIH)
MYHHIHNAJBHBIX yeayr B M®I

30. IloxasaTensiMu JOCTYITHOCTH W Ka4ecTBa IPENOCTABICHUS rOCyZapCTBEHHOM
(MyHHIIUTIATTBHOM) YCIIyTH SBISIOTCS:

1) BO3MOXHOCTE mONy4eHHs HHDOPMAMM O  XOfe IIPEOCTaBICHHS
rOCyapCTBEHHOW  (MyHMIMIIAJNBHOM) YCIyrM JHYHO WIA C  HCIOJB30BaHHEM
MH(OPMAIMOHHO-KOMMYHAKAIIMOHHBIX TEXHOTOTHIA;

2) BO3MOXHOCTE oOpamieHHWss 3a  IPeIOCTABICHHEM roCyJapCTBEHHOM
(MyHHLHIATEHON) yeiryru depe3 M®LI u B 31eKTpOHHON ¢dopme;

3) BOSMOXHOCTE  OOpalleHHss 3a  IpPeJOCTABIEHMEM  TIOCYIapCTBEHHORMH
(MyHULMIANBEHOM) YCIYTH HO SKCTEPPUTOPHATEHOMY npuHIMIy Ha 6aze MO®ILI npu
HaJIM9uY TEXHUIECKOH BO3MOXKHOCTH IEpeNavd TOKyMEeHTOB u3 M®I[ B 31eKTpOHHOM
BUJIE (MHTErpanys HHHOPMALMOHHEIX CHCTEM).

31. Bo3MOXHOCTS TIOTyYeHHS TOCYAaPCTBEHHOM (MyHHITHIIATBHOM) yciyru B MOI
B TIOJTHOM OOBeMe, a Takxke B JFOOOM YIIOIHOMOYEHHOM OpraHe IO BEIGOPY 3aSBHTENS
(3KCTEpPUTOPHATBHEIL IPUHIMIT) He TIPeLyCMOTPEHa.

32. Ilpu mpenocTaBIeHHH TOCYNAPCTBEHHOM (MyHHIMIIABHOM)  yCIIyrH
B3aUMOJICUCTBHE 3asBUTENS C JOKHOCTHBIM JIHIOM YINOJHOMOYEHHOTO OpraHa
OCYILECTBISETCS:

1) npu npueme 3asBNEHHA M NOKYMEHTOB, HEOGXONMMEBIX [ IIPEOCTABIECHHS
rOCYyapCTBEHHOM (MyHUIMITATBHON) YCITYTH;



2) npu BBIIAYe pe3ylbTaTa NPENOCTABIEHUS IOCYAApCTBEHHOM (MyHHIMIANIBHOMN)
YCIIyTH.

B kaxmoM ciydae 3asdBUTENb B3aUMOINEUCTBYET € MOIDKHOCTHBIM JIMIIOM
YIIOIHOMOYEHHOI'O OpraHa OJuH pas.

IIpoNOIDKUTENBHOCTD B3aMMOJEHCTBHS 3asBHUTENS C JOJDKHOCTHBIM JIMIIOM
YIIOTHOMOYEHHOI'0 OpraHa IpH IPEAOCTaBICHUHM TOCYNAapCTBEHHOM (MYHHUIIMIIAIBHOM)
YCIIYTH HE MOJDKHA IIPEBBIIATE 15 MUHYT.

Huple TpeGOBaHNS, B TOM YHC/IE YIHTHIBAIOIIHE 0COGEHHOCTH NPeI0CTABICHHS
roCyAapCcTBeHHOMH (MyHHIUNa/AbHOH) yeayra B M®II, ocoGeHHOCTH NpPeI0CTABICHHS
rocyJapcTBEeHHOH YCJIYIH N0 3KCTePPHTOPHATBHOMY NPHHIMIY H 0CO0EHHOCTH
npeJocTaBAeHHS roCyJapCTBEHHOM (MYHHIHNIAIBHOM) YCJIYTH B 3JIEKTPOHHOIH

tphopme

33. Ilpu oOpameHurm 3agBUTENS 3a IPEIOCTABIECHHEM TIOCYIAapCTBEHHOM
(MyHunumansHO#) ycmyrm B MOL] pabGotamk M®IL[ ocymiecTBisieT AeHCTBHS,
IPENyCMOTPEHHEIE HACTOAIIMM PpErVIaMEHTOM M COMVIAIIEHHEM O B3aHMOICHCTBHH,
3aKIm0YeHHEIM Mexay M®L] 1 yroTHOMOYEHHEIM OpraHOM.

MOI] obecnieunBaeT nepesady NPUHATEIX OT 3asABUTENS 3asSBIEHUS U JOKYMEHTOB,
HEOOXOMUMBIX IJIs IPeAOCTaBIeHMsS TOCyHapCTBEHHOM (MYHHULMOAIBHOM) YCIyTH, B
YIOJIHOMOYEHHEI OpraH B IOpSAKE U CpPOKH, YCTAaHOBJIEHHBIE COIJIAIIIEHHEM O
B3aHMOJIEMCTBHH, HO HE ITO3JHEE CIEAYIOUIET0 paboduero IHS IOCIe NPUHATHS 3asBICHHI.

34. ObpallieHre 3a IPeIOCTaBICHUEM TOCYAapCTBEHHOM (MYHHILIUIIATEHOM) YCIYTH
MOJXKET OCYILECTBISATHECA C HCIONB30BAHHEM OJJIEKTPOHHBEIX JOKYMEHTOB, TONIHCAHHBIX
IIPOCTOM 3JEKTPOHHOH INOANMCHIO MM YCHJIEHHOW KBaTM(QHUIMPOBAHHOW 3JIEKTPOHHOM
IOAIHMCBI0 B COOTBETCTBHH C TpeOoBaHUAMH DelepalbHOrO 3aKOHa OT 6 ampelns
2011 roma Ne 63-®@3 «O6 osnekTpoHHOH mnoamucw» (MIPY HAIHYMH TEXHHYECKON
BO3MOYKHOCTH).

Obpaierne 3a IPeNOCTAaBICHUEM TI'OCYNapCTBEHHON (MyHWIMIIANBHON) YCIyIH
MOXET OCYILECTBIATECS II0 3KCTEPPHUTOPHATBHOMY INpUHIMIY Ha 6aze MO®IL] mpu
HAIMYHH TEXHHYECKOH BO3MOXKHOCTH Iepelnadyd AOKyMeHTOB u3 M®I] B 3eKTPOHHOM
BUJIe (MHTErpalys HHPOPMAIIMOHHEIX CHCTEM).

IlpenocTaBneHMe TroOCyJapCTBEHHOH (MYHHIMIAIBHOMW) YCIYyTH B JIEOOOM
YIIOITHOMOYEHHOM OpraHe 0 BHIOOpY 3asBUTENs (IKCTEPPUTOPHAIBHBIM IPHHLHKI) He
IIPEeXyCMOTPEHO.

Paszpnen 3. CocraB, noc/ief0BaTeIbLHOCTb U CPOKH BHINOJHEHMS] A AMHHHCTPATHBHBIX
npoueayp (aefcreuii), TpeGoOBaHMS K NOPSAKY HX BBHINMOJHEHHUS, B TOM YHCJIe
0CcO0E€HHOCTH BBLINOJHEHHS aIMHHHCTPATHBHBIX Npoueayp (aeiicTeuii) B
3JIeKTPOHHOH ¢opme, a TaKkiKe 0cO0eHHOCTH BBINOJTHEHHS aJMHUHACTPATHBHBIX
npouenyp (aeiicreuii) B M®I]

35. llepedyeHr aaMHMHHCTPAaTHBHBIX IPOIEyp B YIIOJIHOMOYEHHOM OpraHe IIo
NPENOCTaBIICHUIO 3asIBUTENI0 FOCYAApCTBEHHOW (MYHHMUMIAIBHOM) YCIYTH BKJIIOYAET B
ceds:



1) mpuem 3asBleHHS W IOKyMEHTOB, HEOGXOOMMEIX IS IIPEOCTaBICHHUS
FOCYJapCTBEHHOH (MYHHUMIANGHON) YCIyrd, MX NEpBUYHAS [POBEPKA H perucTpanus
100 OTKa3 B IpHEMe 3asBIEHHS U JOKYMEHTOB, HEOOXOMMMBIX IS IIPEIOCTaBICHHS
rOCYJapCTBEHHOM (MyHHUIIUNAIEHOM) YCIyTH;

2) dopMHupOBaHME W HAIpABIEHHE MEXBEIOMCTBEHHOIO 3arpoca B OpraHbl H
OpraHU3aldd, y4acTBYIOIME B IIPEJOCTABICHHUU TOCYNApCTBEHHON (MyHHMIMIATEHOM)
yCIIyTH;

3) paccMOTpeHHe 3asBICHHS U JOKYMEHTOB, HEOOXOMUMBIX JUIS IIPEIOCTABIICHHS
TOCYNapCTBEHHON YCIyTH, ¥ NPHHATHE PEIleHHs O NMPeNOCTABICHHH JIH60 00 OTKasze B
IpeOCTABIICHUH TOCYIAPCTBEHHOM (MyHUIIUITANBHOM) YCIIyTH;

4) opraHu3anys OCYIIECTBIEHHS BHILIATE CyGCHINH,

36. Ilepeuens aIMUHUCTPaTABHBIX IIpoLenyp 1o IPENOCTABICHUIO
rOCy/IapCTBEHHON (MyHHIMNANEHOK) YCIYTH B 3NEKTPOHHOM (opMme, B TOM HHCIE ¢
HCTIONB30BaHKueM EnuHOro moprana, BKIo49aer B cebs:

1) monysenve  uHGOpMAaIMH O TmOpAOKe W CpPOKax  IIpefOCTaBJIEHHS
rOCYapCTBEHHOM (MyHUIUIIATBHOM) YCIyTH;

2) 3amuch Ha IPHEM B YIIOIHOMOYEHHBIH OpraH [ylsl TojauH 3ajBIICHUS;

3) dopmupoBaHue 3a9BICHNUS,

4)IpueM W peTHCTpalusl 3asBIEHHS W JOKYMEHTOB, HEOGXOMMMEIX VLS
IIPENOCTABICHNS ['OCY/IAPCTBEHHON (MyHUIMIANBHOM) yCIyrH, im0 OTKa3 B IpHEMe
3ajBICHUS UM IOKYMEHTOB, HEOOXOIUMBIX [JI1 TPEIOCTABIEHHUS TIOCYJAPCTBEHHOM
(MyHHMIMIIANBHOM) yCIyTH;

5) momyyenure 3asBHTENEM CBEAEHHH O XOe IPeIOCTABICHHS roCyapCTBEHHOM
(MyHAIUTIANBHOIM) yCITyTH;

6) HanpaBieHHWe 3as{BHTEII0 PENICHHS O IIPENOCTABICHAH 160 06 OTKA3e
B [IPeIOCTABJICHUH FOCYJAPCTBEHHON (MyHHIUIIANBHOM) yCITyTH;

7) B3auMOJIEHCTBHE YIIOMHOMOYEHHOTO OpraHa C IOCYJapCTBEHHEIMH OpraHaMu
(opraHm3anuIMHE), Y4acTBYIOIIUMH B IIPEAOCTaBICHUH rocyIapcTBEHHO
(MyHHLIMIIANBEHO#) YCIyTH, B TOM YKCie HOPSIOK X YCIOBHS TAKOTO B3aHMO/IeHCTBHS,

8) HampapleHHe 3agBHTENIO KOIMH PEIIeHHs O IPeOCTABICHUN Ti60 06 0TKa3e B
[PENOCTaBICHHH TOCY AaPCTBEHHOMN (MyHHITUIIATBHOM) YCIIYTH;

9) ocymlecTBIEHMe  OLEHKA  KadyecTBa  IIPENOCTABIEHHS roCcyIapCTBeHHOM
(MyHUIHIAIBHOMN) YCIIYTH;

10) wuHble neHcTBHS, HeOGXOAMMEIE IS IIPENOCTABICHHUS rOCyJapCTBEHHOM
(MyHMIMTIATIEHOM) YCIIyI'M, B TOM YHCIIE CBS3aHHEIE C IIPOBEPKOM JEHCTBHTEIBHOCTH
YCHIIEHHOH KBaTH(DHUUMPOBAHHON 3NIEKTPOHHON MOMNMCH 3asSBHTENS, HMCIOIb30BAHHOM
TIpH OOpaIlleHHH 3a MONMyYeHHEeM TOCYAapCTBEHHOMH (MYHHUIHIIANEHOMN) YCIIyTH, a TaKkXe C
YCTAHOBJICHHCM II€PEYHS KIACCOB CPEACTB yHOCTOBEPSIONIMX LEHTPOB, KOTOPHIE
AOTMYCKAIOTCA UL HCIONB30BAHMA B LENIX OOECHECUeHMs YKa3aHHOM IPOBEPKH H
OIPENe/IIOTCA Ha OCHOBAaHUH YTBEPXKAAEMOH (enepalabHBIM OPraHOM HCIONHHUTEIBHOM
BIacTH 10 cornacoBanuro ¢ PenepalnbHON ciyxk60if Oe30macHOCTH PoOCCHICKOM
Qezepanyy Monenu yrpo3 Ge3omacHOCTH HHGOPMAIHH B MH(GOPMAIMOHHON cucTeMe,
WCIONB3yeMOH B IEIsIX INpueMa oOpalleHWH 3a I[ONy4eHHeM TOCYNapCTBEHHOM
(MYHHIMITATBHON) YCIyTH U (MIIK) IPEeOCTaBIEHHS TAKOM YCIIyTH.

37. Ilepeuenn aIMHHUCTPATHBHBIX IIpoueayp 1o IIpeJOCTABICHHIO
TOCY/IapCTBEHHO! (MYHULMIIANBHOM) yCiIyry, BeimonaseMbix M®LI, BKIrouaer B cebs;



1) nndopmupoBanme 3asBHTeneli O IopsaKe W Xoe IPEOCTaBIeHHUS
TOCY/IapCTBEHHON (MyHHIHMIANBHON) yeayrd B M®LL, no uubM BOIIpOCaM, CBS3aHHEIM
C PENIOCTABIICHHEM ~ TOCYy[apCTBEHHOW  (MyHHLMIANBHOM)  yCIyrH, a  Takke
KOHCYIETUPOBAHWE — 3asBUTENEH O IMOpsAKe INpPEeNOCTaBIEHHS TOCYNAaPCTBEHHOM
(MyHUIMIIATEHOR) yemyru B MOLT;

2) mpueM 3asBIEHHS M JOKYMEHTOB, HEOGXOOHMBIX JUIS IIPEOCTaBIICHHS
rOCYapCTBEHHOM (MYHHIMITANBHOM) YCIIyIH, U HANpaBJIeHHe 3asBIeHHS U IOKYMEHTOB,
HEOOXO/MMBIX [ IIPENOCTAaBIEHHsS TOCYNaPCTBEHHOMN (MyHMIIMIIANBHON) YCIyTH, B
YIIOITHOMOYEHHBIH OopraH 160 0TKa3 B pHEMe 3asBIeHHUs U JOKYMEHTOB, HE0OXO0MMMBIX
AT IIPEIOCTABICHHA FOCY IaPCTBEHHOM (MYHUIUIIAIBHOM) YCIyTH;

3) BBlI@4a 3afABHTENIO KOIMM DENICHHS O IPENOCTABNEHHE JUOO OTKase B
IPEAOCTABICHUH I'OCY IapCTBEHHOM (MYHUIUNIANIBHON) YCIIYTH.

ITpuem 3asiB/ICHHSI B JOKYMEHTOB, HeO0XOXMMBIX
AJIs IPEOCTAB/IEHHS TOCYJAPCTBEHHOMH yCIyrH, HX NepBHYHAsN NPOBepKa
H PErHCTPalHs JIHGO0 0TKa3 B NpHeMe 3asiBJIeHUs] H JOKYMEHTOB, He0GX0MHMBIX 15
NpeIoCTaBJIeHHs roCyJapCcTBEHHOM (MyHHIHIAIBHOM) yCIyru

38. OcHoBaHWEM JUI HaYaNa aMUHHUCTPATUBHON TIPOIEyphI SBISETCS obparienue
sagsutens B MKY «llenTp npemocrasnenus cy6bcuamii u xommencamuii COCHBHHCKOIO
TOPOZICKOTO OKPyTa» NK0O MOCTYILIEHWE 3asBICHWS W JOKYMEHTOB, HEOGXONUMBIX IS
IPEAOCTABICHUSA FOCYIaPCTBEHHOM (MyHHIIUIIAIBHON) YCIIyTH, B YUpesxIeHHe II0YTOBBIM
oTmpasnenueM, u3 MOL (B ToM 4mcne mpu HHTErpauy HHGOPMAIMOHHBIX CHCTEM), B
aneKTpoHHOH dopMe.(IIpunoxenue Nel)

39.B COCTaB  aNMWHMCTPATHBHOH  IPOLEAYpEl  BXOIAT  CJIEAYIOIIHE
aIMHHHCTPATUBHEIE NEHCTBHA:

1) mpueM U mepBUYHAS NPOBEpKa 3asBIEHUA U JOKYMEHTOB, HEOOXOMMMEBIX IS
IPENOCTABICHHUS ITOCY AaPCTBEHHOH (MyHHIUIIATBHOM) YCIIyTH;

2) OTKa3 B IpUeMe 3asBJICHHUS B JOKYMEHTOB, HEOOXOMUMBIX IUIS IIPEIOCTABIECHHS
FOCYapCTBEHHOU YCIyTH, U0 PErHCTpaIys 3asBlIEHUs U JOKYMEHTOB, HEOOXOIMMBIX
AT IPEOCTaBICHHUS TOCYAAPCTBEHHOM (MyHUIIMTIIAIBHOM) YCIIyTH.

