AAMUAHUCTPAIIUSA COCBBUHCKOI'O I' OPOACKOI'O OKPYTA
IIOCTAHOBJIEHUE

OT M 04 zats  Ne L7¢

n.r.T. CoceBa

00 ymeepoicoenuu Admurnucmpamuenozo pezinamenma npedocmaenenus
20CY0apCcmeen ol (MyHuUUnALbHO) yenyeu «llpedocmaenenue zpasycoanam
cyOcuouii na onnamy #cunozo nomewjenusn u KOMMYHAIbHBIX YCIYzy

B cootsercTBHE ¢ DenepanbHEIM 3aKOHOM OT 6 okTsa6ps 2003 roma Ne 131-®3
«O0 0o0muX NpHHIMIAX OpraHW3AlMH MECTHOTO caMoympaBlieHHs. B Poccuiickoit
OQenepanuny, OenepaibHBIM 3aK0HOM oT 27 wmrons 2010 roga Ne 210-03
«O0 opraHm3alyu IpefOCTABICHHUS TOCYapCTBEHHBIX W MYHHIMIIANBHBIX yCIYT»,
IIOCTaHOBJICHHEM aJIMUHHCTPAIHH CoceBuHCKOTO TOPOJICKOTO OKpyTa
ot 07.08.2019 Ne 547 «O paspaboTke U yTBepKIeHUN aIMUHHCTPATUBHBIX PETIIAMEHTOB
OCYILCCTBIICHMA ~MyHHLMNAIBHOIO  KOHTPONS (Hai30pa) W aIMHHHCTPATHBHEIX
PEHIIAMEHTOB MPEOCTABICH)S MyHUIUIIATBHBIX YCIIT», PYKOBOJICTBYSCH CTATBSIMHA 27,
30, 45 YcraBa CoOCBBHHCKOTO I'OPOICKOrO OKpyra, anMuHHCTpauuss CoOCBBHHCKOTO
TFOPOZACKOT0 OKpyra
IHOCTAHOBJISIET:

1. YTBepauTe ANMUHHCTPATHBHEIN periaMeHT IIPEAOCTaBIICHHS I'OCY IapCTBEHHOM
(MyHMIMNATEHOM) yemyru  «IIpeoCTaBieHHe OTIeIbHBIM KaTeropusiM TrpaxaaHaMm
CyOCHIui Ha OILIATy >KMJIOTO IIOMEIIEHHS K KOMMYHAJIBHBIX YCIYyI Ha TEPPUTOPHH
COCBBHHCKOIO TOPOICKOTO OKpyTay (mpunaraercs).

2. IlocTaHOBNEHNE BCTYIIAET B CHIIy CO JHS €10 OQHIMATBEHOTO OITyOIAKOBAHUS U
PacIpOCTpaHseT CBOE IeHCTBUE Ha IIPABOOTHOINEH!S, BosHuKimze ¢ 01.01.2021 ropa.

3. Ilpu3HaTh yTpaTHBIIAM CHIy HOCTAHOBICHHE anMuHuCTpani COCBBHHCKOTO
ropoackoro  oxpyra or 02.06.2020 Ne 318 oxpyra «O6 YTBEPXKACHUU
AJIMUHHCTPaTHBHOI'O PETJIAMEHTA IPEeIOCTABIEHHS rOCyJapCTBEHHOM (MyHUIIUIIATEHOM)
yeryru «IIpenocrasnenue rpakianam CcyOcuauif Ha OIUIaTy JKMJIOTO I[OMEINeHHS H
KOMMYHAIIBHBIX YCIIyT».

4. HacTosmue 1mocTaHOBIEHHE: OIyOIHKOBATE B TaseTe «CepoBckuii pabounii» u
PasMeCTHTh Ha OQHIMAIBLHOM CaliTe anMUHECTparud  COCHBHHCKOIO TOPOJICKOTO
OKpyTa.

5. KonTpons HCIIOJIHEHHUS HACTOSIIIEro IIOCTAHOBJIEHHSI  BO3IOKHUTH
Ha 3aMECTHTEIA IJaBbl aJMHUHMCTpalud COCBBHHCKOIO TOPOJACKOTO OKpYra IIo
SKOHOMUKe, QHHAHCAM U COLMATBHBIM BOIIPOCaM M.B.Cemaxuny.

Hcn OJIHAIOIUI 0053aHHOCTH IJIaBBI

COCBBHHCKOTO F'OPOJICKOTO OKpyTa A.B.Kucenés




VTBEPXKIEH
IIOCTaHOBJIIEHHUEM aI[MHHHCTpaIIHH
CoCBBHHCKOTO rOPOIICKOro OKpyra
OTd 04 Jalt No L5

AIMUHHUCTPATUBHBIA PETJIAMEHT
NPEN0CTABICHHSI FOCYIaPCTBEHHON (MyHAIMIANLHO#H) yeayru
«IIpenocrasiienne cyGeHanii HA OIIATY KHJIOT0 NOMEIEHUS H KOMMYHAJIbHBIX
yeayr»

Paznen 1. O6umue nosiosxenust
IIpenmer perynpoBaHus perjamenta

1. ANMMHHECTpAaTHBHEIN  periiameHT IPENOCTaBIEHH  T'OCYAapCTBEHHOM
(MyrMUMIATEHOM) yermyru «IIpenoctapierne rpaxxfiaHaMm CyOCHAME Ha OIUIaTy YKHUIIOro
TIOMCTIEHNA 1 KOMMYHAIBHBIX YCIyr» (Hajlee — periiaMeHT) yCTaHABIUBACT HOPSIOK |
CTaHNIapT TIPENIOCTABICHUSL TOCYNapcTBeHHON ycmyru «IIpefocTaBnenne rpakiaHam
cybcuimii Ha OIUIATY JKHMJIOTO IIOMEIIEHMS K KOMMYH&JIBHBIX ycIyr» (mamee —
rOCyfapCTBeHHas (MyHULMIANBHAS) yCIyra, cybcumus) B COChBHHCKOM TOPOJICKOM
OKpyTe (ZaJiee — yIIOIHOMOYEHHbIH OpraH).

2. Hacrogmuii perJiaMeHT YCTaHABIHBAET CPOKM H IIOCIIEOBATENLHOCTH
dAMUHUCTPATUBHBIX ~NPOHENYp (HEHCTBHH), OCYINECTBISEMBIX —YIIONMHOMOYCHHEIM
OPraHOM B IpOLECCe IPEAOCTABICHHS IOCYAAPCTBEHHON (MyHHUIUIIATEHON) YCIIyTH,
TIOPSI/IOK B3aMMOJICHCTBHS MEX/y CTPYKTYPHBIMH [OAPA3IENCHHSMY YIONHOMOYEHHOLO
OpraHa, €ro NODKHOCTHBIMY JIML[AMH, a TaKXe MEXIy YIOIHOMOYEHHBIM OpraHoOM M
3aBUTEIISAMH.

Kpyr 3asiBureneii

3. 3asBUTENAMH Ha IOJyYeHHE TOCYHAPCTBEHHOH (MyHULIUIIATIBHOM) yCIyTH
SBIIOTCS rpaxaaHe Poccwiickoit @enepanun, a Taxke HHOCTpPaHHBIE TpaxKIaHe, eCIIH
9T0  TIpENyCMOTPEHO ~MEXIYHAPONHBIMH HOTOBOpaMM Poccuiickoit ®enepaumw,
pOKMBAIOIHE Ha TEppUTOpHE CBEPANOBCKOH 06IaCTH, B Cllydae eclid UX pacXojsl Ha
OILIaTy XXHJIOTrO IMOMEINCHHUS M KOMMYHAIIBHEIX YCIIYT, PACCIMTAHHBIE HCXOMS U3 pasMepa
PCTHOHANLHBIX CTAHapPTOB HOPMATHBHO# ILIOLIANH JKUJIOTO IIOMEIIEHHUS, HCIIONE3yeMOit
AN pacyera CyOCHIMH, M pasMepa perHOHANBHBIX CTaHJapPTOB CTOMMOCTH >KHIIMIIHO-
KOMMYHAIIPHBIX yCIIyT, MPEBHINAIOT BENIHWYHMHY, COOTBETCTBYIOIIYI0 MAaKCHMAJIHHO
AOTYCTHMOH JI0JIe PAaCcXOJ0B TPaXKIaH Ha OIUIATY JXKHIIOTO MOMEIIeHUS 1 KOMMYHAaIJIBHEIX
YCIYT B COBOKYIIHOM JTOXOM€E CEMBH, U3 YHCJIA;

TIOIB30BATENEH JKHUIOrO MOMEIEHUS B IOCYIapCTBEHHOM WM MYHALUNATEHOM
JKHIIAIIHOM (OHIE;

HaHUMATENEH JKMIIOrO IIOMENIEHHS 10 JOroBOpY HafiMa B 9ACTHOM IKHIIMIHOM
donme;

HIICHOB JXHITMIHOTO UK JXUIHIIHO-CTPOUTENBHOIO KOOIEPATHBA;

COOCTBEHHHUKOB JKHJIOTO MTOMEIEHHUS (KBAPTHUPEIL, XMIOr0 JOMa, Y4CTH KBAapPTHPEI
UJIH )KHTIOTO I0MA);



WICHOB CeMeH HaHUMATENeH JKMIIOT0 MOMEINEHUS 110 JMOTOBOPY HalMa B YaCTHOM
KHUJTHITHOM (OHJE, WIEHOB >KHIHIIHOIO HIIH HKUTHITHO-CTPOUTENBHOIO KOOMEPaTHBA,
COOCTBEHHHMKOB JKHJIONO MOMEIIEHNS, [IPOXOMIAIX BOCHHYIO CIyXOy IO MpH3EIBY B
Boopyxennsix Cmmax  Poccuiickoi Qenepally, IPYruxX BONCKAX, BOMHCKUX
(GOpMHpPOBaHHSX u opramax, CO3MAaHHBIX B COOTBETCTBHHM C 3aKOHOJATEIHCTBOM
Poccuiickoit ®enepanun, mm6o OCY’XICHHBIX K JIMIICHUIO CBOGOBL, JIMOO NPHU3HAHHEBIX
0e3BECTHO OTCYTCTBYIOIMMH, THOO YMEpIIHX MM OOBABIEHHBIX YMEpPIIHMH, TH60
HAXOMIIMXCA Ha NPUHYAUTENHHOM JEYEHHH 110 PEIleHHIO CyZla, MpH YCJIOBHH, 4TO
AQHHBIC YJICHBI CeMEW IIPOJOIDKAIOT IIOCTOSHHO [IPOXHUBATh B paHEE 3aHUMAEMBIX
COBMECTHO € STHMH I'Da’kIaHaMU JKHIIBIX IOMEIIEHHUSIX.

TpeGopanus k nopsiaky HH(POPMHPOBAHKS 0 NPeIOCTABICHHH
rocy1apcTBEHHOH yeuayru

4.  NMudopmuposamme  3asBuTeneif  mo BOIIpOCaM  IIPEJOCTABIICHHS
TOCYNapCTBEHHOM  (MyHUIMIANBHON)  yeuyrd, o XO[e ee IpemoCcTaBIeHHS
OCYIIECTBIACTCS  HENOCPEJCTBEHHO — JOJDKHOCTHBIMA  JIMIIAME MYHHUUIAIEHOTO
KaseHHOro yupexpenus «lLlentp mpexocrasnemus cy6eummmit u KOMIICHCAIIHH
CoceBuHCKOTO rOposcKOro okpyra» (nanee - MKY «LlenTp mpenocrasienus cyGoumuit
¥ KommeHcanui COCbBHHCKOrO IOPOICKOTO OKPYTay HITH YdpexaeHue») npu ITHIHOM
IIpHeMe U 1o TenedoHy, a Takke depes I OCYIapCTBEHHOE OIOIKETHOE YUpeKIeHHE
CeepmioBckoit  o6nactu «MHorohyHKIMOHATBHEIL LEeHTP  NpPeNOCTABICHUS
TOCYNapCTBEHHBIX M MYHHULHUITATBHBIX YCIyT» (Haee — M®II) u ero ¢unuansL.

5. Mudopmanus o Mecte Haxoxnemus, rpagukax (pexume) paGoTsl, HOMeEpax
KOHTaKTHBIX TeIe(OHOB, aipecax >NEKTPOHHOM IIOYTHI K opunuanEHOro caiiTa
YHOIHOMOYCHHOTO OpraHa, HH(POPMAIKs O [OPS/IKe IPeNOCTABICHHS rOCYapCTBEHHOM
YCIyTW M YCIYT, KOTOPHIE SBIAIOTCA HEOOXOMMMBIMA H  OOS3aTENbHEIM JULS
NIPCHOCTABICHMA  TrOCYJapCTBEHHOM  yCIyrW,  pasMmemeHa B GbenepansHOi
TOCYynapCTBEHHOH HH(pOPMAIMOHHOM cucTeMe «EammbIit IIOpTal T'OCYNAapCTBEHHBIX H
MyHHLMIIIBHBIX  yCIyr (dyHKImiA)» (mamee — Exumbit IopTal) IO ajpecy:
https://www.gosuslugi.ru/CocspumcKuii ropofcKkod okpyr/info (ykassiBaercs mpsimas
CCBUIKA Ha yecnyry ¢ Exusoro mnoprama), B permoHanbHOM rOCy 1apCTBEHHOM
HHQOPMaLMOHHOK CHCTeMe «PeecTp rocymapcTBEHHBIX M MYHHIUIATBHBIX yCIyT
(bynknmit) CeepaoBcKoit 061acTH (manee — peruoHaIEHEH peecTp), Ha OGUIMATEHOM
CaliTe YNOJHOMOYCHHOTO OpraHa B HH(OPMAMOHHO-TENEKOMMYHUKAIMOHHON CeTH
«MHTepHeT» (mamee — ceTh Wnrepner) mo ampecy: adm-sosva.ru (Comuansnas
noxnep:xka). Madopmamus o mecte HaXoXneHus, Tpaukax (pexxume) paboTel, HoMepax
KOHTAaKTHBIX Telne(poHoB M®I], o mopsixe NpefocTaBIeHHs TOCYTapCTBEHHOM YCIIyIH H
YCIYT, KOTODEIC SBIAIOTCH HEOOXOMHUMBIMU M O6S3aTEIBHBIME IS TIPENOCTaBIEeHH S
TOCYNapCTBEHHOM YCIYTH, H CChLIKA HA ODULHAIBHEIH CaifT YIOIIHOMOYEHHOTO OpraHa
pasmelieHa Ha opunuansHoOM caiite M®I] B cetu HMuteprer no anpecy: https://mfc66.ru,
a TakxKe NPEeNIOCTABISIETCS HEIIOCPE ICTBEHHO paborHukamu MOI npy IMYHOM NpHeMe,
a TaxKe 1o renedory Mudopmamus o mecte Haxox/eHus, rpapukax (pexume) paboTsL,
HOMEpax KOHTaKTHBIX TeleoHoB M®L, o mopsiike mpenocTaBneHus rOCYZJapCTBEHHOM
YCIyTH H  yCIYr, KOTOphle SBISIOTCS HEOOXOMMMBIMH H  OBS3aTelbHEIMH JULS
TIPENOCTABICHHSA FOCYIaPCTBEHHOM YCIIyTH, pasMellleHa Ha ObHIHaNEHOM caliTe MOI] B
ceru VHrepmer mo  ampecy: https://mfc66.ru, a Taxxe IIPEIOCTABIIAETCS
HEIIOCPeNICTBEHHO paboTHukamu MPLI 1ipu TMYHOM IIpreMe, a TAKKe [0 TenedoHy.




6. OCHOBHEIMH TpeGOBaHHSIMH K MHQOPMHUPOBAHMIO TIPAXKIAH O IOPSIKE
UPCAOCTABICHHA TOCYNapCTBEHHOH (MyHMLMIIANEHON) YCIYTH M YCIyT, KOTOpEIE
SIBISIOTCS. HEOOXOMUMBIME M 00S3aTENEHEIME ISl [IPeI0CTABIICHHS! roCyZapCTBEHHOM
YCIyTH, ABIAIOTCA NOCTOBEPHOCTH NPEAOCTAaBISIEMON HHGMOPMALWMH, YETKOCTh B
M3II0KEHMH HH(OPMAIUH, IONTHOTA HH()OPMHUPOBAHYIS,

7. Ilpu obmennu ¢ rpaxmaHamu (1o TeNe(pOHy WM JIMYHO) MOIKHOCTHEIE JIHIA
Yupexnenus u paGorauky MOL] 10smxHET KOPPEKTHO M BHUMATEIbHO OTHOCHTBCH K
TPaXKAaHaM, HE YHIDKas X 9eCTH U JOCTOMHCTBA. YCTHOE HH(DOPMUpOBaHHe 0 HIOpsIKE
[PENIOCTABIICHUA TOCY AapPCTBEHHON (MyHHIMIATEHON) YCIYTH JOMKHO IPOBOIUTHCS C
HCIIOJIb30BAHUEM OGHIMATEHO-IEI0BOTO CTHIIA PEUH.

8. MHdopmHpoOBaHHe IpaxIaH O MOpSAKE IIPEAIOCTaBIeHHUs T'OCYAapCTBEHHOM
(MyHMLNANBHOH) yCIyrM MOXKET OCYIIECTRISTBCS HCIIONIB30BaHUEM CPEJICTB
aBTOMH(OPMUPOBAHHISI.

Paspgen 2. Ctangapr npegocrapiienns rocynapcTBeHHOH (MyHHIIHIAIbLHOH)
YCIyru

HaumeHoBaHHe rocyaapcTBenHoii (MyBHIHIIAIBHOI) yeayru

9. HaumeHoBamme  rocymapcTBEHHOM (MynununmansHOM) — yemyrm 0 —
«IIpenocraBneHne rpaxmanaM cy6cummi  Ha OIUIaTy JKHJIOTO IIOMEIIEHHS U
KOMMYHAJIbHBIX YCIIYT.

HaumenoBanue oprauna, npeJocTaBisiiomero roCyapCTBEHHYIO YCAyTy

10. I'ocynapctBennas (MyBHIIITIATTEHAS) ycnyra IPENOCTABISETCS
YIOIHOMOYCHHBIM OpPraHOM. YIIOJHOMOYEHHBIM OPraHOM SBISETCS aJIMAHUCTpAIUs]
COCBBHHCKOrO TOPOJCKOTO OKpyra, HajeleHHAs TOCYIapCTBEHHBIM ITOJIHOMOYHEM
Poccuiickoit @eneparun u CBepAIOBCKOH 06IACTH IO IIPEOCTABICHHIO OTAEIBHBIM
KaTeTOpHAM IDa)XAaH KOMIICHCALMK DAacXoJOB Ha OIUIATYy JKHJIOTO IMOMEINEHHS MU
KOMMYHAJIBHBIX YCIIYT.

Anvunvctpaiys CoCbBHHCKOTO FOPOJICKOro oxpyra Bosinaraetr Ha MKY «lleuntp
IPEIOCTaBIeHH CyOcumuii W KommeHcamuii COCBBUHCKOIO TOPOJICKOTO  OKpyra»
pealM3aliio OTAENBHBIX (YHKIHH, CBSI3aHHBIX C OCYIIECTBICHHEM [IepeJaHHOIO
rOCYIapCTBEHHOT'O IIOJJHOMOYHS.

11. Ilpu mpenocTaBIeHHA TOCY AapCTBEHHOM (MyHHIMIIANBHOM) YCIYyTH B Ka9ecTBe
HCTOIHHKOB IONYHEHUsS NOKYMEHTOB (CBeIEHHI), HEOOXOMUMBIX I IIPEIOCTABICHHUS
TOCY[apCTBEHHOH YCIIYTH, MOTYT NPHHMMATh y4acTHe B PaMKaX MeXKBEJOMCTBEHHOIO
HHQOPMaLMOHHOTO  B3aHMOJIEHCTRHU: TEPPUTOPHAIIBHBIC HCIIOJHHUTENbHbIE OpPraHbl
rocynapcTBeHHOU BnacTd CBEpUIOBCKO OONACTH - YIIPaBIEHUS COMUANBHON IOIUTHKY
MunucrepcTBa COUMANBHON MONMHUTHKN Ceepanosckoit obactu (nanee — ymnpapieHus
COLMANBHOM IIONUTUKH), OPTaHBl 3allMCH AKTOB TIPAXKIAHCKOTO COCTOSHHS W (wmm)
Omeparop (enepaibHOR IOCYIapCTBEHHOH HHGMOPMALMOHHON CHCTEME BEJICHHUS
ENMHOro rocyapcTBEHHOTO peecTpa 3amucedl aKTOB IPak/aHCKOTO COCTOSHAS (mamee —
EI'P 3AI'C), Tepputopuanbbie oprassl I1aBHOro YIPABJICHUS 10 BOIPOCAM MUTPALAH
MunucrepcTBa BHyTpeHHEX Hen Poccuiickoit ®enepamyu 1o CBepIIOBCKOH 00TacTH,
TePPUTOPHANBHBIN  opraH @emepalbHOM CIyX6bI TOCYIapPCTBEHHOM perucTpanum,
Kajactpa u Kaprorpapum (Pocpeectp), cymeGHble OpraHbl, BOeHHbIE KOMHCCapHATEHI,



paboronatenu (puzmueckue i, IOpUIHYecKHe JINa (OpraHu3anunm), BCTYIIHBIIHE B
TPYAOBBIC OTHOWIEHHUS ¢ PaOOTHHKOM), TEPPUTOPUANBHEIE opransl Ilencrnonsoro dhonna
Poccuiickoit Denepanumn.

12. 3anpemaercs Tpe6oBats oOT 3agBHTEN OCYIIECTBIICHHS JEHCTBHI, B TOM YHCIIE
COIIacoBaHMH, HEOOXOMMMBIX ISl IIONYYEHHS IOCYNapCTBEHHOM YCIYTH M CBS3aHHBIX
C ObpalieHreM B HHBIE IOCYNAaPCTBEHHbIE OpraHel M OpraHH3allu{, 3a HCKITIOYEHHEM
TOTYICHUA yCIlyr M TOMyYeHHs JIOKYMEHTOB M WMH(OpMALHH, IIPEIOCTaBIIEMEIX B
PE3YJIETAaTe MPEMXOCTABICHUS TaKUX YCIIyT, BKIIOYEHHBIX B IIEpEYeHb YCIIyT, KOTOphIe
SIBIIIOTCA. HEOOXONUMEBIME M O6S3aTeNBHBIME IS IPEIOCTARNICHHs] [OCYIapCTBEHHbBIX
YCIYT, YTBCPXKNEHHBIH IOCTaHOBIeHHeM IIpaBUTeNnscTBA CeepmnoBckoi obnactd ot
14.09.2011 Ne 1211-ITIT «O6 yIBepXxeHuy Ilepedns ycmyr, koTopsle sBISIOTCS
HEOOXONUMBIMH M 06GS3aTeNIbHBIMA TS IpEOCTaBIEHUs HCIIONHUTEIBHEIMA OPraHaMu
rocynapcTBeHHOH BnacTH CBepNIOBCKON  06acTu FOCYAapCTBEHHBIX YCIyI W
[IPEIOCTABIISIOTCS OpraHU3alUIMH, Y4YaCTBYIOLIHUMH B IPENOCTaBICHUN
TOCYIApCTBCHHBIX yCIIyT, u Ilopsika onpeseneHus mWIaThl 32 OKa3aHue YCIIyT, KOTOPEIE
SIBISIFOTCA HEOOXOMMMEBIMU ¥ O0S3aTEIbHEIME IS IPENOCTaBICHHs UCIOJHUTEIbHBIMU
OpraHaMi rocyapcTBeHHOM BilacTH CBepIoBCKOM 061acTH TOCYAapCTBEHHBIX YCIIyT»
(nanee — mocTaHOBIEHHE IIpasurenscrBa CeepmoBckoit o6macty or 14.09.2011 No

1211-ITI0).

Ounucanue pesyanrara npepocrassienus rOCyAapcTBeHHOH (MyHMIHIAILHOI)
yeJIyrH

13. Pesynprarom mnpepocraBienus TOCYNapCTBEHHON (MyHHUMIAILHOM) yCIyTH
ABIFICTCS  PEIICHME, YTBEPXKICHHOE TIaBoi COCHBHHCKOIO TOPOJICKOIO OKpyra o
IIpENIOCTaBIICHUY WM OTKa3e roCyJapCTBEHHOM yciIyry, 0pOPMIICHHOE B NHCEMEHHOM
BHAC, 1 OpraHM3allis BEIILIATHI XKUIUIIHON CyOCHIMH depe3 KpequTHEIE OpraHu3alyy, B
TOM HHCIE C HCHoNb30BaHHMeM ENMHOH CONMANbHOM KapTEH, OpraHM3amdd IIOYTOBOM
CBSH HIIM OpTraHM3alliM, OCYIIECTBISIOIINE AEATENBHOCT IO IOCTABKE COITHAIBHBIX
I0COOHH, 110 BEIGOPY 3agBUTEIS.

B xauecTBe pesynsrata npenocTaBieHHs TOCYIapCTBEHHOM (MyHHIUIIAIBHO)
YCIYTH 3agBUTEIb 110 €0 BHIOOPY BIIpaBe IOIYYHTH PEIlEHHE B (GopmMe 31eKTPOHHOTO
AOKYMEHTa,  yTBEpPXKAEHHOEe rIaBoii  COCHBUECKOIO TFOPOJICKOTO  OKpyra c
HCIIOJIb30BAaHHEM  YCHIICHHOW KBaIH(DUIMPOBAHHOM DIIEKTPOHHOH momuucH (pu
HaJTM9UH TEXHIIEeCKOH BO3MOXKHOCTH).

- Cpoxk npeocrapiienus rocyaapcrBenHoi (MyHHIHMIANBLHOM) YCJIyTH, B TOM YHCTe ¢
y4eTOM He00X0AHMOCTH 00paIeHHs B OPraHH3aMMH, y4acTByIOLIHE B
TPEOCTABJICHHH rOCyAapCTBEHHOH (MYHHIHNAIBLHOMN) YTy s, CPOK
IIPHOCTAHOBJICHHS NPEJOCTABJIEHHS FOCYAaPCTBEHHOIH (MyHHIMDANBHOM) yeayru B
CIAyHae, eI BO3MOKHOCTE IPHOCTAHOBJICHHS NPEAyCMOTPEHA 3aKOHOAATe bCTEOM
Poccuiickoii Qenepandu U 3aKOHOIATEHCTBOM CeepaiioBckoii o6aactu, CPOK
BBIIa4H (HaNpaBJIeHHsl) AOKYMEHTOB, SBJISIONIHXCS pe3yJIbTaToM NpeaocTaBIeHHS
rocyAapcTBeHHON (MyHHIHNAIBHOR) yeayru

14. Pemenwe o mnpemocraBmeHmE 1H60 06 oOTKaze B IIPEIOCTaBICHUH
FOCYNapCTBEHHON (MyHHIMIIAIGHON) YCIyTH yTBepKAaercd riaaBoii CoChEBHHCKOTO
TOPOZICKOTO OKpyra B TEYECHHE NECATH paboduux mHeH CO NHS PErHCTPalid 3asBieHHS U
AOKYMEHTOB, HEOOXOAMMEBIX [UIsl IIPENOCTABICHHS TOCYZIapPCTBEHHOH (MyHHLHUIIATEHOM)



YCIYTH, WM TOCTYIUIGHHS — CBeJeHH, HEOOXONUMEIX  JuIs IIPEIOCTaBIIEHHS
TOCYIAPCTBEHHOM YCIIYTH, B HOPSAIKE MEKBEIOMCTBEHHOTO B3aHMOJIEHCTBHS.