40. loxHOCTHOE ~ JHMIO  VUPEeXIEHHS, OTBETCTBEHHOE 32  BBINOJIHEHUE
aIMHHUCTPATUBHOTO gelictBuss «llpueM u mepBHYHAS [pOBEpKa 3asMBICHHS U
JIOKyMEHTOB, HEOOXONMMBIX JUII IPEIOCTABIEHHS TOCYNapCTBEHHOM (MyHHIHITABEHOR)
YCIIYTH», OIPEAEIASTCS B COOTBETCTBHH C JODKHOCTHOM HHCTPYKIIHEH.

41. JlomkHOCTHOE MU0  VUpPEKIEHHAS, OTBETCTBEHHOE 32 BEIIOJHEHNE
aIMUHHCTPaTHBHOTO JeicTBus «llpmeM M mnepBuuHas mnpoBepka 3asBIEHHS WU
AOKYMEHTOB, HEOOXOAMMBIX IS MPedOCTaBICHUSL rOCYHapCTBEHHOH (MyHUIIUITATEHOM)
YCILYTH»:

1) npoBepsieT IOKyMEHTEI, YIOCTOBEPSIFOITHE JTU9HOCTH 3asBUTEIS,
CBHJCTEILCTBYET CBOEH IMOIMKCHIO NMPABUILHOCTE BHECCHHS B 3aABJIEHME NAaCIOPTHBIX
TaHHBIX 3asBUTENSL. B ciiyyae mojaum 3asBienus depes INpelCTaBHUTENS 3asBUTENS
B 3a4BJICHHY YKa3bIBAIOTCS (DaMUJIMS, UM, OTYECTBO, [IOYTOBBIH a/Jpec MecTa KUTENBCTRA
(Mecta mpeOBIBaHMS, (PaKTUYECKOTO NPOKUBAHHS) IIPEeICTaBUTENS], HAaUMEHOBAHHE K
PEKBU3HUTBL HOKYMEHTa, yNOCTOBEPSIOLIETO JMYHOCTh IIPENCTABUTENS, PEKBU3HUTHI
AOKYMEHTa, IIOATBCPXKAAIOIIEr0 IIOJHOMOYMS IPEACTABHTENS. YKa3aHHBIE CBEICHHS



HONTBEPXIAIOTCA  [OANMCBIO IIPE/JCTABHTENS 3aiBUTENS C IPOCTABICHHEM JATHI
IIPEJICTaBICHUS 3asBIICHHS,

2) mnposepseT KOMIUIEKTHOCTH JOKYMEHTOB, IPaBUIBHOCTE O(GOPMIIEHUS U
CONCPKaHUe IPe[CTaBICHHBIX NOKYMEHTOB, COOTBETCTBUE CBEIEHHMN, CONEPMAIIXCS B
AOKYMEHTaX, HEOOXOIUMBIX IS MPENOCTABIEHHS TOCYNAPCTBEHHOM (MyHHIIMTATEHOR)
YCIIyTH;

3) IpHHHAMAeT 3aBEPEHHEIE B YCTAHOBICHHOM MOPSAZKE KONHMHM JOKYMEHTOB,
HEOOXOIMMBIX IS IPEAOCTAaBIEHHS TI'OCYLAPCTBEHHOL (MyHMIMIANBHOM)  yCIIyrH,
33BEPACT KONHUK NOKYMEHTOB, IPHIOKEHHEIX K 3asBICHUIO, CBEPSs HX C IOITHHEUKAMIA.

IlepBuyHas TpoBepKa 3asBIEHHS ¥ JOKYMEHTOB, HEOBXOIHUMBIX JULS
TNIpENOCTaBICHUS TOCYJapCTBEHHONW (MYHHIMNIATBHON) YCIyrH, IpeNCTABICHHBIX B
SNEKTPOHHOK (pOpMe, OCYIIECTBISETCS B IODPSKE, IIPeTyCMOTPEHHOM IIyHKTOM 74
HACTOSAIIET0 perilaMeHTa.

MakcuManbHEI CPOK  BBINOIHEHHS aIMHHHACTpaTHBHOTO JeiictBus  «IIprem
H TIEpBUYHAS [IPOBEPKA 3asdBICHUSA M JOKYMEHTOB, HEOOXONUMEIX IS HPEXOCTABICHHS
rOCYIapCTBEHHOH (MyHHUIUNIANEHOI) yCIyri» cocTapiseT 10 MUHYT.

42. OTBeTCTBEHHEIM 32 BBHIIONHEHWE AIMUHHCTPATHBHOTO xeifctus «OTKas B
TIPHEeME 3asBICHHS B JIOKyMEHTOB, HEOOXOMUMBIX IS NIPENOCTABIIEHHS IOCYIapPCTBEHHOM
(MyHMIHIATEHON) yCIyrH, M60 PeruCTpaLys 3asBICHHS U JIOKYMEHTOB, HEOOXOIMMEIX
AL TPEAOCTAaBIEHHSA TOCYNapCTBEHHOH YCIYIW» SBISETCS JOIDKHOCTHOE JIMIIO
YupexaeHns, KOTOPOe OIPENENsIeTcs B COOTBETCTBHH C MOIKHOCTHOM HMHCTPYKITHEH.

43. JIOKHOCTHOE JHIO  YUpeXIeHWs, OTBETCTBEHHOE 32 BHIIOIHEHUE
aAMUHHCTPATUBHOrO JedcTBus «OTkas B IpHeMe 3asBIeHHS H  JOKYMEHTOB,
HeOOXONMMBIX IS HPeNOCTaBIEHHS IOCYNapCTBEHHOM (MyHHALIMIANBHOM) yCiIyry, 160
PeTHCTpalys  3a4BICHMA M JOKYMEHTOB, HEOOXOMMMEIX JUIi IIPEOCTABIICHHUS
TOCYTapCTBEHHOMN YCIIYyTH»:

1) Ipy HamMMYMM OCHOBAaHHI JUIs OTKa3a B NPHEME 3asBIEHHS W IOKYMEHTOB,
HEOOXOIUMBIX JUIA TIPENOCTABIECHUS TOCYHapCTBEHHOMN (MyHHLIMIANBEHOM)  yCuyrH,
YKa3aHHBIX B IyHKTe 20 HACTOSIIETO pernaMeHTa, OTKAa3blBaeT B NPHEMe 3asBICHHS H
JOKYMEHTOB, HEOOXOINMMBIX IUIL IPENOCTaBIEHMS I'OCYIapCTBEHHOM (MyHHALHIIABEHOM)
YCIyTH,

2) Ip¥ OTCYTCTBHM OCHOBaHWIA I OTKa3a B HpHEME 3asBICHHUS W JIOKYMEHTOB,
HeOOXOIMMEBIX IJIi IIPeIOCTAaBIEHHMs TOCYdapCTBEHHOM (MyHMIMIANBHOU)  yCITyTH,
YKa3aHHBIX B ITyHKTe 20 HaCTOSIIEro periaMeHTa, PEruCTPHpPYeT 3asBICHHE B Kypnare
PETHCTpalliK 3asdBJICHHH O HAa3HAYEeHWM CYOCHIMH HA OILUIATY JXWJIOTO IIOMEIEHMS H
KOMMYHAJIBHBIX yeIyr (fanee — XKypHal) B eHb [O#a9y 3asBICHHS 3asBATENEM TATHO,
m60 B NeHb MOCTYINIEHMs 3asBilenns u3 M®LI, gepe3s opraHusamuu moYTOBOM CBSI3H,
nmubo He mo3aHee pabodYero [Hs, CIIeAYIOMEro 3a JHEM IIOJAaYM 3aSBICHHS B
YHOJIHOMOYEHHBIH OpraH, HalpaBIeHHOTO C HCIOJB30BAHWEM HH(MOPMALHOHHO-
TEIIEKOMMYHHUKAI[MOHHBIX TEXHOJIOTUIL;

3)B ciy4ae JIHYHOrO OOGpAaIIEHMS 3agBHUTENS BHIAAET PacIHCKy-yBeIOMIICHHE,
B KOTOPO! yKa3bIBAeTCS KONMYECTBO NPHHATHIX JOKYMEHTOB, PETHCTPALHOHHEIH HOMED
3asBIeHUs, (aMuIMs M IIOMIMCh [OIDKHOCTHOTO JIHIE YUpexieHus, IIPUHSBIIIETO
3ajBICHUE, & B Cllyyae IPUHATHS 3asBIE€HHS B JIEKTPOHHOM (opMme — HampaBiteT
3ajBUTENIO 3/IEKTPOHHOE COOOINEHWE O €ro NPHHITHA TU60 06 OTKase B NPHHATHH
3asBJICHHUS HE IO3[HEee pabodero AHS, CIAEIYIOMIEro 3a JHEM oAl 3asBiIeHH.



B cimysae oTkasa B mnpueMe 3asBieHHS U JOKYMEHTOB, HEOOXOMUMBIX IS
IPEAOCTABICHAS TOCYAAapCTBEHHON YCIyId, BO3BpallaeT 3asBuTelio aubo B MDIL]
(B Cnydae mojayd 3asBIEHMS W IOKYMEHTOB HEOOXONMMEIX IIs IIPEIOCTABICHHUS
FOCyJapCTBEHHOH (MyHMUMINANBHOH) ycmyrd, depes M®LI), mu6o Hampasiser gepes
OpraHM3allMy IIOYTOBOM CBA3M 3asBICHHE W JOKYMEHTH, HEOOXOOUMEIE IS
IIPENOCTABICHHA FOCY IapPCTBEHHON (MyHHIMIIANBHOM) YCIyTH, He No31Hee paboyero IHs,
CICIYIOIIETO 3a AHEM IIOCTYIUICHHS 3adBICHHS M JIOKYMEHTOB, HEOOXOOUMEIX IUIS
NPEAOCTABICHHUA I'OCY AaPCTBEHHOH (MYHHIUIIANBHOMN) YCIIYTH.

MaKcHManbHBIH  CPOK  BEIIONHEHWS aJMHHHCTPATHBHOTO meiicrTBus «OTKas
BIIpHEME  3asBICHHA M  JOKYMEHTOB, HEOOXOOMMBIX Ui  IPENOCTABISHHS
TOCyJIapCTBEHHON YCIyTH, MO0 PErHCTpalys 3asBIEHHA M IOKYMEHTOB, HEOOXOMUMBIX
AJIA IPEIOCTaBIIEHUS TOCY TAPCTBEHHOM (MYyHUIIUIATBHOM) YOIy IH»:

1) B ciiyyae niudHOTO OOpAILEeHNs 3asBUTENS HE MOXKET IIPEBHIIIATE 5 MUHYT;

2) B ciiydae MoziavK 3asBNEHHA H JOKYMEHTOB, HEOOXOMMUMEBIX JUIS [IPENOCTABIEHNUS
roCyZapCTBeHHOW yciuyrd, depe3 MOL], opramusalMy IIOYTOBOM CBS3H HE MOMKET
IIPEeBBIIIATh paboYero JHS MOCTYIUIEHHS 3asBIEHHS M JTOKYMEHTOB, HEOOXOMMMEIX IS
IIPEOCTABICHHUS FOCY AAPCTBEHHOM (MYHHUIIMIATIBHON) YCIyTH, B YUpexacHue,

3) B cimyyae nofavy 3asBICHUS U JOKYMEHTOB, HEOOXOMMMEBIX ISl IIPENOCTABICHHS
TOCyNapCTBEHHOM (MyHHMLMIANBHOR) YCIYTH, HAIpPaBIEHHHIX B (OpMe 3JIeKTPOHHBIX
AOKYMEHTOB, HE MOXET IpeBBIaTh pabodero IHSA, CIEAYIOEro 3a AHEM IONauM
3afBJICHHA M JIOKYMCHTOB, HEOOXONMMEIX I IPEJOCTABIEHHS I'OCYIapCTBEHHOI
(MyHHMIMIIANBHOM) yCIyrH, B YUpexaeHue.

44. KputepreM T@pUHATHA DpENICHWS O IIPHEMe 3ajBIeHHS M JOKYMEHTOB,
HEOOXOMMMEIX JUIi TPEJOCTABIEHHS TOCYJAapCTBEHHOM (MyHHIMIANBHOM) YCIyry,
SBIGIETCS OTCYTCTBHE OCHOBAHHW MJIsi OTKa3a B IpHEME 3asBIE€HHSA H JOKyMEHTOB,
HEOOXOIMMBIX IUISl IPEOCTABIEHNS 'OCY JapCTBEHHOM (MYHUITUIIATBHOM) YCIyTH.

KpurepueM npuHATHA pelneHus o6 OTKase B IpHeMe 3asBIEHMS M JOKYMEHTOB,
HEOOXOMMMEIX /Ul TPENOCTABICHHS TIOCYAapCTBEHHOH (MyHHIIMIIANBHOMN) YCIyIH,
SABIIICTCA HAIMYMe OCHOBAaHWMA [UIi OTKa3a B IIpHEME 3asBIEHHS M JOKYMEHTOB,
HEOOXOIMMBIX JI7Ist IPEIOCTABIIEHH s TOCY IapCTBEHHOM (MyHHILMIAIEHOM) YCIIyTH.

45. Pe3ynpTaToM  aIMHUHHCTPATHBHOM  MHPOLENYPH  SBISETCS perucTpanus
324BIICHHS M JOKYMEHTOB, HEOOXONMMBIX IUIi IPEOCTABJIEHHS TOCYAApCTBEHHOM
(MyHuMUHMnNAaTEHOM) yeryry, B XKypHane mu60 oTkas B IpueMe 3asBICHHS U TIOKYMEHTOB,
HEOOXOIMMEIX TULS IIPEeIOCTABIICHHUS rOCyIapCTBEHHO# (MyHUIMIIATBHO}T)
yenyra.(Ilpunoxerue Ne 2)

46. Crioco6oM ¢uKcanuu pe3ynbTara BEIIOJIHEHHS aIMAHMCTPATHBHOM IPOLEAYPEI
ABIICTCS BHECEHNE MH(POPMAIMH O TIPUEMe 3asBIEHHS H JOKYMEHTOB, HEOOXOMMUMBIX IS
IPeNOCTaBICHHS IOCY[JAPCTBEHHON (MyHHMUMIANBHOM) ycmyrd, B JKypHan npu
OTCYTCTBHMM OCHOBaHHM I OTKa3a B IIpHUeMe 3asBIEHMS U JOKYMEHTOB, HEOOXOIMMEIX
AT TIPEMOCTABIEHNS TOCYAApCTBEHHOM (MyHUIMNANBHON) yenyru. B cioydae oTkasa B
[IPUEME 3aSBICHUS U JOKYMEHTOB, HEOOXOMUMEIX IS IIPEOCTABIEHH S TOCYaPCTBEHHOM
(MyHHIHMOATBHOM) yciIyry, — BHeceHHe mHGbOpMAmmy 06 OTKa3e B IpHEMe 3asBICHHS H
JIOKyMEHTOB, HEOOXOIUMBIX [ MpPENOCTaBICHHS TOCYAAPCTBEHHON (MyHHIIMIIATIBHOMN)
yciyry, B JKypHall yCTHOTO npueMa o GpopMe, yTBEpKIECHHOM B YUpexKIeHHH.

(I)OleflpOBaHHe U HanpaBJICHHE MeXBEAOMCTBEHHOI0 3ampoca B rocyiapcTrBeHHbIE



OpraHel, y4aCTByIollHe B IPEAOCTAB/ICHHH IOCY1apCTBEHHOM (MyHANMIAILHOI)
yCayrn

47. OcHoBaHWeM M Hayaja BHIIOJHEHHS aIMUHUCTPATHBHOH IIPOLEIypEI
ABJIICTCA PEIHCTPAllisl IOCTYNHMBINErO 3asBIEHHMS M IOKYMEHTOB, HEOOXONMMBIX JUIS
TIPENOCTABICHIS IOCYIapCTBEHHOM yCiIyrH, B JXKypHale u HempencTaBlieHre 3asBUTEIEM
AOKyMEHTOB, HEOOXOUMEIX IS MPEJOCTABIEHHS TOCYIapCTBEHHOMN (MyBUMIIHDIATTEHOL)
YCIIYTH.

48. omxuocTroe muano MKY «llentp npenocraBienus cyOcunuii ¥ KoMIeHcanui
COCBBHHCKOrO rOpOZICKOr0 OKpPYTa)», OTBETCTBEHHOE 33 BBIIOJIHEHHE aIMHHUCTPATHBHOMA
nponenypsl «@OpPMHPOBAHHE W HANPaBICHHE MEXBEIOMCTBEHHOIO 3ampoca B
TOCYNapCTBEHHBIC ~ OpraHbl, —y4YacTBYIOIIME B IPENOCTABICHHWH IOCYJAapCTBEHHOM
(MyHHLMIANEHOM) — yClyrw», ONpenensercsi B  COOTBETCTBHH ¢ JIOJDKHOCTHOR
HHCTPYKIIHEH.

49, JIoJDKHOCTHOE JIUIIO Yupexnens, OTBETCTBEHHOE 32 BBIMIOJHEHHE
aIMHUHUCTPaTHBHOM INPOLENYpEl, B TeueHue 2 pabouux IoHEeH co mHSA PETUCTPaLUH
SajBICHHA M [OKyMEHTOB, HEOOXOAMMBIX JUIi IPEJOCTABIEHHS TIOCYIAPCTBEHHOI
(MyHUUMTIANTBHOM) YCIIYrH, HampaBiIdeT 3ampoc, COJIEpIKaIMi [IepeueHb HEeOOXOMUMBIX
CBENICHUH, B (DOPME BJIEKTPOHHOTO JOKYMEHTA C MCIIOJB30BAHHEM EIUHON CHCTEMEI
MEXBCIOMCTBEHHOI'O 3JIEKTPOHHOI'O B3aMMOJEHCTBHS M TONKIIOYAEMEBIX K  Hei
PCTUOHATBHBIX ~ CHCTEM — MEXKBEHOMCTBEHHOTO  3JIEKIPOHHOIO  B3aMMOZEHCTBHS,
a IIpH OTCYTCTBHHM JOCTYNa K OTOH CHCTEME — Ha OYMaskHOM HOCHTENE C COGIIONEHHEM
TpeOOBaHMit 3aKOHOZATensCTBA Poccuiickoit Oenepaiidi B 00NACTH HEPCOHATBHBIX
JAHHBIX O IPENOCTaBICHUH CBEICHUIA:

1) OATBEPMAIOMMX PABOBEIE OCHOBAHMS BIAJCHHS U MOTB30BAHKS 3aSBUTETEM
KUJBIM  [IOMCINCHUEM, B KOTOPOM OH 3aperiCTPHPOBaH II0 MECTYy IIOCTOSIHHOIO
KUTEJIECTBA, - B CIIy4ae, €CIIM 3asBUTENb SIBISETCA IIONB30BATENEM JKIIOTO IOMEIIEHHUS
TOCYNapCTBEHHOTO WM MYHHUUNAIBEHOTO KHIUIHEIX (OHIOB, 4 TAKKe COOCTBEHHUKOM
KMIIOrO  NMOMEINEHH{ — B  TEPPUTOPHANBHEIA opraH (DenepambHOM  CIyx6bI
TOCyRapCTBEHHOM PEruCTpaluy, KanacTpa i kaprorpaduu (Pocpeectp);

2) HOATBEPXAIOMUX IIPABOBEIE OCHOBAHHA OTHECEHHS I, IPOKHBAIOIIHX
COBMECTHO C 3afBHUTEIIEM IO MECTY IIOCTOSHHOI'O JKHTEJILCTBA, K WIEHAM €r0 CEeMBH B
CIydae HalW4us DasHOITACHH MEXIy 3asBHUTENleM U IPOXKHMBAIOIIAMH COBMECTHO C
3aJBUTEIIEM II0 MECTY IOCTOSHHOIO XXUTENBCTBA JHMIIAMH I10 BOIIPOCY HPHHAICKHOCTH K
OIHOH CEMbE — B OPTaHKI 3aIIMCH aKTOB IPaXIAHCKOTO COCTOSHUS, 2 C 1 auBaps 2021 roxa
nmocpeacteoM EI'P 3ATC;

3) YAOCTOBEPSIOIIMX IPUHAIEXHOCT 3asBATENS ¥ WICHOB €r0 CeMBH K
rpaxnancIBy Poccuiickolt @eneparuu, 0 NpUHANNEKHOCTH 3aSBUTENS - HHOCTPAHHOTO
TPaXIaHWHA U ICHOB €r0 CEMBH K IPaXIAHCTBY IOCYAapCTBa, ¢ KOTOPEIM Poccuiickoii
Qezepanuell 3aKMOYeH MEXAYHApONHBIM JOrOBOD - B TEPPUTOPHANbHBIE OpPIraHEI
I'TaBHOTO ympaBieHHs IO BOMPOCAaM MHMIPAIHH MunncTepcTBa BHYTPEHHHX e
Poccuiickoit @eneparuu no CBepIIOBCKOi 061aCTH;

4) o JNWIax, 3aperuCTPUPOBAHHEIX COBMECTHO C 3agBHTENEM IO MECTYy €ro
TIOCTOHHOIO XMTEJBCTBA. O PErHCTPalliK 3asBUTEN IO MECTy JKHTEIbCTBA (B CiIydae,
eClH MHQOpPMAaIKs O PEricTpaly 1O MECTY JKHTENBCTBA OTCYTCTBYeT B NOKYMEHTAX,
YAOCTOBEPSIOMX JTUIHOCTE) — B TEPPHTOPHMANBHEIE OpraHbl [JIaBHOTO YIpaBIEHHS MO



BOIIpOCAaM MHTpaiiid MUHHCTEPCTBa BHYTpeHHHX men Poccuiickodt ®@enmepamuu Mo
CeepmioBckoif oOmacTH, a B HaceleHHBIX [yHKTaX, B KOTOPEIX OTCYTICTBYeET
TEPPUTOPHANIBHBIN OpraH [ JIaBHOrO ynpaBieHHs IO BOIPOCAM MHrpanui MUHHCTEPCTBA
BHYTpeHHHMX Jaen Poccuiickoit ®@enmepanmm mo CBepanoBckoil 06IacTH, B IKMIHITHO-
3KCIUTyaTallHOHHYI0 OPTaHM3alliio, OCYLIECTBISIOIIYIO YIpaBlIeHHE SKCIUIyaTaluei
KUJIBIX TIOMEIEeHHI;

5) 0 noxonax 3asBUTENS M WICHOB €r0 CEMBH, YUMTHIBAEMEIX IIPH PEIIEHHH BOIPOCa
O [MpPemNOoCTaBIEHMH CyOCHIUM — B YIOpPaBIEHHS COLMAILGHON IONHUTHKH, B
TeppHTOpHanbHele  opranbl  IlencuonsHoro  donzma  Poccuiickoit = @enepaimy,
pabotoxarenam (hH3MIECKUM ITHUIAM, IOPUIUYESCKAM JTHIaM (OpTaHHU3aIHH).

Hudopmanus o mpexocTaBIeHHEBIX (MPeNOCTaBIseMbIX) MepaxX COIUATBHOMN 3alTUTEL
(moanepKM), HMHBIX CONMANBHEIX TapaHTHAX M BBILIATAX MOXET OBITH IIOMydeHa
IIOCPEACTBOM HCIOJNb30BaHus EWHONW rocynapcTBeHHOM HHGOPMAIMOHHON CHCTEMEI
conpansHoro obecnedenus (manee - ETVICCO) B mopsinke u o6beMe, YCTaHOBIEHHBIX
IlpasurenscTBoM Poccuiickoit @emepani, @ B COOTBETCTBUHM ¢ (hopMaTamu,
ycTaHoBIeHHbIMU oniepatopoM ETICCO.

50. PesymeraroM aJMHHHCTPaTHBHON [pOLEOypHl 1O (OPMHPOBAHMIO U
HaIpaBIICHUIO MEKBEAOMCTBEHHOIO 3aIIpOca B I'OCYIapCTBEHHEIE OPIaHEbl, yYacTBYIOIIHE

B IIpelOCTaBIICHAN roCy1apCTBeHHO YCIIyTH, SBIIIETCA HaIpaBlIeHHE
MEXBEZJOMCTBEHHOT'0 3aIIpOCa B COOTBETCTBYIOIIE OPraHbl, OPraHU3aIMH U YUPEXKICHHU.
AMUHUCTpATHBHAS Ipoueaypa «DopmupoBaHUe u HalpaBJIeHHE

MEXBEJOMCTBEHHOIO  3aIlpoca B TOCYAapCTBEHHBIE  OPraHbl,  yYacTBYIOLIHE
B IIPEIOCTaBIEHHH TOCYJapCTBEHHOH YCIyIW» BBIIOJHSETCS B TeueHHE 2 paboumx qHel
CO IHS DPETHCTpAlMH 3asdBI€HMsS U AOKYMEHTOB, HEOOXOOWMEIX IS IpPEIOCTABICHHS
rOCyAapCTBEHHOM (MyHUIIUTIANBHOMH) YCIIyTH.

MaxcuMaIbHBIH CPOK  BBIIOJIHEHMS  aAMHHHUCTPATUBHOHM  TPOIEXypHI
«DopMHpOBaHWE M HAIpaBIEHHE MEXKBEIOMCTBEHHOT'O 3alpoca B TOCYAApCTBEHHEIE
opraubl  (OpraHM3alliM), YYacTBYIOI[ME B  INPEJOCTABIECHHH TIOCYAapCTBEHHOM
(MyHMIMTIATEHOM) YCIyrH» HE MOXKET NpeBBIIaTh 2 pabouMx mHEW cO JHS IpHeMa
3aj4BJICHMA H JOKYMEHTOB, HEOOXOAMMEBIX M TIPEINOCTaBIE€HHS TOCYAapCTBEHHOM
(MyHULIUTIAIEHOH) YCIIYTH.

51. KpureprieM afMHHHCTPaTHBHOM IPOLENYPH SBISIOTCS 3apPErHCTPUPOBAHHEIE B
VupexneHun 3asgBlI€HME M JOKYMEHTHl, HEOOXONWMEIE IS IPeJOCTaBICHHUS
rOCyJapCTBEHHOH (MyHHIMIIANBHOM) YCIYIM, ¥ HENpPEACTAaBI€HHE 3asBUTENEM
IOOKYMEHTOB, COEPXKAIX CBEAEHMs, YKa3aHHbIe B IIyHKTe 20 HACTOSAIIETO periaMenTa.

52. Pe3yneTaroM  agMMHHCTPaTHBHOM TNpONENypsl SBISETCS  HAIpaBleHHE
MEXBEIOMCTBEHHOI'O  3alpoca B  TOCYAApCTBEHHBIE  OpraHbl,  y4YacTBYIOIIHE
B IIPEIOCTaBIICHUH [OCYJapCTBEHHOM (MYHHUIIUITAIBHOM) YCIYTH.

53. CocobomM ukcary pesyabraTa BEIIONHEHHS aMUHUCTPATHBHOMN POy PhL
SABJISIETCSI NPHCBOEHHE DETMCTPAlAOHHOIO HOMEpa MEXBEIOMCTBEHHOMY 3allpocy B
IIOpsiIKe, YCTAaHOBIEHHOM Y UpeKIeHHEM.



PaccmoTpenne 3asiBiienus u JoKymenToB, Heo0XO0HMBIX [I/Is1 MPeI0CTABICHHSI
rocyapcTBeHHOH (MyHHIMNATBLHOM) YC/IyrH, IPHHSITHE peleHns o
npefocTaB/ieHHH JTH00 06 oTKa3e B NpeJoCTaBICHAN rocyAapcTBeHHOMH
(MyHHOHDATBLHOM) yeayrn

54. OcHOBaHMEM 1711 Hayana aIMWHHCTPaTUBHOH IPOLENYPHl  SBISIOTCS
3apETUCTPUPOBAHHEIE B VYUPEKICHWM 3asBIEHME U NOKYMEHTEI, HeoOXomuMble IS
TIPENOCTaBICHHS FOCY IapCTBEHHOM YCIIYTH, & TaK)Ke TOKYMEHTEI, NIOTy4YE€HHEIE B IIOpPSIIKE
MEXBEIOMCTBEHHOT'O B3aHMOIEHCTBYS.

55.B  cocraB  ajgMUHHCTpPATHBHON IPOUENYPEl  BXOAAT  CIEAYIOLIHE
aIMUHHUCTPATUBHEIE NEeHCTBUS:

1) paccMoTpenue 3asiBleHMS U TOKYMEHTOB, HEOOXOMUMBIX Ul MPENOCTaBICHHS
roCyapCTBEHHON yCITyTH;

2) IpuHATHE PELICHHS O IPENOCTABIEHHH IGO0 06 OTKAase B IPEIOCTABIEHHH
TOCYyIapCTBEHHOH YCIIyTH.

56. JlommxHOCTHOE JIULIO Yupexnenus, OTBETCTBEHHOE 33 BBIIOJHEHHE
4IMAHACTPATHBHOTO NEUCTBUS «PaccMOTpeH e 3asBIeHus U JOKYMEHTOB, HEO00XOTUMEIX
AT TIPENOCTABNICHHS] TOCYAPCTBEHHON (MYHHIMIIATIBHON) YCIyTH, OIIpEeNIeTCS B
COOTBETCTBHY C TOJDKHOCTHOM HHCTPYKIHEH.

57. lomxHOCTHOe ~ mHUO  VYpexIeHHs, OTBETCTBEHHOE  3a BEIIIOJTHEHUE
8JMUHHCTPATHBHOTO NeHCTBHS «PacCMOTpeHHe 3asBlIeHHS U JOKYMEHTOB, HEOOXOMMBIX
ATEL IPEIOCTABICHUS I'OCY NapCTBEHHOM (MYHHITUNIATBHON) YCIyTH»:

1) mpoBepsieT  COOTBETCTBUME IIPE[CTABNEHHBIX 3aSBECHHS M IIOKYMEHTOB,
HEOOXOMMMBIX  IJI  IIPeNOCTABJICHHS FOCyNapCTBEHHOH  yCIyrM, TpeGOBaHUAM
SaKOHONATENBCTBA O MOPANKE MPENOCTABICHUS T'OCYAapCTBEHHOM (MyHHALUTIANBHOM)
YCIIyTH;

2) FOTOBHUT OCHOBAHHS JUIS TIPOEKTA PELICHHS O IIpeocTaBIeHuy 00 00 OTKaze
B TIPEIOCTaBICHIH TOCY IAPCTBEHHOH (MYHHIUIIAIBHON) YCITYTH;

3) IepesiaeT MOATOTOBNEHHEI TIPOEKT PEIEHHUS O IIPeTOCTaBIIEHUHU 60 06 OTKaze
B TIPENIOCTABICHUM TOCY/apCTBEHHON (MYHHIMIAIBHON) YCIYTH mjis IIPOBEPKHU
Pyxosoputemo Vupexnenus, OCYILECTBIIAIOIIEMY KOHTPOJIbHBIE (QYHKIMH NeSTeTBHOCTH
AOJDKHOCTHOTIO JIMIA Y YpeXkIeHHS;

4) pyKoBOIUTENb YUpeKmeHH s, 1o KOTOPBIM OCYINECTBIIAIICS KOHTPOINb, IPOBEPSIET
COOTBETCTBME IPE[CTABNCHHBIX 3asBICHHS M JOKyMEHTOB, HEOOXOIMMEIX st
IPCIOCTaBNCHUS TOCYIapCTBEHHOW (MYHHIIUNATEHON) YCIYTH [T BBIHECEHUS IIPOEKTa
PCIICHKA O IPEJOCTaBICHUN OO 006 OTKase B IIPeNOCTABICHUM rOCyJapCTBEHHOM
(MyHHMIUIIATBEHOMR) yCITyTH.

AIMVHHUCTPaTHBHOE AeiiCTBHE «PaccMOTpeHHe 3asBIEHHS M JOKYMEHTOB,
HEOOXOMUMBIX I IPEIOCTABICHHUS FOCyIapCTBEHHOW (MYHHMIHIIATBEHON) yCIyrm»
BBITIONHACTCA B TeYeHHe 3 paboumx OHel II0cie HOCTYILICHHS 3aSBIeHHS 1 JOKYMEHTOB,
HEOOXOMUMBIX JUIA IIPENOCTABICHUS TOCYIapCTBEHHON YCIYTH, a TaKXe NOKYMEHTOB
(cBenmeHwmit), HEOOXOAMMEBIX WIS IIPEOCTABICHHUSA TIOCYAApCTBEHHON (MyHUIMIIATBHOMN)
YCIIYTH, IIOIYyYICHHBIX B IOPSIKE MEXBEIOMCTBEHHOIO B3aHMOIEHCTBHA.