B cnyuae ecnu 3asBienme TTofaHo 4vepes MOLI, nuem nNpuHSTHS 3agBIeHHS
CHUTaCTCS NEHb €ro IOoCTyIuleHus B MKV «entp mpenocrasieHus cybcumuii u
KomrieHcanuii CoCbBHHCKOTO TOPOICKOro OKpYyTa

B cnysae ecnu saseienwe momamo B ¢opme snexTpoHHOrO JOKYMEHTa, HeM
IPUHATHSA  3asBICHHS CUMTAETCS  JIcHb HAlpaBICHUS  3asBUTEIIO SIEKTPOHHOTO
COOOIIEHNS O IPHHSTHH 325IBIICHUS.

Konus pemenus o PEAOCTaBNICHY THOO 06 OTKase B IpefoCTABICHHM
TOCYNapCTBEHHOU (MyHUIIHIIAIBHOMH) YCIYTH HaIpaBIIIEeTCS 3asSBUTEIIO B MHCEMEHHON
dopme mimm B Gpopme SJICKTPOHHOI'O JIOKYMEHTA B TeYEHWE MATH HHEH CO IHs IIPHHSATHS
9TOro pemeHus. B cnydae momaum 3aserienmyg depes MOI] xomus pemenus o
[IPEAOCTAaBICHHH JHOO 00 OTKaze B IPCHOCTaBICHHA TOCYJapCTBEHHOH yCIIyru
Hamnpasiigercs B M®I] B Teuenme msatu pabounx mHel co mHs IPUHSTHS pEemIeHUs O
IPENIOCTABTICHAH MM OTKa3e B IIPENOCTABICHHN FOCYNapCTBeHHOH (MyHHIHIAIEHO)
YCIIYTH, HO He TO3[IHee CIIeAYIOmero pabo4ero mHI mocie HCTCYCHHA CPOKa OKazaHHUs
TOCYIapCTBEHHOM (MYHHITHIIATBEHOMH) YCILYTH.

Paccmorpenne  ynmommomodenubmm OpraHOM 3asBJICHHA O IIPEJOCTABIEHUH
cyOcuamm IHpHOCTaHAaBIMBaeTca He Gonee 4€M Ha OJMH MecCdll, B Cllydae ecid IIo
ucreuernuu 10 nHel co 1HS momydenws 3asBIeHuS WA JOKYMEHTOB B BHIE
SJICKTPOHHOTO JOKYMEHTa (IIaKeTa NOKYyMEHTOB) 3asBHTENb HE IIPEACTAaBUI BCEX WU
YacTd  NOKYMEHTOB, yKa3aHHEIX B IIyHKTe 16 HaCTOAIICTO  periaMeHTa, B
YTIOJJHOMOY€EHHBIH Opram.

MKY  «Ilentp mnpenocrasierms cybcumuit um xommeHcarmii  COCHBHHCKOIO
TOPOACKOTO OKpyra» YBENOMISET 3asMBHTENS O [IPHOCTaHOBIICHHH PaCcCMOTPEHUS
SAABIICHUS O IIPENOCTABICHUH CYOCHIMN B TedeHHe 3 paboumx jHel co MHI NPHHATHS
TaKOTO PeIeHHs ¢ yKa3aHUEM OCHOBAHMil IPHOCTAHOBIICHHAL.

HHeM rmomauu  3asBienus o IPCOCTAaBICHHH  CyOCHIMHM B  ciydae
[IDHOCTAHOBIICHHS DPACCMOTPEHHS 3agBICHHS CUHTAETCS JA€Hb, KOIZa 3asBHTENIEM
TIPEACTABIICHBL BCE OKYMEHTEI, YKa3aHHbIE B IyHKTE 16 HAacCTOSIIETO perilaMeHTa.

Brmnara cy6eunuu ocymectsnsercs ¢ Mecsna, CISAYIOIIETO 3a MECALEM IOTauy
SQABJICHUSI M JIOKYMEHTOB, HEOOXOIMMEBIX IS NIPEIOCTaBICHHs TOCYAapCTBEHHOM
YCIIyTH.

HopmaTuBHBIe npaBoBbIe AKTbl, peryIupyoiue NpeIocTaBJIeHHe
TOCYy1apCTBeHHOMH (MyHHIHIIAILHOI) yCayru

15. Ilepevyens HopmaTHBHEIX TIPABOBBIX aKTOB, PETYIUPYIOIHX IIPENOCTABICHHE
TOCYRapCTBEHHON (MyHULMITALHOM) yemyry, ¢ YKa3aHHEM HUX PEKBH3UTOB M HUCTOYHHKOB
OQUIHATEHOTO Oy 6IUKOBAHYS PasMeIleH Ha ODHUHAEHOM CaiiTe YIOIHOMOYEHHOro
Oprasa B cern «IHTepHer» mo aspecy: www.grgo.ru u Ha EnwHOM mnoprane
WWw.gosuslugi.ru.

Mysununanssoe xazensoe yapexcuenue «LIeHTp npemocraBneHus cybcumuit u
KomneHcauu  COCbBHHCKOIO T'OPOJCKOTrO OKpyra» pasMmeliaer KHQOPMaLUio Ha
O(HUIMAIEHOM CaliTe YHOTHOMOYEHHOIO OpraHa B ceTd «MHTepHET» IO aapecy: adm-
sosva.ru (CoumansHas mommepxka) u Ha Exurom noprane Gosuslugi.ru (npsmas
CChLIKa Ha yciyry Ha EnunoM moprane B personansuom peecTpe.




HcyepnbiBarommii [€peI€Hb TOKYMEHTOB, He00OXOMHMMbIX B COOTBETCTRHM
€ 3aK0HOaTeJbLCTBOM PoccHiickoii Deaepanuu u 3aKOHOAAaTeJIbLCTBOM
CeepaiioBckoii o6aacru ais NpefocTaB/IeH s TOCYAaPCTBEHHOM YCJIyTH H yCayr,
ABJISIIOIIHXCH HEOOXOAUMBIMH U 06513aTe/ILHBIMH JJI DpeaoCTABJICHHS
rocyaapcTBeHHOM (MyHHunnaanOifl) YCJIYrd | NOAJIe;KAIHUX MPEeICTABIEHHIO
3asiBUTEJIEM, CHOCOOLI X NOJIy4YeHHS 3asBHTEJIEM, B TOM YHCJI€ B 3JIeKTPOHHOI
thopme, nopagok ux NnpeacTaBJIeHH

16. JInsa npemocraBnenus TOCYNapCTBEHHOU (MyHHIMIIATBEHOMN) YCIyTH 3asBUTENE
npexcrapasier B MKY  «llentp NIPEOOCTaBIEHUS. CyOCHUIuie " KOMIIEHCAIUH
COCBBHHCKOIO TOpOACKOTo OKpyTa» II0 MECTy XUTeNbCTBa Nubo B M®L] 3asBnenue o
TIPENOCTABICHA CYOCHIMH C yKa3aHMEM BCEX WICHOB CeMbH ¥ CTEHeHH pOACTBa H
TNIPCABSBILACT ACIOPT MK MHOH JOKYMEHT, yAOCTOBEPSIOLHIl THIHOCTD,

K 3asgBnenmo npunararorcs CIIeIyFOIIHE TOKYMEHTHI:

1) kommu mOKyMeHTOB, IOATBEPXXAAIOIKX IPABOBEIE OCHOBAHMS BIANEHHS U
TIONIE30BaHUS 3aBUTEIEM JKHIBIM HOMEIICHHEM, B KOTOpDOM OH 3aperHCTPHPOBAH II0
MECTY TIOCTOSHHOIO JKUTENLCTBA, - B CIlydae, €CIM 3aSBHTENb SBISETCS HAHAMATEIeM
JKAJIOTO  TIOMEINCHHA II0 JIOTOBOPY HaifiMa B YaCTHOM IKHIIMIHOM donme, wieHoM
JKHITHIIHOTO, YKHJIUAIITHO - CTPOUTEIBEHOTO KooIlepaTuBa 0505 HUHOTO
CICIHATH3HPOBAHHOIO  IOTPEOUTENBCKOTO  KOOIIEPATHBA. 3adgBUTENB, NPOXOISIIHIA
BOCHHYIO CITy3X0y 110 KOHTPAKTY, 3aperiucTpHPOBAHHEIH TI0 MECTY XHTEIbCTBA I10 aApecy
BOMHCKOH YacTH, HO POXKHMBAIOLIKE BBHTY OTCYTCTBHS CIIY)KEOHBIX YKHIIBIX [TOMEIeHUH
B JKUIBIX IIOMEIICHHSIX Ha YCIOBHAX 3aKIIOYEHHOIO AOroBopa HaiMa (IoxHakMa),
TIPUJIATACT K 3asBICHUIO O NPEJOCTABICHHN TOCYapCTBEHHOM YCIIYTH KOIIMIO JIOrOBOpA
HaliMa (mogHaliMa) B 9aCTHOM >KHUTHIIHOM (oHe M CIpaBKy M3 BOMHCKOM 4acTH 06
OTCYTCTBUH BO3MOXXHOCTH IPEJOCTABIEHHUS CIIyKeOHOTO KUIOTO IIOMEIIEHHUS;

2) NMOKYMEHTHI WM HX KOIHWH, ConepKallie CBEAEHMS O IUIAaTeXaxX 3a JKHIIOe
TIOMETICHUE W KOMMYHAIIBHbIE YCIIYTH, HAYHCIEHHBIX 33 IIOC/EIHMI Iepen nopayeii
S@IBIICHAA O IPENOCTABICHUH IOCYJIAPCTBEHHOW YCIYTH MECSI, ¥ O HAIHIHH (00
OTCYTCTBHHM) 3aJ0JDKEHHOCTH II0 OIUIATE JKIJIOrO IOMEIIEHHs] ¥ KOMMYHAJIBHEIX YCIIYT.
Ecnu 3asBuTens ykasam B 3asBieHum o IIPEIOCTaBICHUH I'OCYAapCTBEHHON YCIYIH B
KaqecTBe 4WICHOB CBOCH CEMBHM HE BCEX IpaKIaH, 3apErUCTPHPOBAHHEIX COBMECTHO C
HEM IO MECTY €ro IOCTOSHHOTO JXKHTENhCTBA, OH O0S3aH MPEICTABHTE JIOKYMEHTEI,
TIOATBEPKIAIOMHNE pasMep BHOCHMON MMH IIIATH 32 CONEpKaHHE H PEMOHT >XHIIOIO
IIOMEIIECHA ¥ KOMMYHAJIBHEIE YCIIYIH;

3) KOIIMK JOKyMEHTOB, HOATBEPXKIAIOMINX NIPABO 3aIBUTENSI M (WIIH) YICHOB €ro
CEMBH Ha JIBIOTBI, MEPhI COIUAIBHON MOJNEPKKH M KOMIIEHCALMM II0 OIUIATE IKIIOrO
TOMCIICHIA M KOMMYHANIBHBIX YCIYr (C IIPeABABICHHEM OPHIHMHANA, €CIH KOS
HOTapHaJIbHO HE 3aBepeHa);

4) KOImHMH JOKYMEHTOB, YAOCTOBEPSAIOIMX IPHHAMIEKHOCTE 3asBUTENS -
HHOCTPAaHHOTO TpaXJaHHMHA U YJIEHOB €ro CeMBH K TPaXXNaHCTBY TOCYNapCTBa, C
KoTopeIM  Poccmiickoit @epmepanmeit  3axmoden MEXIYHApOOHEIA  JOTOBOp, B
COOTBETCTBMM  C  KOTOPBIM  NPEAYCMOTPEHO  IIpeIOCTABICHHE cybcumuit  (c
TIPEABSBICHHEM OPUTHHAIA, ECITU KOIHS HOTAPHATBHO HE 3aBEpPeHa);

5) NOKYMEHTSI, IIOATBEPXNAIOLINE TOXONBI 3aSBHTENS I YWICHOB €ro CeMbH,
YYUTBIBACMBIC TIPH PEIICHHH BONpOCAa O IPefOCTABICHUH cyocummu.  Jlnd
TOATBEPIKNCHUS.  OXOAOB HHAMBHIYAJIbHOIO NpEANPHHUMATENS TIPEACTABISIOTCS



AOKYMEHTEL, IIPEYCMOTPEHHBIE 3aKOHOaTeNbcTBOM Poccuiickoii ®eneparmu o Hanorax
1 cbopax 1y U30paHHOM UM CHCTEMEI HATTOTO00I0KEHHS.

HieHsl ceMel HaHMMATENeH JKHJIOTO [OMEIIEHHs [0 JOrOBOPY HailMa B YacTHOM
KUIIMIMHOM (OHIE, WICHOB XXIIHIIHOIO M JKHIHIIHO-CTPOMTEILHOTO KOONEPATHES,
COOCTBEHHHMKOB JKMJIOrO TIOMEIIEHHUs, IPOXOISIINX BOSHHYIO CIYxOy IO IpPH3BIBY B
Boopyxennsrx Cunmax Poccuifckoit ®@epmepanuy, IpyrHX BOMCKAX, BOMHCKHX
(GopMupOBaHHAX M OpraHax, CO3JAHHEIX B COOTBETCTBHM C 3aKOHONATEIHCTBOM
Poccuiicko#t @exepanyn, 160 OCYXIEHHBIX K JIHIIEHHIO CBOOOMIBI, MO0 IPH3HAHHBIX
0E3BECTHO OTCYTCTBYIOIIMMHE, JTHOO YMEPIUHX WIH OOBSBIEHHBIX YMEPIIHMH, 1160
HaXO[IIUXCs Ha NPUHYAUTENLHOM JIEYEHHH IO DEIIEHHIO CyAa, DOMOTHHMTEIBHO
IPENCTABIIAT NOKYMEHTHI, IMOATBEPXKIAOIN{e IPHYMHY BBIOBITHS 3THX Ipaxk[aH, a
TaKke ()aKT IIOCTOSHHOTO IIPOXKHUBAHWS B COOTBETCTBYIOLIEM JKHJIOM TIOMEIIEHUH
COBMECTHO C YKa3aHHBIMU I'PaXJIaHaMU JI0 MX BEIOBITHS.

HHocTpanHsle TpaXkjaHe B Ka4ecTBE IOKYMEHTa, yIOCTOBEPSIOIIETO JIHIHOCTE,
IPEIBABIIOT pa3pelleHHe Ha BpeMEHHOE IPOXKUBAHKE JTHOO BHI HA XKUTEIHCTRO.

B KadecTBe JOKyMeHTa, MOATBEPXKIAIOMIErO IOJHOMOYHA IIPENCTABUTEIS,
IPENBABNACTCS ~ JOBEPEHHOCTh, O(OpPMIIEHHAas M  BBIIAaHHAs B  IIOpAHKe,
IpeNyCMOTPEHHOM 3aKOHOATENECTBOM Poccuiickoit @eneparim.

B ciydae eciu Juia IPENOCTaBNEHAS TOCYJapPCTBEHHOMN (MyHUIIMIANEHON) YCIYTH
HeoOxoiMMa 00paboTka MEPCOHANBHEIX NaHHEIX JIMIA, HE ABISIOMIErOCs 3asBUTEINEM,
OIHOBPEMEHHO C NOKyMCHTaMH, YKa3aHHBIMH B HAcCTOSINEM IIYHKTE periamMeHTa, B
Yupexnenue unu MOLI npezcrasisercs cornacue JUla, He SBISIOIIErocs 3asBHUTEIIEM,
Ha 00pabOTKy IepCOHAIBHBIX JAHHBIX 3TOIO JIHLA.

JlOKyMeHTEI, IpeACTaBIEHHBIE B IONIHHHAKAX, KONUPYIOTCS M 3aBEPSIOTCS
AOIDKHOCTHBIM ~ JUIOM  YupexaeHus wumd MOL] (moaJuHHWKH — BO3BPAILAIOTCS
3aSIBUTEIIO ).

JUis  monyd4eHMs — OOKYMEHTOB,  HEOOXONMMBIX  IJisl  IIPEJOCTaBIECHMS
TOCYJ[apCTBEHHON (MyHUIIMIIATBFHOH) YCIyTH, 3asiBUTENb JIAYHO OOpallaeTcs B OpraHbl
roCyIapCTBEHHOM BIIACTH, yIPEKACHUSA H OpraHHU3aIlHH.

Ilpu mamuamm y MKY «leHTp npemocraBieHus cyOcuauii M KOMIICHCAITHIA
CoOCBEBMHCKOTO TOpPOZACKOrO OKpYyTa» BO3MOXHOCTH, B TOM YHCIE C KCIIOIH30BAHHEM
CIMHOW  CHCTEMBI  MEXKBEIOMCTBEHHOTO  JJIEKTPOHHOIO  B3aUMOJEHCTBHA |
NOAKITIOYaeMBIX K HEH PErHOHANBHEIX CHCTEM MEXBEJOMCTBEHHOTO HH()OPMAI[HOHHOIO
B3aHMOJICHCTBUSA, IIOJNy4YaTh CBEACHHA, HEOOXONWMEIE JUIA I[PHHATHS pPELIeHHs O
NPENOCTaBICHUH  CyOCHAMH, pacdeTa HX  pa3MepoB, CpaBHEHHS  pasMepa
IPENOCTABIIEMOM CyOCHIUK ¢ (aKTUUECKUMH PacxofaMH CeMBHM Ha OIUIATy JKMIIOTO
IIOMEIIEHHST W KOMMYHAIBHEIX YCIYI, IpaXXJaHe OCBOOOKIAIOTCA II0 pELIEHHI0
YIIOJIHOMOYEHHOIO OpraHa oOT OOs3aHHOCTH IIPEJACTABJIIEHHMS BCEX MM 4YacTH
MOKYMEHTOB, YKa3aHHBIX B I[yHKTE 16 HACTOSIIEr0O periaMenTa.

17. 3asBienrie ¥ OOKyMEHTHI, HEOOXOIMMBIE  JUIS  IIPENOCTaBICHUSI
rOCy[apCTBEHHONW (MyHMLMIAIbHOM) YCIYTH, TpPEACTABIAIOTCS B  YUpexIeHHE
TIIOCPECTBOM JIMYHOTO OOpalIeHys 3asBUTENs, TOYTOBEIM OTIIPaBieHHeM, yepes MPI]
WIX B BHJC OJIEKTPOHHOIO [JOKYMEHTa (IIakeTa IOKYMEHTOB) C HCIIOJIE30BaHUEM
HH(POPMAI[MOHHO-TEIeKOMMYHHUKAIIHOHHBIX ~ TEXHOJOIMH, BKIIOYas HCIOIB30BAHME
Enunoro mnoprama W Apyrux cpeictB HHGOPMAIHOHHO-TEIEKOMMYHHKALIHOHHBIX
TEXHOJIOTHH B CIIy4asx M IOPAAKE, YCTAaHOBIEHHBIX 3aKOHOIATENBCTBOM Poccuiickoi
Denepanuy, B popMe IEKTPOHHBIX JOKYMEHTOB.



B cmysae mampaBnenus sasBieHHS U JAOKYMEHTOB, HEOOXOIMMEIX IS
IPENIOCTABICHAA TIOCYAapCTBEHHON YCIyrH, IOYTOBEIM OTIPABIIEHUEM TIOJIIUCH
3AABUTCIL B 3aSBICHHM, @ Talke KONMU JOKYMEHTOB, HEOOXOMUMEIX s
TPENOCTABIICHHA rOCY IapCTBEHHON (MyHHIHUIAIBHOM) YCIYTH, MOMKHEL GBITE 3aBEpPEHE]
B TIOpANKe, yCTAHOBICHHOM JEHCTBYIOIIAM 3aKOHOIATEIHCTBOM. Ilpu sTOoM nmHEM
oOpalleHHs 3a IpefoCTABIEeHHEM TOCY[apCTBEHHOH  (MyHHIMITABHON)  yCIIyrH
CUNTACTCA JaTa MOJNYYeHHs HOKYMEHTOB JOIDKHOCTHEIM JIAIIOM Vupexnenus.
Obsi3aHHOCTS MOATBEpPI K IEHNS (hakTa OTNPABKH JOKYMEHTOB JIEXKHT Ha 3asBHTEILE.

B ciy4yae obpamenus 3a npemocrasienuem FOCYZapCTBEHHON (MyHHIUNATBHOT)
YCIYTH € MCIONB30BAHMEM  HH(OPMAIHOHHO-TEIeKOMMYHUKAITHORHBIX TEXHOJIOTHIH
3a4BJICHHC JIOJDKHO OBITH MOJIHCAHO IPOCTOM SJIEKTPOHHOH IOANMCHIO MM YCHIICHHOM
KBalTH()UUMPOBAHHON 3IEKTPOHHOM TOJITHCHIO 3ajABHTEIIA, a OJIEKTPOHHBIM 06pas
KaiIoro - yCHICHHOH KBal(UIMPOBAHHON 3IEKTPOHHOM MOJIHCEIO JIMIa, KOTOpoe B
COOTBETCTBUH C 3aKOHONATENECTBOM Poccuiickoil Memepanyu HaleTeHO I0THOMOTHSIME
Ha CO3MaHUE ¥ IIONIHMCAHHE TaKUX JOKYMEHTOB.

IIpu wmcmons30Banuu mpocTOi JMCKTPOHHOH IOZIMCH 3asBICHHE W JOKYMEHTEL
HEOOXONMMEIE [UIsl NPEXOCTaBICHHUS TOCYNapCTBEHHOH (MyHHIIMIANBHOM) yCIyTH,
IPE/ICTABIAIOTCS Ha OYMa)KHOM HOCUTeNle B YUpeskieHHe B TeUeHHe STy JHEU Co MHs
HIOJIa4H 3asIBIICHHS.

I[IpencraBnenue 3asBneHus u AOKYMEHTOB, HEOOXOAUMBIX IUIs IIPENOCTABICHUS
TOCYIapCTBEHHOH (MYHUIMIIANBHON) YCIyry, B (OpMe 3NEKTPOHHBIX JOKYMEHTOB
TIPHPaBHUBACTCA K COTNIACHIO 3asBHTENsS C 00paGOTKOH €ro MepCoHANBHBIX JAaHHBIX B
Yupex/ieHun B IeIsIX ¥ 06BeMe, HeOOXOMUMBIX IS IIPENOCTABICHHS I'OCYIapCTBEHHOMH
(MyBMIMTIATEHOMN) yCITyTH.

HcuepnbiBaomuii nepedens AOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH
¢ 3aKoHOAaTe/IbcTBOM Poccuiickoii ®eepannu u 3aK0H0IaTeLCTBOM
CrepaioBckoii o6macta aist IpeAOCTaB/ICHHSI OCYIaPCTBEHHOH (MYyHHIHIAILHOI)
YCIAYTH, KOTOpble HAXOAATCSH B PACIIOPSEKEHHHE IOCYAaPCTBEHHBIX OPraHoB H HHBIX
OpraHoB, yJacTBYIOUIHX B PEJOCTABICHHH FOCYJapPCTBEHHbBIX yCJIyr, H KOTOpEIe
3agBHTEb
BIIpaBe NPEICTABATD, 2 TAKIKE CIIOCO0BI HX NOJIyYeHHS 3aABHTEISAMH, B TOM YHC/Ie
B 3JIEKTPOHHOH (popme, MOPSIIOK MX MpecTABICHHS

18. JlokymeHTamMM, HEOOXONMMBIMH B COOTBETCTBHH G 3aKOHOJaTENBCTBOM
Poccuiickoit ®enepanuu s IIPENOCTABIICHUS TOCYNApCTBEHHOHM (MyHHLHITATEHOR)
YCIYrd, KOTOpBIE HAXONATCS B PACHOPSIKEHHH IOCYJAPCTBEHHBIX OpPraHoOB H
OpraHM3allii, Y4acTBYIOIIHX B IIPENOCTABICHAN TOCYTapCTBEHHON YCIYTH, IBIISIOTCS:

1) xomuu TOKyMEHTOB, TMOATBEpIIAMOITIX IIDABOBBEIC OCHOBaHHS BIANEHUS H
TTONB30BAHMA 3aiBUTENIEM JXMIIBIM IIOMEIIEHHEM, B KOTOPOM OH 3aperuCTpHpPOBaH II0
MECTY ITOCTOAHHOI'O JKHTEJIBCTBA, - B CIlydae, €CId 3asABHTEIb SBISETCS IOIb30BATENeM
KHJIOTO ITOMEINEHHST FOCYJapPCTBEHHOIO0 MM MYHULMIAIBHOTO JKHTAIIHEIX ($oHIOB, a
TaKXKe COOCTBEHHUKOM JKHIIOTO [IOMELIEHUS; -

2) KOIUH OKYMEHTOB, MOATBEPIIAIOIIUX TIDABOBBIE OCHOBAHUSI OTHECEHHS JIUI,
MPOKUBAIOMIMX COBMECTHO € 3agBHTENEM I10 MECTY IOCTOSHHOTO XKUTENBCTBA, K YICHAM
€r0 CEeMBH;

3) xonuHu NOKyMEHTOB, YIOCTOBEPSIOIHX NPUHAIUICIKHOCTE 3asSBUTEISI U YICHOB
€r0 CEMBH K I'paXkOaHCTBY Poccuiickoii Deneparuy;



4) IOKyMEHTEI, COoflepKallye CBEICSHNS O MMIax, 3aperHCTPUPOBAHHLIX COBMECTHO
C 3aJABUTEIIEM II0 MECTY €I'0 IIOCTOSHHOTO JKHUTEIbCTRA,

3asBATENs BIpaBe INPEACTABHTEH MOKYMEHTBI, yKa3aHHbBIE B HaCTH MepBOif
HACTOAINEro MyHKTA, a TAK)Ke KOIHH CyneGHBIX aKTOB O NPHU3HAHWH JIHL, POKUBAOITHX
COBMECTHO C 3aABHUTENIEM II0 MECTY MOCTOSHHOLO XKHUTEIIBCTBA, YICHAMH €[0 CEMbH - B
Clydae HalnMdus PasHOTNACHH MeXIy 3asBHTENeM H IPOXXUBAIOIIHUMH COBMECTHO C
SaABUTCIIEM IIO MECTY HOCTOSHHOTO JKUTENBCTBA JIULAMH IO BOIIPOCY NPHHAIEKHOCTH
K OJIHOH CeMbe, 10 COOCTBEHHOM MHMIMATHBE. B 3ToM CIIy4ae yIOJIHOMOYEHHbIH OpraH
YAUTBIBACT B KAYECTBE UICHOB CEMBU 3asBUTENS JIHII, IIPU3HAHHBIX TAKOBLEIMH B
CynebHOM mopsiike.

Hist oMy deHus [OKyMeHTOB, COACPXAIINX CBENEHMS, YKA3aHHBIE B YaCTH IIEPBOI
HaCTOAIETO MyHKTa, 3aABUTENb JIMYHO obpalnaercs B OpraHbl roCy[apCTBEHHOM BIIacTH,
YIPEeXKIACHHUA U OpPTaHHU3aAIIMH.

Hemnpencraenenne 3assurtenem AOKYMEHTOB, KOTOPBIE OH BIIPaBE [IPEACTABUTE 110
COOCTBEHHOM WHUIMATHBE, He SBISETCS OCHOBaHHEM JJI1 OTKa3a 3asBHUTEIO B
TIPENIOCTaBIICHAN rOCYIapCTBEHHOM (MyHHIANANEHOMN) YCIIyTH.