Paccmorpenne  Vupexnemmem zaseienms o IIPEIOCTABIIEHHH  CYOCHIHH
IIpHOCTaHABIMBACTCS He Gojiee YeM Ha OMH MECSII, B CIy4ae €CIH 10 HCTEYCHHH IeCATH
AHEH CO NHS IOJNYYEHHs 3asBIECHHS WIH JOKYMEHTOB B BHIE 3JIEKTPOHHOTIO TOKYMEHTa



(maxeTa TOKyMEHTOB) 3asIBUTEIb HE IIPENCTABII BCEX K YACTH JOKYMEHTOB, YKa3aHHBIX
B IIyHKTe 16 HacTOsIIero perimamMeHTa.

MKY «llentp mnpemocraBneHus cyOcummii # KommeHcamuii CoCEBHHCKOTO
TOPOZCKOrO  OKpyra» yBENOMIAET 3asBHTENS O IIPUOCTAHOBIEHHA DacCMOTPEHHS
3asBIICHUS O NPENIOCTABICHUH CyOCHINY B TeUeHHE TpeX pabouux IHel CO JHS MPHUHSTHS
TaKOI0 PELIEHNs C YKa3aHHEeM OCHOBAaHUIA IIPHOCTAHOBICHHUS.

58 . JIOIOKHOCTHEIM ~ JIMLIOM ~ YIIONHOMOYEHHOTO OpPraHa, OTBETCTBEHHEIM 3a
BBIOITHCHNE aJMUHHCTPATUBHOTO NeHCTBUA «IIpHHATHE pelleHHs O IpenoCTaBIEHHUH
mib0 06 OTKaze B IIPEAOCTABIEHHMH TOCYIapCTBEHHON (MyHUIMIANBHOM)  yCIyrm»,
ABIACTCS 3aMECTHUTENb IVIaBbl agMHHUCTpanud COCHBHHCKOTO TOPOICKOTO OKpYra IIO
9KOHOMHKe, (PHHAHCAM M COLHMANBEHBIM BOIPOCAM.

59. 3amecTHTENE IJIaBEHI aIMUHHUCTPALIUH 110 3KOHOMUKe, GUHAHCAM H COLUAILHBIM
BonpocaM COCEBHHCKOTO T'OPOZICKOTO OKPyTa:

paccMaTpuBacT IpeNCTaBIeHHEIE PykoBomuTeneM YUpexIeHHsA, OTBETCTBEHHBIM
32  BBINOIHEHHE aIMUHHUCTPATHBHOIO JeHcTBUS «PaccMOTpeHMe 3asBiueHMS |
JOKyMEHTOB, HEOOXOIMMBIX I TIPENOCTABICHMS IOCYLapCTBEHHON (MyHMITHIIAIBHOMN)
YCIYru», ROKYMEHTHI IUII Iepelladd Ha yTBepxaeHue riase COCHBHHCKOTO roOpoICcKOro
OKpyra, 4YTO CBHAETENBCTBYETCS €ro IOANKCHI0 B DPEIICHUH ¥ 3aBepseTcs IIeYaThio
YIIOJIHOMOYEHHOTI'O OpraHa.

MakcuMabHEIM CPOK BBINOMHEHHS AIMHUHHCTPATHBHOTO NEHCTBHS — 1 pabouwnii
JICHb.

60. KprtepreM pacCMOTpeHHsI 3asBICHHS H JOKYMEHTOB, HEOOGXONHMMBIX IIs
IPENOCTaBIEHH TOCYJaPCTBEHHOW (MYHMIMIANBHOM) YCIyrH, NPHHATHS pEIIeHHS O
TPENOCTaBICHHUH 1100 06 OTKa3e B IPEeJOCTaBICHHN FOCYAAPCTBEHHOM YCIyTH ABISIOTCS
3apETHCTPUPOBAHHEIE B YUPEXACHHM 3asBI€HHE M JOKYMEHTHl, HEOOXOIMMEIE IS
IpPEJIOCTABICHHUA TIOCYNapPCTBEHHON (MyHMIMNANbHON) YCIYTH, & TaKkKe JOKYMEHTSI
(cBezieHnsT), HeOGXOMMMEIE JUIsl MPENOCTABICHUS TOCYIAPCTBEHHOMN YCIIyTH, TIONyYeHHbIe
B IIOPAOKE MEXBEIOMCTBEHHOTO B3aMMOIEHCTRHUA.

61. Pe3ynbTaToM aMHHHCTPATHBHOM IHPOLELYPHl SBISETCS YTBEPIXKIEHHUE ITABOM
COCBBHHCKOTO TOPOZCKOTO OKpYra pelIeHHs O INPENOCTAaBIEHMA JM60 06 OTKase B
NPEAOCTABICHIU I'OCY IapCTBEHHOM (MyHHUIIUIIAIBHOMN) YCIIYTH.

Komust pemenus o mpemocraBreHnn Jm60 o6 OTKase B IPeNOCTABICHUH
rOCYZapCTBEHHOM (MyHHIMIANBHOM) YCIYTH HaIpaBiIfeTcs 3asBUTENI0 B TEUYEHHE IIITH
JHEH CO JIHS NPHHATHS TOrO pelleHns. B ciydae nogauwm 3assinenns depes ML komus
PEIIeHHs O MPEeAOCTaBICHNY 1100 06 OTKase B IPeOCTABICHHUN [OCY AaPCTBEHHOMN YCIyTH
Hanpapnserca B MOL] B TeueHwe maTH JHell €O [JHS TPHUHATHS pENIEHHS O
IPENOCTABICHUH MM 00 OTKa3e B NPEIOCTaBICHMH TOCYAapCTBEHHON (MyHHUITUIATBHOIN)
YCIyTd, HO HE TO3JHEee CIIeAYIOIEero pabovero IHS IIOCIe HCTEYEHMsS CPOKA OKA3aHHs
rOCyNapCTBEHHOM (MyHUILMIANBHOM) YCIyrH CcrmocoGoM, MO3BONSIONIAM IIONTBEPIHTE
(aKT u naTy HanpaBIeHus.

62. Ciocobom uKcaruy pe3yabTaTa BEIIONHEHHS aIMHHHCTPATHBHOM IIPOLELyPEI
SABIIIETCS BHECEHHE CBEACHMH O IPUHATOM penterun B XypHai.

Opranusanug ocymecTBIeHNs BBILIATEI CyOCHIHM



63. OcHoBaHMeM [UI1 Hayajla aIMUHHCTPATUBHOM TMPOLEAYpPEl  SBIAETCS
yIBepxaeHre riaBodi COCBBHHCKOIO TOPOICKOIO OKpyra pelleHHs O NPeAOoCTaBICHHH
roCylapCTBEeHHOH (MYHUIIMITATIEHOM) YCIYTH.

64. JlIomKHOCTHOE  JHUI0  YUpeXXIeHHSA,  OTBETCTBEHHOE  3a BBIIOJIHEHHE
aJIMUHHUCTPATUBHOM INpouenypsl «OpraHu3amys BBIIUIATH CyOCHAHMH», ONpeNeNieTcs B
COOTBETCTBHH C JOJDKHOCTHOM MHCTPYKIIMEH.

65. JloinKkHOCTHOE JTHIIO Yapexnenus, OTBETCTBEHHOE 3a BBIIIOJIHEHHE
aJIMAHUCTPATUBHOU Ipolenypsl «OpraHusamnus BBIUIATE CyOCHUAMH», HA OCHOBAHWH
pelleHus o IIpeloCTaBIeHNH roCyIapCTBEHHOH YCIIyTH:

1) Hauucnger cymmy cybcuaum B mporpamMmHOM npoaykre ACKB AO
«ITpousBoncreenno# pupmel «CKB-KoHTyp»;

2) BHOocuT B mnporpamMMHEIH mpomykt ACKB AO «IIpou3BoicTBeHHOH (GHPMEI
«CKb-KouTyp» nabOpMaIuio o crioco0e BEILIATH CYOCHINH, YKa3aHHOM B 3asBIICHHH.

66. MakcrMalbHBIH CPOK BBIIIOJHEHHUS aIMUHUCTPATUBHON IPOLEIYPHl HE JOIKEH
mpeBBIMAaTh 1 pabodero qHs.

67. KputepueM opraHu3aliy BBIIUIATHl CyOCHAMM SBIAETCS NPHUHATHE IJIABOM
CoCBBHHCKOTO TOpPOJICKOIO OKpyra peHIeHHs O TIIPefOoCTaBICHHH TI'OCYAapCTBEHHON
(MyHUIIUIIANIBHOMR) YCITYTH.

68. PesynpTaTroM  aqMMHHCTPATHBHOM IIpOIEAYpHl SIBISETCS BHECEHHE B
nporpamMmuslii  npoaykt ACKB AO «IIpousBonctBenHodt ¢upmbl «CKB-KonTyp»
uHQOpMaIHH, HeOOXOIUMOMH I OCYIIECTBICHHS BHIILIATE CyOCHIHH 3asiBUTEIIO.

69. CiocoboM ¢ukcaluu pe3yibTaTa BBITOJHEHUS aIMUHUCTPATUBHOM IPOIIey b
aBigeTcs BHeceHHas B nporpaMMubii mpoaykT ACKB AO «IIpon3BoacTBeHHON (UPMEI
«CKB-KouTYyp» nHbOpMAaIis, HeoOXOIUMAas IS BEIILIATEI CYOCHINH 3asSBUTEIIIO.

Ilopsinok ocymecTB/JAeHHS] aIMHHHACTPATHBHBIX Npouneayp (aeicTBuii)
B 3JIeKTpOoHHOMH dopme, B TOM YHCJIe ¢ HCNoaAb30BaHueM Eaunoro nopranaa

70. AIMUHUCTpaTUBHEIE  IIpoLenyphl  (meHcTBHS) MO  TMPEIOCTaBICHHIO
roCyapCTBEHHOM YCIYTM HPENOCTaBSIOTCS B JJIEKTPOHHOH ¢opMe, B TOM YHUCIE C
ucnone3oBanueM EquHoro moprana.

IlpeacraBnenne B yCTAHOBJEHHOM NOpsigke HHGOPMALHH 3asiBHTEISIM
n o0ecrnedeHHe AOCTYNA 3asiBUTeJIell K CBEIEeHUSIM O rOCyAapCTBEHHOH
(MyHHIHIAJIBLHOMH) yeJayre

71. Ha EguHoM  mopTalie  pa3Memiaercs — CleAyromas — HHOOpMAIHS
0 TIpeIOCTaBIIEHUH IOCYIapCTBEHHOM (MyHHUIUIATBHOMN) YCIIyTH:

1) ucuepnbIBalOmKK NepedYeHb NOKYMEHTOB, HEOOXOAUMBIX AN IIPeNOCTaBICHHUS
rOCyJJapCTBEHHOH (MyHHUIIUTIATLHON) YCIyTH;

2) KpyT 3asBUTENEH;

3) cpok nmpemoCTaBlIeHUs TOCYAaPCTBEHHON (MyHHULMITATBHOM) YCIYTH;

4) pe3ynbTaThl INPENOCTaBICHUS TOCYAAapCTBEHHON (MyHHIMIAIBHON) YCIYTH,
MOpSANOK IpeACTaBIeHHUS JOKYMEHTa, SBISIOMIETOCS pe3yslbTaTOM IIPelOCTaBICHHUS
rocyIapcTBEeHHOH (MyHULIMITATBHOM) YCIYTH;



5) HcUepNBIBAIONTMH IIepeueHb OCHOBaHWM Il NPHOCTAHOBICGHHS WIH OTKasa
B IIPEAOCTABJIEHHH I'OCYIapCTBEHHOH (MyHULUNIANBHOM) YCITYTH;

6) o mpaBe 3asBHTeNs Ha HocyneOHOe (BHecyne6HOe) OOXKalOBaHHE NEHCTBHA
(GesneficTusa) W pemeHHH, NPUHATEIX (OCYIIECTBISEMEIX) B XOJE IPENOCTABICHHUS
TOCYIapCTBEHHOM (MyHHUIIUIIATEHOM) YCIIyTH;

7) GopMmbl 3asBIeHHH, HMCIONB3yeMble IPHU MPEAOCTABIECHHH TIOCYIapCTBEHHOM
(MyHHIUITATIBHOM) YCIIyTH.

Wudopmanus Ha EnmHOM mopTale O MOpsAOKE M CPOKax IpeNOCTABICHHS
TOCYAapCTBEHHON (MYHHMIIUIIAIBHOMN) YCIyTH Ha OCHOBAaHWM CBEIEHHM, COAEPKAIUXCI B
PETHOHAIIEHOM PEECTPE, IIPEIOCTABIIACTCS 3aIBUTENIO OeCILIaTHO.

Hoctyn x MHGOPMAaIMKU O CPOKax U HOPSAAKE MPENOCTaBIECHMS TOCYNapCTBEHHOM
(MyHHIIMIIJIBHOM) YCIIYTH OCYIIECTBIAETCS Oe3 BEIIOJIHEHHS 3asSBUTENIEM KAKUX-JIHOO
TpeboBanuii, B TOM uHcIe 6e3 HCII0Ib30BaHKs IPOrPaMMHOIO 0OECIIeYeH s, YCTAHOBKA
KOTOPOTO Ha TEXHWYECKHE CPENCTBA 3asABUTEN TPeOyeT 3aKII0UeHHUS JIMIEH3HOHHOIO UK
HHOTO  COrJlallieHWs ¢ IpaBooOnajareneM  IPOrpaMMHOTO  O0ecreyeHws,
NpeayCMaTPHBAIOIIEr0 B3UMaHHWE IUIAThl, PETHUCTPAIIMIO WM ABTOPH3ALMIO 3asgBHTEI,
WJIH NIPEIOCTABIIEHHE UM [IEPCOHANBHBIX JAHHEBIX.

3anucek Ha IpueM B YHOJIHOMO'-IBHHI-:Iﬁ OpraH aJifd moaavyu 3asBJICHH S

72.3anMck Ha IpHeM B YIONHOMOYEHHBIM Oprad i IIOJa4M 3asBICHHUSI C
Hcrofb3oBanueM EnuHoro moprana, oQUIMaNBHOTO CaliTa YHOJIHOMOYEHHOIO OpraHa B
ceT VIHTEpHET He OCYIIeCTBIAETCA.

@opMHpOBaHHe 3asiBJICHHSA

73. ®opMupOBaHME 3ajgBIICHHA OCYIIECTBISCTCS 3asiBHUTEIIEM IIOCPEACTBOM
3aII0JIHEHHS 3JIEKTPOHHOM (OpMEI 3asBlIeHNs Ha ExuHoM moprate.

Ha EpuHOoM noprane pasMemaroTcss oOpasiibl 3allOJHEHHs 3JIEKTPOHHON (OpPMEI
3asBIICHUS.

®opMaTHO-JIOrM4ecKasi IpoBepKa CHOPMHUPOBAHHOTO 3asBIEHHS OCYILECTBISIETCS
aBTOMATHYECKH TIOCIIE 3all0JIHEHMs 3asiBUTEIEM KaXIO0ro U3 IOJIeH 3JeKTPOHHOM (hOpMEI
3asBieHnd. 1Ipy BEIABIEHHMM HEKOPPEKTHO 3allOJHEHHOIO IO AJIEKTPOHHON (HOPMEI
3asBJICHHS 3asSBHTEIbL YBEJOMIETCA O XapaKTepe BBISBICHHOM OINHMOKHA ¥ IOPSIKE
€€ YCTpaHEHHs IIOCPEACTBOM  HMH(QOPMAIMOHHOTO  COOOINEHMS  HEMOCPEACTBEHHO
B 3JICKTPOHHOH (hopMe 3asIBIECHHS.

IIpu dhopMupoBaHUY 3asBIEHUS 3aSBUTEIO 00ECIIEYHBAETCS:

BO3MO)XHOCTP KOIHDOBaHHSA MW COXPaHEHHs 3asBI€HUS W JIOKYMEHTOB,
HEeOOXOIMMBIX IS IPEOCTABICHHS IOCy IapCTBEHHOM (MYHMIMIIAIBHOM) YCIyTy;

BO3MOXHOCTh II€YaTd Ha OyMaXHOM HOCHTENE KOIMH 3JIEKTPOHHOH (OPMEI
3asIBIICHUS;

COXpaHEHHE paHee BBEACHHEIX B DJEKTPOHHYIO (OpMy 3asdBieHHs 3HAYCHHH
B MO00OH MOMEHT II0 XXEIaHWIO 3asSBHUTENS, B TOM YHCJIE IIPH BO3HMKHOBEHHH OMIMOOK
BBOJIa ¥ BO3BpaTe JIsl IOBTOPHOI'O BBOJA 3HAYEHUH B 3JIEKTPOHHYIO (hOpMY 3asBIICHUS;

3aII0JIHEHUE IIOJIEH 3JIEKTPOHHOH (OpMEI 3asBIEHHS N0 Hayajla BBOJA CBEIEHHIA
3asgBUTEIEM C  HCIOJB30BAaHHMEM  CBENEHHM, pasMEIleHHBIX B  (QeaepalbHOM



roCyTapCTBEeHHONW MHOpMalMoHHOK cucreMe «Emumas cucremMa umeHTHOHMKAIME
M ayTeHTHQUKAME B  HHQpPACTPyKType, obecneunBaomel  HHPOPMALHOHHO-
TEXHOJIOTHYECKOe  B3aHMOJECHCTBHE  HMH(DOPMALMOHHEBIX  CHCTEM,  HCIOJB3YEeMBIX
JULA IPEOCTABICHUS T[OCYAapCTBEHHBIX M MYyHHIMIAIBHBIX YCIYT B 3JIEKTPOHHOM
(opme» (mamee — enmHas cucTeMa HACHTHOUKAIMEA W AyTCHTH(HKALWE), W CBEICHUI,
oIy0IMKOBaHHBIX Ha EnuHOM moprare, odhunpansHoM caliTe yIOTHOMOYEHHOTO OPTaHa B
cetd MHTepHeT, B 9acTH, Kacaromeiicss CBeIeHHMi, OTCYTCTBYIOIIUX B €NUHON CHCTEME
UICHTHOHUKAIMY U ay TEHTH(HKALVH;

BO3MOXXHOCTh BEPHYTBCS Ha IIFOOOH U3 3TAloB 3aIlOJHEHHS 3IEKTPOHHOM (OPMEI
3asBJICHUs O€3 IOTepH paHee BBECHHON HHMOPMAIIVK;

BO3MOXHOCTb JOCTyma 3asfBHTENld Ha EOWHOM nopraje K paHee OAAHHBIM
VM 3a5BJICHMAM B TeYeHWe He MeHee 1 roma, a TakKe YacTHYHO C(HOPMHUPOBAHHEIX
3a4BIIEHHH — B TeYCHHE He MEHee 3 MeCsIIEB.

CoopMupoBaHHOE M IIOAIHCAHHOE 3asBIE€HHE H JOKYMEHTH, HEOOXOIUMEBIE
AJIs IPEIOCTABICHUs] [OCY[apCTBEHHON (MyHHLHMIANBHOM) YCIyrH, HAIPABISIOTCS
3aJBUTENECM B YIOJHOMOYEHHEI OpraH IO MECTY JXHTEIbCTBA MOCPENCTBOM EamHOro
IopTana.

IIprem H perucTpanusi ynoJHOMOYEHHBIM OPraHOM 3asiBJCHHS U JOKYMEHTOB,
He00XOAMMBIX /ISl IPEA0CTABJICHHS rOCYAapPCTBEHHOM (MyHHIMNAILHOM) YCIyrH,
100 0TKa3 B NpHeMe 3asBJIeHHs H JOKYMEHTOB, He00XO0IHMBIX /il Pel0CTABJIEHH S
rocyaapcTBeHHOH (MyHHIHNAJIBHOM) yCIyru

74. NomxuoctHOe muuio MKV «llentp npenocraBieHns cyOCHAnt 1 KOMIIEH AT
COCBBHHCKOTO TOPOJICKOTO OKPYTay, OTBETCTBEHHOE 3a BEIMONHEHHE aIMHHHACTPATHBHOTO
neiictus «IIprem U nepBuUYHAs IIPOBEpKA 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS
IPENOCTaBICHNUSI TOCY IapCTBEHHOM (MyHHUIMIIATIBHOM) YCIyTH», IPOBEPSET:

HJIMYME IPOCTOM SJIEKTPOHHOM IOANKMCH HIM YCHICHHOM KBaM()HIUPOBAHHOM
SIEKTPOHHOM ITONIKCH 3asIBUTENS B 3a5BIICHHY;

Halu49ue yCUIICHHON KBaIU(UIMPOBAaHHOM 3JIEKTPOHHOU MOANKMCH B JOKYMEHTAX,
HeoOXOIUMBIX M1 IIPeIOCTaBIeHHAS FOCY AaPCTBEHHOMN (MyHHIUIATBHOM) YCIIyTH;

AEHCTBUTENBHOCTh YCHICHHOH KBaTH(HLUMPOBAHHON 3JIEKTPOHHOM MOMIMCH, €CIH
3ajBJI€HME M JOKyMEHTBI, HEOOXOAWMBIE i IpPEeJOCTaBIEeHHsS TOCYIapCTBEHHON
(MyHUUHMIATBHOM) YCIYTH, MOANKCAHEI YCHICHHON KBAaTU(MIIMPOBAHHOMN 3JIEKTPOHHOM
HOJIIUCEIO;

HallM4ye JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 16 HAaCTOSINEro perinaMeHTa.

HomkHOCTHOE JHIio Yupexaenus 6o pabotauk MOLI ne mosaree pabouero mus,
CIEAYIOIIEro 3a MHEM IIOJYYeHHS 3asdBlIeHHs, (GOpPMUPYET W HANpaBIAET 3asBHTEIIO
BJICKTPOHHOE YBEIOMJICHHE O IONYUCHUH €ro 3asBICHHUS.

JIOKyMeHTHI, He0OXOTUMEIe IUISt IIPeIOCTaBIICHHUS roCy1apCTBEHHOM
(MyHULMIIANEHOR) yCIIYTH, HpeACTaBIeHHblE B (JOpME 3NEKTPOHHEIX JOKYMEHTOB U
IONNHCaHHBIE YCHICHHON KBATH(HIMPOBAHHON 3IEKTPOHHON IOANKCEHIO, MPH3HAIOTCA
3JIEKTPOHHBIMU TOKYMEHTAMH, pPABHO3HAYHBIMH JOKYMEHTaM Ha OyMa)XHOM HOCHTENe, H
UCKITIOYAI0T HEOOXOMMMOCTE X NPECTaBIeHHs B OyMaKHOM BHJIE.

75. Ilpr HanW4uM¥M OCHOBaHMH IS OTKasa B IpHeMe 3asBJIEHHS X JOKYMEHTOB,
HEOOXONMMBIX I IIPENOCTABIEHHS TI'OCYAAPCTBEHHONW (MYHMIHIATBHON) YCIyTH,



TOIDKHOCTHOE JIULIO YYpEKIEHMs, OTBETCTBEHHOE 3a BBIIOJNIHEHHE [eiicTBus «IIpueM u
IepBUYHAs IMPOBEPKA 3asABIECHMA M JOKYMEHTOB, HEOOXONWMEIX /IS IPEHOCTABICHMS
TOCYIapCTBEHHON (MyHMIMIANbHOM) YCIyrH», B CPOK He MO3[Hee pabodero us,
CIIEYIOIIEro 3a MJHEM IIOfa4d 3asBIeHUS W JOKYMEHTOB, HEOOXOAMMBIX JUIS
NPEIOCTABICHHA TIOCYAapCTBEHHON (MYHUIMIIANBHOM) YCIyIrH B YUpexIeHHe,
HaNpaBIIET SJIEKTPOHHOE cOo00IIeHre 00 0TKa3€e B IPHHATHH 3asSBICHMUI.

IIpy OTCYTCTBHM OCHOBaHHWH Il OTKa3a B IIpHEMeE 3asBIEHHS ¥ JOKYMEHTOB,
HEOOXOMMMBIX JUI IIPeNOCTABICHHUS TOCYJapCTBEHHON (MyHMIMIANILHON) YCIyTH,
3aBUTEIO COOOIIAeTCs NMPHUCBOCHHBIM 3asBICHUIO B 3JIEKTPOHHOM (POpME YHHUKAIBHBIH
HOMEp, II0 KOTOPOMY B COOTBETCTBYIOLIEM paszeie ExuHoro moprana 3asBHTENIO OyIeT
IpeAcTaBlIeHa HHGOPMALHS O XOJIE PACCMOTPEHHS YKA3aHHOTO 3asBIICHHA.

ITocne mpUHATHS 3asBICHHS JODKHOCTHBIM JIMLIOM YUPEXAEHUS CTATYC 3asBICHUS
B IM9HOM KabHHeTe Ha ExuHOM nopTane 0OHOBISETCS A0 CTATYCA KIIPHHATON.

76. PerucTpanisa 3adBIEHHS OCYINECTBISCTCA B IOPAOKE, IPEAYCMOTPEHHOM
I[yHKTOM 43 HacTOSIIETo periaMeHTa.

OmiaTa rocyapcTBeHHOM NOLIHHBI 32 peJoCTaBIeHHE IOCYAaPCTBEHHOM
(MyHHOHDAIbHOMH) YCJIYTH H YILIATA HHBIX IJIATEeXKel, B3HMaeMbIX B COOTBETCTBHH
¢ 3aKoHOJaTeabcTBOM Poccuiickoii @enepanun

77. Onnara rocyJapCTBEHHOM IIONUIMHEI 3a IPENOCTABICHHE TIOCYJapCTBEHHOM
(MyHHLIUIIQTEHOM) YCIYTH C HCIONBb30BaHHEM EIHHOro moprana He HpenyCMOTPEHA B
CBA3M C TEM, YTO IOCYyAapCTBEHHas IIONUIMHA 3a IPEJOCTAaBICHWE TIOCYIapCTBEHHOM
(MyHUITUIIATBHOM) YCIIyTH HE B3UMaeTCs.

IHony4yenne 3asgBHTEEM CBeleHHH 0 X0[1e MpeJoCcTaBJIeHAS rocyIapcTBEHHO
(MyHHIHIAJLHON) yCJIyra

78. 3asgBHTENL KMMEET BO3MOXHOCTh IIONy4eHHMS HHGOpPMalHd O  XOfe
IPENOCTaBIEHUs] TIOCYNApCTBEeHHON  (MyHHIMIanpHOM) yemyrd (IpH — HATHYHH
TEXHUYIECKOU BO3ZMOXHOCTH).

HudopManus o xoJe MpeLocTaBIeHNs TOCYAapCTBEHHOM (MYHHIIUIIAIBHON) YCIYTH
HaIpaB/IIeTCs 3asBUTENIO YIIOIHOMOYEHHBIM OpPraHOM B CpPOK, HE MpeBhIIIafonmi 1
pabodero mHS HOCIE 3aBEPLICHMS BBITONIHEHHUS COOTBETCTBYIOLIETO MeHCTBHS, Ha afpec
3JIEKTPOHHOM IIOYTHI MK C HCIOJIB30BaHHEM cpencTB EamHOro mopraiga mo BeIOOPY
3aSBUTEIIS.

IIpu npenocTaBleHHH TOCYAApCTBEHHOM (MyHUIIUNIATIBHOM) YCIYTH B 3JIEKTPOHHOM
(hopMe 3asBUTENI0 HANPABISETCS SJIEKTPOHHOE COOOIIEHHE O IPHUHATHY 3asdBIEHHS JTH00
00 0TKa3e B IPUHATHY 3asSBJICHHU.

B3aumopaeiicTBHe YIIOJTHOMOYEHHOI'0 OPraHa ¢ roCyAapcTBeHHBIMH OPraHaMi
(opranm3anusaMHu), y4acTBYIOIIUMH B IPeJOCTABJICHHH roCy apCTBEHHOM
(MyHHOHMIAJIBHOH) YCIYIrH, B TOM YHCJIe NOPSAOK H YCJI0BHS TAKOI0
B3aHMO/IeHCTBHS



79. B3amMmozelicTBiE YIIOTHOMOYEHHOIO OpraHa ¢ FOCYIapCTBEHHBIMM OpraHaMu
(opranuzanusaMu), Y4aCTBYIOIITHMH B IIpeIOCTaBIECHUH rOCyJapCTBEHHOH
(MyHHIMNATEHOH) yCITyTH OCYIIECTBIIETCS B OPSAKE, MPELyCMOTPEHHOM IIyHKTaMu 47 -
53 HacTOsIIEro peraaMeHTa.

Hanpap/ieHHe KONTHA pelIeH sl 0 MPeIocTaBIeHHH JH60 06 oTKa3e
B MIPeI0CTABJICHHH rOCy1apCTBeHHOH yCJIyra

80. 3asBUTEND BIpaBe MOIYYHTH DPE3YNBTAT IIPENOCTABIECHHS TOCYAPCTBEHHOM
(MyHHLMIIANBHOM) yCIyrH B (OpMe SJIEKTPOHHOTO NOKYMEHTa HIH IOKYMEHTa Ha
OyMa)KHOM HOCHTEJIE.

B kadectBe pe3ynbrata NpEeNOCTaBIEHMS TOCYHApPCTBEHHOM (MyHHIMNANBHON)
YCIIyTH 3asSBUTENE 10 €70 BEIOOPY BIpaBe IOMYYUTh PEIEHHE O IIPeI0CTaBIeHHH TUb0 00
OTKa3e B IIPEIOCTaBICHUH TOCYJapCTBEHHOH (MyHHLUIATBHOM) ycnyrd B (opMe
3JIEKTPOHHOT'O NOKYMEHTa, yTBEPKAEHHOE I1aBok COCBBUHCKOTO TOPOICKOrO OKPYTa Wil
YIOIHOMOYCHHEIM KM JIMIIOM C HCIONB30BaHUEM YCHJIEHHOM KBalH(HUIAPOBAaHHOM
3NIEKTPOHHOM IOAMKCH (IIPH HATMIUH TEXHUIECKOM BO3MOKHOCTH).

Komuss pemenns o mnpemocraBneHu: aubo 06 OTKase B PESOCTaBICHHH
rOCyIapCTBEHHOH (MyHHUIIUIIATBHON) YCIyTH PasMeInaeTes B IMYHOM KaOUHeTe 3aSBUTEs
Ha EnvHoM noprare.

OcymecTBieHHe OLIeHKH Ka4ecTBa NPeA0CTaBIeHHs rocyAapcTBeHHOi
(MyHHOHDAJBLHOH) yCayru

81. 3agBuTeno oOecreunBaeTCs BO3MOXHOCTE OLEHHTH JOCTYIIHOCTH M KaueCTBO
IPEIOCTaBICHHUS TOCY IapCTBEHHOM (MyHHIMITANBHOM) yeryru Ha Equaom mopraie.

Hublie nedcTBHs, He00OX0JHMBIE AJIsl IPEAOCTABJICHUS FOCYAaPCTBEHHOM
(MyHEIHDANBHOH) yeayrwm,

B TOM YHCJI€ CBS3aHHbIE C IPOBEPKOi NelicTBHTENbHOCTH YCHJICHHOM
KBaJHQHIHPOBAHHOM 3/IeKTPOHHOH MOANMHCH 3asiBUTEJISI, HCIIO/IL30BAHHOM IPH
o0paleHHd 3a MOJy9eHHEeM rocy/IapCcTBeHHOM YCJIyId, 2 TAKKE ¢ YCTAHOBJIEHHEM
Nepe4vHs KJIACCOB CPEACTB YI0CTOBEPSIOIMNX [IEHTPOB, KOTOPbIE I0IMYCKAIOTCSH
AJIS1 HCMOJIb30BAHMA B EJAX o0ecneyenns yKa3aHHOH MPOBEPKH H ONPeIeasIoOTCH
Ha OCHOBAaHHH yTBepKAaeMoH (egepabHBIM OPranoM HCNOJIHHTEILHOM BJIACTH 110
corjiacoBanuio ¢ @egepanbHoii cay:x60ii GesonacHoctu Poceniickoii @enepanun
MO/eJIH yrpo3 6e30nacHOCTH HH(popManuu B HHGOPMANIHOHHOI cHCTeMe,
HCIOJIb3Y€eMOii B Ie/IsiX mMpHeMa o0palieHHi 3a mMoJy4eHHeM rocyaapCcTBeHHoMH
(MyHHUMIAALHOH) yCIyTH H (H/IH) PeA0CTABIEHHS TAKOH yCayra

82. IIpoBepka yCHIEHHOH KBaIH()HIMPOBAHHON 3JIEKTPOHHOMN MOAIMCH 3asABHTEILS
MOXET  OCYIISCTBIATHCA  JODKHOCTHBEIM  JIMIOM  YIIOJHOMOYEHHOTO  OpraHa
CaMOCTOSITENIPHO MJIM C HCIIOJIE30BAHHEM HMMEIOIIUXCS CPENCTB SJIEKTPOHHOM IOIIHCH
WX CPEICTB MH(GOPMAOHHON CHCTEMBI TOJIOBHOTO YOCTOBEPSIONIETO LEHTPA, KOTOPAs
BXOIMT B  COCTaB  HMHOQPacTpyKTyphl, ofbecrmednBaromedi  HHGOPMAHOHHO-
TCXHOJIOTHIECKOE B3aMMOJEHCTBHE NEHCTBYIONMX H CO3[aBaeMbIX HH(POPMALMOHHBIX



CHCTEM, MCIONB3YEMBIX UL INPEAOCTaBIeHHs ycuyr. IIpoBepka  yCHIIEHHOI
KBaIU(QHUIMPOBAHHON!  BNEKTPOHHONM MOANHMCH TaKkKe MOXET OCYIIECTBISATHCS
C MCIIOB30BAHMEM  CPENCTB  MH(MOPMAIMOHHOM  CHCTEMBI  AKKpEJMTOBAHHOTO
YIOCTOBEPSIOLIETO IEHTPA.