Ykazaune Ha 3anpet Tpe6oBaTh OT 3asIBUTes NpeACTaBJIEHHs JOKYMEHTOB,
MH(POPMAUHH HIIH OCYIEeCTBICHHS el cTBHi

19. 3anpemaercs Tpe6oBats oT 3asBHETE NS

IIPENICTABICHNS JOKYMEHTOB M HH(OPMALUH WM OCYIIECTBIICHUS JIEHCTRUIA,
IIPCACTABICHUE MM OCYILIECTBIEHHE KOTOPHIX He IIPEAYCMOTPEHO HOPMATHBHBIMHE
IPABOBBIMHM ~ aKTaMH, DETYIHUPYIOIUMHA OTHOILCHHS, BO3HMKAIOIIME B CBA3H C
TIPENIOCTABICHHEM TOCY IapCTBEHHON Y(My HULMITATEHOIA) CIIyTH;

TPCACTABIICHAA NOKYMEHTOB U HMH()OPMALMH, KOTOPHE B COOTBETCTBHE G
HOPMAaTHBHBIME  IIPaBOBBIMH aKTAMH POCCHItCKO Dejiepalluy, HOPMATHBHBIMHU
HpaBoBEIMU akTaMu IlpaBuremscrBa CeepmioBckoif o6macté u MYHMLUATIATBHEIMA
IIPABOBRIMM ~ aKTaMH HAXONATCH B  pAacIOPSIKSHHH TOCYJapCTBEHHBIX OpPraHOB,
IIPETOCTaBIIAIOLIIX T'OCYapCTBEHHYIO (MyHHITHTIANEHOH) yciyry, HHBIX
TOCYNapCTBEHHBIX  OPraHOB, OPraHOB  MECTHOIO CaMOymnpaBleHUS U  (WiH)
TONBENOMCTBEHHBIX TOCYJApCTBEHHEIM OPraHaM M OpraHaM MecTHOTO CaMOyIIpaBIeHH
OPraHW3alld,  y4acTBYIOIIMX B  IPELOCTABICHHH FOCYyIapCTBEHHEBIX  HJIH
MYHHLHUIATBHBIX yCIIYT, 33 HCKIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B YaCTH 6 CTATHH 7
DenepanbHOro 3akoHa or 27 wmoms 2010 roma Ne 210-®3 «06 opranmzamuu
IIpEOCTaBICHHUS TOCY TAPCTBEHHBIX U MYHULUNIATLHEIX yeryr» (nanee — ®enepanbHerit
3aKoH oT 27 mroyist 2010 roga Ne 210-®@3);

UPCACTABICHUS ~ NOKYMEHTOB M  HMH)OPMAUWM, OTCYTCTBHE U (nim)
HE/OCTOBEPHOCTS KOTOPBIX HE YKA3BIBAIKCH IPH ITEPBOHAYATHHOM OTKA3e B Ipueme
AOKYMEHTOB, HEOOXONMMBIX Ui IPEXOCTABICHUS TOCYJapCTBEHHOM YCIyry, nubo B
TIPENOCTABIICHAN IOCYJapCTBEHHOH —(MyHHIHMIIATEHON) YCIYyTH, 3a WCKIIYEHUEM
CIIEIYIOIIMX CIIy4aeB:

M3MCHCHHE TpeOOBaHWH  HOPMATHBHBIX  IPABOBBIX aKTOB, KacaloIUXCS
TIPCIOCTAB/ICHHIA IOCY AapCTBEHHOR y(MyHHMIMIANBHOR) CIlyTH, MOCHe IIepBOHAYAIBHON
TIOfaH 3a9BICHHSA O IPENOCTABICHHH TOCY IaPCTBEHHOMN (MyHMIIUIIANBHOM) YCTyTH;

Hanuyue oOomMOOK B  3afdBICHHH O IPENOCTABICHUH TOCYAapCTBEHHOI
(MyHUIMIIANBHOM) — yenyrw  m AOKYMEHTAaX, TOIAHHBIX  3agBUTENEM  IIOCTE
TICPBOHATANIBHOTO OTKa3a B IPHEME JOKYMEHTOB, HEOOXOMMMBIX IUIS IIPEIOCTABIIEHHS



TOCYIapCTBEHHOM (MyHHMIMIIANBHON) yCIyTy, THO0 B IIPETOCTABIIEHUH I'OCY1apCTBEHHOMH
(MyHMIMTIANBHOM) YCIYTH W He BKIIOYCHHBIX B NPENCTABICHHBIA paHee KOMILIEKT
JIOKYMEHTOB;

HCTEUCHUE CPOKa NEeWCTBHS NOKYMEHTOB WM H3MEHEHHe HH(OpPMaIMK II0CTe
ICPEOHAYANBHOTO OTKa3a B NPHEME JOKYMEHTOB, HEOOXOIUMEIX JUIS TIPEIOCTABICHHS
TOCYRapCTBEHHOH yCIyTH, THOO B MPeNOCTABICHHH TOCYRapCTBEHHOH (MyHMIIHIIAILHOMH)
YCIIyTH;

BBUIBJICHUE NOKYMEHTANBHO NOATBEPIK/IEHHOTO (haKTa (mpHu3HaKoB) omm60YHOrO
HIIM IIPOTHBONPABHOTO AeHCTBHA (Ge3meHCTBHSI) HOMKHOCTHOrO THOa  YdpexaeHus,
paboTauka M®L] mpu mepBOHAYATBHOM OTKa3e B [IpPHEME JOKYMEHTOB, HEOOXOIUMBIX
AL TIDEOCTaBICHHS  TOCYIapCTBEHHOM yenyrd, Jgub0 B IpeNOCTARICHHMH
TOCYIapCTBEHHOH yCyry. B maHHOM ciiydae B mHCHMEHHOM BUJIE 34 IOATIHCEIO IJIaBBI
CocpBHHCKOrO TOpoacKoro OKpyra, pykoBomuresns M®L] mpu nepBoHavamsLoM oTKase B
TIpHEME  IOKYMEHTOB, ~HEOOXOMMMBIX [  IpPeLOCTABJIEHIS roCyJapCTBEHHOM
(MyHULMIIAIBHOR) YCIIyrH, 3asBHTEND yBeZOMIIAeTCs 00 yKasaHHOM (hakTe, a Takxke
IIPHUHOCATCA M3BHHEHUA 32 JIOCTABJICHHEIE HEY106CTRA;

TIPEACTABICHUS NOKYMEHTOB, [OATBEPXKAAIOIIMX BHECEHHE 3aBHTEEM ILIATEL 32
TIPENOCTaBICHNE TOCY IapCTBEHHO] (MyHULUNATBHOM) YCIIyTH.

Ipu npenocrapnenuu rocynapcrennoi YCIIyTH 3aIIpeIaeTcs:

OTKasblBaTb B IIPHEME 3asBIEHMA H IOKYMEHTOB, HEOBXOIMMbIX TULS
IIPETOCTABICHUS. T'OCYIapCTBEHHOM (MyHMUHMIANBHON) yeoyrd, B ClIy4ae, eclH
SAABICHAC M NOKYMCHTBI, HEOOXONHMEIE JUIS IPeNOCTABICHUS roCy1apcTBEHHOMH
(MyHUIUIIANBHOM) YCIYTH, NOJAHEI B COOTBETCTRHM ¢ uH(OpMmammedl o cpokax u
TIOpALIKE TIPENOCTABIIEHHS TOCYAapCTBEHHOM YCIIYTH, OIyGIMKOBAHHON Ha Emunom
nopraie, o0 Ha OQUIHAIEHOM CaliTe YIIOIHOMOYEHHOIO opraHa B cetu MHTepHeT;

OTKasbIBaTh B IPEJOCTABIEHHH TOCYIApCTBEHHOM (MyHMIMIIANBHOM) yemyrH B
Clydae, eClnu 3asBI€HHE K JOKYMEHTHl, HEOOXOMMMEIC I IIPEIOCTaBIICHHS
TOCYIapCTBEHHON (MyHMIIMIIANBHON) YCIyTH, MONAHE B COOTBETCTBHIL HHOpManuei o
CPOKaX H IOpANKE IPEIOCTABICHUS TIOCYAApPCTBEHHOM (MyHHIIMIIBHOM)  yCITyTH,
omybnuKoBanHOM Ha ExunoM moprae, 6o Ha OQHUIMATEHOM caliTe YIIOIHOMOYEHHOTO
oprasa B ceTd MHTepHer.

HcuepnbiBaomuii nepeyeHs ocHoBaHMii AJIs1 0TKa3a B PHeMe JOKYMEHTOB,
HeOOXOAMMBIX ISl IPeJOCTABICHH S rocyjapcTBeHHOH ycayru

20. OcHOBaHHMA JUIL OTKa3a B IIpHEME 3asBICHHS U JOKYMEHTOB, HEOOXOIHUMBIX
LA UPEAOCTABICHUS FOCY IapCTBCHHOM y(MYHULMIANEHOM) CITyrH:

1) zasBneHme w  ;OKyMeHTEL HeOOXOMMMBIE  IUIA  NpeNOCTABIEHHS
FOCYAapCTBEHHON (MYHHILMIIAIBHON) YCIyTH, [OJAHEL JUIOM, HE HMMEMINHM Ha 3TO
ITOJIHOMOYHMIA;

2) K 3asBIICHUIO HE TIPUIIOKEHEI AOKYMEHTHI, HeOOXOAUMBIE IS MPEeNOCTABICHHUS
TOCY/apCTBEHHOM (MyHHIMIIANIEHOMN) YCITyTH,

3) zadBNeHME W  JOKYMEHTE, HeOOXOJMMBIE  JUIS  IIpeOCTaBICHHUS
TOCYapCTBEHHOH (MyHHUMIIATIBHOM) YCIyTH, HANpaBleHHble B bopMme 35IeKTPOHHEIX
AOKYMEHTOB, HE IOMIMCAHbl SIEKTPOHHOM HOANMCHI0 B COOTBETCTBHH C IIyHKTOM 17
HAaCTOSIIEr0 PerilaMeHTa;






4) BBISBIEHO HECODOIIONEHHE YCTAHOBJICHHBIX 3aKOHOIATEILCTBOM PoOCCHUCKOM
Qenepaluy yCIOBHM NMPU3HAHHA IeHCTBHTEIBHOCTH YCHIIEHHOH KBaJIM(UIUPOBAHHOMN
3JIEKTPOHHOM IIOJITHCH.

HcqepnbiBaomuii nepeyens 0CHOBAHMIA /15l IPHOCTAHOBJICHHS PEXOCTABICHHAS
rocyiapcTBeHHOH YCJAYrH HJIM 0TKA3a B MPeJ0CTaBIEHHH IOCY/IaPCTBeHHO
(MyHMOHDAJbLHOI) yeayru

21. OcHoBaHWeM /Il NPHOCTAHOBNEHHS INPENOCTABIEHHUS TIOCYIAPCTBEHHOM
(MyHHIMTIATEHOH) YCIYTH SIBISETCS HEMpeJCTABIEHHE 3asBHTENEM IO HMcTeueHHH 10
JHEH €O [HS TIONy4eHHs JOIDKHOCTHBIM JIMIOM YUpexKHeHWs 3asBleHHs WK
AOKYMEHTOB B BUJ€ 3JIEKTPOHHOI'O JOKYMEHTa (TIaKeTa JOKYMEHTOB) BCEX WM YacTH
JNOKYMEHTOB, YKa3aHHEIX B IIyHKT€ 16 HacTOSIEro pernaMeHra.

OcHoBanus I OTKa3a B IIPEOCTABIEHAHN YCIYTH:

1) otcyTcTBHE y 3asBHTEINS IpaBa Ha NONyYeHHE CYOCH UM,

2) HanuM4ue y 3ajBUTENS 3aJ0JDKEHHOCTH IIO OIUIaTe JKUIIOrO MOMEINeHHS U
KOMMYHaJIbHBIX YCIYI' IPM OTCYTCTBHH M (WJIM) HEBBIIOIHEHHUM COMVIANIEHHS II0 ee
IIOTallleHHUIO;

3) mpencTaBIeHMEe 3asSBHTENEM HENONHBIX M (WIH) 3aBEJOMO HEJOCTOBEPHBIX
CBEJICHHIA;

4) Helpe[CTaBIeHNe 3asBUTENEM B TEUCHHE CPOKA IIPHOCTAHOBKH PACCMOTPEHHS
3a5BJICHUS O NIPEAOCTABIEHUH CYOCUIUH TpeOyeMBIX JIOKYMEHTOB.

Ilepedens ycyr, KOTOpbIE SIBJASIIOTCA HEOOX0HMBIMHE H 00513aTeJIbHBIMH IS
npenocTaB/ieHHs TOCyJapCTBEHHOH (MyHHUMIIAIbHOI) YCJIYIH, B TOM YHCJIe
CBeJIeHHS 0 IOKYMeHTe (IOKyMeHTaX), BbIIaBaeMoM (BbIJI2aBaeMbIX)
OpPraHH3aUHAMH, YIACTBYIOIIMMH B IPEAOCTABJICHHH IOCY/1apCTBEeHHOM
(MyHHIMDAXBLHOIH) yeayru

22. VYciyramu, KOTOPBIE SBISIIOTCA HEOOXOAMMEBEIMH H 00S3aTeNbHBIMU IS
NPEeNOCTaBIeHNUs TOCYyNapCTBEHHOH (MYHUIIMIANBEHON) YCIYTd B COOTBETCTBHH C
nocraHoBneHueM IIpaBurenscTBa CBepmmoBckoit o6nactu ot 14.09.2011 Ne 1211-IT11,
SIBIISIFOTCS

BEI/la4a CIIPaBKH 00 YCTAHOBIIEHHU MHBAIATHOCTH;

BbI[a4a OKYMEHTOB, IIOATBEPKAAOIINX JOXOMBL, 32 UCKIIFOYEHHUEM OKYMEHTOB,
HaxOoIAIMXCA B PACHOPSDKCHHUHM OPraHoB, IIPEJOCTaBILIIONIMX TOCYNAPCTBEHHEIE
(MyHHIMIIAEHOR) YCIIYTH, OPTaHOB, MPENOCTABIMIONMX MYHAIUIAILHELE YCIyTH, HHBIX
rOCy/1apCTBEHHBIX OpraHoB, OpraHoB MECTHOI'O caMoyIlpaBleHHs  JH0O
NOABSIOMCTBEHHBIX ~ TOCYNapCTBEHHBIM  OpraHaM  WMIH  OpraHaM  MECTHOIO
CaMOYIIPaBJI€HUs OPTraHU3alKH, yYaCTBYIOIMX B IPENOCTABIEHUH TOCYIapPCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIYT.

Ilopsiiok, pasMep H OCHOBAHHUS B3HMAHHS rOCYJapCTBEHHOH MOIIHHBI HJIH HHOMH
I/1aThl, B3UMAaeMOH 3a npeIocTaBjeHHe rocyAapcTBEHHOH (MYHHIANAILHOI)
yCJIyru

23. I'ocynapcTBeHHas (MyHHUIMIIAIBHOMN) yCIyra IIpeaoCcTaBiseTcs 0e3 B3UMaHHS
rocyAapCTBEHHOMN ITOIUIMHB! WJIH HHOM ILIATHL.



Ilopsiaok, pasMep H OCHOBAHHS B3HMAaHHUS IJIATHI 32 MPENOCTABIECHHE YCJYT,
KOTOpbI€ SBJISIOTCS HE00XOAHMMBIMH H 0083aTeJbHBIMH /ISl PEI0CTABIEHHS
rocyIapcTBeHHOH (MyHHIHNAIbHOM) YCIyrd, BKI0Yas HHGOPMANMIO 0 METOAHKE
pacyera pa3Mepa TaKoii ImIaThl

24. VYcnyrd, KOTOpBIE SBISIOTCS HEOOXOOUMBIMH M OOS3aTENBHBIMH UL
IPEOCTaBIEH s TOCYAapCTBEHHON (MyHMIMIIANBHOM) YCIyTH, IPENOCTABIAIOTCS 0e3
B3HMMAaHHA I'OCyIapCTBEHHOM MOLLIKMHEI MUIH HHOM ILIATHL.

MaxkcuManbHBIH CPOK 0KHIAHHS B 0YepeIu NPH Moaaye 3anpoca
0 IpPeJOCTABJIEHHH rOCYIapCTBEHHOMH (MyHHIHNAILHOMN) YCIyTH, YCJIyrd,
NpeloCcTaBIAEMOM Opranusanueii, yyacTpymomei B npeiocTaBjeHuH
rocyAapcTBeHHOH (MYHHIHNIAJLHON) YCJIYIH, U IPH NOJYYEHHH Pe3y/bTaTa
NpeAoCTaB/IeHHs TAKHX YCJIyr

25. MakcuManbHBIH CPOK OXHIAaHHS B OUepemy NpH mmomaue 3assieHus B MKV
«llentp mpemocTaBneHus cyocuauii n koMnescanuit COCEBUHCKOI'O I'OPOJACKOro OKpyTray
U TIPH TOJMYYCHHH DELIeHMs O IpeNoCTaBIeHHH IuO0 00 OTKasze B IMpemoCTaBICHHH
roCyJapCTBEHHOM (MyHHMIIMIIANIBHOR) YCIYTH HE MOJDKEH MPEBBIIATE 15 MUHYT.

IIpu obpamenuu 3asBurenss B MOL] cpok oxXuoaHWs B OdYepenu IPH Ioaade
3aiBJIEHUS M TIIpM IIOIlyYEHHWH pELIeHHs O MPeAOoCTaBIeHHH TOCYIapCTBEHHOM
(MyHHIMIANBHOM) yclyrd 5mbo 06 OTKaze B IIPEOCTABIEHMH TOCYIapPCTBEHHOM
(MyHHMLHIIAIBHOH) YCIIyTH TakXKe He JOJDKEH IMPEeBHIIAaTh 15 MAHYT.

Cpox ¥ mopsAJ0OK perucTpanmy 3asiBJeHus O PeAOCTABIEHHH IOCyAapCTBEHHOM
YCJIYrd M YCIAyTrd, IPefoCTaBJIsieMOl opranusanuei, yyacTByoei
B MPEJ0CTABJICHHH roCyJapcTBeHHOH (MYHHIMNIAJbHON) YCJIYTH, B TOM YHCJ/IE B
3JIEKTPOHHOIi popme

26. Peructpanus 3asBICHHS U JOKYMEHTOB, HEOOXOIMMBIX IS MPEXOCTABICHUS
rOCyllapCTBEHHOM (MyHHIMNANBbHOM) ycmyrd, ocymectsisgercs MKY  «llentp
IIpeocTaBleHus cyocuuii 1 KoMmrneHncanuii COCBBHHCKOIO FOPOICKOTO OKPYray:

B JIEHb IOJa4¥ 3asBICHUS M JTOKYMEHTOB, HEOOXOIMMEIX IS IIPENOCTaBICHHS
rOCYapCTBEHHOM (MyHHIMIIAIEHON) YCIYTH, B YUpeKIeHUH,

B JIeHb IIOCTYyIUIGHHMs 3asiBI€HHS M JIOKYMEHTOB, HEOOXOIUMBIX I
[IPEIOCTABIEHUS TOCYJapCTBEHHOH (MYyHHUIHMIAIBHON) YCIyTH, B YIIOJTHOMOYEHHBIH
OpraH IIOYTOBBIM OTIIpaBieHHeM Hiau u3 MO®IL], B ToM umcie HampabieHHBIX MOI] B
SNIEKTPOHHOH (opMe (MHTerpanus HHYOPMAIHOHHEIX CHCTEM);

He II03[qHee pabodero IHA, CIENYIONEro 3a JHEM MOCTYIUICHHS 3asBIEHHS H
JNOKYMEHTOB, HEOOXOMMMBIX UL IIPEJOCTABICHUS I'OCYAapCTBEHHOH (MyHHIUIATBHOM)
YCIYTH, B YUPEXIECHHUE C HUCIOJIb30BaHUEM UH(OPMaLMOHHO-TEIEKOMMYHHKAITMOHHBIX
TEXHOJIOTHH.

Ecny 1oKyMeHTHI (KOIHU TOKYMEHTOB), HallpaBJICHHEIE IOYTOBBIM OTIIPABIECHHEM,
IIONIy4EeHB! IIOCIIE OKOHYaHWs pabodero BpeMeHH YUpPeXACHHS, MHEM HX IOJydeHHS
CUMTaeTCs CAeAYIOIINi paboyumii IeHb.

Ecny noxyMeHTHI (KOIIMH JOKYMEHTOB) IOJIY4Y€HbI B BEIXOIHOM WM Mpa3IHUIHEIH
JeHb, JTHEM UX MOJXYYeHUs CIUTAETCS CIeAYIONIHii 3a HUM paboduii eHs.



B cinydae mnpuocranoBienus PacCMOTpenMs 3asBIEHUS O TMPeNOCTABICHHH
CyOcHIuy THEM MONavy 3asBIEHHUS O IPEAOCTaBICHHH CYOCHINN CUHTAETCA AeHb, KOT/a
SQABHTCICM TpPEICTaBNeHBl BCE JOKYMEHTHI, yKa3aHHEIE B nyHKTe 16 HacTosmero
periaMmenTa.

Ilpn Hammauy 06CTOSTENBCTB, OTPaHMIMBAIOIIMX TPAHCIIOPTHYIO JOCTYIHOCTE (OT
MECTa JKHUTENILCTBA 3aABHUTENS N0 ONMKaHIIero HaceIeHHOro IIyHKT4, B KOTOPOM €CTh
OpraHu3alKs MOYTOBOH CBsisM i MOII, u obpaTHO BpEMs, 3aTpadeHHOE Ha OpOry,
cocraisier Gonee 10 wacoB), mHEM mOmAYM 3asBIEHHS O IIPETOCTABIIEHUN CYOCHANN
CHUTACTCA NEHB MOCTYIUICHWS 3asBIICHHS B OPraHM3aLMIO MTOYTOBOM CBS3M MM MOIT,
Cybcunust TakoMy 3asBUTENIO IIPEHOCTABIAETCS C Y4ETOM 0COOEHHOCTEH MCcUMCIeHus
AHA  IONA9H  3asBICHMSA B IpeJieNaX IepUOfa OrpaHHYECHHOMH TPaHCIIOPTHOM
AOCTYIIHOCTH, IpPEeIyCMOTPEHHON HACTOSLIAM IIyHKTOM, W CPOKOB, YCTaHOBJIEHHBIX B
abzane JnecAToM IyHKTa 14 HacTosmero perinamenTa. Ilepedenr HacelEHHBIX ITyHKTOB,
HMEIOIINX  OrpaHM4eHHYI0 TPAaHCIOPTHYIO JIOCTYIIHOCTh, YCTAHABIMBAETCS OpraHom
FOCYIapCTBEHHOM BIAacTH CyOBekTa Poccuiickoi Derepanuy ¢ yIeToM KIMMaTHICCKHUX,
reorpauIecKux 0coGeHHOCTe], AOCTYITHOCTH TPaHCIIOPTHBIX YCIYT, YCIYI' IOYTOBOM
CBSI3H.

27. B ciy4ae eciu DOKyMEHTH (KOIMH AOKYMEHTOB), HAaIpaBIEHHBIE B BHIE
SJICKTPOHHOI'O JIOKYMEHTa (IaKeTa JOKYMEHTOR), IIONYYeHBI OCIe OKOHYAHS paboyero
BPEMEHH  yTIOHOMOYEHHOIO OpraHa, OHEM HX IONYYSHHS CUUTACTCS CJIE LY FOIIIHIA
paboumnii 1eHb.

Eciu noxymenTs! (komun JIOKYMEHTOB) TOJTy4EHEI B BEIXOAHOMN MM Ipa3/(HAYHEIH
ACHb, THEM HX IIOJTYYEHHs CIUTACTCS CIEeTYIOMIMH 3a HUM pabodmit 1eHs.

B ciy4yae ecnu zasBieHHe M HOKyMeEHTEI, HeoOXOUMBIe IS TPENOCTaBIICHYS
FOCYyAapCTBCHHOH (MyHHUMIIAIBHON) YCIYTH, MONAHEl B SNEKTPOHHOH  (hopme,
Yupexxnenue He mosuHee pabodero mms, CICIYIOEro 3a JHEM II0JAaYd 3asgBIICHMUS,
HalpABJIACT 3aiBUTEIIO OJIEKTPOHHOE COOOMEHHE O MNPHHATHH JMO0 06 OTKaze B
TIPUHATHY 3a9BIICHHUS.

28. Peructpanus 3asBIeHHS U JOKYMEHTOB, HEOOXOIUMBIX ISl TIPeIOCTABIECHHS
TOCYNapCTBEHHOM — (MyHMIMIAIBHON)  YCIyTH, OCYLIECTBISETCS B HIopsiiKe,
IPEyCMOTPCHHOM ITYHKTOM 43 HaCTOSIIETO perIaMeHTa.

Tpebopanus k nomMemenusiv, B KOTOPBIX NPEAOCTABJIsIETCS FOCYAapCTBeHHAS
(MyHHUHDANTBHAS) yeayra, K 320y 0KHAAHMS, MeCTaM AJISL 3aN0JIHEHUS 3aNPOCOB O
NPENOCTABICHAH IOCYAAPCTBEHHOM YAy, HH(OPMANHOHHBIM CTEHAAM ¢
00pa3sLaMu HX 3aN0JIHEHHs] H IepeYHeM AOKYMEHTOB, HEOOXOAHMBIX 115
IPEOCTABICHHS KAXKI0H rocy1apcTseHHol (MyHHUHNAIBHOI) ycayru,
pasMemeHtIo H 0()OpMIIEHHIO BU3YaAbHOM, TEKCTOBOMH H MYJIbTHMEAHAHOM
HH()OpMANMH 0 NOPsiIKe NPeI0CTABIEHHS TAKO YCJIYrH, B TOM YHCIE K
ofecne4ennIo JOCTYNHOCTH /151 HHBAJIMAOB YKa3aHHBIX 00bEKTOB B COOTBETCTBHH
€ 3aKoHOAaTeNbLCTBOM Poccniickoii ®enepanu u 3aK0OH0JATEIHLCTEOM
CaepaiioBekoii 061acTy o conuanbHO 3amHuTe HHBAJIUJI0B

29. B noOMemeHHAX, B KOTODHIX IPENOCTABIAETCS roCyJapCTBeHHAs

(MYHHUIUIIATEHOMR) YCITyTa, 06eCIeYnBAIOTCS:
1) cooTBETCTBHE CaHWTAPHO-3IHIEMHOIOIHIECKIAM IIpaBHJIaM ¥ HOPMATHBAaM,

IpaBUIaM IIPOTUBOIIOKAPHOH Ge30macHoCTy;



2) cosnaHuMe HHBANHAAM CIEAYIONMX YCIOBHIA JIOCTYITHOCTH OOBEKTOB B
COOTBCTCTBHH C TpeOOBaHMAMH, YCTAHOBIEHHBIMH 3aKOHONATEJBHBIMHA W HHBEIMH
HOPMATHBHBIMY [IPABOBBIMH aKTAMHU:

BO3MOKHOCTE OECIIPETIATCTBEHHOIO BXOJa B OOBEKTHI ¥ BEIXOIA U3 HEX;

BO3MOXHOCTB CAMOCTOATENBHOTO NEPEABIXEHNS 110 TEPPUTOPHHE 00BEKTa B EIX
AOCTyIla K MECTY NPENOCTABJICHUS TOCYJaPCTBEHHOM YCIYIH, B TOM YHCIE C IIOMOIIBIO
PaOOTHHKOB 00BEKTa, NMPENOCTABILIOMIMX TOCYAAPCTBEHHYIO YCIIyI'Y, aCCUCTHBHBIX H
BCIIOMOTraTe/IbHBIX TEXHOJIOTHiA, & TaK)Ke CMEHHOIO KPEC/IA-KOIACKH;

BOSMOXKHOCTB IIOCaZKH B TPaHCIOPTHOE CPENCTBO M BEICAIKH M3 HETO Ilepe
BXOZIOM B OOBEKT, B TOM 4YHCIE C WCIOJb30BAHHEM Kpecila-KOJISICKH
H, IIPE HEOOXOAUMOCTH, C ITOMOILBI0 PAGOTHUKOB 0GBEKTA,

COTPOBOXKACHUC WHBAMMJIOB, MMEIOLIMX CTOWKHME HapyIleHHs (YHKIMH 3pEHHS
U CaMOCTOATEIBHOIO MEPEABUIKESHUS, 10 TEPPUTOPHH 00BEKTa;

COZIeHCTBHE UHBANMIY TIPH BXOJ€E B OOBEKT U BBIXOZE U3 HETO, UH(QOPMUPOBAHHE
HHBAIIM/A O OCTYITHBIX MapuipyTax oOIIeCTBEHHOTO TPaHCHIOPTa;

HaJIexKamee  pasMCIICHWE  HOCHTENed  uWHpOpManuy,  HeoOXOIUMOM
ULt obecrieuennss  GECHpPENsSTCTBEHHOTO  JOCTYIIA  HMHBAIMIOB K  OGBEKTAM
M TOCY/IApCTBEHHOH  yCIyre, C Y4eTOM OIpaHHYEHHH WX IKHM3HENESTEIBHOCTH,
B TOM 9uCie yOIupoBanHue HEOGXOIMMOM [Ulsl MONy4eHHS IOCYIapCTBEHHON YCIyTH
3BYKOBOW M 3PHUTENIbHOM MH(bOpPManuu, a Takke HAINCEH, 3HAKOB U MHOH TEKCTOBOM
¥ rpadugaeckoll HHGOPMAIHMY 3HAKAMH, BHITOIHEHHEIMH peNbe(HO-TOYeYHbIM IIPUPTOM
Bpaiinsg u Ha KOHTpacTHOM (oHE;

obecredenne JI0IMycka Ha 00BEKT, B KOTOPOM IIPEO0CTABISETCS rocyapcTBeHHAs
(MyHMLMITIABEHON)  yciyra, — coGaKu-HpOBOJHHKA IpY  HaIU4YUH  JIOKYMEHTa,
TIOITBEPKIAIOILETO €€ CIELUATBEHOE 00yYEHNE;

3) MOMEIIEHHUs. JOJDKHEI UMETh MECTa [l OXKHAAHHUS, HHPOPMHUPOBAHHL, npuemMa
3asBUTEIICH.