Ilopsiok BLINOIHEHHS AAMHHHCTPATHBHBIX npoueayp (aeiicremii) M®II,
B TOM YHCJI€ 3IMHHHCTPATHBHBIX Npouenyp (aedcreuii), BoimosaseMbix M®II npu
NpefoCcTaB/IeHHH rocyJapCTBEHHOH YCJIyr B IIOJTHOM 00beMe H IpH
NpeJ0oCTaBJEHHH rOCyIapCTBeHHOM (MyHHIIHNIANBHOM) YCIYrd NOCPEACTBOM
KOMILTIEKCHOI0 3anpoca

83. MHopManys 0 IpeaoCTaBIeHHH IOCYyAapCTBEHHOM (MyHUIMIATBHONR) YCIyTH
pa3sMeIaeTcss B COOTBETCTBUH C IIYHKTOM 5 HACTOSIIETO persiaMeHTa Ha O(HIHMAIBHOM
caiite MOII B cetu IHTEpHET U MpeoCTaBIsgeTCs 3asBUTENI0 OECILIATHO.

WupopmupoBanne 3asBHTeNe O IOpSAKE MPELOCTABIEHHS TOCYNApPCTBEHHOM
(MyHuUMnansHOR) yemyru B MOLI MoKeT OCYyIIeCTBIAThCA:

IpH JIMYHOM, IIHCEMEHHOM OOpallleHHH 3asBUTENS HIH IPH IOCTYIUICHHH
obpamennii B M®L] ¢ HCIONB30BaHHEM peECYypcoB TeledOHHOH ceTH o06muiero
II0Ib30BAHUS WK ceTH VHTepHeT;

C HCIIOJIb30BaHKeM HMH(OMATOB MM HUHEIX IPOrPaMMHO-AIIIapaTHEIX KOMILIEKCOB,
obecrieyrBarOMKUX NOCTYN K HMHGOpMalHy 0 TOCYAapCTBEHHON (MyHUIUIIANEHOMR) yeIyTe,
npenocrasiseMoii B MOI];

C UCIIOJIE30BaHHEM HHEIX CII0CO00B HH(OPMHUPOBaHHUS, JOCTYIHEIX B M®ILI,

84. OcHoBaHMeM I Havana aiMUHUCTPATUBHOM mpouenyps! «lIpreM 3asBiIeHus U
JOKYMEHTOB, HEOOXOMUMEIX IJIA IPENOCTAaBICHUS IOCYAAPCTBEHHOM (MYHHIMIAIBHOMN)
YCIIyTH, ¥ HalpaBJiCHHE 3asBIE€HUS X JOKyMEHTOB, HEOOXOIMMEIX AJISI MPENOCTABICHMS
TOCYAApCTBEHHOM (MYHMIMIIATIBHOM) YCIyrd, B YIIOJHOMOYEHHEIM Oprad Ju60 OTKa3 B
IIpreMe 3asBICHHUS U JOKYMEHTOB, HEOOXOAUMBIX UL IPEJOCTaBICHHUS rOCYAaPCTBEHHOM
(MyHHIETIANBHON) YCIIyrn» sBISIETCS obpaluenue 3assutens 8 MOI,

85. Pabotuux M®ILI;

1) npoBepsieT JOKYMEHTEL, YIOCTOBEPSIOLIHE JTUYHOCTE 3asBUTEIA,
CBHJCTEIIBCTBYET CBOEH IOANMKCHIO IPaBHIBHOCTH BHECEHHS B 3asBJICHHE MACIIOPTHEIX
AaHHbIX 3asiBUTEN. B ciydae monaum 3asBieHWS uepe3 IPEACTABHUTENS 3asBUTENS
B 3asBIICHHH YKa3bIBAIOTCA (DaMHINS, UMs, OTYECTBO, TOYTOBBIN apec MeCTa KUTEIbCTBA
(MecTa mpeObIBaHUS, (PaKTHYECKOTO IPOKMBAHUS) IIPEACTABHTENS, HAUMEHOBAaHHE U
PEKBU3UTHL JIOKYMEHTa, YAOCTOBEPSIOINET0 JIMYHOCTH IIPEACTABHUTENS, PEKBHU3UTEI
JOKYMEHTa, IIOATBEPXIAOIIECro IMOTHOMOYHUS IIPEICTABUTENS. YKa3aHHBIE CBEICHHS
NOATBEPXKAAIOTCS IOANKCBIO IIPENCTAaBHTENA 3afBUTENS C TPOCTABICHHEM JaThl
IIpe/ICTaBlICHKs 3adBIIEHHs. B ciyyae ecnu 3asBieHHE ITOAaHO JHIIOM, HE HMEIOIIMM Ha
3TO TOJHOMOYHH, OTKAa3bIBACT B IPHEME 3asBICHHUA U JOKYMEHTOB, HEOOXOIMMBIX I
MPEeIOCTaBIEHUsI TOCYAapCTBEHHOH YCIYTH, M BO3BpallaeT 3asABHTENIO 3asBlCHHE H
JOKYMEHTEL,

2) MpYHUMAeT 3aBEpPeHHBIE B YCTAHOBIEHHOM TIOPSIKE KONHMH JOKYyMEHTOB,
HEOOXONUMEIX M7 MPENOCTaBIE€HHS TOCYNAPCTBEHHOM (MyHHIMNAIBHON) YCIyTH,
3aBEPACT KOIMH JOKYMEHTOB, IIPUIIOKEHHBIX K 3aSBJIEHUIO, CBEPSS UX C ITOIJIHHHUKAMU;



3) Ipu OTCYTCTBHE OCHOBAHHMH ISl OTKA3a B IPHEME 3asBICHHS (bopmupyer 3ampoc
O TPENOCTAaBICHWH TOCYHApCTBEHHOW (MyHULMIIANBHOM) YCIYTM C  I[IOMOIIBIO
aBTOMATH3MPOBAHHOX HMHQOPMAIMOHHOM CHCTEMBI JESTENBHOCTH TOCYIapCTBEHHOTO
OromxeTHOro yupesxuenus CepmioBckoit obmacta «MHOrodyHKIHOHATEHEIH LEHTPY
(manee — AVIC M®LI). 3ampoc 0 HpenoCTaBNeHHH TOCYIapCTBEHHOMN (MyHUITHDIATTEHO)
YCIyTH pacnevyaThlBacTCs B IBYX IK3eMIULIPaX, B KOTOPEIX paboTHHK M®I] npocrasiser
CBOIO IIOJINCE, O3HAYAIOIIYIO IIOATBEPXKICHHWE NPHHATHSA 3asBICHHS W JIOKYMEHTOB,
HEOOXO/MMBIX IS NPEOCTABICHHS TOCYIaPCTBEHHON (MYHHUIHTIATBHOM) yenyra. Onun
SK3EMIUIIp 3ampoca O MPEJOCTAaBICHHU TOCYAApCTBEHHOH (MyHHLWIIANBHON) YCIyTH
BBIACTCS 3aBUTEIIIO, IPYTOM IOIIEXKUT XpaHeHuo B MOLT;

4) B cilydae eClM K 3asBJICHHIO HE TPHIOXKEHHI JOKYMEHTEI, HEOOXOMUMbIE IS
NPEOCTABICHNUS TOCYJapCTBEHHOM (MYHMIMIANBHOK) YCIYTHM, OTKAas3HIBAET B IpHEMeE
3asBICHHS U BO3BPALLAET 3asBJICHHE 3aIBUTEIIIO.

86. MaxcHMasbHBIN CPOK BBIIOJIHEHHS a/IMAHICTPATHBHON MPOIEIYPEI COCTABIILET
10 MuHyT.

87. PesynbTatoM aJMUHHCTPATHBHON IPOLENYPHl SABIAETCS IIPHEM 3asBICHHS
¥ JIOKyMEHTOB, HEOOXOIMMBIX ISl IPEJOCTABICHUS TOCYAaPCTBEHHOH (MyHHIIHITAIBHOM)
YCIYTH, K HX HalPaBlICHUE B YIIOIHOMOYEHHEIM OpraH, THO0 OTKa3 B IpHEME 3aiBICHUS
U JIOKYMEHTOB, HEOOXOIUMBIX JUIs IIPEOCTaBISHHUS TOCY 1apCTBEHHOM (MyHHIMIIANBHO)
YCIIYTH.

88. M®II ofecneunBaeT miepeqady NPHHATHEIX OT 3asSBHUTENS 3asBICHHS
¥ IOKyMEHTOB, HEOOXOIUMBIX IS IPENOCTaBISHHUS TOCY 1apCTBEHHOM (MyHHITHIATBHOM)
YCIIYTH, B YIIOJIHOMOYEHHBIH OpraH B MOPSAKe U CPOKH, YCTAHOBJIECHHBIE COTJIAIIEHUEM O
B3aMMOJICHCTBHH, 3aKMOYEHHBIM Mexay MOL] u ymoJHOMOYEHHBIM OpraHOM, HO He
Io3ziHee pabodvero MHs, CIESYIONMEro 3a IHEM IIpHeMa JNOKYMEHTOB y 3asBHTENS, B TOM
YHCIIE B 3IEKTPOHHOM QopMe (IpH HHTerparuy HHPOPMALMOHHEIX CHCTEM).

89. Cocobom ¢ukcaumu pesyssTaTa BEIIOTHEHHUS aJMAHHCTPATHBHON IPONENypEl
B CIyJae IpHeMa 3afBICHHS H [OKYMEHTOB, HEOOXONUMBIX IS IPEJOCTABICHHUS
TOCyJapCTBEHHOM yCIIyTHM, sBiseTcd (OPMHPOBaHWE 3ampoca O IpPeoCTaBICHHH
rocyapCTBEHHOH yciyru ¢ oMompio AVIC M®ILI, a B yacTy 0TKa3a B IpreMe 3asBIeHHs
¥ TOKYMEHTOB, HEOOXOMMBIX JUIs NPENOCTABICHHS TOCY JAPCTBEHHON YCIYTH, Pe3yIIbTaT
¢ukcupyercs B mporpamme AVIC M®LI kak KOHCY/IbTALVS 3asBUTEIS.

®opmupoBanue u Hanpasieane M®II MexBeOMCTBEHHOT0 3alPOCA B OPTaHBI,
NpEAOCTABJSAIOIIHE FOCYIaPCTBEHHbIe (MyHHIIHNIAJILHEIE) YCJIYIH, B HHbIE
rocyAapcTBeHHbIE OPraubl (OpranA3aniy), y4acTBYIOUIHE B IPeJOCTABICHHH
roCyapcTBeHHbIX (MyHHIHOAIBHBIX) YCIyT

90. AnvunucTpaTmBHas —mpouenypa «®OpMHpOBaHHE U HAIPABICHHE
MEXBETOMCTBEHHOI'O ~ 3allpoca B  OpraHbl, IIPENOCTABIMIONIME TOCYHapPCTBEHHEIE
(MyHULMNambHEIE) YCNYTH, B HHBE TIOCYJApCTBEHHEIE OpraHbl (OpraHW3aLH),
YYacTBYIOIME B IPEJOCTABICHHM TIOCYJapCTBEHHBIX (MyHHLMIAIBHEIX) YCIyD»,
paboTHEKamMu M®I] He oCyIEeCTBIAETCH.

Boinava 3asiBuTeTIO pelIeHHs 0 NPeJOCTABIEHHH JHG0 0TKA3e B PENOCTABICHAH
rocyJapcTBEHHOH (MyHHIHNAIbHOM) yCIyru



91. OcHoBanueM I Havana agMHUHMCTPATHBHON npouenypsl «Beinaua 3agBuTenio
KOTTMH PEIIEHHS O NPENOCTAaBIEHHMH JIMO0 OTKa3e B IPENOCTABIECHHMH IOCYAapCTBEHHOI
(MyHUUMIIANBEHOM) yCIyTH, B TOM 4MCIE BBIIa4a JOKYMEHTa Ha GYMa)KHOM HOCHTEIe,
TIOATBEPIKAAIOMIETO COAEPIKAHNE IEKTPOHHOIO JOKyMEHTa, HampasiienHoro 8 M®I] mo
pesynbTaTaM NpPEeJOCTaBIeHUS FOCYAAPCTBEHHOH YCIyTH YIIOJHOMOYEHHBIM OPIaHOM»
SBILSIETCA IOCTYIIEHHE Pe3yIbTaTa MPeJOCTaBIeHHS TOCY JapCTBEHHOM (MYHUIUNIAIBHO})
YCIIyTH U3 YIOJIHOMOYEHHOTO OpraHa u obpamenue 3assurens B MOIT,

92. Pabotank M®II, OTBETCTBEHHBIM 32 BBITOJHEHHE aIMAHUCTPATHBHOMK
npouenypsl «Bplnada 3agBHTENIO KOIMH DEIIEHMsS O IPEJOCTAaBICHHM MO0 OTKaze
B [IPEIOCTABIEHUH OCYJapCTBEHHON (MyHHLUNANBHOM) YCIyrd, B TOM H9HCIe BbIIada
JOKyMeHTa Ha OyMa)KHOM HOCHTeNe, IIOATBePKIAIOIIEr0 CONEPIKAaHHE 3JIEKTPOHHOIO
TOKYMEHTa, HanpaBieHHoro B MOI] 1o pe3ynsraTaM IpeIocTaBlIeHHs FOCYAapCTBEHHON
(MyHHIWIANEHOR) YCIIYTH YIIONMHOMOYEHHEIM OPTaHOM»:

BBIIa€T 3asBUTEITIO pe3yssTaT IPENOCTaBIECHUA roCy1apCTBEHHOM
(MyHHIMIANBHOR) YCIyrM Ha OCHOBAaHHH IIPEACTAaBICHHOTO 3asBHUTENEM JK3EMIULIPa
3a1poca O [IPeIOCTaBICHUM IOCYAapCTBEHHON (MyHUIIMIATEHON) YCIyTH;

OTME€YaeT B OSK3EMIUIAPE 3alpoca O MPeAOCTaBIEHHH IOCYAapCTBEHHOM
(MyHuIMIaneHOR) yeiyry, xpassimeMcs B M®LI, peKBH3HUTHI BEIABAEMOTO 3aSBUTENIO B
Ka4eCcTBe pesyJbTaTa IPEJOCTABICHHSA TIOCYJapCTBEHHON (MyHUIMIIAIBHON) YCIyTH
AOKYMEHTa, II0JTyJaeT IMOIMHUCH 3aABUTENIS B €0 MOITYyYESHUH B SK3eMIUIApe 3ampoca MOLT,
MakcuMarnbHEI CPOK BBINONHEHHS aJMHHHCTPATMBHOM IIPOLENypEl cocTaBiser 10
MUHYT.

93. Crioco6om ¢uKcanuu pe3ynbTaTa BHIIOTHEHVS aIMAHUCTPATHBHOM IIPOLeIyPEI
ABJACTCS OTMeTKa B mporpamme AVIC M®IT o mate BBIZauu pe3ynbTara MPeaoCTaBIeHHs]
rOCYapCTBEHHOM (MyHULUITATBHOM) YCITYTH.

IlperocTaBnenue rocyAapcTBeHHOM yCIyrH MOCPEACTBOM KOMILIEKCHOTO 3aIpoca

94. IlpemocTaBneHne TOCYJapCTBEHHOM YCIyrH IIOCPEICTBOM KOMILIEKCHOTO
3arpoca He OCYIIEeCTBIIIETC.

Ilopsitok HenpaBJeHHs JONYIEHHBIX ONEYaTOK H OIUHO0K B BHIZAHHBIX
B pe3y/bTaTe NPeAOCTABJICHHS rOCy1apCTBEHHOH (MyHHIMNAIBLHOI) yCJIyru
JAOKYMEHTax

95. MctipasiieHue JOIYINEHHBIX ONEYaTOK U (MiIK) OIKGOK B BHIAAHHOM B PEIICHHUN
O TIpemocTaBieHHH MO0 00 OTKase B IIPENOCTABIEHHHM IOCYAapCTBEHHOMH
(MyHHLMIIANTEHOM) YCITyTH OCYINECTBISETCS IO 3asBICHUIO 3aABUTENS, COCTABICHHOMY B
IPOHM3BOJIBHOM (opMe (Hanee — 3asBlIeHHe 00 UCIIPABIEHHH OIIHMOOK).

3asBieHre 00 HCIpaBIeHHH OIMMGOK pacCMaTPHBAETCA MOKHOCTHBIM JIHIIOM
YupexneHus, OTBETCTBEHHBIM 32 BBINOJNHEHHE AJMHHHCTPATHUBHOTO JAEHCTBUS
«PaccMOTpeHHe 3asBIEHHS M JOKYMEHTOB, HEOOXONMMEBIX IJIi IPENOCTABJICHHS
rOCYyapCTBEHHOM YCIIyIH», B TedeHHe 3 pabodmx qHed C JaThl pPErdcTpaliy 3asBICHHUS
00 ucnpaBiieHHH OIMIKOOK.