Mecra oxumanus 00eCHEYHBAIOTCS CTYNBSAMH, KPECENBHBIMH CEKIHSAMI,
CKaMBsIMU (OaHKeTKaMH);

4) moMeIeH s JIOJDKHEI HIMEeTh TyaleT CO CBOGOIHBIM JOCTYIIOM K HeMy B pabouee
BpEMS;

5) MecTa HHQOPMHPOBAHWUS, INpeHA3HAYCHHBIE U O3HAKOMIICHHS rpakIaH
C UH(OPMAIOHHEIME MaTepHalaMH, 060PYIYIOTC:

HHGOPMAITMOHHBIMU ~ CTEHIAMH WIH  HMHOOPMALHOHHBIMH 3JIEKTPOHHBIMH
TepMUHAIaMH;

cTonamu (CTOMKaMH) ¢ KaHIETAPCKHMH IPUHAMIEKHOCTAME s OpOpMIEHHS
JIOKYMEHTOB, CTYJIbSIMH.

Ha uHpOpMAIMOHHEIX CTEHIAX B NOMEINEHMSX, IpeNHA3HAYECHHBIX Ui npruemMa
TPaK/IaH, pasMeInaeTcs HHPOpMalKs, yka3aHHasd B IIyHKTE 5 HACTOSIIEr0 PerilaMeHTa.

O¢opmiieHre BH3YalbHOH, TEKCTOBOH U  MyJIBTHMENUIHHOMN HHpOpMATH
O IOPSIAKE IPEIOCTaBIEHUS TIOCYNapCTBEHHOH (MYHHIMIANBHON) YCIYTH JOJDKHO
COOTBETCTBOBATE ONTHMANBHOMY 3PHTEIBHOMY H CIyXOBOMY BOCHDHSTHIO 3TOH
MHGOpMALMM  3aSBUTEIIMM, B TOM 4HCIE 3adBUTENAMH C OIPAHHYCHHBIMH
BO3MOXHOCTSIMH.

IlokasaTeau J0CTYHHOCTH H Ka4eCTBa rocyAapcTBeHHO (MyHHOHIIATBHO#) yCayrH,
B TOM YHCJIe KOJHYeCTBO B3aHMOACHCTBHH 3asiBHTES € JOJSKHOCTHBIMHI JTHUAMHE
NpH NpPeJ0CTaBACHHH IrOCYIaPCTBEHHOMH YCJIYIH H HX IPOJOJLKHTEIbHOCTD,



BO3MOKHOCTE IOJIy4eHHS HH(OPMANHHU 0 X0/Ie IPeJOCTABJIEHHS FOCYIaPCTBEHHO
(MyHHUHDANBLHOMH) YCIYIH, B TOM YHCIE ¢ HCHOJb30BAHTEM HH(OPMAaLHOHHO-
KOMMYHHKAITHOHHBIX TEXHOJIOTHH, BO3MOKHOCTD JIHGO HEBO3MOKHOCTD IIOJTyYeHHS]
rocylapcTBeHHOH (MyHMUHNANLHOI) yeayrn B M®II (B Tom 4mciie B NOJHOM
00Beme), B JI060M TepPHTOPHAJILHOM NOAPA3IeIeHHH opraHa, IpeJocTaBJISIOLIEr0
TOCYyIapCTBCHHYIO YCJIYTY, 10 BBIOOPY 3asBHTeJIsI (IKCTEPPUTOPHANbHbIH
NPHHIHI), HOCPEICTBOM 3aIPOCa 0 NPeAOCTABICHHH HECKOIbKHX
rOCyAapCTBEHHBIX H (MJIM) MyHHIHNAILHBIX yeayr B MOI]

30. Tloka3aTenssMyd DOCTYIHOCTH H KAa4eCTBA IIPeIOCTaBICHHS T'OCYIapCTBEHHOMN
(MyHMITUITAIBHOM) YCIIyTH SBIISOTCS:

1) BO3MOXHOCTE mONydYeHHs MHDOPMALMH O  XOme IIPEOCTaBICHHS
FOCYNTapCTBEHHON (MyHHIMIIANBHON) YCIYTH JHYHO WIM €  HCIIONB30BAHHEM
- MHGOPMAIMOHHO-KOMMYHHKAIHOHHEIX TEXHOJIOTHIA;

2) BO3MOXHOCT  OOpallleHMss 328 IIPENOCTABICHHEM roCyIapCTBeHHOM
(MyHHUMIIATEHOH) yemyry depes M®LI u B anexTpoHHOH bopme;

3) BO3MOXHOCT OOpallleHHWs 3a [PefOCTABJICHHEM rOCyIapCTBEHHO
(MyHMIMIATBEHOM) YCIYTH IIO SKCTCPPUTOPHANIEHOMY NpHHIMIY Ha 6aze MOI[ mnpu
HalMUA TEXHUYECKOH BO3MOXXHOCTH Ilepelauu JoKymeHToB u3 M®I] B 3JIEKTPOHHOM
B¢ (MHTErpals HHPOPMALMOHHEIX CHCTEM).

31. BO3MOXHOCTH IONYYEHHS IOCYNApPCTBEHHOMN (MyHHMIMIANBHOM) YCIyTH B
M®I] B nomHoM o0beMe, a Takke B JHOOGOM YIOIHOMOYEHHOM OpraHe IO BBIOOpPY
3asBUTEIIS (3KCTEPPUTOPHATIBHEI IPHHIMIT) He IIpeTyCMOTpEHa.

32. Ilpu npemocTaBIeHHH TIOCYIaPCTBEHHOMN (MyHUIMDANTBEHON)  yCIyrH
B3aUMOJICHCTBHE 3asBUTENsS C JOIDKHOCTHBIM JIMIIOM  VIIOJHOMOYEHHOI'O oprasa
OCYILIECTBIISIETCS

1) npu npueme 3asBIEHHS W JOKYMEHTOB, HEOOXOMMMBIX IS IIPEOCTaBIICHHUS
rOCyJapCTBEHHOM (MyHHIUIIAIBHON) YCIIyTH;

2) npu BBIaYe pe3ysIbTATA IIPEIOCTABICHHS TOCYLAPCTBEHHON (MyHUITUTIATEHOR)
YCIIyTH.

B kaxmoMm ciyyae 3asBUTeNs B3aUMONEHCTBYET C NOJDKHOCTHBIM JIHIIOM
YIIOJITHOMOYEHHOI'O OpraHa OJUH Pas.

IIpO/IOIKUTENBHOCTE  B3aHMOIEUCTBHS  3aSBUTENS C  HOIDKHOCTHBIM  JIHIIOM
YIIOTHOMOYEHHOT0 OpraHa NpH IpPeJOCTaBIeHUHM IOCYHapCTBEHHOM (MyHMIMIANBHOMN)
YCIYTH He TOJDKHA IIPEBBIIATh 15 MHHYT.

Wuble TpeGoBaHHS, B TOM 9HCI/I€ yYHTHIBAIOLIHE 0CO0EHHOCTH npeaocTaBICHHS
rocylapcTBeHHOM (MyHHIUNANBLHOM) yeayrd B M®II, ocobeHHoCTH
NpeA0CTaBJICHHS FOCYIAPCTBEHHOH YCIYTH 110 3KCTEPPHTOPHAILHOMY NPHHIHIY H
0CO0eHHOCTH NPeAOCTABIEHHS FOCYaPCTBEHHO (MyHHIHDIANBLHOM) YCJIYIH B
3JIEKTPOHHOH (popme

33. Ilpu oOpalleHHH 3asBUTENs 3a IPEIOCTABICHHEM roCyaapCTBEHHOI
(MyHMUMNATEHOK) ycnyrm B MOIL[ paborauk MOL] OCYINECTBIAET JEeHCTBHS,
NPEAYCMOTPCHHBIE HACTOAIIMM pEINIaMEHTOM M COITIAIleHMeM O B3aMMOJIEHCTBHY,
3aKII09eHHBIM Mex Iy MOI] 1 ynoiHOMOYEHHEIM OPraHOM.

M®I] obecnieunBaeT nepenady IPUHATHIX OT 3aSBUTENS 3aBICHAS U JIOKyMEHTOB,
HeOOXOMMMEIX Ui IIPeNOCTAaBICHHSA TOCYAApPCTBEHHOM (MyHHLMDATBHOM) YCIYIH, B



YIOJIHOMOYCHHBIH OpraH B IOPAAKE X CPOKH, YCTAHOBIICHHBIE COLNIAMICHHEM O
B3aUMOJICHCTBUM, HO HE TMO3JHEe CIEIYIOMero pabodero mHS MOCIe NPUHATHS
3asIBJICHUS.

34. Obpaiuenue 3a IpeIOCTaBIEHHEM IOCY IapCTBEHHOI (MyHHIUIAIBHOM) yCIIyrd
MOJKET OCYIIECTBIATECA C HCIIONB30BAHHEM 3JIE€KTPOHHEBIX JOKYMEHTOB, IIOIIIACAHHBIX
IPOCTOH SIEKTPOHHOHN IIOAIMCHIO WM YCHICHHOMN KBATMHIMPOBAHHOMN SIIEKTPOHHOM
IONIHCEIO B COOTBETCTBHU € TpeboBaHusMH DefepalbHOTO 3aKoHa OT 6 anpers
2011 rona Ne 63-@3 «OG 5IEKTPOHHOM MOMIMCHY (Ipy  HAMYME TEXHUYECKOMH
BO3MOXXHOCTH).

Ob6pamenye 3a npemocTaBlIeHHEM FOCYIapCTBEHHOM (MyHHLUIIATEHON) YCIyTH
MOXET OCYINECTBIATECS IO JKCTEPPUTOPHATBHOMY NPHHIMIYY Ha 6aze MOI] Ipu
HAJIM4YUU TeXHHYECKOH BO3MOXHOCTH nepenaqu JOoKyMeHTOB u3 M®IL] B anexTpoHHOM
BUJe (MHTErpanysa HHpOPMALHOHHEIX CHCTEM).

IlpenocraBnenne rocynapCTBEHHOM (MyHUIMIIANBHOM) YCIYyrH B JHO60M
YUIOITHOMOYEHHOM OpraHe IO BEIOOPY 3asBUTENs (3KCTEPPUTOPHAILHELN [IPUHIIAII) HE
IIPELYCMOTPEHO.

Paznen 3. Cocras, nociie[oBaTebHOCT) H CPOKH BHINOIHEHHS aJMHHHUCTPATHBHBIX
npouenyp (aeiicTBuii), Tpe6OBaHH K NOPSAKY HX BHINOJIHEHHS, B TOM YHCJIe
0CO0EHHOCTH BbINOJIHEHHS aAMHHHCTPATHBHBIX npouenyp (aeiicreuii) B
3JIeKTPOHHOH (hopMe, a TaKIKe 0COOEHHOCTH BBINOIHECHHS aIMHHHCTPATHBHBIX
npouenyp (aeicreuii) B M®II

35. IlepedeHp aIMUHMCTPATHBHBIX IpPOLEAYD B YIOJIHOMOYEHHOM OpraHe II0
TIIPEAOCTABIICHUIO 3A5BUTEIX0 IOCYJAPCTBEHHON (MyHHIUIIATBHON) YCIYTH BKIIOYAET B
cels:

1) mpueMm 3agBUIeHHS M JOKYMEHTOB, HEOOXOMMMBIX IS IPEIOCTaBIEHHS
rOCYapCTBEHHON (MYHUUMNATBHON) YCIYTH, UX IEpPBUYHAS IPOBEpKa pETHUCTpaLIks
nu00 OTKa3 B IpHEMe 3asBIECHUS U JOKYMEHTOB, HEOOXOMMMBIX IS IIPEOCTABICHHUS
rOCyJapCTBEHHOU (MYHHIMIIANEHOH) YCIYIH;

2) ¢opmupoBaHHEe ¥ HampaBIEHHE MEXBEJOMCTBEHHOIO 3anpoca B Opra”el H
OpTaHU3allkHK, yJaCTBYIOIINE B IPENOCTAaBIEHAM TOCYAapCTBEHHOM (MyHMIMIAIBHOMN)
YCILyTH;

3) paccMoTpeHHe 3asBIEHUS W TOKYMEHTOB, HEOOXOMAMBIX I IIPEIOCTABICHHS
FOCYJapCTBEHHOU YCIyTH, M IPHHATHE PEIIeHHs O IPEJOCTABICHAN JIHO0 00 OTKaze B
IPEAOCTABICHAN I'OCY IapCTBEHHOM (MyHUIIUNIIANBHOMN) YCIIyTH;

4) OpraHM3alys OCYIECTBIEHHS BEILIATH CYOCHIUH.

36. Ilepeuensn aIMUHUCTPAaTHBHBIX IIpoLIeIyp 110 IIPEIOCTaBICHUIO
FOCYNapCTBEHHON (MyHMIIMNANBHOM) YCIyrd B 3JIEKTPOHHOMN dopme, B ToM umcie ¢
ucnons3oBanueM EnuHOro noprana, BKirodaer B cebs:

1) momyyenne wumHbDOpMamE o mopsmKe W CpOKax  IIPelOoCTaBIEHUs
rOCyJapCTBEHHOM (MYHHULUITABHOMN) YCIYTH;

2) 3amUCh Ha NIPHEM B YIIOIHOMOYEHHEIH OpraH [ oIauy 3asIBIICHUS,

3) bopMupoBaHUE 3as1BICHNU,

4) IpueM ¥ pPerucTpanys 3adBIEHHS M JOKYMEHTOB, HeOOXOIHMBIX JULS
TNIPe/OCTaBIEHHUS I'OCYNapCTBEHHOH (MYyHULUMIANBHOMN) yCIyry, Iu60 OTKa3 B IpHEMe
3asBICHHS W IOKYMEHTOB, HEOOXONMMBIX i IIPEIOCTABIEHHS TOCYIapCTBEHHOM

(MyHUIMDATBEHOR) YCIYTIH;



5) momydyeHne sasBuTeNneM CBeNeHH O XOJIC MPENOCTABIEHHs I'OCY[APCTBEHHOM
(MyBULMIANEHOM) yeTyTH;

6) HalpaBleHUe 3asBUTEITIO PCIICHUA O MpeNoCTaBleHHH JHO0 00 oOTKaze
B [IPEZIOCTABIICHAY TOCYIapCTBEHHOMH (MyHUIMIATEHOMH) YCIIYTH;

7) B3aMMOZCHCTBHE YHOTHOMOYEHHOTO Oprana ¢ rocyJapCTBEHHBIMH OpraHaMu
(opraHH3anUAMY), Y4aCTBYIOIHUMHA B IIPEI0CTABIEHHN rOCYJapCTBEHHOM
(MyHHLMITANEHOMR) YCIYTH, B TOM YHCIIe HIOPANOK U yCIIOBUSI TAKOTO B3aUMOJIEHCTRYS;

8) HaIpaBleHUEe 3aIBHTEIIO KOTHH PCIICHHS O NPEeTOCTaBICHUH JInO0 06 OTKase B
TIPEAOCTABNCHUH TOCY TAPCTBEHHOM (MyHHUIMIATBHO) YCIIyTH;

9) oCyIecTBIEHHE  OLEHKW  KauecTsa NIPENOCTABICHUSI  IOCYJapCTBEHHOM
(MyHHIIUIIATBHOMN) yCTyTH;

10) wuHble melicTBHS, HeOOXONMMEBIE IS NPENOCTaBICHAS IOCYIapCTBEHHOI!
(MyHULMIIATIBHOM) yCIIyTH, B TOM 4HCITe CBSZAHHEE C NPOBEPKOH NEUCTBHTEIHLHOCTH
YCHICHHOH KBaNHQUIMPOBAHHON SIEKTPOHHON MOIIHCH 3asABUTEJIS, UCIIOIBE30BAHHOMN
IpH 00palleHUH 3a TOTyYeHHEM TOCYAapCTBEHHOU (MYHHIMIIAIBHOMN) YCIIYTH, & TAKKe C
YCTAHOBJICHUIEM IIEPEYHs KIACCOB CPEACTB yHOCTOBEPSIONIHXK LEHTPOB, KOTODEIE
HAOIYCKAIOTCA Il MCIONb3OBAHUS B IENAX OOECTeYeHHS yKa3aHHOMN IIPOBEPKH U
ONMPEACIAIOTCS Ha OCHOBAHUM yTBEPKAAEMON (eepabHbIM OpPraHoM HCIOJHHTEIBLHOLH
BIACTH IO COrnacoBaHmi0 ¢ PenepanbHOll CIyx60H 6e30MaCHOCTH Poccutickoi
Qefepaniy MOJENH yrpo3 Ge30macHOCTH HHOOPMAIIHE B HH(POPMAIMOHHO CHCTEMe,
HCIIONb3yeMOH B IeNIX IpHeMa oOpameHuii 3a IIOIIyYeHHEM TIOCYIapCTBEHHOM
(MyHMUMIATEHOI) yeryru u (wim) NPENOCTaBIeH s TaKOH YCIyTH.

37. Ilepeuens aIMUHUACTPATUBHEIX IPOLIETYD 1o TIPENOCTABICHHIO
rOCYIapCTBEHHOM (MyHHIMIIAILHOMN) YCIyTH, BEITIOMHIEMEIX M®I], BxitrogaeT B celst:

1) uadopmupoBanne 3asBurenel o INOpANKEe W XOAE IPEeJOCTABICHHUS
TOCYAapCTBEHHOU (MYHHLHIIANBHON) YCIyTH B M®ILI, mo uHBIM BompocaM, CBS3aHHBEIM
C IIPEIOCTABIICHUEM ~ FOCYIapCTBEHHOH  (MyHULMNATBHOI) YCIYTH, a TaKkke
KOHCYTbTHPOBAHHE 3afBUTENCH O TOpSOKE IpPEXOCTABIEHHS rOCy1apCTBEHHOMR
(MyHHUMIANEHOM) yeryru B MAOL];

2) npueM 3asBI€HMS ¥ JOKYMEHTOB, HEOOXOMUMBIX Ul IIpe/OCTABIEHMS
FOCY/IapCTBEHHON (MyHUIIUIIAIBHOMN) YCIyTH, U HalpaBJIeHHUe 3asBJICHHUS U JOKYMEHTOB,
HEOOXOJMMBIX JUIA IIPeNOCTABICHHS TOCyIapCTBEHHON (MyHHMIHUIIAIBHOM) YCIYIH, B
YIIOTHOMOYEHHBIH OpraH 00 0TKa3 B IpHeMe 3asBIeHHS ’ JIOKYMEHTOB, HEOOXOJHUMBIX
UL IPENOCTABICHHUS FOCY IAPCTBEHHON (MYHHMIMIANEHOM) YCIIyTH;

3) BBllaYa 3a(BHTENIO KONMHMM pELICHHS O IPENOCTABIEHUH JHOO OTKaze B
NPEAOCTABICHHY FOCY IAPCTBEHHOM (MyHHLMIIANEHOM) YCIYTH.

Ilpuem 3asiBIeHUs: U JOKYMEHTOR, HEeoO0X0AUMBIX
AJIsL HPEIOCTABJICHHS! IOCY1aPCTBEHHOM YCJIyrH, MX NepPBHYHAS npoBepka
H peracTpanust 1400 0TKa3 B NpHeMe 3asiBJICHHUS H AOKYMEHTOB, HEO0OXOAHMbIX /I
IPeAOCTABJICHHS FOCY1aPCTBEHHOMH (MyHHIHIAIbHOH) yCayra

38. OcHOBaHMeM s  HaYana — agMHHECTPATHBHOMN IPOLEAYPEl  SBIISIETCH
obpamenre sassutenss B MKY «Ilentp IIPENOCTABIECHUS CyOCHIMHA W KOMITCHCAIH
COCBBHHCKOrO TOpOACKOro OKpyra» mu6o IOCTYIUICHHE 3ajBIECHUS U JOKYMEHTOB,
HEOOXOMMBIX JUIS NPESOCTABNEHHS IOCYIapCTBEHHOMN (MYHUIUIIANBHOMA) YCIyTH, B
YdpexeHne IOYTOBBIM OTIPABICHHEM, K3 M®IT (B TOM uMClie Npu HHTErparyy
MH(OPMAITHOHHBIX CHCTEM), B 3JIEKTPOHHOM dopme.(ITpunoxenne Nel)



39.B  cocraB  aJAMHHHCTDAaTHBHOM  IPOLEAYPHl  BXOJST  CIIELYIOLIHE
aJMHHHCTPAaTUBHBIE JEHCTBHS:

1) mpueM u mepBHYHAs NPOBEpKA 3asBIEHHA U JOKYMEHTOB, HEOOXOMUMEBIX LIS
NPEeNOCTaBIeHUS I'OCYAapCTBEHHON (MYHUITUITAIBHOM) YCIyIH;

2) 0TKa3 B pHeMe 3asABIEHHS M JOKYMEHTOB, HEOOXOUMBIX [T IPEeI0CTABICHHUS
rOCyIapCTBEHHOHU YCIIyTH, TMOO pEerucTpalys 3asBlIeHUs ¥ JOKYMEHTOB, HEOOXOIHMBIX
AJIA TPEIOCTaBICHUS TOCY IAPCTBEHHOH (MyHUIIMIATBHOM) YCIYIH.

40. MomxHOCTHO® JIHIO  YYpEXIEHWS, OTBETCTBEHHOE 34  BBLIIOJHEHHE
aIMUHHUCTPAaTUBHOrO JeiictBus «lIpueM © mnepBuYHAs NpoBepKa 3asBICHUS W
MOKYyMEHTOB, HEOOXOAMMBIX JUIs TIPEIOCTABICHHsI TOCYIaPCTBEHHON (MyHMIMIATBHOIM)
YCIIYTH», OIPEAEISCTCS. B COOTBETCTBUH € JOIKHOCTHON HHCTPYKIIHMEH.

41. JIOMKHOCTHOE  JIMIIO YupexxneHus, OTBETCTBEHHOE 3a BEIIOJIHEHHE
aNMMUHMCTPAaTUBHOTO JOCUCTBUA «lIpueM M TIepBUYHAs MPOBEpKAa 3asBJICHUS WU
JOKYMEHTOB, HEOOXOAMMBIX JUIS TIPEIOCTABICHHS TOCYNAaPCTBEHHON (MyHUIIHIATEHOIM)
YCIIyTIY:

1) npoepsieT JIOKYMEHTEI, YAOCTOBEPSIOLIHE JTUIHOCTh 3asIBUTEIIS,
CBUIIETENIECTBYET CBOCH MOJMUCHIO NPAaBUILHOCTE BHECEHUS B 3asBJIEHHE MACIOPTHBIX
JAaHHBIX 3asBUTENL. B choyvae mojmaum 3asiBICHHS 4Yepe3 IIPEJCTABHTENS 3asBUTEINS
B 3ajBJICHUM YKAa3BIBAIOTCA (aMHIMsd, WHMs, OTYECTBO, IOYTOBBIA ajgpec Mecra
XKUTEeNbCTBA (MecTa npeObIBaHUS, (AKTUYIECKOrO IIPOXKMBAHMSA) IIPENCTABUTEIS,
HAaUMEHOBaHHE M PEKBHU3UTHI JOKYMEHTA, YyAOCTOBEPSIONIErO JIUIHOCTE NIPEACTABUTELA,
PEKBH3HTBI JOKYMEHTa, ITOATBEPKAAOIIEr0 IOJHOMOYHS IPENCTAaBUTENd. YKa3aHHBIE
CBENIEHHs IOJATBEPXKAAIOTCS IOAMKCHI0 IPEACTABUTENS 3asABHUTENS C IPOCTABICHHEM
JIaThl IIpeACTABIICHHUS 3asIBIICHHS;

2) mpoBepseT KOMIUIEKTHOCTh JOKYMEHTOB, IIPABHJILHOCTE O(OPMICHHS U
CozepanKe IPeICTaBICHHBIX TOKyMEHTOB, COOTBETCTBHE CBEACHHUH, COIEpIKaluXcsa B
JOKYMEHTaX, HeOOXOMMMBIX UL NIPEeOCTABICHNS TOCYJapCTBEHHOM (MyHUIMIIATBHOM)
YCIIyTH;

3) MpMHUMAET 3aBEPEHHBIE B YCTAHOBJIEHHOM IIODSAKE KOIHMH JOKYMEHTOB,
HEOOXOMMMBIX I IIPENOCTABIEHHS TIOCYAApCTBEHHON (MyHMIMIATBHOM) YCIyry,
3aBepsIeT KONIMU JOKYMEHTOB, IIPUIIOXKEHHBIX K 3asBISHHIO, CBEPS MX C ITOJIMHHAKAMH.

IlepBuyHas TpoBepKa 3asBIEHHS ¥  JOKYMEHTOB, HEOOXOIMMEIX  JUIS
IIPEIOCTABICHUS. TOCYNAapCTBEHHOH (MyHULMIANBHOM) YCIYrH, OpeACTaBIeHHEIX B
SIIEKTPOHHOH (opMe, OCYIIECTBISIETCS B IODPSAKE, IPENyCMOTPEHHOM ITYHKTOM 74
HaCTOSIIIETO perjiaMeHTa.

MakciuManbHpIi CPOK BBIIONHEHHS aAMUHHUCTPATHBHOro jedcteEs «IIpuem
U NIEPBUYHAS NIPOBEPKa 3asBJICHHS M JOKYMEHTOB, HEOOXOJUMBIX IUIS TIPEIOCTaBICHUA
rOCy/IapCTBEHHON (MyHHIMIANBEHOM) yeiyru» coctasisieT 10 MUHYT.

42. OTBETCTBEHHBIM 32 BBIIOMHEHHE AJMHHHUCTPATHBHOro neiicTBus «OTKa3 B
NpueMe  3asBICHMS H  JOKYMEHTOB, HEOOXONMMBIX JIS  IPeNOCTABIECHHS
TOCYNApCTBEHHOM (MyHMIMIANBHOM) yciayrd, inubO perucTpanys 3asgBIeHHS U
JTOKYMEHTOB, HEOOXOAMMBIX UL IPENOCTABIECHHS I'OCYAapCTBEHHON YCIyIuy sSBISETCS
JOJDKHOCTHOE JIMIO YUpEXJIECHHS, KOTOpOe OIpeleNsieTcd B COOTBETCTBHH C
IJOJDKHOCTHOM MHCTPYKIUHEH.

43. JIOIDKHOCTHOE IJIHMII0  YUpeXIEeHHS, OTBETCTBEHHOE 324 BBIIOJIHEHHE
aIMUHUCTPAaTHBHOTO JedcTBHA «OTKa3 B IIpHeMe 3asBICHHUS K  JOKYMEHTOB,
HeOOXOMUMBIX U IIPEAOCTABICHUS TOCYIAPCTBEHHON (MYyHUIMIIATIEHON) YCIyTH, TH60






PCTHCTpAlluA  3asBICHUA U JOKYMEHTOB, HEOGXONMMEIX I IIpeIOCTaBICHHS
FOCYJapCTBEHHOM YCIIyTH»:

1) npu BanwYuu OCHOBaHWI MM OTKA3a B NIpUEME 3asBICHHMS M TOKYMEHTOB,
HEOOXOMUMBIX Uil TIPEeOCTABJICHUS TOCYNapCTBEHHOH (MYHUIMIIANBHOM) yCIyry,
YKa3aHHBIX B IyHKTe 20 HACTOAIIEr0 PEriaMeHTa, OTKA3BIBAET B IIpHEME 3aABICHHSA H
JAOKYMEHTOB, HEOOXOIMMBIX I NPENOCTaBIEH s TOCYAapCTREHHOMH (MyHHuHHaJILHoﬁ)
YCIIyTH;

2) Ip¥ OTCYTCTBUM OCHOBAHWI IS OTKA3a B IpUeMe 3asBJIEHUS U JOKYMEHTOB,
HEOOXOMMMEIX Ml IIPEeOCTABJICHHS TOCYNapCTBEHHON (MyHMIMIIAIBHOM) yCIyrH,
YKa3aHHBIX B IlyHKTe 20 HaCTOSINETo pernaMeHTa, perucTpupyer 3assienue B JKypHane
PCTHCTpalliy 3asBICHUN O Ha3sHAYeHHM CyOCHIMHM Ha OIIATy JXHJIOIO IIOMELIEHUS H
KOMMYHAJIBHBIX yCIIyT (nanee — XKypHan) B IeHs MOfaqH 3asBIeHys 3asIBUTENIEM JIHYHO,
00 B NeHb MOCTYIUICHHUS 3asBJICHHS W3 M®II, gepe3 oprasmzaniu mMOYTOBOMN CBA3H,
mbo He mo3nHee paGowero s, CICAYIOINETrO 3a JHEM IIOJa4Yd 3asBIIEHHS B
YIOIHOMOYECHHBIH OpraH, HAalpaBlIeHHOTO C HCIIOIB30BAHHEM HH(OpMAaIMOHHO-
TEJIEKOMMYHHKAIMOHHBIX TEXHOJIOIHI;

3)B clIyyae JIMYHOTO OBpALIEHHS 3asBHTENS BBIIACT DPACHMCKY-yBeOMIIEHHE,
B KOTOPOH YKa3bIBAETCS KOJIUYECTBO IIPHHSITHIX AOKYMEHTOB, PErUCTPAIIMOHHBIH HOMEp
3asBNICHHA, (QaMWIAsS ¥ IOIIUCH OJDKHOCTHOTO JIHIA VYYpexneHus, NpHUHABIIETo
SABIICHHC, a B CIlydae IPUHSTUS 3adBICHHSI B SJIEKTPOHHON Gopme — Hampapiser
3aABUTEIIIO SIIEKTPOHHOE COOOLIEHHE O €ro NpPHHATHH JM60 00 OTKase B NPUHATHH
3as4BIICHIS HE II031HEee pab0Yero TH, CIIeMyIONIEro 3a JHEM [OJaYH 3asBIICHHSL.

B cimyyae orkasa B mpumeme 3zasBieHHms u AOKYMEHTOB, HEOOXOIHMMBIX s
NIPCIOCTABICHHST TOCYHNAapPCTBEHHOM YCIIYIH, BO3BpAIllaeT 3asBHUTENIO JIHOO B M®I]
(B coyyae momaum 3asBIEHHS U AOKYMEHTOB HEOOXOIMMBIX IJI MPENOCTABICHHUS
TOCYIapCTBEHHON (MyHMIHIIANEHOR) YCIIyTH, depes MOLI), mbo Hampasnser gepes
OpraHU3allii IIOYTOBOM CBS3M 3adBlEHHC ¥ JOKYMEHTEHl, HEOBXOIHMELE IS
IIPEAOCTABICHIS TOCYIaPCTBEHHOM (MyHHIMIIAIBHOM) YCIYIH, HE MO3IHES pabouero
AAHSL, CIICNYIOIICTO 33 NHEM NOCTYILICHHs 3asBIEHHS U JOKYMEHTOB, HEOOGXOMMMBIX IS
IPEAOCTABNICHHAS FOCY IAPCTBEHHOM (MYHHUIUIIAIBHOM) YCIIYTH.

MakcuManBHEIH CPOK  BEIIOJIHEHHUS AIMHUHUCTPATHBHOIO nedicTBua «OTkaz
BIIpHEME  3asBIICHHS W  JOKYMEHTOB, HEOOXOIMMBEIX IS IIPENOCTaBICHHS
TOCYAApCTBEHHOH YCIyTH, THOO PEerrcTpalys 3asBieHHs 1 JIOKYMEHTOB, HEOOXOJUMBIX
UL IPENIOCTABNICHNUS FOCY IAPCTBEHHON (MyHHUIUIIANBHOM) YCITy iy

1) B ciydae TU9HOTO 06pAIEHNS 3aSBATENS HE MOKET IPEBEIIATE 5 MHHYT;

2)B choydae moOAaud  3asBIEHHA W AOKYMEHTOB, HEOOXOOMMBLIX  IUIS
TIIPENOCTAB/ICHHUS FOCY IApCTBEHHON YCITyTH, Yepe3 M®LI, opraHH3auy moYToBOMH CBA3M
HE MOXCT NpPEBBINATE pabodYero MHS MOCTYIUICHHS 3asBICHHS U JIOKYMEHTOB,
HEOOXOMUMBIX Ui IPEIOCTABIEHHS FOCY/IapCTBEHHON (MYHMIUIIANBHON) YCIyTH, B
VYupexnenue;

3)B ciIydae TmOfaYM 3asBICHHS U JAOKYyMEHTOB, HEOOXOMHUMEIX JUIS
TIPCAOCTABIICHIA TOCY JapCTBEHHOH (MYHHLMIIANBHON) YCIyId, HAPABIEHHBIX B popme
SJIEKTPOHHBIX TOKYMEHTOB, HE MOXET IIPEeBBINIATE paboyero s, CIIEIYIOLIETO 3a JHEM
NOfatn  3afBNCHMSA M JOKYMEHTOB, HEOOXONHMBIX I  IPEJOCTABICHHS
TOCYNapCTBEHHOM (MyHHUIMITANBHOM) yeiyTH, B Yupexnenue.

44. KpurepreM IPHHATHS peLIeHHS o NpHEME 3asBIE€HHUA M JOKYMEHTOB,
HEOOXOJMMBIX [T IPENOCTABICHUS TOCY/IapCTBEHHOU (MyHUIMIIAIBHON) YCIyTH,



ABJIACTCSl OTCYTCTBHE OCHOBAaHMU IUIS OTKa3a B IpueMe 3asgBIICHUs M JOKYMEHTOB,
HEOOXOMUMBIX sl IPEIOCTABICHHS FOCYIapCTBEHHOH (MyHHIIUIIAIEHOM) YCITyTH.

Kpurepuem npusstus pemenus 06 orkaze s [IpHeMe 3asdBIICHUS U OKYMEHTOB,
HEOOXOMMMBIX Ul TIPENOCTABIEHUS TOCYNapCTBEHHOH (MYHMIMIIATBHOM) yCIIyTH,
ABIICTCS HAallM9Ue OCHOBAaHMH 1A OTKa3a B IpHEME 3aSBICHHS K JMOKYMEHTOB,
HEOOXOIMMBIX IS IIPEeOCTABICHHS TOCY1apCTBEHHOM (MyHULMIIANBHOMN) YCIIyTH.

45. PesynsTatom aIMMHUCTPaTHBHON  IIpOLEAYPHl  SBISETCA perucTparnus
SAABJICHUSL M JIOKYMEHTOB, HEOOXOIMMBIX ISl IIPENOCTABIEHHS rOCyIapCTBEHHOM
(MyHUIMIIANBHOMN) yeIyTH, B JKypHaine mu6o 0TKa3 B IpHeMe 3agBICHUS T OKYMEHTOB,
HEOOXOAMMEIX  uIst IIPEOCTaBIIEHUS  IOCYAapCTBEHHOM (MyHMIMTIATBHOI)
yeryru.(Ilpunosxenue Ne 2)

46. Ciocobom  (ukcammm Pe3yJbTaTa  BBIIOJHCHHMS  aJMHHHCTPATHBHOMN
TIPOLENYPLI ABIAETCS BHECCHME HH(MOPMALMM O IpHEMe 3asBICHHS JOKYMEHTOB,
HeOOXONMMEIX I TIPeXOCTaBICHHS TOCYNapCTBEHHOM (MYHHUIMIIATIBHON) YCIyIH, B
JKypHan mpu OTCYTCTBHM OCHOBaHHI IS OTKa3a B IIPHEME 3asBJIIEHUS U JOKYMEHTOB,
HeOOXONUMBIX JUIsl IIPENOCTABICHHUS TOCYIapCTBEHHON (MyHMIMIIATBHON) ycuyrd. B
ClIyqae oTkasa B IIPHEMe 3asBIICHUS U JOKYMEHTOB, HEOGXOMUMEIX IS IIPEOCTABIECHHS
TOCYNapCTBEHHOU (MYHHIMIIAIIEHOM) YCIIyTH, — BHECEHHE uHpoOpMaIKu 06 OTKaze B
TPHEME  3aABICHUA M NOKYMEHTOB, HEOOXONHMBIX  JUIf IIPEIOCTABIICHHS
TOCYNapCTBEHHOU (MYHHIMIIANBHOM) YCIyTrd, B KypHan ycrHOro mnpuema mo dopme,
YTBEPXXACHHOH B YUpexIeHuH.

©opMHpOBAHHE H HAIPABJIEHHE MeKBEJOMCTBEHHOI0 3anpoca B rocyJapcTBeHHbIe
OPTaHEL, yHacTBYIOUIHE B IPEAOCTAB/IEHHH rOCYJapCTBEHHO (MyRMUHNAILHOI)
yCayru

47. OcHOBaHHEM 1l Hauana BBIIOIHEHHS aIMHAHUCTPATUBHOR IIpOLEypEI
ABIIACTCS PErUCTPALMA MOCTYIHUBIIETO 3aABICHAS W TOKYMEHTOB, HEOOXOIUMBIX I
TIPCNIOCTABIICHHA FOCY IapCTBEHHOM yciyru, B XKypHane u HenpencrasieHue 3asBaTeNeM
AOKYMEHTOB, HEOOXOMMMEIX IS MPEeNOCTABICHIS TOCYNapCTBEHHOM (MyHHIHITAILHOM)
YCIIYTH.

48. lomxHocTHOe mumo  MKY «llentp mpemocraBieHMs cyGcumuii  m
KomneHcanud COCBBHHCKOIO TOPOJCKOTO OKDYIa», OTBETCTBEHHOE 3a BEIIIOJTHEHHE
aIMUHUCTPATUBHOH Iponenyps! «QOpMHpPOBaHHE 1 HallpaBIEHHE MEXBEIOMCTBEHHOTO
3allpoca B IOCYNapCTBEHHBIE  OpraHBl,  YYacTBYIOIGHE B IIPEIOCTaBIeHHH
TOCYyNapCTBEHHOH — (MyHHIMIANBHOM)  YCIyTH», ONpeNeNnsercs B COOTBETCTBHHU
C TOJDKHOCTHOM MHCTPYKIIHEA.

49. JIomKHOCTHOE  JTHIIO YupexneHus, oTBETCTBeHHOE 133 BEIIIOJTHEHHE
4AMUHHUCTPATHBHOW IPOLENYPH, B TedyeHHe 2 paGoumx mHed co IHS PerHCTpalyn
SAIBICHAA M NOKYMEHTOB, HEOOXONMMEIX I IIPEIOCTABIEHHS rOCyIapCTBEHHOM
(MyHALMIATBHOM) yCIyTH, HapasiseT 3aIpoc, CoIepXKalii IepedeHs Heo6XOMUMBIX
CBENICHHH, B ()OPME 3IEKTPOHHOTO HOKYMEHTA C HCIIONB30BAHKEM CIMHON CHCTEMBI
MEXBCHIOMCTBEHHOTO  OJIEKTPOHHOTO  B3aMMOXENCTBHS M MOAKIIOYAEMEIX K  Heil
PETHOHAJIBHBIX  CHCTEM  MEXBEJOMCTBEHHOTO  3JIEKTPOHHOIO B3aMMO/IEHCTBHS,
@ IIPH OTCYTCTBHM NIOCTYIIa K 9TOM CHCTeMe — Ha GyMa’KHOM HOCHTENe C COOMOIeHHEM
TpeOOBaHUH 3aKOHONATENBCTBA POCCHIICKOM Qenepaui B 00NaCTH IIEPCOHATBHBIX
JAaHHBIX O NIPENOCTABICHHH CBEICHUIL:



1) monTBepX NAIOIMUX IPABOBBIE OCHOBAHHS BIANCHHS U IOMb30BAHIS 3asBUTEIIEM
KHJIBIM - [IOMCIICHACM, B KOTOPOM OH 3apeTHCTPHPOBAH IO MECTY IIOCTOSHHOLO
KHUTCIIBCTEY, - B CIly4ae, eClli 3aSBUTEIb SBIAETCS I0b30BATENeM JKIIOTO TIOMEICHAS
TOCYNIapCTBEHHOTO MITM MYHHUIMIIATBHOIO JKHIHIIHEIX (BOHIOB, a TAKKe COOCTBEHHIKOM
KUIOTO  IOMEMICHUS — B  TEPPUTOPHANBHBIA opran  ®DenepanbHoi CILyKOBI
FOCYapCTBEHHOM PErHCTpaluy, KafacTpa K Kaprorpaduu (Pocpeectp);

2) NOATBEpPXKMAIOIMX IIPABOBEIE OCHOBAHHS OTHECEHHMS JHUL, IIPOXHBAIOIIHNX
COBMECTHO C 3asBUTEJIEM IO MECTY NOCTOSHHOIO JKHTENBCTBA, K WIEHAM ero CEMBH B
Cy9ac HalW49Ms PasHOTNACHH MeXIy 3asBHTENEM M IPOKXHBAIOUIAME COBMECTHO C
S&IBUTEICM II0 MECTY IOCTOSHHOIO JKUTENECTRA JIHIAMH 10 BOIIPOCY IPHHAJICKHOCTH
K OJIHOHM CeMbe — B OpraHbl 3allUCH aKTOB IPaKIaHCKOIO COCTOSIHHUS, a ¢ 1 stHBaps
2021 ropma mocpenctrom EI'P 3AT C;

3) YHOCTOBEPSIOMMX IPHHAIGKHOCT: 3a{BUTENS ¥ WIEHOE €ro CEMBU K
rpaxcnancTBy Poccuiickolt Denepaumn, o IpHHAIIEKHOCTH 3aSBATENS - HHOCTPaHHOTO
TPaX/IAHHHA U YICHOB €r0 CEMBH K IPaXKIAHCTBY IOCYapCTBa, ¢ KOTOPEIM Poccuiickoit
Dezepanuell 3aKIIOYEH MEXTyHAPOIHBIN AOTOBOP - B TEPPHTOPHAILHEIE OpPIraHBI
I'naBHOrO ympaBneHuss mo Bompocam MHUIpalluy MUHHCTEpCTBA BHYTPEHHMX €N
Poccuiickoii Oenepanmn 10 CBepuioBekoit 06macTy;

4) 0 IHMIAaX, 3apEerHCTPHPOBAHHEIX COBMECTHO C 3asBHTENEM 110 MECTY €ro
TIOCTOAHHOTO KUTEIBCTBA. O PETHCTPALMH 3asBUTENIS 10 MECTY JKHTENBCTBA (B cllydae,
€CIIM MH(OPMAIIMS O PETHCTPAlMU IO MECTy JKUTEThCTBA OTCYTCTBYET B JIOKyMEHTaX,
YAOCTOBEPSIIOIIMX JIMYHOCT) — B TEPPUTOPUAIIbHEIE OPraHs! | IaBHOTO YIPaBIEeHHS IO
BOIIpOCaM MuIpallu¥ MuHuCTepcTBa BHYTpeHHHX nen Poccuiickoit Qenepanuu 110
CepaioBcKOd  00MacTH, a B HaceleHHBIX IyHKTaX, B KOTOPEIX OTCYTCTBYeT
TePPUTOPHATIBHEIH OpraH I'JlaBHOTO yIIpaBlieH s o BOIpocam MuUrpanua MunncTepcTsa
BHYTpPEeHHHX nell Poccuiickoif Qenepanuu 10 Caepmrosckoii 0o0JIaCTH, B KUIIHIIHO-
SKCILUTyaTallHOHHYIO OPraHM3alMIO, OCYLIECTBISIOIIYIO YIpAaBIeHHe OSKCIUIyaTaliei
JKMJIBIX IIOMEIICHHH;

5) 0 Joxomax 3asBHUTENS U WICHOB €ro CEMBH, YYHUTHEIBAEMBIX TIPH DPElICHHU
BOIIpOCa O IPENOCTAaBIeHUH CyOCHAWM — B YHpPAaBIEHHS CONMAIBHON IIOJIMTHKH, B
TeppuTOpHalbHEle  opraHbl  IlencuomHOoro  donma  Poccuiickoii Denepanum,
paboroznarensm (GH3MISCKIM JTUIAM, FOPHANIECKAM JIMIAM (oprarm3anum).

Wudopmaiis 0 mpemocTaBiIeHHBIX (IpenoCTaBNieMBIX) Mepax COLHAIBHOMN
3aIMUTEl (IOANEPXKH), WHBIX COLMANLHBIX TAPAHTHSX ¥ BBHILIATAX MOXKET GLITH
HOJIy4€Ha TIOCPEACTBOM MCIONIB30BaHus ExuHON rocymapcrBeHHOM HH()OPMAIIMOHHON
CHCTEMBI COLMAILHOTO obecnedenus (manee - EITICCO) B mopsyake u o0BeMme,
ycTanoBieHHBIX IIpaBurensctBoM Poccuiickoli ®emepariii, ¥ B COOTBETCTBHH C
dopmaTamu, ycTaHOBIeHHBIME onepaTopom ETUCCO.

50. PesynpTaToM aAMHHHCTPAaTHBHON IpOLEAYPEl IO (QOPMUPOBAHUIO U
HAIIPaBICHHIO MEXBEIOMCTBEHHOTO 3aIIpOCa B OCYIapPCTBEHHbIE OPraHbl, YYaCTBYIOIHE

B IpPENOCTaBICHHH  IOCYIAapCTBEHHOM  YCIyrH, SBJIAETCA  HampaBJeHHE
MCHKEBENOMCTBCHHOI'O ~ 3alpoCca B COOTBETCTBYIOIIME OpraHbl, OPTaHH3aLMd U
YUPEXKISHHS.

AIMUHHUCTpaTUBHAS mpoLenypa «DopMupoBanue U HalpaBlIeHHE
MEXBENIOMCTBCHHOIO  3allpoca B TOCY[ApCTBEHHBIE  OpraHbl,  yJacTBYIOLIHE
B IIPENOCTABIICHUH I'OCYJAPCTBEHHON YCIIyIi» BBIIOJIHACTCS B TeYeHHE 2 paboumx JHeH
CO IHA PErucTpaliy 3asBIECHHS U NOKYMEHTOB, HEOOXOOUMEIX JUIS HpeNOCTABICHHS
rOCyapCTBEHHOHU (MyHHIIUMIIANIBHOM) YCIIyTH.



MaxcumanbHbIH CPOK  BBINOJIHCHUS aOIMUHUCTPATUBHOH  TIPOLEAYPEI
«@opMHUpOBaHHE W HAIPABIEHHE MEXBEIOMCTBEHHOTO 3ampoca B IOCYJapCTBEHHBIE
OpraHbl  (OpraHM3alWH), yYacTBYIOIME B  IIPENOCTABICHUH roCyIapCTBEHHOM
(MyHHLMIANEHOM) YCIyrH» He MOMKET NpEeBBIIATH 2 pabounx naHe#l co aHa IpHeMa
3a4BJICHUA W HOKYMEHTOB, HEOOXOIUMBIX Ui NPENOCTAaBIEHHS TOCYIapCTBEHHOM
(MyHULMIIATBHOMR) YCIIyTH.

51. Kputeprem aIMHHMCTPATHBHON MPONEAYPHI ABISIOTCS 3apEerucTPUPOBAHHLIE B
YupexIeHun 3agBleHHE W JOKYMEHTH, HeoOXOmuMble s IIPEOCTABICHHS
TOCyNapCTBEHHON (MYHMIHUIANEHOM) YCIYrd, M HENPEACTABICHNE 3ajiBUTENEM
AOKYMEHTOB, CONCPXKAIMX CBECHHS, yKa3aHHBIE B MyHKTe 20 HACTOAIIEr0 periiaMeHTa.

52. Pe3ylbraToM  a/IMHHECTPATHBHON MpONeIypHl  SBISeTcs HalpaBJICHHE
MEXBEJOMCTBEHHOIO ~ 3allpoca B TOCY/[APCTBEHHBIE  OPraHbl,  y4YacTBYIOIHE
B IIPEIOCTABICHUY TOCYIapPCTBEHHOM (MYHUIHIANBHON) YCIyTH.

53. Cmocobom  ¢ukcauum — pesynpTaTa  BBIIOJHEHHS aIMUHUCTPATHBHO
TIPOLEAYpRl ABJIACTCS NPUCBOCHHE DPErHCTPAllHOHHOIO HOMEpa MEXKBEIOMCTBEHHOMY
3aIIpoCy B IOPSIIKE, YCTAHOBIEHHOM YUpEKICHHUEM.

PaccmoTpenne 3asiBiIeHHsI H JOKYMEHTOB, HE0GX0AMMBIX JIJIsI npeAoCTABIEHHS
rocy1apcTBeHHOM (MyHHUMIAILHOM) YC/IyrH, IPHHSATHE PelIeHHs! 0
NpefocTaB/IeHHH JIH00 06 0TKa3e B NPeIOCTABIEHHH rOCYAapPCTBEHHOI
(MyHHUOHOATBHOM) yeJayrH

54. OcHOBaHMEM I Havana aJMHUHHCTPATHBHOMN IPOLEAYPHl  SABJISIOTCS
3apCrUCTPUPOBAHHEIE B YUPEeXIEHMH 3asBICHHE M IOKYMEHTHI, HEOOXOMMMEIE IS
[IPENOCTABICHUSA TOCYIapCTBEHHOM YCIyrW, a TakXke IOKYMEHTHI, IMOJyJeHHBIE B
IIOPSIIKE MEXKBEIOMCTBEHHOTO B3aHMOEHCTBUSL.

55.B  cocTaB  ajMHHHMCTPaTHBHOW  NpOIENYPEl  BXOMST CJIEAYIOIIHE
aIMHHHCTPAaTUBHEIE NEHCTBH:

1) paccMoTpenme 3asiBIeHHS W JOKYMEHTOB, HEOOXOMUMBIX IS [IpeNOCTaBICHUS
rOCyIapCTBEHHOH YCIIYTH;

2) mpUHATHE peIIeHWs O MNPeJOCTABICHHH b0 06 OTKase B IIpe0CTaBIeHUH
rOCYTapCTBEHHOH YCIIyTH.

56. JlomkHOCTHO®  1HIO  YUpeXHeHHs, OTBETCTBEHHOE  3a BBIIOJHEHHE
aAMHHUCTPATUBHOIO  JeHcTBHs  «PaccMOTpeHHMe — 3asBieHHS U JOKYMEHTOB,
HEOOXOIMMBIX VI TIPENOCTABIEHHS TOCYNAPCTBEHHOMN (MyHHIUIIATEHOM) yCIyTH»,
OIPENENAETCA B COOTBETCTBHHY C JIOJLKHOCTHOM HHCTPYKIIUEH.

57. IOIoKHOCTHOE ~ JMIO  VYpeXmeHHs, OTBETCTBEHHOE 32 BBINOJHEHHE
aIMUHUCTPATUBHOIO  HeHCTBHA ~ «PacCMOTpeHME — 3asBI€HHS W JOKyMEHTOB,
HEOOXOAMMBIX JUIA IPEJJOCTABIIEHHS TOCY JAPCTBEHHOM (MyHULIMIABEHOM) YCIyTH»:

1) mpoBepsEeT COOTBETCTBHE NPENCTABICHHBIX 3asBIEHHS U JIOKyMEHTOB,
HeOOXO/MMBIX I  NPENOCTABIIEHHS TOCYIapCTBEHHOM YCIIyTd, TpeOoBaHHIM
3aKOHOJATeNBbCTBA O IOPSIIKE IPEJOCTAaBIEHUs] TOCYNAPCTBEHHOM (MYyHHI[MIANLHOMN)
YCIIyTH;

2) FOTOBUT OCHOBAHHS sl IPOEKTA PElICHHs O IPEIOCTABIEHUH 60 06 OTKase
B IPEIOCTaBIEHUH rOCY JaPCTBEHHON (MyHHIUIIATEHOM) YCIyTH;

3) HepefiaeT IOATOTOBIEHHBIM TPOEKT pEIIeHHS O IIPEOCTAaBICHUU JIHOO
00 OTKase B TIPENOCTABICHHH TI'OCYIApPCTBEHHOM (MyHHIMIIANBEHOM) yCIyrd U1



IPOBEPKH PYKOBOAHMTENO YUpEKIEHHS, OCYIIECTBISIONIEMY KOHTPOJILHBIE (DYHKIUH
ACSTeNbHOCTH JOJDKHOCTHOTO JIMIA Y UpEKIeHNUS;

4) pyKOBOIHTENb ~ YUPEXJICHHS, IO KOTOPHIM  OCYINECTBIISLICS KOHTPOIIb,
IIPOBEPAET COOTBETCTBUE IIPEICTABICHHEBIX 3asBICHUS U TOKYMEHTOB, HEOOXOMUMBIX JUIS
Npe/IOCTaBICHHA TOCYIapCTBCHHON (MYHHUIMNIANBHOM) YCIYTH [JI1 BBIHECEHHUS IMPOEKTa
PeIIeHns O NPEeJOCTaBICHUH JM00 06 OTKase B IIPeNOCTABIEHWH TIOCYNapCTBEHHOM
(MyHUIIMIIAIBHOM) YCIIYTH.

AIMWHHCTPAaTUBHOE JeiicTBUe «PaccMOTpeHHe 3asBlE€HHS ¥ JOKYMEHTOB,
HEOOXOJMMBIX ISl TPENOCTaBIeHHs TOCYJApCTBEHHOK —(MYHMIIMIIAIBHON) YCILyTID»
BBITIONIHAETCS B Te4eHHe 3 paboumx mHeH mociie MOCTYIIIeHNs 3asBIeHNs U JOKyMEHTOB,
HEOOXOMMBIX I NPEeJOCTABICHHUS [OCYIAPCTBEHHON YCIYIH, a TakikKe JIOKyMEHTOB
(cBeneHnit), HEOOXOMMMEIX IS IIPEIOCTABIEHHS IOCYJAPCTBEHHOMN (MyHUIIUTIATTEHOI)
YCIIyTH, IIOJIy4CHHBIX B IIOPSAAKE MEKBEIOMCTBEHHOI'O B3aMMOICHCTRHS.