B ciyyae BEBIABIEHHS [ONYIIEHHBIX ONEYaTOK M (WIM) OIMMOOK YKa3aHHOE
JOJDKHOCTHOE JIMIIO OCYIIECTBIIIET 3aMEHY pPeIleHUs O MPeAOCTaBICHHH JIH00 00 0TKa3e B
NPENOCTABICHHN TIOCYAapCTBEHHOM (MYHUIMNANBHOM) YCIyTHM W pPEIIEHHEe O
[peocTaBIeHu OO0 06 OTKa3e B IPENOCTABICHIU IOCYAAPCTBEHHOM (MyHUIIUNIAIBHOM)
YCIYTH HampaBideT 3asSBUTENIO B IOPSIKE, IPEOYCMOTPEHHOM IIYHKTOM 63 HACTOSIIErO
periameHrTa.

B cmydae oTCyTCTBHA omedaTok M (WiH) OIIHOOK B PELIEHHH O IPENOCTaBICHUH
b0 00 OTKaze B IIPENOCTAaBIEHHH TIOCYIApCTBEHHOM (MyHHWIIMNIAIBbHOM) YCIyTH
3asBUTENIL MACBMEHHO YBEIOMIIIETCS 00 OTCYTCTBHHU TAKHUX ONEYATOK M (MJIM) OIIHOOK.

96. Pemienye 0 npenocTaBIeHHH MO0 OTKa3e B IPENOCTABIEHHH IOCYAapCTBEHHON
(MyHHLIEIIATBEHOR) YCIIyTH, BBIIaBAEMOE B Pe3yNbTaTe MPENOCTaBICHHs TOCYIapCTBEHHOM
(MyHHIMIIATBHOR) yCIyTH, B KOTOpPOE BHECEHBI WCIPABIICHHS, BPYYaeTCs 3aABUTEIIO
JWYHO WM HaIpaBIsgeTcs 3aKa3HbIM IIOYTOBBIM OTIPAaBIEHHEM C YBeIOMIIEHHEM
0 BPYYEHUH.

B cmyyae obOpalleHus 3a IperoCTaBICHHEM IOCYIapCTBEHHOH (MyHHIMIIAIBHOM)
yeryrd B (QopMme 3IEKTPOHHOTO JOKyMEeHTa IIOCPeJCTBOM EmWHOrO IopTaia
HCIPABIEHHOE DEIIEHHE O MPEeNOCTaBIeHHH MO0 00 OTKase B IPEAOCTABICHHH
roCyIapCTBEHHOM (MyHHUIMIIATBHOM) YCIIyTH pasMenaeTcs B THYHOM KaGuHeTe 3asBUTENS
Ha EnuHOM noprane (py HAIMYUY TEXHUYIECKOH BO3MOXKHOCTH).

Pasgen 4. @opMbl KOHTPOJIS 32 IPeJOCTABJIEHHEM rocy1apCTBeHHOM
(MyHMIHIIAIBLHOMH) YCOAYTH

Ilopsinok ocyiecTB/IEHAS TEKYIEro KOHTPOJIS 32 CO0/II0eHHeM H HCIOJIHEHHEM
OTBETCTBEHHBLIMH JOJIXKHOCTHBIMH JIMIIAMH NOJIOXKEHHH perjiaMeHTa H HHbIX
HOPMAaTHBHBIX IPaBOBLIX AKTOB, YCTAHABJIMBAIOIINX TPpeGOBaHHUSI
K IPEeAOCTABJIEHHIO rOCYyJapCTBeHHOH (MYHHINNIANbHOH) YCJIYIH, a TAKKe
NpHHATHEM HMH peleHHi

97. Texymuii KOHTpPOJMb 3a COOJNIONEHHEM IIOCIENOBATEIBHOCTH JIEHCTBHIA,
OIIpeleICHHBIX aIMUHUCTPATHBHBIMU IIpoLeypaMHu o [IPEIOCTaBIICHIIO
rOCYIapCTBEHHOM (MYHMIMIIANBHOM) YCIyrd, ocyluecTBiserca rnaBoii COCBBHHCKOIO
TOPOJACKOIO OKpYra M JODKHOCTHBIMH JHIAMH angMuUHUCTpamud COCBBHHCKOIO
FOPOACKOIO  OKpyra, OTBETCTBEHHBIMHM 32 IPeJOCTaBIeHHE TIOCyIapCTBEHHOM
(MyHHIIUIIaNBHOM) YCIYTH, a TaKXe IyTeM IPOBENESHHSA ILUIAHOBEIX K BHEILIAHOBEIX
IIPOBEPOK 110 COOIOACHUIO U UCIIOTHEHUIO IIOJI0KEHIUH HACTOSIIETO PEeryIaMeHTa.

Iopsizok B MepHOAHYHOCTD OCYIIECTBICHHS IVIAHOBLIX H BHEINJIAHOBBIX MPOBEPOK
MOJIHOTHI M Ka4€eCTBA NPeA0CTaB/IeHHS rocy1apCcTBeHHOM yCIyrH,
B TOM YHCJI€ OPAAOK H (POPMEI KOHTPOJISA 32 NOJHOTOH U Ka4yecTBOM
NpefoCTaB/JICHHS rOCYyAapCTBEeHHOH YCIyTra

98. KoHTponb 3a IOJHOTOH M KadeCTBOM IIPEIOCTaBICHHS TI'OCYIapCTBEHHOMH
(MyHHIUIIaNBHOM) YCIyTH BKIIOYaeT B ce0s TpOBElEHHE IPOBEPOK, BHIABICHHE U
YCTpaHEeHHe HapyLIEHWN IIpaB 3asBUTENEH, pPAacCCMOTPEHHE, NPHHATHE pEUICHHH H



IIONTOTOBKY OTBETOB Ha OOpalleHWs 3asBHUTENEH, Colepxalye XaloObl Ha nefcTBus
(GesnelicTBrE) MOMKHOCTHEIX JIUI] YUpexAeHus (Haee — xanoba).

1leprHoauIHOCTE OCYHIECTBICHHS IPOBEPOK MONHOTH H KAYECTBA HPENOCTaBICHHS
FOCYyJapCTBEHHOW  (MyHHIMIIAIBHOM) YCIYTH  YCTAHABIMBAETCS  PYKOBONHTENIEM
YIIOTHOMOYCHHOr0 oOprada JjM00 YHNOTHOMOYEHHBIM KM JIMIOM, OTBETCTBEHHBIM
33 OPraHU3allMi0 PabOoTHl II0 IIPENOCTABICHHIO TIOCYHAPCTBEHHOM (MyHHITUIAIBHOM)
YCIIyTH.

99.IlpoBepkd MONHOTEI M  KayecTBa IIPEJOCTABJIEHHS IOCYAapCTBEHHON
(MyHHLMIIANBHOM) YCITyTH OCYINECTBILIIOTCS HA OCHOBAHHA MHIWBHIYANBHBIX [IPABOBBIX
aKToB (UPHMKAa30B), HM3/laBaeMBIX TI7aBoii COCBBHHCKOIO TOPOACKOrO OKpyra JHGo
YIOJTHOMOYEHHBIM WM  JIMLOM, OTBETCTBEHHBIM 3a OpraHW3alui0 paboTel IO
IPEIOCTaBICHUIO FOCYAapCTBEHHOM (MyHHIUIIANBHON) YCITyTH.

IleprOAMYHOCTE TIPOBENEHMSA NPOBEPOK MOXET HOCHTH IUIAHOBBIA XapaKTep
(OCYWIeCTBIATECS Ha OCHOBAaHMH IIOMYIONOBBIX WJIA TONOBBIX IUIAHOB paGOTEI)
U BHETUIAHOBBIN XapakTep (110 KOHKPETHOMY OOpAIEeHHIO 3asBUTEI).

Pe3yneraThl IpOBEpOK OQGOPMISIOTCS B BHAE aKTa, B KOTOPOM OTMEYAlOTCS
BBIABJICHHBIE HEOCTATKH U JAIOTCSA NIPEIJIOKEHHS II0 HX YCTPaHEHHIO.

OTBeTcTBEHHOCTD JO/IKHOCTHBIX JIHI OPraHa, NPe0cTaBasIoNIero
rocyAapCcTBeHHYIO YCJIYTY, 32 PellleHHs H AeficTBHA (0e3aelcTBHE), IPHHAEMAEMbIe
(ocymecTBasieMble) HMH B X0/i€ IIPeJOCTABJIEHHs IOCYAapPCTBEHHOH
(MyHMIMDAJLHOH) yeayrn

100. ITo pesynpTaTaM NpOBEIEHHEIX IIPOBEPOK B CIy4ae BEISBICHMS HapyIIeHHH
IpaB TpaXIaH BHHOBHBIE JIHIA IPHUBIEKAIOTCI K OTBETCTBEHHOCTH B IIOPSIKE,
YCTaHOBJICHHOM 3aKOHOAATENLCTBOM Poccuiickoii @enepartum.

101. TomxHOCTHEIE NHNAa agMHUHHUCTparid COCBBHHCKOIO TOPOACKOIO OKpyra H
MKY «llenTp mpenocrapnenus cybcumuit u kommeHcanuiit COCBBHHCKOTO TOPOJCKOTO
OKpyra», OTBETCTBEHHBIC 34 OCYNIECTBICHHE aJMUHHCTPAaTUBHBIX IPOLEAYP IIO
IIPEIOCTABIEHHIO TOCYAapPCTBEHHON (MYHHLUIIANTBHOR) YCIIyTH, HECYT YCTAHOBIEHHYIO
3aKoHOIaTeNnsCTBOM Poccuiickoii Denepaiiii OTBETCTBEHHOCTS 32 PEIICHMS W AeHCTBHA
(GesmelicTBre), npHHHMaeMble (OCYIIECTBIEMBIE) B  XOIA€  HPEIOCTABICHHS
rOCYAapCTBEHHOM (MyHHULUIIATIBHOM) YCIIYTH.

IoJioxenus1, xapaKkTepu3yolHe TpeGOBaHHUSA K NOPAAKY H (opMaM KOHTPOJIS
3a Mpe0CTaB/IEeHHEM IoCyJapCTBeHHOH (MyHHIIHNIATBHOH) YCJIYTH, B TOM YHCJIE €O
CTOPOHBI rpaxaaH, HX 00beAHHeHHH H OpraHu3anuii

102. KonTpons 3a mpenocTaBieHHeM ToCyIapCTBEHHON (MYHHLMIAIGHON) yCIyrH
OCYIIECTBIIAETCS B (JOpME KOHTPOISL 33 COOIIOAEHHEM IOCIENOBATENLHOCTH eicTBHIA,
OIIpeIeIeHHBIX aIMUHHACTPATHBHEIMH IpoleaypaMu II0 IIPEeIOCTaBIICHHIO
roCyJapCTBEHHOH (MYHHIIMIIAIBHON) YCIyTH, M IPHHATHEM pEIIeHHH MOKHOCTHBIMU
JUNaMH  YIIOJIHOMOYEHHOIO OpraHa IIyTeM IIPOBEACHHS IIPOBEPOK COOIIONEHUS MU
HCIIONIHeHUS  TOJDKHOCTHBIMHM  JIMIIAMH  YIOJHOMOYEHHOTO OpraHa HOPMAaTHBHEIX
IIPaBOBBIX aKTOB, a TAKXKE IIOJ0XKEHUI HACTOSIIETO peraMeHTa.

[IpoBepku TaKxe MOI'YT IPOBOIUTHCS IT0 KOHKPETHOM Ka00e 3aABUTEIS.



KoHTpons 32 IpefocTaBIeHMEM TOCYHapCTBEHHOM (MyHMIIMTIANLHOM) YCIYyTH CO
CTOPOHBI Ipa[aH, MX OOBEJWHEHWH M OpraHH3alUi OCYIIECTBISETCS MOCPEICTBOM
OTKDBITOCTH NEATEIIBHOCTH YNPABIECHHWA COLHAIBHOM IONUTHKA IPU INPENOCTABICHUH
rOCy[apCTBEHHOM (MyHMIMIANBHOH) YCIYTH, MOJYYEHWs IIONHOH, aKTyalbHOH W
JOCTOBEDHOH  MHMOpPMAIMM O  TOpAAKE  NPENOCTABIEHHS  TOCYJapCTBEHHOM
(MyHHIMIIANBHOM) yCIyTH H BOSMOXHOCTH HOCYZEeGHOTO PacCMOTpEHHS O6paleHuii
(*xai06) B mportecce MOTyYeH s TOCY AaPCTBEHHOMN (MyHHUIIMIIATBHORN) YCIIyTH.

Paspen S. locyneGuplii (BHecyneGHbIH) NOPAA0K 005KaI0BAHAS pelleHHil U AelicTBHi
(Ge3peiicTBHs) oprana, NpexoCTaBJISIOIEro rOCyAapCTBEHHYI0 (MyHHIMDAJIbHYI0)
ycCJIyry, ero 10/KHOCTHBIX JIHII, & TAKKe pelneHui u aelicrBmii (Ge3neiicreus) M®II,
padoTaukoB M®II

Wnpopmanus 115 3aHHTEPecOBAHHLIX JHUI 00 HX NpaBe Ha AocyaeGHOe
(BHECYneGHOE) 00:xatoBanMe JelicTBHii (Ge3nelicTBus) H (1IH) pelleHHit,
OCyIIeCTBJIsIeMbIX (IIPHHATHIX) B X0/I€ NPeI0CTABIEHNS TOCY 1aPCTBEHHOM
(MyHHINHMNANLHOI) yCIyrH

103. 3asBurens BOpaBe oOOXalmoBaTh pelieHuss W JeiictBua  (Ge3meiicTBHe),
YIIOTHOMOYEHHOI'0 OpraHa, €ro MOJDKHOCTHBIX JIMI, & TakXKe DeIleHHs H AeicTBHA
(Gesneticteue) MOLI, paborarkoB M®I] B nocyneGHoM (BHECYneGHOM) TOPSIKE, B TOM
4HCIIe B CIly4asX, IPeNyCMOTpeHHBIX craTheii 11.1 dDexepanpHOro 3axkoHa oT 27 UL
2010 roga Ne 210-@3.

Opranel rocyiapcTBeHHOl BIacTH, OPraHU3aNHH H YIOJHOMOYEHHbIE
Ha paccMOTpeHHe aJI00b] JIMa, KOTOPLIM MO2KeT ObITHL HAanpaBJeHa Kanoba
3asiBUTEJIs B JocyaeOHOM (BHecyneOHOM) mopsiaKe

104. B ciyuae o6xanopanus pemeHuii U peiicteuit (Gesneticteus) MKV «llentp
IpenocTaBlieHust Cyocuaui 1 komneHcanuit CoCbBUHCKOIO FOPOJICKOTrO OKpyra» xanoba
nojaercs AN PacCMOTPEHHs B aIMMHHMCTpalii0 COCBBHHCKOTO TOPOACKOIO OKpYra, B
IICEMEHHON (opMe Ha OyMaXHOM HOCHTeNe, B TOM YHCI€ NPH JHYHOM IpHEME
3asgBUTEIL, 110 To4Te Mtk yepe3 ML mubo B 3neKTpOHHOM hopMe.

105. XKanoby Ha pemenus u felictBri (Oe3neiicTBre) YIOIHOMOYEHHOTO OpraHa
TaKkXKe€ BO3MOXXHO IIOJaTh B TEPPHTOPHAIEHOE YIPABICHHE CONHAILHON IOIUTUKU
Ceepmniosckoii obmactd mu60 MHHHMCTEPCTBO COLMANBHOW IONUTHKH CBEpIIOBCKOI
obnactd B mUCEMeHHON (opMme Ha GyMaKHOM HOCHTENE, B TOM HHCJIE IPH JAYHOM
[IpHeMe 3asiBUTEIL, 110 moyTe uiy yepe3 MOLI nmubo B smekTpoHHO#M hopMme.

106. B ciyuae obxanoBaHHA pelneHuit u medicrBuit (GesmeiicTBms ML,
pabotarka M®LI) jxanoba mogaercs mist paccmorperus B MOLI B nuckMeHHO# dhopMe Ha
OyMaxHOM HOCHTeNe, B TOM YHCNIE NPH JAYHOM IIpHeMe 3asABUTENA, B DIEKTPOHHOH
dbopMe, a TaKxKe IO mOYTe.

107. XKanoby Ha pemenus u feiicteus (Oesneiictsre) M®ILI, ero pykoBoOMTEIS
TaKXKe BOSMOXHO mojaark B JlemaprameHT wH(OpMaTH3almu u cBs3d CBEpIIIOBCKOM
obmactu (manee — yupenurens M®LI), B muceMenHo# Gopme Ha 6yMa)KHOM HOCHTEINe, B
TOM YHCJIe IIPH JIMIHOM NIPHEME 3asBHTEI, B JJIEKTPOHHOM (hOpMe, a TAKXKE I10 MOYTE.