Paccmotpenne  VupexnmeHweM 3asdBIGHHS O NPENOCTaBIEHHM  CYOCHIHM
NPHOCTaHABIHBAETCS He Oosee YeM Ha OUH MeCsll, B CIIydae eClU 110 HCTEYSHUH eCATH
JHEH CO IHS IOJyYeHNUs 3asABIEHUS WM TOKYMEHTOB B BUIE 3JIEKTPOHHOIO JOKYMEHTA
(makera JOKYMEHTOB) 3afBHTE]h HE IPEACTABHI BCEX MM YACTH JOKYMEHTOB,
yKa3aHHBIX B IIyHKTe 16 HacTosmero pernaMenTa.

MKY «llentp mnpenoctaBienus cyOcuamii u KommeHcamii CoChBHHCKOTO
TOPOACKOTO OKpyra» YBEJOMIIET 3asBHUTENI O IPHOCTAHOBIEHUH DPACCMOTPEHHS
3ajBJICHHS O NPEAOCTaBICHHM CYOCHAMH B TedeHHe TpeX pabouymx nHell co mHS
IPHAHATHS TAKOT'0 PEIIEHUS ¢ YKa3aHHEM OCHOBAHHH IIPHOCTAHOBIICHHS.

58 . IOIKHOCTHBEIM ~ JIMIIOM ~ YIIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 34
BBINIOJIHEHWE aMHHHCTPATUBHOIO NEWCTBUS «lIpHHATHE pelieHus O IpenoCTaBICHUU
m00 00 OTKase B NPENOCTABICHHM TOCYNAPCTBEHHON (MYHMIIUIIANBHOM) YCIyTH»,
SABJISIETCA 3aMECTHUTENb IJIaBbl aAMUHUCTpAIu COCBBHHCKOTO TOPOICKOrO OKpyra Io
9KOHOMUKE, (UHAHCAM U COLUATBLHBIM BOIIPOCAM.

59. 3amecTuTens TNaBEl aIMHHHCTPAl [0 JKOHOMHKe, (HMHAHCAM ¥
COIMaNIBHBIM BotpocaM COCBBHHCKOTO TOPOCKOTO OKpyTIa:

paccMaTpuBaeT IpecTaBiIeHHble PykoBoauTeneM YupeskIeHUs, OTBETCTBEHHBIM
32 BBIIOJHEHHE aJMUHHCTPATHBHOIO JeHcrBHS «PaccMoTpeHne 3agBlIeHHS U
JOKYMEHTOB, HEOOXOMUMBIX IUIS IIPENOCTABICHHS TOCYNAPCTBEHHON (MyHMIIHIIATHHOM)
yCIyruw»,  AOKYMEHTHl MJIA Tepefadyd  Ha yTBepkaeHHe riaBe COCHLBHHCKOTO
TOPOJICKOT0 OKpyTra, 4TO CBHIETENIBCTBYETCS €ro NOANHCHIO B PEINCHHH H 3aBEPSETCS
MeYaThi0 YIIOJHOMOYEHHOTO OpraHa.

MaxkcuManbsHBIH CpOK BEIONHEHHS aJMUHHCTPATHBHOTO AeicTBHs — | pabounii
NICHb.

60. KpurepreM pacCMOTpeHHs 3asBIEHHS M JOKYMEHTOB, HEOOXOIMMEIX IUIS
IPENOCTABICHUS TOCYAAPCTBEHHOH (MyHUIMNAIBHON) YCIIyrH, IPUHATHS DPEIISHUS O
IPENOCTABNCHUM JKHOO0 00 OTKase B IIPENOCTABIEHHH TOCYJAPCTBEHHOH YCIyrH
ABJIAIOTCS 3aPETUCTPUPOBAHHBIE B YUPEXACHUY 3asBICHHE U JOKYMEHTHI, HEOOXOAUMEIE
AJIA TIPEJIOCTaBIICHHS TOCYIapCTBEHHOM (MyHHIMITANIBHON) YCIYTH, 4 TAKKe JOKYMEHTHI
(cBeneHus), HeOOXOMUMEBIE ISl IPELIOCTABICHHS TOCY AAPCTBEHHOMN YCIIyTH, TIOTydeHHEIE
B IIOPSIKE MEXBEIOMCTBEHHOTO B3aMMOIEHCTBHS.

61. Pe3yipTaTroM aIMHHHCTPATHUBHOM IIPOLENYPHI SBISETCS yTBEPXKIACHHE TIIaBOil
COCBBHHCKOTO TOPOACKOIO OKpyra peIleHHs O NpeJOoCTaBIeHMH MO0 06 OTKaze B
NPEAOCTABIIEHHH I'OCY JapCTBEHHON (MYHHUIIMIIAIBHOMN) YCIyTH.



Komus pememms o npenocraBienuu mb0 06 oTKaze B IIPEIOCTABIEHIH
TOCYAapCTBEHHOH (MYHULMIIAIBHOM) YCIyTH HAIPaBISETCs 3aIBUTEIII0 B TEYCHHE MISTH
JHEH CO JIHA IPUHSATHS 3TOrO PelleHus. B CIry4ae nojavu 3assieHus yepes MO xomus
PEIICHHUA O IIPENOCTaBICHHU JIKOO 00 OTKaze B IpPeNOCTABICHHM roCyapCTBEHHOM
ycnyra Hampasnsgercs B M®LI B Teuenwe natu mHedt co qHA TIPHHATHS PElIeHHd O
TIPE/IOCTABIEHAH UM 00 OTKa3e B MPeI0CTABIEHUH TOCY1aPCTBEHHOM (MyHAIHIIATEHO)
YCIYIH, HO He MO3NHEE CIIEMYIOMEro pabo4ero MHs MOCIE HCTEUEHHS CPOKA OKA3aHMS
TOCYNAPCTBEHHOH (MyHULMMIATBHOM) YCIyTH CIOCOGOM, ITO3BOJISIOLTHM IIOITBEPIUTE
(GaKT U KaTy HanpapIeHHs.

62. Ciocobom  (ukcauuu  pesyisTaTa  BBITIOIHEHHS aIMHUHUCTPATHBHOM
TIPOUCAYPEI SBJIACTCS BHECCHHE CBEJICHUH O MPUHATOM pelueHun B XypHaiL.

Opranuszanus ocyuecTBIeHES BHIIIATHI cyocuaun

63. OcHOBaHWeM I Hayana AIMHHUCTPAaTHBHOH IIPOLIEXYPHEl  SBIIIETCS
yTBepxKIeHue rnaBoii COCBBHHCKOTO TOPOJCKOTrO OKPYra pelieHHs o NPEIOCTaBICHUU
TOCYIapCTBCHHON (MyHHIUIIATEHON) YCIIyTH.

64. IomKHOCTHOE ~ JHMIO  YUPEeKIEHHsS, OTBETCTBEHHOS 34 BEINONHEHME
aIMUHUCTPATUBHON Npouenypsl «OpraHusanus BEILIATH CyGCU UMy, OIpEeeNsIeTCs B
COOTBETCTBHHU C JIOJDKHOCTHOM HHCTPYKIHEH.

65. JIolKHOCTHO® MO VUpeXxmeHws,  OTBCTCTBEHHOE 32 BEIIIOJTHEHHE
aIMHHHACTPATHBHOM MpoueAypsl «OpraHusanys BBILTIATH CYOCHIMA», HA OCHOBAHWUY
PELICHNS O IPEOCTABICHUH IOCY JapCTBEHHOM yCIIyTH:

1) Haumcnger cymmy cyGcummm B nporpaMMHOoM 1poaykre ACKB AO
«IIpomssozcteenHo# $pupmor «CKB-KonTyp;

2) BHOCHT B mporpammueit mpoxykr ACKB AO «IIpou3BONCTBEHHON (HUPMEI
«CKb-KonTyp» rHbOpMALHIO 0 crioco6e BEILIATE! Cy6CH Iy, YKa3aHHOM B 3asBJIEHHH.

66. MakcHManbHBIE  CPOK  BBIIONHEHWS  aIMHHHCTPATHBHOMN IIPOLEAYPEI
HE JTOJDKEH MpeBBIIaTh 1 paboyero qus.

67. KpuTepreM OpraHu3anuy BBIIATEL CyGCHIMH SBISCTCS TIPUHATHE TJIaBO
COCBBHHCKOTO TOpOICKOrO OKpyra pelleHHs o IPEOCTABIIEHAN TI'OCYIapCTBEHHOMH
(MyHMITMIIAIBHOM) yCIIYTH.

68. Pe3ynbTaToM — aIMUHHUCTpAaTHBHOM TIPOLENYDPHl SBISETCS BHECEHHE B
nporpaMMHbIH  poaykKT ACKB AO «IIpousBoncTBEHHOM dupmel  «CKB-KonTyp»
HH(OpPMAaLIHH, HEOOXOIUMOH IS OCYIIECTBJICHHS BBIILIATHI CYOCHIHM 3asIBUTEITIO.

69. CiocoboM  (ukcamui  pe3ynbTata  BEINOTHEHHS aJIMHHHCTPATHBHOM
NIPOLCAYPEl  ABICTCS ~ BHECEHHas B mporpaMMubIE  npomgykr ACKB  AO
«IIpoussoncreenHoit pupmsr «CKB-KonTypy HUH(OPMAaIUs, HeOOXOAUMAs TS BBIILIATEI
CyOCHIUH 3a9BUTEITIO.

Ilopsiok ocymecTBIeHNS aIMHAHUCTPATHEHBIX npoueayp (aeHcrBuii)
B 3JIEKTPOHHOIii (hopme, B TOM YHcJIe ¢ HCN0ab30BaHHeM Exunoro nopraJja

70. AIMUHHCTPAaTHBHBIE  TPOIEIyPEI (DEHCTBHA) 1O  NPENOCTABICHHIO
TOCYA@PCTBEHHOM YCIYrH IPEJOCTABIAIOTCS B 3IEKTPOHHOH (opMme, B TOM dHucie ¢
UCTIonB30BaHkeM EnuHoro noprana.



IlpeacraBiienue B ycTaHOBIEHHOM OpSIAKe HH(pOpMAL UK 3aABUTENAM
H o0ecnieyeHue JOCTYNA 3asiBHTe/Iel K CBEIEHHAM 0O rocyAapcTBeHHOH
(MyHHIHMDAALHOM) ycayre

71. Ha EmuHOM moprale pasMelnaercs crenyromas  uHGopMaIug
O IIPEIOCTABIEHUH TOCY JAPCTBEHHOM (MyHULUIATBHOR) yCIIyTH:

1) mcuepnbIBaromuii [IepedeHs JOKYMEHTOB, HEOBXOMIMEIX JUI TIpeAOCTaBIIEHUS
TOCYIapCTBEHHON (MyHHIUIIAIEHOMN) yCITyTH;

2) KpyT 3asBHTENEIH;

3) CpOK NIPENOCTaBIEH s TOCYNapPCTBEHHOLM (MyHHMIMIIAIBHOM) yCIIyTH;

4) pe3synbTaThl IPENOCTABIICHHS TOCYNapCTBEHHON (MyHMIMIIATBHOM) yCIIyry,
TIOpANOK  IIPEACTaBICHUS JHOKYMEHTA, SBILSIOLIETOCS DEe3ybTaTOM HpPefOCTABIEHUS
TOCYAapCTBEHHO! (MyHHUIIUIATBHOM) YCIIyTH,;

5) HCYEPTIBIBAIOIINN TIepedeHs OCHOBAHMH IS IIPUOCTAHOBIICHHS HIIM OTKa3a
B IIPENIOCTABIIEHUH TOCYIapCTBEHHOM (MYHHIUIATBHOM) YCITyTH;

0) O mpaBe 3asBUTENS Ha JOCYIEOHOE (BHECyneOHOe) oGKanoBaHHE IEHCTBHIA
(GesmeftcTBHA) M pelneHH, OPHHATHIX (OCyIUeCTBIAEMBIX) B XOHe IpefoCTaBICHHUS
rOCYapCTBEHHON (MyHHUIIMIIANBHOM) YCIyTH;

7) GOpMBI 3asBNEHHI, UCHIONB3yeMble IIPU IPeOCTaBIEHUH TI'OCYIapCTBEHHOM
(MyHHIIUITANIBHOMN) YCIIYTH.

Wnpopmams wa EnmeoM moprane o mopsuke u CPOKax IpenocTaBICHHUS
rOCYapCTBCHHOM (MyHULMIANBHOMN) YCIlyIH Ha OCHOBAHHH CBE(CHHIH, COJIEPIKaIIUXCS B
PETHOHAIIBHOM PEECTpE, IIPEIOCTABIISIETCS 3aABUTENIO BeCIIaTHO.

Joctyn k MHpOPMAIMK 0 CPOKax U IOPSIKE IPENOCTaBIEHUs TOCYNapPCTBEHHOM
(MyHHUMIANBEHOM) YCIIYTH OCYIIECTBISIETCS 63 BBIIOIHEHUS 3asBUTEleM KaKuX-1H00
TpeOoBaHui, B TOM 4ucie 63 HCIIONB30BaHM IPOrpaMMHOI0 OOECIIeYEeHHUs, YCTAaHOBKA
KOTOpPOro Ha TeXHWYIECKHE CPEICTBA 3asBUTENs TpeOyeT 3aKIIOUeHUs JIMIEH3MOHHOTO
WIX  HHOTO  COIMIAlICHWs C mpaBoobiajareneM IpPOrpaMMHOTO  obecredeHus,
[pEAyCMATPHBAIOICTO B3MMaHUE INIAThl, PErMCTPAlMIO HIH aBTOPH3ALMIO 3asSBHTEI,
HIIA IIPeIOCTaBIeHNE UM IIePCOHANBHEBIX JaHHBIX.

3anuch HA NPHEM B YIOJHOMOYEHHDI OpPraH AJIsi HOAAYH 3asIBJICHHS

72.3anuck Ha NIpHEM B YHIONHOMOYEHHEIH OpraH I MONAYM 3asSBICHHS C
HCII0NB30BaHKeM EnnHoro moprana, ohUUHATEHOTO caliTa YIIONHOMOYEHHOTO oprasa B
cetu MIHTEpHET HE OCYILECTRIIIETCSL.

®opmMHpOBaHME 3aABJICHHS

73. DOpMHpOBaHHE 3asBIEHHS OCYIIECTBISETCS 3agBHTEIEM IIOCPECTBOM
3aIIOHEHHS 3/ICKTPOHHO QOpMEI 3adBneHus Ha EunoM mopraie.

Ha Enunom mopraie pasmemarorcs oGpasisl 3aroiHeHHs SIIEKTPOHHOH (OpPMEI
3asABIICHHUL.

DOopMAaTHO-JIOrUYECKast IPOBEPKA CHOPMUPOBAHHOTO 3aSBIICHHS OCYILECTBISAETCS
aBTOMATHYCCKH IIOCIIC 3aII0NHEHH 3asBUTENIEM KaXKIOTO U3 TOJeH 3NEKTPOHHOH (OpMbI
sasBlenus. [Ipy BBIBIICHAN HEKOPPEKTHO 3AIONHEHHOTO TIONS SIEKTPOHHOMN (hopMBI
SABIICHHS 3aJBHTCIb YBENOMJIICTCS O XapaKTepe BBIABICHHON OLIMOKH M IOpSKE



CC YCTPaHCHHS MOCPE[ICTBOM  HMH(OPMALKOHHOTO  COOBIIEHHs HEIOCPENCTBEHHO
B JJIEKTPOHHOH (pOpMe 3asBIICHUS.

Ipy dopmupoBaHiY 3asBIEHNS 3aIBATEO 06ECIEINBACTCS:

BOSMOXXHOCTE ~ KOIIMDOBaHHUS M COXPaHEHHS 3agBICHHUS U JIOKYMEHTOB,
HEOOXOMMBIX JIJIs IIPEIOCTABIICHHS TOCYNapCTBEHHOHN (MYHHUIMIIAIBHOMN) yCIyTH;

BO3MOXHOCTE I€YaTH Ha OyMa)KHOM HOCHTENe KOIIHH SJIEKTPOHHOH  (hopMBEI
3asBIICHUS;

COXpaHeHHe paHee BBEJCHHBIX B 3NEKTPOHHYIO (OPMY 3aSBICHHS 3HAYCHUI
B IO0OH MOMEHT 110 JKENAHUIO 3asBHTENS, B TOM YHCIE IIPH BO3HMKHOBEHHH OIIHOOK
BBOZIA U BO3BpaTe Al HOBTOPHOTO BBOJA 3HAYCHHH B SJIEKTPOHHYIO dopmy 3asBrenus;

3alIOTIHEHUE IIOJIeH BJIEKTPOHHOH (HOPMEI 3asBIEHUS 10 Hayaia BBOJIA CBEJEHMIA
SAABUTENCM €  MCHOJIB30BAHMEM  CBEJEHHH, pa3MEIIeHHBIX B dbenepanpHoi
TOCYNapCTBEHHOH HH(OPMAITMOHHOM cucTeMe «EamHas cucTeMa HUIICHTAQHUKAITHA
¥ ayTeHTHUKaUkK B  HH(PaCTPYKIype, obecrieqnBaromeil  MH(OPMALHOHHO-
TCXHOIOrMIECKoe  B3aMMOZEHCIBHE HMH()OPMALMOHHBIX  CHCTEM, HCIIOJNIE3yEeMBIX
AT TIPE/IOCTABIICHUS TOCYNAPCTBEHHBIX W MYHHIHIIATBHEIX YCIYyI B 3JIEKTPOHHOM
dopme» (manee — emuHas chcrema HICHTHQHUKAME ¥ ayTeHTHQUKAIIH), 1 CBEICHUHA,
OITyONIMKOBaHHEIX Ha EjmHOM mopraie, OQHULHMATEHOM CaiiTe YHIOIHOMOYEHHOTrO opraHa
B ceTH MIHTepHeT, B yacTH, Kacaromeiicss cBeeHui, OTCYTCTBYIOIUX B €THHOM CHCTEME
HICHTU(DMKAINY U Ay TeHTHDHKAIAN;

BOSMOJHOCTb BEPHYTBCS Ha JIIOOO U3 TAaloB 3aIONHEHHS SITEKTPOHHON hopmer
3asBJICHHS 0€3 [I0TepHU paHee BBEJACHHOH HH(POPMAIIHIL

BOSMOXHOCTE JOCTyna 3asBUTels Ha EnmHoM moprame k pamee momaHHBIM
UM 3aBICHHSM B T€YEHHE HE MeHee | rojma, a TaKxkKe YaCTHYHO copMHpOBaHHEIX
3asBJICHUU — B TeYEHHUE HE MeHee 3 MecsIes.

CoopmupoBaHHOE W mNoANMCAaHHOE 3agBICHHE U JOKYMEHTBI, HEOOXOIHMEIE
UL NPENOCTABICHUS.  TOCYNAPCTBEHHON (MYHMIMIANBHOM) yciyry, HAIIpaBIISIOTCS
SAABUTENIEM B YIIOMHOMOYEHHBIA OPraH IO MECTy JXHTENBCTBA MOCPEICTBOM EIMHOro
Hopraia.

Ilpuem u perucTpanust ynoaHoMOYeHHbIM OpPraHoOM 3asiBJI€HHS] H IOKYMEHTOB,
HeO0XOMHMBIX AJIsl IPEJOCTABIECHHUS] roCcy1apcTBeHHOH (MyHHIMIAJIBHON) yeayry,
Ju00 0TKa3 B IpHEMe 3asIBJCHUS H AOKYMEHTOB, HEO0XOMHMBIX /15
MPEeAOCTABICHHS rOCYIaPCTBEHHON (MyHHIHNAIBLHOMN) yCayru

74. lomxuocTtHOe 1o MKY «LleHTp mpeocTaBnerus CyOCHIMI M KOMIIEHCaIuit
CocpBHHCKOTO TOPOJICKOI0O OKpyTay, OTBETCTBEHHOE 3a BBIIOJHEHHE
aIMHHHCTpAaTUBHOrO pmelictBus «[Ipmem u mnepBuYHAas NPOBEpPKA 3aABICHHUS U
JOKYMEHTOB, HEOOXOAMMBIX JUIS [IPENIOCTABIICHUS TOCYAapCTBEHHOH (MyHHIUITATBHOMN)
YCIIyTH», IDOBEPSET:

HaJIAYHe MPOCTOX SIEKTPOHHON IIOAIUCH MIIM YCHICHHOM KBaNA(UIEPOBAHHOM
SIIEKTPOHHOH MO/IIUCH 3asBUTEIIS B 3a59BIICHHN,

HaIIMHE yCUICHHON KBAIMQUIMPOBAHHOMN SIIEKTPOHHON MOITHCH B JNOKYMEHTaX,
HEOOXOIMMBIX ISl IPEXOCTaBIEHHS IOCY 1apPCTBEHHO! (MyHHLUIIATEHOMN) yeIyry;

NEACTBUTENBHOCTD YCHICHHON KBATH(HUIHPOBAHHON BJIEKTPOHHOM ITOMIIMCH, ECIIH
3QABJICHHC M JOKYMEHTHI, HEOOXOAWMEIE Ui IpeNOCTABIEHMS roCy1apCTBEHHOM
(MyHUIUIIANBHON) YCIIyTH, OIMTHCAHE] YCHIICHHOU KBaIM(QUIHEPOBAHHOMN SNIEKTPOHHOM
IIOJITUCEIO;



HaIW9Ue JOKYMEHTOB, yKa3aHHEIX B IIyHKTe 16 HaCTOAIIETO perjaMeHTa.

HomxHocTHOe nuno Vupexnenus mmbo pabotauk M®I] He mosmmee pabouero
AHS, CICIYIOIIETO 33 JHEM IIOTyUCHHUS 3asdBIeHus], GOPMUPYET U HAIIPABIISET 3aSBUTEIIO
JJNICKTPOHHOE YBEJIOMIIEHHE O IOyISHHH €ro 3asBICHUS.

JOKyMeHTHI, HeOOXOIMMBIE sl  NPENOCTABIEHHS  TOCYNAPCTBEHHOM
(MyHAIMIATBHOM) YCITYTH, NpENCTaBIEHHblE B (GOpME SIeKTPOHHBIX JOKYMEHTOB H
TOAIHCAHHBIE YCUIEHHOM KBaNIH(QUIMPOBAHHON 3JEKTPOHHOM MOJIKUCHIO, TIPU3HAIOTCS
SJIEKTPOHHBIMH TOKYMEHTaMH, PaBHO3HAYHBIMH JOKYMEHTaM Ha OYMa)XHOM HOCHTETE, H
HCKIIFOYAI0T HEOOXOMUMOCTh UX IPECTABIEeHH B OyMa)KHOM BHJIE.

75. Ilpu HamM4uM OCHOBAHMH Il OTKa3a B IPHEME 3asBIEHHS M JIIOKYMEHTOBR,
HEOOXONMMEBIX I IIPEIOCTABIEHHS T'OCYIApCTBEHHOMN (MyHHLIMIANBHOM)  YCIYTH,
AOJDKHOCTHOE JIMIO YUPEKICHHUS, OTBETCTBEHHOE 3a BBINOJNHEHHe neicTus «IIpuem u
IIEpBUYHAS IIPOBEPKA 3af4BICHMUA U JOKYMEHTOB, HEOOXOIMMBIX IUISl IPENOCTABICHUS
rOCYTapCTBCHHON (MyHMUMITAIBHON) YCIYTH», B CPOK He HO3[Hee pabodero H,
CICAYIOMETo 3a JHEM IOJa4YW 3afABJICHHA M JOKYMEHTOB, HEOOXOAWMBIX IS
NIpPENOCTaBICHUs T[OCYJapCTBEHHONW (MYHMIMIANBHOH) yciyrm B YdupexieHwe,
HaIpaBJLACT JIEKTPOHHOE COOOImEH e 06 0TKa3e B IPUHITHHN 3asBIICHHUS.

Ilpr oTcyTCTBMM OCHOBaHHIM ISl OTKa3a B IPUEME 3asBICHUS H JIOKYMEHTOB,
HEOOXONMMBIX I IPeJOCTABIEHHs TI'OCYIApCTBEHHON (MyHHULUIIANBHOM)  YCIIYTH,
3asBHTENIO COOOIIAETC MPHCBOSHHBIN 3asIBICHHUIO B 3JIEKTPOHHOM (hopMe YHUKAIBHBIH
HOMEp, TI0 KOTOPOMY B COOTBETCTBYIOIIEM pasjienie EnuHoro noprana 3assurento Oyaer
IpeCTaBleHa HHPOPMALHA O X0/l PACCMOTPEHHUS YKA3aHHOTO 3asBIICHHSL.

Ilocme npuHATHS 3asBNEHUA JODKHOCTHBIM JIMIOM YUPEXIEHHS CTAaTycC
3ajBJIEHMA B JIMYHOM KalOuHere Ha EjuHoM moprane OGHOBISETCS [0 cTaryca
IIPUHATOY.

76. PerucTpanys 3adBIEHHS OCYLIECTBISETCS B IIOPSIKE, IIPELYCMOTPEHHOM
IIyHKTOM 43 HacTOSIIEero periaMenTa.

Onaara rocyaapcTBeHHOMH NOIIJIMHBI 32 npeaocTaBjeHHe rocy1apcTBEeHHOM
(MyHHIENANLHOMH) YCIYTH H YIUIATa HHBIX IUIATesKel, B3AMAaeMbIX B COOTBETCTBHH
¢ 3aKoHOoAaTeibcTBOM Poccuiickoii ®egepanun

77. Omuara rocyapCTBEHHON IOLLIMHEI 33 IPEIOCTABIEHHE TOCYNAPCTBEHHOMN
(MyHHLMIANBHOH) yeIyTH ¢ HCrons30BaHueM EjuHOro mopranma He mpemycMOTpeHa B
CBA3W C TeM, YTO IOCYIapCTBEHHAs NONUIMHA 3a INPeNOCTABIEHHE roCyAapCTBEHHOM
(MyHUIIMITANBEHOM) YCIYIH He B3UMAaeTCs.

Ilosrydenue 3asiBuTe/IeM CBEJEHHIT 0 X0/e NIPENOCTABJIEHHS IOCYAaPCTBEHHOI
(MyHununDaaLHOI) yeayrua

78. 3asBUTENb MMEET BO3MOXKHOCTH IONy4YeHHs HHGOpMAME O  XOJe
IPENOCTAaBICHA TOCYNapCTBEHHON (MyHMIMIANbHOM) ycnyru (OpH — HaIMYHUH
TEXHHYECKON BO3MOXXHOCTH).

Nudopmaimst 0 xofme TPeOCTABNEHHS T[OCYLAPCTBEHHON (MYHMIMIIANBHOM)
YCIYTH HalpaBIAeTCs 3aJBUTEII0  YIOIHOMOYEHHBIM OpraHoM B CpOK, He
npeBHIIalomyi 1 pabodyero mHsA mocne 3aBepIICHHS BBIIOJIHEHUS COOTBETCTBYIOIIETO
ACACTBHS, Ha aipec SIEKTPOHHOM INOYTHI MM C HCIONB30BAHHEM CpEJCTB EIMHOTO
[opTaja 1o BEIOOPY 3asIBHTENS.



Ilpy  mpenocraBneHWE  rocyqapCTBEHHON —(MyHHIMITATIBHON) yCIyTd B
BNIEKTPOHHOU (OpMe 3asBHTENIO HAIPABISETCS 3JIEKTPOHHOE COOOIIEHHE O IPUHSITHH
3asBIeHHs 1H00 00 OTKa3e B IPUHATUH 3aSBICHHS.

B3aumojelicTBHEe yIIOJHOMOYEeHHOTO OpraHa ¢ rocyJapcTBeHHbIMH OpPraHaMH
(opraEm3anmMsiMu), y4acTBYIOIHMH B IpeaoCTaBJIEHHH rOCy1apCTBEHHOM
(MyHHIHIIAIBHOM) YCJIYIH, B TOM YHCIE NOPSIOK H YCJIOBHA TAKOI0
B3aHMOJelHCTBHS

79. B3aumozeHcTBrE yIOMHOMOYEHHOTO OPraHa ¢ rocyAapCTBEeHHBIME OpraHaMi
(opraHu3anUAMHA), Y4aCTBYIOLIUMH B IIPEIOCTABICHUH rOCyIapCTBEHHOMR
(MyHHMLIMIATEHOM) YCIyTH OCYIIECTBISETCA B HOPSIIKE, [IPeIyCMOTPEHHOM IIyHKTaMH 47
- 53 HaCTOAIIETO perlaMeHTa.