Crioco6b1 undopmMupoBanus 3asiBHTEIIEH 0 NOPSAKE MOJAYH M PACCMOTPEHHS
KaJI00b1, B TOM 4YHCJIe ¢ HCMOJIb30BaHHeM Eaunoro noprana

108. YnonuomoderHsI# opras, M®LI, a taxxke yapeautens MOL] obecreunBaror:

1) maopMupOBaHYe 3asBUTENEH O MOpSAKe O0KAIOBaHHS PEIIeHHH W medcTBumit
(Ge3peficTBrs) yIIOTHOMOYEHHOrO OpraHa, ero JODKHOCTHBIX JIHII, a Tawke M®ILI u ero
PabOTHHKOB IIOCPEICTBOM pa3MeIleH s HHPOPMALIUH:

Ha CTE€HJaXx B MeCTaX MpPefOCTaBIE€HHA TIOCYAapCTBEHHON (MyHHIUNMAIBLHOM)
yCIIyTH;

Ha OQuUMaTbHOM caliTe YNOJIHOMOYEHHOro oprana, M®I] mo ampecy:
https://mfc66.ru/ u yapenurens M®I] o axpecy: https://dis.midural.ru/;

Ha EnuHoM moprame B pasnene «JlomonHHWTENbHas WHGOpPMANUS» IO ampecy:
https://www. gosuslugi.ru/ /;

2) KOHCYNIBTHPOBaHUE 3asBUTENEH O MOPSIKEe 00XKATOBAHMS PELIeHHH H NeifCTBuUil
(Ge3meCTBIS) YIIOTHOMOYEHHOIO OPraHa, er0 JODKHOCTHBIX JIUL, a TAKKEe Ha PeIleHHs U
neiicteust (Gesneticteue) M®I], m ero paGOTHHKOB, B TOM 4YHCIe IO TenedoHY,
SNIEKTPOHHOM IOYTE, IPH JTMYHOM IPHEME.

IlepeyeHb HOPMATHBHBIX NIPABOBBIX aKTOB, PErYJHPYIOIIHX HOPAAOK A0Cy1e0HOr0
(BHecyneGHOr0) 06:Ka/I0BAHNAS pelleHHH U JeiicTBHi (Ge3elicTBUM) oprana,
HPeOoCTABISIIOIIEr0 roCyAapCTBeHHYI0 (MYHHIHIIAABHYIO) YCIYTY,
€ro J0JKHOCTHBIX JIHII, 4 TAKIKe pemieHni u neiicreuii (6ezneiicreus) M®II,
paGoTnnkoB M®I]

109. Tlopsmox nocyne6Horo (BHecyneGHOro) 00KaloBaHMS PELICHHM U JeHCTBHiL
(Ge3melicTBHA) YIOMHOMOYEHHOIO OpraHa, ero JOKHOCTHBIX JIMI, a TakKe PEIleHHH H
nericTeui (6e3neiictBusa) MOL], pabotaukos M®L] perynupyercs:

cratbsimu 11.1-11.3 @enepansHoro 3akona ot 27 mrons 2010 roga Ne 210-®3;

noctanosnenreM IIpaButensctBa CepmnoBckoit obmacru ot 22.11.2018
Ne 828-II1 «O6 yrBepxnenun IlonoxeHus 06 0COGEHHOCTSX MOAAYM M PACCMOTPEHHUS
kanob Ha pemeHus u gelcrBus  (Oe3meHCTBHE) HCIONHUTENBHBIX  OpPTaHOB
rocynapcTBeHHOM BracTd CBepAIoOBCKOM 0011acTy, IPeIoCTaBISIONIHX FOCYAapCTBEHHEIE
YCIYTH, HX MOOIDKHOCTHBIX JIMIL, TOCYAAapCTBEHHBIX TIPaXOAHCKHUX  CIIyKaIlHX
HCIIOTHUTENIBHBIX ~ OPraHOB TIOCYAAapCTBeHHOM Binactu CBepUtoBCKOM — o6nacTw,
NPENOCTABIIOMUX TOCYJapCTBEHHBIE YCIYTH, a TaKKe Ha pelleHus M AeHCTBHA
(GesnelicTBre) MHOrO(YHKIIMOHATBFHOTO LEHTPa MPENOCTABIEHHS TOCYNAPCTBEHHEIX H
MYHHUIUIIATIBHEIX YCIYT U €ro paboTHHUKOBY;

110. ITonmnas wmHQOpMAaIMs O NOpSAOKE I[OJAYH W PACCMOTPEHHS KaloOBI
Ha peIIeHUs U JeHcTBUs (Oe3nelicTBHE) YIIOITHOMOUEHHOIO OPraHa, €ro JOJDKHOCTHBIX
JHLL, & TaKkXKe pelneHus u aekcteus (besnetictBue) M®PL, paboraukos M®L] pasMeniena
B pazgene «JlomonHuTensHas HHbopManus» Ha Enunom moprane: www.gosuslugi.ru.



ITpunoxenue Ne 1

K AZIMUHHCTPaTUBHOMY PErTIAMEHTY

NPeI0CTaBICHHA FOCY IapCTBEHHOH YCIyTrH
«IIpegocraBnenue rpaxmaHaM cyocuuii

Ha OIUIATY JKHJIOTO IOMEINEHHS U KOMMYHAIBHEIX YCIIyI»

B ymomroMo4eHHEI# opraH

3ASIBJIEHHME
O IIPeIOCTaBIEHNAH rOCY IapCTBEHHOM yCIIyri
"[Ipenocrapnenne rpaxaaHaM cyOCHINM Ha OILIATy
JKHJTOTO IIOMEINEHNS ¥ KOMMYHAIBHBIX YCIYT
B CBepaiosckoit o6macti”

A, (©.11.0.) nporry npenocTaBuTs MHE
H IIPOXMBAIOIIM COBMECTHO CO MHOM 4/IeHaM MOEH CeMbH CYOCHIHMIO Ha OILIATY SKHIIOTO
IIOMEIEHMS M KOMMYHAJIBHEIX YCIIYT.

N | ®amunus, ams, ordectBo | Cremens |N macmopra, KeM H Hanwuaue mep
poncTBa KOTJla BEIIaH | COLMANBHOM MOIIEPIKKH
(ma/uer)
1. 3asBUTENb
2
3.

MecTo mOCTOSHHOTO KHTEJILCTBA:

Hacenennsiit nynkr | Mamekc Yuna Jom | Kopn Ks.

KonTtakTHbI Tenedon

Croco6sI nepeuncienus (BpyIeHys) CYGCPI,I[HI/I Ha OIUIATY >KUJIOTO IOMEIIEHHUS U
KOMMYHAIBHBIX YCIIYT:

1. Ha 6aHKOBCKUif cUeT:

®.1.0. Bnagenena cyera:

Homep cuera (s nepeuynciaenus cyocummii):

HaunmenoBanue Ganka:

BUK 6anka:

2. Uepes opraHu3aIiuio CBsI3u




3. Hepes xaccy yImoIHOMOYEHHOTO OpraHa
ITepedeHs NpenCTaBIEHHBIX JOKYMEHTOB:

1

2
3
4
5
6.
7
3
9

10.

11.
12

"o 20 roma
(monmuck 3asBUTENS)

JIuHus oTphIBa
O6opoTHas cTopoHa 3asBiIeHHs

B cooreerctBuu ¢ IlpaBumamu mpemocraBieHds CyOCHAMH Ha OIUIATY JKHIIOTO
IIOMEIIEHN] ¥ KOMMYHAIBHEIX YCIIYT, yTBEPXKIESHHBIMU OCTAHOBIEHUEM [IpaBUTeILCTBA
Poccuiickoit ®enepammm ot 14.12.2005 N 761 "O npenocrasnenun cy6cumuii Ha OIIIaTy
XKWJIOro IIOMEINeHWsI X KOMMYHalbHBIX YyciIyr', obs3yioce(eMcs) cooOares B
YIOTHOMOYEHHEI# oOpraH B TedeHHe 1 Mecdala O HAcTyIUIEHHH COOBITHIL,
IIPeyCMOTPEHHBIX HoanyHKTamu "a" u "6" mynkra 60 ykazasHbIX [IpaBui.

Cormacie Ha aBTOMAaTH3HPOBAHHYIO, a TaKkKe 0€3 HCIONB30BAHUA CpPENCTB
aBTOMarH3aluu 00paboTKy, HCIIONB30BaHHE U TMepenayy NEepCOHANBHBIX JAaHHEBIX,
CONEPXKAIMXCA B HACTOSALIEM 3asdBICHHH M IIPUWIOKEHHBIX JOKYMEHTaX, a TaKKe
HH(OPMAIVIO O HA3HAYEHHBIX ¥ BBILIAYEHHEIX CyMMax CyOCUIUH C TETbI0 OKA3aHMs Mep
COLMANBHONW  IOJJIEPXXKH B  COOTBETCTBHM ¢ TpeOOBaHMSIMH  AeHCTBYIOIIEro
3aKOHOJATeNECTBA, OCYIIECTBICHHS H BBHINONHEHHS BO3JIOXKEHHEBIX 3aKOHOIATEIHCTBOM
Poccuiickoit ®esiepalii Ha YIONHOMOYEHHBIH OpraH (YHKOHH, ITONTHOMOYHN M
o0s3aHHOCTEH noATBep XK Aar0(eM).

Hacrosiee 3asiBiieHWe MNeHCTByeT Ha IEpPHOX A0 HCTEYEHHS CPOKOB XpaHEHHS
COOTBCTCTBYIOIeH  HMHGOpPMAlMM MIH  JOKYMEHTOB, COAEpXAaIUX YKa3aHHYIO




MH(pOpMaIMIO, ONpEeNENsSeMBIX B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoit
Denpepanuu.

Cormacue paHO MOGPOBONBHO W MOXET OHITH JOCPOYHO OTO3BAHO B CllyJasx,
NpenyCMOTpeHHBIX DenmepanbHbIM 3akoHOM oT 27 wmroas 2006 roma N 152-®3 "O
IIEPCOHANBHBIX JaHHBIX", HA OCHOBAaHHUH 3asIBIIEHHSI, [IOJAHHOTO B YIIOIHOMOYEHHBIMN
OpraH.

QamMuIus, UM, OTYECTBO 3aSIBUTENS U YIEHOB Hara IMonmuce
CEMbBH

3asiBIeHUe IPUHSI:
4= 20 roma PeructpannoHHbIN HOMED:
(mozammch cenuanrcTa)
JIvHug oTpeIBa
PACITMCKA-YBEJIOMJIEHME

3asgBIeHHE U JOKYMEHTEI IP.

IPUHST (®.1.0., nomxHOCTB)
PerucrpanuoHHbIi Hata Ilepumon | Komuuectso | Ilommuck
HOMED 3asIBUTEIIS npuema pacyeTa | JOKYMEHTOB | COTPYIHHKA

3ajBIICHHA




IT 01 6 8 L 9 S 14 £ [4 I

HIAIDA U
(mmruogAo HIAIOL onHdgroderAo01
doweed) HOHHoELodeIrAo01 | BHHOIrgRLo0rodn
EWHOIAKRE | KMHOUGERE HHHII KuHaIraeLooradn BIY KIOLUGERE
EH K1 SOHBLOOMIII | KU XITWHI'OXQOOH | XIIWHI'OXQOJH 04100hI0 | KMHOIgEeE | domoH
oune | modirowooed |madrowooed | o xuHamOd ‘HOLHIWANOY ‘AOLHOWANOY | BIUOLHUEBRE | KIOLUGKES ‘BWH ewondn WITIHHOH
howud[ | IerdrAeog eLE] eLR] ewondn vie]y uhexron eie]y | sudorared dodry ‘BHIIHNB D eLe]f medionis
HORHOM()
Lenel

«H19e1rQ0 HoxogoIrdod)) g IAU0A
XITHIIBHAWNOY B EHHOIIOWOI OJIOLIK ALRIIIO BH HHITHO0AD WeHekedl onHaIrgRIo0ad] » HIAI0A HoHHSHIodRT D01 HEHAIER150TodI O uuHaIgee uuredioniad

IIVHdAX

«IAUDA XIIHIIrBHAWWON M BHHOTIOWOI OJOIH ALRIFIIO BH
HHIHI9AD WeHeInKed onHoIrgRId0Tad] [»

HIAIDA YoHEHg10dReIA901 KHHAIgRIo0adI

A1Howerxod AWOHEHIRAIOMHUNITY X

T N oHHMXOIHd] |



ITpunoxenne Ne 3
K AIMHHHCTPATHBHOMY pPETJIAMEHTY
YTrepxaato:
I'nmaa COCBBHHCKOTO
TOPOJICKOTO OKpyTa
/ /

Cornacosaso:

3am.rnaBbl aAMAHACTPALUH
CoCBEBHHCKOr0 rOpoACKOro OKpyra
10 3KOHOMHKE, (QHHaHCaM

M COLIMAIEHBIM BOIIPOCAM

/ /

Anvuanctpanus COCBBHHCKOTO TOPOJICKOTO OKpyTa

PEIIIEHME Ne

OT

O HASHAYEHMHM CYBCHJIHWH HA OIUTATY XXHJIOI'O IIOMEINEHM A
U KOMMYHAJIBHBIX VCIIVT

Ha ocHoBanuu 3asdBIIeHHS H IIpeaOCTaBJICHHEBIX JOKYMEHTOB, HA3HAYHUTE CY6CH,11HK) Ha oImiary
JKHIIOT'O IIOMEIICHHA H KOMMVYHaJIBHEBIX YCIIYT:

Ne HE:;}) OUO zasBurens Anpec Hara sasnauenus | [lepuon HazHaueHHS
1
2
3
4
5
6
Hupexrop MKY «IICuK

COCBBHHCKOTO ropoackKoro

OKpyra»

A.JO. ’KaBoponkosa




[Tpunoxenne No4
K aJMAHUCTPATUBHOMY PETJIAMEHTY
Y1Bepxaro:
I'mara COCEBHHCKOTO
TrOPOACKOr0 OKpyTa
/ f

CornacosaHso:

3am.riaBbl aIMUHACTPAIHH
CoOCBBHHCKOTO TOPOJCKOTO OKpyTa
10 SKOHOMHKE, (puHaHcam

H COITMATBHEIM BOIIPOCAaM
/ /

AnvuarcTpanyust COCBBHHCKOTO IOPOJICKOTO OKpYTa

PEITIEHME Ne oT
OB OTKASE B HASHAUEHWNW CYBCHUJIUU HA OILIATY XXUJIOT'O
IMOMEIIEHV 1 KOMMYHAIJIBHBIX YCIIVT

Ha ocHoBanwn 3agBiieHHs H IIPpEeIOCTaBICHHELIX JOKYMEHTOB, OTKa3aTh B HA3HAYEHHUHA C}’6CH,I[HH Ha
OILIATY XKHJIOTO IIOMEIIEHHA ¥ KOMMYHAIbHBIX YCIIVT:

Ne | Per. somep | ®UO 3asButens Anpec Hata oTkaza ITpuymna oTKaza
1

2

3

4

5

6

Hupextop MKY «ITCuK

COCBBHHCKOTO FOPOJICKOTO
OKpyTa» A.JO. XKXaroponkosa




ITpunoxenue No5
K AIMHHHUCTPaTHBHOMY PErIAMEHTY
YrBepiknaro:
I'naBa CockEBHHCKOrO
TOPOJICKOTO OKpyTa
/ F

CornacosaHo:

3aM.ITIaBBl 8AMUHUCTPALHH
CoCBBHHCKOTO TOPOJICKOr0 OKpyTa
II0 3KOHOMEKE, hHHAHCaM

H COIHaNbHBIM BOIIPOCAM

/ /

A,T.[MPIHHCTpa[[H}I COCBEBHHCKOTO T OPOICKOr0 OKpyra

PEIITEHUE Ne oT

O IIPUOCTAHOBJIEHMM PACCMOTPEHMSA 3ASIBJIEHUS O HASHAUEHUA
CYBCHJINA HA OIUTATY XKWJIOI'O ITOMEILEHKS Y1 KOMMYHAJIBHBIX YCIIYT

Ha ocHoBaHuH 3asBIIeHUST H OpPENOCTaBJICHHBIX JOKYMEHTOB, IIPHOCTAHOBHTEL HA3HAYCHHAI
CYGCHJIHH Ha OILIaTy KHIIOI0 IIOMEIEHHI H KOMMYHaJIBHEIX YCIYT:

Ne | Per. Homep OHO zasBuTens Anpec Jlara otkaza | Ilpuunna oTkaza
1
2
3
4
5
6
Hupexrop MKV «LIICuK

COChBHHCKOTO TOPOACKOrO OKpyTray

AIO. Xasoponkosa