Hamnpag/ieHue KONHH PelleHHs 0 MPeJoCTABIEHIH JHG0 06 0TKaze
B NIPeI0CTABJIEHHH rOCy/IapCTBEHHOM yCIyrn

80. 3agBUTENb BIIPaBe MONYYHTH Pe3yJBTAT IIPENOCTABIEHHS IOCYIApCTBEHHOL
(MyHHIMNATBEHOK) yemyrn B (OpMe 3NEeKTPOHHOTO TOKYMEHTA HIIH IOKYMEHTa Ha
OyMa)>XHOM HOCHUTEIIE.

B kauecTBe pesyinbTaTa IpENOCTABIEHHS IOCYAAPCTBEHHOIM (MYHUIUIIAIEHON)
YCIIyTH 3aABHTENb II0 €r0 BBIOOPY BIpaBe IIONYYHTh PELIEHHE O HPEXOCTABICHUH 60
00 OTKase B IIPENOCTABIEHWH TIOCYAAPCTBEHHOM (MyHMIMIIATBEHOM) yCIyrd B (opme
SJICKTPOHHOTO NOKYMEHTa, yTBEPX/AeHHOe IaBoi COCBBHHCKOrO TOpPOACKOIO OKpYyTa
UM YIOJTHOMOYEHHBIM MM JIMIIOM C HMCIIOJIE30BaHAEM YCHIICHHOW KBaIX(DUIHUPOBAHHON
3JIEKTPOHHON MOJIHUCH (TIPH HAJTMYHU TEXHHIECKOM BO3MOKHOCTH).

Komusi pemenust o npemocTaBieHHd 1ub0 06 OTKase B IPEeIOCTABIEHUH
TOCyTapCTBEHHOW (MyHMUMIIATGHONH) YCIYIM pasMeIaeTcss B JIMYHOM KaOHHeTe
3asBUTENd Ha EnuHOM nopraite.

OcywecTB/ieHHe OlEHKH KadecTBa IPEXOCTABJIEHHS T'OCYAapPCTBEHHOI
(MyHHIMNIaLHOM) yeayra

81. 3asiBUTEIO 00ECTIEYUBACTCS BO3MOXKHOCTE OLEHHUTh JOCTYIHOCTE M KA4eCTBO
IIPE/I0CTaBICH A IOCY [apCTBEHHOM (MyHHIMIANBHOH) ycnyru Ha Enurom nopraie.

Huble neficTBHS, HEOOXOTHMbIE 1JIs IPEOCTABIEHHS FOCYAapPCTBEHHOM
(MyHMmMnaJbHOI) yeayru,

B TOM 4HCJIe CBAAI3AHHbIE ¢ MPOBEPKOH AeHCTBUTEILHOCTH YCHIICHHOM
KBaJTHGHIHPOBAHHON 3/IeKTPOHHOI MOJNHCH 3asIBHTEJIsl, HCIOIL30BAHHOI IpH
00paleHHH 32 NOJIyYeHHEM roCyAaPCTBEHHOM YCJIYTH, 2 TAKIKE € YCTAHOBJICHHEM
nepevHsi KIaccoB CPEACTB YIO0CTOBEPAIOMIMX LEHTPOB, KOTOPHIE JOIYCKAKTCS
LISl HCTIOJIL30BAHHS B LeJIAX o0ecneyen sl yKa3aHHOM NPOBEPKH H ONpee sioTcs
Ha OCHOBAHHH YTBep:KaaeMoi ¢elepajibHbIM OPraHOM HCIOJHHTEILHOH BJIACTH 0O
corjacopanuio ¢ @exepalibHoii cay:x0oii 6esonacHocTn Poccuiickoii ®enepanun
MOJeJTH yrpo3 Oe3onacHocTH HH(popManHu B HH(OPMaLHOHHOH cHCTeMe,
HCIONb3YeMOH B [eJIsIX NpHeMa 00pallleH i 32 N0JIy4eHHeM rocyapcTBeHHOMH
(MyHHUMDAALHOI) yeayrd H (HJIH) IPeJOCTABIEHHS TAK0 yeayr



82. IlpoBepka yCHIICHHOH KBaNH(HUIHNPOBAHHON 3/IEKTPOHHOH HMOIIHCH 3asBHTENS
MOXET  OCYIIECTBIATECS  MNOIDKHOCTHBIM  JIALOM  YIOJHOMOYEHHOTO  Oprasa
CaMOCTOSATENBEHO MM C HCIIOJIb30BAHMEM MMEIOLIUXCS CPEICTB 3JIEKTPOHHOMN IO IHCH
WM CPEACTB HH(OPMALMOHHOH CHCTEMEI TOJOBHOIO YIOCTOBEDAIONIErO IEHTpA,
KOTOpas BXOAUT B COCTaB MH(PACTPYKTYpHL, obeclieYuBaromeil HHMOPMAIIMOHHO-
TEXHOJIOTHYECKOe B3aUMOJICHCTBUE NEHCTBYIOMMX M CO3/1aBaeMBIX HH(OPMAIIMOHHEBIX
CHCTEM, HCIONB3YeMBIX MUl IPENOCTaBleHHs ycuyr. IIpoBepka yCHIIEHHOH
KBAINQHUIUPOBAHHOH — SNIEKTPOHHOH IOANKMCH TAKKE MOXET OCYIIECTBIATECS
C UCTIONB30BAaHMEM  CPEACTB  MH(QOPMAIMOHHOH  CHCTEMBI  aKKpPeJHUTOBAHHOI'O
YIOCTOBEPSIOLIETO IIEHTPA.

IlopsioK BHINOJHEHHSI AAMHHHCTPATHBHBIX Npouenyp (1eicTBuii) M®II,
B TOM MHC/I€ aIMUHACTPATHBHBIX NpoLeayp (AeiicTBHI), BbINoMHAeMbIX MPII npu
OpeoCTaBICHHH IOCYJaPCTBEHHOM YCJIYrH B IIOJIHOM 00beMe U IpH
HPEI0CTABICHAH IOCYJapCTBEHHOM (MyHHIHIIANBHOM) YCIyIH NOCPEACTBOM
KOMILJIEKCHOI0 3ampoca

83. Mindopmarwst 0 npenoCTaBle !y IoCy 1apCTBEHHOM (MyHHUITUIATBHON) YCIyIH
Pa3sMEIIAETCA B COOTBETCTBUHU C I[YHKTOM 5 HACTOAILErO periaMeHTa Ha O(GHIHaIb-HOM
caiite MOII B ceT IHTepHET U PeAOCTABISETCS 3asBUTENIO OECILIATHO.

NudopmupoBanue 3asBHTENell O IOPSAKE MPENOCTABIEHMS TOCYIApPCTBEHHOM
(MyHuIENIANBHON) yemyru B M®LI MOKeT OCYINECTBISATECS:

Ipd JIMYHOM, IHCBMEHHOM OOpallleHHH 3adBHTENSI MM [OpPH [OCTYIUIEHHH
obpamennii B MOL] ¢ wncHois30BaHMEM peCYpcoB TeleOHHOH ceTH OBIIEro
I0JIb30BaHKA WA ceTH MHTepHeT;

C HCTIONB30BaHUEM WH(MOMATOB UM HHBIX IPOrPAMMHO-AIIIAPATHEIX KOMILIEKCOB,
00CCIIeYUBAIOMMX JOCTYH K MH(OPMALMH O TOCYHAPCTBEHHOM (MyHHIMIATBHOI)
yciyre, npepocrapiseMoi B M®IT;

C UCIIOIb30BaHMEM HHBIX CIIOCO00B HH(POPMHUPOBAHHUS, HOCTYIHLIX B M®I .

84. OcHoBanMeM I Havana aJMUHHCTPATUBHON nmpouenypsl «IIpueM 3asBieHus
M  JOKYMEHTOB,  HEOOXOAMMBIX  JUII  [PEJOCTABIEHHS  IOCYJapCTBEHHOMN
(MyHHIIMIIATBHOM) YCIIYTH, ¥ HallpaBlICHUE 3a4BICHAS M JOKYMEHTOB, HEOOXOMMUMBIX IS
IPEJOCTABICHUS TOCYapCTBEHHOM (MyHHI[MIAIBHOM) YCIYIHM, B YIIOJHOMOUYEHHBIH
opran jub0 OTKa3 B IpHeMe 3asBIEHHWS U JOKyMEHTOB, HEOOXOIUMEBIX IS
NPEOCTABICHUS. I'OCYAapCTBEHHON (MyHHIMIATEHOR) YCIyr» sBIsAeTcs oOpalleHue
3asgBuTesst B MOLI

85. PabotHux MOII:

1) mpoBepsieT  OKYMEHTEI, yJOCTOBEPSIOIINE JUYHOCTh  3asSBUTEIS,
CBHJICTENIBCTBYET CBOCH IONUCHIO NMPABUIBHOCTE BHECEHUS B 3asBIICHHE NACIOPTHBIX
JaHHBIX 3asBuTelsl. B cilydae momaum 3asBIECHHS depe3 MNpPEACTABUTENS 3asBUTENS
B 3afBICHHM YKa3bIBAIOTCA (amMuiksd, MMs, OTYeCTBO, IIOYTOBEIA ajgpec MecTa
KUTENbCTBA (MecTa mpeObIBaHHsA, (DAKTHYECKOTO MPOXKHUBAHMS) IIPENCTABHTENS,
HaMMECHOBaHNE M PEKBU3UTHI JOKYMEHTa, YIOCTOBEPSIONIEr0 IMYHOCTE MPENCTaBUTES,
PEKBHU3UTHl TOKYMEHTA, MOATBEPXKIAIOINETO0 IIOJTHOMOYHUS MPEICTABHUTENSA. YKa3aHHBIC
CBEACHMS IONTBEPXKAAIOTCHA IIOANKCHIO INPEACTABUTEN 3asABHUTENSI C IPOCTABICHHEM
AaThl TPEACTABICHHS 3asABICHHA. B cioydae eciid 3asgBlI€HHE IIOJaHO JIMIOM,
HE UMEIOLIMM Ha 3TO IOJHOMOYHMH, OTKa3hIBaeT B IIPHEME 3aSBJIEHHS M JOKYMEHTOR,



HEOOXONMMBIX Ul MpPEINOCTABIEHHSI TOCYNApCTBEHHOM YCIYyTHd, M BO3BpallaeT
3asBHUTEIIIO 3asBJIEHUE U TOKYMEHTEL;

2) mpUHHAMAeT 3aBEepeHHBlE B YCTAHOBICHHOM HOPAZIKE KOIHHM JIOKYMEHTOB,
HEOOXOIMMEIX [JIf TPENOCTAaBIEHHS TOCYAaPCTBEHHOM (MyHMIMIIANEHOM) yCIoyTH,
3aBEPACT KOIMH TOKYMEHTOB, IPUIOKEHHBIX K 3asBIICHHIO, CBEPAS MX C IIOTHHHHKAMY,

3) IpH OTCYTCTBHM OCHOBaHMII ISl OTKa3a B NpHeMe 3asBJICHHS dopmupyer
3allpoc O INPEAOCTABICHWH T'OCYAAPCTBEHHOM (MYHMIMIANBHOM) YCIYTHM ¢ IOMOIIBIO
aBTOMATU3UPOBAHHOH HMH(QOPMALMOHHON CHCTEMBI JESTEIBHOCTH TIOCYLAPCTBEHHOTO
OroKeTHOTO yupexnenuss CBEpIIIOBCKOM 06nacTw «MHOroQyHKIIMOHANBHEI [EHTPY»
(manee — AVIC M®LI). 3anpoc 0 mpenocTaBIeHH rOCYAapCTBEHHOHN (MYHUIUIIATBEHON)
YCIIyI'd pacledaThIBaeTCs B IBYX 9K3EMILUIIpax, B KOTOPEIX paboTHrk M®LI npocrasnser
CBOIO IIOMIMCE, O3HAYAIOIIYIO MOATBEPXK/AECHHE NPUHATHA 3asBIEHUS M JOKYMEHTOB,
HEOOXOJIMMBIX JIsl IPEOCTABIIECHUS TOCY IaPCTBEHHOM (MyBMIUnNANEHOM) yemyra. Onun
SK3EMILIAP 3ampoca O IPEAOCTABICHHH OCYAapPCTBEHHOH (MYHHUMIIANBHOMK) YCIyrd
BBIAACTCA 32ABUTEIIIO, APYTOH MOMJIEKHUT XpaHeH 0 B MOLT;

4) B ciydae eclu K 3asBICHHIO He NPUIOKEHBI JOKYMEHTEL, HEOGXOIUMBIE IS
IIPCAOCTABNCHUS [OCYNapCTBCHHON (MYHHIMIATBHON) YCIYTH, OTKA3BIBAET B IIPHEME
3asBJICHUS W BO3BpAIlAeT 3asBICHHUE 3aIBUTEITIO.

86. MakCHMabHBI  CPOK  BBIIONHEHHS  AAMHHHCTPATHBHOI IPOLIEe Ty PEI
cocraBiseT 10 MUHYT.

87. Pe3ynbTaToM aJMHHHCTPATUBHON IPOLENYPHl SBISETCS IpHeM 3asBICHHS
U JIOKyMEHTOB, HEOOXOTUMBIX P05 IIPEIOCTaBICHHUS rOCyJapCTBEHHOM
(MyHHLIMIIATBHOMH) YCIIyrH, B UX HANpaBIeHHE B YIIOIHOMOYEHHEI opras, 1400 OTKa3 B
IpueMe  3asBJICHHS ¥ NOKYMEHTOB,  HEOOXONMMBIX IS  HpeNOCTABICHHUS
rOCYAapCTBEHHOM (MyHHUIUIIANBHOM) YCIIyTH.

88. MO®II] obecneunBaer mepenady MNPHHATEIX OT 3asBHUTENS 3agBICHHS
U JIOKyMEHTOB, HEO0OXOTUMBIX JUISL IIPEIOCTABIICHHS rOCYIapCTBEHHOM
(MyHHIMIIANBHOM) ~ yCIlyTH, B YIONHOMOYEHHEI OpraH B IOpSAAKE W CpPOKH,
YCTaHOBJICHHBIE COTNIANICHHEM O B3aWMOJIEHCTBHH, 3aKIIOYCHHBIM Mexay MOII u
YIOIHOMOYCHHEIM OpraHoM, HO He Mo3[Hee pabodero OHS, CIEAYIOLIETO 32 IHEM
IpreMa TOKYMEHTOB y 3asBHUTEIS, B TOM YHCIE B SJIEKTPOHHOH (opMe (IIpH HHTErpanun
UH(OPMAIOHHEIX CHCTEM).

89. CmocoGoM  QuKcalmu  pesymbTara  BEIIONHEHHS — aAMHHHCTPATHBHOMN
OpoLEAypel B CIy4ae IpHEMa 3asgBI€HH W JOKYMEHTOB, HEOOXOMMMBIX JUIS
IPENOCTAaBICHUS. TOCYJapCTBEHHOM yCImyrd, sBusfercs (HOpPMEpOBaHWE 3alpoca
O IIPEIOCTaBICHHH IOCYy IapCTBEHHOM ycnyry ¢ noMmombio AUC M®II, a B gacTu oTkaza
B TPHEMC 3aiBICHHS M  JOKYMEHTOB, HEOOXONMMBIX I IIPEJOCTaBICHHUS
TOCY/IApCTBEHHON YCIIYTH, pe3yibTarT (ukcHpyercss B mporpamme AVC MOI] xak
KOHCYJIbTAllUsl 3asIBUTEIIS.

®opmuposanue u Hanpasjienne M®II MexBe0MCTBEHHOTO 3anpoca B Oprassi,
NpeaocTaBJIsI0IIHe roCyAapcTBeHHble (MyHHIMIAIbLHbIE) YCJIYTH, B HHbIE
rocyAapcTBeHHbIE OPraHbl (OPraHM3anyH), y9acTBYOUIHe B PeI0CTaBICHAH
rOCYyAapCTBEHHBIX (MyHHIMNAJbHBIX) YCIYT

90. AnvumuctpatmeHas —mpomexypa «®opMHpOBaHHE M HalpaBIICHHE
MEXBEIOMCTBCHHOIO  3alpoca B OpraHbl, IPEeJOCTaBIIOIINE TOCYIapCTBEHHLIE
(MyHALMIAIBHEIE) YCOYTH, B MHBIE TIOCYIAPCTBEHHEIE OpIaHbI (opranuzarmn),



YHaCIBYIOIME B TIPENIOCTABICHHH TOCYAAPCTBEHHBIX (MYHHLMNANBHBIX) YCIIyI,
paborankamu MO He ocymecTBsIeTCH.

Brigaya 3asBuTEINI0 PelleHHs 0 NPEJOCTABIEHAN JHO0 0TKA3e B NpeoCTABIEHHH
roCy1apCTBeHHOH (MyHHIHNAILHOMN) YCJIyrH

91. OcHOBaHMEM I Hauala aJIMUHHUCTPATUBHOM mpouenypel «Bplgaua
SAABUTEIIO KOIMM DpEIICHHA O MPEeJOCTABIEHMH JHOO OTKa3e B IPENOCTABICHUM
TOCY[IapCTBEHHON (MyHMIMIIATBHONA) YCIyrH, B TOM 4YHCJIE BEHIAya IOKYMEHTa
Ha OyMa)XHOM HOCHTEJE, MOATBEPIKIAIOINIETO COZEpKaHWe BIIEKTPOHHOTO IOKYMEHTa,
HanpasneHHOro B MOI] mo pesymsratam IpenocTaBieHus rOCyAapCTBEHHON YCIyTH
YIOJTHOMOYEHHEIM OpraHOM» SABISCTCA INOCTYIUIEHHE De3yibTara IIpeoCTaBlIeHus
rOCy1apCTBEHHON (MYHMIMIAIBHON) YCIYTH U3 YIIOJTHOMOYEHHOTO oprasa u obpaiesue
3asgBuTens B MOLI,

92. PabotHrk M®II, OTBETCTBEHHBI 33 BLITOIHEHHE aJMHUHHCTPATHBHOM
nponenypsl «Bbifada 3asBHTENIO KOIIMM DEIIEHMS O IPESHOCTABIEHWH THOO OTKA3Ze
B IIpE/IOCTABICHAM TOCYIapCTBEHHON (MYHMIMIIANBHOM) YCIyrd, B TOM YHCIE BhIIAya
JOKyMEHTa Ha OyMa’KHOM HOCHTEIE, IOJTBEPIKIAIOIIETO CONEPIKaHKUE DBIEKTPOHHOIO
AOKyMEHTa, HallpaBaeHHOro B M®I] o pe3ynbraTaM npefocTaBleHuUsE rOCY1apCTBEHHOM
(MyHHITUIANBHOMN) YCIIyTH YIIOTHOMOYEHHBIM OpraHOMM:

BBIZIAEeT 3asBUTEIO pe3ynpTar IIPENOCTaBIECHHUS rOCyAapCTBEHHOR
(MyHHIMIANBHON) YCIYTH Ha OCHOBAHMM IIPEICTABICHHONO 3aiBHTEIIEM 3K3eMILLIpa
3alpoca 0 IPEAOCTaBICHUM FOCYAAPCTBEHHOM (MyHUIHIIAIBHOM) YCIyTH;

OTMEHaeT B OK3EMIULIPE 3alpoca O MPENOCTABICHHH TI'OCYJapCTBEHHOMN
(MyHEIMIANEHOM) yeiyrd, Xpassinemcs B MOL], peKBA3HTH BEIIABAEMOTO 3aSBHTENIO B
Ka9eCTBC pesylbTaTa NpPENOCTaBICHUS TOCYNapCTBEHHOH (MyHHLHMIAIBHOM) YCIyry
AOKYMEHTa, IIOJIyHaeT IOINHUCh 3asBUTENS B €ro IOJYYCHHH B 3K3eMILIAPE 3ampoca
M®II. MaxcuManbHbIi CPOK BBIIONHEHHS aIMUHUCTPATUBHON IPOLIEAYPEl COCTABIISIET
10 munyT.

93. CrocoboM  ¢uKcauum pes3ynsTaTa  BBIIOJHEHHS aIMHHHUCTPATUBHOM
IIpONENYPEI ABIACTCS OTMETKa B mporpamme AMC MOI] o pare Bblmauum pesymbrara
IIpe0CTaBICHIA TOCY JaPCTBEHHOM (MyHHUIIUIIANBHOM) yCIIYTH.

IIpenocrasiienue rocyjapcTBeHHOI yCayrn MOCPEICTBOM KOMILIEKCHOTO 3ampoca

94. IlpejocTaBnenne TOCYJApCTBEHHOH YCIYIH IOCPEACTBOM —KOMIUTEKCHOTO
3ampoca He OCYILIECTBIISETC.

Ilopsnok ucnpaB/ieHHsl JONYUIEHHBIX ONEYATOK W OLIHGOK B BHITAHHBIX
B pesyabTaTe NpeIoCTaBJ/IeHHs roCyJapCTBeHHOMH (MyHHIMIAILHOM) yeayrH
JAOKYMEHTAaXx

95. Mcnpaenenne MONMyImIEHHBIX ONEYaToK ¥ (WIH) OmMHMGOK B BBIIAHHOM
B PEIICHUM O TPEIOCTaBICHUM JHOO 06 OTKase B IPEJOCTABIECHHH TOCYIAPCTBEHHOMN
(MyHULMTIANBHOM) YCITYTH OCYLIECTBISETCS TI0 3aABICHHIO 3asBHTEI, COCTaBIICHHOMY B
IIPOM3BONBHOM (popMe (Hanee — 3asBieHHe 00 HCIPABICHUH OIHGOK).

3asBrenne o0 MCIpaBIeHHHM OLIMOOK PACCMATPUBACTCS JOJDKHOCTHEIM JIHIIOM
YupexneHus, OTBETCTBEHHBIM 3a BHIIONHEHWE aJMHUHHCTPATUBHOTO JEHCTBHA



«PaccMoOTpeHue 3asBNEHHS H JOKYMEHTOB, HEOOXOTUMEIX JUIS IIPEZOCTABIEHHS
TOCYapCTBEHHOHU YCIIyTH», B TeUeHHe 3 pabounx AHeN ¢ JaThl PerHCTpPAIHM 3asBICHHUS
00 HCIIpaBIIEHUH OIIHUOOK.

B cinydae BBISBNEHHMS MNOMyINEHHBIX ONEYaToK U (WIH) OMKOOK YKa3aHHOE
AOJDKHOCTHOE JIMIO OCYIIECTBIISIET 3aMEeHy pElIeHHs O MPeAoCTaBIeHHH Tu60 06 oTkaze
B IIPENIOCTABJICHUM TIOCYNapCTBEHHOH (MYHHIMIIANBHON) YCIYyIM H peIIeHHe O
PENOCTABNCHHH OO 00 OTKase B MNPeNOCTABIEHHH  TOCYNAPCTBEHHOM
(MyHHLUNANBHON) YCIyrM HANpaBiseT 3asBUTENI0 B HOPSIKE, IIPEyCMOTPEHHOM
IIyHKTOM 63 HaCTOSIIEro periaMeHTa.

B ciy4yae orcyTcTBHA omedaTok ¥ (WiK) OIMMOGOK B PEIIECHHH O IIPEIOCTaBICHHH
00 06 OTKase B MpPeNOCTABICHMH IOCYAAPCTBEHHOM (MyHHILUIIATEHOMN) YCIIyTH
3asBUTEIIb MACHMEHHO YBEIOMIISIETCs 00 OTCYTCTBHH TaKHX OINEYaTOK U (MIIM) OLIHGOK.

96. Pemrennie 0  mpemocTaBIeHHM JMO0  OTKaze B PENOCTABIECHUH
TOCyNapCTBEHHOH  (MyHMUMIATLHOM) — YCIYrH,  BBIaBaeMOE B  De3yJbTaTe
NPeJIOCTaBIICHAsS TOCYIAapCTBCHHOM (MyHMIHUIIANEHON) YCIyTH, B KOTOPOE BHECEHEI
UCTIPABJICHHUS, BPYYaeTCs 3asBUTEIIO JHYHO WM HANpaBIsSeTCs 3aKa3HBIM ITOYTOBBIM
OTIIPAaBJIEHHEM C YBEIOMIICHUEM O BPYUEHHUH.

B cnydae oOpamenus 3a MPeIOCTaBICHHEM [OCYAAPCTBEHHOMH (MYHHIUIATIEHON)
ycoyrd B QOpMe SIIEKTPOHHOTO JOKYyMEHTa IIOCPeACTBOM EnmHOro moprana
HCIPABICHHOE PpEIICHHe O IPEAOCTAaBIEHHH MO0 00 O0TKasze B IPefOCTaBICHHH
rOCyJapcTBEHHOH (MyHHIUIIANBHON) YCIYrH pasMelaeTcs B JIMYHOM KabHHeTe
3agBHUTEIL] Ha EIMHOM nopTaite (IpH HATHYHH TEXHUIECKOH BO3MOKHOCTH).

Pasznen 4. ®opmbl KOHTPOJIS 32 IPEAOCTABJIEHHEM rOCYAaPCTBEHHOI
(MyHMUHDaJBLHOM) yeayru

ITopsinok ocymecTB/IeHHS TEKYLIEro KOHTPOJIS 32 COGIIONEHHEM H HCIIOJHEHHEM
OTBETCTBEHHBLIMH JAOLUKHOCTHBIMH JIMUAMH NOJIOKEHHH perjiaMeHTa H HHBIX
HOPMATHBHBIX IPABOBbLIX AKTOB, yCTAHABJIHBAOLIHUX TPeGOBAHHS
K IpeI0CTaB/JIeHHI0 rOCy/1apCTBEHHOH (MyHHIIHNIATIBLHOM) YCIYTH, a TaKKe
NPHHATHEM HMH pelleHH i

97. Tekynmmii KOHTPOJNb 3a COOMIONEHHEM ITOCIEN0BATEILHOCTH JIEHCTBHH,
OIIpeJIeNICHHBIX aMUHUCTPaTHBHEIMHU IIpOLIEypaMHu I10 IIPEAOCTABICHHIO
roCcyqapCTBEHHOM (MyHHIUIIANBHOM) YCIYIH, OCYIIECTBIAETCS I1aBoii COCHBHHCKOIO
TOPOACKOr0 OKpyra M JMOJDKHOCTHBIMH JHMIAMU agMuHUCTpaie COCBBHHCKOTO
TOPOACKOTO  OKpyra, OTBETCTBEHHBIMH 3a IIPENOCTaBICHHE TOCYAAPCTBEHHOM
(MyHHMIMIIATBHOR) YCIYIH, a TaKKe IyTeM MIPOBEACHUS IUJIAHOBBIX M BHEIUIAHOBEIX
IIPOBEPOK 110 COOMIONEHHUIO M UCIIONHEHMIO [TOJIOKEHUEH HACTOAIIEr0 periiaMeHTa.

IopsixoK U MePHOAHIHOCTD OCYIIECTB/ICHHS IVIAHOBBIX H BHENJIAHOBBIX POBEPOK
NOJIHOTBI H Ka4eCcTBa NPeA0CTABJIeHH rOCYAapCTBEHHOM yeayr,
B TOM YHCJIe NOPAIOK H (OPpMbI KOHTPOJIS 32 MOJHOTOH H KA4eCTBOM
npeaocTaBJIeHUs rocyJapcTBeHHOM yeayra

98. KonTponms 32 TONHOTOH ¥ KayecTBOM MPENOCTABIECHHS I'OCYIapCTBEHHOI
(MyHHUMIIANEHOM) YCNYTHM BKIOYaeT B ce0s NpOBeNEHHWE MNPOBEPOK, BEHIIBICHHE W
YCTpaHEHHE HapyIIeHUH IpaB 3asBUTEEH, pPacCMOTPEHME, IIPHHSTHE pPEINCHHH H



IIOJIrOTOBKY OTBETOB Ha OOpallleHus 3asBUTENEH, coIeprKaliue KajgoObl Ha AeHCTBHA
(GesmelicTBHE) NOKHOCTHBIX JIUL YUpekAeHus (nanee — kanoba).

[TeproguyHOCTE OCYIIECTBICHHUS [IPOBEPOK MIOJTHOTEI M KA4ECTBA IPENOCTABICHHS
TOCYIapCTBEHHOH  (MyHHIMIAIBHOHM) YCIYTH  YCTaHABIMBAETCA  DPYKOBOAHTENIEM
YIIOJIHOMOYEHHOr0 opraHa ju00 YIOJTHOMOYEHHBIM HM JIMIOM, OTBETCTBEHHBIM
32 OpPraHU3allii0 paboTEl IO IIPEJOCTABICHHIO TI'OCYNAPCTBEHHOM (MyHMIMIIAIBLHOMN)
YCIIYTH.

99.IlpoBepkM MONHOTEI M Ka4yecTBa IMPEAOCTABIEHHS TOCYAApCTBEHHOM
(MyHHIMIANEHOR) YCIIyTH OCYIIECTBISIOTCS HA OCHOBAHHH MHIMBHU/TYAILHBIX IIPABOBEIX
aKToB (TPUKa30B), HM3JaBaeMbIX I1aBoii COCHBHHCKOIO TOPOACKOIO OKpyra Jmbo
YIOIHOMOYEHHBIM MM JIMIIOM, OTBETCTBEHHBIM 33 OpraHu3aluio paboTel 110
IPEeIOCTABIIEHHUIO TOCYAapCTBEHHON (MYHUIMITAJIBHOMN) YCIIyIH.

ITeprOAHYHOCTh TPOBENEHMS INPOBEPOK MOXET HOCHTH ILIAHOBEIM XapakTep
(OCYIIECTBIATECS HAa OCHOBAHMM IONYTOJOBEIX WJIM TONOBHIX ILTAHOB pPaGOTHI)
¥ BHEIUIAHOBBIA XapakTep (II0 KOHKPETHOMY OOpaIeHHIO 3aBUTEIA).

Pesynbratel NpoBEpOK OQOPMIISIOTCS B BHIE aKTa, B KOTOPOM OTMEYalOTCS
BBISIBIIEHHBIE HEJOCTATKH M JAFOTCS NPEUIOKEHHUS 110 X YCTPaHEHHIO.

OTBeTCTBEeHHOCTH JOJIPKHOCTHBIX JIML OPraHa, MPeJoCcTABJSIIOIEro
rocyIapCTBEHHYIO yCIyry, 3a pelleHHs H AelicTBus (Ge3aelicTBHE), IPHHHEMAEMbIe
(ocymiecTBisieMble) HMH B X0/1e IPEOCTABJIEHH roCyAapCTBEHHOM
(MyHHIHDIAJLHOH) YCJIyTH

100. I'lo pesynbraTaM IpOBEIEHHBIX IPOBEPOK B CIyYae BEHISBICHHS HapyIIeHHH
IpaB TIpaXIaH BHHOBHBEIE JIMId IPHUBIEKAIOTCI K OTBETCTBEHHOCTH B IOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOZaTenscTBOM Poccuiickoit @enepanuu.

101. JTomxHOCTHEIE NHIa agMUHHUCTpanul COCEBHHCKOIO TOPOJACKOrO OKpyra H
MKY «llerTp npenoctaBnesus cyocunuii u koMmencaiwpii COCBBUHCKOIO T'OPOICKOTO
OKpyra», OTBETCTBEHHBIE 33 OCYLIECTBICHHE aJMUHUCTPAaTHBHBEIX MpOIEAYp IIO
IIPEIOCTaBICHHIO I'OCYIapCTBEHHON (MyHHULMIIANBHOM) YCIYTH, HECYT YCTaHOBJIEHHYIO
3aKoHOAaTensCTBOM Poccuiickoii denepanii OTBETCTBEHHOCTE 32 PEIEHHS U AeMCTBHL
(GesnelicTBHe), NpHHMMaeMble (OCYLIECTBIsIEMBIE) B  XOIE  IPENOCTaBIEHHS
rOCY[apCTBEHHOM (MyHHUIIUIIANBHOM) YCIIyTH.

IToso:kenust, XapaKkTepHu3ylolue TpeGOBaHAS K NOPSIAKY ¥ GopMaM KOHTPOJIS
3a MpeJ0CTABJIEHHEM rocyAapcTBeHHOH (MyHHIHNAILHON) YCJIYTd, B TOM YHCJIE CO
CTOPOHBI I'PasKIaH, HX 00beJHHeHUH U OpraHu3anuii

102. KoHTpoib 3a IpeocTaBlIeHleM I'oCy JapCTBEHHOM (MYHHUIMIAIBHOM) YCIYT
OCyIleCTBIIAeTCA B (hopMe KOHTPOJIS 3a COONIOAEHHEM IIOCIEN0BATENLHOCTH JEHCTBHI,
ONpPENEeNICHHBIX  aJMHHHCTPAaTUBHBIMH  HpPONENypaMH IO  OPEIOCTABICHHIO
rOCYIapCTBEHHOM (MyHMUMIAIBHOM) YCIYT'H, W NPUHATHEM PEUICHUH NOJDKHOCTHEIMH
JIAIAMM  YIIOJHOMOYEHHOIO OpraHa IIyTeM IpOBEIeHHs IIPOBEPOK COOMIOMEHMsS M
WCIIOJTHEHUS JOJUKHOCTHBIMH JIMIAMU  YIOJHOMOYEHHOTO OpraHa HOPMATHBHBIX
IIPaBOBBIX aKTOB, @ TAKXKe MTOJIOKESHUI HACTOSIEr0 periaMeHTa.

IIpoBepkH Takxe MOTYT IIPOBOJAMTHCS 110 KOHKPETHOH jkanobe 3asiBUTEISL.

KoHTponp 3a mpenocTaBleHueM IOCyNapCTBEHHOM (MyHHIMIIAIBEHON) YCIYTH CO
CTOPOHBI Tpak[aH, UX OOBECIMHCHMH W OpraHu3allil OCYLIECTBISETCS IOCPEICTBOM



OTKPBITOCTH NEATENBHOCTH YIpPaBIeHUM COLMATBHON IOIHTHKH IIPH IPEOCTABICHUU
TOCYNapCTBEHHOM (MYHUUMIANBHOM) ycmyry, [Oy4YeHUsl IIONHOH, aKTyaJbHOM WM
MIOCTOBEpHOX ~ WHDOPMALME O  mopsiKe IIPENIOCTAaBICHUA  TOCYNAPCTBEHHOMN
(MyHUITUTIATBHOM) YCIYTH W BO3MOXKHOCTH JI0CYIeOHOTO PacCMOTpeHHs ObpameHuil
(’xa106) B porecce mosyueHus TOCYapCTBEHHOM (MyHHUITMIIANEHOR) YCIyTH.

Pasgen 5. locyne6ubrii (BHECYneOHBINH) mOpSI0K 06:KaT0BAHMS peLeHun i
u JeHicTBui (DesgeiicTBus) oprana, Npe1oCcTaBJISAIONIEro rocy1apCTBEHHY IO
(MyHHIEIATBHYI0) YEIYTY, €ro 10 KHOCTHEIX JIHL, 2 TAK:KE pelIeHuil U JeiicTBHii
(6esneiicrBust) M®II, paGoTaukos M®I]

HUndopmanns nas SaUHTEPECOBaHHBIX JTHI 00 HX MpaBe Ha AocyxebHOe
(BHecyneGHOe) 00sxaioBanue AeiicTBui (GespeiicTeus) 1 (MiH) pemenuii,
OCYyINeCTBJIsSIeMBIX (IIPHHSTHIX) B X0/I¢ IPEN0CTABICHHS rocyaapcTBeHHO
(MyBHOHDaALHOH) yeayru

103. 3asBurens BmpaBe 06xanoBaTH pemenus U pmelictus  (GesmeicTBme),
YIIOTTHOMOYCHHOIO OpTraHa, €ro JOIKHOCTHBIX JIHI, a TaKKe pPelIeHnsT U IelcTBUs
(Geznetictrre) M®LI, paboTHuKOB M®II B nocyne6HOM (BHECYHEGHOM) MOpSIKE, B TOM
HHCIIe B ClIyYasix, NIPeLyCMOTPEHHEIX cTaTheii 11.1 @enepasbHOro 3aK0Ha OT 27 MIOJIA
2010 roga Ne 210-®3,

Opranel rocynapcereennoii Biaacru, OPraHH3alMH H YIIOJTHOMOYEeHHbIE
Ha pacCMOTPeHHE KaJI00bI JIHIA, KOTOPBIM MOKET GbITh HanpasJjieHa xaJio0a
3asiBUTEJIsI B 10Cy/1eOHOM (BHecyqeGHOM) mopsigxe

104. B cnyuae 06KaoBaHus pelieHuit 1 neicTauii (6esneticteus) MKV «Llentp
TPENOCTaBIeHus CyOcuauit u Komrercanuit CoChbBUHCKOTO TOPOJICKOTO OKpyTay kajioba
TIONACTCA I paCCMOTPEHUS B aIMUHHUCTPAIUI0 COCHBHHCKOIO TOPOACKOTO OKpyTa, B
IMCbMEHHOH (opMe Ha OGyMaXXHOM HOCHTENE, B TOM YHCIE IPH JIAYHOM TIpHEME
3aABUTEIL, 110 Io9Te MK Yepes MOLL mu6o B snexTporH0# (opMe.

105. XKanoby Ha pemrenus u mpedcTBHS (GesneficTBrE) YIIOIHOMOYEHHOTO oprasa
TAloKe BOSMOXKHO IIONaTh B TEPPUTOPUANBHOE YIPABIEHHE COIUANBHON IOMUTHKH
CeepmiioBckoil o6mactd Iub0 MUHHCTEPCTBO COLMANBHOM MOTHTHKA CBepu10BCKOIf
obnacTé B MHCEMEHHOH (opMe Ha GymakHOM HOCHTENEe, B TOM YHCIE NPH JITHMIHOM
TIPHEME 3aABUTE]LA, 110 109Te MK Yepe3 MPL] 6o B 51eKTpOHHOM dopme.

106. B cmyyae oGanoBaHms pemeHwii u neicTumii (6e3meitcTeua ML,
paboTtauka ML) sxanoba momaercs s paccmotpenus B ML B muckMeHHO# hopme
Ha OyMa)XHOM HOCHTEJE, B TOM YHCIIE IIpH INYHOM IIPHEME 3asABHTENA, B SJIEKTPOHHOMN
(opme, a TakKe 1o moure.

107. XKanoby Ha pemeHus u meicTBHS (6esneticTeue) ML, ero pykosomuTens
TaKKe BO3MOXHO mOzaTe B JlemapraMeHT MHGOPMATH3ALHMH W CBS3H CaepmiioBckoii
obmacty (anee — yupeauTens M®LI), B nucsMenHON GopMe Ha Gyma)HOM HOCHTEJIE, B
TOM HHCIIE IIPH JTMIHOM TIPUEMe 3asIBUTEIIS, B SIIEKTPOHHOM hopMe, a Takke O [oUTe,

Croco6r1 nHpOpMHUpPOBaHHS 3asBHTe Il O NOpsIIKe MOJAYH H PACCMOTPEHHS
KaJ100b1, B TOM YHC/IE ¢ HCNOJIb30BanueM Eqnnoro nopTaJia



108. YmomaomogenHsri opras, M®L], a taxxe yupemurens MOL] o6ecrieunBaioT:

1) uHpopmupoBanue 3adBUTENEH O NOpPAAKE OOKATOBAHMS PEllIeHHi U AeiicTBHi
(Ge3nelicTBUA) yIOIHOMOYEHHOIO OpraHa, ero MOMKHOCTHEIX JIHIL, a Takke M®I] u ero
PabOTHHKOB IIOCPEACTBOM pa3MemeH s HH()OPMALIHH:

Ha CTCHOaX B MECTaXx IPENOCTaBICHUs IOCYNapCTBEHHON (MyHHIIUIIAIBHOMN)
YCIIyTH;

Ha O(QHMUHAIBPHOM cafiTeé yIONHOMOYEHHOTo opraHa, M®I[ mo azpecy:
https://mfc66.ru/ u yapenurens MOLI mo axpecy: https://dis.midural.ru/;

Ha EnueoM noprane B pasmene «JlomonHutensHas WHGOOPMAIHA» IO aIpecy:
https://www. gosuslugi.ru/ /;

2) KOHCYJBTHPOBAHHE 3asiBUTENEH O MOPSAAKE 00KATOBAHUS pelleHuy 1 NeHCTBUH
(GesnelicTBHS) YIIOTHOMOYEHHOTO OpraHa, ero XOJDKHOCTHBIX JIHII, 4 TAKKe Ha PelleHHs
u newicrus (Gesneiictere) M®II, m ero paGOTHHKOB, B TOM 4HCIe IO TenedoHy,
3JIEKTPOHHOM II0YTE, NP JINIHOM IIPHEME.

IlepedeH» HOPMATHBHBLIX NPAaBOBbLIX AKTOB, PEryJIHPYHIHX NOPSIOK JocyaeGHOro
(BHecyneOHOIr0) 003xa/10BaHus peleHuil U AeiicTBRil (Ge3neilicTBHs) oprana,
NpeJoCTABJSAIOIIEro rocyAapcTBEHHY0 (MYHHIMNAIbHYI0) YCJIyIY,
€ro J0JIKHOCTHBIX JIHL, a4 TAKIKe pemenuii u neiicteuii (6e3aeiicteus) M®II,
paborHukoB M®@I]

109. IMopsmox nocyne6Horo (BHECYneGHOr0) 06KaIOBaHNS PELICHMH U AeHCTBHI
(GesnmelicTBHA) YIOIHOMOYEHHOIO OpraHa, ero JOJDKHOCTHBIX JIMII, a TAKKe PelIeHu 1
necteuii (OesmeticTeus) MOLI, pabotaukos M®I] perynupyercs:

cratesiMu 11.1-11.3 @exepansHoro 3akona ot 27 mromust 2010 roga Ne 210-D3;

nocraHosiuenreM IlpaBurensctBa CeepamoBckoit obmactu ot  22.11.2018
Ne 828-ITT «O6 yreepxaeHun ITonoxernus 06 0COOEHHOCTSX TOJAYHM M PACCMOTPEHHUS
kanob Ha pemeHus u  geHcrBui  (Ge3neficTBHE) HMCIONHUTENBHBEIX — OPTaHOB
roCyIapCTBeHHOIH BJIACTH CaepmiioBckoif obacry, IIPENOCTABIISIONTHX
TOCYJJapCTBCHHBIC YCIYyTd, WX JOJDKHOCTHBIX JHI[, TOCYHapCTBEHHBIX TIPaKIaHCKHUX
CIy)XallliX HCIOJHUTENBHEIX OPraHoOB TIOCyNapCTBeHHOH Biacti CBepAIoBCKOi
00acT, NPENOCTABNIAIONINX TOCYIapCTBEHHBIE YCIyIM, a TaKKe Ha pPEIleHHS H
neiictBus  (OesmelicTBME) — MHOTOMYHKIHOHAIBHOIO — IEHTpa  IIPefOCTaBIEHUS
rOCyIapCTBEHHBIX M MYHHUIUNIAIBHEIX YCIYT ¥ €0 pabOTHUKOBY;

110. Ilonnass wmH(OpManua o IOpsOKe IOJAaYHM U PACCMOTPEHHS KaJOOBI
Ha pelueHus U JekcTBus (Oe3meifcTBHE) YIIOTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX
UL, a TaKkxKe perierus u aeicTeua (6esnelicteue) M®PLI, paboTHukoB M®I] pasmenieHa
B pazfene «JlononuurensHas nEGopMarusay» Ha Exunom noprate: www.gosuslugi.ru.

IIpunoxenue Ne 1

K AIMHHHUCTPAaTUBHOMY PErIaAMEHTY

MIPeNOCTaBIIEHUs I'OCYJapCTBEHHOM YCIIyTH
«IIpenocraBinenue rpaxanam cyocumuii

Ha OIIATY JXUJIOI0 IIOMEIEHUS ¥ KOMMYHAJIBHBIX YCIIyT



B ynmonHOMOYeHHBIH oprax

3ASIBJIEHUE
O IIPENOCTaBICHUH TOCYJapCTBEHHON YCIIyTH
"IIpemocraBnesune rpaxxaaHam CyGCHauii Ha OIUIATY
JKHUIIOT0 ITOMEINEHHs i KOMMYHAITBHEIX YCIIyT
B CBepanosckoit o6macTu”

S, (©.11.0.) mporiry mpeocTaBUTh MHE
U TIPOXWUBAIOIIMM COBMECTHO €O MHOM 4iIeHaM MoOeH CceMBH CyOCHIMIO Ha OIUIaTy
KHUIIOTO
IIOMEIIEHHS ¥ KOMMYHAJIBHEIX YCIIYT.

N | ®ammmus, ums, orgectso | Cremens |N racriopra, KeM H Hanuaue mep
poACTBa KOTJla BBIIaH COLIMATIbHON TOIECPIKKH
(ma/uer)
1. 3asgBUTEID
2.
3.

MecTo MOCTOSHHOrO JKUTENBCTBA;

Hacenennsnit myskr | Muagexc Vuna Jom | Kopm Ks.

KoHnTakTHbIH Tenedon ;
CniocoGrr nepeuricnenns (Bpyderus) CyOCHIuil Ha OIUIATY SKHIOTO TIOMEIIEHUS 1
KOMMYHaJIbHBIX YCITYT:

1. Ha 6anKoBCKHI CUeT:

®.1.0. Bnagensla cuera:
Homep cuera (a4 nepegncnenus cyocummii):
HaumenoBanue Oanka:
BUK 6anka:
2. Yepes opraHu3alyio CBA3H
3. Uepes Kaccy yIOJIHOMOYEHHOI'O OpraHa
IlepedeHb NpeACTaBICHHEBIX JOKYMEHTOB:

-l E -




0l N | W

"o 20  ropa
(mommuch 3asBUTENS)

JIunusg oTpeiBa
O6opoTHas cTOpOHa 3asBIICHUSA

B coorBeTcTBUHM ¢ lIpaBHiaMH MpEHOCTABIEHHS CyOCHIMH Ha OIUIATYy JKHIOrO
[IOMEIeHHss ¥  KOMMYHAQIBHBEIX  YCIYT,  YTBEPXKICHHBIMH  IIOCTaHOBJICHHEM
IlpaButensctBa Poccmiickoit ®@enepamypu ot 14.12.2005 N 761 "O mpenocraBieHUH
cyOCHIuH Ha OIUIATY JKMIIOTO MOMELISHHS ¥ KOMMYHAIBHBIX YCIyr", 00s3yroch(emcs)
coo0IIaTh B YIIOJHOMOYEHHEIA OpraH B Te4eHHe 1 Mecslla O HACTYIUIEHHM COOBITHH,
IpefyCMOTPEHHBIX moanyakramy "a" u "0" myHkra 60 ykasanHbIx [IpaBuiL.

Coryacie Ha aBTOMATH3MPOBaHHYIO, a TakKe 03 MCIONB30BaHKSI CpPeiCTB
aBTOMAaTH3alMd 00paboTKy, MCIONB30BaHHE M IIepelady MEPCOHANBHBIX aHHBIX,
COZIEp)KAIMXCs B HACTOAIIEM 3asBICHMHM H IPHIOKCHHBIX JOKyMEHTax, a TaKKe
HHGOPMAIIMIO O HA3HAYEHHBIX W BBIUIAYEHHBIX CyMMaX CYOCHIWH C LeNbIO OKa3aHHA
MEp CONUAILHONW IOJIEPKKH B COOTBETCTBHH C TpeOOBaHUSIMH JEHCTBYIOIIEIO
3aKOHOJIaTeNbCTBA, OCYIIECTBICHNUS U BBIIOIHEHHS BO3IIOKEHHBIX 3aKOHOJATEIBECTBOM
Poccuiickoii ®@eziepanvyi Ha YHOJHOMOYCHHBIH OpraH QYHKIHM, MOJHOMOYHH U
00s3aHHOCTEH TIOATBEPXKIAI0(EM).

HacTosmee 3asgBieHre AeMCTBYeT Ha IEpHOJ [0 MCTEYEHHS CPOKOB XpaHCHHS
COOTBETCTBYIOIIeH wWHGOpMAlMKM WIM JOKyMEHTOB, COIEepXalluX YyKa3aHHYIO
HHGOPMAIWIO, ONPEEIEMEIX B COOTBEICTBHM C 3aKOHOJATENLCTBOM PoccuiicKoH
Oenepanun.

Cornacue 1naHo JOOpPOBOJEHO M MOXeT OBITH JOCPOYHO OTO3BaHO B CIydasX,
npexycMoTpeHHEx DesepanbHsM 3akoHoM 0T 27 mroms 2006 roma N 152-03 "O
NepCOHANBHBIX JAHHBIX", Ha OCHOBAHUH 3asIBIICHNS, IIOAHHOIO B YIIOIHOMOYEHHBIH
opras.

damunusd, UM, OTIECTBO 3asBUTEIIS U YIECHOB Jlata ITonmuce
CEMBbHU




3asgBieHue IPUHAIL:

" "_ 20 roma PerucTpaioHHbIH HOMED:
(TOAIHCH CTIEIHAAINCTA)

JIunus orpseiBa
PACIIMCKA-YBEJIOMJIEHHE

3asiBeHue U JOKYMEHTEI I'D.

TIPUHST (®.11.0., 10IKHOCTD)
PeructpanuoHHsIi JlaTa [Tepuon | Komuuectso | Iloamuce
HOMep 3asBHTEJIS npreMa pacuera |JIOKYMEHTOB | COTPYAHHKA

3asBJICHHA




Il 0l 6 8 L 9 S 1% € [ !

HIAIOA 1
(MHITHOQAD HIAIOA OHHo"1odBIA901
doweed) HOHHA4LOdRIAD0d | BUHAIrgRLo0TadI
KHHOI'KRE | BUHOLEKRE HUHOI EHHRIrgRIo0Yad BIY KIOLUFKRE
EH EH SOHBLOOHAII | K1Y XITINHITOXQO2H | XITWHIIOXQOJH 04109hl0 | KHHOLIERE dowon
ouHe | Hodrowoord |Hodiowooed | o BuHAMIAd ‘IOLHOWANOY ‘HOLHOWANOY | BIOLMEKRE | KIOLHLAERE ‘BINH ewoudn WITHHOHU
howHd[ [ | rerdrdeod eLelf eLR]f ewoudi erejy uheron ere] | gudotarey oadiry ‘BUITANBD eIR] nedroniog

HORHOM()
1eheH

«HILORIIQO Hodogorrdoa) a JArok
XITHIIBHANNOY ¥ KHHOMISWOII OO ALRIIIO BH HUTHOQAD WeHeIKed.l suHaraeIoorad] » nIArok nonnsaroder ool unnaraeiooradl o nuHaIrgKes uuredrontod

IIVHdAX

«JIAIDA XI9HIIBHAWNOYN H EMHOIMISWOII O.I0IK ALRIIIO BH
HHIMOQAD WeHeIKedI oHHAIgR100Yd] [»

HIAIroA HoHHogLodRTAD0 BUHAIrgRLo0TadIT

Aruawerrrod AWOHEHIBdLONHUNIIY X

7 o\ 2uHMKoIrHd] |



ITpunoxenne Ne 3
K AZIMHHHCTPaTHBHOMY PErJIAMEHTY
YTBepknaro:
['nmaBa CocpBHHCKOTO
TOPOJICKOTO OKpyra
/ /

CornacoBaHo:

3aM.T71aBEl aAMUHHCTPAIAA
CoCBBHHCKOT'0 FOPOJICKOrO OKpyTa
10 DKOHOMHUKE, (PHHAHCAM

H COITHATLHBIM BOIIPOCAM

/ /

AnvuancTpanus COCbBHHCKOTO FOPOACKOrO OKpyIa

PEIIEHHUE Ne

oT

O HASHAYEHHH CYBCHUIVHM HA OIUIATY XWJIOI'O ITIOMEIIEHUS
N KOMMVYHAJIBHBIX YCIIVT

Ha ocHoBanuH 3asBJICHHT H IpeOooCTaBICHHBIX JOKYMEHTOB, HA3HAYHUTH CY6CHZ[I'IK) Ha oTaTty
KHJIOTO IOMEINEHHA H KOMMYHAIBHBIX YCIIYI

Ne Hzfare.p ®HO 3asgpurens Anpec Harta Hassavenus | Ilepuon HasHAYECHHS
1
2
3
4
5
6
Hupextop MKV «IICuK

COCBEBHHCKOTO TOPOACKOTO
OKpyra»

A.JO. XXaBopoHKOBa
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[Mpunosxenne Ned

K aMUHHACTPATHBHOMY PETIIaAMEHTY
YTBEpKOAKO:

I'maBa COCBBHHCKOTO

ropoacCKOro OKpyra
/ /

CornacoBano:

3aM.r1aBbl aIMAHECTPAITHH
COCBBHHCKOIO TOPOACKOr0 OKpyra
0 3KOHOMHKE, (PUHAHCAM

H COOHAJIBHBIM BOIIpOCaM
/ /

Amvuauctpanns CocbBHHCKOTO TOPOACKOT0 OKpyTa

PEIIEHHE Ne OT
OB OTKA3E B HASHAYEHWNW CYBCHUJIUK HA OIUIATY XWUJIOI'O
[TOMEIIEHMA 1 KOMMYHAJIBHBIX YCIIVT

Ha ocHOBaHHH 3asBIICHHA U IPEeOOCTaBICHHBIX JOKYMEHTOB, OTKa3aThk B Ha3HAYCHHH C}’GCH,I[HH Ha
OILIaTy KHJIOT0 IMOMEMCHHA H KOMMYHAaJIBHBIX YCIIYT:

Ne | Per. nomep | ®HO zagButens Anpec JHara oTkasa [Iprunna oTKa3a
1

2

3

4

5

6

Hupexrop MKY «L{IICuK

COCBBHHCKOTO F'OPOACKOr0
OKpyTa» A.1O. XaropoHkoBa
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IIpunoxxenne No5
K AZIMAHHCTPaTHBHOMY PETNIAMEHTY
Y1Bepiknaro:
I'maBa CockBHHCKOTO
TOPOJZICKOr0 OKpyIa
/ /

Cornacosano:

3aM.rIaBel aIMHHUCTPAIHH
CoCBBHHCKOTO TOPOJICKOTO OKpyTa
10 5KOHOMUKe, QuHaHCaM

U COLHAIBLHBIM BOIPOCAM
/ /

AnvuancTpaius CoCEBHHCKOTO TOPOIICKOT0 OKpYTa

PEIIEHUE Ne

oT

O IIPUOCTAHOBJIEHUM PACCMOTPEHMS 3ASIBIEHUS O HA3HAUEHUM
CYBCHJINU HA OILTATY JXWJIOI'O ITOMEILLEHIS U KOMMYHAJIBHBIX YCIIVT

Ha ocHOBaHMH 3a9BNEHNS H IIPEIOCTABIECHHBIX JOKYMEHTOB, OPHOCTAHOBHTE HA3HAYEHHS
cybcnayy Ha OIUIATY XKHIOTO IOMEMEHHS H KOMMYHAILHEIX YCITYT:

Per. Homep OHO 3asBuTens

Anpec Jara otkaza | Ilpwumna oTkasa

O | B W N

Hupextop MKV «IIIICuK
CoCBEBHHCKOTO FOPOICKOrO OKPYTay

A JO. XKaroporkosa




